
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-174-000124 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

N1-237-09-023 item 1 supersedes item 1 
N1-237-09-023 item 10 supersedes items 2 and 3 

Date Reported: 8/9/2023 NC-174-000124 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



REQUEST • AUTHORITY LEA.YE BLANK 

JOB NO.TO DISPOSE OF RECORDS 
(See Instructions on Reverse) 

'f4-t2 
TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the dis­Department of Transportation posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with­

2. MAJOR SUBDIVISION drawn" in column 10. 

Federal Aviation Administration 
3. MINOR SUBDIVISION 

4. NAME OF PERSON wm-t WHOM TO CONFER 5. TEL. EXT. 

H. Ulasek 118-68735 
Date'6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal In this Request of 
--- poge(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

I_ 112,1 l/ ~ Chief, Systems Support Div., AMS-10.0 
.,•.- fDate) \ ( ignature of Agency Representative) (Title) 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
l 0. 

ACTION TAKEN 

1. General correspondence files, maintained by the Office of 
Accounting and Audit relating to the development and 
administration of FAA accounting and external audit 
policies, plans and standards. 

TEN YEARS 

NN166-60 item 1 

2. GAO audit report files, consisting of audit reports, 
coordination papers, final agency replies, and related 
correspondence accumulated in connection with audits by 
the General Accounting Office of FAA activities. 

TEN YEARS, PROVIDED THAT ACTION ON AUDIT 
RECOMMENDATIONS HAS BEEN COMPLETED. 

NN166-60 item 3 

3. GAO audit follow-up files, consisting of reports, 
correspondence and other documents accumulated in 
reviews to determine that FAA connnitments to GAO 
audits are satisfactorily implemented. 

TEN YEARS, PROVIDED THAT ACTION ON AUDIT 
RECOMMENDATIONS HAS BEEN COMPLETED. 

The records described above, which are now earmarked 
for permanent retention, have been reassessed and 
temporary retention periods indicated proposed. 
Significant agency accounting and audit policies, 
programs and standards are documented in directives 
and directives case files that are being retained. 
(See Job NN 169-45). The retention period proposed 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 



Standard Form No. 115a 
Promulgated 9-1--49 by
General Services Administration Page_2__ 
The National Archives • 

of_2_pages• 
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

for GAO audit files is considered sufficient to meet 
PAA administrative and fiscal needs. A copy of 
this request is being submitted simultaneously to the 
General Accounting Office for concurrence . 

• 

Four copies, including original, to bo ■abmiHed to the National Archives 16--69428-1 GPO 
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f!ltanaurtt Fonn No. Ill 
Revlaed November 1961 
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(b) 8Lhcr ~ireesia.>liUl se filesAissued for agencywide> 
regionwide> or centerwide application containing one­
time or temporary instructions (such as notices not· 
covered by (a) above). ~ . A,\ 

11-V-

PIACE IN INACTIVE Fll.E WHEN DIRECTIVE IS 
SUPERSEDED OR CANCELED. DESTROY INACTIVE 
Fn.E AFTER 5 YEARS• 

Foaz -pie■, lachuling origbsal, lo be llllllmiHed to the l'llatloaal Jlrclal-■ IUMl Reeonl■ Sen,loe 
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REOUFST FOR AUTHORITY TO DISPO~E OF RECORDS-Continuation Sheet 

SI.8. DESCRIPTION OF ITEM ,-:- 10.7. 
(WITH INCLUSIVE DATES OR RET£NTION PERIODS • SAMPLE OR ACTION TAKENDENNO. JOB NO. 

(c) All dE~eeei.ee case files issued for application be~ 
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(U-24-58} 

ITEM 
!Q.:_ DF.sIBIPTIOO OF REOORDS 

RECORDS OF TEMPORARY VALU.B:1 

l.. Accountable officers' returns, compris­
ing 11181Q0randW11 copies of accounts current, 
all supporting vouchers, schedules• 
docwaents, and related papers not other­
wise provided for in this schedule (ex­
clusive of freight records covered by 
Schedule 91 and payroll records covered 
by Schedule 2). 

a. Security copies of pa)"lll8nt lists 
prepared or used for disbursement 
by Treasur;y disbursing offices. 

b. All other returns files. 

2. General Accounting Office notices of 
exception (fo:rmal or informal) and 
related correspondence. 

3. Copies of certificates of settlement 
of accounts of accountable officers, 
statelll8nts of differences, and related 
papers. 

a. Certificates covering closed account 
11ettle11mnt11, supplemental settle­
ments, and final balance settleJ11ent11. 

b. Certificates covering periodic 
settlements. 

4. Schedules of certi!icates of settlement 
of claims settled by the General Account­

. ing Office. 

S. Records relating to the availability, 
collection, custody and deposit of 
funds, including appropriation warrants 
{other than records covered by item 1). 

6. Administrative correspondence, reports 
and data relating to voucher preparation, 
administrative audit, and other account­
ing and disbursing operations. 

-a. Files used for workload and personnel 
management purposes. 

b. All other files. 

RECO1'21ENDED 
ME'.l'HOD Or' lrILINU 

Chronologi.calfy by 
payment period. 

Chronologi.cal.l,y. 

Chronological.l,y. 

Case file or schedule 
in chronological order. 

Case file or schedule 
in chronological order. 

Chronologically or by 
schedule number. 

C2!.ronological.l,y. 

AUTHORIZED DISPOSITION 

Dispose when.:Jederal 
i!ecords Center]receives 
second subsequent docW1JBDt 
covering same type of pay­
ment. 

Dispose l, years· after 
period covered by the 
account. 

Dispose 1 year a!ter excep­
tion is reported as cleared 
by the General Accounting 
Office. 

Dispose 2 years after date 
of settlement, providing 
certif"icate ill cleared. 

Dispose when subsequent 
certificate of settlement 
is received. 

Dispose 2 years a!ter date 
of settlement. 

Dispose l, years after date 
of docurient. 

Confom to agency filing Dispose after 2 years. 
system. 

Conform to agency fil1ng Dispose after 4 years. 
system. 


