
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-406-80-03 
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TO GENERAL SERVICES ADMINISTRATaON,
90.TIONlL ARCKfYES AND RECORDS SERVICE. WASHINGTON, DC 20,t08 

1. FROM !AGENCY OR ESTABUSHMEHTI 

De rtment of Tr- rtation 
I. M4JOA &U80MSIOH 

aee - ICtSdMa witll tllt .-mstOIIS fl,_. U.S.C. DOla lllt � re":""'""-F".':'-:::-=-ederc-:e
'--:::-:
1 ::-:-'-:':Hl�n-"'�e·�_.;;:=l�.;;;:c_:;at=1=0..:.: -4 .-rst IIICltld,ng llllendmellt1, IS IWMd l1telll "'ilelftS DI! Ny'- , Adm•m• :;;..; •· Stree n;.__________e

a. MINOR SUBOMSION 

National Hi hv.-a lnsti tllte 
C. NAME Of PERSON WITH WHOM TO CONFER l. TEL EXT 

Frank Rubis 426-0534 
I. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in motters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of _; page(s) are not ROW needed for the business of 
this agency or will not be needed after the retention periods specified. 
DA Request for immediate disposal. 

(i] B Request for disposal after a specified period of time or request for permanent
retention. 

E. TITLE 

Chief, Organization am 
'Mana anent Pro rams Division 

' 7. 
ITEM NO 

I. DESCRIPT� OF ITEM 
(l,V1th lneluli,re Oatn or Retention Penodl) S;.tJ.IP:.E OR 

JOB NO 
10. 

ACTlON TAKEN 

1. .Administrative Files. Consist of correspondence,
manoraiiia, reports i.ni other related material pertaining 
to the operations of the various program offices. 

NC406-75-

Itan 1 

Disposition: Destroy when 2 years old. 

2. Bu:lget Files. Consist of fiscal year plan break­
down of training crurses an1 costs.' 

Disposition: Transfer to records center when 5 years 
old. Destroy when 10 years _old. · • 

3. Contract Project Files. Contract, pre-contract an1 post
contract materials for developing training courses am 
aids needed in highway training programs. Also included 
A.:e progres� reports, drafts and other related papers. 

NC406-75-
Item f 

Disposition: '"'°"1�Destroy,omen no longer needed. 

Course Files. Manoranda, evaluation reports an:l related 
correspondence on courses presented by Nil an:l appraisals
of workshops conducted in the different States. 

NC406-75-

Item 3 

ITANDARD FORM 115 
Rewind Ap•il, 1975 
Prneribed by General S.,V,ees 

ACSm1n1stration 
FPMR (41 CFRJ 10\-11 C 

t-107 
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NC406-75-4 
Item 8 . 

� 

Consist.of conference records, reports, Files. .•. Irni..1stz' 
ot er related correspondence docunenting NHI's coopera 

tion with non-goverrnnent high...·ay industries in developing 
training courses and training materials. 

i - . . 
�ckgrrund. iJ?ormation, Partici'oant/Country Files. 

biograpE:ical data, outlines of the_tra�ru.ng pr?grams 
and related correspondence concerning international 

week visitors who came to the Unite:! States, for '.I. 

or longer, to study high\..·ay related matters�·-· 

Desteroy ·.•hen 3 years old. 

Four copies. Including orlgir,al. 10 be aubmlMed to the National Archive• SlANDARO FORM 115-A 
Aev,sed July 197' 
Pre�,:� t•e� by Genera 1 Servrc.es 

,.. ..... ""\ c••a•,on • 

PAGE OFJOB NOR�quest for Records· 0isp01ltio Authority-Continuation 

•
I OES:::J:11::·no� or ITEi.i 

(Wr!h lnCILJS••r D1!�� 0r f\e1ent,c,n Per,C>d&) 

Disposition: Destroy ·when 1 year old. 

5. Hi�m..-ay Res�rch Fe� 10-..:ship �ogam. files consist of 
ba�kground 1nfonr�t1on, applications, selecti ng records, 

. �orrespondence, evaluations am other infom.ation 
: concerning the high\,;ay research fellowship program ·which 
: is a graduate level program oriented towards the needs of 
: State and highway agencies. 

SU,IP,._£ OR 
JOB NO 

; Disposition: Destroy -...-hen 5 years old. I 
. I

6. Hi£�'-·ay Safety FellO\-:ship Prop·2.::. C0::-..sists c: t.o.:16ro-..md 
: irJ'orrr.at1on, appl:icants, e\"a]uations, and any other j
infonnation concerning the fello ... ·ship progra:n in High ... ·ay l 
Safety. The f el lm,:ship program is of graduate level j
and is intended to enable professionals and students in 
highv.·ay safety and/or transportation to gain proficiency 

Iin the fields in "'nich they are working or plan to -work 
or in OL�er disciplines ir.ipinging on their work. I 

Disposition: Destroy ·when 5 years old. . 

and 
NC406-75�4 

Item 7: 
7. 

i 

Disposition: Destroy �Tien 3 years old. I

I 

8. 

Disposition: 

F'�.�c -·�•-'Ri101-114 
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(With ln�1,.,,,vr Datr� o· F.r:r'lhor, P•••odl' 
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1. 

l'Tfl,I NO 

9 • 

I PESC:Rl"lt()O,; OF IT£t,1 

Pro�ram Corre�ondence Files. Contain corres­ 'C406-i5-
pon ence frCITl tates and to States Tequesting and lt3tl 3 
I>.i;,_oviding information on NHI courses. 

Dfsposi tion: Destroy files when courses are no longer
; offered. 

10. 1 Reference Files. Contain copies of infonr.ation 
iused as ready reference on subjects of current or ong01ng, 
: interest. These files may contain copies of publications,: 
jdirectives, pictures, correspondence and the like. 

iOfficial file copies are not to be placed in these files I 
;nor are the files to be considered pending files �nere I 
: official file copies are kept on a tentative basis. 1 

I 

Disposition: Destroy ,,,hen no longer needed. 

11. Schoo] files. Memoranda ard related material containing �(406-75-�
info;..,ation regan:3ing universities and junior colleges Item 9 
curricuhrn and study progra::-!s in high\..·ay related 1 

disciplines. 

Disposition: Destroy files \o;hen 3 years old. 

12. · Techno]o� Scholarship Program. Files consisti:-� of back­
ground i onnat1on, applications, evaluation and any other 
infonnation concerning the scholarship program in 
high\..·ay technology. The program grants a\..·ards to 
er,yp1oyees of State and local highway/transportation
agencies and the FH\\'A who are presently engaged in work 
activities at the technician or paraprofessional level. 

: The a\..·ards are for academic stud)· in areas related to 
; high\..-ay transportation. 

; Disposition: Destroy files when 5 years old. 

i� :. 
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fcur coplu. lr•cludln; oriiiJlnal, lo bt aubmln.ct lo it>• Nellonal ArchlYtl Sl ANO.I.RO FORM 115-A 
Rev,,e::: Ju•y 197' 
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