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1. FROM (Agency or eslablisnment)
DOT/FEDERAL AVIATION ADMINISTRATION

NOTIFICATION TO AGENCY

J MAJOR SUEDIVISION UFFICE OF Tolct CUUNOSEL, ALL
MIKE MONRONEY AERONAUTICAL CENTER, AAC

3 MINOR SUBDIVISION
HQ/REG/CTR

4 NAME OF PERSON WITH WHOM TO CONFER | S. TELEFHONE
KATHLEEN YODICE, AGC-310

202-267-9956

In accordance with the provisions of 44
U.S.C. 3303a the disposition request,
including amendments, is approved except
for items that may be marked *dispesition
not approved” oc “withdrawn® In colP

umn 10,

6. AGENCY CERTIFICATION

[ hereby certify that I am authorized to act for this agency in matters pertaining to% disposition of its records

and that the records ?roposed for disposal on the attached pagtgs) are not now needed for the business
1 cified; and that written concurrence from |

of this agency or wi
Title 8 of the GAO Manual for Guidance of Federzai

.he General Accounting Office, under the provisions o

not be needed after the retention tpt'. ods spe

Agencies,

l:l is not required; . G is attached; or has been requested. '
DATE SIG G ATIVE | TITLE

AGENCY RECORDS OFFICER, AIT-300

25/42 RITATANN WESTE 202-267-9894
7. - 9. GRS OR 10, ACTION
T=M 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)

-

2150 ENFORCEMENT RECORDS

1. Legal Enforcement Case Files. Case files relating
to legal actions taken with respect to alleged violations
of Federal Aviation Regulations, consisting of
violations reports, technical analysis, evidentiary
materials, sanction documents, and related
correspondence forwarded to and processed by the
offices of the Assistant Chief Counsel for
headquarters, regions, and centers. Transferto the
Federal Records Center (FRC) 2 years after the case
is closed in the Enforcement Information Subsystem
(E1S). (Refer to paragraph 2150/4n this order.) FRC
destroy 5 years after the case is closed inthe EIS.
Exceptions are indicated below: ot

L
) filfs/’ reéulting in "no action”. Destroy 3
days or no more than 90 days aftep)Ate case is

reexamination or proof of qualification. troy
1 month after the date of successful completion of

» reexamination or proof of qualifications.
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
NO.
2150 ENFORCEMENT RECORDS
1 Legal Enforcement Case Files. Case files relating to legal actions taken with respect to

alleged violations of Federal Aviation Regulations, consisting of violations reports,
technical analysis, evidentiary materials, sanction documents, and related
correspondence forwarded to and processed by the offices of the Assistant Chief
Coungel for headquarters, regions, and centers. Transfer to the Federal Records
Center (FRC) 2 years after the case Is closed in the Enforcement Information
Subsystem (EIS). (Refer to paragraph 2150/4 in this order.) FRC destroy S years after
the case Is closed In the EIS. Exceptions are indicated below:

1a Case Files resulting in "no action". Destroy 30 days after (or no more than 90 days
after) the case 1s closed in the EIS. (Refer to paragraph 2150/4a(5) of this order.)

1ib Case files resulting in indefinite suspension of an airman certificate pending successful

compietion of reexamination or proof of qualification. Destroy 1 month after the date of
successiul completion of reexamination or proof of qualifications.
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4, Enforcement Information Subsystem (EIS). An
automated data base system that contains information
concerning FAA enforcement actions against
indiViduals and organizations. Destroy when no
longey needed for reference. Exceptions indicated
belo

4.a. For cloSed cases Involving Other Than
Individugls. Destroy identifying information, when no ‘
longer needed for reference.

4.b. For closed ¢ases invoiving Revocation Of Ajfmen
Certificates.\Destroy information which idenyifies the
individual, whep no longer needed for referghce.

4.c. For closed casgs involving suspensjon of airmen
certificates (excapt when subsequgnt
enforcement actiqns have been gpened against
the individual, see\, paragraph #.i. below). Destroy
information which ideptifies thehdividual, 5 years
after the date the airman surignders his/her airman s
certificate, or the date the gifmen submits an affidavit S"’ﬁ Pij
of certificate loss, or date6f the Order of Suspension .20
with Waiver of Sanctio 2 A= 2 B-2q-

4.d. For closed cases igvolviRg civil penalties against
individuals (except when subsequent
enforcement acfions have heen opened against
the individual/see paragraph 4.i. below). Destroy
information wiich identities the\individual

., Fyears after the datg the civil penalty has
been paid /date of the Order Assgssing Civil Penalty
with Waiyer of Sanction, date of the civil penalty letter
which pfovides for a waiver of sanction, or date a
promigsory note for payment of the gjvil penalty has
beey provided to the FAA.

4.e. For cases resulting In "no action”. Bestroy
nformation which identifies the individual, 30 days
after (or no more than 90 days after) the dase is
closed in the EIS. >

For closed cases involving Indefinite suspension
of an airman certificate pending successfi
completion of a reexamination or proof of
qualification. Destroy information which identifies
the individual, 30 days after (or no more than 90 §ays
after) the date of successful completion of
reexamination or proof of qualifications.

4.g. For cases resulting in administrative enforcemen
action. Destroy information which identifies the
individual, 2 years after the case is closed in the EIS.

- D FORM 11S-A (REV.
115-208 Two copies, inciuding original, 1o be submitted STANDAR B rescribad By N.

to the National Archives ana Records Admunistration. a8 =F=

-
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
NO.
‘4. Enforcement Information Subsystemn (EIS). An automated data base system that
contains information concerning FAA enforcement actions agalnst Indlviduals and
organizations.
4a EIS Master Files. Contains information concerning open and closed FAA enforcement

actions against individuals and organizations. Data was first coliected in 1962, however
the file consists of only the current year of data and the previous 5 years of data, plus
all olher open cases.

INCLUSIVE DATES: 1988 and thereafter.

ARRANGEMENT STATEMENT: File is arranged by report number.

STATEMENT OF RESTRICTIONS: There are privacy act restrictions.

CURRENT VOLUME: 2 cartridges

ESTIMATE OF ANNUAL ACCUMULATION: 1 cartridge

DISPOSITION: TEMPORARY. Delete closed cases when data have been entered into
the Archives File (4b) and verified or when data are no longer needed for reference,
whichever is later. See Archives Public Use File (4c) for data that will be available for
research. Exceptions are indicated below:

4a(1) For closed cases involving Other Than Individuals. Destroy identifying information,
when no longer needed for reference.

4a(2) For ¢losed casegs involving Revocation Of Airmen Certificates. Destroy information
which identifies the individual, when no longer needed for reference.

4a(3) For closed cases involving suspension of airmen certificates (except when subsequent
enforcement actions have been opened against the Indlvidual, see paragraph 4a(9
below). Destroy information which identifies the individual, 5 years after the date the
airman surrenders his/her airman certificate, or the date the airmen submits an affidavit
of certificate loss, or date of the Order of Suspension with Waiver of Sanction.

4a(4) or clos Ses jnvolving civi altie ainst individuals (ex e b
enforcement actions have been opened against the individual, see paragraph 4a(9)
below). Destroy information which identifies the individual 5 years after the date the
civil penality has been paid, date of the Order Assessing Civil Penalty with Waiver of
Sanction, date of the civil penalty letter which provides for a waiver of sanction, or date
a promissory note for payment of the civil penalty has been provided to the FAA.

4a(5) For cases resulting in "no action’. Destroy information which identifies the individual,
30 days after (or no more than 90 days after) the case is closed in the EIS.

4a(6) osed cases involving indefinit jon of i rtifi ndin

ssful completion of a reexamination or lification. Destroy information
which identifies the individual, 30 days after (or no more than 90 days after) the date of
successful completion of reexamination or proof of qualifications.

4a(7) For cases resuiting in administrative enforcement action. Destroy information which

identifies the individual, 2 years after the case is closed in the EIS.
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION (CONT'D)
NO.

4a(8) For all other closed cases. Destroy identifying information, when no longer needed for
reference.

4a(9) In all cases, if at the time the identifying information is due fo be destroyed, subsequent

enforcement report has been opened, the identfving Information in the first record will
be destroyed 1n accordance with the following:

4a(9)(a) | Ifthe subsequent enforcement action js resolved by administrative action or "no action®
then, at that tirne the identifying information in the first record will be destroyed.

4a(SKb) | ifthe subsequent enforcement action solved th h clvi penal certificate
action, the identifying information in the first record will be destroyed when and if the
subsequent enforcement record is destroyed. ;

4b EIS Archives Flles, Contains information concerning closed FAA enforcement actions
against individuals and organizations.

INCLUSIVE DATES: 1962 and thereafter

ARRANGEMENT STATEMENT: File Is arranged by report number

STATEMENT OF RESTRICTIONS: There are privacy act restrictions

CURRENT VOLUME: 2 cartridges

ESTIMATE OF ANNUAL ACCUMULATION: 1 cartridge

DISPOSITION: TEMPORARY. Delete closed cases when data have been entered
into the Archives Public Use File (4c) and verified or when data are no longer needed,
whichever is later.

4c EIS Archives Public Use File. Contains information concerning closed FAA
enforcement actions against individuals and organizations. This file will not include
information that identifies individuals and select information intended for FAA internal
use only. Some of the information that will be included in this file are the case report
number, the FARs violated, and the final action.

INCLUSIVE DATES: 1962 and thereafter

ARRANGEMENT STATEMENT: File is arranged by report number
STATEMENT OF RESTRICTIONS: There are no public access restrictions
CURRENT VOLUME: 2 cartridges

ESTIMATE OF ANNUAL ACCUMULATION: 1 cartridge

DISPOSITION: PERMANENT. Cutoff annually. Transfer a copy to the National
Archives 3 months after the cutoff.
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION (CONT'D)
NO.

4d EIS Federal Aviation Regula}ions (FAR) File. This is a subsidiary file to the EIS Master

File and it covers FARs violation. This file contains the following information: report
number (year, region, office, and sequence number), record (type and sequence
number), FAR code, and sanction amount.

INCLUSIVE DATES: 1962 and thereafter

ARRANGEMENT STATEMENT. File is arranged by report number
STATEMENT OF RESTRICTIONS: There are no access restrictions
CURRENT VOLUME: 1 cartridge

ESTIMATE OF ANNUAL ACCUMULATION: 1 cartridge

DISPOSITION: PERMANENT. Cutoff annually. Transfer copy to the National
Archives with EIS Archive Public Use File.

4e EIS Documentation. Rega\rdless of medium, record layouts, coding sheets/code books,
a copy of the blank input questionnaire or form from which the file data came, a
statement of the editing procedures, technical description of the file, File Users
Manuals, final reports, and background information that would be useful or necessary
to a researcher using the flle. {1962 and thereatfter}.

4e(1) Electronic Files Designated Permanent.

STATEMENT OF RESTRICTIONS: There are no restrictions

CURRENT VOLUME: Less than 1 cubic foot

ESTIMATE OF ANNUAL ACCUMULATION: Less than 1 cubic foot

DISPOSITION: PERMANENT. Transfer a copy of documentation with file to NARA,
Transfer updates and changes annually with subsequent transfer of the file.

4e(2) | Electronic Files Designated Temporary. Disposition: TEMPORARY. Destroy when no
longer needed.
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“ITEM
NO.

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

. GRS OR
SUPERSEDED
,JOB CITATION

10. ACTION
TAKEN (NAFR
USE ONLY)

4.h.

4..

4.i.(1)

4.i.(2)

e

For all other closed cases. Destroy identifying
information, when no longer needed for reference.

In ail cases, If at the time the identifying
Information Is due to be destroyed, subsgquent
enforcement report has been opened, tHe

if the subsequent enforcement
by administrative action or “n

Enforcement Hecords maintained on microform in
the Airmen ahd Alrcraft Registry. Consistent with
retention and destruction guidelines set out in
paragrapt}é’ 2150/4b through 2150/4i above, destroy
that portion of the microform indices which refer to
microfgfm copies of enforcement records prior to or-
incident to conversion to a medium other than
micgoform.

e

Q@e F“X@
Hk

115-205

Two copies. including original, to be submintted
to the National Archives and Records Administration.

STANDARD FORM 11S-A (REV. 3-

Prascribed by NA
3
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION (CONT'D)

NO.

-5 Enforcement Records maintained on microform in the Airmen and Aircraft Reqistry.
Consistent with retention and destruction guidelines set out in paragraphs 2150/4a(2)
through 2150/4a(9) above, destroy that portion of the microform indices, which refer to
microform copies of enforcement records, prior to or incident to conversion to a

medium other than microform.




