
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-217-84-02 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 1, file number 051-03 is superseded by N1-411-97-001 item 199 

Date Reported: 8/6/2024 NC1-217-84-02 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



[]] B Request for disposal after a specified of time or 
retention. 

• •REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTQN, DC 20408 

DATE RECEIVED r-11-JJ tf
1. FROM (AGENCY OR ESTABLISHMENT) 

_ __,U....._s..._Ge_o_e.ral Accounting Office 
2. MAJOR SUBDIVISION 

NOTIFICATION TO AGENCY 

Office of Pub.lis...........·.......,.,,_,_,,._,__.L.i.J..........;i._________~ 
3. MINOR SUBDIVISION 

In accord~nce w,th ti'e pmv,s,ons of 44 USC 3303a the disposal re 
Qcest. ,nc 1ud,ng a'llencments. ,; apo•oved except lo• ,terns that may 
be stariped '"d,,oosa 1 not approved·· or "withdrawn" ,n cnlumn 10. 

Records l:~e_111..ent..,Jka.nch________~--------1 

4. NAME OF PERSON WITH WHOM TO CONFER j s. TEL EXT 

Lou Totaro I 275-5774 
6. CERTIFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 
this agency or will not be needed after the retention periods 

D A Request for immediate disposal. 

/ 
specified. 

page(s) are not now needed for the business of 

request for permanent 

9.7. 8. DESCRIPTION OF. if~M 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

CRS 
Item No. TEMPORARY INDIVIDUAL EMPLOYEE FILES 
051-03 

All copies of correspondence and forms 
maintained on the left side of the 
Official Personnel Folder, i:n aeNiPdsRee 

(_p"f11e Federal Personnel Manual, Chapter -e,eee13t iQH 
293, and Supplement 293-311 /~ u,ed.,, ..t-,,e-•· 

for g1Ji"tl'ilnt-e}/ GRSl, 
TEMPORARY item 10 
Destroy upon separation or transfer 
of employee. 

NOTE: Disciplinary Records are maintained on 
the left hand side of the Personnel fol er. 
An employee may request letters of repr·mand and 
other similar disciplinary actions remo ed 
from their files upon request by contac ing 
their division/office director who then 
notifies personnel. 

~?A r!t>. 1c1 _-!:-----=-~'-'---'4-----'--------,l....!.......4-_c_y'--/--=r:l_t--=-1____..._____,__l'--/4_·~ 
115-107 "7/' STANDARD FORM 115 

Rev15ed Ap" I, 197 5 
Prescribed by General Services 

Adm1n1stration 
FPMR (41 CFR) 101-11 4 


