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DATE APPROVED 

TO GENERAL SERVICESADMINISTRATION, 
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1. FROM (AGENCY OR ESTABLlSHMENn NOTH1LAllON TO AGENCY 

Department of Transportation In accorJance 1'1 th the prOVIsIons of 44 USC. 
2. MAJOR SUBDIVISION 3303a the dIsposal request, IncludIng dmend-

ments, IS approved c)cept for Items that mayFederal Highway Administration be stamped "dIsposal not approved" or 
3. MINOR SUBDIVISION "WIthdrawn" In column 10. 

National H~ghway Institute 
E OF PERSON WITH WHOM TO'CONFER 15 TEL EXT .r. viachos -CHMS-10 . 60534 

RTIFICATE OF AGENCY REPRESENTATIVE 

hereby certify that I am authorized to act for the head or this agency in matters pertaming to the disposal of records, and that the records described in this Ibt or 

IIChedule of ~ pages are proposed for disposal for the reason indicated: ("X" only one) 

A The records have The records wtll cease to have sufficient value 

D ceased to have suffi- to warrant further retention on the !ratIon 
cient value to warrant of the period of time mdic ted or the occur-
further retentson, rence of the eJ pee C. E. Gilbert 

Chief, O~~2~~zation andFEB 20 1975 Manasemc~~ Di~~~lon 
(Date) (Title) 

9.7. 8. DESCRIPTION OF ITEM 10.
SAMPLE OR ITEM NO. (WiTH INCLUSIVE DATES OR RETENTION P~RIOD6) ACTION TAKENJOB NO 

Records of th~ Natjona1 Highway Institute CNHI)

reflecting significant functions and activities
 
Primary'subjects include:
 

1 Administrative Files 

Files created by NHI consisting of
 
correspondence, memoranda, reports and other
 
re1at~d material pertaining to the operation

of the various'program offices.-

r , 
'., ~~~~ 
Destroy -<Ht-eIa{s~ '*" .r. 

2 Contract Programs 

Contract, pre-contract and post-contract

materials for developing training courses
 
and aids needed in highway training programs.

These case files pertain to contracts with
 
consulting firms and universities. They

consist of progress reports, drafts and
 
other related papers.
 

Destroy 

ur c pies, inclading original, to he II1IbndHedto the Na.ioaal Archive. IUIdRecords Sel'Vice 16--59429-2 GPO 
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97 8 DESCRIPTION OF ITEM	 10 
SAMPLE OR ITEM NO. (WITH INCLUSIVEDATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

3 

4 

Courses Sponsored By NHI 

A collection of case files on courses 
presented by NHI and appraisals of workshops
conducted in the different States. The files 
consist of memoranda, evaluation reports and 
related correspondence. aA 

~:3 ~(Jf.d/, 
Destroy ~ -" J -'tfU(

'1'. 1 

Fellowships and Scholarships Programs ~ 

A collection of applications for training
grants and correspondence pertaining to 
program evaluations, selection procedures
and publicity. 

5 

6 

7 

Formal Training Packages and References 

These case files ar~ complete packages of 
training courses that have been developed
and presented by I,NHC They consist of 
instruction guides, student manuals, lesson 
plans and other training m~~e,!}~~~~~&~~~ 

.q.~~. "~~IIIU1T.1~~~~~o _9..~.' 
--t ~ blOJI afteI 10 yeS

e,~u.U~~, ~w-L.-ID~~. 7J:~ 
General Correspondence Files J~ 

Records accumulated by NHI consisting of 
correspondence, memoranda, messages, reports
and other related material. These files 
are created in connection with the principal
functions and activities performed by NHI. 

~s~o-U).Destroy afteI ~ 
3.... '1'1~Industry Files 

These files document NHI's cooperation with 
non-government highway industries in developing 

Foul' copies, including original, to be submitted to the National .Al'chives and Records Service 16-59428-2 GPO 
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98 DESCRIPTION OF ITEM 10 
SAMPLE OR 

ITEM NO (WITH INCLUSIVEDATES OR RETENTIONPERIODS) ACTION TAKENJOB NO 

8 

training courses and training materials. 
The files consist of conference records,
reports and other related correspondence. 

Destroy ~,~~. 

Part ic'ipants Piles '3 "Lt~75 

Case files of active and inactive 
participants in highway training programs
arranged by NHI. The files consist of 
memoranda, biographical data and other 
related papers. .n f'lLa±' .• ~!): M 

i~-t..'FJeC~"J..~~. ~'I ~~ 
o Destloy aft€H 5 ~5 

9 School PlIes 

Case files containing information regarding
universities and junior colleges' curriculum 
and study programs in highway related disci-
plines. The files consist of memoranda and 
other related correspondence. 

10 State Piles 

Destroy ~:~~'s 

~'*'~ 

11 

These case files contain information 
pertaining to the development of educational 
and training programs for State highway
department employees. The files consist 
of memoranda and other related correspondence

.w-L..v~~~ Destroy afteI 5 yeal~ 

Too P pOI ~~ralnlng rograms 1 es 

A collection of material relating to current 
training programs for the education of PHWA 
and State highway employees. The files 
consist of correspondence, completed forms 
and other related papers. 

. 

Destroy ~;~~~ 
3-/1/-1~ 

Foul' copies, including original, to be sublnitted to the National .Archives and Records Service 16-59428-2 GPO 
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SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO 

12 Training References 

An accumulation of training materials and 
information to be used as a basic reference 
source for developing training courses in 
highway related disciplines. These case 
files consist of reports, training materials 
and other related papers. 

Destroy 7.;'~'~'r5
~)513 University Files 

A collection of file material relating
to highway training programs available at 
the specific universities. The files 
consist of correspondence, reference materia1'~1 
completed questionnaires and other related 
papers. 

Destroy 

Foul' copies, including original, to he submitted to the National Archives and Records Service 16-59428-2 GPO 




