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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO National Archives and Records Administration (NWML) 
8601 Adelphi Road, College Park, MD 20740-6001 

1 FROM (Agency or establishment) 

Department of the Treasury 

MAJOR SUBDIVISION 

Alcohol and Tobacco Tax and Trade Bureau 

MINOR SUBDIVISION 

Headquarters Operations 
NAME OF PERSON WITH WHOM TO CONFER 

Gregory P. Harrod, Sr. 

AGENCY CERTIFICATION 

5 TELEPHONE 

Ll:::AVE BLANK (NARA use only) 
JOB NUMBER 

N1- s~(-or-;o 
DATE RECEIVED / /2

6 t,~ o 1' 
7 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U S C 3303a the 
dIspositIon request, including amendments, Is approved except 
for items that may be marked "d1sposItIon not approval" or 
"withdrawn" in column 10 

DATE ARCHIVIST OF THE UNITED STATES 

202-92 7-1620 l~ftA,_aJ,o~ ~~~ -
l 

I hereby certify that I am authorized to act for this agency in matters pertaining to the dIspos1t1on of its records and that the records proposed for 
disposal on the attached _2_ pages(s) are not now needed for the business of this agency or will not be needed after the retention penods 
specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, 

Is not required, Is attached, or has been requested XI ~ I ~ I ~ 
DATE SIG;~TURE OF AGENCY REPRESENTATIVE 

TITLE Records Officer o~ o,j ot:; j-- _o_ ,...-_--;_ c=e,~.,. ,,:ow-~ __.,.,.,,,. 
,, 

9 GRSORI 10 ACTION TAKEN SUPERSEDED8 DESCRIPTION OF ITEM OF PROPOSED DISPOSITION 7 ITEM NO (NARA USE ONLY) JOB CITATION 

See Attachment 

' 

hat115-109 NSN 7450-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed-by NARA 



Integrated Revenue Information System (IRIS) 

The Homeland Secunty Act of 2002 estabhshed the Alcohol and Tobacco Tax and Bureau (TTB) to perform the tax 
collection functions for the Department of the Treasury with respect to those mdustnes and ent1t1es that denve revenue 
through alcohol, tobacco, firearms and explosives Through the National Revenue Center, TIB processes mdustry 
apphcat1ons/requests to operate, processes tax returns, collects taxes, and collects penalties and mterest when necessary, 
processes claims made by mdustry members; evaluates operational reports of mdustry members, approves vanous forms 
and documents subsequent to approval to operate; and provides mstruct10ns and assistance to mdustry members. 

System Description: 

The Integrated Revenue Information System (IRIS) ensures fair and proper collection of revenue from the mdustry 
members for alcohol, tobacco, firearn1s, and ammumt10n excise taxes. IRIS 1s the pnmary tool by which the Alcohol, 
Tobacco, Tax and Trade Bureau (TIB) records and tracks apphcations, permits and mdustry product10n associated with the 
Bureau's regulated mdustry members. IRIS collects and manages key mformation on regulated mdustry members, 
mcludmg members authonzed to operate, reports of operat10ns and taxes owed. The agency compiles statistical data, 
analyzes trends and momtors the regulated mdustry with reports generated from the system. 

IRIS contams the followmg component act1V1t1es Federal Exercise Tax (FET) System (revised), Industry Statistics System 
(ISTAT)(Rev1sed), Electromc Forms Acceptance and Processmg System (EFAPS), Techmcal Services System (TSS), and 
Automated Commercial System (ACS). 

1. Inputs: 

Informat10n captured from returns and other tax documents captured from returns and other tax documents related 
to the receipt, deposit, disbursement, and accountmg of FET revenues used to manage mformat10n about those 
reqmred to pay Federal excise taxes and other necessary taxpayer records, product10n, taxable and tax-free 
transfers, and mventones on all commod1ties regulated and taxed, tax return mformat1on transfers on members 
w1thm the alcohol, tobacco and firearms mdustry and payment and operational reportmg data from Pay gov 
(Includmg but not hm1ted to - excise tax returns, monthly reports of - storage operat10ns, Processmg Operat10ns, 
Production Operations, Processmg (Denatunng) Operat10ns, Manufactunng of Tobacco Products, Export 
Warehouse Propnetor, and Tobacco Products Importer; Report of Wme Premises Operat10ns, Brewer's Report of 
Operations, Brewpub Report of Operations, Federal FJrearms and Ammumt10n Excise Tax; Federal Firearms and 
Ammumtion Excise Tax; and Non Beverage Formula Subm1ss1on, the names, addresses, types of operations, key 
parties, general correspondence, and dates when operat10ns began or ceased for alcohol and tobacco mdustry 
members regulated by TIB, import mformat10n from Customs and Border Protect10n (CBP) h1stoncal tax data 
and weekly updates m batch form from mdustry members 

Disposition: TEMPORARY 

Mamtam all records for active ent1t1es and for 3 years from date of closure of entity file. Mamtaili all datu 
assoe1at@d w1~k Te,baeee, L!tigatt0R uRhl Fe:mloed k,C. RJ ~~~~ ,£ 

2. Master Files: 

Data used to record and track apphcat10ns, permits and mdustry product10n ( operational data) associated with the 
Bureau's regulated mdustry members Data mcludes some of the mformation prev10usly contamed m the 
followmg systems that gravitated to the IRIS System: Federal Exercise System Tax, Industry Statistics System 
(!STAT), Electromc Forn1s Acceptance and Processmg System (EFAPS), Techmcal Services System (TSS), and 
Automated Commercial System (ACS) 

Disposition: TEMPORARY 

Cutoffat the end o[the calendar year Destrov when 7 years old or when the Bureau determines the 
records are no longer needed to meet admm1strative, legal, audit or other operational purposes, wl11chever 
1s later 



3.~0~up;u-~;:=::::;~~moiiiliii,nh=J!~~~~The agency compiles statistical data, analyzes trends and mom or mdustry with reports generated 
from the IRIS system 

Disposition: TEMPORARY. 

In accordance with GRS 20, Items 12, 13, 15 and 16, as applicable 
(Note. In those cases where the output records exceed the authontJes hsted for this senes, the records are scheduled 
under other authontJes ) 

4. System Documentation: cords layout, user gmde, and other related matenals. 

Disposition: TEMPORARY. 

In accordance with GRS 20, Item 1la(l) 




