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I hereby certify that I am authonzed to act for trn~ agency m matters pertammg to the d1~JlOR1hon of1ts record.~ and that the 

n:rn1ds propo~ed for disposal on the attached_page(s) are not needed now for the business oftlus agency or will not be 

neerlerl a.tter the recent1on pcuods specified, and ihaL w11llcn concurrence from Lhe Geni;;ral Accounting Offict:, under U1e 

provisions ofTitle 8 ot the CiAO Manual for Ouu:lance ofFederal Agencies, 

D has been requested 

7 ITEMNO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRSOR 

SUPERSEDED JOB 
CITATION 

10. ACTION TAKEN 
(NARA USE ONLY) 

See attached sheets 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 

REQUEST FOR RECORDS D!SPuS!T!OilJ J.\UTHORITY 

To· NATIONAL ARCHIVES & RECORDS Jl.DIVllNISTRATION 
860'1 ADELPHI ROAD, COLLEGE PAR!-<, MD '.20740-6001 

---- -- ------
I FRO\~ (Agency or establishment) 

DOT. Federal Av:i,~i._t;j,_QJl Adm inis tra tion ( FAA),__ 
2 Mft,JORSUBDIVISION Air Traffi.c Organi?.ation (A.JO) 

Technical OR._~E~tions (AJW) 
3 MINOR SUBDIVISION 

Aviation System Standards (AJW 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

(405) 954-8379Elizabeth Abbott 

AGENCY CERTIFICATION 

l LEAVc BLAN~( {;!;RA 1_1<;0_~r_11y_J______-'i 

JOB NUMBER d\.) I -23.?- 0 ~,/(., 

Date Received 0./2.-/0'1 

NOTIFICP,TiON TO fo.G[NCY 

In accordance With lhe prol/I$I01\S of 44 U.S C 3303a, the 
disposition request, including amendments 1s approved 
ex.cepl for it~rns thol may be mar:<cd ''dlsposIt1on not 
approved" or "withdrawn" 1n column 10 

3) 



1 

Item 
No. 

Title And Description orRecords 
f. 

(J;'ll ~cords Seri~ '.Are_ Te:nworary Except Where 
'e • Indicat_ed) 

Automated Distribution System (ADS) Report Files. The 
purpose of this system is to provide reports on inventory, 
shelf stock, purchase orders, subscriptions, backorders, 
receipts, condemnat:ton reports, and ad hoc reports that 
support the distribution offAA Aeronautical charts, NOAA 
Nautical Charts, and NGA Aeronautical and Nautical Charts 

a. Master Files for the Automated Distribution System 
(ADS) and its future equivalent systems. This system 
provides an application to manage and execute the 
distribution offAA Aeronautical charts, NOAA Nauncal 
Charts, and NGA Aeronautical and Nautical Charts. 

Provides the ability to digitally input orders and 
subscriptions, store information on chart agents, government 
and public customers, and manage receipts, backorders, and 
condemnanon reports. Data is entered by FAA employees 
from faxes, emails, and phone calls. Reports include Print 
Order Report, Print Order Worksheet, Receipts Report, 
Condemnation Report, Physical Inventory Report, Daily New 
Items Journal Report, etc. 

Data includes customer mformat:ton; 1.e. name, address, and 
payment information. It also caprures what product is bemg 
ordered, date received, date order is filled, date shipped, date 
received, and the tracking number of each shipment. 

b) Backorder Report - Shows which prod'""~·~--= on 
backorder by customer. Report generated for any 
designated time pen 

c) Inventory Sales Report - TracksLJ.;i~enttrsl 
for each product. 

d) Inventory Receipt Report. Provides quantities 
products received in the warehouse ,~~.......--,.etennine unit 
costs figures for _p_lianw·iBg-purp 

Disposition 

TEMPORARY. Cutoff at the 
end of the Fiscal Year in which 
the order 1s completed Destroy 
3 years after cutoff. 

TEMPORARY. Last report is 
overwritten when new report is 
generated. Destroy paper copies 
when superseded by new report. 

<:,.as '2.o /c...( 

TEMPORARY. Last report is 
overwritten when new report is 
generated. Destroy paper copies 
when su erseded b new re ort. 

TEMPORARY. Cutoffwhen 
superseded by new report. 
Destroy 3 years after cutoff. 

Receipts are not superseded 
They are retamed by edrtion for 
each sku and are used for future 
ordenng. 

Superseding 

<:;. t2..S '2. 0 I'"'( 



TEMPORARY. Cutoffatthee) Flexx ARS. Provides total inventory issued Used to 
end ofthe Fiscal Year in wluch the determine unit cost figures. Matches cost ofproduction to 
inventory report is finaliz.edunits produced in a given period of time, captunng actual 
Destroy 5 years after cutoff costs associated with printing. 

TEMPORARY. Destroy/delete f) System Documentation. 
upon authorized del • e 
related c records or upon 

e destruction ofthe output ofthe 
system ifthe output is needed to 
protect legal rights, whichever is 
later. GRS 20 Item ll(a)(l) 

2 
.. 

https://finaliz.ed

