NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-425-91-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 3/22/2022

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

All items not listed below are active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Note: Items on N1-425-91-001 were lined out before approval to differentiate between those items that
were new or modified and those which had not changed. The intention for the schedule was to approve
all the items on the schedule and supersede prior disposition authorities.

N1-425-09-005 item la superseded item 76
N1-425-09-005 item 1b superseded items 76, and 298a

N1-425-09-005 item 2 superseded items 82, 83, 85, 256, 260, 295, 302-305, 350-351, 358, 360-361,
363-371, and 373-380

N1-425-09-005 item 3 superseded items 261-262, 266, 306-309, 311-312, 314-315, 317-340, 347-348,
382-383, 392, 397, and 440

N1-425-09-005 item 5a superseded items 76, 77, 79, 85, 263, 264, 276-278, 280, 282-294, 299, 310,
313, 316, 341-345, 362, 381, 384, 389, 391, 393, 396, and 441-444

N1-425-09-005 item 5b superseded items 73, 76-77, 80-81, 267, 298b, 300, 348, 349, 359, and 385-388
N1-425-09-005 item 5c superseded items 72, 74, 75

N1-425-09-003 item 1b superseded item 240

N1-425-09-003 item 2 superseded items 247, 248, 249 b and c, and 251 a

N1-425-09-003 item 3 superseded items 243-246 and 252-255

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

N1-425-09-003 item 4 superseded items 242 and 250
N1-425-06-001 Item 1 superseded items 76 and 461
N1-425-02-002 item la superseded items 61 (a-€)
N1-425-02-002 item 2 superseded items 268

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE
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'REQUEST FOR RECORDS DISPOSITION AUTHORITY
- {See Instruct/ons on re verse)

LEAVE BLANK

JOB NO.

N 42549/

76! GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE WASHINGTON DC 20408

DATE RECEIVED

/

2-Zb~G!

1. FROM (Agency or establishment)
Department of the Treasury

‘NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

Financial Management Service

3. MINOR sUBDIVISION

In accordance with the provisions of 44 U.S.C. 3303a

| the disposal request, including amendments,-is approved

except for items that may be marked ‘“‘disposition not

approved” or

“withdrawn”’

in column 10. If no records

are proposed for disposal, the sngnature of the Archivist is

not required.

4. NAME OF PERSON WITH WHOM TO CONFER

Rita R. Franklin

5, TELEPHONE EXT.

301-436-5300

D/;T
% 73

ARCHIVIST OF THE UNITED STATES

T

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

__83 . page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of. Federal Agencies, is

attached.

A. GAO concurrence: [] is attached; or &1 is unnecessary.

B. DATE

/(25 /a1

o)
C. Siyﬁ/o AGENCY REPR%T:I&VE
/ - &\_’ [ <. .
a R. érank{g;

D.TITLE

Manager, Programs_Branch

7.
ITEM
" NO.

8. DESCRIPTION OF ITEM
{(With Inclusive Dates or Retention Periods)

9. GRS OR
SUPERSEDED

JOB -~ ¢

CITATION

10. ACTION
TAKEN .
-{NARS USE
T ONLY)

financial management FMS'

achieve success.

customers.

Government policy makers.

The mission of the Financial Management Service
(FMS) is to improve the quality of Government
commitment and
responsibility is to help Government customers
This is done by linking
program and flnan01a1Lmanagement objectives,
and by providing financial services,
information, advice and assistance to

FMS serves taxpayers, the Treasury
Department, Federal program agencies and

All changes to this propoged schedule have been approved by:

C%P"M/W/(D %M N -

WA dn: Ned

=

'/ 7, Z/ (;q»,%" ;

NSN 7540-00-634-4064
\

115-108

STANDARD FORM 116 .(REV. 8-83)
Prescribed by GSA
FPMR (41 CFR) 101- i1. 4

/A
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TITLE

: Comm1s51oner,_0fflce of the

“Ass1stant Comm1551oner, F1nanc1a1

.. (FUNCTIONAL

General Records

“Chief Counsel, Office of° the .
“Legislative and Public’ Affalrs
Plannlng, Office of

Assistant Commissioner, Management,

-Equal Opportunity Staff

’;Fac111t1es Management DlVlSlon;

L

©  TABLE OF CONTENTS °

LISTING) =

Acquisition Management D1v151on

. Personnel - Management D1v1s1on ,

‘.Budget Division -
Finance D1v151on"’“
Program Rev1ew Division

_A551stant Comm1551oner, -Federal Flnance

Cash’ Management . DlVlSlon
Funds Flow Division

Banking Management D1v151on
Funds Management D1v151on ,
Reports Management D1V151on
Adjudication Division: :

" Financial Proce551ng D1v151on -

-Operations Directorate

Computer Services Division

”A551stant Commissioner, Regional Operations
'~ngs§1stant Commissioner, InformatlcnuResources~ .o

oL A551stant Comm1551oner, Agency Services .

m;s:amatipn D


https://DiV:iid.pn
https://Fac1~1t;i.es

AN\

TITLE

"Equal Opportunity Staff .

'zivFederal Finance, - A551stant Commlss

" Financial Proce551ng Division

* .Funds Management Division

 TABLE OF

,,

‘AchLSltlon Management D1v1s1on.,
Adjudication Division :
Agency Services, Assistant. Commlss
‘Banking Management D1v1s1on
Budget Division :
Cash Management Division
Chief Counsel, Office of the
. -Commissioner, Office.of the
Computer Services Division

Facilities Management Division . *

"Finance Division
: Financial Informatlon, A551stant C

Funds Flow Division’

CONTENTS

ioner -

ioner -

ommissioner

General Records : : '
Information Resources, A551stant c
Leglslatlve and:Public Affairs,. Of

‘i.Management Assistant Comm1551oner
- Operations Directorate E

Personnel Management D1v151on
Planning, Office of-
" Program Review D1v151on ’

. Reglonal Operations, A551stant Conmissibnert;;*"”

)Reports Management D1v151on'"

omm1551oner
flce of

"5'(ALPHABETICAL”LISTING)T.

B

PAGE -

L 22
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Request for Records Disposition Authority—Continuation

JOBNO... ... .

liAGE OF

" 7.

TEM NO.

8. DESCRIPTION OF ITEM - C
- (With Inclusive Dates or Retention Periods).

R 9.' . . . .
SAMPLE OR | - 10 -
- 4OB NO. ACTION TAKEN

The Program records of the Financial Management
Service are grouped into the following major
subject categories:

l. General

2. Commissioner

3. Management

4. Federal Finance

5. Financial Information
6. Regional Operations
7. Information Resources
8. Agency Services

GENERAL RECORDS

All operating elements in Financial Management
Service accumulate program records of a general
nature. This section of the schedule is
prepared for all offices generating such
records as described herein.

istrative Files. Correspondence,

memoran and other file materlal of a
housekeeping ture con51st1ng of budget,
fiscal, personnel, ply andlother operations
common to all offices a stlngulshed from the
records relating to the specC programs of an
individual Division or Branch.

Destroy when 1 year old.

ogical Files. Copies of outgoing
correspon rranged by date and maintained
for periodic revie taff members or for
convenient reference. ’

Destroy when 1 year old.

Pa ers. Include rough drafts, notes,
and mate accumulated in the development of

a final produc

Destroy upon completilo
action or after 1 year
been served.

115-203

Four coples mcludmg ariginal, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Sctvices
AGMINiSUENGH

FPIMR (21 CFRY 101 -31.4

83 .
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Request for Records pisp(dsltion Aqthority—Continuati_on o 408 KO.

PAGE OF
2 83

8. DESCRIPTION OF ITEM
(With tnclusive Dates or Retention Periods).

9,
SAMPLE OR 10. .
JOB NO. ACTION TAKEN

Copies
pertalnlng to office participation
in or associl with committees, conferences,
meetings and relat tivities, not covered
elsewhere in this schedu

Destroy when 1 year old or whe
has been served.

S (General). This file includes trip
reports, ative reports, activity reports
and similar repo alntalned for reference,
not covered elsewhere I is schedule. 6
Destroy when 2 years old. Ear
destruction is authorized.

Correspondgnce, messages and
ocuments maintained for reference;

action; 1 s of transmittal; routine
requests for in ation and replies thereto

i atlve or policy decisions
S or research. Note:
transitory
papers should be destroyed wit t filing.

File only when needed for more tha 0 days. 7

Destroy when 1 year old. Earlier
destruction is authorized.

udit Records though created by the
differei encies are considered to be records
of the Genera ounting Office. Reports so
identified will be sed of according to the
GAO schedule. '

Destroy 6 years and 3 months a
period of the account.

Non-Program Records of a general nature are
scheduled in the General Records Schedule 23.

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised Juty 1972

Prescrived by Genera! Services
AGministezucn

FPNR (47 CFRY101-11.4
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Request for Records »Disp’ositiq’nvAqthbtiinQontinuétibﬁ B R

JOB NO. . . .

P
3AGE OF. 83

TEM NO,

7. . .8. DESCRIPTION OF ITEM .
- - (With Inclusive Dates or Retention Periods),

s,
SAMPLE OR 10.
JOB NO. ACTION TAKEN

COMMISSIONER, OFFICE OF THE

Provides executive direction and leadership to
the Service in its role as the central
financial manager of the Government. Directs a
wide range of accounting, disbursing,
collecting, and cash management functions which
affect the entire Federal Government.

Chief Counsel, Office of the

Provides legal advise and other services to the
Commissioner and various staffs within the FMS.
Reviews, for legal sufficiency, major
solicitations and contract awards, proposed
legislation that may affect the FMS, and other
administrative actions and initiatives.

osed litigation case files : 425-88-1;1

iles of reference value (containing
mo language or precedents).

Retain in fice. Do not transfer to

Federal RecordthCenter. Destroy when no

longer needed fo dministrative use.
b. Files having no referen value.
Transfer to Federal Records Ceénter when
case is closed. (A minimum of o cubic

foot must be accumulated for transfe
Destroy 4 years after case is closed.

to the United States - correspondence,
s 425-88-1;2

Correspondence dea with tangible and
intangible gifts to the ited States in order
to reduce the federal debt.

Transfer to the National Archive
permanent retention.

115-203

STANDARD FORM 115-A

Revised July 1972

Prescnbed by Genera! Services -
AGMINisitEien

FPMR (21 CFR) 1M ~-11.4



Request for Records Disposltion_Authority—Contlnu'a'tiori st o [ 0B NG [ ace oF Lo
3 R :-. s.:. R K - — o :
7. - 8. DESCR!PTION OF lTEM SAM R [
TEM NO. - (With Inctusive Dates or Retenuon Penods) JOSLE OR ACTION TAKEN

10.

11.

12.

and other government agencies accurately

Legislative and Public Affalrsr'Office of

Coordinates the FMS's legislative and public
affairs activities to ensure that ‘
communications with Congress, the financial and
business communities, the public, the media,

reflect Servicewide policies and programs.

Planning, Office of

Responsible for the development, coordination,
and direction of the FMS's planning process.
islative Program Files. 11
Reference ies of reports on proposed
legislation in duced in Congress with
provisions which h implications with respect
to Treasury fiscal polrl and procedures.
Requests stem from congress wal Committees,

Office of Management and Budget
Treasury General Counsel.

Destroy when 3 years old.

ressional and White House Replies. 12
Corresponde referred to the Bureau by
congressional of or the White House
involving requests by tituents for
information or remedial actil nder programs
performed by the Bureau.

Destroy when 2 years old.

NEW

Freedom of Information Act (FOIA).

Files created in response to requests for

information under the Freedom of Information

Act consisting of the original request, a copy

of the reply thereto, and all related

supporting files which may include official

file copy of requested record or copy thereof.
See General Records Schedule 14,
11 through, 15. ,

Items

115-203

Four copues mcludmg ongmal to be submitted to the National Archives

STANDARD FORM 115-A

Revised July

1974

Prescrined by Genera! Scrvices
AQMINISTENGT
FPIMR (1 CFR) 101-11.4



Request for Records Disposition Authority— Continuation . -

| JoB NO, .- PAGE OF .
PN ' 5 v‘vA.: ‘.‘.'. ’83 . '
. I : ESCRIPTION OF TTEM ~ - : . .
rreJ NO. S (With lngucs’ive Da:eslofNRetention Periods). szggLﬁot?R ACTIO:IOTAKEN
13. vacy Act. ' 13
All recor ertaining to the Privacy Act,
including re s for notification and access
to records, reques for amendments of records, _
appeals of initial det inations refusing to
amend records, statements o isagreements, and
other related papers.
See General Records Schedule 14,
21 through 26.
14,

s, directives, plans, reports and
correspo e reflecting policies and

procedures deve in the administration and
direction of national

Destroy in action office when obso
revisions are provided.

115-203

Four copies. inctuding original, to be submitted 10 the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescrnived by Genera! Scrvices
AGMINISTIANGH

FPIAR (21 CFRY101-11.4
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Request for Records Disposition Authority— Continuation

JOB NO.

PAGE OF
6 83

7.
(TEM NO.

R 8. DESCRIPTION OF TTEM
- - (With Inclusive Dates or Retention Periods).

9.
SAMPLE OR 10.
JO8 NO. ACTION TAKEN

15.

16.

ASSISTANT COMMISSIONER, MANAGEMENT

Provides direction and leadership for the
Service's administrative and financial programs
ensuring that policies developed and
implemented for resource management conform
with Federal and Departmental regulatory
requirements. Also provides, legislative
coordination, support and advice to the
Service's management officials in developing
and fully utilizing resources, materials, and
funds to meet goals and objectives through the
following programs. '

Equal Opportunity Staff

Provides full program guidance for the
Service's Equal Employment Opportunity Progran,
to include: Special Emphasis, Career Planning,
and Affirmative Action Programs; and complaints
processing.

See General Records Schedule 1, Item 25.
e Files.
Formal equal emp

from Headquarters and
correspondence.

nt opportunity complaints
offices and related
15

Destroy 4 years after final adjustmen
aint Counseling Reports. Reports of

the pre-comp ctivities for Headquarters
and field offices.

17

Destroy when 1 year old.

Facilities Management Division

Provides administrative support to the Service
in accomplishing its mission by administering
the facilities programs, which include: space
management, buildings management, physical
security, occupational safety and health,
records management, mail management, messenger
services,voice telecommunication, procurement
and reports management.

115-203

Four copies. includidg original, 1o be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Peescrived by Genera! Services
Agministration

FPMR (41 CFRI 101 =114



Request for Records Disb@sition A}ithﬁfity-.cdntinuation I

JoB NO. - . ..

PAGE OF

7.

ITEM NO.

8, DESCR!PT!ON OF ITEM
(Wdh Inclusive Dates or ﬂelent«on Periods).

7. . 83

P
SAMPLE OR 10,
JO8 NO. ACTION TAKEN

17.

18.

19.

20.

21.

22.

Physical Security Records

ondence files relating to admlnlstratlon
the facilities security and
protective service rams, not covered
elsewhere in this schedule?

Destroy when 2 years old.

rts and surveys and inspections of

Govern t-owned facilities conducted to insure
adequacy o otective measures taken against
hazards of fire, 1051on, and accidents, and
to safeguard informa and facilities against
sabotage and unauthorize try. 36

Destroy when 3 years old or
discontinuance of facility, whic
sooner.

stlgatlve files accumulatlng from

settled locally without referral
organizational elements.

Destroy when 2 years old.

ass flles, authorizing removal of

property or 38

Destroy 3 months after eX
revocation.

ontact of outside police with
building occupan

Destroy when 1 year old.

s statements, receipts and other
papers relatlng and found articles. 40

Destroy when 1 year old.

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescabed by Genera! Scrvices
AGRuNISIIANoN

FPIAR (21 CFRY101-11.4
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Reduest for Records Disposition Autho_rity_— Continuation

JOB NO.

PAGE O
g% g3

. 8. DESCRIPTION OF ITEM
- (With lnclusive Dates or Retention Periods).

9.
SAMPLE OR 10.
JOB NO. ACTION TAKEN

23.

24.

25.

26.

Building Operations Records

entification credentials and related papers.
29
dentification credentials including

icles, and property, dining
tors passes, and other
credentials.

room and v
identificatio
Destroy credentials months after
return to issuing off1l

b. Receipts, indices, listing a
accountable records.

Destroy after all listed credentials
accounted for. ,

for buildlng and equlpment maintenance
services, ex fiscal copies. 30

Destroy 3 months after wo
requisitions canceled.

Management Files. 31
Completed parki

parking spaces to GFO
file material.

lications for allotting
ees and related

Destroy when 2 years old.

fense Cards and files pertaining
thereto.

33

Destroy when holder es or is
transferred from the Departm
whichever is sooner.

115-203

Four copues mcludmg original, to be submitted to the National Archives

STANDARD FORM 115--A

Revised July 1974

Prescribed by Genera! Scrvices
AGMinistralion

PR (21 CFRY 101-11.4



Request for Records Disposition Authority—Continuation . 408 No.

PAGE OF .
9 83

8. DESCRIPTION OF ITEM
(With Inctusive Dates or Retention Periods).

9.
SAMPLE OR 10.
408 NO. | ACTION TAkeN

28.

29.

Space Management Records

ondence files of the unit responsible
for space @ 1ntenance matters, pertaining
to its own adminis and operation, and

related papers. 26

Destroy 2 years after file is close

cords relating to the allocation, utilization
release of space under agency control, and

ed papers to General Services

tration. ' 27

BN1ding plan files and related
agengy records utilized in space
planning, assignment and adjustment.

Destroy

assignment
when plans

years after termination of
or when lease cancelled, or
e superseded or obsolete.

b. Correspondence ith and reperts to staff
agencies relatin to agency space
holding and requir

(1) Agency reports to
Administration rega
occupied in Metropol\tan
Washington, and outside\ the District
of Columbia, and related

(2) Copies in subordinate reportin
units and related work papers.

Destroy 1 year after date of report.

Telecommunications

ondence, forms and other records
relating compilation of directory
service listings.

28

Destroy 2 months after issua
listing.

115-203

Four copues mcludmg original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Scrvices
ACMiNISIIEUCH

FPMRB (41 CFRI 101 =114



Request for Records Disposition Authority —Continuation : 408 NO.

PAGE OF
10 83

7.

TEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Oates or Retention Periods).

9.
SAMPLE OR 10.
JOB NO. ACTION TAKEN

30.°

31.

32.

33.

34.

35.

e statements, toll slips and related

telephone re 32

Destroy 3 years after pe
related account.

Records Management Files

ds disposition files, including

descrip e inventories, disposal authoriza-
tions, sche for the retirement of records
and correspondencé memoranda relating to

revisions. 53

Transfer to inactive file w
superseded or obsolete. Destroy
years after transfer.

cumenting transfer of records to the
nter for disposal. 54

Destroy 5 years after reé
thereon have been destroyed.

Paperwork Management and Equipment.
eys conducted to monitor and
rov1ng paperwork
es equipment

develop methods
management practices an
utilization.

Destroy when 6 years old.

Property and Supply Records

ondence in the operating unit respon-
sible for nance and operatlon of motor
vehicles not othe overed in this
schedule.

Destroy when 2 years old.

icle operating and maintenance

records.

42

Destroy when 3 years ol n audited
" by GAO, whichever is sooner.

115-203

Four 'co;);e; mcludmg original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Presciibed by Genera! Scrvices
AGMUINISTEEUICN

FPNR (21 CRRY 101 -1 .4



Request for Records Disposition Authority—Continuation 408 NO. "'1“;5 OF 83
9. )
TEM NO. - (With lngiu(:i%es%‘;;::lngﬂgznrl{SnMPeﬁods), SABEELR | acTion TAKEN
36. ¢ hicle ledger and work sheets providing
: cost and e data. 43
Destroy 3 years afte ontinuance of
ledger or date of work sheet; ichever _
is sooner. ' !
37. tor vehicles (other than accident,
operating and mai reports). 44
Destroy 3 years after date of reports
38. ating to motor vehicle accidents,
maintained by tion offices. 45
Destroy 6 years after case is clo
39. ease files. 46
Destroy 4 years after leaves
agency custody. &
40 ds relating to individual employee
: operat of Government-owned vehicles, B
including driwer tests, ID cards, driver
register informatiaqp, operator's licenses, safe
driving awards and re ed file material. 47
Destroy 3 years after se
employee or 3 years recessio
authorization to operate Government<
owned vehicles, whichever is sooner.
41. isitions for supplies and equipment from

nventory. 67
a. Stockrod

Destroy 2 years a r completion or

cancellation of requi ion.
b. All other copies.

Destroy when 6 months old.

115-203

fFour copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescrded by Genera! Scovices
Aomimistralion

FPIAR (241 CFRY 101 =714
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Request for Records Disposition Authority-Continuatldd .‘j.;f".:- deon o fdOBNO PAGE OF ..
7. : Rt DESCRIPTION OF fTEM -~ . ..\ .. T . o
TEM NO. : A (Wuh inclusive Dates or Retention Fenods) - R s%gtgoon ACTION TAKEN
42,4 ventory files. : ' 68

Inventory lists

Destroy 2 years from date of list. _

rs after discontinuance of
after stock balance is
w card or recorded
ication or 2 years
oved from agency

Destroy 2
item or 2 yea
transferred to
under a new class
after equipment is
control.

c. "Report of survey files and™Qther papers
" used as' evidence for adjustment of
inventory records, not otherwi covered
in the General Records Schedule.

Destroy when 3 years old or when audi
by GAO, whichever is sooner.

43. ondence files maintained by operatlng
units resp
pertaining to theil?¥
69
Destroy when 2 years old.
44, S_personal property.
Destroy when 3 years old.
45, 72
See General Records Schedule {4,
Forms Management Files
46. al History Forms File containing the
master co the form, the request for
reproduction, t ective requiring the form
and related papers. 55
Destroy 3 years after form has
declared obsolete.
115-203 Four cop;e“s |nclud«.1‘g"c~ngmal to be submitted to the National Archives S‘;ANDARD FORM 1 15—';:‘_- o

Revised July 1974

Prescribed by General Services
AGMNISTIEUGN

FPIAR (21 CFRY 101=-11.4
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Request for Records Disposition Authority—Continuation = ... - |40BNO..

PAGE OF
13 83

. .- . L . oo 9.
N A © 8. CRIPTION OF ITEM - . ¥
rrer: NO Ta e With lnglu(s)ievgoa:es‘ofNRelention Periods). sﬁ’é?ﬁo‘?a ACT'Olzio.TAKEN
. | Reports Management Files
47. ency Reports. Those reports prepared by
one or mo artments or independent agencies
for use by anothe rtment or agency. 56 _
Destroy 2 years after repor
discontinued.
Mail Operations
48. eceipts. 48
Destroy when 1 year old.
49. currency and securities received
for redemption: 49
Destroy when 10 years old. .
50 reports,dand records prepared in

51.

52.

Destroy 2 full years a
the calendar year to which t
relate.

ence, request forms and other records
relating to € in mailing list for
publications.

Destroy when 1 year old.

card 1in ling lists for publications.
52

Destroy when cancelled or revis

Acquisition Management Division

Provides support to the Service by
administering and managing all forms of
procurement including contracting, small
purchases, contract administration, inter-
agency agreements and procurement policy.

115-203

Four copies. including original, 10 be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Sarvices
ACMINISTIEN0N

FPIR (21 CFRY101-11.4
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Request for neéosd's'V,Dis'és’suiqn‘Authority.-_conanuanon S joswo. - AR

S ZAENE R 8. DESCRIPTION OF ITEM - ' SAMPLE OR 10,
MEM NO. | I (Wuth {nclusive Dates or Retent:on Periods). . ' JOB NO. ACTION TAKEN

i | Procurement Records
53. urement files (as describe in item 55
involving transactions of $25,000 or
more and menting the initiation and
development o ansactions that deviate from
established precedé with respect to general
agency procurement or t ajor procurement
programs.

60
Place in inactive file after
payment. Destroy 25 years after
payment.

54.

ondence files of procurement operatlng

Destroy when 2 years old.

ct, requisition, purchase order, lease
and bon surety records, including _
correspondence related papers pertaining to
award, administratio ceipt, inspection, and
payment (other than those ed in items 53
and 54. 62

55.

See General Records Schedule 3, item

56. es of reports on supply requirements and
rement matters submitted for supply

t purposes (other than those

in case files or other files of a

63

incorpora
general natu

d from other units for
or for transmission to

a. Copies recel
internal purpo
staff agencies.
Destroy when 2 years ol

b. Copies in other reporting unit
related work papers.

Destroy when 1 year-old.

115-203 Four copues |ncludmg original, 1o be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescnibed by Generz! Services
ACMINISIIEUGH
FPIMR (21 CFR) 101-11.4
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Request for Records Disposition Authority—Continuation 408 NO. PIA;E OF. 83
B - i ] 9 ~
7. Lo 8. DESCRIPTION OF ITEM -
{TEM NO. - - ... (With Inclusive Dates or Retenﬁon Periods). SﬁggLSOOR Acnoq‘qo'vm"
57..
GRS 3,/ Ttem Ba.
ces 3, Trem 5b -

58.

Printer, and supporting papers.

a. Prigting procurement unit copy of

Destroy 3 yea
cancellation of isition.

Government Printing Office invoice,

Report.

related account.

Personnel Management Division

Provides support to the Service through

programs which include: recruitment and
staffing of positions, classification, pay

and evaluation, and training.

See General Records Schedules 1 and

Destroy when new list or card is made.

Destroy 3 years after period covered

cords relating to requisitions on the Public

65

Transfer of Funds Voucher and Receiving

comprehensive personnel management services and

administration and payroll, labor and employee
relations, policy development, program analysis

2.

115-203

Four copies. including ociginal, to be submitted to the National Archives

STANDARD FORM 11S-A

Revised July 197<

Prescribed by Genera! Services
ACnunistizicn

FPIAR (21 CFRY 101 =114



Request for Records Disposition Authority—Continuation

JOB NO.. .

PAGE OF . -

7.
TEM NO.

8. DESCRIPTION OF [TEM
- (With lnctusive Dates or Retention Periods).

16 . 283

9. . .
SAMPLE OR - 10,
408 NO. ACTION TAKEN

59.

60.

Programs for Progress Reports.

f tralnlng glven and promotions

received in e vision in Headquarters and

Regional Operatlons.
Destroy when 1 year old.

entive Awards Program Files. 18

é1ve Awvards Program Case Files

inclu both performance awards and

suggestion

Destroy
‘closed.

b. Reports
Destroy 3 years after date of report.

Budget Division

Ensures that Service operating plans and
budgets are coordinated, clearly defined and
interpreted, that they integrate policies and
priorities of the Service, that they contribute
to Service management capabilities for
anticipating, considering alternatives, making
decisions on goals and strategies, making
commitments to carry them out and evaluating
the results of those decisions and operations.

See General Records Schedule 5.
Finance Division

Develops and implements accounting and
financial control systems; processes foreign
and domestic claims; performs related analyses,
a resources utilization, financial management
and costs, workload and productivity.

See General Record Schedules 6, Items 3,
5, 6, and 10; Schedule 9, item 4.

115-203

STANDARD FORM 115-A

Revised July 1972

Prescribed by Genera! Scovices
AGMINISIralion

FPMA (21 CFR) 101114



Request for Records Disposition Authérity_—(;on_tinuation R S

JoB NO.. .-

[PAGE OF
{17 .. 83

2. RN 6. DESCRIPTION OF ITEM '
TEM NO. . e o (With Inclusive Dates or Retention Periods).

9. . .
SAMPLE OR 10. -
JOB NO. ACTION TAKEN

oreign Claims.

61.

of U.S. Nationals against foreign

ulgaria (6) Poland

(8) Soviet

b. Mixed Clains
Files - Claims
"Germany for losség during WWI.

c. War Claims Case Fil
during WWII.

d. Blocked Accounts Case Fi
Alien property held becau
restricted country. (Bulga
and Rumania).

e. Withheld Foreign Checks - Funds
withheld, due individuals residin
restricted country.

after paid in full.

62. vernment Losses in Shipment - Claims by

Losses in ipment.

Destroy 10 years ter payment or
settlement.

b. Agreement of Indemnity - ¢
Agreement of indemnity issued
Treasury.

Destroy 10 years after issuance.

overnments for damages or loss of
operty in the following countries:

choslovakia (7) Rumania

- War damages

Paid in Full Cases - Destroy 10 years

310

. International Claims Case Files - Claims

(9) Yugoslavia

ommission - US & Germany
f US Nationals against

s - Vested
~claimant in
ia, Hungary

311

115-203 Four copies. includirig original. 10 be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Scrvices
AGMinistrzlicn

FPAR (21 CFRY 101114



. . . B

Request for Records .’Qi‘sppfsit_iénA@tﬁ&iﬁﬁ_gé@tihuati@ R

- | vo8 nO.

Sl PAGE OF .
i 83

7.

TEM NO.

2% g DESCRIPTION OF WEM - .. .
© .o (With tnclusive Dates or Retention Periods). = .

9. -
SAMPLE OR 2o 10,
JO8 NO. ACTION TAKEN

63.

64.

'

stal Savings Deposits - Files on Liquidation
“Rostal Savings System from FY 1968. 312

- Miscellaneous, More
icates Issued and

Corresponden
Information, D
No Account.

Destroy when 2 years o

c. Payment Schedules (SF-1166) ies

Reissued Checks (SF-1147) Copie
"Cancelled Checks (SF-1185 & 1098).
Destroy when. 10 years old.

dgment Cases processed and paid by Treasury.

(GAO ham  case files).

b. Private & P
Files.

ic Relief Bills - Case

Destroy 10 years after paid.

c. Judgment Cases - GAO CeXt{ificates of

Settlement (Copies)
Destroy when 2 years old.
d. Transmittals from GAO (copies).

Destroy when 2 years old.

115~-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1972

Prescrnibed by General Services
Agministraticn

FPIR (21 CFRI101-11.4
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- Request for Records ‘pﬂis_p‘bsition Authorityf_Continiiétibry R R

408 NO.

PAGE OF
19 83

: 7. — -
{TEM NO.

- 5r 7 8 DESCRIPTION OF ITEM -~ .
- - (With Inclusive Dates or Retention Periods).

9.
SAMPLE OR | 10,
JOB NO. ACTION TAKEN

65.

1

66.

67.

68.

69.

70.

imed Partial Payment of U.S. Savings Bonds
case f1 Funds transferred to Treasury by
Private firms undeliverable partial payments
made by individuals rds U.S. Savings Bonds
purchase. 314

Destroy in action office when a
deposited is paid.

tatement of Traﬁsactions, Disbursement
schedules, V and supporting documents.
Collections documents. 320

Site Audit - See -GRSN—6/31A

| ‘Ni-d2¢-qi-1 Ttem 7
6, Statement of Disbursing cost by major
agency, =49, Report on Operating Expense
Budget control ice, BA-R 50, Report on
Operating Expense Bu ield Offices,
Summaries related to Operatin ense Budget.

Destroy when 7 years old.

s and supporting schedules.

Destroy when 7 years old.
1 Loans, Supporting documents. 323

Destroy in action offi
needed for reference.

s, donations and contributions

(conscien d) made to the U.S. Government
through the U.S. correspondence and
related papers. 324

!

Destroy 10 years after receipt.

115-203

Four ;:o;)ies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Scrvices
Adrinistraiion

FPIAR (21 CFRY 101-11.4



Request for Records pis‘péslti'onAAuthority—»Continuation

JOB NO..

PAGE OF
20 83

7.
TEM NO.

. 6. DESCRIPTION OF ITEM
= (With Inclusive Dates or Retention Periods) - -

9.
SAMPLE OR 10.
JOB NO. ACTION TAKEN

Defense Lendin

e Reconstruction Finance Corporation (RFC)
established in 1932 to éxtend financial aid
griculture, Commerce and industry by means

Commer Commission, to railroads or their
Later legislation authorized the
purchase Qf insurance companies, capital stocks
of banks, and National Mortgage Association,
etc. In 1930 legislation was enacted and
approved which gave RFC responsibilities in
connection wi the national defense programs,
which were grealy expanded during World War
IT. )

An RFC Liquidation Mct approved July 30, 1953,
terminated its lendiRg powers effective
September 28, 1953, aNd liquidation of its
assets began. Under the provisions of this act
the RFC continued as an \independent agency
until June 30, 1954. Thexeafter, the Secretary
of the Treasury assumed aly powers, duties, and
authority previously given ko the Administrator
of RFC. On June 30, 1957, the RFC was
abolished under Reorganizatiom\ Plan No. 1 of
"1957. : '

The Secretary of Treasury by his der no.
181-3, dated December 7, 1954 established the
Defense Lending Division under the Agsistant
Secretary of Treasury effective Janua
1955. This Division conduct all lendi
activities authorized under Section 409
Federal Civil Defense Act of 1950 and Se
302 of the Defense Production Act of 1950,
amended.

See GRS; Schedule 6, Items 3,5,6,& 10;
Schedule 7; and Schedule 9, Item 4.

115-203

Four c_op‘;s including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescrived by Generat Scrvices
AGminiStraliga

FPIAR (21 CFRY 101 =114




Request for Records vDisp'osition Authority-fCon'tinqation

| Jo8 No'.:"

PAGE OF .

7.

ITEM NO.

: 8. DESCRIPTION OF ITEM
- - (With Inclusive Dates or Retention Periods).

23 I8y

e —
SAMPLE OR ~10.
- JOB NO. ACTION TAKEN

74.

75.

| concerning

ondence between Treasury Department and
Federal e Banks (incliides transmittal
letters) - COPI correspondence between
Treasury Department an i 264
Destroy 18 months after fisca
which correspondence is dated.

ondence files (subject case files)
ies, including semiannual
reports, work paper d general materials.

265

Destroy 6 years after the en
fiscal year in which material is date

Funds Flow Division

he Funds Flow Division is responsible for
mnigimizing the cost and maximizing the
effyctiveness of Governmentwide collections by
providing Federal agencies with effective
depositsary services through policy development,
regulatiqQn and compliance, and guidance and
assistanca, The Division issues depositary
regulations\and ensures that Governmentwide
collections mply with financial policy and
program objectives; it is also responsible for
ensuring all depQsitary services are performed
in accordance with established agreements and
for providing secunty for public monies. At
the present time, Th® Division is involved in,
but not limited to, the following programs:
425-86-1
(247 ,248)
Federal Tax Deposit/Treasury Tax and
Loan (FTD/TT&L)
Federal Reserve Bank (FRB) \Depositary
Relationships
Payment Policy
Treasury General Accounts (TGA)\Qperations
International Banking
Electronic Funds Transfer (EFT)
Collections
Collateral Operations
Treasury Limited Depositary/Cash
Concentration System (TLD/CCS)
Treasury Automated Compensation System
(TACS)

115-203

Four copies mcludmg ongmal 1o be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1972

Prescnded by General Scrvices
AGMINISUENCH »

FPMA (21 CFR) 101-11.4
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" Request for Records Disposition Authbfity—Contltiuéiioﬁ e e T

JOBNO. .~ .

PAGE OF

7.
TEM NO.

.6 DESCRIPTION OF ITEM - - * -
(W«th {nclusive Dates or Relennoo Penods)

"SAMPLE OR

v g 83

: 0.
7408 NO.- | ACTION TAKEN

76.

77.

ystem/Program Development and Implementation
425-86-1:1
Regord/Subject Content - Systems design,
dev&lopment, implementation, monitoring,
procedures, guidelines, regulations, problem
definitdqn, project description, staff
assignmen start up and progress
schedules, 's, contracts with consultants
and service greyps, equipment specifications
and acquisition Bchedule, system test
reports, developme and presentation of
work shops, project atus reports, and
notices of project completion.

Arrangement - Alphabetl ally by progect
‘name, then alphabeticall
within project.

Disposition - Break file upon cdypletion
of project. Retain in office 2 y®ars,
then transfer to the Federal. Record
Center. Destroy 10 years after file
break.

Bank Folders 425-86-1;2

ecord/Subject Content - a separate folder
wN1 be made up for each bank, for
example, if we have a TGA account with XYZ
bank, chorage Alaska, and also have a
lockbox d TLD with the same bank, the
same foldehrh would contain all information
for all threessystems. The file will
include reques to designate the bank as
a depositary, theNactual designation of
the bank as a deposi{ary, Memorandums of
Understanding, letters\of agreement,
contracts, notice lette Placement of
Time Balance Accounts, Transcripts of
Account of U.S. Depositary (TJS-18),
Receipt for forwarding Deposit (TFS~-
16), Revocation of Authority to intain
Account, TFS-5911, Monthly Analysi
Deposits, general correspondence, an
review report (depositary review
analysis).

115-203

Four cop«es mc!udmg ougmal to be submitted to the National Archives

STANDARD FORM 115-A

Revised Juty 1972

Prescrnibed by Genera! Services
AGMINISrzlion

FPMR (21 CFR) 101 -11.4



Request for Records pisddsltion Adthbrity_—(:on'tinuation' R

JOB NO.. . . .

PAG
25 " 83

. 6 DESCRIPTION OF ITEM
. (wuh (nclusive Dates or ﬂelenuon Penods)

9, . .
SAMPLE OR | 10.
JOB NO. ACTION TAKEN

78.

79.

Arrangement - Alphabetically by State,
and bank.

sfer to inactive file
eement. Keep in
en send to
10

Disposition -
upon termination o
office one additional yea?s
the Federal Records Center. De
years after terminated agreement.

ank Collateral Folders : 425-86-1;3

Arrangement - Alp etically by State,
City and bank.

Disposition - Transfer to™\pactive file
upon termination of deposita agreement
keep in office one additional y®ar, then
send to the Federal Records Cente
Destroy 10 years after termination o
agreement.

reign Bank Folders 425-86~1;4

s/Subject Content - Request to handle
t or for a U.S. Government
installati or facility, resolution of
problems or C ification of
misunderstanding;~authorization to Maintain
Accounts, reports o ondition of services,
Revocation of Authorit o Maintain Account,
Statement of Activity in asury General
Account (TFS 5907).

Arrangement - Alphabetically by
Name of Bank, City, base, Installati
or Agency.

115-203

Four copnes including original, 10 be submitted to the National Archlves

STANDARD FORM 115-A

Revised Juty 1974

Prescribed by Genera! Services
ACmMiniStralion

FPIMR (21 CFRY 101114



Request for Records Disposition Authbrity'_—_Continuatlon e 408 NO., PAGE OF o4
2 o 6. DESCRIPTION OF [TEM - SAMPLE OR 10,
TEM NO. (Wuth lncluswe Oates or Relenuon Periods) . J4OB NO. ACTION TAKEN

80.

81.

82.

'sp051tlon - Transfer to inactive file
ination of banking service.
Keep in offic additional year,
send to the Federal Center.
Destroy 10 years after termin
agreement.

then

of

omestic Government Facility - Operations
425-86~-1;5

to the establishment and
e banking facilities.

"Arrangement - Al
then name of base.

‘upon termination of banking
Keep in office one additional
send to the Federal Records Cente
Destroy 10 years after termination o
agreement.

e Letters 425-86-1;6
Subject Content - Semi-annual

rm letter - Rate on TGA Account
Balance/Timé~Balance (used in TFS 5901).
Earning rate to used in computing the
value of balances compensate banks.
mailing lists.

Bank

Arrangement - By year, mo of release.
Disposition - Break file at the
each year. Retain in office.

six (6) years after file break.

it Reconciliations - TGA Transaction File
425-86-1;7
Record/Subje tent - Monthly printout by
trace date, bank nu lot, symbol, TC
confirm date, trans date, ber, amount.

Arrangement - By year, then month.

115-203

Four ;:c;pies. including original, to be submitted 1o the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Scrvices
AGAINISUELOT

FPMR (<1 CFRY101~11.4



Request for Records Disposition Authority— Continuation 408 KO. ;‘;GE ° &
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO - - (With Inclusive Dates or Retention Periods). 408 NO. | ACTION TAKEN

83.

84.

85.

osition - Break file at the end of
in office one additional
Federal Records
Destroy 5 years a

year,
Center.
break.

osit Reconciliations - Preliminary Register
425-86-1;8
ubject Content - Monthly printout by

trace dat bank ABA, transtype, lot,
symbol, TC, firm date, CD number, amount.
Arrangement - By“year, then month.

Disposition - Break fil
the year. Keep in office on
year, then send to the Federal
Center. Destroy six (6) years aft
file break.
ncy Cross Reference File. 425-86-1;10
bject Content)

- Duplicate copy of
all corresp

ence with any agency.

ArranQement - By
chronologically.

artment, agency, and

Disposition - Break file at t
each year. Retain in office.
one year after file break.

Des

asury Automated Compensation System Analysis
425-86-1:11
Subject Content - Printout of
imited Account Analysis Statement,
Compensatiom Summary Report, Depositary
Daily Activityisting, Depositary
Compensation Hist Report, Management
Information Summary ort. All records
relating to this system e maintained and
retained by the concentrato ank or sub-
contractor. - State-ments are m ed monthly
to account bank. Discrepancies a reported
to concentrator banks within 45 days
resolved within an additional 45 days b
concentrator.

115-203

Four COO(eS mcludmg original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised Julv 1974

Prescnbed by General Services
ACMiNISUIEHoN

PR (21 CFR) 101-11.4



Request for Records Disposition Authority— Continuation i J08 NO,

PAGE OF =
28 83

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods).

9.
SAMPLE OR 10.
JOB NO. ACTION TAKEN

Disposition - Break file at the end of
ach year. Destroy 5 years after file

The Treasury Aut
(TACS) records will
Mercantile Trust Compan
Missouri. The information
on-line for 60 days, off-line
storage) for 16 months, then send
Flow. Off-line retention at the conce
trator's sub-contractor may be extended a
required by Treasury. '

ted Compensation System
processed by the

in St. Louis,

1 be maintained

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM. 115-A

Revised July 1972

Prescriped by Genera! Services
ACMINISTLEHGA

PR (21 CFRYI101-11.4



Request for Records Disposition Aqthotity,_?ccognqqudn ;s

8. DE,SONP“ON OF ﬂ‘EM
With Indusve Dates or ﬂetenuon Pefiods)

. 9.
=] .SAMPLE OR
-+ OB NO,

86.

87.

88.

ASSISTANT COMMISSIONER, FINANCTAL INFORMATION

Provides executive direction and leadership and
technical guidance for assuring the financial
integrity of the Federal Governments payments
and collection systems, financial accounting,
reporting, funding and financing service.

Banking Management Division

Responsible for a variety of activities that
impart the entire community ©of financial
institutions that serve as agents of the
Federal government in the collection of funds
to the account of the Treasury; maintains the
official controlling accounts of the Treasury
reflecting the receipt, custody and expenditure
of all public monies; monitors the performance
of financial institutions designated to
maintain a Treasury General Account to ensure
that funds are being handled in the best
interest of the Government; and monltors the
deposits to the Treasury Account to ensure
their integrity as reported by the financial
institutions and the government agencies.

General Ledger Branch

idiary Accounts - Trial Balance.

425-80-2;25
Destroy when 4 1d, or 4 years
after all differences are ved,

whichever is later.

TFS Form 5144, end of month report on balance
in TT&L and Note Accounts. 425-81-1;11

Transfer to FRC when 6 months old.
Destroy when 3 years old.

and papers pertaining to the

preparatlon () currency reports. 569

Destroy when 1 year old.

115-203

Four copies. mcludmg original, 1o be submitted to the National Archives

Revised July 1972
Prescnned Gy G
AOQTMUINISTIZICT

Genera!

Addition.

STANDARD FORM 115-A

Serrviiec

PR (21 CFR101-31 4
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Request for Records Disposition Authority—Continuation =~ = .:ea “° ;’(‘)GE OF 83
. 9.
tre»:'uo. With Ingiu‘gievgg‘;:z:g'NﬂeolznganPeriods)v sﬁg?&o‘?ﬂ | ACT! 'O:loerKEN
89. n currency reports submitted by agencies,
Foreign rency Accounts Current, (FS-488)
Foreign Curre Ledgers (FS-6909) and Summary
Sheets (SF-6909A) a elated reports submitted
by disbursing officers, a oreign currency -
documents initiated by SRB. 571
Site Audit - See -GRSN—6/3A—
Ni-426-e1-1 Trem 7
90. ‘ rency agreement files, conversion
files, and coun uctions files. 572
Destroy when 30 years old.
91. Truncation Tape Accounts. 425-82-1;1 (591)
a.’ intout - paper form.
Destrog 3 years after end of year in
which recsxds were produced.
b. Microfiche - ( uter Output Microform) 4
1. Original-Silver Halt -
Destroy when 3 year old.
2. Microfilm copies
Destroy when 1 year old.
92. anscripts of the General Accounts of the U.S.

_{Voucher entries not specil

forms TUS , TUS 18, and TFS 5176;

Certificates Deposit (i.e. SF-215); Debit
Vouchers, Credi ouchers, Debit/Credit
Vouchers (i.e. TFS-S100, TFS-5208, TFS-5209,
TFS-5504) ; Deposit Ti ts; certain Journal
'cally described
elsewhere in the schedule;
Deposit (i.e. SF-215); Letter oR Credit
Vouchers (i.e. 5401); Letter of Cr
Statements of Differences (i.e. BA-6
Form 12 (Symbols 17-169, 17-210, 17-900

115-203

Four coples mcludmg ougmal to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescnbed by Genera! Services
Administeziion

FPMR (27 CFRII101-11.4



R

Request for Records Disposition Authority—Continuation .

JOB NO. .

PAGE OF
"131 83

R 8. DESCRIPTION OF [TEM
“et L (With inclusive Dates or Retention Periods).

9.
SAMPLE OR 10.
JOB NO. ACTION TAKEN

93.

94.

Paper Originals - Microfilm in-house
after receipt of the documents. After
verification that the documents are
complete and correct, the Forms TFS 17,
TFS 5176, and TFS 12 (Symbol 17-210) are
be separated and maintained in-house
im\the General Ledger Branch. All other
ents are to be destroyed in-house
the verification is completed.

ut not all, are Site Audit).

(1) Forms TFS\}7 and TFS 5176 are to be
destroyed iR-house when no longer
needed.

(2) Form TFS 12's a to be maintained in-

- house in the Genexal Ledger Branch until
matched. Matched
destroyed in-house 2
month in which the ite

ears after the
is matched.

b. Microfilm -

(1) Silver Halide Microfilm Qriginals -

includes Site Audit Mater

Destroy 6 years and 3 months after“period
of account.

(2) Microfilm Copies - Destroy when 3
years old, or when no longer need
for reference purposes.

es. 593

Site Audit - See-6R

reign Currency Balances in U.S.

Equivalency. 598

Destroy when 3 years old.

SN—6,/10 |
Ni-426.91~-1 Trem 7

115-203

Fout‘;:_o;)é;s. including original, 10 be submitted to the National Archives

STANDARD FORM 115-A

Revised Juty 1974

Prescnbed by Genera! Services
AGMUNISTTENGH

FPIMR (21 CFRY 101-11.4



Request for Records Disb_osltion Authority—Continuation

JOB NO.

PAGE OF
32 83

A
~ TTEM NO..

R 8. DESCRIPTION OF ITEM
2 - T (With Inclusive Dates or Retention Periods).

9.
SAMPLE 10.
© 408 NO‘.) ACTION TAKEN .

95.

96.

97.

98.

99.

100.

101.

102.

Report of FSA and FT Balances in U.S.
Foreign Depositary Quarterly
Report; Reports eceipts, Payments and
Balances; and Reports © lances with Accounts
of the U.S. Treasury TFS-5144. 599
Destroy when 3 years old.

reasury Accoﬁnt and Foreign
Currency Bank Ba& 600

Destroy when 3 years
Reconciliation Letters. 610

Transfer to FRC when 6 months old.
Destroy -when 3 years old.

t - Register of Transactions. 611

Destroy when 1 year old.

eral Ledger and Central General _
614

ent of U.S. Currency and Coin.
615

Destroy when 10 years old.

f Dollar Value of U.S. Notes and

Silver. 616
Destroy when 10 years old.

U.S. Treasury General Ledger, Journal Voucher
and Balance Sheet. 617

Transfer to FRC when 6 months old.
Destroy when 10 years old.

Addition

‘Addition

115-203

Four ;:opies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescrived by Genera! Services
ACAUNISTIZUCAH

FPAR (21 CFRP01-11.4



Request for Records Disposition Authority—Continuation IR Rech N 3OEOF gy
103., |Consolidated Summary Proof ' 620
a. Record created before July 1, 1975.
Destroy when 10 years and 3 months old. -
b. Records created on or after July 1,
1975.
Transfer to FRC when 6 months old. Addition
Destroy when 6 years and 3 months old.
104. |TUS-2984, Balances of U.S. Currency in Reserve.
a. Records created before July 1, 1975. o2t
Destroy when 10 years and 3 months old.
b. Records created on or after July 1,
1975.
yTrénsfer to FRC when 6 months old. | pddition

Destroy when 6 years and 3 months old.

105. ates. 622
Same as item 104.
106. eld by FRB's, Federal Reserve Notes
Outstanding & Pledged.
Same as item 104.
107. of Paper Currency on Hand.
Same as item 104.
108. eport of U.S. Coin Outstanding.
Credit Vouchers ins) 625
Same as item 104.
109. Clearance Listings
Same as item 104.
ws-203 “Four copies. including original, 1o be submitted 10 the National Archives  STANDARD FORM 115-A

Revised July 1974

Prescnibed by Genera! Scrvices
ACTUNISUENGN

FPIMR (21 CFRY101-11.4



Request for Records Disposition Authority— Continuation - fJo8 wo. ';AGE OF 83
. . o 9,
7. oo L 8. DESCRIPTION OF (TEM - : .
TEM NO. S - (With Inclusive Dates or Retention Periods). szggn.soc?n ACT'O"‘J“TI\KEN
110. f Funds in Transit. Report of

Unmatched Tran

Same as item 104.

111. TUS-2655, Analysis of Balances by
Classes and Denomi ions. 628
Same as item 104.
112. Currency Report by Kinds and Denominations. 629
Destroy when 10 years old. Item 104
113. Summary of Paper Currency Issued, Redeemed. and
Received. _ _ 631
Destroy when 10 years old. ngn104

114. |Sta deral Reserve Agents FR 44. 632
Same as item 104. _

Form 1908, Activity of Stock Balance - T
Reports TFS-9029, Advice of Transactions in '
Federal rve Notes; BEP Form 1905, Schedule
of Delivery f ederal Reserve "Currency
Notes"; and BEP Fo 1907, Letter of Advice of
Shipment of U.S. Notes. 425-80-6
(633,634,636)
ear and
425-81-4

115.

Volume: one cubic foot p

Same as item 104.

sury Statement of Accountability.
641

i1e.

Same as item 104.

otes and Silver Certificates.
649

117.

Destroy when 5 years old.
118. issued U.S. Currency. 650

Destroy when 5 years old.

115-203 ) Four copies. including original, 10 be submitted to the National Archives

STANDARD FORM 115-4

Revised July 1972

Prescrived by Genera! Scrvices
AOMINISUENCH

FPMR (41 CFRH101~11.4



Request for Records Disposition Authority—Continuation - - .+~ |98 N0 0 ;‘;GE oF. g3
9. . - {
v M NO. With lngiugevgg‘;:ngﬂgzngsﬂMPeﬁodsy -%ggl'so?ﬂ ACTION TAKEN
119. aper Currency Issued and Redeemed and
) Report of rrency Produced, Issued and
Retired.
Destroy when 5 years old. -
120. est for Balances. 652
Destroy when 5 years old.
121 mbined Unfit Federal Reserve Notes,
: Redemptions. 653
Destroy when 5 years old.
122. Statement of Federal Reserve Notes,
New Series, tions, Reissues, Original
Issues. ‘ 654
Destroy when 5 years old.
123. fer of Funds - U.S.D.O. 660
Destroy when 10 years old. N
124, _ Llstlng of Transactions and
Accounta 663
a. Records created befo bruary 1990.
Destroy when 4 years old.
125. Reconciliation and Proof Statements.
665
a. Records create e February 1990.
Destroy when 4 years old.
126. ry of U.S. Notes and Silver
Certificates Des 676
Destroy when 4 years old.
127 ify Balance of Canceled Currency on

Hand.

Destroy when 4 years old.

115-203

Four copies. mcludmg original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescnbed by Genera! Services
AQMINISHIZL0N

FPIR (21 CFRY 101-11.4



4]

Request for Records Disposition Authbrity-Continuation et | OB NO

PAGE OF

7.
TEM NO.

) 8. DESCRIPTION OF TEM -
(Wcth lncluswe Dates or Retent:on Penods)

",»‘:. 36 o 83 -

e . .
SAMPLE OR )
= JOB NO. ACT ION TAKEN

128.

129.

130.

131.

132.

133.

134.

135.

136.

Certifying Amount of'Canceled Unfit
Paper Currency 's from FRB's. 678

Destroy when 4 years old.

9, Report of Paper Currency Destroyed-
Pieces, DO Value of Paper Currency
Destroyed, and Sche of Discontinued Issues
of U.S. Currency Redeemed a troyed.
Destroy when 4 years old.

Schedule of Payment Vouchers on Letters of
Credit. ‘ _ 685

Transfer to FRC when 6 months old.

ary of Unfit FR Notes Shipped for
Destruction. »

Destroy when 3 years old.

erve Telegram, Advice to New Series
of FR Notes.

Destroy when 3 years old.
and TUS -9000, Advice of Delivery to
Verification FR Notes Redeemed)
Certificate of Destruc R Notes Redeemed).
Destroy when 3 years old.

Special Register of Transactions - G.L. 694

Transfer to. FRC when 6 months old.

ounting Instructions. 699

Destroy when supersé
needed.

ort showing transcripts cleared
and classified a Offices, etc. 796

Destroy when 3 months old.

Addition,

Destroy- .
Rabnhed G eans z:b 3 Montis AFTER Period Covgrad By AccounT.

‘Addition

Destroy
b Years Ao 3 Morris AfTER PERIOD éovﬁru.b By Account.

115-203

Four ;:opies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Services
AOMINISTEIGH

FPMR (41 CFR) 101-11.4



Request for Records Disposition Authority—Continuation - - <. | $08 N0 oo o E
. - . - g DESCRIPTION OF MEM < . o ‘ .
nes: NO. Wit ln:iu‘s)ive oa:e_sngReggqﬁonMPeﬁoas)__j S%lgLsoga ACTH o:ao'T AKEN
137. ¢ of United States paper currency‘
redeemed (GA-58). 803
Destroy when 6 months old. N
138. TUS-5693, Daily Statement of Assets and B
Liabilities (mints and assay offices). 811
Transfer to FRC when 6 months. old. Adaﬂjpn;
Destroy when 10 years old. B
Banking Analysis Branch )
139 TFS Undisbursed Appropriation Accounts -
T Trial Balance: ' 618
Destroy when 3 years old © audited
by GAO whichever is sooner.
140. eceipt Accounts Trial Balance. 619
Destroy when 3 years o en audited
by GAO, whichever is sooner.
141. ansactions - Letter of Credit.
639
Same as item 104.
142. econcilement. 700
Destroy when 2 years old.
143. sue adjustments & payment adjustments.
738
Original: 3 full fiscal years
after year in which
Copies: Destroy when 18 months old.
144.  |Un@Tsbursed Appropriation Trial Balance and
Undisburse opriation Account. 775
Transfer to Federal s Center when
2 years old. Destroy when 8
months old.
115-203 Four copies. includinig original. 1o be submitled to the National Archives STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Services

ACTUNISTIETION
PR (21 CFRy101-11.4



Request for Records pis;poéltionll\dth‘:oriﬂiyéContinuatlbn e 408 NO..

PAGE OF
138. 83

) -8, DESCRIPT(ON OF TeEM
_,‘ : (With lncluswe Oates or Retentcoo Periods).

s. .
SAMPLE 10.
Jos No‘_)R ACTION TAKEN

146.

147.

148.

149.

150.

151.

152.

t Account Trial Balance and Receipt
Account.

776
Transfer to Federa rds Center when

2 years old. Destroy when
months old. '

) ter of Consolldated Abstracts -
Direct Deposits:

Destroy when 4 years old.

e 1ster of Certificates of Deposit -

Direct Dep

780

Transfer to Federa
2 years old. Destroy when
3 months.

= ] nal Vouchers. 783

‘Destroy when 4 years old.

r of Deposits in Transit Adjustment for
Difference

Issue Adjustment
less, and Register of Tran

Destroy when 4 years old.

ibuted Dlsbur51ng Office Transactions -

All Tabula cluding Subsidiary Ledger and
Trial Balance.

Destroy when 4 years old.

its in Tran51t and Direct Deposit - All
Tabulatid cluding Subsidiary Ledgers and
Trial Balances a ecial reglster of

transactions (sensimat?®

Transfer to Federal Records Ce
2 years old. Destroy when 8 years o

d - All Tabulations including
comparisons.

Destroy when 8 years old.

115-203

Four coples mcludmg ongma! 10 be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1972

Prescrived by Genera! Services
AGMINISTTEICH

FPIMR (<1 CFRI101-11.4



Request for Records Disposition Authority—Continuation : #08 No.

PAGE OF
39 83

’ 8. DESCRIPTION OF (TEM
- - (With Inclusive Dates or Retention Periods).

9,
SAMPLE OR 10,
J4OB NO. | ACTION Taken

154.

155.

156.

157.

158.

159.

160.

161.

Checks

Staten

Deposits and C

7
Undistributed. -

nce - Deposits-in-Transit, Direct

Destroy when 4 years old.
= Deposits-in-Transit. 789
Destroy when 4 years old.

s - DD, DIT, Checks Issued and
790

Destroy when 1 year old.

al Report - Deposits-in-Transit,
Issué ct Deposit, and

Destroy when 1 year old.
ifferences. 792

Destroy when 1 year old.

ort List of TFCS Deposits.

425-83-1;1

Transfer to FRC ears old.

Destroy 6 years and 3 mon er close
of fiscal year in which created.

osit Ticket for TFCS. 425-83~1;2

Transfer to FRC when old.
Destroy when 6 years and 3 mon

TFCS Summary Listings. 425-83-1;3
Site Audit = fer to FRC after audit
by GAO or after 2 ye

earlier. Destroy 6 years an
after the period of the account.

ary Report.

Site Audit - See GRSN—6/tA—
NI-42S~91- | Totem 7

425-80-2:29

115-203

Four copies. including original, to be submitted to the Nationat Archives

STANDARD FORM 115-A

Revised July 1974

Prescrined by Genera! Services
AGnunistiraiicn

FPMR (21 CFRY101-11.2



Request for Records Disposition Authority—Continuation . 408 NO, 8"65 OF 83
X 9.
. ’ OF ITEM
n'ep: NO. (With h:iugievﬁg‘;::'g“aeteqﬁon Periods). 33’33"509“ ACTlo:lo:rAKEN
162. , ary Listing. ' 425-80-2;30
Site Audit - See-ﬁfSN—&AHh
\- Y2g-41-1 , Trem 1.
163. ummary Report for JV Entries. _
425-80-2;31
Site Audit - See: .
‘ Ni- ¢28-9) -1, Trem 7,
164. ummary Report. 425-80-2;32
Destroy in action o reference
needs have ended. . '
165. ccounts - Detail Listings.
Destroy whén 6 years and 3 mon s
166. Entries. 425-83-1;5
Destroy when 6 years and 3 months s
167. Entries. v 425-83-1;6
Destroy when 6 years and 3 mon i
168. Journal for TFCS. 425-83~1;7
Destroy when 6 years
169. ransaction Journal for TFCS.
425-80-2;37
Destroy when 1 year old.
170. ump - JV Entries Only for TFCS.
425-80-2;38
Destroy when 1 year old.
171. ipt Audit Report. 425-80-2;39
Destroy when 1 year old.
172. O. Report. 425-83-1;8

Destroy when 6 years and 3 mongr

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Services
Administration

FPIAR (41 CFR) 101-11.4



i

Request for Records Disposition Authority—Continuation =~ 408 No.

i PAGE OF

41 83

7.

TEM NO.

8. DESCRIPTION OF ITEM
(With (actusive Dates or Retention Periods).

S.
SAMPLE OR

10. i
408 NO. ACTION TAKEN

173.

174.

175.

176.

177.

Funds Management Division

Responsible for a variety of financial
activities, including the financial systems to
control accounting aspects of the Federal
Financing Bank and Military Purchases by the
Federal Republic of Germany; the qualification
of surety companies as acceptable sureties on
Federal bonds; liquidation of fiscal affairs of
terminated agencies; International Claims
Programs, and as operating trustee for the
major trust funds, performs accounting
1nvest1ng and reporting functions for the
service. Handles liquidating functions for the
former Postal Savings System and certain other
Government program, and provides guidance to
Federal agencies on a wide range of financial
matters.

of Accountablllty and Statement of
Transactions all funds certified for
payment (copies).

Destroy when 4 years old.
tes of Deposit relating to

transactions Unemployment Trust Fund
allotted to States.

316

Site Audit - See -GREN—6/1A+— __
‘ Ni-42£-91-1 e 7.
tion letters (originals) pertaining to
investments & er operations affecting
trust funds, including d documents. 317

Site Audit - See GRSN—6/1A.

Ni-428-41~1 Trem 1.
loyment trust fund certificates of
deposit covering lotted to the States.

Site Audit - See GREN—6/1E.

Ny -428-41-1 Tremn
P deposit accounts, correspondence, and
related pa ertaining to the receipt,
accounting and mail ce of fund in special
deposit accounts.

Destroy when 4 years old.

115-203

Four ;:opces lncludmg original, to be submitted to the National Archives

STANDARD FORM 115-4A

Revised Juty 1974

Prescnbed by General Services

AQMurustraucn
FPIR (21 CFRI101-31.4



Request for Records Disposition Authority— Continuation JOBNO... . s Z‘;GE OF 83
- ' Ce - —
7. 8. DESCRIPTION OF ITEM ¥ B
TEM NO. (With Inclusive Dates or Retention Periods). ST'BOASLSOOR ACT!O;:’:I‘AKEN
178. Federal Financing Bank Loans, supporting
documents. NEW

179.

180.

181.

182.

183.

184.

" |to the Federal Ré

Destroy when 6 years and 3 months old.

International Monetary Fund, International
Loans, supporting documents. NEW

Destroy when 6 years and 3 months old.

Note: TItems 178 and 179 have the same
retention period as GRS 6, Item 1A.

Surety Records

bonds of accountable officers, and
relate ers’ (including one copy of card
index descril in Item 183). Bonds for period
1789 circa 1915 t ferred to Archives 1937 -
1945. Bonds for, perio irca 1915 - 25 - 1955
transferred to FRC 1957 - 1 No current
creation of these bonds. 283

Destroy when 50 years old.

. bond files of the former office
of Civilian Defe 284

Destroy when 50 years old.

ety bond files of the Farms Home
Administration Credit Administration.
285

Destroy when 50 years old.
Close i ce expense bond files. 286

Destroy when 50 years old.

o0 inactive bond files transferred
287

Destroy when 50 years old.
Note: 181, 182, 183, and 184 transferred to

FRC 1957 - 60 (same type bonds as in item 180).
No current creation of these bonds.

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised Juty 1874

Prescrived by Genera! Sarvices
AGMINISTIaton

FPIMR (21 CFRY101-11.4



Request for Records pisppsitién AuthbrityeCQntinuatibn_ Lo eeNe 4G OF g1
N T o _ 9. '
rem No. - Tl with mﬁwﬁ%ﬁiﬂlﬁ"agiﬂfﬁ‘ Periods) . SAMPLEOR | acTioN TAKEN
185. respondence with surety and insurance
companies including process agent files of
i anies and authority files. (Files
contain lett and legal documents regarding
companies authorl to do business with the -
Government; Annual wals of such authority:;
correspondence and memora regarding
rejection of applications for thority and
terminations of authority). 288
Transfer to FRC 1 year after last ion
‘on cases. Destroy when 50 years old.
186. e of Excess Risk (listing of large bonds
or policy itten by certificated insurance
companies) and ed quarterly financial
statements. 289
| Transfer to FRC when 1 year o
‘Destroy when 6 years old.
187. financial statements of companies
authori s relnsures (statements show1ng
financial con ion of insurance companies -
authorized to reins written by certificated
companies). 290
Transfer to FRC when 1 year ol
Destroy when 6 years old.
188. inancial statements and supporting data
: of companie ding Certificates of Authority
as acceptable sure n Federal bonds. 291 _
Transfer to FRC when 1 year
Destroy when 6 years' old.
189 s submitted to the Treasury by the
: various nment agencies, for the purpose of
preparing the a report required by law to
be sent to Congress. , 292
Destroy 10 years after last r
required under PL 92-310.

115-203 Four coples mcludmg original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by Genera! Seovicss
. AGMINISTIENGH
Vet FPIAR (21 CAR) 101 -11.4



Request for Records Disposition Authority—Continuation . jHoBNo. PAGE OF
‘ , . 44 83
. 9.
ﬂ’El:. NO. - (With lngiugeégﬁggNﬂginganPeﬁods), Sﬁlg;LgOOR ACTlS):Qo'T;\KEN
190. ; s of State examination of surety
companies te examlners describe financial
condition of the ic company) . 293
Destroy when 4 yeérs old. ided 2 -
subsequent reports are on file).
Cash and Debt Management Branch
191. olume and Reimbursable Cost for
Processing FTD 425-81-1;5
Destroy when 3 years old.
192. Report of ‘Qualified Special
Depositarie l[aintaining TT&L Accounts
(TFS Form 14). 425-81-1;6
Destroy 18 months after the & the
fiscal year to which they relate.
193. ive Wires to Treasury, used for
monthly balances? 425-81-1;7
Destroy when 3 years old.
194. ing balances in the Tax and Loan
and Note Accoun cluding TFS Form 5706.
425-81-1:8
Destroy when reconciled wi ed
" ledgers. L
195. aily Telegraphic Reports.425-81-1;9
Destroy in action o no longer
needed.
196. tment Rate Wire, including supporting
developmenta 425-81-1;10
Destroy in action office 3 years
old. :
197. sit Report. 425-81-1;12
Destroy when informa o longer
needed.

115-203

Four copnes mcludmg original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1€7<

Prescubed by Genera! Services
ACMINISTIANCN

FPIR (21 CPRI101-71.4



Request for Records Disposition Authority—Continuation - -~ . JQ'? “° Z‘;GE °F 83
TEM NO. (With Inciugiee Dates o Retontion Petiods). 53;35':5;:‘?'* Ac*no::o"rmsu
198. ¢ | WOF ; Tax Classification Recap. 604
Destroy when 3 years old.
199. ent Classifications. 607 _
Destroy when 3 years old.
200. of FTD - Dept. Circ. 1079.609
Destroy when 3 years old.
201. TFS-4013, Work sheet for spééial reports and
the Daily Treasury ﬁaatement. 682
‘Destroy when ¥ yearsold: 4 Years 0ld
202. Memofandum of figures telephoned by
Bureau of theé ic Debt, Division of Accounts
and Audits. 794
Déstroy when 5 days old.
203. - ork Sheet for ounces shown on page 1 B
of the Daily Treé atement. 795
Destroy when 3 months old.
204. ansmittal slip to have printers
copy of Daily Tre tatement photostated.
Destroy when 1 year old. 2o
205. TUS-4355, ; 's copy for DTS (GA-355). 805
Destroy when 3 years old.
Finance and Management Branch
206. maintained to summarize the advances,

repayments; fiscal operations of the
various loan functl 425-80-3;1
(584)
Transfer to the Records Cen en 10
years old. Destroy when 30 years o

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised Juty 1974

Prescribed by Genera! Services
AQMiNiStIalcn

FPMR (21 CFR} 101-11.4



P

Request for Records _Dispésition‘i\uthbri'ty_— Conﬁnuation

JeoBnO,.

PAGE OF

R T Y
o , e e DESCRIPTION OF TEM - L SAMPSL‘E-OR 10.
{TEM NO. o e (Wcth Inclusive Dates or Retentuon Periods). | 408 NO. ACTION TAKEN

207. files consisting of basic notes

relating he establishment of new accounts
and the Federa unts Symbols and Titles

Booklet. 425-80-3;2

Transfer to the Records Cente
years old. Destroy when 30 years o

208.

Appropriation and Restoration
Warrants 1

Treasury Form 523).
425-80-3;2
(586)

en 10
Destroy when 30 years o

Transfer to the Records Cen
years old.

209.

Surplus Warrants (Formerly Treasury
425-80-3;3

Form 524).

Transfer to the Records
years old. Destroy when 30 years

210. maintained to summarize the ‘payments,
collectio

nd fiscal operations of the
various investmé i

Destroy 6 years,
trust function to which the ré
relate ceases to be in effect.

211.

ent transactions and related accounting
documenta including SF-224, Statement of
Transactions and Statement of
Differences (copies). 576
Site audit - See

GRESN—6/TA—
Ni-dzs-91-1 THaT

212. tion letters (originals) pertaining to
investments:® . 425-80-4:4
(577)
Destroy 6 years, 3 mon ter the
trust function to which the re
relate ceases to be in effect.
213.

relating to routine operations,
exclusive of polT

Destroy when 2 years old.

115-203

Four copces mcludmg original, 10 be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescubed by Genera! Scrvices
AGMINISTIEHGN

FPIR (21 CFR) 101-11.4


http:ceases.to

Request for Records Disposition Authority—Continuation” . - "~~~ 408 No.,

PAGE OF

i 47 83

7.
{TEM NO.

8. DESCRIPTION OF ITEM
- - (With Inclusive Dates or Retention Periods).

9. -
SAMPLE OR 10.
JO8 NO. ACTION TAKEN

214, ¢

215.

216.

217.

218.

219.

220.

221, ¢

administrative agencies for sale or
other disposity ercial securities. 580

Destroy when 3 years old.

of accountlng documents (certificates of
deposit, stment memorandums to Public Debt,
etc.), origina copies of letters from

administrative agencies esting investment
transactions. ‘

Destroy when 4 years old.

of the estates of patients who died
intestate - al heirs (example - General
Post Fund).

Destroy when 4 years old.
iation Transfer Authorization.

: 588
Destroy when 12 years old.

of Dep051t of Interest Collections

Destroy when obsolete.

uarterly Administrative Expenses to
Social Securi st Fund and Unemployment

Trust Fund. 643
Déstroy when 5 years old.

Ad]ustment and Annual Adjustment and
Summary of rative Expenses to Social
Security Trust Funds.

Destroy when 5 years old.

115-203

Four ;:opies. inctuding original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescrined by Genera! Services
AGministration

FPMR (41 CFRY 101-11.4



Request for Records Disposition Authority—Continuation - - 408 No.,

PAGE OF
48 83

8. DESCRIPTION OF ITEM

9.
SAMPLE OR

TTEM NO S . (With Inclusive Dates or Retention Periods). JOB NO. ACTION TAKEN
999, i of Transactions Relative to
' Authorization end from Public debt
Receipts.
Destroy when 5 years old. _
. 223. oldiers & Airmen's Home Permanent
Fund. 647
Destroy when 5 years old.
224, t Transactions Summary. 656
Destroy when 4 years old.
995 in Government Accounts. 658
Destroy when 4 years old.
226. A for OASF & FDFHI. 659
Destroy when 4 years old.
227. Investment of Non-budgetary Accounts, -
oI of Trust Funds, and TFS-1138,
Budgetary and Non-budg ccounts. 661
Destroy when 4 years old.
228. of Certified Wages. 662
Destroy when 4 years old.
229, Appropriation (Quarterly
adjustment to Soc rity Trust Fund). 664
Destroy when 4 years old.
230. orded in Central Accounts. 666
Destroy when 4 years old.
231. Account Letter. 667
Destroy when 4 years old.
115-203 Four (;;)ées_ includi;\'—g“miginal. 10 be submitted to the National Archives S‘IV'ANDARD FORM 115—.;“”“. )

Revised Julv 1974

Pescnbed by Genera! Scrvices
AQMUNISTEUGN

FPIR (21 CFRY 101-11.4



Request for Records Disposition Authority—Continuation S { 408 No.

L85 %F g3

7.

TEM NO.

8. DESCRIPTION OF ITEM
-+ (With Inctusive Dates or Retention Periods).

9.
SAMPLE OR 10.
JOB NO. ACTION TAKEN

232.

233.

234.

235.

236.

237.

238.

239.

{

ting of Warrant Transactions. 668
Destroy when 4 years old.

<6655, Unappropriated Receipts Ledger, Trial
and Accounts Sheets. 670

eated before July 1, 1975.
Destroy when 10

b. Records created on or aft
1975.

Destroy when 6 years old.

isting for Unappropriated Receipts
: 671

Destroy when 4 years old.

Transactions - Funded and Unfunded
Accounts.

Destroy when 3 years old.

List of Investments of Government
Accounts in Securities, and List of
Investments of Certain ies.

705

Destroy when 2 year old.

t Estimate of Wages Subject to

Refund. 706

Destroy when 5 years old.

nvestments of Government agencies in
public debt securitd 797

Destroy when 1 year old.

GFO- - es and redemptions of obligations
od Government ageérci in_market. 798

Destroy when 1 year old.

115-203

fFour copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1972

Prescubed Ly Genere! Services
AOministrzihicn

FPIR (21 CFRY 101114



Request for Records Disposition Authority—Continuation

JOB NO.

PAGE OF
150 -

7.
TEM NO.

8. DESCRIPTION OF ITEM
- (With Inclusive Dates or Reteantion Periods).

9. - .
SAMPLE OR - 10,
JOB NO. ACTION TAKEN

240.

» 425-84-2;1a

Reports Management Division

Prepares and publishes government-wide reports
on the financial condition of the Federal
Government and reports of budget results. The
division also provides professional and
technical assistance in maintaining a central
accounting and reporting system designed to
produce quality financial information and to
provide access and retrieval capabilities for
internal and external uses of such information.
In addition the division maintains a central
database of financial regulations for guidance
to federal agencies and publishes the Treasury
Financial Manual.

Financial Reports Branch

Records of the Consolidated Financial
Statements (CFS) Project.

e Consolidated Financial Statements (CFS) of
th& United States are annual financial

ents in a business type format using
accounting. The CFS result from a
oject to adapt the Federal

financial statements to generally
accepted accsunting principles. The project's
records cover e development and annual
calculation of

accrua
special

idential records of the
isting of:

a. Significant
CFS project co

1. Records of the co
refining the CFS, ci
Records of both the outgide Advisory
Committee on Federal Con3gplidated
Financial Statements incluljing its four
volumes of Recommendations tws the

Secretary of the Treasury and

Official Minutes of the Meetin

the Interagency Committee on CFS,

including its reports, studies of i

subcommittees and its minutes.

ittees developing and
a 1974 -1980.

and of

115-203

Four ;:_o;nies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Rewvised Juty 1972

Prescrbed by Genera! Services
ACMINISUENGH

FPIR (21 CFRY101-31.4

83
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Request for Records Disposition Authority—Continuation .. . . = - = "Qé..-'f?j;-:t”";;j;'jc;. '

- | PAGE OF -

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With [ncfusive Dates or Retention Periods).

T . .83

SIE: N o
SAMPLE OR |~ 10.
JOB NO. | ACTION TAKEN

241. 7

242,

243,

244,

245.

CFS project correspondence files, 1976-
Arranged by year and thereunder
by subjects e files, letters,
memorandums, min of meetings, etc.
concerning the project
activities in developing and r
the CFS. , 425-84-2;1

Bulletin; in subsequent
may be printed only in the
Bulletin and not as a separate
publlcatlon. 425-84-2;1a

Operating procedures files, 1974 - date.
d by fiscal year, these files
ach year's CFS are

procedures file contain
sources used and the actual
calculations. 425-84~2;

Unpublished source files, 1974 - date.
Arranged by year, these are internal
federal agency reports that are used in
calculating the CFS. 425-84-2;1a5

(Items 240-244)

Destroy when 4 years old.

Published source files, 1974 - date.
Consist of published federal government
reports that are used in calculating the
CFS. These publications are widely
available and are listed in each year's
operating procedures files. 425-84-2;1b

Déstroy in agency when no longer needed.

30 Years 0ld

Deletion, '
30 Years 01d or

115-203

Fouv coples mcludmg ongmal to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescrbed by Genera! Services
AGMINiSIIZUoN

FPIMR (41 CFR) 101-131.4



Request for Records Disposition Authbtity_—Continuation L gl ] JOB NG,

PAGE
53 83

7.

ITEM NO.

“ - 8. DESCRIPTION OF ITEM 2
(Wuh lncluswe Dates or Relentlon Penods)

gt
SAMPLE OR

1,
*. JOB NO. ACTION TAKEN

246. !

247.

248.

249.

250.

eets and papers pertaining-to the
preparatio he Financial Organization
Directory, the Trea Bulletin, and other
financial reports. 569

Destroy when 1 year old.
Corporation and business-type enterprise

balance sheets and related reports submitted by
agencies. 570

Destroy: —otds
3 \FIEAes ma Enp OF FiscaL Year.

Reports on obllgatlons (SF-225) submitted by
agencies. 573

Budget Reports Branch

224' Statement of Transactions, Disbursement
ules Vouchers, and supportlng documents,

425-81-3 (342-347,352)
als - Microfilm. Destroy
in agency after microfilm has
been verified completé and correct.
b. Microfilm = Or1 inal. Transfer to the
Federal Records Center 6 months after
filming.

Destroy when 7 years old.

c. Microfilm - Duplicates. Maintaid
action office.

Destroy when 7 years old.

nnual Report of Unexpended and

Unobligated Bala 589

Destroy when 12 years old.

BO Years 01d

Destroy -w-he-n—%—-xea-rs—o—lﬂ'— |Site Audit.
b Yeaps Anp 3 Monmis A-FT&R Remon Coveerd By AjccounT,

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescubed Ly Genera! Services
AOTENISITEL0N

FPIR (21 CFR) 101 -11.4



e N . - L . ¥

JOB NO. L .

Request for Records Dispo;;it@q__/\dthbﬁty%COntinqatihn AT ggeg OF g3
S ) s .. . i’:.g.'- . ) '
msa:' NO. S With lngiugsesg‘::g'gb_‘ag:nggpeﬁods)_ ,%“ASL&O‘_’“ Acnq::o:rmgu
251. i ents of Transactions and Accountability
and al orting accounting documents,
including fo SF-1218/1221 and 1219/1220 and
FS-440. 590
a. Originals - Site Audl See GRSN—6/1a—~ MNi-425-f1~1 Trem 7.
b. Copies - Déstroy 3 full fiscal
after year:in which prepared.
252. Monthly Letter of Credit Activity Report. 686
Transfer “to ‘FRC when 6 months old. fiddition.
Destroy when 3 years old.
253. 0 687
Destroy when 3 years old.
254. lysis, and Comparison. 703
Destroy when 2 years old.
255 orksheet for Special Reports and )
) Summaries. ' 799
Destroy when one year old.
Adjudication Division
Coordinates the activities of three claims
Adjudication Branches, the Correspondence
Branch, the Claims Liaison Branch, and the
Questioned Documents Branch.
256 tanding check claims cases. 336
Destroy when 7 years old.
115-203 —.— Four c_o;n;s— incluc;;;\'_g_:)riginal. 10 be submitted to the National Archives STANDARD FORM 115-.;{-. o

Revised July 1974

Prescnbed by Generat Scovices
AOministraien

FPIMR (21 CFR) 101-11.4



Request for Records Disposition Authority—Continuation |8 N0 SPZGE g4
- A 9‘- )
7. ~ - g DESCRIPTION OF ITEM 10,
TEM NO. - {With Inclusive Dates or Retention Periods). SI‘\’l\ggLﬁoOR ACTION TAKEN
257. i rds pertaining to reclamation suspense and

258.

259.

260.

261.

ery insurance accounts. 338
a. Check co
Destroy when 7 yea
b. Register of checks issued.
Destroy when 7 years old.

ilable Check C§ncellation. 339

Destroy when 7 years old.

e Department of the Treasury may transfer

the Federal

_ and Juries pursuant to subpoena.
In addition, t

Department loans on a
temporary basis s checks to state local
prosecutor or Grand ries for use in
investigation and prosesytion of crimes in
which they may have value evidence. This
request is submitted to seek “sQntinuing
approval for the transfer of su checks in
accordance with Federal Property M gement
Regulation (FPMR) 101-11.409-2. Tempdxary
loans of records for official use are ex
from this requirement under FPMR 101-11.409
(b) . 425-84-=

ted

onciled U.S. Government Checks,

pertaining to € ims cases. 341

Destroy when 6 years and 7 mont

592

Destroy when 6 years and 7 mon

115-203

STANDARD FORM 115-A

Revised July 1974

Prescnbed by Genera! Services
AGMINISTIE1ceH

FPMR (21 CFRY101-11.4



Request for Records Disposition Authdrity+Continuation .- . JOB NO. PAGE OF
— —— — B 55 83
7 - 8. DESCRIPTION OF ITEM SAMPSL'E on 10,
TEM NO. " - - (With Inctusive Dates or Retention Periods). JOB NO. ACTION TAKEN

262.

263.

264,

265.

Bookkeeping files.

These records pertain to the management of the
account of Government Disbursing officers,
servicing of the Treasurer's reclamation
suspense and check forgery insurance fund
accounts, and the preparation of statements of
the Postmaster General's surplus money order
account.

asurer's Relief Cases. These cases involve
ectible cases "paid in due course and
gligence by or on behalf of the
Treasurer the United States". The
Government is temptlng to collect on the
cases, and litigatdon presently precludes their
being charged off thesaccounts of the US
Treasurer. Cases inclu double payments;
holder-in-due-course; alte checks;
administrative errors; and mi llaneous other
types. 425-80-4;2
(349)

Destroy 3 years after end of yea n

which case is settled via refund of
overpayment,

350

Destroy when 6 months old.

351

Destroy after audit when 3
years old, whichever is sooner.

714

Destroy 6 years and
of statements.

after date

115-203

Four copies. including ongmal to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1874

Prescnbed by Genera!l Scrvices
AGMINISHIEICN

FPAA (21 CFR) 101-11.4



Request for Records Disposition Authority— Continuation : Jos NO"

PAGE OF
Is6 83

7.
TEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods).

: .
SAMPLE OR 10.
JOB NO. ACTION TAKEN

266.

267.

268.

269.

270.

271.

272.

Questioned Document Records. These records
pertain to the examination made on Government
checks or other obligations with respect to the
genuineness of the documents:

Cop formal reports that were submitted to
the requestin ies. 354

Destroy in action office a
needs have ended.

eference

files consisting of reference
materials, ining materials, research papers,
professional paper chnical papers, etc. 355

Destroy in action office a
needs have ended.

Qurt files - files pertaining to cases
that develop into court actions requiring
testimony and/or th aring of exhibits. 356

Destroy in action office a
needs have ended.

) edule Log Book in which records of
schedules sent e recorded. 362

Destroy when 7 years old.

including SF-1184 Listing.
- 363

Destroy when 4 years old.

365

Destroy when 4 years old.

uggestions - Evaluations and
Recommendatio

Destroy in action office W
needs have ended.

115-203

Four copies. including original, 10 be submitted 10 the National Archives

STANDARD FORM 115~A

Revised July 1974

Prescnbed by Genera! Seovices
Agminisiraiicn

FPMR (<1 CFR)101-171.4



o )

Request for Records Disposition Authority—Continuation R { o8 N° ' 5"7AGE oF. 83
.
TEM NO. With lngiuﬁg‘;g?‘agzngfn%eﬁoas)_ o Ko ACTION TAKEN
273. Microfilm of paid and reconciled
United Sta overnment checks produced for
the Check Truncatil 425-80-2;1
Destroy 6 years and 7 mont er the _
date of payment.
274, te microfilm of paid and reconciled
United S Government checks produced for
the Check Truncati Program. 425-80-2;2
Destroy in action offi en no longer
needed for reference or when rs and
7 months old, whichever is earlier.
275. cards used to obtain an original check or
to refer e _location of the check image on
the microfilm. 425-80-2;3
Destroy 6 years and 7 mont er date
of payment.
Financial Processing Division
Coordinates the activities of the Stop Pay
Branch, Check Request Branch, Accounts Branch,
Reclamation Branch, and the Check
Reconciliation Branch.
Check Reconciliation Branch
276. Fundil izations for Checking Accounts.
594
Destroy when 4 years old.
277. Recapi1 of Block Control Level - Totals
of Check Issued SF= 595
Destroy when 4 years old.
278. eck issue reports. 597
Destroy when 3 years old.
279. D.O. Daily Report. 708

Destroy after 4/30/91.

i3 Years 01d --

115-203

Four 'copies. including original, 10 be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescnbed by Genera! Scrvices
AGMinNiSIEHCN

FPMA (21 CFR)101-11.4



Request for Records Disposition Authority—Continuation =~ -~~~ - | JOB MOt s i E%GE OF o3
- o
TEM No. (With Inciusies Dates or Retention Periods) b e OR | acTion Taken
280. 1 _Voucher. ’ 711
Destroy when 7 years old.
281. Paid Checks Locator Statements. 713 -
Destroy after 4/30/91. 6 Yrs. 9 Mos.;
282. Pla i ure authorizations. ‘ 715
Destroy when revoke ed account
closed.
283. t of designation of deputy
disbursing officerst 716
Destroy when 2 years old.
284 ency designation of deputy. 717
Destroy when 2 years old.
985 rds and Signature mutilation '
) reports. 718 -
Destroy when 2 years old.
286. nature sheets. 719
Destroy when superse no longer
needed.
287. Files pertaining to assignment of card check
symbols. 720
Destroy 7 years after account closed. 12 Years Old

2.&&!,"

289.

ce acknowledging receipt of
designation of sign checks. 722

Destroy when 10 years old.

ndence acknowledging recognition of

appointmen eputy disbursing officer in
advance of submissi formal instruments of
designation.

Destroy when 10 years old.

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115~A

Revised July 1974

Prescribed by Genera! Services
ACTIINISTEHGH

FPAR (21 CFR1101-11.4
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Request for Records _Disvp_osltion Authority— Continuation

JOB NO. -

PAGE OF
39 83

: . 9.
TEM NO. - With ln:iugievg%‘;:ggNﬂgingsoMPeﬁods), | SAUELE ORI acTion TaKeN
290. ;
Destroy when 10 years old. -
291. dence requestlng or furnlshlng
information
accounts and authority 725
Destroy 10 years after account clos
292, of de51gnat10n and app01ntment of
deputies to sing officers. 726
Destroy 10 years after Y account
is closed.
293, Reproductions of requisitions for the printing
of disbursing officer's checks. 729
Destroy when 7 years old. 10 Years 0ld
294, facsimile signature plates. 731 o
Destroy 10 years a ted accounts
are closed.
295, ence requestlng information from or
furnishing 1n on to disbursing officers
and Federal Reserve Ban
Destroy when 1 year old.
296. Matrix-Outstanding Exception Reports, Printout
Summary Report and supporting printouts,
Rejected Items & Suspense Report, and Stop Pay
Exception Report. 742
Destroy after 4/30/91.) 3 Years 01d.
297 TFS-3214 and TFS-3214A, Payment Adjustment

Voucher (Symbol 8999). © 767

Destroy after 4/30/91.:

16 Yrs. 7 Mos.

115-203

Four copies. mcludmg original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1972

Prescribed by Genera! Services
AGMINISTIEICH

FPIR (51 CFRI 10T -11.4



Request for Records Disposition Authority—Continuation - .. .. - | 9@ N0,

PAGE OF
83

7.
{TEM NO.

R 6. DESCRIPTION OF (TEM - :
e - (With Inclusive Dates or Retention Periods). .

9.
| SAMPLE OR

10. .
JOB NO. ACTION TAKEN

298,

299.

300.

301.

302.

303.

304,

305.

306.

{

Cbrrespondence with Federal Reserve Banks. 772
a. Pertaining to Procedures matters.
Destroy when 3 years old.
b. All other correépondence.
Destroy when 18 months old.
SF-1179 Month End Check Issue Summary NEW
Destroy when 7 years old.

Purchase order for printing of disbursing
officer's checks NEW

Deétroy when 7 years old.

CRCCR 051, Reconciliation Microfilm Search
Report (advance copy) NEW

2 Vears Ow .
Destroy when -i8-moenths—eld-

CRCFR 020, Small Difference Account Activity
2 Years Ocv. NEW
28-—months—oldr :

Destroy when

CRCFR 022, Invalid ACC Data from
Accepted/Rejected batches NEW

2 Yeaes Ow,
Destroy when -38-months—eid.

CRCFR 023, Notification of payments over
available check cancellations NEW

1 Year 0ld,

Destroy i Ao 3 Morns Acter Terion Copseed By A‘GCDUNT-

CRCFR 024, Notification of payments over
unavailable check cancellations. NEW

pestroy b qem.s Auo 3 Moutrs AFTER Periov Coul

CRCFR 040, Transcript of the General Account of
the U.S. Treasury. NEW

Destroy when 7 years old.

eped By [AccounT

115-203

Four copies. including original, 1o be submitted to the National Archives

STANDARD FORM 115-A

Revised Juty 1872

Prescrnibed by General Scrvices
AOMINISTIANGH

FPIAR (<1 CFRY 101-11.4



Request for Récords Diqusltion Authority — Continuation

JOB NO.

PAGE OF
61 . 83

7.

{TEM NO.

: 8. DESCRIPTION OF ITEM
- (With Inclusive Dates or ﬂetenuoﬂ Periods)

408 NO.

9. ’
SAMPLE OR

10.
ACTION TAKEN

307. ¢

"308.

309.

310.

311.

312.

313.

315.

CRCFR 042, UCC Disbursing Credit. NEW

Destroy when-18 months—old+

b Yeaes Ao 3 Moutws Arrer TeRio Col
CRCFR 043, Notification of credits for
outstanding checks cancelled by non-courtesy

disbursing UCC. NEW

Destroy when—18-menths—eold:

b Yeaws Ano 3 Montrs Arren Pariop Louel
CRCFR 044, Unavailable check cancellation non-
courtesy disbursements credit. NEW

CRICR 013, Notlflcatlon Report NEW

D t
SeTreY L Years Awnn 2 %mms Arcen Pemm C..ou

CRICR 014, Rejeqted transmittal notice

Destroy when &Gjyenths—eid._
2 YYEARS Owp,

CRICR 015, Notification of duplicate issues
NEW

a. No detail information.

Destroy at month end.
Detail information.
Destroy when 7 years old.

CRRER 101, Technician exception report. NEW
Destroy when .
\eaps Ouo.

CRRER 251, Advice of check issue discrepancy
(TFS-5206) . NEW

Destroy

CRRER 253, Adjustment of check payment data

(TFS-5209) . NEW

Destroy when—i8—months—otd-

b eres Aus 3 Mowms Amee. Yarion Coy

hzpen OV

enred By

whep—18—meonths—old: R
b Neaes Aup 3 Momtns Arree_ Peeios (oveved

BReD BY

Aecount,

ped By AtcounT

pestroy b Yeass Ano 3 Moutus K‘Frarz. TeRied LovgRed By FrecounT,

AtcouMIT

By Acaont=

frecosnts

115-203

Four coptes (ncludmg original, 1o be submitted to the National Archives

STANDARD FORM 115-A
Revised July 1974

Prescribed

by Genera! Scovices

AGMINISITEN0N
FPMR (41 CFR) 101-11.4
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Request for Records \_Disposition Authority— Continuation R Jos N° T

. |tapeor 44

7.
ITEM NO.

8. DESCRIPTION OF ITEM
- - (With Inclusive Dates or Retention Periods).

SAMPLE OR| - . 10.% .
408 NO. | ACTION TAKEN

316.

317.

318.

319.

320.

321.

322.

323.

324.

325.

326.

CRRER 111, Unassigned transmittal report. NEW

Destroy when -LS—-\?en-t-hs old.
2. MEARS

CRRER 25c, Imputed cost of delinquent check
issue data. ‘ NEW

Destroy when 18 moenths old.
2 MeARs
CRRER 305, Cohen - four months to one year.

NEW
Destroy when old.

2 NBeaps
CRRER 306, Cohen recap. NEW

Destroy when-laj?onths old.
g 2 YepRs

CRRER 307, Check payment data - discrepancies-
subsidiary. : . NEW

Destroy when 1 month old;

CRRER 308, Check payment data edit errors - (
subsidiary. NEW

Destroy when 1 month old.
CRRER 309, Unreconciled transmittal. NEW

Destroy when-&sj?entbs old.
2 Years

CRRER 311, Federal Reserve Bank check
processing status. NEW

Destroy when-isqpen%hs old.
2 YeAkS

CRRER 312, Cash impact of reconciliation
adjustment operations. NEW

Destroy when—&%:z;n%he old.
2 NEARS

CRRER 411, Actions taken summary. NEW

Destroy when.&evmenths—old.
2 VYEARS

CRRER 412, Technician workload summary NEW

Destroy when old.
2 MNTARS

115-203

STANDARD FORM 115-A

Revised Juty 1974

Prescribed by Genera! Services
ACMINISIZHGN

FPMR (41 CFR) 101-11.4



Request for Records Disposition Authority—Continuation - - . -7 | 498 NO.. .

..~ . |paGE OF

7.

6. DESCRIPTION OF ITEM .
- (With Inctusive Dates or Retention Periods).

63. .83

9.'.‘_\ . .
SAMPLE OR| -~ 10, ° .
- JOB NO. ACTION TAKEN

{TEM NO.
327. CRRER 255, Adjustment of check payment data-
letter initiated. (TFS-5209) NEW
Destroy-when—iz:?enths—e%d——
e Yeses Ao 3 Momrys Artep Piriop CouRed 'Bq AccounT:
328, CRRER 256, Available check cancellation reject

329.

330.

331.

332.

333.

334.

335.

336.

debit voucher (SF-5515). NEW

pestroy qsm Anp 3 Mowtus Acrm ?enwo CWEQED Bu| Account

CRRER 257, Avallable Check Cancellations
recon0111atlon credits

t
pestroy qum.s Anp 3 Mt»rms AreR Rerien LoveRED B\I frecounT,

CRRER 258, Internal notification for

reclassificatlon action. NEW
Destroy when old.
_ . 2. MeAars
CRRER 259, Transferred case. NEW
Destroy when -28—menths old.
2 YeARS
CRARR 151, Deferred payment transaction NEW

subsidiary.

Destroy when-ésifea%he old.
' 2 NEeARs

CRRER 513, Duplicate issue debit voucher
(SF-5515) . NEW

Destroy
qms Ano 3 mmms ‘Aeten 'l%.u.‘oo CC»\IE.QE.D By | AccounTs

CRRER 301, Transm1tta1 aging.

Destroy when -38—menths old.

2 \edes
CRRER 302, Transmittal aging summary. NEW
Destroy when—}strenths old.
2. EARS
CRRER 303, Technician Priority. NEW

Destroy when~&%qroﬁths old.
2 VEARS

115-203

Four copies. including original, 10 be submitted 1o the National Archives

STANDARD FORM 115-A

Revised July 197«

Prescrbed by Generat Scovices
AGministiz1ion

FPMRA (21 CFR) 101-11.4


http:original.1o
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Request for Records pisgdeiﬁdn‘AQtl}é:r.i'tg,‘,—,it‘%gminyagieﬂ~-‘f'-;;fﬁuj-'a_,_;-,x.' Cu [ f0BNOL "gf“- OF 83
P e I ) K N CoT ‘
TEM WO, - - (With |ngiugi$%§:ggNag§ng§nMPeﬁods).. ' SACBEQR | acTiON TAKEN
337. CRRER 304, Technician priority summary. NEW
Destroy when #8—momths old.
Z YeARs |
338. CRICR 024, Rejected transmittal control. NEW -
Destroy when i-e-qke-m:-hs old.
2. YBARS :
339. CRRER 25A, Items eligible for reclassification.
NEW
Destroy when s old.
| 2 %m;
340. CRRER 25B, Classified transaction audit trail.
NEW
Destroy when’ &G—menths old.
2 VYepes
341. CRCCR 200, Reconciliation monthly phy51ca1
check request status report (advance). NEW
Destroy whenv487?onths_old.
: 2 MEBARS i
342. CRCFR 027, Monthly summary of small difference
account activity - DO sort. ' NEW B
Destroy when old.
_ 2 Yéaers
343, CRCFR 028, Monthly summary of small difference
account activity - FRB sort. NEW
Destroy when iﬁ:renths old.
2 MEARS
344, CRICR 02B, Disbursing office submission report.
NEW
Destroy wh7n—é8—meﬁ%§ﬁ;f%d——
b \Eaes Ano 2 rwsﬁknﬁgf?izum>ﬁllnﬂﬂi ESWIAﬂGUuNKZ
345. CRICR 02C, Federal Reserve Bank Submission
report. NEW
Destroy
ﬁms Auo 3 ;ﬁou'ms Arren 'Phwb Caiﬁm By Aecount,
346. CRCCR 120, Request for physical checks.
Destroy
L Ueazs Ao 3 Montws Aeree. ?amon Cwam By Aecount
347. CRCFR 02A, Dellnquent check issue data.

Destroy

hren—18—monthe—oldr —
b \Eres Fuo 3 Moutns Arrer. teoier Gueees BY Precoont

115-203

Four copies. mc|udmg original, to be submmed to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Services
AOMINiSIalion

PR (21 CFRY101-11.4
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_Request for Records 'l")is'p:g'a.si‘ti‘pqAdthérityﬁcontinuation .'1._ “

408 NO.

PAGE OF

. 83

TEM NO.

8. OESCRIPI’ION OF ITEM -
(th Inclusive Dates or Retenuon Periods),

: 9.
SAMPLE OR 10.
JOB NO. ACTION TAKEN

348.

349.

350.

351.

352.

of the civilian agencies in the Executive
among these services are the issuance of
imprest cashier activities and rendering
official accounts through the Regional

Financial Centers. It arranges, with the

Department of State, to provide foreign

United States Government, except for the
Department of Defense. It manages the

cation Control- Center.

Operations Directorate

Destroy when 2 years old.

functions o olicy files.

Transfer to FRC when 7 yea
Destroy when 22 years old.

agencies of fiscC ctions: (copies)

Destroy when 4 years old.

settlement of accounts.

Destroy when 4 years old (1

P
Adjustment Certificates.

' Destroy when original bd
found.

ASSISTANT COMMISSIONER REGIONAL OPERATIONS
Performs central disbursing services for most
Branch of the Federal Government. Included

payments, the preliminary handling of check
claims, and other matters such as administering

disbursing services for all agencies of the

operation of the Treasury Financial Communi-

taining to disbursements and related

381

rent and summary notifications to

383

384

Indemnlty bonds on lost World War I

385

115-203

Four copies. includiag original, 10 be submitted to the National Archives

_s*;ANDARb""Eo'RM 115-A

Revised Julv 197<

Prescubed by General Services

AGMimsianGn
FPIMR (<1 CRRY101-11.4



358.

359.

-records described in Items 354-357. Although

years old.

Currently, the provision of 31 USC 132
effectively prohibits the destruction of the

this series does not have enduring historical
value, a finite retention period can not be
established until the law has been changed.
Since all recent efforts to modify the law have
failed, the Bureau anticipates a substantial
delay in scheduling these records for final
disposition. This item will be resubmitted to
NARA for approval when 31 USC 132 is amended.

cards and issuance requests.
’ 388

Destroy 6 months from date o

isitions and related papers.

389

Destroy when 2 years old.

- Request for Records Disposition Authority—Continuation - . 408 NO. Z%GE OF o
— — o
. RIUE i . CRIPTION OF (TEM y
m El; NO. R * (With lma:lut:ise$ Dates‘or Re(eqtioo Periods). sﬁgg"so?“ ACTIO;IO:I'AKEN
353. , sheets and cards used in accounting
rations. 425-80-1;1 (382a)
Microfilm in six month €
destroy. -
354."
‘ WITHDRAWN
355. s and related indexes. WITHDRAWN
5-80-1;3 (386)
WITHDRAWN
425-80-2;21 WITHDRAWN

115-203

Four copies. including original, to be submitted to the Nationai Archives

STANDARD FORM 115--A
Revised Juty 1974

Prescrived by Genera! Services
AGRUNISITENGn
FPIMAR (51 CFRP101-11.4



_ Request for Records Disposition Authority—Continuation 408 No. P P
y . 9.
e N0, - - (With ln:iugises%'::zgorNRgzngsnMPeﬁods) s‘:“ggLSO‘?“ ACTION TAKEN
360. . ent and underpayment case files (Closed
390
Destroy 3'years after e iscal year
of case. ‘ -
361. ation to remail returned checks and
bonds and re€ for issuance of replacement
check (SF-1147).
Destroy when 3 years old.

362. ary Report for TFCS. 425-80-2;22
Destroy in action offi eference
needs have ended.

363. ce Requests. 425-80-2;23
Destroy when 6 years and 7 mon

364. amation Actions, Standard Form 1184 or

its equivalen 425-80-2;24
Destroy when 6 years and 7 months

365. es of payment on checks. 394
Destroy 3 years after date of

366. from foreign consular officers

acknowledgin eceipt of checks. 395
Destroy 1 full fiscal yea
check issue.

367. foreign checks mailed. 396
Destroy 1 full fisca after year of
check issue.

368. or payment and issuance of drafts in

foreign curt

397

Destroy 3 years after e
year.

115-203

Four ;:op;;s. inctuding original, to be submitied to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescrnibed by Genera! Scrvices
AOMiNisSiraion

FPMAR (21 CFRI 101-11.4

A\
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Request for Records Disposition Authority—Continuation 408 NO. ggGE OF .
9. ‘
TEM O, With xncaiugisz%‘::Z:gNﬂgzn'ganPedods)_ sﬁg?ﬁo?ﬂ ACTION TAKEN
369. . al Ledger.
Destroy when 4 years old.
370. on which subsidiary detailed accounts -
have been kept: rious forms are used by
Regional Finance Center 401
Destroy when 4 years old.
371. tement concerning inscribed or uninscribed
U.S. ings Bonds - Lost, Stolen, or Destroyed
prior to ReTeipt by Owner, Co-Owner or
Beneficiary - co .D. 3062 (formerly P.D.
1901 and 1902). 402
Transfer to Federal Recor nter when
3 years old. Destroy when 6 yead
months old.
379. 1746, Check Issuance Request. 403

373.

374,

375.

Destroy after microft ith progress
‘sheets.
. of cancelled checks - SF 1098
(copies).

404

Destroy 4 years after en
year.

ion of Block Level Totals of Checks
issued and sup i tabulated listings
SF 1179 (copies).

Destroy when 4 years old.

her Schedules and comparable forms
(SF T

406

a. Originars_and "second" originals

Site Audit - See
b. Copies.

Destroy when 3 years and 1 month
beyond the month to which they relate:

Ni-d42691-1, FTEM T,

115-203

Four copies. inctuding original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 197

Prescribed by Genera! Scrvices
ACminiSTIZUCN

FPIAR (<1 CRR 101 -71.4



408 NO.

Request for Records Disposition Authoﬁty—Continuation PéSSE OF é}
TEM NO. With |n2iu‘s)i!3§%§:z;rgNa3§n{ir§nMPeﬁods)_ ' SEE SR ACTION TAKEN
376. eports, Checks, Bonds and Related
Correspondence. 407
Destroy when 2 years old.
377. checks from Assistant Disbursing
Officers and re respondence. 408
Destroy when 2 years old.
378. saction (SF 1220 and 1221).409
Site Audit - See GRSN—67/thA<
Ni-4ac-4)-1 Trem 7,
379. f Accountability (SF 1218 and
SF 1219). 410
Site Audit - See -GRSN—6/12~
o Mi-428-91-1 TTem 7.
380. sactions - SF 224 (Copy). 411
Destroy when 4 years old.
381. r Cost Report. 412
Destroy when 3 years and 1 mon
382. icer Ledgers (Form RO-1650). 413
Destroy when 3 years © en audited
by GAO whichever is sooner.
383. Reissue and/or Cancel U.S. Savings
414
Destroy when 3 years old.
384. correspondence in Regional Finance

Centers per to authorization or

Destroy when 2 years old.

115-203

Four c_c':pl;; including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised Juty 1972

Peescrived by Genera! Scrvices
ADMinIstE1HoN

FPIMR (41 CFRI101-11.4
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JO8B No.

Request for Records Disposition Authority— Continuation .. R "7“:5 OF o
: N Of A S BN N S ] o
TEM NO. . - With lnciusiee Dates or Retention Periods) . - | SAYPLE OR | acTion TakeN
385. 0, Active Authorized Certifying Officers
ards. 418
Destroy when adv of revocation is
received on appropria itten notice _
signed by the head of the ag or when 3
years old or when audited by GAO, ichever
is later.
386. Revoked Certifying Officers Signature
419
Destroy when 3 years o en audited
by GAO, whichever is sooner.
387. hier designations Revoked
Designations—= 420
Destroy when 3 years o en audited
by GAO whichever is sooner.
388. 129, Reimbursement Voucher. 421
a. e Cashier. . -
Site Audi See €RSN—6/12+— NI1-425-41-1 T°TEM 7,
- b. Revoked Cashier.
Retain as site audit documents or
destroy after account of RDO R been
settled by GAO through the month J
revocation, whichever is later.
389. hecks Cashed by the Cashier (copy).
422
Destroy 2 years after
year.
390. tered of Mail. 423
Destroy when 1 year old.
391. xception from GAO. 424

Destroy 1 year after of
accountable officer is settled.

115-203

N

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Services
Acmuinistrauon

FPMR (21 CFRY 101 =114



“lyoBNO.

Request for Records_.Diépéﬁt@on'A'qt_l_)d_gi.ty-.‘-cgqtinuat_ipn‘;‘.1;‘: S TLEOF 55
TEM NO, e Wit lngiugievz%g:g‘oo(Nﬁg:nganPeriods)_. : bt g ACTION TAKEN
392, onds Sales Reports and Supporting

Documents. 425
Destroy when 3 years old © audited
by GAO, whichever is sooner. _

393, n Currency Reports - Collections,

Balances by Disbursing Officers,

currencies purc with dollars and estimate

of currency requiremen 426
Destroy 3 years after end-o
year.

394. tape file of Check and Bond
395.

428
The tape files are to be e two
years after the date of creation.

396_ of Check Issue Discrepancies,

Overpayments ortages, Overdrafts, Losses

(Does not include indiyidual case files). 430
Destroy 3 years after end iscal
year.

397. isbursing Officers Accounts and

Cashiers Fund - 432
Destroy 7 years after close of ca
398. dvice regarding 8-Digit Agency
Accounting Statx 433
399.
115-203 __Fo:c:;;m;s— includ'qj;'i-g"o:iginal. 10 be subrr.\med to the National Archives s‘l:ANDARD FORM 115—;\"“.“

Revised July 1974

Prescubed by Genera! Scrvices
ACMINISTIEN0H

FPMR (21 CFR) 10111 4
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Request for Records :p_i§b9§itiéﬁ Adthbrity—Continuation e

JOB NO. .

PAGE OF
172, - 83

) .
7. - C g, osscmP'noN OF ITEM : .‘ 10,
TEM NO. Mm\ lncluswe Dates or Retention Periods). S?S“OASLSOOR ACTION TAKEN
400. tic tape file from which the payroll

401,

402.

403.

404.

405.

406.

407.

record, prehen51ve Listing of Employee
Master File, roduced b1weekly Payroll
records for emplo of various Treasury and
ontained in the tape
437

Non-Treasury agenc1es a
file.

The tape files are to be effecte
years after the date of creation.

econciliation of Computer Produced
Totals Bi-wé i 438
Destroy when audited by
years old, whichever is sooner.

alth Plan Control register. 440

Destroy when audite or when 3
years old, whichever is sooner.

edetermined and Computer Produced

439

Destroy when audited by
years old, whichever is sooner.

ime and Attendance Control Register,
441

Destroy when audited by
years old, whichever is sooner.

FS-4907;
Control.

and Attendance Report, Cost Center
442

Destroy when audited by
years old, whichever is sooner.

ity Control Register. 443

Destroy when audite or when 3
_years old, whichever is sooner.

0ll Documents Transmittal. 444

Destroy when audite or when 3
years old, whichever is sooner.

115-203

Four coples mcludmg original, to be submitted to the Nationai Archives

STANDARD FORM 11S5-A

Revised July 1972

Prescnibed by Genera! Services
ACmiunistianen

FPHIAR (21 CFRY 101-171 .4



Request for Records Diép_osition Authority— Continuation 408 NO., VP‘;‘;E °F g 3
. L ) o ) 9. ‘
trea:'uo, . R |n2iug$e$%§::gNag§nganPeﬁods)_ ' s‘}’ggLSo‘?“ AcnozsoerKEN
408. ¢ e and Attendance Report. 445
Destroy after GAO a when 3 years
old, whichever is sooner.
409. EDP-1205A, Production Control )
Report.
Destroy when 1 year old.
410. eceiving, Balance and Clearance
Register. 450
Destroy when_3 years and 1 mont
411. Payment Control Card. 451
Desfroy when m med. Maintain
microfilm until referenc s have
been met and then destroy.
412, EDP-12 1 Control Card. 452
Destroy when 3 years and 1 m
413. 453
' Destroy when 3 years and 1 W
414, -1214 and EDP-1215, File History
Log.
Destroy when 1 year old.
415. Library Issues and Returns. 455
Destroy when 1 year old.
416. uter Utilization and Production
Report. 456
Destroy when 3 years and 1 month oIt
417. lacement and/or Correction Check
: 457
115-203 Four copies. including original, to be submitted 1o the National Archives STANDARD FORM 115-A

Revised July 1974

Prescrbed by Genera! Scrvices
AGMINISTUETON

FPIMR (21 CFRH 101114



Request for Records ’Disp'osiﬁon Authority— Continuation

JO8 NO,

PAGE OF

8. DESCRIPTION OF ITEM

8.
SAMPLE OR 10.
JO8 NO. ACTION TAKEN

Retain for the dura the computer
program and 90 days thereafter.

{TEM NO - (With Inclusive Dates or Retention Periods).
418. ectronic Operations Hold Check
458
Destroy when 3 years and 1 month o
419. = eceipt and Analysis or Hold and
Redirection AcC 459
Destroy when 2 years old.
420. ress Card for Social Security
Hold Check Reques 460
Destroy when 2 years old.

421. = Control Register. 461
Deéfroy when 1 year old.

422, entory Sheet.

Destroy when 2 years old. {

423. ntrol Sheet. 463 )
Destroy when 1 year old.

424' EDP-12772; smittal of Magnetic Tape Reels

for Security Stor
Destroy when 3 years old.
425. ectronic Microfilm Transmittal Form
and Control Sheé 465
Destroy when 1 year old.

426. heck Redrawal Control Card. 466
Destroy when mic ed. Retain
microfilm until reference
been met and then destroy.

427, dvice of Program Change. 467

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Scrvices
ACTMINISTIENGN

PR (31 CFRY 101-11.4

74 83 . ..



Request for Records Disposition Authority— Continuation 408 NO. ‘;ASG".E‘ °F 63
i S i) AL 98 | motrasen
428. 1l Inventory of Magnetic Tape.468
Destroy when 1 year old.
429. ectronic Microfilm Production _
Utilization Repd 469
Destroy when 3 years and 1 month oItds
430. endation for Program - Change.
Destroy when 1 year old.
431. d - Coding Sheet.
Destrog when 1 year old.
432, — dviée of Dig print Microfilm
Error(s). 472
Destroy when 3 years old.
433, cement Control Register. . 473 B
Destroy when 3 years and 1 mo
434, EDP~- i istory Log-Matrix Tapes. 474
Destroy when 1 year old.
435. Savings Bond Batch Control and
Progress Ca 475
Destroy when microfi Retain
microfilm until reference né&
been met and they destroy.
436. 1 _and Clearance Record (FTD).
Destroy when 1 year old.
437. sing Record (FTDj. 477
Destroy when 2 years old.
438. ic Tape Disposal. 478

Destroy when 2 years old.

115-203

Four copies. including original, 1o be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1972

Prescnbed by Genera! Scovices
ACministralion

FPIAR (21 CFRYI01-11 4



Request for Records Disposition Authority—Continuation o - jJoBNO. "7"(:55 OF 83
ITEJ‘NO. " With lngiugisf((:)‘;:z:‘ooyﬁgzngfnm?eﬁods) SﬁggLsOOR ACTlo:lo'TAKEN
439. . e/Card Record Layout. 479
Destroy when new reco
provided.
440. erve Fund Office Files. 480 )
a.
Retain un closed.
b. Closed.
years, or when audited by GAO, whic
is later. :
441, ursing Officer Designations. 481
a. A
Retain un B
b. Closed.
Destroy on site after actceunt of Chief
Disbursing Officer has been ttled by
GAO through the month closed, o fter 3
years, or when audited by GAO, whicheyer
is later.
442. . _Dollar checks converted to
foreign currency urrency countries).
482
Destroy when 3 years and 1 month oI&:
443, ases for payees living in excess
currency countrié id_checks). 483
Destroy when 2 years old.
L. Unco 3 check case file (closed). 484

Destroy 3 years after en
year.

115-203

Four a)pies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised Juty 1974

Prescribed by Genera! Scrvices
AGMINISTIENGH

FPMR (1 CFRY101-11.4
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Request for Records Disposition Authority—Continuation , ... [ o8 e - . _'_3;‘735 OF. 83
TEM NO. - (With .nﬁugfﬁﬁigﬁ"aging&“peﬁm, s‘}’gf‘.ﬁo‘_’“ ACTION TAKEN
445, ¢ ion Concerning DgsFruction of

Cancelled Chec Exhibit 4510.6). 485
Destroy when 3 years old.
L46. dentification Badge Registeiés B
Destroy when 1 year old.
L47 . orgotten Security Pass~Recoig;
Destroy when 1 year old.
448, ass (Permanent Employées). 488
Destroy 1 year after turned in.
449, RO-91, ' l aés (Temporary Employees). 489
Destroy after turned in. '
450. ‘ Pass (Visitoré). , 490
Retain until no longer usable. B
451, er Inspection Log. 491
Destroy when 1 year old.
452, ' est for TFCS. 425-80-2; 44
Destroy when 2 years old.
453, ode Listing for TFCS.
425-80-27;45
Destroy when superseded or obso s
454,

ter File Listing for TFCS. 425-80-2;46

a. Alphabetic nk - destroy when
superseded or obso

b. Numeric by Transit Number - des
superseded or obsolete.

115-203

Four copies. inctuding original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised Julv 1974

Prescribed by Genera! Sarvices
AGMINISTTENoN

FPIAR (21 CFR) 101-131.4



Request for Records Disposition Authority—Continuation 408 NO. P7ASGE OF 83
. 9.
. OESCRIPTION OF ITEM
w EJ NO. - (With lme:iusive Da:es ‘or Retention Periods). Sﬁho/lglﬁo(.)ﬁ ACT‘O"“O:"AKEN
455. , Report - Response Time for TFCS.
425-80-2:;47

Destroy in action o onths after
month to which they relate.

456. | Statistd

457.

ort - Agencies/FED for TFCS.
425-80-2;48
Destroy 1 year after @ iscal year

to which they relate.

ort. 425-80-2;49
Destroy in action o

en reference
needs have ended.

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Scrvices
ACMINISIIZHGN

FPMB (41 CFRY 101-11.4



‘¥

462.

All records in the office documenting
systems project s ies. Files consist of
correspondence, forms, orts and other

related material.

Destroy when superseded or no 1o
needed.

ax Agreements

File material docu
states for deduction of s

agreements made with
d city taxes.

Destroy when superseded.

' Request for Records :Disp_osltion Authority — Continuation | 408 No. ';“965 OF 83
S . ed . s.
rrea:.uo - (With !n:iogiﬁesggig‘gNﬂe(iinganPeﬁods)_ Sl;\’béigLﬁo(?R ACTlozlo'TAKEN
‘ ASSISTANT COMMISSIONER, INFORMATION RESOURCES
Oversees the development, implementation, and
operation of financial management systems
produced to enhance the movement of funds and _
financial information in a timely and accurate
manner. In addition, has Servicewide
responsibility for all information resource
management activities. Function include
management, staff, equipment, and software
associated with the development of policies to
ensure proper controls and accountability for
the functional management of all ADP and
telecommunication activities and resources
throughout the Service.
Computer Services Division
458. CP&R Tracking, Form 3081 . NEW
Destroy when 1 year old.
459. Regional Financial Center's Transmittal ‘
Reports. NEW B
Destroy when 1 year old.
460. CcSD Incident Report Form NEW
Destroy when 2 years old.
461. ey and Project Study Files. 558

115-203

Four cop«es mcludmg ongmal 10 be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1972

Prescribed by Genera! Services
AGmunistrzuicn

FPIAR (51 CFR)1I01-11.4



.Request for Records Disposition Authority—Continuation . . . -

408 NO.

PAGE OF

. g, DESCRIPTION OF ITEM - . - °
= v (With Inclusive Dates or Retention Periods). - -

8. .
SAMPLE OR 10.
408 NO. ACTION TAKEN

TFS— - r Usage-By Function. 502
, Destroy when 2 full fiscal yea ‘

3 Years 01d.

463. "
464, t of D/O Symbols by Department and
Agency. ‘ : 503

Destroy when new list is develope

465. erations Bulletins. 504
Destroy when new Bullgtins are p

466. tings. 506
Destroy upon developmé
listings..

467. rds). ) 507
Deétroy-;hen new_Decks are develd

468. M
Destroy when new Diagrams are p i

469. TUS= - ors Console Manual. 510
Destroy when new Manual is provi 0

470. ecord Layout (Honeywell). 516
Déstroy when new layout is pro

471. orrections or Changes Stored in

Computer Records: 517

Destroy when 2 years old.

472; TFS-3510, Magnetic Tape Control Record. 518
Destroy when 60 days.old;ﬂ'

473. i Control of Transactions. 521
Destroy when 3 full fiscal ye€a
A‘FTER. The Close O Tre CuRrRaT
Fiscac \ear..

11s-203 ““Four copies. including original, 1o be submitted to the National Archives

STANDARD FORM 115-A

Revised Juty 197

Proscnbed it 5
ACMUNISTENCH

FPMR (21 CER) 10 -4

]0 - 83. . .



Request for Records Disposition Authority—Continuation

JOB NO.. .

PAGE OF

7.

8. DESCRIPTION OF ITEM

81 . 83

9. .
SAMPLE OR i 10.
JOB NO. ACTION TAKEN

TEM NO. - (With Inclusive Dates or Retention Periods).
474, tic Tape History. 522
Destroy when 1 full fiscal year
%‘ Crose OF TwE Cueeent FiscAt NeAR
475. of monles appropriated and not used but -
transferre o surplus accounts and made
available for res 530
Destroy in actin office whé
needed.
476. t Master File: 531
a.
Destroy when 3 yé&
b. Final Fiscal Year.
Destroy when 12 years old.
477. ury Statement Final for each
month.
Destroy when 1 year old.
478. Final. 533
Destroy when 1 year old.
479. Approp Fund and Receipt Account
Transactions.
Destroy when 1 year old.
480. sactions for Analysis of SF-1151's, and

3 and 5 of the Combined Statement:
535

Destroy when 90 da
b. Year-End Final.

Destroy when 1 year old.

115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 197

Prescnbed by Genera!l Scrvices
AGMINISIEHCN

PR (41 CFRY 101-11.4-



® 9

Request for Records Disposition’Authority—Continuation 408 NO. ’ - 8"'2‘GE OF 63
o SRR E0n | sonotrace
481. . Undistributed Disbursihg Office
Transactions Audits 536
Destroy when 90 days old. |
482. arison of Checks Issued Audit. -
Destroy when 90 days old. >3
483. Deposit Audit. 538
Destroy when 90 days old.
4L84. Combined Statement Final Print Tapes. 539-
fPQéﬁibygﬁhénﬂzxYéarswoldﬁ /1 Year 014
485. ual Master.File: Consists of account -
symbo _Classification codes and .amounts for
ining to the accrual master file.
540
Destroy when 3 years -
b. Final Fiscal Year.
Destroy when 12 years old.
486. al Balance Tape for Updating the
Accrual Master
Destroy when 90 days old.
487. SF- igation Reports. 542
Destroy 1 full fisca
of current fiscal year.
488. ent Master (Final). 543
Destroy when 5 years old.
489. ent Titles (Final). : 544

Destroy when 5 years old.

115-203

Four copies. including original, 10 be submitted 10 the National Archives

STANDARD FORM 115-A

Revised July 1972

Prescubed by Genera! Services
ACTINISTEEUGH

PR (21 CFR) 101114



Request for Records Disposition Authority— Continuation Jos No.. PAGE OF
: : - 83 . 83
. 9. A
7. 8. DESCRIPTION OF ITEM - 10,
TTEM NO. -+ (With Inctusive Dates oc Retention Periods). Sl;\’ggl.&OOR ACTION TAKEN
490. . ansit Detail. 545

491,

Destroy when 90 days old.

Mon Bank Transcripts.

Destroy when 1 year old.

ASSISTANT COMMISSIONER, AGENCY SERVICES

The Office'of the Assistant Commissioner,
Agency Services, will initially be comprised of
three financial services business lines:
Education, Consulting, and Agency Accounting
services. Although the three separate business
lines are at different phases of development,
the overall goal of this organization is to
improve the financial management of government:
to provide financial management advice,
technical assistance, policy compliance
information, liaison services and other
services to Federal, State, local and foreign
governments; to provide effective financial
managers in government; to demonstrate models
of financial management excellence; to teach
agency program managers the financial impact of
their business; and to provide financial
management systems to government agencies
through cross-servicing.

Newly Created Organization, No Records History.

115-203

Four copies. including original, 1o be submitted to the National Acchives

STANDARD FORM 115-A

Revised July 1972

Peescubed by Genedis! Services
AGmuist NG

FPIR (21 CFRP101-31.¢





