- “REQUEST FOR neconossoosmon AUTHORITY
(See Instructions on reverse)

h LEAVE BLANK '

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

c/-29-F>-5

1 FROM (AGENCY OR ESTABLISHMENT)
Department of Transportation

DATE RECEIVED
Y-(-L>

2 MAJOR SUBDIVISION
Office of the Secretary

3 MINOR SUBDIVISION
Office of Governmental Affairs

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT d
7-dL-83
Dorothy Allinger 426-9484 Dute rohivist of the Cluted Staféy

NOTIFICATION TO AGENCY

in accordance with the provisions of 44 US C 3303a the disposa’ re
quest including amendments 15 apsroved except for items that may
be stamped disposa’ not appruved or  withdrawn 1n column 10

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,

that the records proposed for disposal in this Request of
this agency or will not be needed after the retention periods specified

] A Request for immediate disposal.

page(s) are not now needed for the business of

(X] B Request for disposal after a specified period of time or request for permanent

retentl

C DATE DS }z’uns OFf E TITLE
3-25-83
rol A. Sutton OST Records Management Officer

7 8 DESCRIPTION OF ITEM
ITEM NO (With Inclusive Dates or Retention Periods)

9
SAMPLE OR

10
JOB NO ACTION TAKEN

OFFICE OF THE ASSISTANT SECRETARY FOR
GOVERNMENTAL AFFAIRS

This Office supervises and coordinates

maintains liaison with State and local

Departmental relationships with the Congress,
directs the presentation of the Bepartment's
legislative programs, provides advice and support
to Regional Representatives of the Secretary,

supervises the DOT Technology Sharing Program,
and serves as the Headquarters focal point for
the Intermodal Planning Groups (IPG's).

all

officials,

files include Headquarters and the six DOT
Regional Representatives of the Secretary.

GENERAL SUBJECT FILES. Correspondence, memoranda
and other documents accumulated by offices that
relate to internal administration such as travel
and transportation, budget submissions,
correspondence management, personnel and general
housekeeping records.

Start new file each year.
Destroy when three years old.

LB V0 Mass

s, MNF, M8, NNEY New Senteut §-3-73 by Dmw.

Ageresy

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4



Standawd Form No. 115-A
.Bevised Notember 1951
Prescribed by Oenersl Services Administration Job No,
GSA l}fi %}v-m

Page 2

3

of pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO

8 DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9
SAMPLE OR
JOB NO

10
ACTION TAKEN

BRIEFING PAPERS FOR THE SECRETARY. Braiefing and

supportive materilal provided to the Secretary
for trips, meetings and other special functions.

Filed 1n chronological order of event.
Destroy when three years old or when reference

value 1s exhausted.

INFORMATION REFERENCE FILES

Background information used for reference purposg
which includes geographical data on Members of
Congress (staff members, committee assignments
and grants); public interest groups such as
National Governor's Association and U.S. Conferen
of Mayors; and data gathered on each DOT
operating administration programs and other 1tems
of i1nterest.

Destroy when three years old or when reference
value is exhausted.

TECHNOLOGY SHARING PUBLICATIONS

|Peoacancit-Opfaets ARS e bloch

Files include reprinted technical documents of
State, local government or other administration
hich are the result of research conducted on
transportation problems of state and local
povernments. These publications are for the
burpose of conveying the results of the research
o other jurisdictions facing the same types of
broblems.

Dl;?llcations are available through NTIS or GPO.
REAL ced by DOT mwombelR.

(<]

of & yetres whenthe lebeatresrd
vl 4 yeqrd 044

ce

Pour , including original, to be submitted to the National Archives and Records Service

GPO 1963-—~0O-711-917


http:ilPf)7:'M.tJ

Standard Form NoO. 115~A .

.Revised November 1951
Prescribed by Genera) Services Administration

G8A I}eg 3-1V-108

15-202

Job No.

3

Page

of &) pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO

8 DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO

10
ACTION TAKEN

CONSUMER AFFAIRS NEWSLETTER (TRANSPO TOPICS)

A.

Master set of ncewsletters which are
published and distributed to public, local
and State governments and other Federal
agencies.

Permanent. Offer to NARS in blocks of
five years when the latest records are
eight years old.

Working papers and duplicate copies of the
above newsletter.

Destroy when three years old or when
reference value 1s exhausted.

Pour copies, includ 1, to be submitted to the National Archives and Records Sexrvice

GPO 19%63—0-711-917





