
· REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 

DOT1Federal Aviation Administration 
In accordance WIt the p r o vi s io n s 01 44 
USC 3303a th d i s p o s i t i o n request 

2 MAJOR SUBDIVISION 

Office of Cost and Performance Management	 including amend rents. I, approved except 
tor Items that n v be marked dispovitron3 MINOR SUBDIVISION 
not approved r 'withdrawn In column 10Standards and Information Division 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE CHIVIST OF THE UNITED STATES 
Harold Eames	 (202) 267-9884 \fJ rn-\ "b AAV0 N 

6 AGENCY CERTIFICATION 

I hereby certrtv that I am authonzed to act for this agency in matters pertain: to the dISPOSItIon of ItS records 
and that the records proposed for disposal on the attached -----i:- pagers) a r not now needed for the business 
ot this agency or will not be needed after the retention penods specified) and that wntten concurrence tram 
the General Accountmg Otnce, under the provisions of TItle 8 of the G 0 Manual tor GUIdance ot Federal 
Agen les, 

IS not required. o 
Katrina Thomas	 Records Management Officer 

7	 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSI SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

See attached sheet 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91 
PREVIOUS EDITION NOT USABLE PreSCribed by NARP

36 CFR 122f 



Job Number 
REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION N1-237-04-2 

NARA Authority Superceded NCl-237-77-3 Item 2
 
FAA Order Superceded Items 1320 I and 1320. 1(a) in FAA Order 1350.15C
 

Directives Case Files. These are the official case files for mternal FAA dire ives prescnbmg 
policies, organization, or procedures, or providing information essential to t e admirustration or 
operation of the agency. Each case file includes a copy ofthe directrve, r ord of clearance and 
approvals, and significant background documents. 

1. Cases for national, region-wide, or center-wide directrves containn orders and handbooks; 
notices that change existmg or prescnbe new pohcies, organization r procedures; notices 
approved by the Adrmrustrator, Deputy Admmistrator, ASSOCIate dnurustrators, Chief 
Operating Officer, Regional or Center DIrectors regardless of su ~ect matter. 

a. Paper case files. 

2. Electronic mail and word processmg sy 

1)	 Electroruc copies of Items a this schedule used solely to generate a record keepmg 
copy of the records descn ed on this schedule and which have no further 
admimstrative value aft the recordkeepmg copy IS made. Includes coptes 
maintamed by mdivid Is in personal files, personal electronic mall directories, or 
other personal direct ies on hard disk or network drives, and copies on shared 
network dnves that re used only to produce the recordkeepmg copy. 

Delete/destroy within 180 days after the recordkeepmg copy has 

2)	 Copies of It ms descnbed on this schedule used for dissemmation, revision, or 
updatmg t at are mamtamed in addinon to the recordkeepmg copy. 

PORARY. Delete when dissemmation, revision, or updatmg IS complete. 


