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Collections, Payments, and Claims Records 

Assistant Commissioner, Federal Finance 
Assistant Commissioner, Payment Management 

The Financial Management Service (FMS), a bureau of the United States Department of 
the Treasury, provides central payment services to federal program agencies (FPAs) and 
operates the federal government's collections and deposit systems. FMS is the primary 
disburser of payments to individuals and businesses on behalf of federal agencies. The 
bureau administers the world's largest government funds collections system through a 
network of financial and fiscal agents. FMS supports the financial improvement efforts of 
federal agencies through training and conferences. FMS interacts with virtually every 
Executive Branch agency, with financial institutions designated by the Secretary ofthe 
Treasury as depositaries and financial agents of the United States, and with Federal 
Reserve Banks in their capacity as fiscal agents and depositories as directed by the 
Secretary ofthe Treasury. This records schedule covers the recordkeeping copy of 
information used by FMS to support the Collections, Payments, and Claims business 
lines. This includes transaction processing and cash accounting information in the 
Central Fiscal Operations segment ofFMS's enterprise information technology 
architecture. The information comes from a number of sources, including federal 
agencies, financial institutions, Federal Reserve Banks, grant recipients, and members of 
the public. 

This schedule excludes records concerning either Individual Indian Moneys (llM) or 
Indian Tribal Trust Funds. Under current Department of the Treasury policy, all 
documents, data, and tangible things containing information that relates to 11M and Tribal 
Trust Funds and assets are to be preserved until further notice, in compliance with the 
preservation obligations set forth in the Federal Rules of Civil Procedure and various 
court orders pertaining to the retention of such documents, data, and tangible things. This 
schedule also excludes records related to the management ofcertain special programs 
such as the Judgment Fund, Treasury Managed Accounts, International Assistance 
Programs and Accounts and Surety Bond Programs. These special programs are 
addressed individually in a separate schedule. 

This records schedule is designed to cover information from past and present programs 
and systems, and to be flexible enough to cover information in any successor programs 
and systems implemented by FMS to maintain such types of information. This schedule 
authorizes the disposition ofthe record copy in any media (media neutral), to enable FMS 
to manage records based on information content, not format. 

Policy records set forth the rules and procedures governing collections, payments and 
claims activities, and provide guidance to agencies and the public. These records are 
covered on this schedule by item 1, Policy Records. 



Federal program agency operations records include the input received by FMS from 
federal agencies, the output reported to those agencies, and the transaction processing 
data maintained by FMS at the individual case or agency level of detail (as opposed to 
being consolidated at the federal level.) The information is submitted to FMS on a 
routine basis in accordance with requirements set forth in the Treasury Financial Manual 
(TFM), TFM supplements, related publications, and financial and fiscal agency 
agreements. Typically, the submitting federal agency's copy ofthe information is 
covered by General Records Schedule 6, Accountable Officers' Accounts Records. The 
FMS copy ofthis information is covered on this schedule by item 2, Federal Program 
Agency Operations Records. Information collected on behalfofother federal agencies, 
but not otherwise required by FMS to perform its Collections, Payments, and Claims 
business line functions, such as tax information collected on behalf of the Internal 
Revenue Service, is covered by the other agencies' records schedules. Examples of 
federal program agency operations records include, but are not limited to, the types of 
information shown below. 

Information used to authorize and make payments to grant recipients and reimburse 
:financial agents for services to federal agencies, in the Automated Standard 
Application for Payments (ASAP) system. 

Information on federal agency deposits and balances in the CA$HLINK II cash 
management and cash concentration system. 

Digital check images in the Digital Check Imaging (DCI) Replacement system. 

Information used to collect taxes from individuals and businesses, and collect payroll 
taxes from federal agencies, in the Electronic Federal Tax Payment System (EFTPS), 
FEDTAX II, the Federal Reserve Electronic Tax Application (FR-ETA), the Paper 
Tax System (PATAX), the Treasury Tax and Loan Plus (TT&L Plus) system, and the 
Treasury Investment Program (TIP) system. 

Information to authorize and make payments overseas in foreign currencies, in the 
International Treasury Services (ITS).gov system. , 

Electronic invoicing and payment information for federal agencies and vendors, 
including purchase order, invoice, and Treasury payment data, automated routing and 
approval, automated purchase order and invoice matching, and e-mail notifications, in 
the Internet Payment Platform (IPP.) 

Information used to convert to Automated Clearing House debit entry or truncate 
paper checks received by federal agencies or lockbox banks, in the Paper Check 
Conversion-Over the Counter (PCC-OTC) program, and the Electronic Check 
Processing (ECP) system 

http:ITS).gov


Information used to make payments, such as SSA retirement and disability benefit, 
OPM federal retirement, IRS tax refund, federal salary, and vendor and miscellaneous 
payments, in the Regional Operations (RO) Payment Systems, and the Payment 
Automation Manager (PAM) system. 

Information used to support payment aftermath processing (e.g., claims) in the 
Regioµal Operations (RO) Payment Systems, and the Payment Automation Manager 
(PAM) system. 

Digital images of negotiated checks in the Payments, Claims and Enhanced 
Reconciliation On-Line (PACER On-Line) system, and PACER data on the status of 
EFT and check payments and claims, claims of non-receipt, and undeliverable EFT 
and checks. 

Collections and financial reporting information in Pay.gov, a Government wide 
transaction portal. 

Payment schedule preparation and certification information in the Secure Payment 
System (SPS.) 

Information in the Stored Value Card System on financial transactions at military 
bases, ships at sea, and other closed Government locations where Stored Value Cards 
replace cash, script, vouchers, meal tickets, money orders, traveler's checks, and other 
paper payment mechanisms. 

Federal agency collection data in the Transaction Reporting System (TRS) data 
warehouse. Federal agencies use TRS for transaction reporting and research. 

Digital images ofnegotiated Treasury checks in the Treasury Check Information 
System (TCIS), and TCIS data on the issuance and payment ofU. S. Treasury checks 
and ACH payments, cancellations, stop requests, forgery claims, and the return of 
funds to federal agencies for un-cashed and non-entitlement checks. 

Federal agency deposit reporting and confirmation data in the Treasury General 
Account Deposit Reporting Network (TGAnet.) TGAnet replaces paper SF 215 
credit vouchers and captures accounting data at the time ofdeposit to replace end-of­
month SF 224 reporting. 

Treasury check claims debt recovery and accounting information in the Treasury 
Receivable Accounting and Collection System (TRACS.) 

Treasury program operations records include the input, output and transaction processing 
data maintained by FMS for FMS or Treasury accounts to support the Collections, 
Payments, and Claims business lines. These records are covered on this schedule by item 
3, Treasury Program Operations Records. Examples of Treasury program operations 
records include, but are not limited to, the types Qfinformation shown below. 

http:Regiop.al


CA$HLINK. II deposit, adjustment, and balance information on the U. S. Treasury's 
account at the Federal Reserve Bank ofNew York and Treasury accounts managed 
byFMS. 

Cash Management Improvement Act System (CMIAS) information on Treasury-State 
cash management agreements and claims for and the exchange of interest under the 
Cash Management Improvement Act. 

Information in the GoDirect system used for program management. 

Deposit, adjustment, and balance information on Treasury investment accounts, bid 
information on investment bonds, and information on collateral used to secure public 
moneys, in the Paper Tax (PATAX), Treasury Investment Program (TIP), the Term 
Investment Option (TIO), and the Treasury Tax and Loan Plus (TT&L Plus) systems. 

Other items on this schedule cover reports produced by the Collections, Payments, and 
Claims business lines, and the records used to manage and operate these business lines 
and systems. These records are covered on this schedule by item 5, Program or Project 
Management Records. 

1. Policy Records 

a. The recordkeeping copy of all policy directives. Includes policies, procedures, 
instructions, and forms for federal agencies, the public, and other participants in the 
Collections, Payment, and Claims business lines; transmittal letters and supporting 
materials on the development ofpolicies and procedures;; major studies or reports; 
information on key agency decisions; and records that contain information of 
historical value that is not available elsewhere. Policy directives include, but are not 
limited to: the Treasury Financial Manual (TFM); TFM supplements; and the Field 
Operations Manual (FOM). 

PERMANENT. Cut off when revised, superseded or canceled. Transfer to the 
National Archives 20 years after cutoff. NOTE: Original records on special media 
such as videotapes or compact disks (CDs) should be transferred to the National 
Archives at the end ofeach fiscal year. 

b. Worksheets, announcements, and guidance materials for federal agencies, the 
public, and other participants in the Collections, Payment and Claims business lines. 
Includes announcements of a routine nature, such as dates for reporting requirements; 
fact sheets; and Frequently Asked Questions (FAQs) or similar lists of anticipated 
questions and answers such as those published on FMS Internet sites. 

TEMPORARY. Cut off when revised, superseded or canceled. Delete/destroy 20 
years after cutoff, or when no longer needed to explain the business context or add to 
the meaning or value of other records, whichever is later. 



2. Federal Program Agency Operations Records 

Information submitted to FMS by or about other federal agencies, or maintained by 
FMS at the individual case or agency level of detail, for collection, payment or claims 
processing and servicing operations performed for Federal program agencies. 
Includes input received from, and output reported to, federal agencies. 

TEMPORARY. Cut off at the end of the fiscal year in which action on a collection, 
payment or claim or other item is completed. Delete/destroy 7 years after cutoff. 

3. Treasury Program Operations Records 

Treasury program operations records include the input, output and transaction 
processing data maintained by FMS for FMS or Treasury accounts to support the 
Collections, Payments, and Claims business lines. 

TEMPORARY. Cut off at the end of the fiscal year in which action on a collection, 
payment, claim or other item is completed. Delete/destroy 7 years after cutoff. 

4. (Reserved) 

5. Program or Project Management Records 

Correspondence, reports and other records accumulated in managing and carrying out 
assigned functions. These records document program or project management 
functions, internal procedures, initiatives, planning, management controls, 
performance measurement, and other program or project-related issues. 

a. Program or project management records that are used throughout the duration of a 
program or project, or until superseded by a new version. Includes records used to 
document performance criteria for services, management controls, roles and 
responsibilities, the allocation of charges and payments, and integrity guarantees, or 
to monitor and evaluate a program or project. These records may include, but are not 
limited to: memorandums of understanding, interagency agreements, service level 
agreements, fiscal agency agreements, financial agency agreements, non-disclosure 
agreements, and the business owner's copy of contracts. 

TEMPORARY. Cut off at the end of the program or project, or when superseded by 
a new version. Delete/destroy 7 years after cutoff, or when no longer needed to 
explain the business context or add to the meaning or value of other records, 
whichever is later. 

b. Subject files pertaining to a specific aspect of the program or project, for example, 
a specific issue, a specific program participant, or activities during a specific time 
period. 



These records may include, but are not limited to, analyses ofspecific issues, 
correspondence with federal agencies or other program participants, interim reports, 
or the business owner's copy ofaudit reports. 

TEMPORARY. Cut off files after action on the subject is completed, for example, 
when the issue is resolved, the participant leaves the program, or the time period 
ends. Delete/destroy 7 years after cutoff. 

c. Records that relate to the internal administration or housekeeping activities ofa 
program or project. This may include internal activity and workload reports, routine 
notifications ofmeetings, letters of transmittal that do not add any information to that 
contained in the transmitted material, suspense and tickler files, and similar materials 
that do not serve as the basis ofofficial action or unique documentation the functions 
for which the program or project exists. 

TEMPORARY. Cut off at the end of the fiscal year. Delete/destroy 3 years after 
cutoff. Longer retention is authorized if records are still needed for business 
purposes. 
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RECORDS 
SCHl!DULE 

Cunent 
Schedule 
N1-425-91-1 

Cunent 
Schedule 
N1-425-91-1 

Current 
Schedule 
Nl-425-91-1 

Cunent 
Sdtedule 
N1-425-91-1 

Current-N1-425-91-1 
Cunent 
Schedule 
N1-425-91-1 

Cunent 
Schedule 
N1-425-91-1 

Cunent 
Schedule 
Nl-425-91-1 

Cunent 
Schedule 
IN1-"'"'-ll1-1 
Cum,nt 
Schedule 
,.,. •• A• 

Cum,nt 
Schedule 
Nl-425-91-1 
Cunent 
Schedule 
,u4 A'11:tl ◄ ,.1 

ITEM ORGANIZA-TION 

Z§§ PMCRDCCB 

2!111 PMCRDCCB 

Z!i.l. PMCRDCCB 

PMCROCCB 

m PMCRDCCB 

Zli! PMCRDCCB 

ml PMCRDCRB 

m PMCRDCRB 

:ml PMCRDCRB 

2llll PMCRDCRB 

JR PMCRDCRB 

ZS PMCRDCRB 

RECORD 
8ERll!8 

Treasuni(s 
RelJefCasea 

DESCRIPTION 

P~em Manaaement X-Walk 

CURRENT 
DISPOSITION 

Closed and outstanding check claims cases Destroy when 7 yean, 
old 

Paid and reconciled U s Government Checks, Destroy when 6 years 
perlaullng lo closed claims cases and 7 months old 

Depl>Sllllty Checks ID lhe Dept. ofJustlC8 Q8ll!IOVwhan 6 yeara 
punlllllllll ID subpoena and 7 manlh& old 

Theft cases mvolve uncolledlble cases •paid m 
due coune and Wllhou! neghgenca by or on 
behalf of Ille T""""""roflhe Unded Slatu • 
The Government IS atlernpt,ng lo collecl on lhe 
cases, and llll9abon presently precludes their 
bemg charged off Ille accounls of Ille US 
Treasurer Casas include double payments, 
holder-in-due-course, altered checks, 
adm1n!Stnmve errors, and nuscellaneaus other 
types 

Dady ctedtt report 

Debit W!Jchern,port. 

Destroy3yean,aflar 
and of yeermwtuch 
CIISIIIS19111edVIII 
rel'undof 
owrpayment 

Des!Rlywhen6 
months old 

Destroy aftataudil by 
GAO or when 3 years 
old. whichever,.-

Funding Atl1hanullons for Checking Accounts Desnvwhen 4 yean, 
old 

ReaapllulallOn of Block Control Level - Totals of Destroy when 4 years 
Check Issued SF-1179 old 

CaUecllOn and check ,ssue n,pol1s 

OF-1D17G, Journal Voucher 

k:knowledgmentof designabon of deputy 
dmburst09 oflice!s 

Destroy when 3 yean, 
old 

Des1roy when 7 years 
aid 

Destroy when l9VOked 
arretaled""""""11-Destroy when 2 years 
aid 

Pol,cy 
Records, 

Pem,anent, 
dem1a 

Polley 
Records, 

Tamponuy, 
item1b 

Federal 
Pnlgnm, 
Agency 
(FPA) 

OperalioM 
Records, .. ~ 

X 

X 

Tleasury 
Pn,giam 

OperatlclflS 
Records, 

dam3 

X 

X 

Coneohdated Program or Program or Pnlgram or 
Rep-, llem PIDJut Pro)eCI PIDJut 

4 Management Mam,gemenl M-ment 
Records, llem Records, llem Records, dam 

la lib Sa 

X 

X 

X 

X 

X 

X 

X 

X 

General 
Record• 
Schedule 

Comments 
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~' 
284 PMCROCRB Noflcas of emergency des,gnallon of deputy Oestroywhen2years X 

aid 

285 PMCROCRB Signature cardll and S,gnalure mublallon repa11'1 Destroy when 2 years X 
old 

N1-425-91-1 
Current 21§ PMCRDCRB Spec111111n signature.,_ Destroywhen X 
Schedule supem,dad ar nc 
N1-425-91-1 lonner needed 
CUrrant m PMCRDCRB Fde.s pel!am1ng lo ass,gnmant of cant check Destroy 7 vears after X 
Schedule symbols account closed 
Nl-425-91-1 
Current a!!!! PMCRDCRB Correspondence acknowtedgmg receIpl of Destroy when 10 years X 
Schedule das,gna~on of depu\' Ill sign checks old 
N1-425-91-1 
current 289 PMCRDCRB Correspondence aclcnowledgmg recognlflOn of Destroywhen 10-,s X 
Schedule appomtment ofdeputy d1Sburs,ng Officer m old 
N1-425-91-1 advance of subrnls.,on of formal mslrumenls of 

1~-----
current 2!!ll PMCRDCRB Comlspondance acknowledging racetpl of Destmywhen 10years X 
Schedule speC1men of lecsimde signature plalee and aid 
N1-425-91-1 lllbmmg addressee of approval 

currant 291 PMCRDCRB Correspondence requestmg or fum1shmg Destroy 10 years after X 
Schedule mformetJOn pelfalnmg lo Iha es1abhshment of account closed 
N1-425-91-1 accounts and_..,,_, for oeraons lo -• 
current m PMCROCRB Racords of das,gnal!on and appo,ntmenl of Destmy 10 years after X 
Schedule dapubes lo disburstng officers related account is 
N1-425-9'-' closed 
CUrrenl m PMCRDCRB ReplOductlons al n,qurslbons lorlhe pnntmg of Dastmywhen7years X 
Schedule drsbursmg officer's checks old 
N1-425-91-1 
current m PMCRDCRB Spec,men of facslllllle mgnalul'e plates Deslroy 10 years after X 
Schedule related accounts are 
N1-425-91-I closed 

currant ~ PMCRDCRB Corraspondence requesting mformmwn fR>m or Destroywhen 1 ,..... X 
Schedule fwmstung mlomlatian lo disbursing olf,cers and old 
N1-''"'"'-1 Federal ReSOMI Banks 

~ 

currant 1-1 
ml PMCROCRB Corrasponder,ce Pertammg lo Pmcedures matten, Destroywhen3years X 

With Federal old 

'--- R-D-ks 

21111 PMCRDCRB Correspandance All other correspondence Destn,ywhen 18 X
• Wllhf'edetal monlhsald 

Nl-425-91-1 R--•"••ks 
Current m PMCRDCRB SF-1179 Month End Check lasue Surnma,y Destroy when 7 pars X 
Sch- old 
N1-425-91-1 
Current ,;!Qg PMCRDCRB Purchase order for pnnbng of disbursing officer's Destroy when 7 years X 
Schedule - old 
Nl-425-91-1 
Current ~ PMCRDCRB CRCFR 020, Small O!ftlnnce Account AdMly Destroy when 2 years X 
Schedule old 
Nl-425-91-1 
Current ~ PMCRDCRB CRCFR 022, kwalnl ACC Data Item Oestmy when 2 years X 
Schedule AcceptedlRejecud batches old 
N1-425-91-1 
Current ~ PMCROCRB CRCFR 023, Notdicabon cf payments over Destroy 8 years and 3 X 
Schedule available check cancelallons monlhs after penod 
N1-4•s.a1.1 covered hv •-uni 
Currant ~ PMCRDCRB CRCFR 024, Notdicabon of payments over Des1roy 6 years and 3 X 
Schedule unavadable check cancellatlons aftarpenod 
Nl-425-91-1 I hvaccount 
CU118nl g PMCROCRB CRCFR 040, Transcnpt oflhe General Account when7- X 
Sch- Iha US Treasury old 
Nl-425-91-1 
CUrrenl ill!Z PMCRDCRB CRCFR 042, UCC Disbursmg CradJI Deslroy6years and 3 X 
Schedule months after penod 
IN1-4,11.91-1 caveradhva""'•"' 
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CUrranl 308 PMCROCRB CRCFR 043, Notlficabon of credits for Deslroy6 yaan; and 3 X 
Scllaclule oUl&lan<long checks cancellec! by ncn-c,urtesy monlhs after penod 
N1-425-91-1 d11bu1111=UCC 00Wf8dhvacccunt 
Cum,nt Ell PMCROCRB CRCFR 044, Unavadable check cancellalion non- Oeolloy 6 years and 3 X 
Schedule counesy dosburHments credrt months after penod 
N1◄-ft1-1 coveredhv-"" 
CUnenl ll!l PMCROCRB CRICR 013, Nctofic:etoon Report Oeslroy 6 years and 3 X 
Schedule mcnthsaflerpenod 
Nl-425-91-1 covered hv acccunt 
Cunenl 311 PMCRDCRB CRJCR 014, ReJecied lnlmlmotlal notoce Oes!roy when 2years X 
Schedule old 
Nl-425-91-1 
CUnerrt ml PMCRDCRB CRICR 015, Nollllcabon ofdupllcale IIISUOS • No Destroy at month encl X 
Schedule -~ mformation 
N1-425-91-1 
CUnent M2!! PMCRDCRB CRICR 015, Noldica!icn of duplocale I111uee • Deslro)'when 7 years X 
Schedule Oelad onfrlrmellon old 
Nl-425-111-1 
CUm,nl .m PMCROCRB CRRER 101, Techmcoan"""""'""' report. Destro, when 2 yaan; X 
Schedule old 
N1-425-91-1 

Cum,nl 314 PMCRDCRB CRRER 261, Advtce of check ossue dlSCl'II- Oes!roy 6 years and 3 X 
Schedule (TFS-52011) months after penod 
Nl-425-111-1 covaredbvacoounl 
Cum,nt 315 PMCROCRB CRRER 253, Adjus1ment of check payment dais DeslR>y 6 years and 3 X 
Schedule (TFS-5209) months after penod 
IMi-425-91-1 1_...,._,.., .... account 
Cum,nt 316 PMCROCRB CRRER 111, Unenlgned ttansmottal report. Dultoywhen 2 years X 
Schedule old 
1..1-425-111-1 
CUm,nl 317 PMCRDCRB CRRER 25c, lmpuled cool cl delmquenl check Du1toy when 2 years X 
Sdtedule -- old 
Nl-425-91-1 
CUnenl 318 PMCRDCRB CRRER 305, Cohen - four months lo one year Desvoy when 2 years X 
Schedule old 
Nl-425-111-1 
CUnenl 319 PMCROCRB CRRER 306, Cohen recap Destroy when 2 yeens X 
Sclladule old 
Nl-425-91-1 
Cunenl 320 PMCROCRB CRRER 307, Check payment dais· Du1toy when 1 month X 
Schedule dosetapencoes-subsn:lnuy old 
Nl-425-91-1 
CUrranl 321 PMCRDCRB CRRER 306, Check paymentdals edilern,rs. Destraywhen 1 month X 

~1 

subsn:foary old 

322 PMCRDCRB CRRER 309, Unreconaled fnlnsmdlal Deslruy when 2 years X 
old 

Nl-425-111-1 
Cum,nt 323 PMCROCRB CRRER 311, Federal Reserve Bank check Destroywhen 2 years X 
5Ghedule -mg·-· old 

I .,1-425-111-1 
CUnent 324 PMCROCRB CRRER 312, Cash ompsct cl reccnc,hation Dultoywhen 2 years X 
Schedule adJustmenloperallona old 
N1-4""'ft1-1 
Current 325 PMCRDCRB CRRER 411, Ac!Jons taken summary Destroy when 2 yeans X 
Schedule old 
N1 •- ~., 
CUnent 328 PMCRDCRB CRRER 412, TechnlClanwotldoad summary Dealtaywhen 2 yeara X 
Schedule old 

1"1-425-D1-1 
Cunent 327 PMCROCRB CRRER 255. Adjualmenl of check payment data- Destroy 6 years and 3 X 
Schedule letterHlllllted (TFB-5209) months aflerpenod 
Nl-425-91-1 covered hv acccunt 
CUnenl 328 PMCROCRS CRRER 256, Available check cancelalion 18J8cl Des1roy II years and 3 X 
Schedule debd voucher (SF-6515) months after penod
N' ••• ft,_, 1-•red bvaccounl 
Cum,nt 329 PMCROCRB CRRER 257, AYaJlable Check Cancellations Destroy 6 years and 3 X 
Schedule rea,nc,hationetadrts months after panod 
u1-425-91. 1 1--llld hu acoounl 
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CUrrent 330 PMCRDCRB CRRER 258, Internal notlficawn for Destroy when 2 years X 
Schedule reclasaifocat,on action old 
Nl-425-91-1 
Current 331 PMCROCRB CRRER 259, Transfemld case Destroywhen2yeen1 X 
Schedule old 
N1-425-91-1 
CUrrent 332 PMCROCRB CRARR 151, Deferred paymont lransaclJon Destroy when 2 ,..,.. X 
Schedule substdrary old 
N1-425-91-1 
current 333 PMCROCRB CRRER 513, Dupllca!e 11sue debd voucher(SF- Destroy 6 years and 3 X 
Schedule 5515) monlhs after psnod 
Nl-425-91-1 '-nod bv accounl 
CUrrent 334 PMCRDCRB CRRER 301, Transmtltal agmg DeslR>ywhen2yelll'II X 
SChe<lule old 
N1-425-91-1 
Current 335 PMCROCRB CRRER 302, Transmdlal aging summary Oeslroy'when 2 years X 
Schedule old 
Nl-"•5-91-1 
CUrrent 336 PMCRDCRB CRRER 303, Techmcoan Pnonly Destroy when 2 yetllll X 
Schedule old 
N1-425-G1.1 
Current 337 PMCRDCRB CRRER 304, Techmcoan pnonty summary Deslroy when 2 ,..,.. X 
Schedule old 
N1 •~• n•.• 
CUrrent 338 PMCROCRB CRICR 024, Rejected transmtltal control Destroy when 2- X 
Schedule old 
Nl-425-91-1 
current 339 PMCROCRB CRRER 25A, Hems el,g1b!e for reclasslflcallon Dellroy when 2 years X 
Schedule old 
N1 •- n1.1 
current 340 PMCRDCRB CRRER 258, Classifled-audollrllll Desnywllen 2 years X 
Schedule aid 
Nl-425-91-1 
CUrrent 341 PMCROCRB CRCCR 200, Reconaballon monthly phys,caJ Oes1roy whan 2 years X 
Schedule check request slaWS report (advance) old 
Nl-425-91-1 
CUrrenl 342 PMCRDCRB CRCFR 027, Monlhly summary of- Destroy when 2 yeara X 

~-1 

ddfenmce account 11ct1111ty- DO IClt. old 

343 PMCRDCRB CRCFR 028, Monlhly summary of small DeslR>ywhen 2 years X 
Schedule difference account adMty- FRB sort old 
,... '"5-91-1 
Current 344 PMCROCRB CRICR 028, DISbursmg olf1te aubrmsslon report Desny 8 years and 3 X 
Schedule monlha after penod 
N1 •- n•.1 I-bvllCCOUnt 
Curren! 345 PMCRDCRB CRICR 02C, Federal Reae!ve Bank Subm1111on Dellroy 6 years and 3 X 
Schedule 18port manlh& after psnod 
N1 •~• "'-1 •-radhu account 
Current 346 PMCRDCRB CRCCR 120, Request for phy$lcal chadts Destroy 6 years and 3 X 
Schedule mon!hs after penod 
N1-425-91-1 cove...,'"' accoun1 
Cunent 347 PMCROCRB CRCFR 02A, Oel,nquenlcheck 11sue data Oes1roy 6 years and 3 X 
Schedule monlhs after penod 
Nl-425-91-1 coven,d hu account 
Current 266 PMCRDQOB CopJell of formal n,ports that were subm1lted to Destroy ,n action office X 
Schedule the requenng agencoes after ntfenince naeds 
N1-425-9'-1 have ended 
CUrrenl 267 PMCRDQDB SUb,ect files COOOlslmg of rer,,n,nce matenals, Destroy macllon otr,ce X 
Schadul• 1raon,ng -..1s, resean:11 papers, prufess,onal all8rrafenmcenaeds 
Nl-425-91-1 papers, fechmcal pepers, etc have ended 
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Current 
Schedule 
N1-425-02-2 

Current 
Schedule 
N1-42S-07-2 

Currant 
Scheduls N1 
42S-07-2 

N1-425-05-3 

Current 
Schedule N1 
42S-OS-3 

PMCRDQDBz 

PMCRDRB1 

PMCRDRB1 

PMEFTSD1 

PMEFTSD2!l 

Closed Court 
Flies (Question 
Documents 
Branch) 

Reclamatlon 
Branch Program 
Files 

Reclamation 
Branch Program 
Files 

Payment 
Products and 
SeMceS 
Martcebng 
ProJecl Flies 

Payment 
Products and 
Services 
Martcebng 
Reconls 

case files mamta,ned by the Quesllons 
Documents Branch that pertain to cases 
developed mto court aclions requ,nng testimony 
and/or the prepanng of ext11bl1s The records 
support the government's claim of check forgery 
or alteration Flies are arranged alphabetically by 
name and dale 1936 to prasent 

These consist of racords that relsta to the 
0ng0Ing management of programs and rautme 
proJecls Within programs, Indud1ng, but not 
l1m1ted to, correspondence with financaal 
Ins1ltu11ans1 memorandums and reports relating to 
general policy and program rnellsrs, research, 
and other s1m1ler matenals The records may be 
1n hard copy and/or elec1rDn1c format 

These consist of records that relate to the 
ongoing management of programs and routine 
proJecls within programs, mduding, but not 
limded to, corraspondence With finanaal 
Instatubons, memorandums and reports relatmg to 
general pollq, and program matters, research, 
and other 1ImIlar matenals The records may be 
In hard copy and/or electranIc format 

The Debt Colleclion Improvement Act of 1996 
(DCIA) required that most Federal payments, 
excep1 tax rafunds be made by ele-nic funds 
transfer (EFT) after January 1, 1999 "EFT 99" 
was the F1nanaal Management Service's 
ImtiatJV8 to convert most of 115 nearly 1 bIll1on 
annual payments from paper checks to electronic 
payments This In11Jabve ,s supported by 
conducling martcat research and a pilot marlcebng 
campaign - Go Direct. The D1vis1on develops fact 
shoats, brochures, take-one cards, tent cards, 
posters, public semce announcements, 
videotapes, compact d,skll and other types of 
markebng matenals to be used In the promobon 
of direct deposit and the ETA for Federal benefit 
payments The Dtv1s1on also promotes direct 
deposit for tax rafunds and vendor payments, and 
develops s1m1lar promatKJnal matenals for these 
types of payments 

Brochures, pamphlets, flyers, binders, posters, 
inserts, charts, videotapes, public service 
announcements and 11m1lar records developed 
and used to market F1nancral Management 
SeMce payment services ta Federal agenaes, 
finanaal 1nsbtutlons and the public The records 
data from 1996 to the presenl Publications 
Record set of publicabons (one copy) of each 
brochura, pamphle1, ate) 

Cut off when case 1s 
dosed Retire to the 
Faderal Records 
Center when two 
years old Destroy 
when 5 years old (N1 
42!>-91-1, 11am 268-
Revised) 

Cutoff files al end of 
each fiscal year 
Destn,y 7 years after 
cutoff 

. 

Cutoff files at end of 
each fiscal year 
Destn,y 7 years after 
cutoff 

Cut off files at the 
conclus1on of the 
marl<Bllng campaign 
or speafic marlcebng 
effort to which they 
relate Transfer to the 
Washington National 
Records Center 
(WNRC) I year after 
cutoff Destn,y 6 years 
after cutoff 

Permanent Transfer 
to the National 
An:h1V8S of Iha 
United Stales when 
one cubic foot 
accumulates 

X 

X 

X 

2' 

X 
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Cunant 2111 PMEFTSD Payment Brochures, pamphlets, flyens, bmders, posters, fl!m1D1m Imn!fec l!
Schedule N1 Products and ,nserta, char11, Vldeolapes. pub~cserv,ce ~ 
425-05-3 SeMces annauncemenls and sumtar records developed 

Mmtebng and used ID marl<el F,nanaal Management - SeMce payment services ID Federal agencies, 
ftnanaal 1nSblUIIOnl and Iha public The records 
- fn,m 1998 ID the present Posten1 Record 
set or posten, (2 copies or each ponll) 

Cum,nt lm PMEFTSD Audlov11•ia! Videotapes or compact disks (CDs) created fo~liietTransfer l! 
Schedule N1 records. markallllg, tra,mng, or market research purposes 
425-00-3 mcludlng The ongmal tape or CD (or the earliest genera 

videotapes and If the ang,nal ,s not avatlable) and a dubbing or 
publ,cservice copy end of each ftseal 
announcements l!!ll!!. 

Cum,nt 2llill PMEFrSD AudloVISUIII PubllC SaNIC8 Annauncemants (PSAs) The l!imBD!D! Iri!D!f!r l!
Schedule N1 records. ang,nal tape or compact d,sk (CD) (or earliest If to the !s1!2D!I 
425-05-3 oncludlng the ong1nal ,s not available) and a dubbing or 611ib!D! of Iha 

v,deolapes and copy Unlled Stales altha 
publtc- 1ml !If usb fl!!l!I ·- l!!!!!!: 

Currant HI PM RFC Subjeel files pe,la!nmg ID roubne Open,bons Destroywllffl 2 yeans 
Schedule -orpolicyfiles old X 
N1•-"M 
Cuffllnt Bil PM RFC Files petllllllmg ID disbursements and rellded Transfer ID FRC when 
SChedule funcllons - than pohey files 7 yean old Destroy X
N1-425-91-1 when 22 years old 

Cum,nt )§JI PM RFC Accounts cufflllll and summery noldicallons to Destroy when 4 yean, 
SChedule agem,,os of r..ca1 transadlons (copNIS) Did X 
N1-425-91-1 
Cum,nt J§.1 PM RFC Cert,fieates of soltlamanl of accounts Destroy when 4 yeara 
Schedule aid (If cleared) X 
Nl-425-91-1 
Cunanl ~ PM RFC Check - eards and 11suance requests Destroy 6 months from 
Schedule daleoflSsue X 
Nl-425-91-1 
Cum,nl 359 PM RFC Blank check requ,IIIIIDns and relaled papers Destroy when 2 yean, 
Schedule old X 
Nl-425-111-1 
Cum,nl JI!!! PM RFC Overpayment Closedeases 

I?--SChadule and yearof 
XN1-425-91-1 underpaymenl 

C8S8f"8& 
Cummt Bl PM RFC Aulhcrwilllln ID rama,I n!lumed-and Dall!IOy when 3 yean, 
Schedule bands and request for issuance of niplacemant old X 
IN1 M<n1.1 lrJu,cf< l'Rf-11471 
Cum,nt Ba PM RFC Act,vf.y Summary Report for TFCS Destroy in action oftlce 
Schedule when nifeninca needs X 
N1-425-91-1 have ended 
Cummt ;m PM RFC TFCS Payment Tnice Requests Destroy when 6 years 
Schedule and 7 months aid X 
N1-4•=1·1 
Cummt a! PM RFC TFCS Reclamabon Acl!DflS, Standard Fann 1184 Dastroy when 6 years 
Schedule orllSaqull/lllant and 7 months aid X-PM RFC Recotds of stoppages of payment on checks Dastro, 3 yean, afler 

dale of document X 

am PM RFC Rece,pls hm fare,gn consular offlcera Destroy 1 full li9cal 
acknDwledgmg 111e receipt or checks 

~ 

---:cal 
X 

Cunant BZ PM RFC I.Jsllngsoffomgnched<smailad 
Schedule ,or X 
N1-425-91-1 check issue 
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Current 368 PM RFC Request for payment and issuance of drafts 1n Destroy 3 yeara after 
Schedule foreign airrency end of fiscal year X 
N1-425-91-1 
Current 369 PM RFC SF-1014, General Ledger Destroy when 4 yeara 
Schedule old X 
N1-425-91-1 
Current m PM RFC All farms on which subs1d1ary detailed accounts Dastroy when 4 years 
Schedule have been kept (Vanous forms are used by old X 
N1-425-91-1 Rea1onal Finance Centers\ 
Current ill PM RFC Statement concem1ng inscnbed or uninscnbed Transfer to Federal 
Schedule U S Savings Bonds - Lost, Stolen, or Destroyed Records Center when 
Nl-425-91-1 pnor to Receipt by Owner, Co-Owner or 3 years old Destroy X 

Beneficiary- copy P D 3062 (formerly P D 1901 when 6 yeans and 3 
and 19021 months old 

Current 373 PM RFC Schedule of cancelled checks - SF 1098 (copies) Destroy 4 years after 
Schedule end of fiscal year X 
Nl-425-91-1 
Current 374 PM RFC Recapllulation of Block Level Totals of Checks Destroy when 4 years 
Schedule issued and suppor11ng tabulated hslings (SF 1179 old X 
Nl-425-91-1 - coo1asl 
Current 375 PM RFC Voucher Schedules and comparable forms (SF Sl1e Audit- Sea Nl-425 
Schedule 1166) - OngInals and "second" ongInals 91-1, Item 7 X 
N1-425-91-1 
Current 376 PM RFC Inventory Repor1s, Checks, Bonds and Related Destroy when 2 yeara 
Schedule Correspondence old X 
N1-425-91-1 
Currant 377 PM RFC Inventory of checks from Assistant D1sburaIng Destroy when 2 yeans 
Schedule Offacers and related correspondence old X 
Nl-425-91-1 
Current 378 PM RFC Slalement of Transacllon (SF 1220 and 1221) Sl1e Audd- See Nl-425 
Schedule 91-1, ltem7 X 
N1-425-91-1 
Current m PM RFC Statement of AccountabIl,ty (SF 1218 and SF Sl1e Audd- See Nl-425 
Schedule 1219) 91-1,ltem7 X 
N1-425-91-1 
Current 380 PM RFC Statement of Transacllons - SF 224 (Copy) Destroy when 4 years 
Schedule old X 
N1-425-91-1 
Current ;ru PM RFC Producllon and'or Cost Report Destroy when 3 yeara 
Schedule and 1 month old X 
N1-425-91-1 
Current ~ PM RFC DIsbursIng Officer Ledgers (Form R0-1650) Destroy when 3 yeara 
Schedule old orwhan audited by X 
Nl-425-91-1 GAO whichever IS 

sooner 
Current 383 PM RFC Request for Reissue and/or cancel U S SaY1ngs Dastroy when 3 years X 
Schedule Bonds old 
N1-425-91-1 
Currant 384 PM RFC Routine correspondence 1n Regional Finance Destroy when 2 yeans 
Schedule Centers pertarn1ng to authonzabon or revocation old X 
N1-425-91-1 of cart1fv1na officers 
Current 385 PM RFC SF-210, Acllve Au1honzed Cer11fy,ng Ollicens Destroy when advice 
Schedule Signature cards of revocation 11 

N1-425-91-1 received an 
appropnate wnllen 
nobce signed by Iha X
head of the agency, or 
when 3 yeara old or 
when audited by GAO, 
whichever 11 later 

Current 386 PM RFC SF-210 Ravoked Cer1lfy1ng Ollicera Signature Destroy when 3 yeara 
Schedule cards old orwhen audited by X 
Nl-425-91-1 GAO. whichever IS 

sooner 
Current .w PM RFC Agent cashier designations Revoked Destroy when 3 yeara 
Schedule Designations old orwhen audited by X
N1-425-91-1 GAO whichever Is 

sooner 
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Current 3888 PM RFC SF-1129, AcllV8 cash1&r SIie Audit- See Nl-425 
SChedule Reimbursement 91-1, ltem7 X 
Nl-425-91-1 Voucher 
Current 388b PM RFC SF-1129, Revoked Cashier Retain as site audit 
Schedule Reimbursement documents or destroy 
Nl-425-91-1 Voucher after account of RDO 

has been settled by X
GAf:J through the 
month of revocation, 
whichever 1s later 

Current 389 PM RFC Record of Checks Cashed by Iha Cashier Destroy 2 years after 
Schedule end of fiscal year X 
Nl-425-91-1 
Current 391 PM RFC NotJces of Excepbon from GAf:J Destroy 1 year after 
SChadule account of X 
Nl-425-91-1 accountable officer 1s 

settled 
Cunent 392 PM RFC Savings Bonds Salas Reports and Supporung Destroy when 3 years 
Schedule Documents old or when audited by X 
Nl-425-91-1 GAO, whichever 1s 

sooner 
Cunent 393 PM RFC Foreign Currency Reports - Collections, Balances Destroy 3 years after 
SChedula held by D1sburs1ng Officers, currencoes end of fiscal year 

X 
Nl-425-91-1 purchased with dollars and estimate of currency 

renu1rements 
Current 396 PM RFC Reports of Check Issue Discrepancies, Destroy 3 years after 
SChadula Overpayment, Shor1ages, Overdrafts, Losses end of fiscal year X 
Nl-425-91-1 I !Does not include individual case filesl 
Current m PM RFC Shortage 1n D1sburs1ng Officers Accounts and Destroy 7 years after 
SChadula Cashiers Fund - dosed case close of case X 
Nl-425-91-1 
Current ~ PM RFC Reserve Fund Office Files - Active Retain unbl closed 
Schedule X 
Nl-425-91-1 
Current 440b PM RFC Reserve Fund Office File&- Closed Destroy on alle after 
Schedule account of Chief 
N1-425-91-1 D1sburs1ng Officer has 

been sellled by GAf:J 
through Iha month X 
closed, or after 3 
years, or when audited 
by GM:J, whichever Is 
later 

Current ~ PM RFC Ossburs1ng Officer Oes1gnabons - Active Retain until closed 
SChadula X 
N1-425-91-1 
Current 441b PM RFC D1sburs1ng Officer Designations - Closed Destroy on site after 
Schedule account of ChlBf 
N1-425-91-1 D1sbura1ng Officer has 

been sellled by GAf:J 
through the month X
dosed, or after 3 
years, or when audited 
by GAO, whichever 11 

later 

Current ~ PM RFC Llsbng of U S Dollar checks converted lo foreign Destroy when 3 years 
Schedule currency (excess currency countnes) and 1 month old X 
N1-425-91-1 
Current 443 PM RFC Nonrece1pt cases far payees living In excess Destroy when 2 years 
SChedule currency countnes (paid checks) old X 
Nl-425-91-1 
Cunent 444 PM RFC Uncollectible check case file (dosed) Destroy 3 years after 
SChedule end of fiscal year X 
N1-425-91-1 
Current 1!! PM RFC Payment History Contains payment history records developed Cutoff at the end of 
SChedule N1 PODSARS- from inputs Stored on microfilm and optocal each fiscal year X 
425-01-3 Master FIie dlSks Destroy 20 years after 

cutoff 
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Currant lsl1l! PM RFC Payment History Available check cancellabon file, Claims Cutoff at the end DI 
Schedule N1 PODSARS- disposition files, Daposd bckat/dabd voucher, each fiscal year 
425-01-3 Outputs Paper Dally dIstnd office 4 10 transactions for GOALS, Destroy 7 years after X 

SF 12 19/SF 1220 Statement DI AccountabIhly cu1Dff 

Currant 1cl1)b PM RFC Payment H,story Redamabon forms Reclamation cases 
Schedule N1 PODSARS- n,solved v,a ACH/EFT 
425-01-3 Outputs Paper retum(s) an, destroyed 

subsequent ta 
venficallon Cases 
1nvolv1ng n,mlllance(s) 
andfor X 
correspondence or 
which may remain 1n 
an outstanding status 
(unn,solved), destroy 
7 years after cutoff 

Currant .1sW PM RFC Payment History Available check cancellabon file, Claims Trsnsm1t output to 
Schedule N1 PODSARS- disposition files, Deposit tIcket/debd voucher, other FMS sytems, 
425-01-3 Outputs Daily dIstnd office 410 transactions for GOALS, (e g, STAR, CP&R 

Electronic D1shonon,d ACH (EFT) n,tum file, Batch agency and TRACS) Outpuls X 
cancellabon files, D1gdal check 1magIng n,quest are scheduled under 
file program offices 

rece1v1ng data 

current ~ PM RFC PACER On-Lme Available check cancellabon file, Claims Cutoff at the end of 
Schedule N1 Outputs - Paper disposition files, Deposd bckat/debd voucher, each fiscal year 
425-01-3 Daily dIstnd off,ce 410 transactions for GOALS, Destroy 7 years after X 

SF 12 19ISF 1220 statement DI Accountab1ldy cutoff 

Currant a PM RFC Month-End Refers to a physical form that dehneates the Cutoff al the end DI 
Schedule N1 Check Issue check issue range(s) for each check symbol used each fiscal year 
425-01-3 Summary(SF by a Regional F1nanc,al canter (RFC) for Iha Destroy when 7 years X 

1179) issuance of check payments dunng the old 
accounbnn month Medium Paner 

Currant ~ PM RFC Vahdated Refers to a paperfm1crofiche record l,sbng Destroy paper whan 6 
Schedule N1 Posting Tape summary Federal Program Agency (FPA) months old Destroy 
425-01-3 Report payment ,ssuance data by agency locabon code mlCIOfichewhan7 X 

(Al.Cl and psyment schedule Medium Paper years old 
and Microfiche 

Currant ~ PM RFC Csrtdicallon Refers to the payment history folder which Destroy 7 years after 
Schedule N1 System Flies contains payment request detad and supporting payment date 
425-01-3 cert,ficat,on, prograss sheets, TCS payment 

match offset n,port, debt match offset n,port, and 
X 

any other supporting documantabon Record 
Co= 

Currant m PM RFC Csrtificallon Refers to Iha payment history folder which Destroy 7 years after 
Schedule N1 System Files contains payment request detad and supporting payment date 

425-01-3 cartificabon, prograss sheets, TCS payment 
match offset n,port, debt match offset n,port, and X 
any other supporting documanlabon Microfilm DI 
prograss shoals and cards 

Current ! PM RFC Cancelled Checks that have been retumed to FMS that have Destroy 90 days after 
Schedule N1 Checks not been negobated (e g undellverables, confirmed deposd 
425-01-3 deceased payees, and checks that have been showing funds have X 

held et Iha request DI the agency and not malled, been credited back to 
etc) the ong1nabng agency 

Currant ll\ PM RFC Chronolog,cal These a111 paper files !hat pe,ta,n ID acllons, Destroy when 7 years 
Schedule N1 Program Related adJustmen/s and fransar:IJomr re/almg ID old 
425-01-3 Paper Flies dJsbutsingar:IMIJes The paper files...,,., as 

_, documenlafJon and a wnflen audit /Jad ID 
p,ove that FMS's dlsbuniemenl ac1M11&s further X 
1/Je p,rx;ess,ng of111/evanl centra/r/llla 1111D 1/Je 
PACER On-/Jne sy&tem Further, ,t emls as 
wntten ewdence of FMS' actMt,es ,n response to 
ds respon""""'1es under vanous p,eces of 

I•---fa"'-- "---..1 Cnnu 
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Currant 1§ru PM Check Payment Includes Iha check symbol and senal number, Delete from data base (CP&R 
Schedule N1 & Recancilration issue dale, dollar amount and ALC of authonz,ng and index when 7 Decomm1ss10 
425-01-4 System Master agency for all check payments reported by years old ned1n2006, 

File DIsbursIng Offices In addition, these records date migrated 
may contain Information related ta the negotratIon toTCIS) 
of Iha checks (payment transmotlal number and 
date, payment amount, document 1dentolicabon X 
number (DM), amount adjustments) or any claims 
filed against Iha checks (payee name and 
address, payee ID, reason for claim, case acbons 
token) Records In Iha system dale to 1991 
Updates ara done nightly Nor>-IIM (All Other) 
Records 

currant .1sGl PM Check Payment Include electmmc fi/es lo mtemal FMS systems Des1roy when no (CP&R 
Schedule N1 & Reconcoloatoon fa r, c/auns dlSpOSlfJon Ii/es lo RFCs, /,ansac/Jon longer needed for DecommI11I0 
425-01-4 System files lo I/re Traesu,y ReceMlble Acr:ountmr, and agency business ned1n2006, 

Outputs CoHac:bon System, da,/y update files lo lhe data migrated 
Payments, Claims and Enhancad Rea>nc,ballon toTCIS) 
(PACER/ syslemJ and lo ufema/ systems (er, 
cla""" dJsposlllon files lo NTDOS/ Outputs also 
mchJde e/eclrDn,c and paper vers10118 ofrepo,ts 
(er, daily and monthly aclnnly and stat1stn:al :II 
rapo,ts/ lhal ara used lo pmcess excepbon lfems 
lden/J/ied byCP&R and/hat ptOVlde shott-letm 
hrsloncal mfotmallon on wot/< wlumes and 
system •- A comp/ale bst ofoutputs,. 
avallab/8 1111/re system doamlentat,on Paper 
versions of output reports 

Current ~ PM D1gotalCheck Include an electronic file to FRB Boston and Check image request X 
Schedule N1 lmage(DCI) pnnted digital check images to FRB Delete 30 
425-01-4 System days alter output 

Outnuts 
Currant .§sill PM cash11nk Include eleclranoc finds transfer (EFT) Inslrucbons Delete alter 7 years 
Schedule N1 Outputs to fmanaal Insl!lutoons (ACH debits, Fedwlra 
425-01-4 requests), aledrnnoc fila transfers of deposd 

details, Fedwlra messages and ACH records to 
extemal Federal Program Agency systems, 
electronic data transmission of Cashl.lnk voucher . details to internal FMS systems, STAR and RISC 
6000, Outputs also include eleclranIc and paper X 
vers10ns of raporls (daily and monthly reports) 
produced for 1ntemal FMS Coshlonk users and 
extemal Coshllnk users These reporls prnv,de 
such 1nformab0n as callecbon volumes, funds 
transfer Informaban, campansabon 1nformabon, 
and secunty maintenance EFT instruction 
records 

Currant !sW PM Coshhnk Include eledrnmc funds transfer (EFT) Delete alter 5 days 
Schedule N1 Outputs 1nstrucbons to finanaal 1nsbtUbons (ACH debris, 
425-01-4 Fedwire requests), eledrnmc file transfers of 

deposd -11s, Fedwlra messages and ACH 
records to external Federal Program Agency 
systems, electronac data transnus1Ian of 
Coshlonk voucher details ID 1ntemal FMS 
systems, STAR and RISC 6000, Outputs also 
mclude electronic and paper versions of reports X 
(daily and monthly reports) produced for onlemal 
FMS Coshlonk users and external Ceshlonk 
users These reports prov,de such 1nformallon as 
collecbon volumes, funds transfer 1nformatron, 
compensation Informabon, and secunty 
maintenance Electronic file transfers and data 
transmrss10ns 
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Cum,nt 
Sdledula N1 
42$-01-4 

!@a PM Chtonologal These are paper files 1hatpertain to adlons, Dufroywhen 7 Jell"' 
Program Relaled adJus1menls and lnlnaamns rela1lng to the old 
PaperFllu accounlmg acflvlfy1hal,. repolted by Faderal 

ProgremAgeneies,linancndmslllu1lons, 
dulbunl1ng offices, Regional F1111111C181 Cen!an, 

andforF.- ReseMI Banks (FRBs), The 
paperfilas...,,..bolbudacurnanlallonanda 
wntten audit lnlll to pnMI that FMS's payrnants, 
l8COIICffl8flon and collecl!on ac!Mlles further Ille 
proces11ng of relevant central data mlO either the 
Check Payment and Reconalman Sptem and 
Treasu,y Rece!Yllble Acc:ounllng and Collecbon 
System Further, de,osb as wnllen ewlenc:8 ar 
FMS's actMbas 1n response ta rts respons1blltllfl 
under vanous pieces of leg1slabon, 1ncludlng both 
the Budget and Accounltng Procedures Act of 
1950 and the Govemmenl Management Reform 
Acl of 1994 among olhOlll Record Copy 

X 

Current 
Schedi.lleN1 
<425-01-4 

Current 
Schedule N1 
425-01-4 

current 
Schedule N1 
425-01-4 

.mn 

11W 

lll! 

PMCRDAB 

PMCRDAB 

PMCRDCCB 

Accounlmg 
Records 

Accounbng 
Records 

Checkc:lalms 
Records 

Account,ng dccumenls are crealad, or ............i, CUfaff al Ille and of 
to document the - of funds mlD and out of eachllscalyear 
TRACS or other syslerns, IIICludJng GOALS and Des1rcy 7 year.i after 
STAR These documen!s mcludo, but ans not cufcft' 
lmuledto-usedbyl'edaral-
Banks to pn:,cess credits to FMS. docurnenls 
used by FMS to process delms la Faderal 
ProgramAgenciesanddDcumenls m SUppOrtof 
account,ng 1n1n-... Mlaoflche of these 
transacllons 18 .,._by STAR or GOALS 
Paper documents 

Accounltng documants are created, or re.......i, Cutoff at the end DI 
to document the - of funds mto and out of each f,scal year 
TRACS or olher aystema, 1ndudlng GOALS and Destroy 20 ye&lll after 
STAR These doc:umems mclude, but are not ootoff 
l,mlled la clocumenls used by Federal Rsserve 
Banks to procus credJls to FMS, documents 
used by FMS to pnx:eu debits to Federal 
Program AQenclN and documents m support of 
.....,unt,ng ~ lln:roliche of lhen 
-•cr-.:lbySTARarGOALS 

DaslnlyatlerC8111hal 
ncereceMod. been l1IICIOfiched and 

!ctmfllr 
-11ng into Ille CP&R sys1err1 case folders 
are crealad to me,ntam contm! of all paper -
documents assacraled wdh lhe _s,ng of an 
ad!Ve claim an a U s Government check Once 
the final aclcns have been taken, the paper 1n 1he 
case foldeni II caplUred on m1C1Ullche for 
raten,on and future reference, If needed Tho 
paper claim form is retained for a short penod DI 
bma pnor to dealrucllon Paper case file 

X 

X 

X 
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Cutoff al lhe end of 
Schedule N1 

PMCRDCCS Check Claims TIIICO aclicns, lo mlbate a clam. an1......vedCUmmt 11!. 
ead! month Destroy 

425-01-4 
Recordll from agencies '" hard copy form Once IIICIIMld, 

lhe mlcnrnallon 1s captullld ,n eledronlc lonn for 6 months after cutoff 
ptOC8SSong mlo lhe CP&R system Case folders 
an1 created to ma1ntem c:ontrol of aH paper 
documents aSSOClaled with the proceSS1ng of an 
actNe cllllfll on a u s Government Check Onca 
lhe llnal aclicns have been teken, lhe paper m 1he 
case folders .. captu111d on m,ctOftche for X 
-endl'lllu!erefel!IRC8,d- The 
paper cteim form 11 nstemed for a Sholl panod of 
lime pnorto desltuollon Cla,m form IIH0Cl&ted 
wdh paper case file 

Daa1roy 7 yeen, alter 
Schedule N1 
Cur111nt CheckClatms TIIICO acl!ons, to inmate a claun. are reCIMld PMCRDCCSlli! 

fram agenaes 1n hard copy form Once received, closu111 
421Hl1-4 

Records 
1he mlcrmation IS captullld m eleclronlc form for 
procesmg into Iha CP&R system Caae folders 
..., created lo ma111U11n control oran paper 
documents asace,atad Wllh 1he procasamg or an 
acllve claim on a U S Gowmment Check Once X 
the final ao1lons have been taken, the paper 1n lhe 
case folders IS caplllled an m1tn>llche for 
nstenllcn and future raferenca, d needed The 
paper claim form IS nste1ned for a short panod of 
lime pnor ID -on MICl'Oficlla or cfcsed 
clams cases 

Physal U S Govammant checks that have been cutoff at end of month 
Schedule N1 

Paid and Curran1 PMCRDCRB!la 
from dale of payment 

425-01-4 
Reconaled u s processed through benlung channels and the 

Federal Rnen.e Syslem (FRSJ After lhe checks Destroy 7 years alter 
Checks 
Govemmenl 

cutoff 
one or 1he FRS processmg sites The111, the 
ac:counlmg information 1s collected and lolW8l'ded 
lo FMS for procesaong At lhe same l!m&, lhe 
~ ResatVe Bank (FRB) captures d,gdal 
images of the physical - The physical 
checks are shipped lo lhe Federal Reccrds 

have been ~ they evantually end up at 

X 
Canter (FRC) das19nated to IIICOMI ched<s lrom 
each FRB The checks are llflnd at Iha FRC unlll 
lhoy are - by FMS for check aftermath 
procaas,ng aran1 dsslruyed par duspa11bon 

schedulas ~-are mamlellled by 
dale or 111C81p11rom FRC Checks sent by FRlla 
ID ~ Records Cenlsrs (undlffellln!Jated 
rec:anls) 

Cutoff at end almonth 
Schedule NI 

Physal U s Government checlol lha1 have been PMCRDCRB Paid andCumml !§ 
from date or 111ce1pt 

425-01-4 
Reconaled u s processed through banking channels and lh• 

Sto111 llllneved checks 
Checks 

Fede1111 Reserve ~m(FRS) Aller the checksGavemmenl 
at FMS only Deslllly 7 

one of 1he FRS processmg sllell There, !he 
have been~they eventually end up at 

years after cutoff 
accounllng information is collecled and forwarded 
ID FMS l'or processing A1 lhe same lime, Iha 
Federal Reserve Bank (FRB) captures dig,tal 

X·-·of1"• phys,cel - Tha physical 
checks a111 shipped lo Ille Femrel Records 
Center (FRC) designated lo receM1 checks from 
each FRB The checks an, IIIOted at the FRC unlll 
they are llllntlved by FMS for check altennalh 
processing or ere destroyed per dospas1llon 
schedules Relneved checks are mall1UIIRed by 
dale of rece,pl from FRC Checks relnaved from 
Fedenll Reccrds Centers 
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Cutoff daily by Julian Images of physical U S Govemmant checks that 
Schedule N1 

Images of PaidPMCRDCRBCumm1 !A 
data Destroy when 7 

425-01-4 
have been processed through banking channels and Reconciled 

years old 
Govemment 

and the Federal Reserve Banks (FRBs) us 
Beginning ,n 1977 the FRBs created microfilm of 

Checks nagobaled US Govemment checks In Apnl 
1997 lhe Federal Reserve System began a 
phased replacement of microfilm images of 
negobatad U S Govemment checks wdh d1gllal 
images The roll-out of the ImagIng ,n all FRBs 

X 
stored an electranIc media In Iha Natlonal Image 
was completed 1n August 1998 The images are 

Archiva which IS located at the FRB In Boston, 
MA When images are needed for check 
aftannalh processing, they are requested and 
ratamed temporanly at FMS In Hyattsv1lla, MD 
Microfilm images of all negotiated U S 
Govemment check (und1fferenbated records) 

Cutoff daily by Jul,an Images of physical U S Govemment checks that 
Schadule N1 

Images of Paid PMCRDCRBCurrent !!l 
dale Destroy when 7 

425-01-4 

have bean processed through banking channels and Reconciled 
years old 

Govemment 
and the Federal Reserve Banks (FRBs) us 
Beginning In 1977 lhe FRBs created microfilm of 

Checks nagobated U S Govemmant checks In Apnl 
1997 lhe Federal Reserve System began a 
phased replacement of microfilm images of 
negobatad U S Govemment checks wdh digital 
images The roll-out of the ImagIng ,n all FRBs 
was completed ,n August 1998 The images are 
stored on electronic mec:IIB In the Nabonal Image 

XA,ch,ve which IS located at Iha FRB m Boston, 
MA When images are needed for check 
aftermath processmg. they are requested and 
retained temporanly at FMS In Hyansv,lla, MD 
D,gllal Imeges of all nagob- U S Govemment 
checks 

Cutoff when 

Schedule N1 

Racords In Check Reconciltabon Branch including D1sbursIngPMCRDCRB10ACurrent 
d1sbursmg officecorrespondence on the establishment or closureOffice Records 
symbol IS closad out 

check stock, letters per1aInIng to procedural 
of a disbursing symbol, orders for addlllonal 425-01-4 

Destroy when 20 years 
matters and adjustment requests, a manual log of old or when no longer 
all symbol numbars assigned and available for needed for agency X 

business, whichever 11 

closure of a D1sbursmg Office D11bursIng Office 
ass,gnmant, and documentabon related to the 

later 
Folder 

Records ,n Check Raconaltabon Branch 1ncludIng Update as needed 
Schedule N1 

D11burs1ngPMCRDCRBCurrant ,lg! 
Das1roy when 20 years 

425-01-4 

correspondence on the establishment or closureOff,ce Records 
old or when no longer 

check stock, letters pertaImng to procedural 
of a d1sburs1ng symbol, orders for addibonal 

needed for agency 
business, whichever Ismatters and adjustment requests, a manual log of X 

all symbol numbers ass,gnad and avatlable for later 
assignment. and documentation related to the 
closure of a Disbursing Qff,ce Symbol 
Assignment Log 
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Cutoff al the end of 
Schedule N1 

Records m Check Reconciloallon Branch 1nclud1ngDisbursingPMCRDCRBCurrent 10C 
each F,scal Year 

425-01-4 
correspondence on the establishment or closuraOffice Reconls 

Destroy two yearsof a d1sburs1ng symbol, orders for addlllonal 
after cutoff check stock, letters pertaining 10 procedural 

metters and adJustment requests, a manual log of X 
all symbol numbers assigned and available for 
assignment. and documentallon related to the 
closure of a D1sburs1ng Office Correspondence 

Cutoff file at close out 
Schedule N1 

Records In Check Reconcihabon Branch includingD1sburs1ngPMCRDCRBCurrent 10D 
of disbursing officecorrespondence on the establishment or dosureOffice Records 
symbol Daslroy when 

check stQck, letters pertaining 10 procedural 
of a disbursing symbol, orders for addlllonal 425-01-4 

20 years old orwhen 
matters and adJustment requests, a manual log of no longer needed for X 
all symbol numbers assigned and available for agency business, 

whichever ,s later 
closure of a D,sbursing Olf"ice PNI Closed D 0 
Symbol FIias 

assignment, and documentabon related 10 the 

Cutoff after date 
Schedule N1 

Records In Check Reconciliabon Branch 1nclud1ngPMCRDCRB DisbursingCurrent .1!!!; 
submrtted Dellroy soc 

425-01-4 
correspondence on the establishment or closureOffice Reconls 

months after cutoffof a d1sbursIng symbol, orders for addlllonal 
check stock, lattars pertaining to procedural 
mattars and adjustment requests, a manual log of 
all symbol numbers assigned and available for 
assignment, and documentation related to the 

Xclosure of a D1sbursIng Office Reconls of 
Outstanding LJab1lllles Ledgers and forma 
submllled by Dlsbursmg Officers requesbng a 
dollar amount 10 be aadlted 10 the Ou1stand1ng 
IJablllllas account representing Traasu,y checks 
that were outstanding and unpaid for more than 
one full fiscal year 

Cut off at the end of 
Schedule N1 

The Quesboned Documents Branch uses PC-PMCRDQDB QuesllonedCurrent 13A 
each calendar yearbased software 10 maIntaIn databases ofDocument 
Delate records 7 years 

documents that are not part of check claims case 
1nfonnat1on on 1he resufls of exam1nabons ofRecords425-01-4 

after cutoff 
processing, 1ncludlng altered or counterfert 
checks 1dent,f,ed by the CP&R system and claims 
on checks greater than 18 monll1s old that are 
sent In by agencies (hm1ted payeblllly cases) 
These databases are ma1nta1ned pnmanly to 
record receipt of a document for exam1nabon, 
and of the resutts of that examInebon The X 
1nformabon from the databases Is moved to 
floppy discs al the end of each calender year The 
Branch also maInfaIr,s peper copies of the 
hanctwntlng op1n1ons retumed to agencies 
Altered Countarfa1l Check Database 

I 
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Cumont 
Schedule N1 
425-01-4 

Cumin! 
Schedule N1 

ml PMCROQOB Ques11oned 
Document 
Records 

The Questioned Documents Branch uses PC-
based&aftware lomamlammlabases of 
mfonna11on on the nisul!s of aum1na!Jans of 
documents th81 are not pan ol cheek claims case 
procass,ng, mcludlng allered or cauntalfe~ 
chacks 1danllfied by the CP&R system and claims 
on checks greai.., than 16 months old thal are 
sent m by agenC1U (l11mted payeblllly cases) 
These -•es are ma1nta1ned pnmanly lo 
record J8Clllpl ol a document for """'11mallan, 
and or the rasuHs olthal examma!IOII The 
mformabon from the dalabasea ;s moved ta 
floppy discs at the end of each calendar year The 
Branch also ma,nlalns paper copies ol the 
handwnllng opm,ans !8IIJmed to agen1>es 
LImded Payabtllly Database 

The Ques11oned Documents Branch uses PC-
basedsoftwatato ma,nta,n dalabasea ol 

Cut off 81 the end of 

Oe!elereccrds7years ---after CU!olf 

Cut off al the end ol 
each calendar-

X 

425-01-4 

13C PMCRDQDB Ques11oned 
Document 
Records 1nl'ormallon on 1he resul!s ol -•- or 

documen1s that are not part of chack clarns case 
procass1ng, 1ncludmg - or cauntelfed 
checks 1denllfied by Ille CP&R system and cla,ms 
on checks greafef than 18 months old that are 
sent ,n by agenJ>eS (l!mded payabillly caoes) 
These dalabeoes are m111nte1ned pnmanly lo 
record receipt of a document for umnmallon, 
and ol the results of that .,..nunabon The 
lllfcrmabon from the databases 1& moved lo 
floppv d!scs 81 the end of each calender year The 
llnlnch also ma,nlalns paper caplH ol the 
handwnllng op1111ons returned lo aganc,es 
Lrnlfed Payabdlly Handwnling Op,nlOllS 

Payment Management Closswalk 

Delete records 7 years 
aftereutoff 

X 

, 

NEW 

NEW 

NEW 

PM 

PM 

PM 

Automalad 
Slandanl 
Apphcalion for 
Payments-
(ASAP) 

Aulomal8d 

Apphcabon far -Payments-
IIHA"' 

Automated 

Apphcellon for -Paymenll-
l,A<Hm 

ASAP II an all e!e=on,c payment and 
1nfarmallon system developed Jomtly by the FMS 
and The Fedenll ReeaMI bank of Richmond for 
the ,-1 and delMII)' of funds for Federal 
domeshc nsostanca pn,grams and 
reimbursemanla lo Fmanaal Aganls 

lnt'armatianan fi:d=mlagcnoy'NOOUntllWV1tyndadmg 

~of--- ...-...,......._ X 

X 
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NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

PM lntemat The lntemel Payment Plalfotm (IPP) 11 a 
Payments govemment.w,de, """""'• web-based eledlomc 
Plalform- (IIP) invotce exchange net.wcrt conneclmg Federal 

agenciet1 and their lluppllenl IPP enables Federal 
agencies ta """""8 lnVOICeS eledlDnoc:ellyfrom 
lhe,r supp1181'S, tranal'olmmg mosbng pape, 
In1101ca appn,val Pfll"'IIIH into a allaamlined 
eleclmmc procaaa !hat integmes Wl1h exJSllng 
BQIIIIC¥' core financtal systems IPP'a mgle point 
or entry allcw.s suppliers lo uwo,ce mull!ple IPP-
enrolled agenc,ea either vta onlme or blllch 
invotce subffl!Sllon Suppl,ers can view and 
receMt notdlca~n or-- (mdudtng debt 
offsets) BSSOClaled lo their IIMHCBS v,a IPP Use 
or the IPP HMClll III avatlabla at no charge lo all 
Federal •e-and their suppliers 

PM lnlemet lnfonnolKln w fodcn:18scncJaccoun1. acta'1\yc,(Cludmg 
Paymenls D,po-.r-- X 
Plalform • IIIPI 

PM ln1emel lntormmaonoo TrcumyHCOUlll IICtMty 

Payments X 
Platform • !IIP'I 

- - ii
PM ln1emabonal lntemallonal T,easury SeMCH ITS Gov IS an 

Treasury mlllmet-based Intemabonal payments and 
SeMces- coHecttons ayslem that pnMdesAQencaes and 
(ITSGOY) FMS Regional Fmanaal ~rsIha abdll)I to usa 

batch orad-hocsoluflons ta make payments ,n 
over 100 coun--. using over 100 CUffll'1C1811 

ITS gov pRIVldes pn,paymant and pos~nt 
funcbonaldyfor USG enlrtlemenls and ad- hoc 
-payments and reaches a global us,rr,.base 
usmg - pnicen,ng technology end a 

--.. of payments and ,ec,p11111t
mformellon Thts system- formerly known as 
IOI) gov, lntemabonal Direct Deposll. 

PM a 
_ ..___.....,.,cxdumt,g 

~or-- X 

PM International - ...T11N11111Y......,_ 
Treasury 

X
Services-
IIITS"'-" 

PM Paymanls. 
Cla!msand Paymenls, Clauns end Enhancad Reconctl18bon 
Enhanced On-lJne PACER plOYldes 01>-ltne ll1alus of 
Raccnc,lrabon paymants (EFT and checkj and clalms, enables 
Ot>-lllHI• ol>-kne genslllllon of da1m.s. pl'l!ll1des d,gllal 
(PACER) ,m._ of negobated checks, pn,cesses and 

ln!d<s da1ms of no1>-recetpl.-
undeltverable EFT and dleclcs, and provides 
autamatad RDO accounbng Includes DIgdlll 
Check Imaging Reptecement (DCIR) appltcallon 

PM Paymenls, - ..----"'Y-iudma 
Cla1maand ~of--
Enhanced X 

Reconc,habon 

NEW 
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NEW 

NEW 

; 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

PM Payments, _..,y.....__,_ 
cra,msand 
Enhanced X 
,~ec:anc,t1811on 

PM Payment Payment Aulomllllon Manager PAM overIha 
Aulomallon next 3 yen w,11 replace the RO Payments 
Manager-(PAM) Sylltam PAM WIii be a 

stan-systemthet11 _,ble and highly 
conligunlble and when complete, Wiil COllSISl of 
mulllple payment proceaoea PAM Wiil n,. 

angmeer the Wfl'/ payments are made by 
au!Dmalmg extenatve manual procasoea wh1ch 
wil mturn ,ncreaae pn,duclMllf al the RFC& 
PAM WIii d,sbursa payments (EFT or chackl) on 
behalf of v,m,ally~ Federal agenq, m Ille 
Executtve Branch, ....,.pl for Iha Deparlmenl of 
DlmlBB and cer1111n 1ndependonl agenc,ea auch 
as t,e US Posfal Serv1ce Pmla,ypn,ceumg 
OCCU111 at Iha Kansas Cdy Regional Openmons 
Cenlllr(KROC) 

PM Payment 
-...-.. -...___...,,I.OWi& 

-· Dq,artmc,nlol'lnlmor-
XManager-(PAM) 

PM Payment lnfbnnahoaon ncast.wyffCOUnl acb'lllty 

Aulom1111on XManagar-{PAMJ 

PM Pnnllng and e•dChock Enclosing (PnnCE)
Chedt Enclosing -oped as a...,,,_ lllfrash ID 
- (PnnCE) hardware and llllllwara used ID 

'pnnl and enclose ched!a and 
checklleller mad p,eces PnnCE replaced 
systems lhalWMt cuslom bu1tt overlhmy (30) 
ye81$ ago ID a!,gn W!lh FMS check pnntmg and 
enclasmg pn,cesHS PnnCE has mprovad 
operat,onal affecweness and qualdy (mcludlng 
"""""8ed BCIXIUnlabdlly and accuracy for 
paymenls) of FMS' product ID meet customer 
expeclalJOns, provnles an llll8rlaca W1lh PAM 
(PaymentAppllCllllons Modem-). and 
enhances FMS' abddy ID respond lo BCP 
(Bus,neu Conlmwly Plannmg) 1n lhe event of a 
.,,.,. PnnCE IS now msteadv .-,and has 
been destgnalad as an FMS Cnllcal lnfram,clure
•·---· 

PM Pnnllng and 
_..___, ___...,....i.dmg 

Check Enclos,ng Dq,m1mcn!ol'lnlmor1-
X-(PnnCE) 

PM Pnnl!ngand bd'onn1lbon aa TrcumyllCODWJlactMI;)' 
Check Em:fas,ng 

X-(PnnCE) 

PM Regional RO Payments provides cantralud dlsbunsement 
Operat,cns ........, for almost all Federal ag-
Payment Dlsburaamant aaMces ,ncluds payment 

1SSW1nce, aftennalh P""""'81119 and aC1X1unbng 
(e g, clalms) Federal Progn,m Agencies (FPA) 
incurs finan0111I obhgal!Ons mcar,ymg out lheor 
fflllSIOOI '"-8obhgabona renge from 
paying benefits (e g , SSA rebrement and 
dlsabill1¥ benell!a, OPM Fedarel retiremenl), IRS 
taxreflmm, Federal 
sa1anH, and vendor and m,scellaneous 
paymen1s 
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NEW 

NEW 

PM ReglOllal 
Operations 
Pa-nt 

- ..-·-•---i..lma
Dq,admcnlol"""'1ora......,. X 

PM ReglOllal 
Operations 
P-nt 

l'nlom,atu,nm,Tnuuiy--

X 
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RECORDS ITEM ORGANIZ RECORD 
SCHEDULE A-TION SERIES 

FFAMDPAD CentralCum:ot I 
Schedule 
Nl-425-04-2 

Cum:nt 2 FFAMDPAD 
Scbedule 
N 1-425-04-2 

Cum:nt 72 FFCMD 
Schedule NI 
425-91·1 
Cum:nt 73 FFCMD 
Schedule NI 
425-91-1 

Current 74 FFCMD 
Scl,edule NI 
425-!11-I 

Current 75 FFCMD 
Schedule NI 
42S-9l-l 

Cmresponderu:e 
Fdesofthe 
Domestic Banking 
Staff' and the 
Fomgn Banlcma 
Staff 

Lend. Lease, and 
Swplus Property 
Files 

FEDERAL FINANCE XWALK 

DESCRIPTION 

Correspondence, memorandums, copies of 
legislabon, pubhCIIIKmS ofother Federal 
agen01es, n,pons, stuches, and other records 
documentmg all phases ofthe work ofthese 
two sep;,rale staffs The records deal With 
Foreign Currency H1stones, the applieabon 
ofP I 480, the Food for Peace Pmgnun, 
and vanous subJect files on foreign cummcy 
ma11en1 The files 11111 pnmanly arranged by 
maJor topic, for example, foreign cum:ncy 
h1stones, and alphabelical!y thereunder by 
name ofcountiy Some are also descnbed 
as m1scellaneous subJecl files and arranged 
as sw:h The records contam nabonal 
secuniy. cl8SSlfied mmmal up to and 
mcluding "Secret" Inclustw daleS nmae 
from Apnl 1941 lhrnqh Febnwy 1976 

The records COOSISI ofcon-espondence, 
memonindums, agn,ements, repor!s, and 
related records concem11Q1 the Lend Lease 
program and the disposition ofsurplus 
property The files are pnmanly arranged 
alphabellcally by """"'ofcountry, with 
sub11d1B1Y subJect headmgs related to 
country-spccdic topics, for example, 
"Oualelllala Agreements" and "Oua!emala 
Correspondence" The files contain 
nallonal secunty-<:Jasswed mmmal up to 
and including "Secret" Inclustw dates 
range from Janumy 194 I through December 
I9S2 NOTE The Bureau of Government 
Fmanc,al Openlllons proposed the 
d1sposttum ofthe records descnbed ID lfem 
1 ofthis Schedule m Job No NCI-425-18-
1, llllms lc(l) and lc(l) ThOR 11cms _,, 

Withdrawn from that Job 

Files relllllllg to mutme openmons, 
exclustve ofpohcy files 

SF-1193, Leiter ofCredlt, and vanous 1n 
beu offorms, such as Dep811ment ofState 
Form DS-1603-B, moludmg amendments-
COPIES 
Correspondence.._, Treasury 
Depanment snd Fedeml Raerve Banlcs 
(includes tnmsnuttal letters) • COPIES and 
cmresponderu:e between Treasury 
Department and agen01es 

Correspondence files (subp:t case files) 
conccrnmg agencies, tncluding senuannual 
reports, WOlic: papers, and general malenllls 

CURRENT 
DISPOSITION 

Permanent Transfer to 
!he Nallllnal Arcluves of 
the Umted States 
umnediately upon 
approval ofth,s 
schedule WNRC 
Accession 4:ZS.79-0004, 
Boxes I thru 18, 
mclllSIVe 

Permanent Transfer to 
the Nabonal Arcluves of 
the Umted Sl8leS 
IDlll1ed181ei)' Upon 
approval of!his 
scbedule WNRC 
AcecsSlon 039. 
68A2757, Boxes I 
throush 6, 1nclus1w 

Destroy when 5 years 
old 

Destroy 3 years after the 
end ofthe f,scal year m 
which revoked 

Destroy 18 months after 
fiscal year m which 
conespondence IS dated 

Destroy 6 years after the 
end of!he fiscal year 1n 
which nl8lenal IS dated 

-
TreasuryPolley Poliq, FPA Consolidated Consolidated Program/ 

ProjectRecords, ()pendions Openations Reports, Reports,Records, 
Temporary,Permanent, Records, Records, T-porary, Permanent, Mllnagement 

ilem2Item I.a 11em lb 1tem3 Item 4b ilem4.a Records, Item 
5.a 

~ ~ i 

Program/ Program/ 
Mllnagement Mangement 
Reconls,iwm Records, llem 

5.b S.c 

II 

X 

X 

X 

X 

General Comments 
n-...ls 
Scliedule 

Letongmal 
schedule stand 
Have these 
records been 
llansferred to the 
Nabonal 
Arcluves'I 

i~-schedule stand 
Haw these 
records been 
transfemd to the 
Nanonal 
Arcluves'I 

Relmnone 
recordkeepmg 
copy Reference 
eop,esare 
nomecord 
materials 
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RECORDS 
SCHEDULE 

ITEM ORGANIZ 
A-TION 

RECORD 
SERIES 

DESCRIPTION CURRENT 
DISPOSITION 

Policy 
Records, 

Permanent, 
item I.a 

Pobc:y 
Records, 

Temporary, 
item 1.b 

FPA 
Operations 

Records, 
1tem2 

Treasury 
Operations 

Records, 
iteml 

Consolidated 
Reports, 

Temporary, 
,tem4.b 

Consolulated 
Reports, 

Pennanent, 
item4aa 

Program/ 
Project 

Management 
Records, item 

5.a 

Program/ 
Management 
Records, Item 

Sb 

Program/ 
Mangemeat 

Records, item 
5.c 

General 
Records 
Schedule 

Comments 

Current 
Schedule NI 
425-91-1 

76, 
conbn 

ues 
below 

FFFFD System/Program 
Development and 
Implemenlabon 
Records 

Records used lo create, use, mBlnlaln, 
document. and secure systems Systems 
design, development. 1mplementa11on, 
monilonng, procedures, problem defin1bon, 
project descnpbon, staff assignments, start 
up and progress schedules, RFP's, 
equipment specdicabons and acqu111bon 
schedule, system test reports, project status 
reports, and nobces ofproject complebon 

Arrangement -
Alphabebcally by project 
nBIRO, then 
alphabetically by subject 
within project Break file 
upon complebon of 
project RetB!n in office 
2 yean, then transfer to 
the Federal Records 
Center Destroy IO years 
after file break 

X 

Current 
Schedule NI 
425-91-2 

76, 
conbn 

ued 

FFFFD System/Program 
Development and 
Implementabon 
Records 

Records used lo create and implement 
programs Program d.,.,.,lopment. 
1mplementabon, mon1tonng, procedures, 
problem definibon, project descnpbon, staff 
assignments, start up and progress 
schedules, RFP's, conlnlcts with consultants 
and semce groups, development and 
presentabon ofwork shops, project stalWI 

reports, and nobces ofproject complebon 

Arrangement -
Alphabebcally by project 
name, then 
alphabebcally by subject 
within project Break file 
upon completion of 
project Re!Bln 1n office 
2 yean, then transfer to 
the Federal Records 
Center Destroy IO years 
after file break 

X 

Current 
Schedule NI 
425-91-2 

76, 
conttn 

ued 

FFFFD System/Program 
Development and 
Implementabon 
Records 

Procedures, 1nstrucbons, and fonns for 
federal agencies, the publle, and others, 
Treasu,y F1nanc1al Manual (TFM) chapters 
and supplements 

Arrangement -
Alphabebcally by project 
name, then 
alphabebcally by subject 
withm project Break file 
upon complebon of 
project Re!Bln m office 
2 yean, then transfer lo 

the Federal Records 
Center Destroy IO years 
after file break 

X 

Current 
Schedule NI 
425-91-2 

76, 
contln 

ued 

FFFFD System/Program 
D.,.,.,lopment and 
Implementabon 
Records 

Worksheets, announcements, and guidance 
matenals for federal agencies, the publ,e, 
and others, workshops hadndouts 

Arrangement-
Alphabebcally by project 
name, then 
alphabebcally by subject 
within project Break file 
upon complebon of 
project Re!Bln 1n office 
2 years, then transfer lo 

the Federal Records 
Center Destroy IO years 
after file break 

X 
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RECORDS 
SCHEDULE 

ITEM ORGANIZ 
A-TION 

RECORD 
SERIES 

DESCRIPTION CURRENT 
DISPOSITION 

Policy 
Records, 

Permanent, 
item 1 a 

Pohcy 
Records, 

Temporary, 
item 1.b 

FPA 
Operations 

Records, 
iteml 

Treasury 
Operations 
Records, 

1tem3 

Consolidated 
Reports, 

Temporary, 
item4.b 

Consolidated 
Reports, 

Permanent, 

item 4 a 

Program/ 
Project 

Management 
Records, item 

Sa 

Program/ 
Management 
Records, item 

S.b 

Program/ 
Mangement 

Records, item 
Sc 

General 
Records 
Schedule 

Comments 

Current 
Schedule NI 
42S-91-1 

77 FFFFD Bank Folders Record/Subject Content - a separate folder 
will be made up for each bank, for example, 
1fwe have a TOA account wtth XYZ bank, 
Anchorage Alaska, and also ha"" a lockbox 
and TLD wtlh the same bank, the same 
folder would contain all 1nfonnabon for all 
three systems The file will include requests 
to designate the bank as a depos1ta,y, the 
actual des1gnat1on ofthe bank as a 
dep0S1ta,y, Memorandums of 
Understanding, letters ofagreement, 
conlracls, nobce letter, Placemen! ofTime 
Balance Accounts, Transa,pts of Account 
of U S Depos1ta,y (11JS-18), Receipt for 
forwarding Depos1ta,y (TFS-16), 
Revocabon ofAuthonty to Mamlam 
Aocounl, TFS-S911, Monthly Analysis 
Deposits, general correspondence, and bank 
rev,ew report (depos1ta,y review analysis) 

Arrangement -
Alphabetically by State, 
City, and bank Transfer 
to inactJ"" file upon 
tenmnat1on of 
agreement Keep 1n 
office one add1bonal 
year, then transfer to the 
Federal Records Center 
Destroy IO years after 
tenninated agreement X 

Current 
Schedule NI 
42S-91-1 

78 FFFFD Bank Collateral 
Folders 

Record/Subject Content - Collateral 
Agreement (BA S902), Request to Bank to 
pledge Collateral (BA S900), FRB 
acceptance or release ofsecunbes as 
collateral (Fann 439), and collateral 
correspondence, and Placement ofTime 
Balance Aocounts letter 

Arrangement -
Alphabebcally by State, 
City and bank Transfer 
to mact1ve file upon 
tenn1nabon of depos1ta,y 
agreement Keep in 
office one add1bonal 
year, then transfer to the 
Federal Records Center 
Destroy IO years after 
tenmnabon of 
agreement 

X 

Current 
Schedule NI 
42S-91-1 

79 FFFFD Foreign Bank 
Folders 

Records/Subject Content - Request to 
handle banking at or for a U S 0o""fflment 
1nstallabon or facd1ty, resolubon of 
problems or clanficabon of 
m1sunderstand1ng, Authonzat1on to 
Mambun Aocounts, reports on cond1bon of 
services, Re¥0cabon ofAuthonty to 
Mmnbun Aocount, Slalemenl ofAebvity in 
Treaswy General Account (TFS S907) 

Arrangement -
Alphabebcally by 
Counlly, Name ofBank, 
City, base, Installabon, 
or Agency Transfer to 
mactlve file upon 
term1nabon of banking 
service Keep 1n office 
one addrt1onal year, then 
transfer to the Federal 
Records Center 
Destroy IO years after 
term1nat1on of 
agreement 

X 

Current 
Schedule NI 
42S-91-1 

80 FFFFD Domesbc 
Government 
Fac1hty-
Opera11ons Files 

Reoord/Subject Content - Correspondence 
with Oo""fflment installa11on officials and 
local banks relabve to the eslabhshment and 
operallon ofbase bankmg facd1bes 
Arrangement - Alphabebcally by State, then 
name of base 

Transfer to mact1"" file 
upon tenmnabon of 
banking service Keep 
m office one add1bonal 
year, then transfer to the 
Federal Records Center 
Destroy 10 years after 
tenmnabon of 
agreement 

X 

Current 
Schedule NI 
42S-91-1 

81 FFFFD Rate Letters Record/Subject Content - Sem1-<1Dnual 
standard fonn letter - Rate on TOA Aceounl 
Balance/Time Balance (used in TFS S901) 
Earning rate to be used 1n cornpubng the 
value ofbalanoes to compensate banks 
Bank ma1hng hsts 

Arrangement - By year, 
month ofrelease Break 
file al the end ofeach 
year Retam m office 
Destroy SIX (6) years 
after file break 

X 

http:cond1tJ.on
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RECORDS 
SCHEDULE 

ITEM ORGANIZ 
A-TION 

RECORD 
SERIES 

DESCRIPTION CURRENT 
DISPOSITION 

Policy 
Records, 

Pennaaeat, 
item I.a 

Policy 
Records, 

Temporary, 
item 1.b 

FPA 
Operations 

Records, 
item2 

Treasury 
Operations 

Records, 
item3 

Consolidated 
Repom, 

Temporary, 
item4b 

Consolidated 
Reports, 

Permanent, 
item4a 

Program/ 
Project 

Management 
Records, item 

Sa 

Program/ 
Management 
Records, item 

Sb 

Program/ 
Mangement 

Records, item 
5.c 

General 
Records 
Schednle 

Com111ents 

Current 
Schedule NI 
42S-91-1 

82 FFFFD DepOSII 
Reconc1liat1ons -
TOA Transacllon 
File 

Record/Subject Content - Monthly pnnlout 
by trace date, bank number, lot, symbol, TC 
confinn date, trans date, CD number, 
amount 

Arrangement - By year, 
then month Break file 
at the end ofthe year 
Keep 1n office one 
additional year, then 
transfer lo the Federal 
Records Center 
Destroy S years after file 
break 

X 

Current 
Schedule NI 
425-91-1 

83 FFFFD Deposit 
Reconcdudlons -
Prelim1nmy 
Register 

Record/SubJect Ccntent - Monthly pnnlout 
by trace date, bank ABA, transtype, lot, 
symbol, TC, confinn date, CD number, 
amount 

Arrangement By year, 
then month Break file 
at the end ofthe year 
Keep 1n office one 
additional year, then 
transfer lo the Federal 
Records Center 
Destroy SIX (6) years 
after file break 

X 

Current 
Schedule NI 
42S-91-1 

8S, 
conlln 

ues 
below 

FFFFD Treasu,y 
Automated 
Compensallon 
System Analysis 

Infonnallon on federal agency account 
act1V1ty Record/Subject Content - Pnnlout 
ofTreasury Limited Account Analysis 
Statement, Compensallon Summmy Report, 
Depos1tmy Daily AcllVlty Listing All 
records relallng lo this system are 
llllllntamed and rellllned by the concentrator 
bank or sub-contractor Statements are 
llllllled monthly lo account bank 
D1screpanc,es are reported lo concentrator 
banks within 4S da)'B and resolved within an 
add111onal 4S days by the concentrator 

Break file at the end of 
each year Destroy S 
years after file break 

X 

Current 8S, FFFFD Treasury lnfonnallon on FMS' IICIIV1t1es lo manage Break file at the end of 
Schedule NI contm Automated rela11onsh1ps with and compensate banks each year Destroy S 

42S-91-1 ued Ccmpensallon Depo11tmy Compensation History Report, years after file break X 

, System Analys,s Management lnfonnallon Summmy Report 

( 

! NI 
42S-OS-J 

1 Payment Products 
andSemces 
Marketing Pmject 
Files 

The Debt Collection lmprcvement Act of 
1996 (DCIA) required that most Federal 
payments, except tax refunds be made by 
electromc funds transfer (EFI') after Janumy 
I, 1999 'EFI" 99" was the F1nanc,al 
Management SerVlce's mlllahw lo convert 
most of1ts nearly 1 b1lhon annual payments 
from paper checks lo electromc payments 
This 1n11lahw 1s supported by conduellng 
market research and a pilot marketing 
campBlgn - Go Dm:ct The D1V1s1on 
dewlops fact sheets, brochures, take-one 
cards, tent cards, posters, pubhc SerV1ce 
announcements, Videotapes, compact disks 
and other types ofmarketing materials lo be 
used 1n the pmmobon of direct depos,t and 
the ETA for Federal benefit payments The 
D1V1s1on also prcmotes direct depos,t for tax 
refunds and wndor payments, and dewlops 
similar prcmobonal matenals for these types 
of payments 

Cut offfiles at the 
conclusion ofthe 
marketing campBlgn or 
specific marketing effort 
lo which they relate 
Transfer to the 
Washmgton Nallonal 
Records Center 
(WNRC) I year after 
cutoff Destroy 6 years 
after cutoff 

X 
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RECORDS 
SCHEDULE 

Current 
Schedule NI 
42S-OS-3 

('11rr,onf 

: NI. 
l..urrent 
Schedule NI 
425-0S-3 

Current 
Schedule NI 
42S-OS-3 
Current 
Schedule NI 
42S-OS-3 

Current 
Schedule NI 
425-0S-3 

Current 
Schedule NI 
42S-05-3 

Current 
Schedule NI 
42S-0S-3 
Current 
Schedule NI 
42S-0S-3 

Current 
Schedule NI 
42S-OS-3 
Current 
Schedule NI 
42S-0S-3 

ITEM 

2 

2a 

2a1 

2b 

2b1 

2b2 

2c 

2cl 

2cla 

2c2 

2c2a 

ORGANIZ 
A-TION 

RECORD 
SERIES 

Payment Products 
andSemces 
Marketmg 
Records 

Pubhcat1ons 

Posters 

Audio vasual 
records. mcludmg 
vadeotapes and 
pubhc servace 
announcements 

DESCRIPTION 

Brochures. pamphleas, flyers. bmders, 
posters, mserts, cherts, vadeotapes. pubhc 
S:el"Vlce announcements and s1mdar records 
developed and used to market Fmanc1al 
Management Semce payment servaces to 
Federal agencies, financial mst1tubons and 
the pubhc The records date from 1998 to 
the present 

Record set ofpubhcabons (one copy), of 
each brochure, pamphlet. etc ) 

Record set of posters (2 copies of each 
poster) 

All other copies 

Videotapes or compact disks (CDs) created 
for markebng. lnllnmg, or market research 
lourooses 
The onganal tape or CD (or the earliest 
generabon afthe ongmal 1s not available) 
and a dubbmg or copy 

Pubhc Semce Announcements (PSAs) 

The ong1nal tape or compact disk (CD) (or 
earliest 1fthe onganal 1s not avaalable) and a 
dubbmg or copy 

CURRENT 
DISPOSITION 

Pennanent Transfer to 
the National Archives of 
the Umted Slates when 
one cubic foot 
accumulatea 

Permanent Transfer to 
the National Archives of 
the United States at the 
end ofeach fiscal year 

TreasuryPohcy Pohcy FPA Consolidated Consolidated Program/ Program/ Program/ General 
ProjectOperations Operations Reports, Reports, Management Mangement RecordsRecords, Records, 

Records, Temporary, Permanent, Management Records, item Records, item SchedulePermanent, Temporary, Records, 
item2 atemJ atem4.b item4a Records, atem 5.b 5.citem I.a item 1 b 

5.a 

Stocks of 
pubhcabons for 
d1sblbut1on are 
nonrecord 
matenals 
Not a d1spos1bon 
mstruct1on 

Not a d1spos1t1on 
1nstruct1on 

Permanent Transfer to Letong,nal 
the Nabonal Archives of schedule stand 
the Umted States at the 
end ofeach fiscal year 

Not a d1spos1t1on 
mstructlon 

Permanent Transfer to Let onganal 
the Nabonal Archives of schedule stand 
the United Statea at the 
end ofeach fiscal year 

Comments 

Not a d1spo11bon 
1nstrucbon 

Not a d1spos1bon 
1nstruct1on 

Let ongmal 
schedule stand 

Not a d1sposrt1on 
msbuctlon 

Let onganal 
schedule stand 
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General CommentsProgram/ Program/Program/ConsolidatedConsolidatedFPA Treasury 
Project 

PohcyPolicyCURRENTITEMRECORDS DESCRIPTIONORGANIZ RECORD 
Management Mangement RecordsReports,Operations Reports,OperationsRecords,Records, 

Permanent, 
SCHEDULE DISPOSITIONA-TION SERIES 

Records, item Records, item Schedule 

item I.a 

ManagementPermanent,Temporary,Records, Records,Temporary, 
Records, item Sb 5.c: 

Sa 
item4.a1tem3 item4.b1tem2item l.b 

Anangement The 

Schedule NI 
Records on banks and the financ,al semcesBank Records Pendmg IA ff 

designated d1v,s1ons will 

42S-01-2 
they perfonn for Treasury and FederalBank Master 

delennme the 
Treasury's fiscal agent Commercial 
agencies Federal Reserve Banks acts as Records 

anangement for records 
financial IOSlllubons act as Treasury's pertammg lo a class of 
financial agent These records are found 10 financial semces (for 
designated chv,s1ons III Federal Finance example, lockbcx 
F111anc1al agent agreements and related serv,ces), as spec,fied 111 
reccrds These records include, but are not the d1v,s1on file plan 
hm1ted lo, the following Fmanc1al Agent Cut offfile at the end of 
Agreements {fAA) signed by a bank and the the Financial Agent 
Treasury, Records descnb1ng the semces Agreement Transfer lo 

perfonned by a bank These include federal Records Center 
lockbcx depositary agreements {LDAs), (FRC) 2 years after 

Xcutoff Destmy 11 years 
statements ofwork (SOWs), and pnc1ng 
memorandums ofundeistand1ng (MOUs), 

after cutoff 
documents Depending on the terms ofthe 
LDA, MOU, or SOW, serv,ces may be 
perfonned exclus1wly for a Federal agency 
Bank payment records - these include 
records on placing, 1ncreasmg, decreasmg, 
and withdrawing ccmpensatmg balances, 
Treasury Time Balance acccunbng records, 
and records on fees pmd lo banks Records 
on a bank's pledge or release ofccllatmal 
used lo secure Federal funds 
Correspondence wluch amends or interprets 
bank master records 

Anangement The 

Schedule NI 
Bank statements, general ccmspondence, Bank Records Pending 18 Ff 

designated d1V1SIODS will 

42S-01-2 

and other general records on the operation Bank Operabng 
detenn1ne the 

These records mclude, but are not hm1ted 
of financial serv,ces perfonned by banks Records 

arrangement for records 
to Monthly acccunt analysis statements and perts1n1ng lo a class of 
related records that summanze the volume financial serv,ces {for 
and dollar value oftransacbons for an example, loclcbcx 
acccunt A monthly acccunt analysis semces), as specified 10 
statement (MAAS) 1s prepared by a bank the d1v,s1on file plan 
and submitted lo Treasury A monthly The d1V1s1on file plan 
acccunt acl!Vlty report (MAAR) IS prepared will 1denbfy any records 
by a bank and submitted lo the federsl requmng reconcihabon, 

such as monthly acccunt 
Dependmg on the terms ofthe MOU or 
agency for which semces were perfonned 

analysis stalements 
SOW, a copy ofthe MAAR may be Cutoff file at the end of 

X
each fiscal year 

and related records on interest calculabons 
submitted to Treasury Interest rate letteis 

Transfer records not 
for Federal funds mvested under the requmng reconc1hat1on 

to FRC I year after 
correspondence relabng lo fiscal and 
Treasury Tax and Loan Program General 

cutoff Transfer records 
financial agents, mcludmg agency requests requmng reconc1hat1on 

to FRC I year after the 
Correspondence which amends or interprets 
lo Treasury for financial serv,ces 

end ofthe fiscal year 
bank master records 1s excluded (See item dunngwh1ch 
"A" ofth1s senes) This item does not reconcdu1t1on 1s 

perfonned Destmy 7 
Ind1v,dual Indian Monies (See item "C" of 
include records for acccunts pertmning lo 

yeais after cutoff 
this senes) 
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DESCRIPTION 

Records that are used throughout the 
duration ofa program or project, or unld 

CURRENT 
DISPOSITION 

Cutoff'fde at the end of 
the pn,gram or pro.,eet. 

superseded by a.-wrsion These records or when superseded by a 
may mclude, but are not l11111ted to, copies o new version Transfer to 
authonz,ng I0111slallon. regulllllons, and FRC 2 :,,,a,B after cutoft' 
other d1rec11-, halldboob and other Destroy 7 :,,,a,B after 
gutdance -..Is, and maJor studies or cutoff 
repo'1II A.mutgement Each dtVISIOII will 
dek:mnne the lln'llllgOIIIOllt ror reccmls 
peruumng to a program or project, aa 
specdied m the d1V1S10U file plan 

Record■ that pena,n to a program or project Cuto!fliles at the end of 
acl!VtlleS dunng a specific penod,, to a each fiscal year For 
specdic issue, or to a specdic program or -mngprograms 
proJect pmttcipant These reccmls may whtcb do not operate on 
include, but are not lum1ed to, analyses of a fiseal year basis, cutoff 
spec,lic ........, com,spondence with Federal files at the begmrung of 
agenmes or other pn,gram or project 

palttClplllllS, and mtenm n,pons 
Arrangement Each dMSIOII WIii determine 
the arrangement fur recmds per11untng to • 
program or pro.,eei. as specified m the 
dMSIOII file plan 

Rough dtafts lllllll1latned by md1v,duals 1n Destroy when Nl-425-91-1, 
personal files that do not document superseded by a newer ttem 3, Workmg 
subslanllwi nMIIOIIS and me no longer -.ion or 1nforma11on IS 

needed once the draft IS supeneded by a 1neorponded 1n a 
newer wirs,on Worlctng pspe111 mamtamed reconlkeepmg copy or 
by tndiVKluals Ill personal files that do not becomes obsolete 
document•ub-RMS1011Sand are no 
looger needed Ollce the tnfunnatton 11 

lllCOip01'llled m a 111ccmlkeep1ng copy or 
becomes obsolele 

FF INFORMATION SYSTEMS 

The Bank Management Semce (BMS) •• a 
module m the Federal 1teserve Bank's 
Cust0mer Account Receivable Syw,nt 
(CARS), winch Will aas,st the Ftn811C1al 
Management Semce ofthe us Tn,aswy In 

collecllng expense mfomumon limn 11S 
f111811C181 agents. analyzm,g those expenses 
and approvmg the payments onlmetolhose 
banks BMS also sem,s aa a repomtory of 
lustoncal expenses for~ purposes 

.l.ttfbmlatton on TRIIISllry accauntadMlf 

a new program cycle 
Transfer to FIIC I year 
after cutoft' Destroy 7 
years after cutoff' 

Policy Policy FPA Treaaury Consolidated Consolidated Program/ Prognun/ Program/ General Commmts 
Records, a-ii., Openit,ona Operations Reports, Reports, Project Management Manpmeat Records 

Permanent, Temporary, Record■, Remnla, Temporary, Permanent, Management Records, lfem Record■, Item Schedule 
item I.a 11em I b item 2 ltem3 dem4.b Item 4.a Records, item 5..b 5.c 

Sa 

X 

X 

RECORDS ITEM 
SCHEDULE 

Pemhng 2A 
Schedule NI 
425-01-2 

ORGANIZ 
A-TION 

FF 

I -
Schedule 
425-01-2 

NI 
2B FF 

Pendmg 
Schedule 
42S-01·2 

NI 
FF 

FF 

NBW FF 

RECORD 
SERIES 

Cash and Asset 
Management 
Records- Master 
Records 

Cash and Asset 
Manegement 
Record■• 

Operatmg 
Record■ 

Rough Drafts and 
Worlctng Papen, 

Bank 
Management 
Semce 

Bank 
Management 
Semce cont 

X 
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RECORDS ITEM 
SCHEDULE 

ORGANIZ 
A-TION 

RECORD 
SERIES 

DESCRIPTION CURRENT 
DISPOSITION 

Pol,cy 
Records, 

Permanent, 
item la 

Policy 
Records, 

Temporary, 
item l.b 

FPA 
Operations 

Records, 
item2 

Tl'l!llsury 
Operations 

Records, 
ltem3 

Consolidated 
Repom, 

Temporary, 
Item 4.b 

Consohdated 
Repor'II, 

Permanent, 
atem4.a 

Program/ 
Project 

Management 
Records, Item 

Program/ 
Management 
Records, item 

S.b 

Program/ 
Mangement 

Records, Item 
5.c 

General 
Records 
Schedule 

Comments 

Sa 
NEW FF CASHLINKII Cash concenlrat1on and mformauon sysleln 

used to manage the collccllon ofU S 
G.....mment funds throlQlhout the world 
and provide depo.s,t mtbnnatJon to Federal 
agenc,es Recei- depostt 1nfotmallon, 
m1llates lund tnmsfers, and concentrales 
daily depo.s,ts made through multiple 
collecbon mechanisms into the T-,y's 
aecount at the Federal Reserve Bank, 
provides federal 8j!CIICHll wdh mforma!lon, 
w, the Internet, to venfy deposl!S, ACH and 
Fedwm, transfers, as well as ac!Justment 
mformatton used to reconcile tliear accounts, 
and assms the Treaswy m managing 
depost1aty-prov,ded by financial 
mslllulJonB and morutonng the cash pollllon 
ofthe U S gow,mment 

~--NEW FF CASHLINKII, 
cont 

Infonnabon on federal ageney aa:ount 
acllVlty excludmg Department oflntenor 
aceounll 

X 

NEW FF Card Acqumng The Card Acqumng Se1V1ce enables federal 

NEW PF 

Semce 

Card Acqwrmg 
Sen,ce,cont 

agenc,es to collect obllgallons VIII credit or 
debat card tran!l8Jlllons The Card Acqumns 
SOIVlce replaced the Plas11c Card Networlc s 
Infonnatton on federal agency account 
activity excludmg Department of Intenor 

~ 
X - ~ 

IICCOIIIIIS 

NEW FF Card Galeway The Card Gateway syslem win _.., ~ credit card transacbons and, after 
reformallm11, forward the -onsto ~ Card Acoumm, SCIVlce 

NEW FF Card Gateway, 
cont 

Infonnabon on federal age,,cy aecount 

acllVlly excluding Department of Intenor X 
aa:ounts 

~- FF CCCNetwork The Commodity Credit Co,pomllon (CCC) 
1s a ao-nment-owned and operated entity ~ 
that was amted to stabthze. support. and 
protect farm mcome and pnces CCC also 
helps mamtam balanced and adequate 
supplies ofagncultural commod1be1 and 
a.rds 1n their orderly dll!nbullon On July I, 
1939, CCC was transferred to the Un11ed 
Stales Department ofAgnculture (USDA) 
It was remcorporated on July I, 1948, as a 
Federal co,porallon within USDA by the 
Commodity Credi! Co,porat10n Charter Act 
(62 Stat 1070, IS USC 714) Asamended 
through P L 110-246, Bfl'ectM, May 22, 
2008 ~ 

~ 
NBW FF CCC Network, 

cont 
Information on federal agency account 
aclMty excludmg Department oflntenor X 
IICCOUDII 
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RECORDS 
SCHEDULE 

NEW 

ITEM ORGANIZ 
A-TION 

l'I' 

RECORD 
SERIES 

CMIAS 

DESCRIPTION 

CMIA provules the general rules and 
procedures for the efflClelll transfer of 
federal financial USISlllru:e between the 
federal government and the slates (mclud1ng 
the D111nc1 orColumbia, Pueno Rico. and 
the Tem!Dm:s ofAmerican Samoa, 
Commonwealth ofthe Nonhem Manana 
Islands. Guam, and the V1rgm 
Islands) 1999 l'MS mtroduces the Internet-
based Cash Management Improvement Act 

CURRENT 
DISPOSITION 

Policy 
Records, 

Permanent, 
Item l.a 

Policy 
Records, 

Temporary, 
ileml.b 

FPA 
Operatmns 

Records, 
item2 

Treasury 
Operations 

Records, 
llem3 

Consol,daled 
Reports, 

Temporary, 
item4.b 

Consolidated 
Reports, 

Permanent, 
item 4.a 

Progmml 
PreJec:I 

Management 
Records, Item 

S.a 

Program/ 
Management 
Records, item 

5b 

Program/ 
Mangemenl 

Records, item 
S.c 

General 
Records 
Schedule 

Comments 

SyS1em (CMIAS) for the collection and 
reV1ew of Annual Report mfonna11on, 
ebmmalmg the paper-intensive Annual 
Report reportmg and revtew process On 
June 10, 2003, FMS deployed the Internet-
based Cash Management Improvement Act 
System (CMIAS) 1'SA Module for the 
1nll1sn1ISSlon, l'CVlew and negoballon of 
Treaswy-State Agreements 

NEW Ff CMIAS, cont lnfonnlllUlll conlmlt m the Cash 
Management Improvement Act System 
(CMIASl 

X 

NEW l'F CMIAS, cont lnf0ffll8ll0n on Treasury account llebvrty 
X 

NEW FF Credit Gateway Depo51t program for the receipt of federal 
agency Fedwire and Automated Clcanng 
House (ACH) credtt lmnsllebons A 
commerc,al bank designated as a financial 
agent processes transacllons using ns own 
mflllSltuclure and commeretal software, but 
the 1ransacllonll llellle at Federal Reserve 
Banks, rather than al the commerc,al bank 
As collections are processed. del.all 
transllebOII mfimnallOn IS sent IO the 
Transllebon Reportmg System (I"RS) 

... 
~ 

NEW 

FF 

FF 

Credit Gateway, 
cont 

Debit Gateway 

lnfonnallon on federal agency account 
aebvily excluding Depanment oflntenor 
aecounts 
Debt Gllleway Receive check and ACH 
transaetton dabl liom mulbple collectton 
channel appbcabon.s Detennme whether IO 
present !he transaetton as an ACH entry, or 
as an image check, Creatie paymenl 

X 

NEW 

NEW 

FF 

FF 

Debrt Gateway, 
cont 

l!1ectroruc Cheek 
Processing (ECP) 

mechao!Sffl fomlatled entnes and 
presentment/ongmallon files, Delm,r entry 
image cash letters and ACH ongma11on files 

lnformlllUlll on federal agency account 
IICIJV!ly excludmg Depanment oflntenor 

The ECP streamlmes the cheek clearing -
processes with !he General Loekbox 

X 

Network Cheeks wntten IO the government 
will be eleetronlCally converted or truncated 
Via paper and settled by FRB Cleveland 

NEW FF ECP,cont lnformallOn on federal agency account 
activity excludu,g Department oflntenor 
accounts 

X 
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RECORDS ITEM ORGANIZ 
SCHEDULE A-TION 

NBW pp 

NEW FF 

NEW FF 

FF 

NEW FF 

NEW FF 

NEW FF 

N£W Ff 

RECORD DESCRIPTION 
SERIES 

Elec1om1c Federal l!FTPS enables business and mdmdual 
Tax Payment taxpayers to pay federal - elec1ror11cally 
System (EFTPS) 

El'TPS,cont 

Electrome 
Lockbox 

Electromc 
Lockbox, cont 

FDS 

FDS.cont 

FedTaxU 

Fed Tax II, cont 

lnfonnat,on on federal agency account 
act, 
The lockbox mechamsm prDVldes a melhod 
for accelerat,ng the deposat ofpayments 
mmled to Federal agencies A lockbox IS a 
post office box established by a financial 
111st11ut1on (Fl) for receipt ofpayments to an 
agency Lockboxes pro"1de an ea:ellent 
system for paper-based collecllons An 
electroruc lockbox accommodates both 
paper remrttances end electromc 
tnmsac11ons The electroruc lockbox 
process for ACH cn:cbt lransactlons The 
Federal agency 1111"1sea the consumer or 
corporation oflhe obl,pt,on due the 
Government and prDVldes the consumer or 
corporal!OII Wllh the appropnate mfunnanon 
to mclude III the transaction The consumer 
or corponmon pm"1des the detailed 
PI\YfflCllt mstruct,ons to 11s FI to authorm: 
lhe ACH credit transaclton to the designated 
financial agent (FA) IR PMS' networlc The 
designated FA collecls and depostlS the 
funds for credit to the Treasury's account at 
the Federal Reserve Bank ofNew York 
The destgnated FA forwards the depostt 
dala to the Treasury and the agency""' 
CASH-LINK/CASHLINK II 

lnformllllon on federal agency account 
act1Y1ty excludmg Depanment of Intenor 
accounts 
The Fedwmo Deposit System (FDS) enabled 
federal agenc,es to collect obbgaltons Via 
"""'transfers to the Tn:asury's Oeneral 
Account al the Federal Reserve Bank of 
New York Replaced by lhe Crecbt 
Gateway 
lnfom>allon on fl!deral agency account 
8CIIV1ty excluding Depar1ment ofIntenor 
accounlS 

Fed Tax II enabled federal agene,es to make 
electronic federal tax payments and fihngs 
Fed Tax II users have been trans1boned to 
the Electromc Federal Tax Payment System 

lnformabon on federal agency account 

CURRENT Policy Policy FPA Treasury Couolidated 

DISPOSITION lw:onlr, Reconls, Operations Operations Repona, 
Permanent, Temporary, 8-nls, Records, Temporary, 

item 1.a item 1.b ilem2 lteml item4.b 

X 

X 

X 

Consolidated Program/ Procram/ 
Reports, Project Manapment 

Permanent, Management lw:onlr, item 
item 4.a Remnls, 1lem Sb 

Sa 

Program/ 
Mangemenl 

Records, Item 
Sc 

General 
Reconls 
Sdaedule 

Comments 

Replaced by 
Cn:ditGa!eway 

Replaced by 
Cn:d1t Gateway 
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury Consol,daled Consohdated Program/ Program/ Program/ General Comments 
SCHEDULE A-TION SERIES DISPOSITION Remrds, Records, Operatio11S Operations Reports, Reporu, Pro,ect Management Mangemenl Records 

Permanent, Temporary, Records, Records, Temporary, Permanent, Management Records, Item Recnrds,item Schedule 
atemla Item I b 1tem2 itemJ llem4b 1tem4a Records, item Sb Sc 

5.a 

Nl!W FF FRBCA$HLINK FRB CASH-LINK 1s a deposit reporting 
and cash concen1nlllon system that 
expedites !he now offunds 1111J> !he 

~ 
Treaswy's General Account (TOA) 
Deposits and payments mclude, but are not 
lunated to government checlcs, reclam1111ons 
and decl1111111ons, ACH. Treasury Issues, 
SaVlnp Bonds, lT&L, and cash transacllon 
,terns The sysll!m supplies mformllllon ~ duectly, as-11 as through other lllSOlllll4lS 

(CASH TRACK, Public Debt, Federal Tax 

~Deposit. TRS, etc), to enable the U S 
Treaswy to produce the Dally Treasu,y 
Sta1ement and make- ,....,S1ment 

~dec1s1ons 

NEW FF FRB CA$HLINK, lnfonnalJon on Treaswy account actMty 
cont X 

NEW FF Federal Reserve- A same-day payment mecharusm for tax 

iliil ~ ~ ~ Replaeedby 
Electronic T.ax payments operated by the Federal Reserve 

~ 
Credrt Gaieway 

AppbCIIIJOll (FR• Replaced by the Credit<lallOWay 

~ ETA) 

NEW FF FR-ETA, cont Information on Treasu,y acco1D1t -Vlly 
X 

Replaced by 
Cted1tGat-

NEW FF General FMS' General Lockbox Financial Agents 

~ I ~LockboxlEl)I 1hlll section focuaes on the electrnmc 
kx:kbox An electromc lockbox 
accommodates both paper n:rn1ttances and 
electronic transactions The retail and 
wholesale loclcboxes are descnbed on pages 
37 and 38 The financial agents m!he 
General Lockbo1t Network are designated 
by PMS to llllllnlmn accounts for Federal 
agencies for the pwpose ofcolleclmg and 
transfemng funds to the Treuury's account 
at FRBNY The Electmmo--The l!lectromc 
Lockbox for ACH Debit Transactions There 
are two types ofpreauthonzed debit (PAI>) 
apphcllllons that the Federal agency may 
- (I) recunmg and (2) customer-uu!Ulled 
entnes I Recumng PAl>s.'Direct 
Payments Recumng PADs/Dm,ct Payments 
are authonzed by !he rem,tter m wmmg, 1n 
advance, to occur at regular mtervals For 
!he hfe ofthe agreement with the rem,tter, 
only one aulhomat,on 1s needed unless the 
tenns of!he agreement change Recumng 
PAl>s/Dtrect Payments pemut Feder.al 

§agencies to collect pe,yments automabCally 

~ ~ §on a predelenmned date from rem,tten 
Smee the agency 111111ates the transaction, II 

~ can predict when payments will be received §and the amount offunds to be collected on a 

~g1venday 

NEW FF General Information on federal agency account 
LockboxlEl)I, act1vi1y excluding Department oflntenor X 
cont accounts 
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Pohcy Po6cy FPA Treasury Consolidated Consolidated Program/ Program/ Program/ General Comments 
SCHEDULE A-TION SERIES DISPOSITION 0..Cords, Records, Operahons Operations Repot1s, Repor1s, ProJect Management Mangemenl Records 

Permanent, Temporary, Records, Records, Temporary, Permanent, Management Records, item Records, item Schedule 
item 1.a alem I b lteml 1tem3 ltem4.b item4.a Records, Item S.b Sc 

5.a 
NEW PF Investment Treasury's operatmg cash balance IS 

System mamtamed m aportfolio offour separate 
mvestment velucles under investment 
authonl;y coddied at Title 31 U S C Section 
323 Currently, only linancud IIIS!ltutlons 
Iha! an: designa!lld as Treasu,y Tax and 
Loan (IT&L) ~ an: ehg1ble 11> 

parbelpare m Treasury's investment 
program 

NEW FF lnveslmenl lnfonnllllOII on Treasury 11CCOunl act1v,ty m 
Xs stem, cont the In-I stem 

NEW FF IRS Lockbox The !ntemal Revenue Seiw:e (IRS) 
Lockbox Network 1s a network of 
commen:1al banks across the Umted States 
!hat serw as collecbon points for vanous 
IRS taxes, pnmanly md1v,dual taxes The 
1ockbox process the tax """"PIS and 
transmit mformatlon to the IRS The 
depomtary also sends the IRS the ongmal 
tax fonns !hat accmnpamed the tax 
payments 

NEW PF IRS Lockbox, 
cont 

lnfbrmation on Treasu,y account aclMty 
X 

NEW ff OTCnei The Owr the Counlllr Applu:allon (OTCnet) 
replaced the Paper Check Conversion Over 
the Counter (PCC OTC) and Treasury 
General Account Deposrt Reporting 
Network (TGAnet) systems OTCnet 
enables federal agenmes to conwrt personal 
paper checks mto electroruc f1&Dds transfer 
(EFT) debit lrllnsllcllons apmst the check 
writer's accollDI, and to make over-the-
counter deposits al f1111111C1al mSlllllllons 
aulhonzed as Treasury General Account 
(TGA) depomtanes 

NEW fP OTCnet, cont lnfonnal1on on federal agency account Replaces PCC-
achVJty excluding Depal1mcnt oflntenor X OTC and TGAnet 
accounts 

1' fP PAD fMS' General Lockbox Financial Agents-
The Eleetromc Lockbox for ACH Debit 
Transactions There an: two types of 
preaulhonzed debit (PAD) apphcattons that 
the Federal agency may use (1) recumng 
and (2) customer-11111.18h!d entnes I 
Recumng PADslD1rect Payments 
Recumng P ADslD1rect Payments are 
authonted by the remitter in wntmg, m 
advance, to occur al n,gular intervals For 
the lri'e of the agreement with the rem1tter, 
only one authonzatlon IS needed unless the 
terms ofthe agreement change Recumng 
P ADslDm:ct Paymems pem11t Federal 
agencies to collect payments automaltClllly 
on a predetenn1ned date from remrtters 
Since the agency 1ml1ates the lransacllon, 11 
can predict when payments will be rece1wd 
and the amount offunds to be collected on a 
given day Recumng 

NEW FF PAD,conl lnformallon on federal agency account 
actJvrty excluding Department of lntenor X 
accounts 
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Polu:y Policy FPA Treasury ConsoLdaled Consolidated Propam/ Program/ l'ropam/ General Comments 
SCHEDULE A-TION SERIES DISPOSITION Reconb, Reconls, OperallOIIS Operations Reports, Repons, Project Management Mangement Records 

Pennanenl, Tem:porary, Records, Records, Temporary, Permanent, Manai:ement Records, item Records, item Sc•edule 
Item la 1lem l.b ltem2 lteml item 4.b ,1em4a Records, Item Sb Sc 

Sa 
NEW F'F PATAX Paper Tax System (PATAX) collects, 

adJUS!S, and repol1ll AdVI- ofCredit 
~ng paper FTD coupons and 
reports 1100 TIP mr mwstment purposes 

NEW F'F PATAX,cont lnfonnaoon on Truswy account ac11Y1ty 
X 

NEW F'F Pay gov Pay gov has been dewloped to meet the 
FMS commitment to p,-collect,ons 
electromcally usmg Internet lechnolog1es 
Pay gov sllllsfia agencies and consumers 
demands for elcctromc alternatives by 
proY1dmg lhe ab1hty lo complete fonns, 
make payments and submit quenes 24 hours 
a day electron1cally Launched in October 
2000, Pay gov,. a secure government-wide 
collecllon portal The appbcallon II web 
based allowing customen to access !heir 
accounts from any computer Wllh lntemet 
access Pay gov prowles a Slllle ofseM-

allowing agencia to oblain and process 
colJecuons Ill an eff°IClent and runaly 
manner The Pay gov spplu:allon •• 
comprised of4 seM- Collecttons (ACH 
and Credit Card), Forms, 
Bdhng/NollflClltlon, and Reporung 

NEW FP Pay gov, cont Information on federal agency account 
acbVlty excluding Department oflntenor 
accounts 

NEW F'F PCCOTC The Paper Check Conversion Over lhe 
Couoter (PCC OTC) system enabled federal 
agencies, at !he pomt of sale, to comrert 
personal paper checks mto electronic funds 
tnmsil,r (EFT) debit tranllactlons aga,nsl the 
check wnter's account PCC OTC was 
replaced by OTCnet. 

NEW pp PCC OTC, cont lnfonnallon oo federal agenc,y account 
acll,nty exeludmg Department oflntenor 
accounts 

~- FF PCN The Plasttc Card Network (PCN) enabled 
federal :agencies lo collect obbpuons ,na 
credit or debit esrd transacbons PCN was 
n:plaeed by lhe Card Acquinng Service 

NEW FP l'CN,cont Information on federal apncy account 
aell,nty excluding Department oflntenor 
accounts 

NEW FP REX Ren!lltanee &press (REX) allowed lhe Replaced by 
Federal ao-nmentto tec:cMOACH credJts Credit Gateway 
directly into the Treaswy General Account 
from the pnvate sector for payments lo a 
Federal agenc,y Replaced by the Credit 
Gateway 

NBW F'F REX,eont Information on federal agency account Replaced by 
acbVlty excludmg Department oflotenor X Credit Gateway 
accounts 

NEW FF RRB-Lmk RRB-LINK enables l'llllroad companies to Replaeedby 
schedule benef"lt and tax payments EPTPSand 
eleetromcall V 

NBW PF RRB-L1nk. cont lnfonna11on on federal agency account Replaced by 
acbv1ty X EFTl'Sand 

p V 
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RECORDS 
SCHEDULE 

NBW 

NBW 

NBW 

NBW 

NBW 

NBW 

ITEM ORGANIZ 
A-TION 

FF 

FF 

l'F 

FF 

FF 

FF 

RECORD 
SERIES 

SCCN 

SCCN.cont 

TCMM 

TCMM,cont 

TCMS 

TCMS,cont 

DESCRIPTION CURRENT Policy Policy FPA Trea1ury Consolulated Consolidated Program/ Program/ Program/ General Comments 
DISPOSITION Records, Records, Operat-• Operabons Repons, Reporu, ProJecl Management Manpment Records 

Pennaaeat, Tempnrary, Records, Records, Temporary, Permanent, Management Records, llent Records, Item Schedule 
Item I.a item I b Item 2 ,temJ ltem4 b ltem4a Records, Item S.b Sc 

5.a 
SelZed Cash and Cum,ney Netwonc: 

• 
(SCCN) The Seized Cummcy Collection 
Network IS a nationwide collect,ons 
network specmcally designed ID support of 
federal law enforcement agencies that must 
process sem:d cum:ncy The Seized 
Currency Collecbons Network leverages the 
experuse of seMce provuleo !hat speeialtze 
ID the prooessmg ofcurrency. and the 
umastructure, technology and secunty that 
supports such processtoS Special 
procedures relllllve to the urnque 
req111rements offederal law enforcement 
agencies have been negotlllled and 
implemented 1n the Seized Currency 
Collecbons Networlc m order to pnmde the 
best possible e.xpenence 1n terms of 
""""""'Y, customer serv,ce, and other 
factors, for our customeo There are 
depos11 loca11ons 1n 70 cilleS around the 
nation that are lnWIC!d and able to accept 
deposits ftom federal law enfon:ement 
agenmes, 11111h the add1t1onal benefit of 

-
parllCllpallng agencies not haVlftll lO perform 
a numual count of seized cum,ney pnor to 
the official deposit 

lnformllllon on federal agency account 
X

8CbV11V 

On Doc:ember 12, 2011, Treasury Collai,,ral ReplacesTT&L 
Management and Monitoring (TCMM) will Plus and TIP 
replace TT&L Plus and TIP mragency and 
financtal mst11Ubon collmeral needs All 
current agency,_,. ofTT&L Plus will 
automabc:ally be converted to TCMM users 
Fmanc,al mslltllbon users must complete a 
new enrollment form, to be made a11111leble 

§soon 

Informabon on Treasury account actmty 
X Replaces TT&L 

ii 
Plus and TIP 

Treasury Cash Management System 1s the 
FMS appbcatJon managmg the settlemem v• 

-
mOows to and outflows from the Treasurys 
operatmg cash account at the Federal 
Rese,w, TCMS wdl modernize, streamlme, 
and unpn,ve the processes and IT systems 
curtelllly supporting coll-ons busmess 
ltne by el1mmllllng the duplu:auve cash 
concentrallon processes withm the current 
CASHLINK ll and FRB CASHUNK 
systems 

lnfonnatton on Treasury accoU11! acbvn:y 
X 



C \DOCUME-1\rmeservy\LOCAI.S-1\Temp\XPgrpwise\PM FF XWALK 04232012 Page 15 

RECORDS ITEM 
SCHEDULE 

NEW 

NEW 

~ 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

ORGANIZ 
A-TION 

PF 

pp 

pp 

PF 

FF 

pp 

pp 

pp 

pp 

RECORD 
SERIES 

TOA Network 

TOA Network, 
cont 

TOAnet 

TOAnet. cont 

TIP 

TIP.cont 

no 

no.cont 

TRS 

TRS 

DESCRIPTION CURRENT Policy Pohcy FPA Treasury Consohdaled Consolidated Program/ Program I Program( General Comments 
DISPOSITION Records, Records, Operations Operations Reporu, Reports, Pro,ect Management Mang-eat Records 

Permanent, Ternporary, Records, Records, Temporary, Permanent, Management Records, item Records, item Sdledule 
item I.a item I b item2 1teml item4.b item4.a Records, item Sb 5..c 

5..a 
Treasury General Account (TGA) 
deposltanes an, finanCIIII lnslllubons (Fis) 
autborm:d to nece,ve o_..the-counter 
deposits from Federal egenc,u General 

I
Lockbox Network PMS has designated a 
network ofeommerc,al banks to serw as 
lockbox collecllon pomts for other Federal 
agencies These collecruons include fees, 

~dues, loan payments, and purchases 

lnfonnabon on federal agency account 
act1V1ty excluding Department of Interior X 
accounts 

I I
TOAnet enables Federal Program Agency 
(PPA) users to report o_..the-counter 
(OTC) recetpts in a secure, web-based 
system The Tnaury General Account 
Depos,t Reporting Network (TGAnet) 
system was replaced by OTCnet 

lnformabon on federal agency account 
activity excluding Deparlment of lntenor X 
accounts 
The Treasury Investment Program (TIP) 1s a 

=centralized apphClll!.on used to collect and 
report corporate w payments remitted 
electronically or through PAT AX TIP also 
mvests excess Treasury funds with 
partlctpallng financial inst1tllllons and 
provides collateral mon1tonng for Treasu,y's 
collateral programs (31 CPR 202, 31 CPR 
203, 31 CPR 22.5) 

lnfonnabon on Treasury account acllv,ty 
X 

Tenn IIMlstmenl Option IS an -

~opl10n offered to TT&L patllClpants 

(fmancial mstllllllons) Treasury 
penod1cally aucllOlls excess openmng funds 
lo partu,1pants for a fuced term at a rate 
detemuned through a competitive b1dd1ng 
process PMS owns the no system and has 
aulhonzed the Federal Reserve Bank to 
operate the system on behalfofthe 
Treasury 

lnfonnal1on on Treasury account acbv,ty 
X 

Transac!IOII Reportmg System prowh,s a 

Iii 11111 
Will be renamed 

centralized data reposllory conlmning Collecllons 
detailed and summanzed recotds ofall lnfonnallon 
revenue co1lec11on transac11ons ofthe 

■ 
Reposllory (CIR) 

Federal g-,iment TRS also prowh,s the m2013 
capalubty for FMS and FPA llsel'S to access 
check images v,a the Enterpnse Image 
Platfonn 
Information on federal agency account w111 be renamed 
act1V1ty excluding Department of lntenor Collecuons 
accounts lnfonnabon 

X Reposi1ory (CIR) 
ID 2013 
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Poky Policy FPA Treasury Consolidated Consolidated Program/ Program/ Program/ General Comments 
SCHEDULE A-TION SERIES DISPOSITION Records, Records, Operabons Oper:atioo1 Reports, Reports, Project Management Mangement Records 

Pennanent, Temporary, Record,, Records, Temporary, Permanent. Management Records,ltem Records, Item Sdtedule 
Item 1.a •-lb item2 item3 item 4.b item4.a Reeonls,item 5.b 5.c 

5.a 
NEW FF IT&LPlus ~ 

easury Tax and Loan Program To!asury 
lnveslmelll Program/Paper Tax S)'llb:m The 
Treasury Tax and Loan (IT&L) prog,mn 
enables pamcipatulg financial 1nstm.ruons 
(Fls) to collect Federal tax payments from 
Ill customers and/or retant these funds 
(prowled all funds relalnod fur any penod 
a,e fully collaleralszed) at acompeutJve rate 
of interest 1hese funds can pn,vsde an Fl 
Wllh a n,ady sounz ofhqu1d1ty The TT&L 
program has three maJor functions tax 
collectson/seltlement, 
Wllhdrawals/1nvestments, and collaleral 
mont!Dnng Two TT&L system 
enhancements, the Treasury Inwstment 
Program (TIP) and the Paper Tax System 
(PAT AX). asssst m the tax co!lectton and 
m-process for both Fis and the 
Treasury TIP and PAT AX are appllCllllons 
cenllalized at the Federal Reserve Bank of 
St Louis TIP IS the IT&L ~ 
used to collect and n,port busmeas tax 
payments (remitted electmmcally through 
EFTPS or lhrough PATAX) and invest 
T~~=funds with __,,...,n., Fis 
(Continued from above) The PA TAX 
enhancmnent collects, a4Justs, and n,po11s 
all Advsces ofCredit (AOC) re,-nt,ng 
paper Federal Tax Depostts (FTDs) These 
systems provsde timely mformallOn to the 
Treasury and 1nterw:e on an hourly basis 
with the Fed&al Reserve systems, resu!llng 

' ,n hourly debits and/or eredJts to an Fl's 
Federallteserveaa:ount TT&L-
a,e delivered e!ectmn1cally to Fis to pn,vsde 
timely access to TT&L account mformallon 
Parllctpants in Treasury Tax and Loan Plus 
Development System IS 8 mmHnd that 
connects to PAT AX and TIP which are 
FRIT 

NBW FF TT&L Plus, cont lnmnnabon 011 federal agency account w,n be renamed 
act1vsty emud1ng Deplll'll'.llell oflnlenor Collecbons 
accounts lnformallon

X Repos,1my (CIR) 
m2013 

NEW FF IT&L Plus, cont lnformat,on on Treasury account actlVlty 
X 




