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LEAVE BLANK (NARA use only)

Office of Thrift Supervision

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

Administration Office
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Directives Management Divlsilon

4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE
Ccolleen Devine (202) 906-6025
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6. AGENCY CERTIFICATION

[ hereby certify that I am authorized to act for this agency in ngatt
and that the records ?roposed for disposal on the attached page(s) are not now needed for the business
of this agency or will not be needed after the retention periods specified; and that written concurrence from

::ne General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
gencies,

m is not required; D is attached; or D has been requested.

[n accordance with the provisions of 44
U.5.C. 33034 the disposition request,
including amendments, is approved except
for items that may be mar “disposilion

not approved” oc

withdrawn’ in column 10.
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OFFICE OF THRIFT SUPERVISION
DIRECTIVES MANAGEMENT DIVISION

All records covered under this schedule are in the Office of Thrift Supervision,
Directives Management Division (DMD). These records pertain to the development
and maintenance of OTS organizational manuals, correspondence, delegations of
authority, management studies and management programs. The records are ar-
ranged alphabetically or numerically. Some of these records existed under the
Federal Home Loan Bank Board (FHLBB). OTS, as the successor agency to the
FHLBB, continues to maintain and use these records. Rate of accumulation for all
files on this schedule is 1 cubic foot per year.

ltem No. Description

1. Division Subject Files - These are case files of various
management studies and projects completed by the DMD.
Volume: 3 cubic feet
Cut off: Annually \
Disposition: Temporary. Destroy when 5 years old. ¢ ,.,-.AL" ‘;{,7(@
Privacy Act: No m‘pm""‘“ ’
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Directives Manual Files - These are case files which docu-
ment the development of policy and procedures. These files in-
clude directives created before the reorganization of FHLBB to
OTS.

Volume: _. 1 cubic foot
Cut off: hen Rewsed/Su ersede . —
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Privacy Act: No ' ole.
Inclusive Date: 1972 - Present
Correspondence Manual. Series consists of manuals describ-
ing policies and procedures for the creation of FHLBB and OTS N
correspondence.
Volume: 3 cubic feet
Cut off: Annually
Disposition: Temporary. Destroy when 3 years old.
Privacy Act: No

Inclusive Dates: 1989 - Present

Volume:

Cut off:

Disposition: sfqr when 3 years old
Transfer to FRC for gars. Destroy when
10 years old.

Privacy Act: No




. _

Delegations of Authority. Series consist of sighed copies of
OTS delegations of authority.

Volume: 1 cubic foot

Cut off: Annually

Disposition: Permanent. Transfer to National Archives
when records are 30 years old.

Privacy Act: No

Inclusive Dates: 1989 - Present



