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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To· NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment) 

Department of Transportation 
2 MAJOR SUBDIVISION 

Federal Highway Admmistration 
1--------------------------------l 

3 MINOR SUBDIVISION 

Central Federal Lands Highway D1v1s1on 

4. NAME OF PERSON WITH WHOM TO CONFER 

Amy Read 

b AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for tlus agency m matters pertammg to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached _3__ page(s) are not needed now for the busmess for this agency or will not 
be needed after the retention penods specified, and that wntten concurrence from the General Accountab1hty Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Gmdance of Federal Agencies, 

7 ITEM NO 

a TELEPHONE 
NUMBER 

720-963-3369 

l:8] 1s not reqmred D 1s attached, or 
SIGNATURE OF AGENCY REPRESENTATIVE 

v~ "'- "WA-;" -
8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

This schedule covers the Materials Laboratory 
Management system in the Federal Highway 
Admm1strahon's (FHWA's) Central Federal Lands 
Highway Division. 

See attached. 

JOB NUMBER N1-406- / 0 -~ 

Date received 

I 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U S C 3303a, the 
dIsposItIon request, including amendments, Is approved 
except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" In column 10 

DATE ARCHIVISWF THE UNITED STATES 

<Lr """) Ai?.
\~~ ' 

l I 

D has been requested 
TITLE 

IRecords Officer 
9 GRS OR 10 ACTION TAKEN 

SUPERSEDED JOB (NARA USE ONLY)CITATION 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 



Materials Laboratory Management System 

This system provides software, hardware and 
network support and secunty for specialized, stand­
alone lab equipment used to conduct testmg of 
lughway construction matenals 111 accordance with 
national specifications and accreditation cnteria. It 
provides tracking of highway construction matenals, 
laboratory samples and associated monthly project 
testing btlhng. It supports the Delphi Fmance 
System. 

New 

1. Inputs. Oracle data entry apphcatlon usmg an 
Oracle database for data storage. Sources mclude 
sample transmittals and laboratory test reports. 

DISPOSITION Temporary. Destroy/delete after 
mput and venficatlon of data mto master file or when 
no longer needed to support the reconstruction of 
master file, 1tvhwhever 1s later 

GRS 20, Item 
2a(4) 

2 Master files. Consist of matenals sample logs, 
archived and sample logs, and matenals billmg data. 
Samples are logged as they arnve from vanous field 
locations for use m reportmg and billmg on a year-
by-year basis Fixed pre-established test fees and 
overhead factors are used to calculate monthly 
testmg billmg on a project-by-project basis Includes 
sample tracking and associated monthly testing 
billmg. For each test, a pre-established fixed test fee 
is added to the test fee and multiplied by a fixed 
overhead factor of 2 5 to establish monthly billmg 
charges. Monthly billmg charges are duplicated m 
the Delphi Fmance System. 

DISPOSITION: Temporary. Cut off at end of fiscal 
year. Delete or destroy 10 years after cutoff. 

New 

3 Outputs. Sample log reports, arcluved log reports, 
and monthly testmg billing on a proJect-by-project 
basis 

DISPOSITION: Temporary. Delete or destroy with 
related records or when the agency detemunes that 
they are no longer needed for adnumstrahve 
purposes, whichever is later. 

New 

4 System Doeumentation. Data systems 
specifications, file specifications, codebooks, record 
layouts, user ga1des, output specifications, and final 
reports (regardless of medmm) relatmg to a master 
file, database or other electromc records. 

GRS 20, item 
11 a(l) 
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5. 

-

fHSPGSI+IGN +empornfy. QestfO:,' Of aelete HpOH 
ac1tH:0Hz:ea aelet10H of tH:e felatea eleetfome feeofas 
Of apoH tH:e aestmet10H of the oHtpHt of the system if 
tH:e oHtpHt is Heeaea to prnteet legal Fights, 
V>'H:WH:evef 1s latef 

Baelrnp '.!apes. eleetfoHie eopy of the mastef files GRS 20, item 11 b
fef the MbM system aHa fetaiHea m ease tHe 
aatasase IS aamagea Of lHaS>,'efteHtly ernsea. 
:Ypaates are I3effeFme8 as Heeaea 8:,' HSefS aHS 
moHthl:,' as pf0jeet sillmg ehafges afe 8!313hea. +he 
aatasase IS baelEea Hp OH a aaily basis Hsmg Gfaele 
saclmp to aisle aHS Ventas saclmp to taJ3e. 

:QISPG81+1GN +empofafy. :Qelete of aestrny wheH 
the 10:eHheal fe€Of8:S ha>,'e seeH aeletea, Of wheH 
replaeea sy a sHsseEfHeHt baelmp file. 
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