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Collections, Payments, and Claims Records

Assistant Commissioner, Federal Finance
Assistant Commissioner, Payment Management

The Financial Management Service (FMS), a bureau of the United States Department of
the Treasury, provides central payment services to federal program agencies (FPAs) and
operates the federal government's collections and deposit systems. FMS is the primary
disburser of payments to individuals and businesses on behalf of federal agencies. The
bureau administers the world's largest government funds collections system through a
network of financial and fiscal agents. FMS supports the financial improvement efforts of
federal agencies through training and conferences. FMS interacts with virtually every
Executive Branch agency, with financial institutions designated by the Secretary of the
Treasury as depositaries and financial agents of the United States, and with Federal
Reserve Banks in their capacity as fiscal agents and depositories as directed by the
Secretary of the Treasury. This records schedule covers the recordkeeping copy of
information used by FMS to support the Collections, Payments, and Claims business
lines. This includes transaction processing and cash accounting information in the
Central Fiscal Operations segment of FMS’s enterprise information technology
architecture, The information comes from a number of sources, including federal
agencies, financial institutions, Federal Reserve Banks, grant recipients, and members of
the public.

This schedule excludes records concerning either Individual Indian Moneys (IIM) or
Indian Tribal Trust Funds. Under current Department of the Treasury policy, all
documents, data, and tangible things containing information that relates to IIM and Tribal
Trust Funds and assets are to be preserved until further notice, in compliance with the
preservation obligations set forth in the Federal Rules of Civil Procedure and various
court orders pertaining to the retention of such documents, data, and tangible things. This
schedule also excludes records related to the management of certain special programs
such as the Judgment Fund, Treasury Managed Accounts, International Assistance
Programs and Accounts and Surety Bond Programs. These special programs are
addressed individually in a separate schedule.

This records schedule is designed to cover information from past and present programs
and systems, and to be flexible enough to cover information in any successor programs
and systems implemented by FMS to maintain such types of information. This schedule
authorizes the disposition of the record copy in any media (media neutral), to enable FMS
to manage records based on information content, not format.

Policy records set forth the rules and procedures governing collections, payments and
claims activities, and provide guidance to agencies and the public. These records are
covered on this schedule by item 1, Policy Records.



Federal program agency operations records include the input received by FMS from
federal agencies, the output reported to those agencies, and the transaction processing
data maintained by FMS at the individual case or agency level of detail (as opposed to
being consolidated at the federal level.) The information is submitted to FMS on a
routine basis in accordance with requirements set forth in the Treasury Financial Manual
(TFM), TFM supplements, related publications, and financial and fiscal agency
agreements. Typically, the submitting federal agency’s copy of the information is
covered by General Records Schedule 6, Accountable Officers’ Accounts Records. The
FMS copy of this information is covered on this schedule by item 2, Federal Program
Agency Operations Records. Information collected on behalf of other federal agencies,
but not otherwise required by FMS to perform its Collections, Payments, and Claims
business line functions, such as tax information collected on behalf of the Internal
Revenue Service, is covered by the other agencies’ records schedules. Examples of
federal program agency operations records include, but are not limited to, the types of
information shown below.

Information used to authorize and make payments to grant recipients and reimburse
financial agents for services to federal agencies, in the Automated Standard
Application for Payments (ASAP) system.

Information on federal agency deposits and balances in the CASHLINK II cash
management and cash concentration system.

Digital check images in the Digital Check Imaging (DCI) Replacement system.

Information used to collect taxes from individuals and businesses, and collect payroll
taxes from federal agencies, in the Electronic Federal Tax Payment System (EFTPS),
FEDTAX II, the Federal Reserve Electronic Tax Application (FR-ETA), the Paper
Tax System (PATAX), the Treasury Tax and Loan Plus (TT&L Plus) system, and the
Treasury Investment Program (TIP) system.

Information to authorize and make payments overseas in foreign currencies, in the
International Treasury Services (ITS).gov system.

Electronic invoicing and payment information for federal agencies and vendors,
including purchase order, invoice, and Treasury payment data, automated routing and
approval, automated purchase order and invoice matching, and e-mail notifications, in
the Internet Payment Platform (IPP.)

Information used to convert to Automated Clearing House debit entry or truncate
paper checks received by federal agencies or lockbox banks, in the Paper Check
Conversion-Over the Counter (PCC-OTC) program, and the Electronic Check
Processing (ECP) system


http:ITS).gov

Information used to make payments, such as SSA retirement and disability benefit,
OPM federal retirement, IRS tax refund, federal salary, and vendor and miscellaneous
payments, in the Regional Operations (RO) Payment Systems, and the Payment
Automation Manager (PAM) system.

Information used to support payment aftermath processing (e.g., claims) in the
Regional Operations (RO) Payment Systems, and the Payment Automation Manager
(PAM) system.

Digital images of negotiated checks in the Payments, Claims and Enhanced
Reconciliation On-Line (PACER On-Line) system, and PACER data on the status of
EFT and check payments and claims, claims of non-receipt, and undeliverable EFT
and checks.

Collections and financial reporting information in Pay.gov, a Government wide
transaction portal.

Payment schedule preparation and certification information in the Secure Payment
System (SPS.)

Information in the Stored Value Card System on financial transactions at military
bases, ships at sea, and other closed Government locations where Stored Value Cards
replace cash, script, vouchers, meal tickets, money orders, traveler's checks, and other
paper payment mechanisms.

Federal agency collection data in the Transaction Reporting System (TRS) data
warchouse. Federal agencies use TRS for transaction reporting and research.

Digital images of negotiated Treasury checks in the Treasury Check Information
System (TCIS), and TCIS data on the issuance and payment of U, S. Treasury checks
and ACH payments, cancellations, stop requests, forgery claims, and the return of
funds to federal agencies for un-cashed and non-entitlement checks.

Federal agency deposit reporting and confirmation data in the Treasury General
Account Deposit Reporting Network (TGAnet.) TGAnet replaces paper SF 215
credit vouchers and captures accounting data at the time of deposit to replace end-of-
month SF 224 reporting.

Treasury check claims debt recovery and accounting information in the Treasury
Receivable Accounting and Collection System (TRACS.)

Treasury program operations records include the input, output and transaction processing
data maintained by FMS for FMS or Treasury accounts to support the Collections,
Payments, and Claims business lines. These records are covered on this schedule by item
3, Treasury Program Operations Records. Examples of Treasury program operations
records include, but are not limited to, the types of information shown below.
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CASHLINK II deposit, adjustment, and balance information on the U, S. Treasury's

account at the Federal Reserve Bank of New York and Treasury accounts managed
by FMS.

Cash Management Improvement Act System (CMIAS) information on Treasury-State
cash management agreements and claims for and the exchange of interest under the
Cash Management Improvement Act.

Information in the GoDirect system used for program management.

Deposit, adjustment, and balance information on Treasury investment accounts, bid
information on investment bonds, and information on collateral used to secure public
moneys, in the Paper Tax (PATAX), Treasury Investment Program (TIP), the Term
Investment Option (TIO), and the Treasury Tax and Loan Plus (TT&L Plus) systems.

Other items on this schedule cover reports produced by the Collections, Payments, and
Claims business lines, and the records used to manage and operate these business lines
and systems. These records are covered on this schedule by item 5, Program or Project
Management Records.

1. Policy Records

a. The recordkeeping copy of all policy directives. Includes policies, procedures,
instructions, and forms for federal agencies, the public, and other participants in the
Collections, Payment, and Claims business lines; transmittal letters and supporting
materials on the development of policies and procedures;; major studies or reports;
information on key agency decisions; and records that contain information of
historical value that is not available elsewhere. Policy directives include, but are not
limited to: the Treasury Financial Manual (TFM); TFM supplements; and the Field
Operations Manual (FOM).

PERMANENT. Cut off when revised, superseded or canceled. Transfer to the
National Archives 20 years after cutoff. NOTE: Original records on special media
such as videotapes or compact disks (CDs) should be transferred to the National
Archives at the end of each fiscal year.

b. Worksheets, announcements, and guidance materials for federal agencies, the
public, and other participants in the Collections, Payment and Claims business lines.
Includes announcements of a routine nature, such as dates for reporting requirements;
fact sheets; and Frequently Asked Questions (FAQs) or similar lists of anticipated
questions and answers such as those published on FMS Internet sites.

TEMPORARY. Cut off when revised, superseded or canceled. Delete/destroy 20
years after cutoff, or when no longer needed to explain the business context or add to
the meaning or value of other records, whichever is later.



2. Federal Program Agency Operations Records

Information submitted to FMS by or about other federal agencies, or maintained by
FMS at the individual case or agency level of detail, for collection, payment or claims
processing and servicing operations performed for Federal program agencies.
Includes input received from, and output reported to, federal agencies.

TEMPORARY. Cut off at the end of the fiscal year in which action on a collection,
payment or claim or other item is completed. Delete/destroy 7 years after cutoff.

3. Treasury Program Operations Records

Treasury program operations records include the input, output and transaction
processing data maintained by FMS for FMS or Treasury accounts to support the
Collections, Payments, and Claims business lines.

TEMPORARY. Cut off at the end of the fiscal year in which action on a collection,
payment, claim or other item is completed. Delete/destroy 7 years after cutoff.

4. (Reserved)
5. Program or Project Management Records

Correspondence, reports and other records accumulated in managing and carrying out
assigned functions. These records document program or project management
functions, internal procedures, initiatives, planning, management controls,
performance measurement, and other program or project-related issues.

a. Program or project management records that are used throughout the duration of a
program or project, or until superseded by a new version. Includes records used to
document performance criteria for services, management controls, roles and
responsibilities, the allocation of charges and payments, and integrity guarantees, or
to monitor and evaluate a program or project. These records may include, but are not
limited to: memorandums of understanding, interagency agreements, service level
agreements, fiscal agency agreements, financial agency agreements, non-disclosure
agreements, and the business owner’s copy of contracts.

TEMPORARY. Cut off at the end of the program or project, or when superseded by
a new version. Delete/destroy 7 years after cutoff, or when no longer needed to
explain the business context or add to the meaning or value of other records,
whichever is later.

b. Subject files pertaining to a specific aspect of the program or project, for example,
a specific issue, a specific program participant, or activities during a specific time
period.



These records may include, but are not limited to, analyses of specific issues,
correspondence with federal agencies or other program participants, interim reports,
or the business owner’s copy of audit reports. .

TEMPORARY. Cut off files after action on the subject is completed, for example,
when the issue is resolved, the participant leaves the program, or the time period
ends. Delete/destroy 7 years after cutoff.

c. Records that relate to the internal administration or housekeeping activities of a
program or project. This may include internal activity and workload reports, routine
notifications of meetings, letters of transmittal that do not add any information to that
contained in the transmitted material, suspense and tickler files, and similar materials
that do not serve as the basis of official action or unique documentation the functions
for which the program or project exists.

TEMPORARY. Cut off at the end of the fiscal year. Delete/destroy 3 years after
cutoff. Longer retention is authorized if records are still needed for business

purposes.
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P Management X-Walk
RECORDS ITEM |ORGANIZA-TION RECORD DESCRIPTION CURRENT Policy Policy Federal Treasury d} Frop or | Prog or g ]
SCHEDULE SERIES DISPOSITION Record! R i Prog Prog! tem Project Project Project Records
poraty,| Agency P M M hedul
temia tem1b {FPA) Records, R’ s, R tem ,
COperations nem3 $a sb Se
Records,
o F
Payment Management X-Walk
Current 256 |PM CRDCCB Closed and outstanding check claims casea Destroy when 7 years X
Schedule old
N1-425.81.1
Current 280 [PMCRDCCB [Paid and recancied U S Government Checks, |Destroy when 6 years X .
Schedule I {0 closed claims cases and 7 months okd
N1-426.91-1
Current 281 |PMCRDCCB Dep y Checks 1o the Dapt. of Justice Destroy when 8 years X
Schedule pursuant to subpoena and 7 months old
N1-42591.1
Currant 262 |PM CRD CCB Treasurer's These cases mvoive uncolflectble cases "paid in | Destroy 3 years afler X
Schedule Relef Cases due course and without negligenca by or on end of year m which
N1-425.91-1 behalf of the Treasurer of the United States * case is setfiad via
The Government is atlempiing fo cofleci on the  |refund of
cases, and p prech therr
being charged off the accounts of the US
Treasurer Cases include double payments,
holder-in-due-course, altered checks,
administratve errors, and miscellaneous other
types
Curent [PM CRD CCB Daily credr report Destroy when B X
i mordhs old
MN1-425-91.1
Currant 254 IPM CRD CCB Dabit voueher report. Destroy after audit by X
Schedule GAO or when 3 years
N1-425-91-1 old, whichever s
soonor
Current 776 |PMCRDCRB |Funding Auth for Checking A Destroy when 4 years X
Schedule oid
N1-425.91.1
Current 271 |PMCRDCRB Recapriulation of Black Control Level - Totals of  {Destroy when 4 years X
Schedule Check Issued SF-1179 old
N1-425-91.1
218 |PMCRDCRB Collection and check 1ssue reporis Destroy when 3 years X
oid
280 |PMCRDCRB OF-1017G, Joumnsl Voucher Destroy when 7 years X
old
78, |PMCRDCRB [Fiate signature authorzatons Destroy when revoked X
or related aceount
jclosed
283 [PMCRDCRB of di of doputy Destroy when 2 years X
disbursing officers old
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Current 284 [|PMCRDCRB Notices of emergency designation of deputy Destroy when 2 years
Schedule oid
N1-425-91-1
Current 285 [P CRD CRB Signature cards and Signadure mutilation reponts | Dastroy when 2 years
Schedule old
N1-425-91-1
Current 286 |PMCRDCRB Specenen signature sheels Destroy when
Schedule supersaded or no
|N1—425—81—1 longer needed
Current 287 IPMCRDCRB [Fiies pertaming to assignment of card check Destroy 7 years affer
Schedule symbaols account closed
N1-428-91-1
Current 288 PMCRDCRB o] pond knowledging receips of Destroy when 10 years)
Scheduls of deputy to sign checks oid
N1-425-91-1
Current 283 |PM CRD CRB Correspond knowledging [>! when 10 years|
Schedule ApF of deputy disb g officer tn old
N1-425.81-1 ‘ of of formal mst
Jdesinnation
Cumrent 290 |PMCRDCRE Correspondence acknowledging receipt of Destroy when 10 years
Schedule P of platas and old
N1-425-91-1 forming add of app
361 |PM CRD CRB C P g or furnish Destroy 10 years after
[ o the of closed
n
282 |PMCRDCRB Records of designation and appontment of tDestroy 10 years after
deputies to disbursing officers related account is
lclaud
293 |PMCRDCRB Reproductons of requsitians for the pnnting of | Destroy when 7 ysars
disbursing officer’s checks old
284 [PMCRD CRB Specimen of facsimile signature plates Destroy 10 years after
Schedule related accounts are
closed
295 [PMCRDCREB Ci pond 3 g fromor | Destroy when 1 ysar
{i 1] officers and  [old
Fedaral Reserve Banks
2983 |PMCRDCRB Correspandance | Pertaming to Procedures matiers Destroy when 3 years
with Federal old
Reserve Banks
2586k TPM CRD CRB Correspondence JAll other cormespondence Destroy when 18
Schedule 'with Federal months old
N1-425-91-1 Reserve Banks
Current 288 |PMCRDCRB SF-1178 Month End Check Issue Summary Destruy when 7 years
Schedule ofd
IN1-425.91-1 l_ —
Current 300 PMCRDCRB Purchase order for prnhng of disbursing officer’s | Destroy when 7 ysars.
Schadule chacks oid
N1.425-91-1
Current CRCFR 020, Small Difference Accouni Activily | Destroy when 2 years
Schedule old
N1-425-91-1
Current CRCFR 022, invaid ACC Data from | Destroy when 2 years
Schadule d batches otd
N1-425-91-1
Current CRCFR 023, Notdfication of paymenta over Destroy 8 years and 3
Schadula available check canceliatons |months after penod
IN1-425.91.1 covered un
Current 388 PMCRDCRB CRCFR 024, of § over Di y € years and 3
Schedule check cancellations months afier penod
N1-426-91-1 red by account
Current 308 {PMCRDCRS CRCFR 040, T: of the A ¢ ofl Destroy when 7 years
the US Treasury old
N1-425-81-1
307 |PMCRDCRS CRCFR 042, UCC Disbursing Credit DesiroySyears and 3
months afier penod
jcovered by account
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lcumm 308 |PMCRDCRB CRCFR 043, Notfication of credsts for [ Desiroy & yaars and 3
Schadule ding checks fled by ¥ the afier penod
N1-425-91-1 ]dlsbumr_\g ucc covered
Current 308 |PMCRDCRB CRCFR 044, Unavailable check cancsliation noa-{Destroy 6 years and 3
Schedule courlesy thsbursemants credit
N1-42591-1
Current 310 IPMCRDCRB CRICR 013, Notfication Report Destroy 6 years and 3
Schedule
N1-425-91-1
Current 311 |{PMCRDCRB CRICR 014, Regecied transmittal notice Dastroy when 2 years
Schedule oid
N1-425.51.1
Current 3128 [PMCRDCRB CRICR 015, Notification of duphcate 1ssues - No | Desiroy at month and
Schedule detal nformation
N1-425-91-1
Curent 2126 [PMCRDCRB CRICR 015, Notification of duplicate 185ues « Destroy when 7 years
Schedule Detal iformation ofd
N1-425-81-1
Current 313 |PMCRDCRB CRRER 1, Techmeian exceplion report, Destroy when 2 years
Schedule old
N1-425-91-1
Current 314 [PMCRDCRB CRRER 251, Advice of check 1ssue discrepaney | Destroy § years and 3
Schedule (TFS-5208) months after panod
‘N!-Qﬁ-s‘l-'! rod by acoount
Current 315 [PMCRDCRB CRRER 253, Adjustment of check payment data
Schedule (TFS-5209)
N1-425911
Current 316 |PMCRDCRB CRRER 111, L d report.
| Schedule
N1-425-94-1
Current 317 CRRER 25¢, Irmputed cost of delinquent check
Schedule 1ssue data
N1-425.91-1
Current 318 CRRER 308, Cohen - four months fo one year | Destroy when 2 yoars
old
N1-425.91-1
319 |PMCRDCR8 CRRER 308, Cohen recap Deskoy when 2 years
Schedule old
IN1.426-91-1
Current 320 [PMCRDCRB CRRER 307, Check paymeni data - Destroy when 1 month
{Schedule discrapaneies-subsidrary ald
N1-426.91.1
321 |PMCRDCRB 'CRRER 308, Check payment data edt ervars - {Destroy when 1 month
subsichary old
322 |PMCRDCRB CRRER 309, Unreconciled transmittal Destroy when 2 yaars
old
323 |PMCROCRB CRRER 311, Federal Reserve Bank check Destray when 2 years
processng stalus old
324 |PM CRD CRB CRRER 312, Cash impact of reconciliation Destroy when 2 years
adjustment operations old
325 |PMCRDCRB CRRER 411, Actions taken sumrmary Destroy when 2 years
old
328 |PM GRD CRB CRRER 412, Techmeian workload summary Destroy when 2 years
old
327 |PMCRDCRB CRRER 255, Adiustment of check payment data- | Destroy 6 years and 3
tetter mbiated (TF5-5209) months after panod
‘ covered by account
28 [PMCRDCRS CORRER 2566, Available check canceliation reject |Destroy B years and 3
debit voucher (SF-$515) after penod
covered by account
329 |PMCRDCRB [CRRER 257, Availeble Check Canceliatons Destroy 6 years and 3
reconciiation cradrs tmonths after penod

lcovered by account
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Current 330 |PM CRD CRD CRRER 258, Intemal notdication for Destroy when 2 years
{Schedule reciassification action old
N1-425-91-1
Current a3t |PMCRDCRB CRRER 258, Transferrad case Destroy when 2 years
| Schedule old
N1.425-91-1
Current 332 RPM CRDCRB CRARR 151, Deferred payment transaction Destroy when 2 years
Schedule subswrary oid
N1-425-91-1
333 |[PMCRDCRB CRRER 513, Duplicate 1ssue debit voucher (SF- | Destroy 6 years and 3
5515} months after panod
jcovered by account
334 [IPMCRDCRB CRRER 301, Transnuital 2ging Destroy when 2 years
old
335 [PMCRDCRB CRRER 302, tal aging Y Destroy when 2 years
old
3% |PMCRDCRB CRRER 303, Technician Pronty Destroy when 2 years
old
337 |PM CRD CRB CRRER 304, Techrcian prionty summary Destroy when 2 yesars
old
338 |[PMCRDCRB CRICR 024, Rejected transmutial control Destroy when 2 years
old
338 |[PMCRDCRB CRRER 25A, ltems oligible for reclassification Destroy when 2 years
old
340 [PMCRDCRB CRRER 258, Clasarfied transaction audd trenl Destroy whan 2 years
Schedule old
IN1-425.91.1
Current 341 |PMCRDCRB CRCCR 200, monthly physical D iy when 2 years
{Schedule check request status report {advance) oid
N1-428-91-1
Current CRCER 027, Monthly summary of small Destroy when 2 years
Schedule difference account actwly - DO sort. old
lm-azsm-1
Current 343 |PMCRDCRB CRCFR 028, Monthly summary of small Uestroy when 2 years
Schedule difference account actsty - FRB sort old
N1-426-81-1
Current 344 |[PMCRDCRB CRICR 028, Disbursing offics subnussion report {Destroy 8 years and 3
Schadule months after penod
IN1425.911
Current 345 |[PMCRDCRB CRICR 02C, Fadaral Bank Sub
L report
N1-425 811
Cument 348 |[PMCRDCRB [CRCCR 12D, Request for physieal chacks
Schadule
N1-425-911
Current 347 IPMCRDCRB CRCFR 02A, Delinquent check 1ssue data
Schedule
N1-425-91-1
Current 266 |PMCRD QDB Copies of farmal reparts thit were submitied to
Schedule the requesting agencies
N1-425.91-1
Current 267 (PMCRDGQDB ject files of I
Schaduls g L papars, prof |
N1-425.91-1 papers, techrical papers, etc
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Current 2 JPMCRD QDB Closed Court Case files maintained by the Questions Cut off when case s
Schedule Files (Question |Documents Branch that partain to cases closed Retire to the
N1-425-02-2 D ped mto court actions requinng Fedaral
Branch) and/or the prepanng of exhibits The records Center when two
pport the government's claim of check forgery |years old Destroy
or Files are ly by |when Syearsold (N14
name and date 1936 to present 425-91-1, ltem 268 -
Rewvised)
Current 1 PMCRDRB Reclamation These consist of records that relate to the Cutoff files at end of
Branch Program of prog and routine  |each fiscal year
N1-425-07-2 Files projecis within prog but not Destroy 7 years afler
limited to, correspondence with financial cutoff
institutions, memorandums and reports relating to
| policy and prog! matters,
and other similar matenals The records may be
in hard copy and/or electronic format
Current 1 PM CRD RB Reclamation These consisi of records that relate to the Cutoff files at end of
Scheduls N1 Branch Program and routine  |each fiscal year
425-07-2 Files proj within progi but not Destroy 7 years after
hmited to, comespondence with financial cutoff
di and reports relating to
general policy and program matters, research,
and other similar matenals The records may be
n hard copy and/or electronic format
N1-425-05-3 1 PM EFTSD Payment The Debt Collection Improvement Act of 1936 Cut off files at the
Products and (DCIA) required that most Federal payments, conclusion of the
Services except tax refunds be made by el funds
M (EFT) afler January 1, 1999 "EFT 99" or specffic marketing
Project Files 'was the Financial Management Service'’s effort to which they
to convert most of its nearly 1 billion relate Transfer to the
annual payments from paper checks {0 el N |
This 1S supp by Records Center
market and a pilot marketing | (WNRC) | year after
P - Go Direct. The Division develops fact |cutoff Destroy 6 years
sheets, brochures, take-one cards, tent cards, after cutoff
p public service announcements,
P disks and other types of
Is {0 be used in the promotion
of direct deposit and the ETA for Federal benefit
The Division also promotes direct
deposit for tax refunds and vendor payments, and|
lops similar promotional matenals for these
types of payments
Current 2a1 |PMEFTSD Payment Erochuus. pamphlets, flyers, bindars, posters, {Permanent Transfer X
|Schedule N1 Products and nserts, charts, videotapes, public service to the National -
425-05-3 and similar records developed  |Archives of the
Marketing and used to market Financial Management United States when
Records Service pay to Federal one cubic foot
financial instirtions and the public The records )accumulates
date from 1998 {0 the present. Publications -
setof p (one copy) of each
P etc)
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Current Zb1  |PMEFTSD | Paymant Brochures, parnphlets, fiyers, bmders, posters, (3 X
Schedule N1 I Products and mseris, charts, videotapes, public service to the Natwonal -
425-05-3 S and similar records developed | Archives of the
Markebng and used to market Financial Managemant o at the
Service § o Federal end of each fiscal
i i and the public The records year.
date from 1998 (o the present Posters Record
set of pasters (2 copies of each poster)
Current 2c1a |PMEFTSD Audis visual Vid ar pact disks (CDs) created for | Permanent Transfer X
Schedule N14 records, rarkating, trainmg, or market research purposes onal -
426-05-3 ncluding ‘The onginal tepe or CD {or the earfiest generation| Archives of the
videotapes and  {if the ongmal 1 not avalable) and a dubbing or  [United States at the
public service  jcopy end of each fiscal
announcements year
Current 2e2n  |PM EFTSD (Audio visual Public Serwice Announcements (PSAs) The r X
Schedule N1 35, ginal tape or pact disk (CD) {or earliest 1  |to the National
428-05-3 including the onginal 13 not avalable) and a dubbing or Archives of the
d and |copy Uinited States at the
public servica lend of each fiscal
announcements year.
Current 348 [PMRFC Subject files p o routine Op Destroy when 2 years
Schedule exclusve of policy files otd
_|N1-425.811 L
Currant 348 [PMRFC Files periaming to disbursements and refated Transfer to FRC when
Schedule functions other than policy files 7 yoars oid  Destroy
N1-425.81.1 when 22 years old
Current 350 |PMRFC (Accounts curveni and summary noifications o |Destroy when 4 years.
Schedule of fiscal 3 old
N1.425-91.-1
Current Certificates of setliement of accounts Destroy when 4 years
Schedule old (f cleared)
N1-425-91-1
Current Check withdrawal cards and 1ssuance requests | Destray 6 months from
Schadula date of issus
Fﬁmmmmwmumm Desiroy when 2 years
old
Overpayment Closed casas Desiroy 3 years afier
Schedule and end of fiscal year of
N1-425-91-1 derpay case
{case E
Currant 61 [PMRFC Auth o remail checks and Dastroy when 3 ysars
Schedule hends and requast for issuance of replacement  Joid
N1:425-91:1 Jcheck (SF-1147)
Cusrent 362 [PMRFC Activity Summary Report for TFCS Destroyin action offica
Schedule when raference needs
N1-426-81-1 {have ended
Current 363 |PMRFC TFCS Payment Trace Requests Destroy when 6 years
Schedule and 7 months old
N1-425-81-1
Current 384 [PMRFC TFCS Reclamation Actions, Standard Form 1184 | Destroy when 6 years
Schedule or s equivalent and 7 months old
N1-425.91-1
Current 365 [PMRFC R is of stopp of pay on checks Destroy 3 years afier
Schedule date of document
N1-425.91.1
Current 368 [PMRFC Recapis from foreign consular officers
Schedule acknowiedging the receipt of chacks
N1.425.81.1
[Current 367 |PMRFC Listings of foreign checks maided
[Schedule
N1-425.91-1
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Current 368 |PMRFC q for and of drafis in Destroy 3 years after
Schedule foreign currency end of fiscal year
N1-426-81-1
Currem 369 |PMRFC SF-1014, General Ledger Destroy when 4 years
Schedule old
N1-426-91-1
Current 370 |PMRFC All forms on which subsidiary detalled accounis | Destroy when 4 years
Schedule have been kept (Vanous forms are used by old
N1-425-91-1 Regional Finance Centers)
Current 371 |PMRFC Statement conceming inscnbed or uninscnbed | Transfer to Federal
Schedule U S Savings Bonds - Lost, Stolen, or Destroyed |Records Center when
N1-425-91-1 pnor to Receipt by Owner, Co-Owner or 3years old Destroy
Beneficrary - copy P D 3082 (formerly P D 1801 {when § years and 3
and 1902) months old
Current 373 |PMRFC of checks - SF 1098 (copies) [Destroy 4 years after
Schedule end of fiscal year
N1-425-91-1
Current 374 |PMRFC Recaprulation of Block Level Totals of Checks | Destroy when 4 years
Schedule 1ssued and supporting tabulated istings (SF 1179 |old
JN1-425-91-1 - copies)
Current 376 |PMRFC Voucher Schedules and F forms (SF  |Site Audit- See NI425]
|Schedule 1166) - Onginals and “second” onginals 91-1, ltem 7
N1-425-91-1
Current 376 |PMRFC [ y Reports, Checks, Bonds and Related |Destroy when 2 years
Schedule Ci P old
N1-425-91-1
Current 377 |PMRFC I y of checks from Assistant Disbursing Destroy when 2 years
{Schedule Officers and related correspondence old
N1-425-91-1
Current 378 |PMRFC Statement of Transaclion (SF 1220 and 1221) Site Audtt - See NI-42
Schedule 91-1, tem 7
N1-425-91-1
Current 379 |PMRFC Statement of Accountabilty (SF 1218 and  SF [Sie Audit- See NI-42!
| Schedule 1219) 91-1, tem 7
N1-425-91-1
Curent 380 [PMRFC Statement of Transactions - SF 224 (Copy) Destroy when 4 years
| Schedule old
N1-425.91-1
Current 381 |PMRFC Production and/or Cost Report Destroy when 3 years
{Schedule and 1 month old
N1-425-91-1
Current 382 |PMRFC Disburstng Officer Ledgers (Form RO-1650) Destroy when 3 years
Schedule old or when audited by
N1-425-91-1 GAQ whichever 1s
|sooner
Current 383 |PMRFC Request for Reissue and/or Cancel U S Savings |Destroy when 3 years
Bonds old
N1-425-91-1
Current 384 |[PMRFC Routine correspondence in Regional Finance Destroy when 2 years
Schedule Centers p to or old
N1-425-91-1 |of certifying officers
Current 385 |PMRFC SF-210, Active Authonzed Certifying Officers Destroy when advice
Schedule Signature Cards of revocation 1s
N1-425-81-1 received on
appropnate wniten
notice signed by the
head of the agency, or
when 3 years old or
when audited by GAO,
|whichever is later
Current 386 WPM RFC SF-210 Certifying Officers Destroy when 3 years
Schedule Cards old or when audited by
N1-425-91-1 GAO, whichever s
|sooner
Current 387 |PMRFC Agent cashier designations Revoked Destroy when 3 years
Schedule Designations old or when audited by
N1-425-91-1 GAQ whichever 1s
|sooner
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Current 388a |PMRFC SF-1129, Active Cashier Stte Audit - See NI-425]

Schedule Reimbursement 91-1, ltem7

N1-425-91-1 'Voucher

Current 388b |PMRFC SF-1129, Revoked Cashier Retain as site audit

Schedule Reimbursement documents or destroy

N1-425-91-1 Voucher after account of RDO
has been setiled by
GAO through the
month of revocation,
twhichever 1s later

Current 389 |PMRFC Record of Checks Cashed by the Cashier Destroy 2 years after

Schedule end of fiscal year

N1-425-91-1

Current 391 |PMRFC Notices of Exception from GAO Destroy 1 year after

Schedule account of

N1-425-91-1 accountable officer 1s
|settled

Current 392 |PMRFC Savings Bonds Sales Reports and Supporting Destroy when 3 years

Schedule Documents old or when audited by

N1-425-91-1 GAO, whichever is
Wmner

Current 393 [FmwFC Foreign Ci ¥ Reports - Ci Balances |Destroy 3 years after

Schedule held by Disb Officers, end of fiscal year

N1-425-91-1 purchased with dollars and estmate of curency

requirements

Current 396 [PMRFC |Repons of Check Issue Discrepancies, Destroy 3 years after

Schedule O Sh O Losses end of fiscal year

N1-425-91-1 |(Does not include indvidual case files)

Current 397 |PMRFC Shortage in Disbursing Officers Accounts and Destroy 7 years after

Schedule Cashiers Fund - closed case close of case

N1-425-91-1

Cumrent 4403 |PMRFC Reserve Fund Office Files - Active Retain until closed

Schedule

N1-425-81-1

Current 440b |PMRFC Reserve Fund Office Files- Closed Destroy on sne after

Schedule account of Chief

N1-425-91-1 Disbursing Officer has
been setled by GAO
through the month
closed, or after 3
years, or when audited
by GAQ, whichever s
later

Current 441a [PMRFC s Officer Dx - Active Retain until closed

Schedule

N1-425-91-1

Current 441b  [PM RFC D Officer D - Closed Destroy on site after

Schedule account of Chref

N1-425-91-1 Disbursing Officer has
been settled by GAO
through the month
closed, or afler3
years, or when audited
by GAO, whichever s
later

Current 442 |PMRFC Usting of US Dollar checks converted o foreign |Destroy when 3 years

Schedule y (excess Y and 1 month old

N1-425-91-1

Current 443 |PMRFC Nonreceipt cases for payees living in excess Destroy when 2 years

Schedule currency countnes (paid checks) old

N1-425-91-1

Cument 444 |PMRFC Uncollectible check case file (closed) Destroy 3 years after

Schedule end of fiscal year

N1-425-91-1

Current 1b PM RFC IPaymenl History {Contains payment history records developed Cutoff at the end of

Schedule N1 PODSARS - from inputs Stored on microfilm and optical each fiscal year

425-01-3 Master File disks Destroy 20 years after
“cuioﬁ
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Current dc(lla PMRFC Payment History {Available check canceliation file, Claims Cutoff at the end of
Schedule N14 PODSARS - disposition files, Deposit ticket/debit voucher, each fiscal year
425-01-3 Outputs Paper |Daily distnict office 4 10 transactions for GOALS, |Destroy 7 years after
SF 12 19/SF 1220 Statement of Accountability | cutoff
Current 1e[1)}b PM RFC Payment History {Reclamation forms Reclamation cases
dule N1 PODSARS - resolved via ACH/EFT
425-01-3 Outputs Paper (s) are Y
subsequent to
|venfication Cases
and/or
{comespondance or
which may remain in
an outstanding status
- {unresolved), desiroy
7 years after cutoff
Current 1cf2) PM RFC Payment History {Available check cancellation file, Claims Transrmit cutput to
Schedule N14 PODSARS - disposition files, Deposit ticket/debit voucher, other FMS sytems,
425-01-3 Outputs Daily distnet office 4 10 transachions for GOALS, |(e g, STAR, CP&R
Electronic Dishonered ACH (EFT) retum file, Batch agency |and TRACS) Outputs
cancellation files, Digital check imaging request |are scheduled under
file program offices
receiving data
Current 2c(1) PM RFC PACER On-Line |Available check cancellation file, Claims Cutoff at the end of
Schedule N14 Outputs - Paper |disposition files, Deposit icket/debit voucher, each fiscal year
425-01-3 Daily distnict office 4 10 transactions for GOALS, |Destroy 7 years after
SF 12 19iSF 1220 Statement of Accountability  |cutoff
Current 3 PM RFC Month-End Refers to a physical form that delineates the Cutoff at the end of
Schedule N1 Check Issue check issue range(s) for each check symbol used |each fiscal year
425-01-3 Summary (SF  |by a Regional Financial Center (RFC) for the Destroy when 7 years
1179) |issuance of check payments dunng the old
accounting month Medium Paper
Cument 4 PM RFC Validated Refers to a paper/microfiche record listing Destroy paper when 6
Schedule N1 Posting Tape  {summary Federal Program Agency (FPA) months old Desiroy
425-01-3 Report payment issuance data by agency location code | microfiche when 7
(ALC) and psyment schedule Medium Paper |years old
N Iand Microfiche
Current 5A PM RFC Certification Refers to the payment history folder which Destroy 7 years after
Schedule N14 Y Files pay request detail and supporting | payment date
425-01-3 certification, progress sheets, TCS payment
match offset report, debt match offset report, and
any other supporting documentation Record
Copy
Current 5B PM RFC Certification Refers to the payment history folder which Destray 7 years after
Schedule N14 {System Files contains payment request detail and supporting | payment date
425-01-3 certification, progress sheets, TCS payment
match offset report, debt match offset report, and
any other supporting documentation Microfilm of
progress sheets and cards
Current [ PM RFC Cancelled Checks that have been retumed to FMS that have|Destroy 90 days after
{Schedule N1 Checks not been neg: (C:] d deposit
425-01-3 deceased payees, and checks that have been showing funds have
held at the request of the agency and not mailed, |been credited back to
etc) the onginating agency
Current IA PM RFC Chronological | These are paper files that pertam to actions, Destroy when 7 years
Schedule N1 Program Related| adjustments and transaciions refating fo old
425-01-3 Paper Files disbursing activiies The paper files serve as
both documentabon and a writen audt trad to
prove that FMS's disbursement activilios further
the processing of relevant central data into the
PACER On-ine system Further,  exisis as
written of FMS' n resp o
s responsibities under vanous precas of
leqislation Record Copy
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Current
Schedule N14
425-01-4

1B@2)

PM

Check Payment
& Reconciliation
Master

Includes the check symbol and senal number,
1ssue date, dollar amount and ALC of authonzing
for all check payments reported by

File

Disbursing Offices In addstion, these records
may contain information related to the negotiation
of the checks [payment transmittal number and
date, p amount, dt

number (OM), amount adjustments] or any claims
filed against the checks (payee name and
address, payee ID, reason for claim, case actions
taken) Records in the system date to 1991
Updates are done nightly Non-lIM (All Other)
Records

Delete from data base
and index when 7
years old

(CP&R
Decommussio
ned in 2006,
data migrated
to TCIS)

Current
Schedule N1
425-01-4

1@

PM

Check Payment
& Reconciliation
System
Outputs

Include elactronic files to infemal FMS systems
fe g claims disposition files to RFCs, transaction

Destroy when no
longer needed for

files to the Treasury f and

Colfaction System, daily update files to the

P Claims and f

(PACER) system ] and to external systems (e g

clamms dispositron files to NTDOS) Outputs also

mciude electronic and paper versions of reposts

(e g daily and monthly activity and statistical

reports) that are used fo process exception items

identified by CP&R and that prowide short-term
on work volu and

system activites A complete list of outputs s
avadable in the system documentatron Paper

of output reporis

(CP&R
Decommissio
ned in 2008,
data migrated
to TCIS)

Current
Schedule N1
425-01-4

PM

Digrtal Check
Image (DCl)

{System

Outputs

Include an electronic file 1o FRB Boston and
printed digttal check images

Check image request
to FRB Delete 30
days after output

Current
Schedule N1
425-01-4

Sef1)

PM

Cashlink
Outputs

Include electronic finds transfer (EFT) instructions
to financial Institutions (ACH debits, Fedwire

file of deposit
details, Fedwire messages and ACH records to
Federe! Program Agency systems,

electronic data transmission of CashLink voucher
details to intemal FMS systems, STAR and RISC
6000, Outputs also include electronic and paper
versions of reporis (daily and monthly reports)
produced for internal FMS CashLink users and
external CashLink users These reports provide
such as funds

and secunty rnalnl.enanuar EFT instruction
records

Delete after 7 years

Current
Schedule N1
425-01-4

6c(2)

PM

Cashlink
Outputs

include electronic funds transfer (EFT)
o (ACI

H debits,
of

Fedwire requests), el file

deposit details, Fedwire messages and ACH

records to extemnal Federal Program Agency
data of

Cashlink voucher details to intemal FMS
systems, STAR and RISC 6000, Outputs also
mclude electronic and paper versions of reports
(daily and monthly reporis) preduced for intemal
FMS CashLink users and external CashLink
users Thesa reporis provide such information as|
collection volumes, funds transfer informatron,
compensation information, and securty

El file and data

transmissions

Delete after 5 days
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Current
Schedule N1
426-014

PM

These are paper files that pertain to actions,

o the

mumng nnivrtythat 15 reported by Fedaral

dubm:ngomRegnm!Fmﬂmm
and/or Federnl Reserve Banks (FRBs), The
paper files serve both as documentstion and a
mammtommnls‘sw
{urifer the

processng nfmlemcenhlmmeiherme
Check Payment and Reconciliation Systam and

and Coll
Systom Further, 4 exists as wntien evidence of
FMS's activities in response to s responsibilties
under vanous pieces of legislation, including both
the Budgel and Accounting Procedures Act of
1950 and the Gavemment Management Reform
Act of 1984 arong others Record Copy

{Destroy when 7 years
old

Current
Schedule N1
425-01-4

i

PMCRDAB

Records "

A are crealed, or receved,
to document the flow of funds mto and out of
TRACS ar vther systams, including GOALS and
STAR These documents inciude, but are not
imted 1o documents used by Federal Reserve
Banks to process credds to FMS, documents
used by FMS to process debits to Federal
Program Agencies and documents i support of
of these

{transactions 18 created by STAR or GOALS

Paper documents

Cutoff at the and of
each fiscal year
Deastroy 7 years after
cutoff

Current
Schedule N14
425-01-4

PM CRD AB

Records

A are created, or received,
to document the flow of funds snio and out of
TRACS or other systems, including GOALS and
STAR These dosurnents mclude, bul are not
limited io documents used by Federal Reserve
Banks to process credits to FMS, documents
used by FMS to process debits to Federal
Program Agencies and documents «n support of
M of these

transachions 1 created by STAR or GOALS

Cutof! at the end of
each fiscal year
Destroy 20 years aflar
cutoff

Currend
Schedule N14
425-01-4

PMCRDCCB

Chack Claims

‘Trace actons, to indiate a clam, are receved
from agencies in hard copy form Ommm

Dastroy after case has
been microfiched and

tha mforrmation 18 cap "m

processing into the CPAR system Cne bideﬁ
are created to mantam controf of all paper

wrth the of an

actve claimonal s Goverment check Onrce
the final actions have been faken, the paper in the
case folders 18 captured on microfiche for

} and future if needed The
paper claim form 15 retained for a short pened of
tima poor to destruchon  Paper case file
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Current
Scheduls N14
425.01-4

PM CRDCCB

Check Claims
{Records

Trace actions, 1o mibiate a claim, are receved
from agencies in hard copy form  Onoe racewed,
the inf 12 caplured in el form for
processing into the CPAR system Case folders
are created fo maintam control of all paper
d d with the p of an
active claim on a U S Govemment check Once
the final actions have been taken, the paper n the|
case folders 15 caplured on nicrofichs for

and future ref f needed The
paper clam form 18 retaned for a short panod of
tane pior 1o destruckon  Clamn form assocated
with peper case flle

Cutoff at the end of
each month  Destroy
6 monthe after cutofl

Current
Schedule N1
425-01-4

PMCRD CC8

Check Claims
Records

Trace actions, to itiate a claim, are recewed
from agencies m hard copy form Ones receved,
the 15 caplured in elech form for
P g into the CPAR systern  Case folders
are created to mantam control of all paper
withthe p g of an

actve clamm on a U 8 Government check Once
the final actions have been taken, the paper in the|
case folders 15 ceptured on microfiche for

and future refi if needed The
paper ciaim form 15 relained for a short penod of
fume prior to destruchion  Microfiche of closed
clamns cases

Destroy 7 years after
closure

Current
Schedule N1
425-01-4

PMCRDCRB

Pard and

[Physical U S Governmont checks that have been
d through bank h is and the

Us

Federal Reserve System (FRS) After the checks

have been negotiated, they evantually end up at

one of the FRS processing sites There, the
] d and

o FMS for processing At the sama tims, the
Federal Reserve Bank (FRB) captures digiial
images of the physicel checks The physical
chacks are shipped fo the Federal Records
Center (FRC) designated to receve checks from
each FRB The checks are stored at the FRC until
they are retneved by FMS for check aflermath

P orare yed per di

schedules Retrieved checks are mamtamed by
date of receipt from FRC  Chacks sent by FR8s
to Federal Reconds Canters {1 d
records)

Cutoff at end of month
from date of payment
Destroy 7 years afler

cutoff

Currerd
Schedule N1
425-01-4

PMCRD CRB

Pad and

Physical U S Government checks that have been

led US

p through g channels and the

Federal R Systam (FRS) After the checks
have been negotated, they eventually end up at
one of the FRS processing sites Thers, the

ft is eollected and

Cutoff at end of month
from date of raceipt
Siore reineved checks
at FMS only Destroy 7|
years after culoff

o FMS for processing AL the sama tme, the
Federal Reserve Bank (FRBj captures digrat
images of the physical checks The physical
checks are shipped to the Federal Records
Center (FRC) designatad to receive checks from
each FRB The checks are siored at the FRC untd
they are retnevad by FMS for check aftermath
p or ars desiroyed per disp

dul 4 checks are mantained by
date of recerpt from FRC  Checks retneved from
Fedaral Records Centers
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all symbol gned and lable for
and related to the

closure of a Disbursing Office Symbol
Assignment Log

Current Images of Paid |Images of physical U S Govemment checks that |Cutoff daily by Julan
Schedule N1 and Reconciled [have been p through ls |date Destroywhen?7
425-01-4 us and the Federal Reserve Banks (FRBs) years old
Government Beginning in 1977 the FRBs created microfilm of
Checks negotiated US Govemment checks In Apnl
1997 the Federal Reserve System began a
{phased replacement of microfilm images of
negotiated US Govemment checks with digrtal
images The roll-out of the imaging n all FRBs
was completed in August 1998 The images are
stored on elecironic medta in the National Image
\Archive which 1s located at the FRB in Boston,
MA When images are needed for check
p they are req and
retained temporanly at FMS in Hyattsville, MD
Microfilm images of all negotiated U S
check ( rds)
Current Images of Paid |Images of physical U S Government checks that |Cutoff daily by Julian
Schedule N1 and Reconciled |have been p through Is |date Destroywhen?7
425-01-4 us and the Federal Reserve Banks (FRBs) years old
Government Beginning in 1977 the FRBs created microfilm of
Checks negotiated U S Govemment checks In Apnl
1997 the Federal Reserve System began a
phased replacement of microfilm images of
negotiated U S Govemment checks with digital
images The roll-out of the imaging n all FRBs
was completed in August 1998 The images are
stored on electronic media in the National Image
Archive which 1s located at the FRB m Boston,
MA. When images are needed for check
h p they are d and
retained temporanly at FMS in Hyatisville, MD
Digital images of all negotated U S Government
checks
Current 10A D n Check R Branch including| Cutoff when
Schedule N1 Office P on the I or closure office
425-01-4 of a disbursing symbo!, orders for addrtional symbol 1s closed out
check stock, letiers pertaining to procedural Destroy when 20 years;
and q a manual log of{old or when no longer
all symbol gned and for ded for agency
and related to the business, whichever is
ofaD g Office D. Office |later
Folder
Current 10B D g Records in Check Branch including| Update as needed
hedule N14 Office rol P on the orclosure |Destroy when 20 years|
425-01-4 of a disbursing symbaol, orders for additional old or when no longer
check stock, letiers pertaning to procedural needed for agency

matters and adjustment requests, a manual log of|business, whichever is

later
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altered or

checks identfied by the CP&R sysiem and clams
on checks greater than 18 months old that are
sent in by agencies (limited payability cases)
These databases are maintained pnmanly to
record receipt of a document for examination,
and of the results of that examinetion The

from the 18 moved to

floppy discs at the end of each calender year The|
Branch also maintains peper copies of the
fo

Altered Counterfeit Check Database

Current 10C PMCRDCRB |Di ds in Check Branch including| Cutoff at the end of
Schedule N1 Office p on the orclosure {each Fiscal Year
425-01-4 of a disbursing symbol, orders for additional Destroy two years
check stock, letters pertaining to procedural after cutoff
and q a manual log of
all symbol d and for
and d related to the
] of aD g Office C p
Current 10D PMCRDCRB [D g n Check R Branch including{ Cutoff file at close out
{Schedule N1 Office P on the orclosure |of disbursing office
425-01-4 of a disbursing symbol, orders for addrtional symbol Destroy when
check stock, letters pertaming to procedural 20 years old or when
matters and adjustment requests, a manual fog of | no longer needad for
all symbol d and for
and related to the whichever is later
closure of a Disbursing Office PNI Closed D O
Symbol Files
Current 10E PMCRDCRB |D: in Check Branch mcluding| Cutoff after date
Schedule N1 Office p on the or closure Destroy six
425-01-4 of a disbursing symbol, orders for additional months after cutoff
check stock, letiers pertaining to procedural
and adj a manual log of|
all symbol and for
and d related to the
| of a Di Office of
Outstanding Liabilites Ledgers and forms
by D Officers req a
dollar amount to be credited to the Outstanding
L pl Treasury checks
that were outstanding and unpaid for more than
one full fiscal year
Current 13A PMCRDQDB |Q d The Q d D Branch uses PC- Cut off at the end of
Schedule N14 Document based to of each calendar year
425-01-4 Records information on the results of examinations of Delete records 7 years
documents that are not part of check clams case | after cutoff
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Current
Schedule N1
425-01-4

PMCRD QDB

The @ a0

Docurmant

Branch uses PC-
{o maniam datab of
on the results of exarminations of

based saft

that are not part of check claims case
P g, mcluding alfered or counterfert

Hech by the CP&R system and ckums
on checks greater than 18 months ofd that are
sentin by agenc:as (mmsd plyabtlnyaset)
These
record recaiptof a dncumanl for mmcm
and of the resulis of that examunaton The

from the datab is moved fo

floppy discs at the end of each calendar yedr The|
Branch also mamtans paper cnplas of the

Limited Pnyabn?ﬁg Database

Cut off ot the end of
each calendar year
Defets records 7 years
after cudoff

Current
Schedule N4
42501-4

PMCRDQDB

The ¢ D Branch vses PC-

Document
Records

hased soft o of
wformation on the resulls of examinations of
documents that are not past of chack clains case
altered or

chadu idonﬁﬁed by the CP&R system and claims
on checks greaier than 18 menths old that are
sentin by agencies (imded payabilrty cases)
These databases are mamiained pamaniy to
recond receipt of a document for exammation,
and of the resulis of that examunabon The

ft from tha 1s moved fo
floppy discs ol the end of each calercder year The
anch also maintains pmer eopm of the

jLimited Fnywm; l-hmmng Opmmns

Cut off at the end of

NEW

PM

Auiomated

Apphcaton for
Payments -

ABAP 15 an ol electronic paymanl and

d P ;umﬂyby&eFMS

system
and The Federal Reserve bank of

l'oe request and dalweryolmnd.s I'orFmral

reimbursemants to Funasl ﬁaams

NEW

M

Tnde on fodersl sgency scoount sctivity exchuding

Appheation for

Payments -

Depurtrment of Intenor sccounts

NEW

PM

Automated
(Application for
Paymenis

[informaton on Treanny socout aclvity




MEW

NEW

NEW

NEW

NEW

NEW

NEW
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PM Intemet The infemnet Payment Platform (IFP) 18 8
Pay g de, secure, web-based el
Platform - (IIF} H X i Federal
g and ther supplers IPP enables Fed
ey {o receve Ity from
their sup g existng paper-b
approval p mnio &
lacirone p that integrates wih existing
genty £ors i syst IPP’s single point
of entry aliows o 1nvoice le IPP-
jled ag erther via anline or batch
can view and
of payments (including debt
)] o their via IPP Use
of the PP service 15 avadabls at no charge to all
Federal and their suppl
PM infemnel I on fodeml ag astvity exch
P D of Intenior pccounts X
Piatform - (IP)
PM irdemet Informatean on Tressury account sctrvaty
Payments X
Platform - {IIF)
PM Intematonal Interastional Treasury S ITS Gov 15 8n e e e e e i, e it
‘Treasury based pay and
Services - coliectons system that p A and
{ITS Gov) FMS Regional Financial Certters the abilty to uss
batch or ad-hoe 1o make p s 1
over 100 counines, using over 100
ITS gov provides prepayment and postpay
for USG entitl and ad- hoo
vendor p and a global userb
using P g technology and a2
central of pay and recip
information This systerm was ly known as
10D gov, Intemational Direct Deposi.
PM d Infe fadernl agency Juch
Troasury Department of Intenor scoounts x
1675 Gov)
PM Tnfernational Informatson on Treasury eooount sctrvity
Treasury X
Services -
I;n's Gov)
PM Paymens,
Clams and P Clams and
Enhanced On-Line PACER provides on-ine status of
R pay (EFT and check) and clauns,
on-Line - on-ine genarstion of claims, prowides digial
(PACER) of checks, p and
tracks clams of non-receipt, p
undehverable EFT and checks, and provid
|automated RDO aceounting Digrtal
Check p (DCIR)
PM F Inft feder! sgency secoumt activity excludimg
Claims and Depertment of Intesier socouns x
Enhanced

|Reconciiation
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NEW PM Payments, Information on Trewsury nooount actruty
Claims and
Enhanced
Reconcihiation
— On.lins -
NEW PM Payment Payment Automation Manager PAM over the
{Automation next 3 years will ceplace the RO F
Manager -(PAM) |Systern PAMwillbea
jstandardized system thatis dible and highly
la and when complete, wall consist of
itiph PAM waill re-
enguser rthe way paymmls are made by
manual p which
will nmmmmmmdudmlyntmuﬁmc
PAM will disburse pay (EFT or checks) on
behalf of wmﬁkm Federal agency in m
Exgcutive Branch, axcept for the Dep
Defense and certain meh mdi
a3ths US Postal Service Pnmaery p "]
peeurs at the Kansas Cry R 1 OF
i Center (KROC)
——————————————E - %
NEW PM Payment Information on federal agency scoount activaty exeluding
Dy of Intervor seoounts
Manager -(PAM)}
NEW PM Payment Information on Treasury scoount actvty
Automation
l:iamgor ~(PAM)
NEW PM Pnnting and The anmg and Check Enciosing {(PanCE)
Check loped as a fech refresh to
- (PrnCE) d !he t and used to
prrt and enciose checks and
checkfetier mail preces PnnCE replacad
systems that were custom built over thirty (30}
years ago (o shgn with FMS check printng and
anclosing provesses PrinCE has mproved
opemmal efbcuvomu and quaidy (including
Fi
paymenis) of FMS® pmmwmedunsbmar
with PAM
(Pawwm Applmhms Mmmuhm).
enhances FMS’ abddy to respond to BCP
(Busimess Continurdy Planning) in the eventof a
cngis PrnCE 15 now m steady state, and has
been designatad as an FMS Critrea! Infrastructure|
Asgol,
NEW 7] |Prnting and LUy pr— &y excindiag
Check Enclosmg [ Department of Intenar acoounts
. - (PnCE}
NEW PM [Prntngand | infermation ea Troawary soossiat actrvity
‘Check Enclosing
- (PanCE)
NEW PM Regwonal RO #; p disb
O for almost all Federal agences
Payment Mummom services include p
tmd ]
{eg. dmmu) thnral ngmn (FPA}
ncurs fi n out ther
rissions These obkgmmu range from
paymg benefits (e g and
disabilty benefits, OPM Fadoral 4,IRS
tax rofunds, Federal
salanes, and vendor and
paymants




NEW

NEW
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Regeonsl T Federnl agoacy
Operations Departrocent of atenior acoounts
Payment

Regional Tformation an Trensury secount actiaty
Operatons

Payment
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] ] ] |FEDERAL FINANCE XWALK | | | |
RECORDS |ITEM| ORGANIZ| RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury | Consolidated | Consolidated | Program / Program/ Program/ | General Comments
SCHEDULE A-TION SERIES DISPOSITION Records, Records, | Operations | Operations Reports, Reports, Project Management | Mangement | Records
Permanent, | Temporary,| Records, Records, | Temporary, | Permanent, | Management | Records, item | Records, item | Schedule
item La stem 1 b item 2 item 3 item 4 b item 4.8 Records, item 5b Sc
S
Current 1 FF AMD PAD |Central ) ) , copies of |Permanent Transter to m‘?"_.—_
Schedule Correspondence legxslauon, pubhcations of other Federal  jthe N I Archives of hedule stand
N1-425-04-2 Files of the agencies, reports, studies, and other records jthe United States Have these
D Bantong!d g all phases of the work of these |immedzately upon is been
Staff and the two separate staffs The records deal with  [approval of this ferred to the
Foreign Banking  |Foresgn Currency Histonies, the application |schedule WNRC N l
Staff of P1 480, the Food for Peace Program,  |Accession 425-79-0004, Archives?
and vanious subject files on foreign cumrency | Boxes 1 theu 18,
matters The files are [ ly i by finel
IMJ(!I‘ topie, for eeample, foresgn cumncy
and alphabetically th by
name of mmuy Some are also descrbed
as muscellaneous subject files and arranged
assuch The records contan national
y- classified | up to and
tud Incl dates range
from Apnl 1941 through February 1976
Current 2 |FFAMDPAD laxd,l.me,and The records consist of pod P Transfer to Let onganal
|Schedule S Propesty di ags reports,and  |the Ni ! Archrves of hedule stand
N1-425-04-2 Flles lated d g the Lend Lease |the Umted Statey Have these
jprog and the d P of dratel, upon ds been
property ’I'hefileaampnmlymnged approval of this ferred to the
iphabetically by name of country, with hedule WNRC N: i
subs:duxy Subjm headings related to Accession 039- Archives?
counu-y—spec{ﬁc topics, for example, G8A2757, Boxes 1
" and “G da {through 6, mcl
Correspondence ™ The files
1 securty-classified fuplo
and includmg “Secret* Inclusive dates
range from January 1941 through December
1952 NOTE The Bureau of Government
F ! Op posed the
disposition ufthe tecords descnibed i stem
1 of thus Schedule  m Job No NCI-425-78+
1, stems 1e(1) and 1¢(2) Those items were
'withdrawn from that yob
Current 72 |FFCMD Files ng 1o routine of Destroy when 5§ years
|Schedule N1 exclusive of policy files old X
425-91-1
Current 73 |FFCMD SF-1193, Letter of Credit, and vanous in | Destroy 3 years afler the
Schedule N1 beuoffoma,suchasbepmanofswc end of the fiscal yearin x
425511 Form DS-1603-B, mcluding - {which revoked
COPIES
Current 74 |FFCMD Correspendence between Treasury Destroy 18 months after Retain onie
{Schedule NI Dapmmnm and Federa! Reserve Banks fiscal year 1n which dkeepmg
425-91-1 [ Jetters) - COPIES and pond 13 dated x copy Reference
conupondence between Treasury {copies are
Department and agencies nonrecord .
materials
Current 75 |FFCMD C pond files (subject case files) Destroy 6 years after the
Schedule N1 concerning agy ;, includ | |end of the fiscal year n X
425-91-1 reports, work papers, and g ! Is pwhich ! ts dated
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Center Destroy 10 years
after file break

RECORDS [ITEM| ORGANIZ| RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury | Consolidated | Consolidated | Program/ Program / Program/ | General Comments
SCHEDULE A-TION SERIES DISPOSITION Records, Records, | Operations | Operations Reports, Reports, Project Management | Mangement | Records
Permanent, | Temporary,| Records, Records, Temp Y, | Per t, | Manag Records, item | Records, item | Schedule
item 1.2 item L.b item 2 item 3 tem 4.b item 4.2 Records, item 5b S.c
. S.a
Current 76, |FF FFD Sy /Progr Records used to create, use, Arrang -
Schedule NI1{ contin Develop and |d and secure sy y Alphabetcally by proj
425-91-1 ues Implementation  |design, development, implementatiol name, then
below Record: 1ng, proced problem defi Iphabetically by subject
project descrip stoff assig; start |within project Break file;
up and progress schedules, RFP's, upon completion of
{equipment specifications and acquisition project Retain 1n office X
: | schedule, system test reports, project status |2 years, then transfer to
{reports, and notices of project completion  {the Federal Records
Center Destroy 10 years
after file break
Current 76, |FFFFD System/Program | Records used to create and implement Arrangement -
Schedule NI{ contin Develop and |progr Program devel Alphab lly by project
425-91-2 ued Implementation  |implementation, momitoring, procedures,  |name, then
Records problem definition, project description, staff [alphabetically by subject
assignments, start up and progress within project Break file|
schedules, RFP's, contracts with consultants |upon completion of x
and service groups, development and project Retain in office
presentation of work shops, project status |2 years, then transfer to
reports, and notices of project completion  |the Federal Records
Center Destroy 10 years
afer file break
Current 76, |FF FFD Sy /Program |F dures, instructions, and forms for ent -
Schedule NI{ contin Development and |federal agencies, the public, and others, Alphabetically by project|
425-91-2 ued Implementation | Treasury Financial Manual (TFM) chapters [name, then
Records and supplements alphabetically by subject
within project Break file|
upon completion of
project Retain m office x
, 2 years, then transfer to
the Federal Records
Center Destroy 10 years
after file break
Current 76, |FF FFD Sy /Program | Worksheets, and gud A -
ISchedule N1{ contin Development and |matenals for federal agencies, the public,  {Alphabetically by project|
425-91-2 ued Implementation  |and others, workshops hadndouts name, then
Records alphabetically by subject
within project Break file
upon completion of
| project Retain in office X
2 years, then transfer to
the Federal Records
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RECORDS |ITEM| ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury hidated | C lid Program / Program / Program/ General Comments
SCHEDULE A-TION SERIES DISPOSITION Records, Records, | Operations | Operations Reports, Reports, Project Manag Mang Records
Permanent, | Temporary,| Records, Records, p y, | Per M Records, item | Records, item | Schedule
item1a item 1.b item 2 item 3 item 4.b ftem4a Records, item 5b Sc¢
5a
Current 77 |FFFFD Bank Folders Record/Subject Content - a separate folder |Arrangement -
chhedule N1 will be made up for each bank, for example, | Alphabetically by State,
425-91-1 1f we have a TGA account with XYZ bank, |City, and bank Transfer
Anchorage Alaska, and also have a lockbox |to inactive file upon
and TLD with the same bank, the same termination of
folder would contatn all infc forall |ag Keep in
three systems The file will include req office one add !
to designate the bank as a depositary, the  |year, then transfer to the
actual designation of the bank as a Federal Records Center
deposttary, Memorandums of Destroy 10 years after
Und ding, letters of agr d agr X
contracts, notice letter, Placement of Time
Balance A T pts of A t
of US Depositary (TUS-18), Receipt for
forwarding Depositary (TFS-16),
Revocation of Authonty to Mantain
Account, TFS-5911, Monthly Analysis
Dep general d and bank
review report (depositary review analysis)
Current 78 |FFFFD Bank Collateral |Record/Subject Content - Coliateral Arrang -
Schedule NI Folders Agreement (BA 5902), Request to Bank to | Alphabetically by State,
425-91-1 {pledge Collateral (BA 5900), FRB City and bank  Transfer
acceptance or release of securities as to inactive file upon
collateral (Form 439), and collateral termmation of depositary|
;pond and P} of Time agreement Keepin
Balance Accounts letter office one additional X
year, then transfer to the
Federal Records Center
Destroy 10 years after
termination of
agreement
Current 79 |FF FFD Foreign Bank Records/Subject Content - Request to A -
|Schedule N1 Folders handle banking at or fora U S Government | Alphabetically by
425-91-1 Il or facility, resolution of Country, Name of Bank,
problems or clanfication of City, base, Installation,
d ding, Auth to or Agency Transfer to
Maintain Accounts, reports on condition of |nactive file upon
services, R of Authonty to of bank
M A t, St of Activity in |service Keep i office X
Treasury General Account (TFS 5907) one additional year, then
transfer to the Federal
Records Center
Destroy 10 years after
termination of
jagreement
Current 80 |FF FFD Domestic Record/Subject Content - Correspondence | Transfer to inactive file
Schedule NI Government with Government installation officials and  |upon termination of N
425-91-1 Facility - local banks relative to the establishment and | banking service Keep
Or Files |op of base banking facil m office one additional
A - Alphabetically by State, then |year, then transfer to the X
name of base Federal Records Center
Destroy 10 years after
termination of
agreement
Current 81 |FFFFD Rate Letters Record/Subject Content - S | A - By year,
Schedule NI standard form letter - Rate on TGA Account |month of release Break
425-91-1 Balance/Time Balance (used in TFS 5901) |file at the end of each X
Eaming rate to be used in computingthe  |year Retain in office
value of balances to compensate banks Destroy six (6) years
Bank mailing hsts after file break
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develops fact sheets, brochures, take-one
cards, tent cards, posters, public service
announcements, videotapes, compact disks
and other types of marketing materials to be
used in the promotion of direct deposit and
the ETA for Federal benefit payments The
Division also promotes direct deposit for tax

fond

and vendor pay and develop

Is for these types

of payments

RECORDS [ITEM| ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury | Consohidated | Consohd: Program / Program / Program/ | General Comments
SCHEDULE A-TION SERIES DISPOSITION Records, Records, | Operations | Operations Reports, Reports, Project Manag M. Records
Permanent, | Temporary,| Records, Records, | Temp Y, | Per Manag; Records, item | Records, item | Schedule
item l.a item 1.b item 2 item 3 item4b itemd4a Records, item 5b S.c
5a
Current 82 |FFFFD Deposit Record/Subject Content - Monthly printout | Arrang - By year,
Schedule N1 Reconciliations - |by trace date, bank number, lot, symbol, TC |then month Break file
425-91-1 TGA Transaction |confirm date, trans date, CD number, at the end of the year
File amount Keep in office one
additional year, then X
transfer to the Federal
Records Center
Destroy 5 years after file
break
Current 83 |FF FFD Deposit Record/Subject Content - Monthly pnintout | Arrang By year,
Schedule N1 Reconciliations - |by trace date, bank ABA, transtype, lot, then month Break file
425-91-1 Prel Y ymbol, TC, confirm date, CD ber, at the end of the year
Register amount Keep 1n office one
additional year, then
transfer to the Federal x
Records Center
Destroy six (6) years
afer file break
Current 85, |FFFFD Treasury Information on federal agency account Break file at the end of
Schedule NI1{ contin Automated {activity Record/Subject Content - Printout Jeach year Destroy 5
425-91-1 ues Compensation of Treasury Limited Account Analysis years after file break
below System Analysis | St Comp S y Report,
Depositary Daily Actvity Listing  All
ds relating to this system are
d and d by the X
bank or sub-contractor Statements are
mailed monthly to account bank
Dascrep are reported to
banks within 45 days and resolved within an
additional 45 days by the concentrator
Current 85, |FFFFD Treasury Information on FMS' activities to manage | Break file at the end of
Schedule NI{ contin Automated relationships with and compensate banks  |each year Destroy 5
425-91-1 ued Compensation Depositary Compensation History Report, | years after file break X
, System Analysis |Management Information Summary Report
[ 1 Payment Products | The Debt Collection Imp Actof | Cut off files at the
£ N1 and Services 1996 (DCIA) required that most Federal conclusion of the
425-05-3 Marketing Project | payments, except tax refunds be madeby ~ |marketing campaign or
Files electronic funds transfer (EFT) after January|specific marketing effort
1, 1999 "EFT 99" was the Financial to which they relate
Manag Service's to Transfer to th
most of 1ts nearly 1 billion annual p Washington Ni 1
from paper checks to el pay Records Center
This 1s supported by conducting  {(WNRC) I year after
market research and a pilot marketing cutoff Destroy 6 years
campaign - Go Direct The Division after cutoff X
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RECORDS |ITEM| ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury | C hidated | C hdated Program / Program / Program/ General Comments
SCHEDULE A-TION SERIES DISPOSITION Records, Records, | Operations | Operations Reports, Reports, Project M M. Records
Permanent, | Temporary,| Records, Records, Temporary, | Per t, | M Records, item | Records, item | Schedule
item l.a item1b item 2 item 3 item 4.b item4a Records, item Sb S
S.a
Current 2 Pay Prod Brochures, pamphlets, flyers, bind Not a disp
Schedule N1 and Services posters, inserts, charts, videotapes, public mstruction
425-05-3 Marketing service and simular d:
Records developed and used to market F: 1
M Service p services to
Federal agencies, financial institutions and
the public The records date from 1998 to
the present
Current 2a Publications Not a disp
H N1
Lurrent 2a1 Record set of publications (one copy), of  |Permanent Transfer to Let |
{Schedule N1 each brochure, pamphlet, etc ) the N: | Archives of hedule stand
425-05-3 the United States when
one cubic foot
accumulates
Current 2b Posters Not a disp
!Schedule N1
425-05-3
Current 2b1 Record set of posters (2 copies of each Permanent Transfer to Let ongsnal
Schedule N1 poster) the National Archives of schedule stand
425-05-3 the United States at the
end of each fiscal year
Current 2b2 All other copies — —. — Stocks of
hSchedule N1 bl for
425-05-3 istnt are
— — 1als
Current 2c Audio visual - — Not a disp
Schedule NI records, including mstruction
W425-05-3 videotapes and
public service
announcements
—
Current 2¢l Videotapes or compact disks (CDs) created e — Not a disp
Schedule N1 for marketing, ng, or market 1
425-05-3 purp
Current 2cla The ongnal tape or CD (or the earhiest Permanent Transfer to Let onginal
Schedule N1 generation if the onginal 15 not available)  |the N | Archives of hedule stand
425-05-3 and a dubbing or copy the United States at the
end of each fiscal year
Current 2c2 Public Service Announcements (PSAs) : = : : : {Nota disp
Schedule N1 : : ! = : =]
425-05-3
Current 2c2a The onginal tape or compact disk (CD) (or |Permanent Transfer to Let onginal
Schedule N1 earliest if the onginal 1s not available) and a |the National Archives of hedule stand
425-05-3 dubbing or copy the United States at the
end of each fiscal year
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Treasury Tax and Loan Program General
{correspondence relating to fiscal and

r3 Tk

to FRC 1 year after
cutoff Transfer records

“A” of this senes) This item does not
lud ds for p to

Ind:vidual Indian Monies (See item “C” of
this senes )

| agents, g agency req quinng
to Treasury for financial services to FRC 1 year after the
Ci pond which ds or P end of the fiscal year
bank master records s excluded (See tem |during which

reconciliation 13
performed Destroy 7
years after cutoff

RECORDS [ITEM| ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury | Consolidated | Consolid: Program / Program / Program/ | General Comments
SCHEDULE A-TION SERIES DISPOSITION Records, Records, | Operations | Operations Reports, Reports, Project Manag M Records
Permanent, | Temporary,| Records, Records, | Temporary, | Per Manag Records, item | Records, item | Schedule
item l.a item 1.b item 2 item 3 item 4.b item 4.a Records, item Sb S.c
S5a
Pending 1A FF Bank Records Records on banks and the fi | services | Al The
Schedule NI . Bank Master they perform for Treasury and Federal designated divisions will
425-01-2 Records jagencies Federal Reserve Banks actsas  |determine the
Treasury’s fiscal agent C 1 for d
financial institutions act as Treasury’s pertaining to a class of
| financial agent These records are found in | services (for
designated divisions 1n Federal Finance example, lockbox
Financial agent agreements and related services), as specified in
ds These ds include, but are not |the division file plan
limited to, the following Financial Agent | Cut off file at the end of
Agreements (FAA) signed by a bank and the|the Financial Agent
Treasury, Records descnbing the services  [Agreement Transfer to
performed by a bank These include Federal Records Center
lockbox deposttery agr (LDAs),  [(FRC) 2 years after
dums of und ding (MOUs), |cutoff Destroy 11 years X
statements of work (SOWSs), and pncing after cutoff
documents Depending on the tenms of the
LDA, MOU, or SOW, services may be
performed exclusively for a Federal agency
Bank p ds — these includ
ds on placing, g, d g,
A and withd g comp bal
Treasury Time Balance accounting records,
and records on fees paid to banks Records
on & bank’s pledge or release of collateral
used to secure Federal funds
Correspond which ds or interprets
bank master records
Pending 1B FF Bank Record Bank general pondence, |Amangement The
|Schedule N1 Bank Operating | and other general records on the operation  |designated divisions will
425-01-2 Records of financial services performed by banks determme the
These records include, but are not inited  |arrangement for records
to Monthly account analysis statements and | pertatning to a class of
related records that summarize the vol fi | services (for
and dollar value of transactions for example, lockbox
A hly I services), as specified 1n
statement (MAAS) 1s prepared by abank  |the division file plan
and submitted to Treasury A monthly The division file plan
account activity report (MAAR) 18 prepared {will identify any g
by a bank and submutted to the Federal requiring reconciliation,
agency for which services were performed  |such as monthly account
Depending on the terms of the MOU or analysis statements
SOW, a copy of the MAAR may be Cutoff file at the end of
{submitted to Treasury Interest rate letters |each fiscal year X
and related records on interest calculations | Transfer records not
for Federal funds invested under the requiring reconcihiation
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RECORDS [ITEM| ORGANIZ| RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury | Consolidated | Consolidated | Program/ Program/ | General Comments
SCHEDULE A-TION SERIES DISPOSITION Records, Records, | Operations } Operstions |  Reports, Reports, Project M Records
Permanent, | Temporary,] Records, Records, { Temporary, | Permanent, { Management Records, item { Schedule
iem La e 1 b tem 2 item3 tem 4.b ftem 4.8 Records, item S
Sa
Pending 2A FF Cash and Asset  |Records that are used throughout the Cutoff file at the end of
Schedule N1 Management duration of & program or project, or until  Jthe program or project,
425-01-2 Records - Master |superseded by a new version  These records|or when superseded by a
Records may mclude, but are not imted to, copies of|new verston  Transfer to
authonzing legisiation, regulations, and ERC 2 years after cutoff
other directives, handbooks and other Destroy 7 years after x
guidance materials, and mgor studies or cutoff’
o Asrang: Each d will
deterrmne the arrangement for records
pertaimng 10 a program or project, as
specified mn the division file plan
1 - 2B FF Cash and Asset | Records that pertan to a program or project [Cutoff files at the end of
Schedule NI Manag duning a specific penod, fo a each fiscal year For
425-01-2 Records - specific 18sue, or 1o a specific program or g, progs
Operating {project participant  These records may which do rot operate on
Records lude, but are not Iunrted to, analyses of  {a fiscal year basts, cutoff’
peaific 18sues, cormespond with Federal | files at the b of
or other program or project 4 new program cycle
| particaparts, and sntenm reports Transfer to FRC | year
Arrangement Each divisson wall determine {after cutoff Destroy 7
the arrangement for records pertaiming to . [years after cutoff
|program or project, as specdfied mn the
drvision file plan
Peading 3 FF Rough Drafls and [Rough drafts mamntmned by mdividuals m | Destray when N1-425-91-1,
|Schedule N1 Working Papers  |persanal files that do not d iperseded by a newer item 3, Working
425-01-2 substantive reviaions and are o longer 'version or information 1s rapers
needed once the draft 18 superseded by 2 P dina )
newer version  Workeng papers mamtamed ]recordkeeping copy or
| by indsviduals 1n personal files that donot | b bsol
o h and are no
longer needed once the information 18
weorporated m a recordkeeping copy or
becomes obsolete
e s S ——————————————————————— |
| | |FF INFORMATION SYSTEMS | |
NEW FF Bank ‘The Bank Mansgement Service (BMS) isa
Muanagement jmodule in the Federal Reserve Bank’s
Service Ci Account R ble System
{CARS), which wall assist the Fi 1
Management Service of the U S Treasury in
flecting exp fe from sts
financaal agents, analyzing those exp
and approving the payments online to those
banks BMS also serves us a rep y of
histoncal expenses for research purposes
NEW FF Bank Inforeation on Treasury account actiaty
Management X
Service, cont
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RECORDS
SCHEDULE

ITEM

ORGANIZ
A-TION

RECORD
SERIES

DESCRIPTION

CURRENT
DISPOSITION

Poliey

Permanent,
jtem1a

Policy
Records,
Temporary,
item Lb

Treasury
Operations
Records,
item 3

C )

3

Reports,

Program /
Project

*4. "

Program /

Program /
M "

General

R»

s, item

item 4.3 )

Records, item
5a

Sb

Reun:ls, item

Schedule

Comments

FF

CASHLINK I1

Cash and nft

used to manage the collection of U S
Government funds throughout the world
and provide deposit information to Federal

agencies Recerves deposit inf
fund , and concentrates

daily dep de through multpl
collection mechamsms into the Treasury's
socount #t the Federal Reserve Banl

provides federal with nfc
viathe b to venfy deposits, ACH and

Fedwire fers, ng well as ad|

f used to le thewr

and assists the Treasury m menaging

d services provided by fi 1

and momtonng the cash p
ofthe US government

INEW

FF

CASHLINK II,

Information on federal agency account

activity excludmg Department of Interior
gccounts

NEW

FF

Card Acquining
Service

The Cand Asquining Service enables federal
2 o coliect oblip: viacredit or

debit card transactions  The Card Acy

Service replaced the Plastic Card N

NEW

FF

Card Acquirmg
Service, cont

{Information on federal agency account
activity excluding Department of Intenor

accOUNts

NEW

FF

Card Gateway

'F

' The Card Gatewuay system will
eredit card fransactions and, after
reformetting, forward the 0

Card Acquinng Service

NEW

FF

Card Gateway,

 Information on federal agency account
tuding D of Intenior

=y 2 MY

jaccounts

FF

The Commodity Credit Corp €6

saG med and of d entity

that was crested to stabil pport, and
protect farm mcome and prices CCC also

helps mantan balanced and adeq

hies of agricultural ditses and

a.lds in thewr ;rdc{!y distrit On July 1,

1939, CCC was transferred to the United
States Department of Agnculture (USDA)
It was remcorporated on July 1, 1948, as o
Federal corporation within USDA by the

C dity Credit Corp Charter Act
J(5251at 1070, 15U S C 714) As ded

through P L 110-246, Effecttve May 22,
2008

NEW

FF

CCC Network,
cont

Information on federal agency account
fudimg D of Intersor

J ' 275K

|accounts
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RECORDS
SCHEDULE

ITEM

ORGANIZ
A-TION

RECORD
SERIES

DESCRIPTION

CURRENT
DISPOSITION

Pohey
Records,
Permanent,
item L.a

Policy
Records,
Temporary,
item 1.b

FPA
Operatwns
Records,
item 2

Treasury
Operations
Records,
item3

C, hdated

Reports,
Temporary,
item 4.b

Prograwm /
Progect

Recor;s, item
S.a

Program /
Management
Records, item

5b

Program /
Mangement
Records, stem
Se

General
Records
Schedule

Comments

NEW

FF

CMIAS

CMIA provides the general nules and

procedures for the efficient fer of

federal fi | b the

federal government and the states (includ
the District of Columbia, Puerto Rico, and
the Temtories of Amencan Samoa,

C ealth of the Northern Marana
Islands, Guam, and the Virgin

Islands) 1999 FMS duses the [

based Cash M Imp Act

System (CMIAS) for the coll and

review of Annual Report infe
eliminating the paper-intensive Annual

Report reporting and review p On

June 10, 2003, FMS deployed the I

based Cash Mansgement Impr Act
System (CMIAS) TSA Module for the

review and negt of
Treasury-State Agreements

NEW

CMIAS, cont

Information content i the Cash
|Management Improvement Act System
CMIAS})

NEW

FF

CMIAS, cont

Yaf

on Treasury activity

NEW

FF

Credit Gateway

Depostt program for the receipt of federal
agency Fedwire and Automated Cleanng

House (ACH) credit A

I bank designated as & fi 1
agent processes transactions using its own

and { softy but
Jthe transactions settle st Federa! Reserve

Banks, rather than at the 1 bank
As collections are processed, detail
transaction mformation 15 sent to the
Transaction Reporting System (TRS)

FF

Credu G Y,

cont

on federal agency account
luding Dep of Intenor

oy

NEW

FF

Debit Gateway

Debt Gateway Receive check
transaction data from multipl

X

hannel anal D, hether to

present tt;e.msacuon as an ACH entry, or

as an mmage check, Create 1
k fi d entries and
presentment/ongmation files, Deliver entry

wnage cash letters and ACH onp: fil

e e e e e e e e e e
and ACH

FF

Delut Gateway,

Information on federal agency account
ty excluding Dep of Intenior

|NEW

FF

Electronic Check
Pro g (ECP)

The ECP Imes the check cl

p wath the General Lockt

Network Checks wniten 1o the g

will be el 1l dor d

wia paper and settled by FRB Cleveland

NEW

FF

ECP, cont

Information on federal agency account
activity excluding Department of Intenior
accounts
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RECORDS
SCHEDULE

ITEM

ORGANIZ
A-TION

RECORD
SERIES

DESCRIPTION

CURRENT
DISPOSITION

Policy

Permanent,
item 1.2

Palicy

Temporary,
ftem Lb

FPA
Operations
Records,
item 2

Treasury
Operations
Records,
item 3

¥t et

Reports,
Temporary,

Reports,

Program /
Project
M "

»

item 4.b

jtem 4.2

Reear;s, item
Sa

Program /

Program /

Reﬂm;;,iun
5b

Reco;!s, tem
Se

Genersal

Schedule

Comments

NEW

Electomic Federal
Tax Payment
System (EFTPS)

EFTPS enables and individual

1axpayers to pay federal taxes el 11}

NEW

FF

EFTPS, cont

Information on federal agency account
activity

NEW

Electrome
Lockbox

The lockb 1 desa tead

for accelerating the deposit of p
matled to Federal agencies A lockboxisa

post office box established by a fi 1

wnstitution (FT) for recept of p toan
1 okt de an

system for paper-based colll An

dates both
paper remuttances and electronic

The ek Iaakt

process for ACH credst The

Federal agency advises the

or

of the obl due the

L
A,

Go;mmmcmand, the

The

¥ WPy

to include 1n the

Bl

or des the d

puyxn;mmstru;uonsmm!’!to th
the ACH credit transaction to the designated

fi | agent (PA} tn FMS® k The

d d FA collects and dep the

funds for credit to the Treasury’s a
the Federal Reserve Bank of New York

The designated FA forwards the deposit
data to the Treasury and the agency via
CASH-LINK/CASHLINK It

FF

Trfr

on federal agency account

Lockbox, cont

activity excluding Depantment of Interior
aceounts

NEW

FDS

The Fedwire Deposit System (FDS) enabied

federal to collect obl iz
ware transfers to the Treasory's General
Account at the Federal Reserve Bank of
New York Replaced by the Credit
Gateway

NEW

FF

JFDS, cont

Information on federal agency account
activity excluding Department of Intenor
accounts

NEW

Fed Tax 1l

Replaced by
Credit Gateway

Fed Tax II enabled federal to make
electromic federal tax payments and filings

Fed Tax I users have been d o

the Electronic Federal Tax P System

NEW

FF

Fed Tax II, cont

Information on federal agency account
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RECORDS
SCHEDULE

{TEM

ORGANIZ
A-TION

RECORD
SERIES

DESCRIPTION

CURRENT
DISPOSITION

Policy
Records,
Permanent,
temla

Policy
Records,
Temporary,
tem1b

FPA
Operations

stem2

Treasury
Operations

Reports,

Program /
Project

item 3

em4b

Records, item
S.a

Program /

Program /

Records, item
5b

Records, item
Sc

General Comments
Records

Schedule

NEW

FF

FRB CASHLINK

FRB CASH-LINK 15 a deposit reporng,
and cash concentration system that
expedites the flow of funds mto the
Treasury’s General Account (TGA)
Deposits and payments mclude, but are not

haited to go checks, reck

and declinations, ACH, Treasury Issues,

Savings Bonds, TT&L, and casl

items The systern suppl fe

directly, as well as through other

{Statement and make

(CASH TRACK, Public Debt, Federa! Tax
Deposit, TRS, efc ), to enable the U §
Treasury to produce the Daily Treasury

NEW

FF

FRB CASHLINK,
cont

Information on Treasury account actvity

e

NEW

Federal Reserve-
El Tax

A same-day payment mechantsm for tax

Application (FR-
ETA)

p perated by the Federal Reserve
Replaced by the Credit Gateway

NEW

FF

FR-ETA, cont

Information on Treasury account activity

General
Lockbox/EDI

FMS® General |

Thaw F

on the el

This section f¢
tockbox An el

1ankh

and

dates both paper
electronic transactions The retail and

o locbh are descnbed on pagss
37 and 38 The financial agents in the
(General Lockbox Network are designated
by FMS to maintain accounts for Federal

for the purpose of colk and

transfernng funds to the Treasury’s

at FRBNY The El The El

Lockbox for ACH Debit Tt There

are two types of preauthonzed debit (PAD)
appheations that the Federal agency may

use (1) 1g and (2) 4

entries | Recuming PADs/Direct
Payments Recurning PADs/Direct P,

are authonzed by the remutter tn wrrting, in
advance, to occur at regular intervals For
the life of the agreement with the remutter,
only one suthonization 1s needed unless the

terms of the ags change R
PADs/Dhrect Payments permit Federal

3

= to collect pay It

on a predetermined date from

Since the agency the it

can predict when p wll be d

and the amount of funds 1o be collected on a

given day

NEW

FF

General
Lockbox/EDI,

Information on federal agency account
activity excluding Department of Intenor

accounts
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RECORDS
SCHEDULE

ITEM

ORGANIZ
A-TION

RECORD
SERIES

DESCRIPTION

CURRENT
DISPOSITION

Pelicy
Records,
Permanent,
item 1.2

Policy
Records,
Temporary,
stem 1b

FPA
Operations
Records,
item 2

Treasury
Operntions
Records,
item 3

Ce Ldniod

Ci oy

|

Reports,
Temporary,
item 4.b

Reports,

Prograw /
Progect

M.

item 4.2

Rwon;:, item

Program /

Program /

General

o +£,

Records, item
5.b

Records, item
5¢

Schedule

Comments

FF

Investment
System

Treasury’s op cash bal s

mantamed n a po;folso of four gep

investment vehucles under

authonty coddied t Tle 31 USC S

323 Cu Iy, only fi 1
that are designated as Treasury Tax and

Loan (TT&L) dep are ehigible to

{participate in Treasury's
{program

NEW

FF

v

on Treasury account activity m

System, cont

the I system

NEW

FF

IRS Lockb

The f ! R Service (IRS)
Lockbox N kisa rk of
jcommercial banks across the United States
that serve as collechon points for vanous
IRS taxes, prnmanty mdividual taxes The
lockb the tax recemts and

¥

f tothe IRS The

depositary also sends the IRS the onginal

tax forms that accompanied the tax
E_a)mmts

FF

IRS Lockbox,

cont

Information on Treasury account activaty

NEW

FF

OTCnet

The Over the Counter Appl (OTCnet)

replaced the Paper Check C: Over
the Counter (PCC OTC) and Treasury
General Account Deposit Reporting
Network (TGAnet) systems  QOTCnet

bles federal ag to 1

paper checks into electronic funds t;msfer
(EFT) debit transactions agamst the check

'writer’s account, and to make iy
N at fi 1

authonzed as Treasury General A
(TGA) depositarses

OTCnet, cont

Information on federal agency account
Auding Dy of Intenor

4 6 AT

Replaces PCC-
OTC and TGAnet

PAD

FMS’ General Lockbox F I Agents —
The Electrome Lockbox for ACH Debit
Transactions There are two types of
preauthonzed debit (PAD) appl that

the Federal agency may use (1) recumng
and (2) customer-tmtiated entnies 1

Recumring PADs/Direct Pay

Recurnng PADs/Direct P; are
authorized by the remutter m writing,
advance, to oceur at regular sntervals For

the hife of the agr with the
only one authonization 1s needed unless the

terms of the ag change R g
PADs/Dhirect Payments perrmt Federal

to collest p i}

on a pred d date from

Since the agency the it

can predict when p will be d

and the amount of funds to be collected on a,
given day Recurnng

NEW

FF

PAD, cont

Information on federal agency account
activity exeluding Department of Intenor
nis
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RECORDS
SCHEDULE

ITEM

ORGANIZ
A-TION

RECORD
SERIES

DESCRIPTION

CURRENT
DISPOSITION

Policy
Records,
Permanent,
item 1 a

Policy
Records,
Temporary,
item L.b

FPA
Operations

Records,
item 2

Treasury
Operations
Records,
item3

C T dated

Reports,
Temporary,
item 4.b

Program/
Project

item4n

Recon;s, stem
Sa

Program /

Program/

Recor;, item
5b

Records, item

General
Records
Schedule

Comments

NEW

PATAX

Paper Tax System (PATAX) coll
adyusts, and reports Advices of Credit

P g paper FTD coupons and

mto TIP for purp

NEW

PATAX, cont

Information on Treasury account actvity

NEW

Pay gov

Pay gov has been developed to meet the
FMS o ik

s

electronically using Internet technol
and

Pay gov L
demands for el N ves by

providing the abthty to complete forms,
make payments and submit quenes 24 hours
a day electromcally Lavunched m October

)

12000, Pay pov 18 & secure go

collection portal The appl 18 web

¥

based allowing customers to access thetr

from any with

(2

access Pay gov provides a suste of services

allowing agencies to obtam and p
collections i an efficrent and timely
manner The Pay gov application 15

comprised of 4 services Coll (ACH
and Credit Card), Forms,
Billing/Notsfication, and Reporting

NEW

FF

Pay gov, cont

Information on federal agency account

{actvity excluding Department of Interior

NEW

PCCOTC

The Paper Check Conversion Over the
Counter (PCC OTC) system enabled federal

agencies, at the pomnt of sale, to convert

personal paper checks into e} fonds
transfer (EFT) debst transactions agamst the
check writer’s account  PCC OTC was
replaced by OTCnet.

INEW

FF

PCC OTC, cont

Information on federal agency account

y g Dey of Intenior
accounts

FF

PCN

"The Plastic Card Network (PCN) enabled

federal ag to collect oblig: via
credit or detit card transactions PCN was
placed by the Card Acquirmg Service

NEW

FF

PCN, cont

Information on federal agesicy acoount
ty excludmg Dep of Interior

NEW

FF

Replaced by

y Express (REX) altowed the
Federal Government to recerve ACH credits

Credit G

directly into the Treasury General Account

from the private sector for toa

Federal agency Replaced by the Credit
Gateway

NEW

REX, cont

Information on federal agency account
activity excludmg Department of Intenor

ly

Replaced by
Credit Gateway

NEW

FF

RRB-Link

RRB-LINK enables railroad companies to

schedule benefit and 1ax p
electronically

Replaced by
EFTPS and
Pay gov

NEW

FF

RRB-Link, cont

Information on federal agency account
actvity

Replaced by
EFTPS and

Pay pov
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RECORDS [ITEM| ORGANIZ| RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury | Consohdated | Consolidated | Program/ | Program/ | Program/ | General Comments
SCHEDULE A-TION SERIES DISPOSITION Records, Records, | Operatons | Operations Reports, Reports, Project M M t | Records
Permanent, | Temporary,| Records, Records, Temp v, | P , | Manag; Records, item | Records, item | Schedule
ftem l.a item1b item 2 tem 3 Hemdb itemdn Records, item 5b Sc
5.8
INEW FF SCCN Serzed Cash and O y Network
(SCCN) The Seized C Coll
Network 1sa de coll
k specifically d 3 1 support of
federal law enft ‘, that must
process seized currency  The Sewzed
C -y Coll Network | the

expertise of service providers that specialize
i the processing of currency, and the
frastructure, technolagy and that
supports such processing  Special
procedures relative to the umque
{requirements of federal law enfi
{agencies have been negotiated and
implemented i the Sewzed Ci
Collections Network 1n order to provide the
best possible expenence in terms of
accuracy, customer service, and other
factors, for our customers There are
deposit locations i 70 cittes around the
nation that are tramed and able to accept
deposits from federal law enfe

with the add i benefit of
jpartipating agencies not having to perfi
a2 marmal count of seized ¥ pror to
the official deposit

WNBW FF SCCN, cont Information on federal agency account x
actrvity
TOMM ] Replaces TT&L

NEW FF On December 12, 2011, Treasury Coll
Management and Montoring (TCMM) wiil Plus and TIP
replace TTRL Plus and TIP for agency and
” 1 Hateral needs All
current agency users of TT&L Plus will
automatically be converted to TCMM users

Financial mstitution users must lete a
new enrollment form, to be made avastlsbl
soon
NEW FF 'TCMM, cont Informmation on Treasury account actmty x Replaces TT&L
Plus and TTP
‘NEW FF TCMS Treasury Cash Management System 15 the e —T—— —

FMS application managing the settlement of
inflows to and outflows from the Treasury's
operatmg cash account at the Federal
Reserve TCMS wall mod |
and improve the p and IT sy
currently supporting coll b

Jine by el the dupl cagh
concentration processes within the cument
CASHLINK 11 and FRB CASHLINK
systems

NEW FF TCMS, cont Information on Treasury account activiy X
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RECORDS
SCHEDULE

ITEM

ORGANIZ
A-TION

RECORD
SERIES

DESCRIPTION

CURRENT Policy Policy

DISPOSITION Records, | Records,
Permanent, | Temporary,
item La item1b

FPA
Operatns
Records,
item 2

Treasury
Operations
Records,
tem 3

€ e dated

Reports,
Temporary,
item 4.b

Program/
Project

Records, item
5.1

Program/

Program /

Records, item
5b

Records, item
X

General
Records
Schedule

Comments

NEW

FF

TGA Network

Treasury General Account (TGA)
4 are fi ¢

(Fls)

au;lmamdwmm th
deposits from Federal egencies General

1 ookbox Ny X FMS has designated
network of cornmercial banks to serve as
fockbox collection pownts for other Federal

g These coll Tude fees,

dues, loan pay and purch

NEW

FF

TGA Network,
cont

Information on federal agency account
activity excluding Department of Intenior

Edl

TGAnet

TGAnet enables Federal Program Agency

(FPA) users to report th

({OTC} pts n a secure, web-based

system  The Treasury General A

Deposit Reporting Network (TGAnet)
system was replaced by OTCnet

NEW

FF

‘TGAnet, cont

Information on federal agency account
fuding D of Interior

¥ ¢ Tl

NEW

FF

TIP

The Treasury Investment Program (TIP)is a2
centralized applcation used to collect and

report corp tax pay
electromeally or through PATAX TIP also
invests excess Treasury funds with

participating and
pronides collateral monstonng for Treasury's
collateral programs (31 CFR 202, 31 CFR
203, 31 CFR 225)

'TIP, cont

Tt

on Treasury actrvity

NEW

TIO

Term Investment Option 15 an

option offered 1o TT&L p
(i | 8) Treasury

periodically excess op g funds
fo participants for a fixed term at a rate

A th N hidd

! a Ly -
process FMS owns the TIO system and has
authonzed the Federal Reserve Bank to
operate the system on bebalf of the
Treasury

TIO, comt

Information on Treasury account activity

NEW

Will be d

T Reporting System provides a

L

centralized data reposttory comamning

all

Py

detailed and d ds of all
1l of the

y (CIR)

Federal government  TRS also provides the
capability for FMS and FPA users to access
check images via the Enterprise Image
Platform

NEW

FF

TRS

Information on federal agency account
activity excluding Department of Intenor
accounts

2013

e e e e e e e e s e —

Will be renamed
Collections
Information
Repository (CIR)
m 2013
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RECORDS
SCHEDULE

ITEM

ORGANIZ
A-TION

RECORD
SERIES

DESCRIPTION

CURRENT
DISPOSITION

Policy
Records,
Permanent,
item La

Policy
Records,
Temporary,
stem 1 b

FPA
Operations
Records,
item2

Treasury | C

Operations Reports,

Records, | T

Program /
Project

wem3 ftem 4.b

item 4.a

Recor;s, sem
S.a

Program/
Management

5b

Program /
Mangement
Records, item
Se

Schedule

Comments

NEW

TT&L Plus

easury Tax and Loan Program Treasury
Investment Program/Paper Tax System The

Treasury Tax and Loan (TT&L) progr
jenables particpating financial metitutions

{FIs) to collect Federal tax pay from
1ts customers and/or retam these funds
{provided all funds retaned for any penod

are fully collateralized) at & comp rate

of interest These funds can provide an FI
with a ready source of liquidity The TT&L

program has three major fi tax
collection/settlement,
withdrawals/investments, and collateral
monttonng Two TT&L system

\ ts, the T »
Program (TIP) and the Paper Tax System

(PATAX), assist m the tax coll and
investinent process for both Fls and the

Treasury TIP and PATAX are appl

L

centralized at the Federal Reserve Bank of

ISt Lows TIP 1s the TT&L enh

usedwcoﬂeamdnponhusmm

BF[‘PS nrdxroughPATAX} and mven
Treasury funds with pa ng Fls

(Contmnued from abovo) 'l'he PATAX
enhancement collects, adjusts, and reports

all Advices of Credit (AOC) rey
paper Federal Tax Deposits (FTDs) These

systems provide tinely infk 10 the
Treasurymdm\crfaeeonanhouxlybms

with the Fedéral Reserve
m hourly debits and/or credits to an FI's

Federal Reserve TT&L

are del 1 of “,kamr M

jumely access to TT&L

Partcspants in Treasury Tax and Loan Plus
Development System 15 & front-end that
to PATAX and TIP which are

FRIT

FF

TT&L Plus, cont

| Information on federal agency account
actsvity excluding Department of Interior
accounts

Will be renamed
Collections
Information
Repository (CIR)
n 2013

NEW

FF

TT&L Plus, cont

Information on Treasury account activity






