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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER ~ / - / tJ t./- O 3-C:, 

Date Received 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION 
_s'- I 't- .2 Ot) 3 

NOTIFICATION TO AGENCY1 FROM (Agency or estabhshment) 

Department of the Treasury 
2 MAJOR SUBDIVISION In accordance with the provIsIons of 44 U S C 

United States Mint 3303a, the d1spos1t1on request, mcludmg 
1-----------------------------1 amendments, Is approved except for items that 
3 MINOR SUBDIVISION may be marked "d1spos1tIon not approved" or 

"withdrawn" m column 10Documentation and Programs Division 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE TEP STAES 

George F. Bamford 202-772-7306 /fi -9 ~ Q (; _J 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the I posItIon of ,ts records and that 
the records proposed for disposal of the attached _1_ page(s) are not now needed for the business of this agency or 
will not be needed after the retention penods specified, and that wntten concurrence from the General Accounting 
Office, under the provIsIons of Title 8 of the GAO manual for Guidance of Federal Agencies, 

Ix] Is t required, 0 Is attached, or O has been requested 
Dt}T GNAlURE OF A CY RE NTATIVE TITLE 
5/q l 003 ~_......,, Q...,~ ,-V"--...~-Y'I. Records Management Officer 

7 IT M NO 8 DESCRIPTI 9 GRS OR SUPERSECED 10 ACTION TAKEN 
JOB CITATION (NARA USE ONLY) 

Safety and Health 

(SEE ATTACHED) 

115-109 STANDARD FORM SF115 (REV 3-91) 
Presaibed by NARA 36 CFR 12282.00~-0~ 



DRAFT 10-03-03 

Safety and Health Record~ 

1. Environmental Permits 
Documentatlon of penmt apphcat10ns and penmts 
received from the EPA 

a. Includes the documentation required by the 1>ermit 
ap1>lication. 

TEMPORARY Cut-off at the end of the calendar year m 
wh,chpenmt 

e:-..pires, or apphcat.ton is withdrawn Destro) 5 years after 
cut-off 

b. Permit issued by EPA or other governmental 
entities. 

TEMPORARY Cut-off at the end of the calendar year m 
whichpemut 

e\.ptres Destroy 5 years after cut-off 

c. Electronic versiom created by e-mail or Word 
Processing 

Ap1>Iication~; 
TEMPORARY Destroy when recordkeepmg copy has 

been generated 

2. Hazardous Sub~tance Transfer File~. 
Records mvoh mg the receipt, slupment or transfer of 

chenucal wastes or other 
hazardous or to'u.c substances Includes logs and records 

of waste slupment 
requests and hazardous waste transfer records 

a. Official Co1>y. 
TEMPORARY Cut-off at the end of the calendar 

year Destroy 3 years 
after cut-off 

b. Electronic versions created by e-mail or Word 
Processing 

Applications; 
TEMPORARY Destroy when recordkeepmg copy 

ilds been generated 

3. Environmental Reports. 

a. Reports from Field Offices on their environmental 
program, 1>rocess, 

reduction and other detailed environmental reports 
to Federal, State, 

or local authorities including self-inspections report, 
and Field 

Environmental Score Cards. 
TEMPORARY Cut-off at the end of the calendar year 

Retire to the records 



center 25 years after cut-off Destroy 75 years after 
cut-off 

b. Scorecard Analysis - monthly as!le!l!lment of the 
field sites performance 

measurements conducted by Mint Headquarters. 
TEMPORARY Cut-off at the end of the calendar 

year Retrre to the records 
center 25 years after cut-off Destroy 75 years after 

cut-off 

c. Electronic versions created by e-mail or Word 
Processing 

Applications; 
TEMPORARY Destroy when recordkeepmg copy 

has been generated 




