
RE~UEST FOR RECORr. .SPO~ITION AUTHORITY
 
(See Instructions on reverse) .
 

TO.	 GEt)lERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM	 (AGENCY OR ESTABLISHMENT)
Department of Transportation 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

Research	 and Special Programs Administration In accordance with the prnvrstons of 44 USc 3303d the disposal re 
quest. Including amendments, IS approved except for Items that may 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

Office of University Research
 ---------------.------------~
 
4. NAME	 or PERSON WITH WHOM TO CONFER 5. TEL. EXT 

Lessie Graves	 26-0190 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

[K]	 B Request for disposal period of time or request for permanent 
ret 

E. TITLE 

OST Records Mana ement Officer 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM	 NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB	 NO 

Office of University Research 

The Office of University Research acts as principal

advisor to the Director, Transportation Programs Bureau,

Research and Special Programs Administration and higher

level officials on Departmental activities with the
 
academic community; stimulates university attention to
 
transportation research; and disseminates the results of
 
the research nationwide. The research is directed
 
toward issues related to national transportation policy

and toward high priority problem areas which complete

other Departmental programs.
 

1 GENERAL CORRESPONDENCE. 

These records include general subject files, such as
 
debriefing logs, workshops on university research,
 
reports and related records maintained by the Office
 
relating to the administration of the planning, manage-
ment and accomplishment of research. AN". 1>'3 s......\oj4.u.
 

Transfer to FARC when two years old. 
Destroy when seven years old. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 



Standard Form No. 111S-A - ItRevised November 1951 ~ .
 
Prescribed by General Bervtces Administration Job No. _ Page-,2=--_
 
GSA Reg. 3-IV-106
 

115-202 of~pages•
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 

2 R&D PROJECT FILES. (Pese~.rdvt..1>eutd~~ p~.:\&cf- rjk~ 

te~<tJe.vdDrffli~iGRS 'Q/3Files reflecting a complete history of eachj pr oj ec t (J .....""I~ ,,~)
 

from initiation to completion. Consists of proposal,

project authorization documents; basic contract
 
including abstract, work tasks, and deliverables;

research results; budgets, analysis memorandums,

research photographs, interim, progress reports,

notices of completion and correspondence influencing

the course of action taken on project.
 

Transfer to closed project file upon completion or
 
termination; transfer closed file to FARe ...,.\1\. c.loSlt\~.
 
Destroy seven years after completion or termination
 

3 R&D TECHNICAL COMMITTEES AND PROCUREMENT BOARDS 
(R-+J) -::. Res~ck -r ..!)Q..v-e..tOf rY'~. 

Records of workshops, meetings and committees studying GRS 
transportation problems, records of procurement boards 
and review committees including the authorization of 
projects, the phasing of programs, and the control 
and coo~dination of contract research. Consists of 
agendas, minutes of meetings and documents relating to 
the establishment, revision, or termination of project;
and papers reflecting the groups actions, recommendations 
and accomplishments. 

Transfer closed files to FARC ~ two years~ ~JI~~. 
Destroy seven years after file is closed. 

4 R&D PROJECT LISTS AND CHARTS (E'l-j)", Re~~ 

Lists, card indexes, charts, or other media
 
specific information on individual projects

tered by Department of Transportation.
 

Destroy when project is complete. 

ro ... copie., mch.cIiJIg original, 10 be aubmilled 10 Ihe Nalional Archives and Records Service GPO,1963--0-711-917 



• •... ' 
Standard Form. No. HIS-A 
Revised November 1951 ,
Prescribed by General Services Administration	 Job No. _ Page,---::.3~_
GSA Reg. 3-IV-I06 of_3_pages 11&-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO. 

5 R&D TECHNICAL REPORT FILE. (R.+D-:: Re.:>e.M'cL -+ De»eiof'~\ 
V GRS '~I'1 

An official file copy of each technical report or (s""",,.<\+tu·)
 
unpublished manuscript of report prepared in connection
 
with a project. This file also includes articles,
 
papers at professional meetings, negatives of published

reports, statistical and graphic compilation, computer
 
programs, summarizations, analyses, and books. AN'. b",-\.t\le.
 

PERMANENT cF . er+s .	 \:t. ec.. ~~ /t.tr. 
A.	 Master SetA ~ransfer to FARC when two years old.
 

Offer to NARS when seven years old.
 

B •. Case File. Transfer to FARC when two years old.
 
Destroy when seven years old.
 

FolU copie., iau:hlcliJag OrigilloJ, to be aaabmitted to the NatiolloJ Archives alld Records Service GPO:1963-0-711-917 


