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INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

 
 
 

Schedule Number: NC1-237-81-02 
 
All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 
 
Description: 
 

Superseded by NC1-237-84-02 item 1 
 
 



REQUEST FOR RECOBJ'.'.POSITION AUTHORITY 
(Se'e Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 

LEAVE BLANK 

NCl-237-81-2 
__N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_,_W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8___ DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) June 23' 1981 
Department of Transportation 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 
Federa 1 Aviation Administration In accordance with the provisions of 44 U.S.C. 3303a the disposal re-
-----------------------------1 quest, including amendments, 1s approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

Centers 
4. N F PERSO 5. TEL. EXT. 

J 

Ber ·1acroi 426-8735 
7-:l~I 

Date 

I hereby certify that I am authorized to ct for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for dispo I in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be neede.d a er the retention periods specified. 

D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

8. DESCRIP ION OF ITEM 
(With Inclusive Date r Retention Periods) 

9
• 

SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

1 

a. 

b. 

Time and Attendance Report Files 

Time and attendance documents, such as FM Form 2730-68-1 
or equivalent used in payroll preparation and processing. 

8cel!!!'s5 ~£cu 9'i 1:1ud.it:•-+<:l!1r ul 11a-t:hree 3urs esibd, uh!i:ecu. M 
i.,i .11con..i;, : €:£ req:cr!:a si::a 1se:kc,~ shc1r :c•m.,,,latc,J l .a 
elispwc sf in 1:1:ocOPd,ence uitb Hem €2) sce¥c:,, 

Original Records when ~~~~[ft~ accordance with 
41 CFR 101-11.504. Destroy original records after 
microfjlm is determined to be adequate substitue for 
paper records. 

Microform of original Records. Baetrey lifter tdrncc 5as!'s. 
Destroy after GAO audit or when three years old, which­
ever is sooner. (If reports are used to show accumulated 
leave, dispose of in accordance with FAA 2730.(2), Leave 
Record Files.) 

1350.15A 
2730. (3) 

GRS 2-Ja 

2 
11S-107 STANDARD FORM 115 

Revised April, 197S 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 


