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REQUEST FOR RECORD~ ,SPOSITION AUTHORITY - LEAVE BLANK 
(See Instructions on reverse) JOB	 NO 

RC1198--18 -1 
TO'	 GENERAL SERVICES ADMINISTRATION,
 

NATIONAL ARCHIVES AND RECORDS SERVICE, W~SHINGTON, DC 20408
 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMEf\1T) ,	 28 Ocr .11]
Department of Trapsportation 

NOTIFICATION TO AGENCY 
2.	 MAJOR SUBDIVISION 

!n accordance with the provrsrons of 44 USC 3303a the disposal reTransportation Systems Center (TSC) quest, Including amendments. IS approved except for Items that mily 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

Budget Office Code TSC-82 
4. NAME OF PERSON WITH WHOM TO CONFER	 ~. T~ EXT 

) . 1.,r, 
~~ • "I l LJ-/7~11__ ,rMM-h 'P d'lLu/JlWilliam G. Gaffney	 A94--2602 Dare a.rt,. ~rn4n/tlli,r ollhe Unu ed )'/(11('\ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE	 !j' 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

CX1 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

10/21/77	 Records Management Officer 

9.7.	 10.SAMPLE ORITEM NO	 ACTION TAKENJOB	 NO. 

1. Budget Policy Files 

Correspondence and sqvect files in Budget Office
 
documenting Center policy and procedures govern-
ing budget administration, and reflecting palicy

decisions affecting expenditures for Center
 
programs.
 

DESTROY AFTER 5 YEARS. 

2 . Budget Estimates and Justifications Files 

Copies of budget estimates and justifications

prepared or consolidated in Center Budget Office
 
Included are appropriation language sheets,

narrative statements and related schedules and
 
data.
 

TRANSFER TO Y:(RC 2 YEARS AFTER CL~F FISCAL 
YEAR COVE~. DESTROY 1 YEAR ~RI~RANSFER.

~:t}-r~	 t1--~JLr~ 

-1---07-J--~-----------------------------------------' --------<--T.I.~--L--S-T--ANDARDF~,	 1,/:.1 Revised April, 1975 
.'7- ~ ~ ....". Y1 1\ .' ,'\ /;:::: - ·',1,/ J r ~)') Prescribed by General Services

V: ':'J C./~ ~ (/,/y j 'I \., s I	 Administrationtf FPMR (41 CFR) 101-11 4 



I	 PAGE OF 2JOB NORequest for Records Disposition Authority - Continuation 2 
9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

3. Program Planning, Management and Review Records 

Internal documentation pertaining to authorizaticn 
for use of program funds, agreements between orgcn-

; ;.\	 izations describing work to be performed, vu+qz a;hs 
used in program presentations, and authorization 
for use of overhead funds. 

DESTROY END OF FISCAL YEAR. 

4. Appropriation Allotment Files 

Allotment records showing status of obligations

and allotments under each authorized appropria-
tion.
 oU. 
DESTROY AFTER GAO AUDIT ORAIO YEAR~, WHICHEVER
 
IS SOONER.
 

115-203 Four copies. Including original, to be submitted to the Nallonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 


