
"REQUEST FOR RECORD~SITlDN AUTHORITY 
(See InstructIons on reverse) 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

(AGENCY OR ESTABLISHMENT) 

De artment of Trans ortation 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISIONOff Ice 0 f the Sec ret ary In accordance w·th Ihe pPJYls,ons of 44 USC 3303a the orsposa' re --------------0--------------1 Quest mctudrng amendments IS apOroyed except tor Items that may 
3 MINOR SUBDIVISION be stdmped dlSPOSol'not appreved or wllMrawn 10 column 10 

OffIce of Governmental AffaIrs 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

Dorothy Allinger	 426-9484 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for thiS agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 3 page(s) are not now needed for the busmess of 
thrs agency or will not be needed after the retention periods specified 

o	 A Request for immediate disposal. 

[XlB	 after a specified period of time or request for permanent 

C DATE E TITLE 

3-25-83 OST Records Management OffIcer 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

OFFICE OF THE ASSISTANT SECRETARY FOR 
GOVERNMENTAL AFFAIRS 

ThIS OffIce supervises and coordinates all
 
Departmental relationships with the Congress,

dIrects the presentation of the Department's

legislative programs, provIdes advice and support

to Regional Representatives of the Secretary,

maintaIns liaison with State and local officials,

supervises the DOT Technology Sharing Program,

and serves as the Headquarters focal point for
 
the Intermodal PlannIng Groups (lPG's). These IJ()

files include Headquarters and the six DOT
 
Regional Representatives of the Secretary.
 VII


I	 GENERAL SUBJECT FILES. Correspondence, memo rand ,
and other documents accumulated by offIces that 
relate to Internal admInistration such as travel 
and transportation, budget submissions,
correspondence management, personnel and general
housekeeping records. 

Start	 new file each year.
Destroy when three years old. 

STANDARD	 FORM 115 
ReVISed April, 1975 
Prescribed by General Services 

Admlnlstrallon 
FPMR (41 CFR) 101-11 4 



8tandald	 Fonn No. 115-A 
.Rcvlsed No1ember 1951 eJob No. _ Page.,-_2 __Prescribed by Ocneral Services AdmlDlstratioD
 
OSA Reg 3-IV-I06
 

1I~202	 of~pages• 
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

97 8 DESCRIPTION OF ITEM	 10 
SAMPLEORITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIOOS)	 ACTION TAKEN JOB NO 

2	 BRIEFING PAPERS FOR THE SECRETARY. BrIefing and 
supportIve materIal prOVIded to the Secretary
for trips, meetings and other special functions. 

Filed In chronological order of event. 

~estroy when three years old or when reference
 
value is exhausted.
 

3	 INFORMATION REFERENCE FILES 

Background informatIon used for reference purposes

which includes geographical data on Members of
 
~ongress (staff members, commIttee assignments

~nd grants); public Interest groups such as
 
NatIonal Governor's Association and U.S. Confererce
 
of Mayors; and data gathered on each DOT
 
operating admInIstration programs and other Items
 
of Interest.
 

Destroy when three years old or when reference
 
value is exhausted.
 

4	 T'ECH~OLOGY SHARING PUBLICATIONS 

Files include reprinted technIcal documents of
 
~ State, local government or other adminIstration
 
WhICh are the result of research conducted on
 
ransportation problems of state and local
 

~overnments. These publications are for the
 
Jurpose of conveYIng the results of the research
 
o other jurisdIctIons facing the same types of
 
Jroblems.
 

)u~llcations :Je available through NTIS or GPO. 
II ~12~J-! 6~1 ~y ()tJT ~IJM~~!,' r	 Jj 
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StandAPd Form No. 115-A 
.Revlsed November 1951 Job No. _Prescribed by Oeneral Servlce5 AdmlDlstratioD Page 3 
OSA Reg 3-IV-l06 

1l~202 or2-pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

5 CONSUMER AFFAIRS NEWSLETTER (TRANSPO TOPICS) 

A. Master set of newsletters WhICh are 
publIshed and dIstrIbuted to public, local 
and State governments and other Federal 
agencies. 

Permanent. Offer to ~ARS in blocks of 
five years when the latest records are 
eIght years old. 

B. Working papers and duplicate caples of the 
above newsletter. 

Destroy when three 
reference value IS 

years old 
exhausted. 

or when 

I'ON capie., lael ...... _ .. neal,to be ...... lftiH.d to tis. Nationeal A .. :hive. GIld Reco.u Service GPO 196:'--0-711_917 




