
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-399-07-017 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 04/20/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1a1 is superseded by GRS 6.2, item 010 (DAA-GRS-2015-0001-0001). 

Item 1a2 is superseded by GRS 6.2, item 050 (DAA-GRS-2015-0001-0005). 

Item 1b is superseded by GRS 6.2, item 050 (DAA-GRS-2015-0001-0005). 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To· NATIONAL ARCHIVES & RECORDS ADMrNISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment) 

U S Department of Transportation 

JOB NUMBER 

N l-3?9-o7-J 7 
Date receive~/ { 

9
/ O? 

NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
Federal Railroad Adm1rnstrat1on 

In accordance with the provIsIons of 44 U S C 3303a, the 
d1spos1t1on request, including amendments, Is approved 

1-----------------------------1 except for items that may be marked "d1spos1t1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" m column 10 

4. NAME OF PERSON WITH WHOM TO CONFER 

Jamee Hill 

5 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 

n/,1 ;h~
(202) 493-6132 

6 AGENCY CERTIFICATION 
\ ' I hereby certify that I am authonzed to act for this agency 111 matters pertammg to the d1spos1tton of its records and that the 

records proposed for disposal on the attached __ page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention penods specified, and that written concurrence from the General Accountmg Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Gmdance of Federal Agencies, 

7 ITEM NO 

D 1s not required D 1s attached, or 

~ATURE OF AGENCY REPRE~EN~ATIVE 

">-J.uv·~ /V}. J+_jj_ 
\..,/ 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Committee/Workgroup Records 

Committee/workgroup records document the 
functions, orgarnzahon, and respons1bihhes of agency 
committees or other committees m wl11ch FRA 
part1c1pates. Comm1ttee/workgroup records are l 
generally held by the chair or secretanat of the 
comn11ttee. The "secretanat" 1s any person or office 
designated to keep the official records of the 
committee In most cases 1t 1s the committee chair, 
but not always. If the group rotates the secretanat, 
custodianship of all the official records collected to 
that pomt must be transferred to the new secretanat. 
Transfer may be effected either physically or via a 
complete mventory of the records and their current 
location(s) 

NOTE· The followmg d1spos1tlon mstructlons apply 
to all the records descnbed m each of the followmg 
records sen es regardless of physical media 

If pennanent records are on CD-ROM, they must 
conform to existmg standards for transfer to the 

D has been requested 

TITLE 

Records Officer 
9 GRSOR 

SUPERSEDED JOB 
CITATION 

I 

10 ACTION TAKEN 
(NARA USE ONLY) 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 



I National Archives • aad Records Adn11mstratlon 
(NARA) 

If the recordkeepmg copy is a pennanent record and 
is mamtamed m an electromc fonnat, transfer to 
NARA m accordance with 36 CFR 1228.270. 

If the recordkeepmg copy is a temporary record and 
is mamtamed m an electromc fomrnt, keep the file m 
the office for the entire retention penod m accordance 
with 36 CFR 1234 sec- 30-32. 

Federal Advisory Committees, Boards, and 
Councils 

This record series mcludes official files and workmg 
papers maintamed for Federal Advisory Comnnttees, 
Boards, and Councils set up by FRA to advise the 
agency ( e g., Amtrak Refom1 Council). 

a( 1) If FRA is the comnnttee chair. 

Includes final mmutes or transcnpts of meetmgs, 
final reports, agenda, and matenals provided to 
Committee/Board members 

Disposit10n Permanent. Close files when the 
comn11ttee, board, or council is temunated. Keep files 
m the office for_.,2'yeai:rafter closure, then retire to 
NARA. J 

a(2) Draft mmutes or transcnpts, draft reports, 
meetmg notices as announced m the Federal Register, 
background papers, and copies of charters, 
membership hsts, agenda, pohcy statements, and 
material reqmred to be available for pubhc 
mfom1ation. 

Disposition: Temporary. Close files when 
the committee, board, or council is termmated. Keep 
files m the office for 1 year after closure, then 
destroy 

b. If FRA is not the conumttee chair 

Disposition Temporary Close files when 
the committee, board, or council is tenmnated. Keep 
files m the office for 3 years after closure, then 
destroy. 
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2 < Inter-Agency and Ek.u:rnal Committees 

This record senes includes records of meetmgs held 
with other governmental orgamzat1ons ( committees, 
task forces, and workgroups) Records consist of 
meetmg agenda, official copies of mmutes or 
transcnpts of meetmgs, copies of official committee 
reports, and unofficial working papers. Workmg 
papers include background papers prepared by 
consultants and draft reports of studies and other 
documents made available to or prepared for each 
committee. 

If FRA is the committee chair/secretanat cflA~©,-, - ~ 
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Disposition: Permanent. Close files when the 
cornnuttee 1s superseded or cancelled. Keep files m 
the office for 1 year after closure, then retire to the 
FRC. Transfer to NARA 20 years after closure 

c.,. /,Uf#)£-5 ,n4-Pi!- w cTt.4 .,:;,iA fl , oCd"1,/t..,_//V't.,£. 

b. If FRA 1s not the committee secretanat./ ~ 
3' {1//0 

D1spos1tion: Temporary. Destroy when 3 
years old. 

Intra-Agency and Internal Committees Related to 
an Agency's Mission 

This record senes mcludes records of meetmgs of 
Intra-Agency (FRA/FWHA) or mtemal (FRA only) 
comnuttees, task forces, and non-rulemakmg 

, workgroups estabhshed by agency authonty for 
' fac1htative or operational purposes related to the 
agency's nuss1on and composed wholly of full-tnne 
officers or employees of the federal govenrn1ent. 

Records mclude any files created and/or mamtamed 
by the committee mcludmg meetmg agenda, official 
copies of minutes or transcnpts of meetmgs, copies of 
official committee reports, background papers, and 
related records documentmg accomphslrn1ents of the 
cornn1ittee. 

a. If FRA 1s the comm1tte~ secret;;inat. 
/' /-'-1,4;-JJeJ /11 ,4-ye_ w ,..,.,., F11-/f" /L i ,.~' ,/'e--
'- C.d~.,..,--. 

D1spos1t10n: Permanent. Close files when the 
comn11ttee is superseded or cancelled. Keep files m 
the office for 1 year after closure, then retire to the 

RC Transfer to NARA 20 years after closure . 

b If FRA 1s not the conrn11ttee secretanat 
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(member only), or the- 1ccords are of an internal (FRA 
only) group. 

D1spos1tlon: Temporary. Destroy when 3 : 
years old 

Rulemaking Committees 
~ 

,.,._,. A This record senes mcludes records of rulemakmg 
V'_, • -('° committees and work groups Records consist of 

A 1 L~t1) I d 
1,,rrr ~ meetmg notes, orgamzmg c rnrter, reports, an 
AJJ,Jf correspondence pertaming to pohcy matters. 

1 '-,.,a,, pt' Committee chair 1s record custodian and designatesf _t."'(p and mamtams the official copy of committee records. 
~ (Vy> I 

~(.,,~It,} @ If regulations, standards, and gmdehnes are 
/ftf vtrl~ published. Ac,..e..,, w \.,-U r1tA /L. o, ~ 

J;,-6,.... t,,,./.J11r1Jv t"1 C"t./c..J/1./l,(_µ'-£.. J'/1~'/u:1 
/\ -1/+L- t,.n-- Disposition Permanent. Close files when the 
-f' L c/J(, committee is superseded or canceled. Keep files m 
fl{'~ II' the office for 5 years after closure, then retire to the 
{11/T' :~ FRC. Transfer to NARA 20 years after closure . 
.n.fi,J) > 

1' - _tA'I'- -o b. If regulations, standards, and gmdelmes are 
JP"p tfil-",... unpubhshed. 

,J ~v1 ..(' -1'" 
0

( Dispos1t10n. Temporary. Close files when 
ft_~ fl.-[} f-tr,; the conumttee 1s superseded or canceled. Keep files 

,(t . ,A ,I- in the office for 3 years after closure, then retire to 
;(I""· the FRC. Destroy 10 years after closure. 
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