
REQUEST F.oR RE..~ORD~ /jSPOSITION AUTHORITY 
(See Instructions on reverse) 

• 
NCl-217-80-2 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_AT_I_ON_A_L_A_R_CH_I_VE_S_A_N_D_RE_C_O_RD_S_SE_R_VI_C_E,_W_A_S_HI_N_GT_O_N_, _DC__ 204_08 -1 DATE RECEIVED 

1 FROM (AGENCY OR	 ESTABLISHMENT) 2-6-80 

NOTIFICATION TO AGENCY 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency 10 matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal 10 thrs Request of 1 page(s) are not now needed for the bus mess of 
thrs agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[XJ B Request	 for disposal after a specified period of time or request for permanent 
retention. 

COATE E. TITLE 

1/31/80 Records Management Officer 

7 
ITEM NO (With 

8. DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE-OR 

JOB NO 

10. 
ACTION TAKEN 

Ledger Cards (GAO Form 4022). Numerically filed cards 
and microfiche reflecting names, addresses, case 
numbers, dates, amounts collected and original principal 
amounts on debts to U. S. Government which have been 
referred to the General Accounting Office for collection. 

Disposition:	 a. Ledger Cards: Destroy when Claims 
Division has determined the microfiche 
to be acceptable. 

b. Microfiche: Cutoff when all active 
accounts have been satisfied; hold for 
6 years, 3 months; then destroy. 

This certifies that the records described on this form 
will be microfilmed in accordance with the standards 
set forth in 41 CFR 101-11.506.
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STANDARD FORM 115 
ReviSed April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 


