REQUEST FOR RECORDWPDISPOSITION AUTHORITY
(See Instructions on reverse)

A LEAVE BLANK

TO- GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1l 23 (A A4 7

DATE RECEIVED

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Transportation

7 JuL 1977

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Federal Aviation Administration

3. MINOR SUBDIVISION
Headquarters, Regions, Field

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT

Mrs, Fae Screws 426-8735

In accordance with the provisions of 44 U'S C. 3303a the disposal re
quest, mcludmg amendments, 1S appmved except for items that may
be stamped “disposal not approved” or “‘withdrawn™ 1 cofumn 10.

4.23.77 %, o Bede
Duate Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

[ ] A Request for immediate disposal.

: page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

3 Request for dlsposal after a specified period of time or request for permanent

retenti R”ﬂ

C. DATE D. sl ;/25§CE§ENTANVE E. TITLE
J. G, WIN Chief, Documentation Methods Branch

7. 8. DESCRIPTION OF ITEM
ITEM NO (With Inciusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO ACTION TAKEN

ENVIRONMENTAL HEALTH RECORDS

*1. Employee health records case files, Documents constituting
the basic medical record of agency employees, including
medical examination reports, laboratory findings, corres-
pondence, and related papers, except pre-employment, dis-
ability retirement, and fitness for duty examinations,
which become a part of the Official Personnel Folder upon
separation, even though maintained separately from the

Folder prior to separation.

Federal (non-FAA) employees,

after date of last entry.

Files of employees transferring within the FAA shall be
forwarded to the servicing personnel office to be
forwarded with the Official Personnel Folder to the gain-
ing organization. Files of employees who resign, retire,
die or transfer to another agency, or files of other

Transfer to Federal Records Center two years after
separation. Federal Records Center destroy twenty years

(Justification: The Occupational Safety and Health Act
requires a 20-year retention, as currently-
exposures may subsequently be proven toxic

reCGIVEd Sffe
.., viny :
’ 2 limo

1350.15
9300 (1)

TANDARD FORM 115

Administration

$ 15107 ‘_(Lchiorlde) Revised April, 1975
it ~ WZ/ /\/CW aﬁ// /Zés /\//(/E 9/ Prees:cnbedpt;y Genera!léervnces

FPMR (41 CFR) 101-11 4
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Request for Records Disposition Authority— Continuation

JOB NO

PAGE OF

7.
ITEM NO.

8. DESCRIPTION OF ITEM
{With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO

2%105"'

10.
ACTION TAKEN

*5

*7

Employee health record cards. DOT Form 3901.,1, Individual
Environmental Health Record, and equivalent,

Forward cards of employees transferring within the FAA to

the medical official at the gaining organization. Destroy
twe years after last entry.

S St

Medical logs and registers. Logs and registers of visits

to dispensaries, first aid rooms, and health units.

(a)

1350.15
9300 (2)

1350.15
9300 (3)

Where information is summarized on statistical reports,.

+hree months 5¢
Destroy eme xear after after last entry date,

Where information is not otherwise summarized.

(b)

Destroy two years after last entry date,

Employee health statistical summaries and reports, and
related paperwork concerning employee health matters.

Destroy g"-b‘é%—@ two years 0/&(

Medical records of persons not appointed to FAA positions,
(unsuccessful applicants)

1350.15
9300 (4)

Destroy three years after date of examination, provided that

Federal Personnel Manual requirements are met.

DISPENSARY SERVICES RECORDS

Medical records of non-FAA employees visiting FAA faciliti

to receive first-aid or emergency treatment.
Destroy five years after treatment date,

FLIGHT SAFETY RECORDS

Medical Investigation of Aircraft Accidents Records. Case
files maintained by Civil Aeromedical Institute documenting
the investigation of medical aspects of civil aviation
accidents. Includes accident reports, autopsy and toxi-
cological reports, and related correspondence.

Case files involving investigation of fatal accidents

(a)

Transfer closed files to Federal Records Center when five
years old. Pestroy i%ﬁ%} twenty-
five years gld. sc

GKs -1

‘GRS |-20

GRS | -22

115-203

Four copies, including original, to be submitted to the National Archives

GPQ 1975 O - 579~387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority — Continuation JOB NO. PAGE OF
3T
7. 8. DESCRIPTION OF ITEM 3.
ITEM NO (With Inclusive Dates or Retention Periods) S/}JhggLEOOR ACTIO;IO'TAKEN
(b) Case files involving investigation of non-fatal
accidents,
Dispose of in accordance with 8020 (3)
(c) Card file on airmen involved in general aviation
accidents of special medical interest.
Destroy 2232; fifty yearsOhL
8 AEROMEDICAL CERTIFICATION RECORDS
Medical examination clear files. Case files and related ([1350.15 3
lists evidencing the physical status of airmen showing 9200 (1) W00 L,
no significant physical defects.
(a) Case files. Destroy after three years.
% (b) Microfilm copies of computer listings.
wh
Destroy abidl fifty yearsD(J,
9 Physical examination pathology files. Case files con-
sisting of applications for medical certificates, reports
of medical examinations, waivers of physical standards,
related correspondence, and other documents evidencing
the physical status of airmen having medical disabilities.
(a) Original records. Destroy after microfilming and the
film is determined to be an adequate substitute for
the paper records.
* (b) Microfilm of original records
Trans fer inactive files to Federal Records Center
after five years. Destroy fifty years after last
inactive status.
*10 X-ray files. X-rays made in connection with the medical |1350.15
certification of airmen maintained by regional and center |9200 (5)
medical offices.
(a) Pathological (further action required)
Destroy §¥¥%¥ seventy-five yearsold-
(b) Non-Pathological
h
Des troy a‘%ﬂ“‘t‘- two years OM .
115-203

Four copies, includirig original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July

1974

Prescribed by General Services
Administration
FPMR (41 CFR) 101-11 4
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Request for Records Disposition Authority — Continuation JOB NO

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

4 % s
9.
AMP
SR ACTION. TAKEN

%11

12

*

Electrocardiogram files. EKG tracings generated in medical
examinations of airline transport pilots, maintained by the
Civil Aeromedical Institute.

(a) Original tracings. Destroy after microfilming and the
film is determined to be an adequate substitute for
the paper record,

(b) Microfilm copies.

Destroy fifty years after last inactive status,.

MEDICAL EXAMITI'\IJ&R RECORDS

annual renewal agreements, and related correspondence.

Transfer to Federal Records Center ten years after dedesig-
nation. Eederal-Reeords—Gemter fbstroy twenty-five years
after dedesignation.

AVIATION MEDICINE RECORDS. These records relate to the
development of standards, rules, and regulations governing
the medical fitness of airmen and other persons whose health
affects safety in flight; medical examination and certifi-
cation of airmen; and research in medicine affecting civil
aviation.

General correspondence files, Correspondence, reports, and
related records documenting the development of agency
medical plans, policies, standards, and procedures, and
the direction and evaluation of agency medical programs,
and records relating to significant transactions of con-
tinuing interest.

(a) Correspondence of the Office of Aviation Medicine
and the Civil Aeromedical Institute of historical
nature documenting the establishment, development,
plans, policies, standards and procedures of agency

medlcal irograms. s
PE NENT T (ﬂgfer to Federai Rec%%jos Center a—bge@r

thirty yearde Offer to NARS years old.

Designated examiner case files. Case files consisting of [1350.15
applications for appointment as aviation medical examiner 9210 (1)

1350.15
9000 (1)

=

Ié;ca‘fﬁ/yt

115-203

Four copies, includirig original, to be submitted to the Nationa! Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority — Continuation TJOB NO. PAGE OF
S 45
7. 8. DESCRIPTION OF ITEM SAMng'E OR ¢ 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN
(b) General correspondence of medical program activities
documenting the administration and operation of FAA
medical programs,
. Transfer to Federal Records Center aéger four yearsaeJ~
Federal-Records—Center bestroy &£53¥—£W9E¥¥-£&¥E—§WEHHPoh~.

*14

~ twenh,- nwe yeavs
Airspace, obstruction, airways/route files, flight pro-
dedures and NAVAID/communication files, consisting of
records used to collect, validate and disseminate aviation
data on the total national aviation system in support of
all aviation community requirements.

Transfer to Federal Records Center Eﬁ%@% three yearsOéd.
Pederat—Records—Genter Bestroy

£ive—years—tater,
when eAjM’ Yedrs old.

This certifies that the records described on this form--
items 8b, 9b, and 11b, shall be microfilmed in accordance
with the standards set forth in 41 CFR 101-11.50L.

Jrcu/ Jemws 4 3-77

SCdu/\/ um

D O[

115-203

Four copies, includirig original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July

1974

Prescribed by General Services
Administration
FPMR (41 CFR) 101-114



