
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

 

  

   

 
 

 

 

 

 

 

 

  

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-104-90-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 4/11/2025 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items are active. 

NOTE this schedule applies only to the Central File, ca. 1968-1988. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

NOTE: This schedule applies only to the Central File, ca. 1968-1988 which is why some items are 

presumed destroyed. 

Item 3A, 5A, 8A, 9A, 10B, 11A, 12, 14D1, and 16C1 were not approved. 

Item 1A, 2A, 3B, 4, 5B, and 6 are presumed destroyed. 

Items 7A and 8c are accessioned. See NN3-104-00-001. 

Items 7B, 7C, 8A2, 9B, 10A1, 10C, 11B, 13, 14, 16, 17A, and 18C are presumed destroyed. 

Items 17B, 18A, and 18B are accessioned. See NN3-104-00-001. 

Items 19, 20, 21B, 22, 23, and 24A are presumed destroyed. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 4/11/2025 N1-104-90-001 
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RE UEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. LEAVE ■ LA I( 

(S,, Instruction, on fffllntl) Nl-104-90-1 
o, GENERAL SERVICES ADMINISTRATION OATE RECEIVED Lj 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 / -~7-f// 
1. FROM fA1enc~ or e,tat, t,hment) NOTIFICATION TO AGENCY 

United States Mint /DEPARTMENT OF TREASURY---------------~----------------1 In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

UNITED STATES MINT &Kcept for i111mS that may be marked "disposition not 
_____..,..,,..__,..,____________________ approwd" or "withdrawn" in column 10. If no records 

3. MINOR SUBDIVISION are prop098d for di osal, the signature of the Archivist is 

OFFICE OF MANAGEMENT SERVICES not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 5, TEL.EPHONE EXT. OAT 

BARBARA A. GORHAM 02-376-0557 

I hereby certify that I am authorized to act for this agency in matters pertaining to the dispasal of the agency's records; 
that the records proposed for disposal in this Request of 8 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under. the provisions of Title 8 of the GAO Manual for Guidance-of Federal Agencies, is 
attached. 

A. GAO conc~~ncf- D is attached; or O is unnecessary. 

B.OATE D.TITL 

CHIEF, ADMINISTRATIVE PROGRAMS DIVISION1/23/91 
9. GRSOR 10. ACTION7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM (WIU. Incliulllf Dow, 01" R•N1tffon hrltHlltJ JOB (NARSUSE
NO. CITATION ONLY} 

Central File, ca. 1960-1988, maintained in 
headquarters offices. All subdivisions follow 
the Mint File Classification scheme 

All files are to be transferred to the Federal 
Records center upon al)proval of this schedule, if retenti eriod 
exceeds 1 year. All retentLon periods are to be alculat from 
1988. 
= 100 ADMIBIS'l'll'l'IYI spy1c1s 

1. a) 120 Buildings and Grounds 

Destroy when -3.... years old except noted 
below: 

b) 122.2 Denver Kint, architectural plans: 1 
.folder (Box 2) 

c) 122.4 San •ranciaco 014 Kint, Dedication: 1 
folder (Box 3) 

d) 122.7 Bev York Assay Office, closing, 1982: 4 
folders (Box 3) 

PERMANENT. Transfer to the National 
Archives when _i__ years old. 

C. R 

ANDARD POFIM 111 (REV. l•UI 
PracrtlMCI by GSA 
FPMA (41 CFR) 101-11.4 



.. t '•' lJ08NO,
REQU~ST 

7. 
ITEM 
NO. 

FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

8. DESCRIPTION OF ITEM 
"'"" lnc:l,..lw Dot•• or R•r.ntion P•rfoda} 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

OF 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY} 

2. a) 0130 co-ittees, meetings, conferences and 
Iconventions (Box 4) 

Destroy when _3_ except as noted below: 

b) 0133 Inter-mint Facility Program 
Conferences, (Box 4) 

c) 0134 Mint Directors conferences 
(international) (Box 4) 

d) 0138 Interagency (within Treasury) Meetings, 
Task Forces, 1 folder (Box 4) 

PERMANENT. Transfer to the National 
Archives when ---2..._ years old. 

3. a) 140 co-unications (Box 5) 

geacrey ail applieasle reeerds ie 
aoeeraaRse with CeReral Reeeras SeheaQla 
12, 1 

b) All other records 

Destroy when i_ years old. 

4. 150 Equipment and supplies (Box 5-6) 

Destroy when _2_ years old. 

5. 160 Mail and Messenger services (Box 6-7) 

·Bestro, all applicable reco:rds in 
aoeerdanee with General Records Sehed\lle 
lia, 

b) All other records 

Destroy when _2_ years old. 

STANDARD FORM 115-A (REV. 12·83)
l'our ooples, l!Mlluclln1 ortlln•I to tM 111lllmlttat 
to tM N■ tl-1 ArctllftS anti Recort11 SemN. PrescrltMCI l)y GSA 

FPMR (41 CFR) 101·11.4 

115-204 



0 ,. I 

,PAGErOB NO. t " REQU!ST FdR RECORDS DISPOSITION AUTHORITY -CONTINUATION 
OF 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(Wltlt lnclwlw Dat•• or R•t•ntlon P•rlod•J 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLYI 

6. 180 Information Management (Box 7) 

Destroy when _2_ years old. 

200 OPERATIONS 

a) 200 operations (Box 8, 10-11, 14-45) 

PERMANENT. Transfer all files to the 
National Archives when 5 years old 
except as noted below: --

7. 

b) 225 Shipments (includes joint sealing and 
inspection) (Box 9) 

c) 230.2 coinage metals (Box 12-13) 

Destroy when 3 years old. 

a) (1) 300 Audits (Box 45-46,49, 50) 

Destroy all applicable records in accotdance 
wi~h General Reeords Sehedule 6. 

8. 

(2) All other records 

Destroy when _3_ except as noted below: 

b) 350 Annual settlement policy files, 3 files 
(box 46) 

c) 354 Annual settl-ent - Port Knox Bullion 
Depo ■ itory 1 file (Box 46) 

PERMANENT. Transfer to the National 
Archives when 5 years old. 

STANDARD FORM 1115•A (REV. 12·83)
1'011r •---- INllldlRI OftllMI to 1M 11111111111... Preterlt,ed IIY GSAto Ille Natl...a Al'OIII- 11111 RNort11 lenloe. 

FPMR (41 CFR) 101·11,4 



J, 0 . ,_f .. 
r08 NO, , ,PAGE.REQ~ST FdR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

OF 
7. 

ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(Wltlt lnchulue Dot•• or R•t•ntlon P•rfotuJ 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

400 - Budget and Finance 

9. a) 410-414 Budget (Box 46, so, 51) 

Deserey all applioasle reoords in aooordance 
wi~h General Records Sohedule §. 

b) All other budget records: 

Destroy when _3_ years old. 

10. a) (1) 420-425 Accounting systea (Box 51-56) 

Destroy when _3_ except as noted below: 

(2) 420.2 Material on loan 3 folders dealing 
with the loan of coins to the Smithsonian. 

PERMANENT. Transfer to the National 
Archives when _5_ years old. 

b) 426 Payroll accounting (Box 57) 

Des~rey all applieaele reeerds in aooerdance 
with General Records Schedule 2. 

c) All other payroll records: 

Destroy when _3_ years old. 

11. a) 427 Travel accounting (Box 57-58) 

Bestrey all applieaele reeerds in accordance 
wi~h General Records Schedule ·9. 

b) All other travel records: 

Destroy when L years old. 

STANDARD FOAM 1115-A (REV. 12·831......,........-.... .,....... ,.......,.......115•2CM 
to ... NotloMI ANIII- •• IINONII lenloo. Pro■crlNd l:IY GSA 

FPMA (41 CFR) 101•11.4 



.. 
"" ,PAGE 

REQUUT F0°R RECORDS DISPOSITION AUTHORITY-CONTINUATION 
OF 

1, 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(Wltlt Inclulllfl DGUI or R•tentlon hrlodl> 

9.GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY} 

12. 428 Individual clai■• (Box 58) 

- ---- --'-'i ..... -----·---- ... .._ ___ ... ....., _______ - - -

---se~em 1--0-•. -

429 Gifts, donation• and contribution• (Box 58)13. 

Destroy when~ years old. 

500 Information servic•• 

a) 510 Audiovisual - General: 9 folders (Box 
59) 

14. 

b) 520 Briefing ■ateriala - General: 1 folder 
(Box 59) 

c) 530 Diaplay• and exhibit■ / tours of Hint 
facilities; viaitora, repreaentativ•• and 
guests 

Destroy when 1 years old. 

d)(l) 540 Freedom of Information (FOI)/Privacy
Act (requeata for information): 14 folders (Box 
59-60) 

--· 
d) (2) All other FOI/Privacy records 

Destroy when _3_ years old. 

550 Hint history15. 

a) 550 Historical material on early Mint 
engravers, medals, etc.: 2 folders (Box 60) 

b) 551 Biographical material on 
directors/deputy directors: 10 folders (Box 60) 

PERMANENT. Transfer to the National 
Archives when L years old. 

STANDARD FORM '115-A !REV. 12·8.ll 
Prflctlbeel lly GSA 
FPMR {41 Cl'lll 101•11.4 



• ... ..." 
t oPA..,c:.r08NU.

REQ~ FOR RECORDS DISPOSITION AU,:HORITV - CONTINUATION 
OF 

9.GRSOFt 10.ACTION7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM ,,,,,. /nelllllM Dest•• Of' R•tltnffon hrlofU) JOB (NARSUSENO. CITATION ONLY} 

a) 560 Poliaationa (correspondence): 14 
folders (Box 60-61) 

b) 570 Pulia Opinion (co11D1endations,
complaints, surveys, etc.): 12 folders (Box 61) 

16. 

c) (1) 580 Polia Relationa: 15 folders (Box 61) 

~---.&..---- _,. -- ,: __ ,_,_ --~-----!II,- ..... - .., __ _. ·- ,...... ·- - ... - --
with General Record.a Sebed'tlle 14, :rtema 1 S.· 

(2) All other records. 

Destroy when L years old. 

590 Selling of Kint Pro4uata17. 

a) General (numismatic services, souvenir sets, 
mailing lists, sales activity reports): 20 
folders (Box 61-63) 

Destroy when ..l,_ years old. 

b) 590.1 Proof aoina - general an4 pulia law, 
1924-53, 1957: 3 folders (Box 63) 

PERMANENT. Transfer to National Archives 
when ..L years old. 

100 L1q11 int Leqi111tm 

600-602 Legal an4 Legialative - General18. 

a) Aaaount• of congreaaional bearing•, general
aounael'• report• an4 filea: 3 folders (Box 63) 

b) Litigation, propoae4 legialation, reviaion 
of Kint atatuteaa 43 folders (Box 64-5) 

PERMANENT. Transfer to the National 
Archives when 1._ years old. 

c) Routine peraonnel poliay reaor4a: 2 folders 
(Box 64) 

Destroy when·~ years old. 

STANDARD PORll 115-A (REV. 12·83) 
Pr-NIN~ GSA 
FPMR 1•1 c,rA) 101·11.4 
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JOB No. PAGE•.REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

OF' 
7. 

ITEM 
NO. 

19. 

20. 

21. 

22. 

9. GRSOR
8. DESCRIPTION OF ITEM SUPERSEDED 

(Wltlt lnelwlN Dot•• or Retention hrlotu) JOB 
CITATION 

603-605 Legal opinions by counsel to the Kint; 
Protective gover11111ent obligations 
(correspondence): 12 folders (Box 67) 

Destroy when _3_ years old. 

100 organization, planning an4 Management 

a) 710 Kanag-ent - general (operations 
reports, management directives, internal 
control): 31 folders (Box 67-68) 

b) 720 Kanag-ent analysis and improv-ent -
general (management improvement studies, 
outside surveys, Mint improvements) 39 folders 
(Box 68-70) 

Destroy when _2_ years old. 

730-735 organization and reorganization -
general 

a) 731 organization charts: 1 folder (Box 70) 

PERMANENT. Transfer to the National 
Archives when _5_ years old. 

b) 732-733 Organization review files: 35 
folders (Box 70-71) 

Destroy when 2 years old. 

a) 740-745 Prograa planning and evaluation -
general (management by objectives, long-range
planning, headquarters and field program
evaluations): 10 folders (Box 71-72) 

b) 750-758 staff control and utilization -
general (headquarters and field staffing plans, 
productivity management, work measurement): 19 
folders (Box 72) 

Destroy when 2 years old. 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY} 

STANDARD FORM 115-A (REV. 12-831 
.....,.~............. , ............11...115•2M 
to 1110 NallOMI A,...._ IN IINONll lo,,,._. Preterllteel IIY QSA 

FPMIFI (41 CFR) 101•11.4 



...•REQUEST f'OR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
OF 

9. GFISOR 10. ACTION7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (W'ltll I~ Data or R.tentlon Peri°'") JOB (NARSUSENO. CITATION ONL J'J 

100 Proaurw1nt •AO contracting 

a) 900-940 Procur-ent, purchase or4era, 
contracts, Solicitations, contract 

23. 

a411lini ■ tration (Box 72-3) 

Destroy all applicaale records in aeoordanoe 
wi~n General Reeords Schedule x. 

b) All other records 

Destroy when ...z..._ years old. 

1000 s,curtu 

a) 1000-1060 security1 Personnel, 4ocuaent, 
security an4 police operations, •ergency
prepare4Des•, equipment (Box 74-76, 79) 

24. 

Destroy when .1-_ years old except as noted 
below: 

b) 1000.3 storing strategic material for other 
governaent agencies 1 file: State Department 
Operation Klondike (Box 74) 

PERMANENT. Transfer·to the National 
Archives when L years old. . 

STANDARD FORM 115-A (REV.12·113)
115-20,4 Pl'etcrllMld by GSA 

FPMFI (•H CFR) 101·11.• 




