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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO National Archives and Records Admmistration (NWML) 
8601 Adelphi Road, College Park, MD 20740-6001 

1 FROM (Agency or establishment) 

Department of the Treasury 

MAJOR SUBDIVISION 

Alcohol and Tobacco Tax and Trade Bureau 

MINOR SUBDIVISION 

Headquarters Operations 
NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Gregory P Harrod, Sr. 202-927-1620 

LEAVE BLANK (NARA use only) 
JOB NUMBER 

NJ-s~v,.Jof-Y 
DATE RECEIVED s/,d,-/4r 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U S C 3303a the 
dIspos1t1on request, mcludmg amendments, Is approved except 
for items that may be marked "d1spos1t1on not approval" or 
"withdrawn" m column 10 

DATE ARCHIVIST OF THE UNITED STATES 

i Jr])\ at..> ~ J 6~ 
~ 

AGENCY CERTIFICATION I / 

I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos~on of its records and that the records proposed for 
disposal on the attached _1_ pages(s) are not now needed for the business of this agency or will not be needed after the retention periods 
specified, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, 

Is not required, Is attached, or has been requestedI X ~ I ~ I ~ 
DATE 

o5/oC,/o'j 

7 ITEM NO 

SIGNATURE OF AGENCY REPRESENTATIVE 

- P.d ~. A A _---:,:....... 

8 DESCRIPTION OF ITEM OF PROPOSED DISPOSITION 

TITLE Records Officer 

9 GRS OR 
10 ACTION TAKEN SUPERSEDED 
(NARA USE ONLY) JOB CITATION 

See Attachment 

hat115-109 NSN 7450-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 



Rockville Laboratory Imaging Systeu1 (RLIS) 

The Nat10nal Laboratory Center 1s co-located with the Forensic Science Laboratory of the Bureau of Alcohol, Tobacco, 
Firearms and Explosives This center 1s a state of the art fac1hty, which houses the Beverage Alcohol and Non-beverage 
Products Laboratones. The Beverage Alcohol Laboratory supports all testmg, except routme product mtegnty and 
compliance momtormg for beverage alcohol products. The Non-beverage Products Laboratory analyzes and evaluates non­
beverage alcohol and tobacco products The Compliance Momtormg Laboratory 1s located m the heart of the California 
wme country. This laboratory provides support to 1TB through routme product mtegnty testmg and by momtormg the 
regulatory compliance of both beverage and non-beverage alcohol products. 

System Description: 

The Alcohol and Tobacco Laboratones accept completed formula and processes for Non-Beverage Product (NBA) and 
formula and/or processes for articles made with Specially Denatured Spmts (SDA) paper applicat10ns The Rockville 
Laboratory Imagmg System (RLIS) enables end users to hnk scanned image documents and correspondence to specific 
NBA/SDA document mformatlon The RLIS stores SDA formula subm1ss10ns, related images and mformahon 

1. 

Infor at1on 1s received from, but 1s hm1ted to the followmg forms and documentation· 

Non-bevera Drawback Formulas (1TB Form 5154 1) 
Specially Dena red Alcohol Formulas (TTB F 5150 19) 
Correspondence t mdustry compames 

A Hardcopy Records - In a rdance with GRS 20, Item 2a(4) 
B Electromc Records - In acco ance with GRS 20, Item 2b 

2. Master Files: 

Includes, but 1s not limited to· specialty denatured alcohol formula subm1ss10ns, non-beverage drawback formula 
subm1ss10ns, related images, test results and reports, associated company data/mformatlon and mdustry and 
government correspondence 

Disposition: TEMPORARY. 

Delete/Destroy 110 sooner than 3 years nor later than 6 years and 3 mollfhs after company terminates 
busmess (as rndrcated 111 the IRIS system or other Bureau data management system). 

3. 

• stahst1cal reports, image files and formula status progress reports and mformat1on 

Disposition: TEMPORARY. 

In accordance with 9RS 20, Items 12, 13, 15 and 16, as applicab e. 
(Note· In those cases where the output records exceed the authorities hsted o 
under other authontles.) 

4. 

Disposition: TEMPORARY 

In accordance with GRS 20, Item l la(l). 




