INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-406-80-04

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

This schedule is superseded by N1-406-08-004 and DAA-GRS-2018-0002-0013 and
DAA-GRS-2018-0002-0014.

Date Reported: 02/22/2021

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE
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1. FROM (AGENCY OR ESTABLISHMENT) ﬁ’Mﬁ_j'__mL
Department of Transportation NOTIFICATION TOVAGENCY

2. MAJOR SUBDIVISION

| acrardsnce wah the provisions of 44 U.S C 33032 the disposai re

Federal Highway Administration mes!. acluding amendments, 13 2oproved excest for dems that may
3. MINOR SUBDIVISION be slamped “disposal not approved” o “withdrawn” in column 10
Civil Rights
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
- S-26-5D
Frank mbls 426-0534 Date Archivest of the Unmited Stares

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matjers pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of . page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[ A Request for immediate disposal.

(x] B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E TTLE
M Chief, Organization and
'7/25/ 4 H. Schnackenbefg Management Programs Division
I} & DESCRIPTION OF ITEM . . 10,
ITEM NO (With Inciusive Dates or Retention Penods) 0B NO ACTION TAKEN

1. Administrative. Correspondence, memoranda and related NC406-75-3%
material of a general nature that are concerned with the Item 1
overall fwitional responsibilities of the office.

Disposition: Transfer to records center when:2-years
old. Destroy when § years old.

2. Affirmative Action Plan. Files reflecting FHWA's NC406-75-3
(Headquarters and regions) good faith effort to Item 2
eliminate past and present discrimination in all
federally assisted programs, and to ensure future
nondiscriminatory practices.

Disposition: Destroy when 2 years old.

3. Areawide Plans. Affimmative action plans and related NC406-75-1
record and report material approved by the Department Item 3
of tabor—to increase minority and female utilization in
crafts of the construction industry in a specified
geographical area pursuant to EO 11246, as amended and
taking the form of either a '"Hametown" or an ''Imposed
Plan." Hametown plans are voluntary and Imposed Plans

are mandatory.
o‘zé )‘A’zms
115-107 , STANDARD FORM 115
: eney, ANVF = B/27/50 . Revised April, 1975
7(; W C, "7 / / /& ; Pr.u:.:ibodpby Geners! Serces
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Request for Records, Dvs;.toon Aulhorlty —Continuation . .r”B NO PASE OF

7. 8. DESCRIPTION OF TEM : 1"
TEM NO (With inclus.ve Dates or Retention Periods) SAJ:;;LEJODR ACTION TAKEN

Disposition: Transfer files to the records center 6 -
years after completion of the plan. Destroy 3 years

later.

4. Budget Material. Budget submissions sent to FHKA budeet ;?!
otfice and correspondence on budget submissions,
Budget estimates showing the amount of money requested -

for FHWA by DOT from Congress.
Disposition: Destroy records when 3 years old.
S. Consolidated Compliance Reviews. Reviews and evaluations

of all significant construction employment in a specific
geographical area.

Disposition: Destroy 3 years after campletion of review.

6. Contract Compliance Reviews. Reviews made by Civil NC406-7S-£
Rights officials to determine whether contractors are Item 6 |
in campliance with EEO contract procedures. Files |
consist of review scheduling, contractor notification,
preliminary analysis, onsite verifications and

j interviews, exit conferences, compliance determinations
.+.. 'and formal notifications. l

Disposition: Transfer to the records center 2 years

after campletion of review. - 5014+ \
x|l K0 ﬁesémﬂ 5 years 2Rk completion cf review.
7. Contract Compliance Reviews (Special Cases). Contract

compliance reviews of a sensitive nature of special
interest, or procedure, in which contractors have been
offered or have requested hearings regarding their
noncampliance with Federal EEO regulations.

Disposition: Transfer to records center 1 year after '
campletion of review. Destroy ?%ﬁgif—ytars—o}d Q+tM,othﬁV£&W
8. Coordinations. Proposed actions that the Office of Civil
Rights has commented on and those that the Office has
requested comments on.

Disposition: Destroy when 2 years old.

9. EBD Assurances. Correspondence documenting the States |NC406-75-5
Tesponses to a requirement by the Federal Highway Item 7
Act of 1968 to develop effective programs to ensure
provisions for equal employment opportunity in the -
amployment of federally assisted contractors. i
115-203 = Four copies. including original. 1o be submitted to the Nationa! Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by Genera! Service
Agmimisiration
Cave JeTh 4. 3T -edRS FPMR (41 CFR, 101-11 4
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JOB NO

PAGE OF

7.
MEV NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Perods)

9.
SAMPLE OR

W0
JOB NO ACTION TAKEN

10.

11.

12.

Disposition: Transfer files to records center when 2
years old. Destroy when 5 years old.

EEO Com onpliance Reviews. Files documenting each State's

i total highway agency program, including the affirmative
iactlon plans for insuring compliance with Federal

-Tequirements both in State highway agency intermal

+employment and in employment on Federal-aid construction
iprojects.

.Disposition: Transfer to Federal Records Center when
2 years old. Destroy when S years old.

_programs designed to assist minorities and women in
receiving training to—imcrease their participation and
upward mobility in the skill crafts on highway projects.
Theyv consist of correspondence, statistical data and
directives in support of the EEO programs.

Disposition: Transfer files to Federal records center
when 2 years old. Destroy when 8 years old.

|
|
| | |
! .
IEEO Internal Training Material. Files are related to $C406 75-3

|

Ttem ?

External Complaints. Discrimination complaints filed NC406-75-3

‘with FHWA against contractors by employees of the
(contractor stating that an act or an action whether
intentional or unintentional, through which a person

in the U.S., solely because of race, color, religion,
sex, or national origin, has been excluded fram
-participation in, denied the benefits of, or has been
‘otherwise subJected to unequal treatment under any
.program or activity receiving financial assistance from
'FHWA under title 23, U.S.C.

.Disposition: Destroy records 3 years after case is
‘closed.

:Internal Discrimination Complaints. Files consisting
of acts or actionswhether intentional or unintentional
through which a person in the U.S., solely because of
:race, color, religion, sex, or national origin, has
been excluded from participation in, denied the benefits
of, or has been otherwise subjected to unequal treatment
under any program or activity within FHWA.
Disposition: <Bestrey—files-when—2-years—old-

> USE GCeweinl Kecods Sclhedule [ Them Rla
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Item B 4

NC406-75-3

Item.ﬂﬂ{
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115-203

Four coples. inciuding original, 1o be submitted to the Nationa! Archives

- AT-e3NT

STANDARD FORM 115-A

Revised July 1974

Prescribes by Genera! Services
Agminisiration

FPMR (41 CFR; 101-114
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Request for Records Disposition Authority— Continuation . JOB NO PAGE OF

9.
1. 8 DESCRIPTION OF ITEM SAMPLE OR N
TEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

i
14. Internal Management. Correspondence, memoranda and -
Telated material that deal with the internal management -
amdoperation of the division.

I_;isposition: Destroy files when 3 years old. :{

15. Job Applications. Composed of SF-171's of potential !
job applicants tor the Office of Civil Rights.

Disposition: Destroy applications when 1 year old.

[
!
|
|
16. Minority Business Enterprise (MBE). Files contain TC4-6-75-$

information on businesses that are at least 50 percent Item 12
owned by minority group members or in the case of !
publicly owned businesses at least 51 percent of the !
stock is owned by minority group members. |
Disposition: Transfer to records center when 3 years
old. Destroy when 9 years old.
17. IReference Files. Contain copies of information used as
ready teference in subjects of current or on- ;
... |going interest. These files may contain copies of ;
(publications, directives, pictures, correspondence and
‘the like. Official file copies are not to be placed .
in these files nor are the files to be considered pending :
files where official file copies are kept on a tentative |
basis. t

Tn agesmlsq
Disposition: Destroyswhen no longer needed.

18. Special Projects. Files contain records of projects ,
wlth contractors whereby contractors train special ! i
minority groups such as Indians and Asian Americans ’
to increase their participation in the highway programs.

‘pisposition: Transfer to records center when 2 yearst
0ld. Destroy wken S years old.

19. Supportive Services. Files related to programs designed
to support the funding of the external training program.

Disposition: Transfer to records center when 2 years '
old. Destroy when 5 years old.

20. Reports. Reports fram the regions reflecting progress -
_ ion of the Contract Campliance Program N
in the field.

Disposition: DNestroy files when 3 years old.

115-203 Four coples. inciuding originsl. to be submitied to the National Archives STANDARD FORM 115-A
N Reviseo July 1974
Prescribed by Genera! Service
Admirmisiration
LR SRS FPMR (41 CFR; 101-114
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Request for Rgcords,Dis.tion Authority — Continuation . .

JOE ND FAGE OF

’.
7. 8. DESCRIPTION OF ITEM 10

ITEM NO (With Inciusive Dates or Retention Penods) SAJI(;;LE‘OOR ACTION TAXEN
21. Show Cause Notices. Written notifications and related NC406-75- .

correspondence to contractors based on the determinations |3 -
of the reviewer (or in appropriate cases by higher level|Item 15
authority) to be in noncompliance with the equal
opnortunity requirements. The notice informs the -
contractor of the specific basis for the determination ‘ -
and provides the opportunity, within 30 days from receipt,

to present any explanation why sanctions should not be
imposed.

and then transfer to appropriate compliance review file,
Pvrdjs‘aoml accerding Yo Theww ¢ oF Mhis sehedule .

i
5
Disposition: Maintain for 30 davs in separate file ;
22. Title VI Assurances. State assurances and related materéﬁ%NCdOb-?S,

Title 49, CFR, Part 21 requires assurances from States el

that no person in the U.S. shall, on the grounds of race, [Item 20
color, or national origin be excluded from participation

in, be denied the benefits of, or be otherwise subjected | .
to discrimination under anv program or activity for which
the recipient receives federal assistance from DOT,
including FHWA.

. L. T aqe/ucq
Disposition: Destroy when superseded. |

23. Title V]I External Complaints. Complaints based on act
(or action) whether intentional or unintentional,

through which a person in the U.S. solely because of '
race, color, religion, sex, or national origin, has : !
been excluded from particioation in, denied the benefits
of, or has been otherwise subjected to unequal treatment [
under any program or activity receiving financial ;
assistance from FHWA under Title 23 U.S.C. !

Disposition: Establish open and closed files. Destroy '

3 years after case is closed. i
|

faith effort towards achieving this end has been made. i

24. |Title VI Reviews. Files indicating that a Title VI NC406-75-
is elther in compliance or noncompliance with 3 '
Title VI requiremertsor can demonstrate that every good [|Item 21 ,

Disposition: Destroy files when—6—years—eid— . |
(., years a oo r,n-,,.,f;io/‘{h‘—,—./ of relview .,
25. Title VI Program Areas. Files for all the program areas
such as right-of-way and planning that reflect the
technical implementation of Title VI in that particular P
a.7re'a. ‘\

L= =

115-203 - Four coples. Inciuding original,. 10 be submitied 1o the Nationa! Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by Generat Services
Agministration
Ches T STeayrt FPMR (41 CFR) 101-11 4
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. 10
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26.

Disposition: Transfer-to-records—eenter-when-3—years—elda

]340 vears v sid.

Youth Opportunity Program (YOP). Files contain infor-
mation on the YOP program which is a program to actively
pramote employment opportunities for disadvantaged
youths, ages 16-21, by FHWA, State highway agencies,
contractors, subcontractors, consultants, motor carriers,
and county and local goverrmments. The activity offers
affirmative action potential for employment of
minorities and women consistent with FHWA Civil Rights
Equal Opportunity Program.

Disposition: Transfer to the records center when 2
years old. Destroy when S years old.

t
|
'
)
|
!

oot

Item 22

| B
.JC406-75—.§_-£‘ =

115-203

Four coples. including original. to be submitied to the National Archives

STANDARD FOAM 115-A

Reviseo July 1974

Prescribed by Gener2' Service
AQminsiratidn

FPMR (41 CFR, 103-11¢





