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REQUEST FOR RECOR SPOSITION AUTHORITY T LEAVE SLANK
a - (See Instructions on reverse) Hos o

- -
t .,

TO: GENERAL SERVICES ADMINISTRATION, e % - @ - '

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 RECEVED
1. FROM (AGENCY OR ESTABLISHMENT) - . . E :

Department of Transportatlon 7
2. MAJOR SUBDIVISION . B

- — -NOTIFICATION T® AGENCY
v +| thaccordance with the provisions of 84 U.S.C. 33033 the disposal re

Federal Highway Administrati On quest, including amendments, 15 approved except fos dems that may
3. MINOR SUBDIVISION ) ) . be stamped “disposal not approved” o mthdravm in column 10.
Chief Coun'sel , )

4. NAME OF PERSON WITH WHOM TO CONFER ; © . |'S. TEL EXT. .o
Frank Rubis - 426-0534 ~ Dute l Archivist u;éc United Stutes

-

6. CERTIFICATE OF AGENCY REPRESENTATIVE: -

| hereby certify that | am authorized to act for.this agency in matters pertammg to the disposal of the agency’s records
that the records proposed for disposal in this Request of page(s) are not now needed for the busmess of
this agency or will not be needed after the retention periods specified.

{J A Request for immediate disposal. . - L ' S

P | B ot

-

Py

] B Request for disposal after a specified period of time or request for permanent
retention. Ce .

C. DATE 0. $IGNATURE OF ENCY REPRESENTATIVE € TITLE
Chief, Organization and
%%2@@5 ohn H. Schnagkenberg Management Programs Division

T 8. GESCRIPTION OF ITEM

7. oo - 10,
iTEM NO (With Inclusive Dates or Retention Periods) .- - B SR [ AcTION TAKEN

‘1. Administrative Files. Contain official file | S
coplies, general correspondence pertaining to.
meetings and conferences with the FHWA Head-
quarters Division, appropriations for the Divi-
sion, application forms for part-time and
summer law clerks, personnel folders, awards,
requisition for overtime office supplies and
training material related to the Division and
other general communications between DOT General
Counsel and FHWA Chief Counsel.

. .. n ewcd
Disposition: DestroyAﬁﬁen 3 years old.

2. BMCS Law Division—Swbjecst=(Case Files. Consist
of general correspondence, court cases, investi-
gations, reports on court proceedings or other
actions taken against truckdrivers, common .
carriers of passengers and freight. Violations
include failing to inspect and maintain vehicles
to ensure safe and proper operating conditions.
Court proceedings regard requiring or permitting
a driver of a common carrier to drive more than
10 hours and remain on duty more than 70 hours
in 8 consecutive days and trucking companies

3§ by

115-107 STANDARD FORM 115
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.Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF

7.
ITEM NO

8 DESCRIPTION OF ITEM
(With Inciusive Dates or Retention Penods}

9.
SAMPLE OR

JOB NO

10.
ACTION TAKEN

Is.

Disposition:

transporting food and related products requiring
or permitting a driver to make false entries
upan a daily log. Arby weams cf currier,

D15p051t10n A Transfer to records center when
3 ears—tﬂxk Destroy when 6 ar .
yearsyoid-  Destroy vears g,

Bridge Tolls. Files contain general correspond-
ence, congressional inquiries, correspondence

from the general public, reports, proceedings in
bridge toll regulatory matters and Administrator

Order's thereof.

Transler 4 FRC 10 years afder close oF case.

Civil Court Cases (Motor Carrier). Files consist
of correspondence, drafts, notes, background

material, legal documents, and cases reviewed
by FHWA and OST. These are all civilian cases
and generally involve violations of Motor Carrier
Safety Laws.

fw &4

Disposition: Destroy,3 years after case is closed

Civil Rights Files. Consist of correspondence,
significant civil rights court decisions,
background material, statistical data and other
documents related to efforts to provide legal
services with regard to the FHWA Civil Rights
program, equal opportunity program and labor
compliance program. .This includes any material
that pertains to cases that involve Title VI of
the Civil Rights Act of 1964.

Transfer to the records center

Disposition:
Destroy when 6 years old.

when 3 years old.

Contract Files. Consist of correspondence,

ot rcrat—f+tecoptresy%information concerning

contract authority, contract compliance and

contract claims and related papers pertaining to
the General Law Division providing legal services
in the negotiations, drafting, execution and
administration of Federal or Federal aid contracts
to.,include contracts for highway construction and
procurement on research and development.

Disp051tion: DestroyAwhgg 3 years old.

Place n ingctive File wpen clese of cace, Preak closed Ble 0“""““‘,1-

DeStray o?o years afier close of case, ﬂ;f/ 2}4)2

3
{
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115-203

Four coples, including original. 10 be submitted to the National Archives

CIsy Ty (V- 570-887

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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- Request for Records Disposition Authority — Continuation JOB NO

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inctusive Dates or Retention Pernods)

9

AMP R 10.
SJRSBLSOO ACTION TAKEN

Iy

Is.

‘Zlvwl“’

b. DestroyAall éther materlal when 3 years old.

Debarred Bidder Files. Consist of correspond-
ence, memoranda, official files, and other
papers pertaining to the listing of debarred
bidders. (distributed by the U.S. Department of
Labor) which is a listing of persons or firms
that have breached the agreement required by

41 U.S.C. and Executive Order 11246. The person,
firms, corporations, partnerships, or associa-
tions interested in a firm shall not be awarded
a contract until 3 years have elapsed. Files
also contain material concerning unacceptability
for employment in which a company is unacceptable
for employment as a prime contractor or a sub-
contractor on a highway project requiring the
approval or concurrence of FHWA.

Disposition: Review files quarterly:

’ . ., W oeqemty
a. Destroy Debarred Bidders list,quarterly.

th agems

+1
CAWPL t+hose uua\.b\.pLaUlLlL)’ ,LHL) UErE:IHCU
precpdemtinl

+o—have pxCDLUVIILLdr vatuaes Offer—these—tuo

Arehivres—when—10—years—edd— (hgw\@ (1?2’/1‘ s

Docket Files (Federal Register).

a- Official file copies of all Federal Highway
documents sent to the Federal Register for
publication, and

Comments received from the public on all
documents except those of Bureau of Motor
Carrier Safety ¥ published in the Federal
Register for public comment.

Disposition: Transfer to the records center
5 years after termination, withdrawal, or closing
of docket. Destroy

b. Hazardous Material Driver Qualifications and
=~ Cease and Desist Docket Files. Contailn the
~ official administrative records used in the

% prosecution of cases involving violations

- of 49 CFR, Parts 171-179 and 390-399.

B

<2

{

15 years aftec Rewination , wihdrawal, or CIOS;"S of |docket.

[ LTI )
PR

115-203

Four copies. Inciuding original, 1o be submitted to the Nationat Archives

¥ (ohich o
CINy je™s (v . 57.-3R7 SR

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
AcTinistration

FPMR (41 CFR) 101114
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"Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF

7.
ITEM NO

8. DESCRIPTICN OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

.Jand procedures, court cases, requests for

V11,

Contain the official administrative records used
in-the prosecution of cases involving violations
of 49 CFR, Parts 171-179 and 390-399.

Cases without consent or cease
and desist order. Transfer to
records center 1 year after

case is decided. Destroyswhen—
,-J;years otd- afler case s decided

Disposition: 1.9

¥2) Cases with consent or desist
order. Transfer to records
center 1 year after order
is terminated. Destroy when—
) years o3d= alder ordec is ““mina‘k(/\.

Eminent Domain Files. Consist of official file
copies, draft copies of deeds, memorandums

of agreement and background material related

to inspection of States condemnation practices

information on condemnation procedures, answer-
ing complaints and inquiries from the general
public, Federal Land Transfer and land
Acquisition in relation with other Federal
agencies.

Place w inactive File

S years
y alder

.. Destroy -wher 10 years ordaber Fle
ile breek,

Environmental Files. Contain correspondence,
official file copies, comments made on proposed
regulations published in the Federal Register,
legal opinions, requests for legal opinions,
regulations, guidelines on environmental policies
and reviews on environmental 1mpact statement
laws.

Disposition: Transfer to the records center
when 2 years old. Destroy when 5 years old.

Environmental Impact Statement Review Legal
Files. Contain general correspondence, official
filg copies, background material and reviews by
FHWA for all State and Regional Offices on the
legal aspects ofvthe EIS.

close of case, Break F][% annda lly.
Disposition: A Transfer to the records center whef— .
break .

)

>

T
(IR LR /‘*

115-203

Four coples, including original, to be submitted to the National Archives

Giva o 175 (O - 57--387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101~114
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. Request for Records Disposition Authority —Continuation

JOB NO

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inciusive Dates or Retention Periods)

9
SAMPLE OR
JOB NO

10
ACTION TAKEN

12.

13.

14.

15.

*Disposition:

Disposition: Transfer to the records center
w@gn 10 year old. Destroy when 20 years old.

Federal Participation Policy Files. Contain
correspondence,—effrert+~£+4e—cep}es1 material
submitted for review and evaluation relative
to the subject settlement proposal, such as
damage claims for pollution of a public water
supply source, and requests to FHWA for hard-
ship approval or for information about the
acquisition of real property.

Disposition: Transfer to the records center
when 5 years old. Destroy when 8 years old.

Field Studies Legal Files. Contain reports,
background material, statistical data, general
correspondence, field studies of highway
capabilities, and legal reviews of State
Highway Departments acquisition functions.

Transfer to the records center
Destroy when 10 years old.
Fiftv-Five M.P.H.

. LQdere () IE,(A\&
g

regarding propesed-changes—+p—the—55—m—p-h

P S & SEREN VI b o g o J ln~—lJ-Jlo
Imit The files ad¥se—contain
coordinations sent out for comments, recommen-
dations and background material on the national
maximum speed 1limit, and letters to States
indicating the serious nature of violations or
potential violations of the 55 m.p.h. speed
limit.

when 5 years old.

Speed Limit.

5_}313::,-1

| 2 1 a4 2 o
TCETS>STatTTons

Transfer to the records center
Destroy when 15 years old.

Disposition:
when 10 ycars old.

Freedom of Information Act Files. Consist of
correspondence, requests for information,
copies of replies and related material that
pertain to requests for records that may
involve litigation

Office ef  Assée. §£~\1'\75+Tot‘{0' SU
Disposition: Destroyﬁwﬁgn 3 years old.
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cend copie
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115-203

Four copies. inciuding original, to be submitied to the National Archives

GIY 1695 (O - 57v-387

STANDARD FORM 115-A
Rev.sed July 1974
Prescribed by General Services

Adminmistration
FPNR (4t CFR) 101-11 4
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Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF

T.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

8.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

16.

17.

18.

19.

L]

Disposition: Transdier tzgthe records center

Government Relations Files. Contain official
file copies, general correspondence from other
federal agencies, general correspondence and
legal opinions from the States, and their
comments and recommendations on disagreements
with federal agencies regarding the mortgage
insurance policies and related legal opinion
documents.

Disposition: Transfer to the records center
when 3 years old. Destroy when 5 years old.

Great River Road. Contains propos%ps recommend -
ing laws prohﬁbltlng using Great River Road
funds for pnéjects involving state parks or
historical /sites which charge fees to cover
operating/expenses. Files alsofcontain
regulatighs concerning States'/request for
changes/in regulations which, prohibit projects
involving fees or tolls.

wheh 2 years old. Destrgy when 5 years old.
Hazardous Materials Case Files. Contain notices
of claims, notices of violations, correspond-
ence and court cases on particular hazardous
materials such as flammable products, gasoline,
natural gas, road building materials, chemicals,
and explosives.

Q Cases W;M Cc’n;%+ or cease 9 desist ér‘z‘bffi
Disposition:p Transfer to the records center
when éryearzazfd“ Destroy when gyears eld.alfer

Cases tl«s)% Comspnt or ceasevdesict ockecs, Same dig
nghway Safety Files. "¢ontain hearings involv-
ing the highway safety program, sections of the
Highway Act, legal interpretations, memorandums
of eligibility for federal funding, highway
safety legislation and general correspondence
on State and community highway safety programs.

Disposition: Destroyrﬁﬁgﬂ 10 years old.

POS iJﬁm ay

CasSe 'S dars

"'&Lﬁ

id%otfa.../a -
HAe s net
Cnis 'f,. \?/(,‘\’6/Jf>
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115-203

Four coples, including original, to be submitted to the National Archives

Gi(r 197y (O - 570-38%

STANDARD FORM 115-A
Revised July 1974

Prescrnbed

by General Services

Administration
FPMR (41 CFR) 101-11 4



. Request for Records Disposition Authority— Continuation

JOB NO

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

20.

21.

22.

23.

Highway Beautification. Contain general
correspondence, official file copies, reports,
drafts of State bills pertaining to Highway
Begutification, junkyards, outdoor advertising
billboards, legal opinions and reviews of
papers from States on revisions of the Highway
Beautification Act.

Disposition: Transfer to the Federal Records
Center when 5 years old. Destroy when 10
years old.

Impoundment Legislation Files. Consist of
general correspondence, court papers, background
material, official file copies and final draft
forms. These are all closed cases involving
litigation of appropriation of funds and
limitations imposed by FHWA on Federal-aid
highway funds appropriated to the States.

- . . ‘\V\M
Disposition: DestroyA3°§%ars after the case

.1s closed.

Legal Precedent Files. Consist of opinions,
interpretations of the law, copies of implemen-
tation of the statutes, notes, articles, back-
ground toamr reviews and documents related to
Title 23 CFR. This material is maintained by
the Legislation and Regulations Division and

is used by the attorneys as legal research
material. RAen a\phabe:h‘callj by subject, “Mhecevnder ckrvwolo\cl
Ca- '/3 Cu—ﬂ'/&(f.
Disposition: Permanent.
center when |@ years old.
when 38 years old. ev8 pyafs0

Transfer to records
Offer to Archives

Legislation Bills Files. Contain information
on Congresses from the 90th to the 96th which
includes correspondence, comments, draft
proposed legislation, minutes of meetings of
testimony made before committee hearings,
reports and official file copies pertaining to
highway legislation with other agencies such as
HEW, HUD, and Interior.

Destroyawhen 10 years otd-afier

Digbosition:
i bl v eMeer ?as;ecX Killed
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115-203

Four coples, including original, to be submitted to the National Archives

CI1 1955 (0 - 574-387

STANDARD FORM 115-A

Revised Juty 1974

Prescribec by General Services
Acminigiration

FPMR (41 CFR; 101-114
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Reqdest for Records Disposition Authority — Continuation

JOB NO

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Pernods)

9
SAMPLE OR
JOB NO

10.
ACTION TAKEN

24.

25.

26.

27.

28.

Litigation Files. Contain pending active cases
and memoranda pertaining to court cases,

trials, etc. Files also contain correspondence,
céurt papers, background material, official

file copies and other general documents.

. - Tn _paens .
Disposition: Destroya3 years after final
disposition of the case.

Monthly Reports. Files contain monthly reports
from the Regional Counsels, which include BMCS
final investigation reports, civil forfeiture
cases and court cases.

Transfer to the records center
Destroy when 10 years old.

Disposition:
when 5 years old.

Organization Files. Contain general correspond-
ence and information about research organiza-
tions and national assoclations such as the
Highway Research Institute, National Highway
Institute and the Federal Advisory Research
Board.

\w &4

Disposition: Destroyawhen 3 years old.

Personnel and Ethics Law Files. Consist of

administrative correspondence, letters, memorand
official file copies and supporting documents
related to the functions of the General Law
Division to provide legal advice, assistance

and services in coordination with the Office of
Personnel and Training on the subject areas of
(1) post employment restrictions, (2Z) reporting
requirements, (3) conflicts of interest, (4)
outside interest, (5) gifts and fees, (6) mis-
conduct, (7) grievances, (8) Civil Service
Reform Act and the (9) Hatch Act.

Disposition: Destrofjwﬁgn 3 years old.

Privacy Act Files. Consist of correspondence,
original requests, effictalr—fTIes and copies

of replies pertaining to an individuals request
for documents that may contain information

pertaining to him/her. se are ence. Copies. OFR
oc,Wn}s‘(-mﬂror r Aolm‘nwls-frzc(;pw Mmalntethe  feco

Disposition: Destroy,when 3 years old.
w M
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115-203

Four coples, Including original, to be submitted to the National Archives

G jatsy ¢ - 57v-387

STANDARD FORM 115-A
Revised July 1974

Prescribed
Administe

by Genera! Services
ation

FPMR (41 CFR) 101-114



"Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

10,
S ke | ACTION TAKEN

29.

30.

31.

.Disposition: DestroyXﬁﬁgﬁﬂno longer needed.

Program Files. Contain general information on
AASHTO, minutes of meetings, press releases,
congressional reports, funding reports, drafts
of -hearings, highway acts and testimonial state-
ments from Congress, and inquiries involving
legislative matters pertaining to the activitieg
of the 1eglslaa;on and Regulagio s Division. This
o reference  File Cowms ce.
Disposition: Destrowihen 3 years old.

1w oq emy
Reference Files. Contain copies of information
used as ready reference on subjects of current
or ongoing interest. These files may contain
copies of publications, directives, pictures,
correspondence and the like. Official file
copies are not to be placed in these files nor
are the files to be considered pending files
where official file copies are kept on a
tentative basis.

Regulations (CFR) Files. Contain correspond-
ence, official file copies, background material,
public information, memorandums of law,
revisions to regulations related to environ-
mental policies and procedures, and comments

on proposed environmental policies and
procedures, and comments on proposed
codification of instructional memorandums and
proposed documents.

See. Idearo 8 OF— ‘HA:\.S S(‘/&QAAJ\Q .
Disposition:

Size and Weights Files. Contain general
correspondence, administrative and official
file copies of hearings, comments and proposals
to increase truck weights, and standardization
of the trucking industry. Also contaln reports
made from the regions to Headquarters on actions
in the area of vehicle weight limits, special
permits for testing of overweight and over-
length trucks which present a number of policy
and research implications, both with respect to
safety and future policy initiatives. —

a

3

PPy e )
e .

115-203

Four coples, inciuding original, to be submitted to the Nationa! Archives

Gro 1075 O - 57¢-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 10111 4
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Reiqueét for Records Disposition Authority — Continuation J08 NO PAGE OF
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO (With lr‘cluswe Dates or Retention Penods) S»:h(;;LSOOR ACTION TAKEN
Disposition: Review file annually. ’s
= p 4
a.. Administrative and Official File Copis of
- hearings: Transfer to records center when A
10 years old. Destroy when 15 years old.
b. Correspondence Files on Special Permits.
R oo Frensfer—to—records—center—whenr25—years

af'
W

33.

34.

35.

otd—0ffer—toArehivesIO—ears—later

Destroy w Ggemcy  when wno lowger needed for admnishietive purpcdes.,

State Toll Bridges. Files consist of general
correspondence, official file copies, reports,
studies, background material and complaints on
particular bridge problems in specific States.
Also in the files are copies of notices of
public hearings related to protests received by

FHWA that tolls charged for transit over bridges
are not reasonable and by reason that the owners

have diverted net operating revenues to defray
general municipal expenses.

¢ ee Tl 3 o? \H’\\\‘
S—years—eotd—Pestrey—whenr—36—ears—etd—

State Files. Consist of court cases, official
file copies, memoranda, background material and
other related papers in connection with Federal
participation in claims awards made by States
to Federal-aid contractors concerning construc-
tion projects.

Disposition:

: o i oqe] :
Disposition: Destroy,3 vears after case 1is

closed.

Tort Files. Consist of correspondence, letters,
drafts, memoranda, official files and support-
ing documents related to tort claims which are
processed by the General Law Division under

the Federal Tort Claims Act.

T Rame] i
Destroy, 3 years after case 1is

Disposition:
closed.

schedle

"I U R }
| /*

115-203

Four coples, including original, to be submitted to the National Archives

STANDARD FORM 115-A

Ci10O 19095 O -

57¢-387

Revised July 1974

Prescribed by Gene:al Services
Administration

FPMR (41 CFR) 101-11 4



