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.r1'1/0T- #!i.... WA-1-A"-Yvonne Pollard	 (202) 354-6784 
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Agencies, 
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UNITED STATES MINT
 
LEGAL RECORDS RETENTION SCHEDULE
 

ThIS senes contams the official files relatmg to the development, prosecution, and settlement of 
admimstrative, civil or cnmmal matters, consistmg of court pleadmgs, correspondence, memoranda, 
opimons, studies, appraisals, court decisions, and related documents. 

(1) Significant Litigation Records 

These are the records designated by the United States Mint Chief Counselor designee and the 
Department of the Treasury as a significant case that requires a wnt of certioran or reheanng en bane 
IS contemplated, a novel or precedent setthng Issue or has sigruficant pubhc mterest. 

DISPOSITION: PERMANENT. FIle by case name. Cutoff after htiganon proceedings has been 
exhausted. Remove working files to separate files upon cut-off Retire to the Federal Records 
Center 1 year after cutoff. Transfer to NARA 20 years after cut-off. 

Approximate Inclusive Dates' 1999 - Present 

(2) All Other Cases 

Non-significant case files designated by the Umted States Mint Chief Counsel that do not meet the 
cntena m item (1) of this schedule. 

DISPOSITION: Temporary. FIle by case. Cutoff after htigation proceedmgs has been exhausted. 
Retam on SIte 1 year after cutoff. Destroy 7 years after cut-off. 

(3) Legal Subject FIles 

ThIS file contams correspondence, research, reports, background mformation, bnefing papers and 
other subject related records. 

DISPOSITION: Temporary FIle by subject matter. Cutoff at the end of the calendar year m WhICh 
the subject ISno longer expected to be revisited, Retam records in office for 1 year. Destroy 7 years 
after cutoff. 

(4) Legal Opmions and Memoranda 

ThIS file contains the official copies of interpretations, opmions and memoranda that address novel 
legal Issues such as questions of constitutional law or statutory construction, significant legal 
precedents havmg broad apphcabihty, or pohcy Issues ofmterest to the Umted States Mmt or United 
States Department of the Treasury, particularly Issues that may attract sigruficant pubhc or media 
attention. 

DISPOSITION: PERMANENT. File chronologically by month and subject matter Cutoff at the 
end of the calendar year Transfer to NARA in 5 year blocks when latest record has been cutoff for 
20 years. 

Approximate Inclusive Dates: 1980 to Present 
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