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WASHINGTON, DC 20408 q-- /'1 c-v v 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Maritime Administration 
2. MAJOR SUBDIVISION In accordance with the provisions of 44 

U .S.C. 3303a the disposition request,
Associate Administrator for Administration including amendments, is approved except 

for items that may be markea "disposition3. MINOR SUBDIVISION 
not approved" or "withdrawn" in cofumn 10. 

Office of Manaaement & Information services 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE A~CHIVIST OF TH~ITED STA"Cl=S 

Donald Post (202) 366-5815 16~26-01 t~/\-~ Ul,~ ;J 
6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to t t\e' disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retentionreriods specified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 of the GAO Manual for Guidance of Federal 

Agit,s, 
is not required; 0 is attached; or O has been requested. 

-7 l Al , / r- Records Management Officer 
DATE; SS~ATURE OF AGENCY~PRESENTATIVE TITLE 

/fJ,110 I ~ ::;,. 

1 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRSOR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

Ship Managers operations Claims Files.* These files 
contain claims submitted by seamen or their attorneys 
for injury, Illness, or death under Maritime Law and the 
Jones Act, for serving on ships that the U.S. Government 
owned, and privately operated for the account of the 
Government. 

1a. Paper Records. cut off closed claims 
files at the end of the fiscal year and 
transfer to WNRC. Destroy after 10 years. 

1b. word Processing and Electronic Records. 
(Electronic copies of records that are createc 
on electronic mail and word processing 
systems and used solely to generate a record 
keeping copy of the records covered by the 
other items in this schedule. Also includes 
electronic copies of records created on 
electronic mail and word processing systems 
that are maintained for updating, revision, 
or dissemination.> 

1. copies that have no further administratMe 
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value after the record keeping copy is made. Includes copies maintained by 
individuals in personal files, personal electronic mail directories, or other 
directories on hard disk or network drives, and copies on shared network 
drives that are used only to produce the-record keeping copy. 

Disposition: Destroy/delete within 180 days after the record keeping copy has 
been produced. 

2. Copies used for dissemination, revision, or updating that are maintained in 
addition to the record keeping copy. 

Disposition: Destroy/delete when dissemination, revision, or updating is 
completed. 




