
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-406-80-04 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

This schedule is superseded by Nl-406-08-004 and DAA-GRS-2018-0002-0013 and 

DAA-GRS-2018-0002-0014. 

Date Reported: 02/22/2021 
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Ill accsunct wdll nie prom1ons of '-C U.S C JJOJ, Ille disPOS,11 rt 

'AEQUE,�FOA-AECOA.SPOSITION AUTHORITY LEAVE IL.ANK 

(See ln1trucUon1 on rere,seJ 

TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENTI 
Department of Tr rt.ation 

Z. M4JOR SUBDIVISION · Federa1 HighWay Adm· ·ln1Stratl0n 
- -= "- --=------------------...., �I 111tludin& amendmet!U. IS approved ncepl IOI � 11111 may

• stirniied ""dispowl not IIIPIOVfd00 "witlldr,wn" in coh1mn 10IN_OR
_ S_ O_l. M UB_ IVI S 10 N ., 

Civil Rights- -- -------=------------,-----___. 
•· NAME OF PERSON WITH WHOM TO CONFER I. TEL EXT 

Frank Rubis 426-0534 Dmr 

I. CERTI FICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in m rs pertaining to the disposal of the agency's records; z. that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

[x] B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

Chief, Organization and 

material of a general nature that are concerned with the ItEIJl 1 

Mana rams Division 
7. 

ITEM NO 
L DESCRIPTION OF rTEM 

(Wlffl lnclu11v1 Oat11 or Retention Penoels) 
I. 

SAMPLE OR 
JOB NO 

10. 
ACTION TAKEN 

1. Administrative. Correspondence, memoranda ard related NC406-75-

overall functional responsibilities of the office. 

Disposition: Transfer to records center when:2-years
old. Destroy when S years old. 

2. Affinnative Action Plan. Files reflecting FHWA's NC406-75-
O,.eadquarters aii1 regions) good faith effort to ItE111 2 
eliminate past and present discrimination in all 
federally assisted programs, and to ensure future 
nondiscriminatory practic�s • 

. . 
Disposition: Destroy when 2 yea!s old. 

3. Areawide Plans. Affinnative action plans and related NC406-75-
record and report material approved by the Depa.r1lnent Item 3 
of Labor to increase minority and fE111ale utilization in 
crafts of the construction industry in a specified 
geographical area iursuant to F1) 11246, as amended and 
taking the f onn of either a ''Hane town" or an "Imposed 
Plan." Hanetown plans are voluntary and Imposed Plans 
are man:latory. 

ITANDARD FORM 111 
RniHd April, 1975 
Prescribed by General Services 

Adm1n111ra11on 
FPMR 1•1 CFR) 101-11 • 

1 IS-107 



 

 

R~quut. foJ Re.cords. Dis-tion Authority-Continuation 
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f A:iE OF 
___ f ___ _ 

10 
ACTION TAo<EN 

�S�j s �� .A-� co--.rle.i,� er· 1e.v,&J. 

T. 
ITEM NO 

4. 

5. 

6. 

I. DESCRIPTION Of ITEM 
l'N•tl'I lnclus,.,. DIIH or Retentoon Periods) 

Disposition: Transfer files to the records center 6 
years after completion of the plan. Destroy 3 years
later. 

Budget Material. Budget submissions sent to FHWA Dud£et 
9ff1ce and correspondence on budget subrnissiOIL� 
Btrlget estimates showing the amrunt of money requested
for FHKA by ror from Congress. 

Disposition: Destroy records when 3 years old. 

Consolidated Corrroliance Reviews. Reviews and evaluations 
of all significant construction ffilJ)loyment in a specific
geographical area. 

Disposition: Destroy 3 years after cmrpletion of review. 

I contract Compliance Reviews. Reviews made by Civil 
Rights officials to detennine whether contractors are 
in canpliance with EEO contract procedures. Files 
consist of review scheduling, contractor notification, 

1 preliminary analysis, onsi te verifications and
! intervie,,.,·s, exit conferences, compliance determinations 
iand formal notifications. 
I 

Disposition: Transfer to the records center 2 years
after ccr.1pletion of review. Destroy w-RB'R l year, old. {' rl 

I. 
SAMPLE OR 

JOB NO 

�(406-75-1
Itan 6 

j 

�,. ,,,,1,0 

7. 

_ 
Contractcontract Canpliance Reviews (Special Cases). 

1 compliance revie,,.,·s of a sens1t1ve nature of special I
I interest, or procedure, in which contractors have been 
offered or have requested hearings regarding their 
noncanpliance with Federal EEO regulations. 

Disposition: Transfer to records center 1 year after 
crnipletion of review. Destroy when 4 ,ea.is ohi.t

_1 _1 

I-/ '-1 e&.r s � CO'\Mf',�-r ,_.._ o Ftr ( ; e,.,.:, 

8. Coordinations. Proposed actions that the Office of Ci,�l 
Rights has commented on and those that the Office has 
requested COOlffients on. 

Disposition: Destroy when 2 years old. 

(406-75-
responses to a requirement by the Federal Highway 
EID Assurances. Correspondence documenting the States9. 

Item 7 
Act of 1968 to develop effective programs to ensure 
pz-ovisions for equal anployrnent opportunity in the 
�loyment of federally assisted contractors. 
-
.a 

115-203 Four copl••· Including or1;1Ml. to bt 1ubmlnt-d to the H■llonal Archl••• STANDARD FORM 11S-A 
Rev,�ed July 1974 
Pre�cro�:, by General Serv,ce 

Adm1n1s.1,a1,o"' 
FPMR 1•1CFR1101-11 4 
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f h th 

JOB NO PAGE OF
Request for Records Disposition Authority-Continuation I 

7. I DESCRtPTtON OF ITEM 
11E"1 NO (W1lh lnctus,.,e D11ei or Retent,on Per,Odll 

Disposition: Transfer files to records center when 2 
years old. Destroy �nen 5 years old. 

10. EEO Canrliance Reviews. Files docunenting each State's 
-total higfu..-ay agency program, incltrling the affinnative 
iaction plans for insuring compliance with Fecteral 
: requiranents both in State high.. ,ay agency internal 
· 

•• 
SAMPLE OR 

JOB 1110 

enployment and in employment o n  Federal-aid construction 
.proiects.•
I 

.Disposition: Transfer to Federal Records Center when 
2 years old. Destroy when 5 years old. 

11. iuo Internal Training }�terial. Files are related to 
:prograrr.s designed to assist minorities and women in 
recei\-ing training to increase their participation and 
upis·ard mobility in the skill crafts on high ... ·ay projects.
They consist of correspondence, statistical data and 
directi\'es in support of the EEO programs. 

Disoosition: Transfer files to Federal records center 
\-:hen 2 years old. Destroy wnen 8 years old. 

12. External Complaints. Discrimination complaints filed 
'\\•i th FH\·:A against contractors by employees of the 
,contractor stating that an act or an action-whether 
intentional or unintentional, through which a person
in the U. S . • solely because of race. color. religion,
sex, or national origin, has been excluded fran 
:participation in, denied the benefits of.or has been 
·othendse subjected to unequal treatment under any
:program or activity receiving financial assistance from 
!FHl\'A tmder title 23, U.S.C. 

,Disposition: Destroy records 3 years after case is 
:closed. 

13. :Internal Discrimination Com laints. Files consisting 
o acts or actionsw e er intentional or unintentional 
_through which a person in the U. S. , solely because of 
;race, color, religion, sex, or national origin, has 
,been excluded frClil participation in, denied the benefits 
iof, or has been otherwise subjected to unequal treatment 
under any program or activity within FIB\'.A . .. 
Disposition: Bcstr-OY files wlien 2 yeari ola. 

l\.S E Ge.�nd keco,J.s .Sd�dul€ I
J 

� �C,;c ..... 

' 
i 

: i 
kc4o6-7s-i 
: Item 9 
' 

ii:C406-75-l 
1 Item �'f 

�(406-75-3 
I Item Ks 
' 

I 

I 

;.. 

Four coptu. Including orlglnal. to b• aubmlned lo ltl• Natlonal Archh•H STA.NOA.RD FORM 11S-A 
Re�•�d July 1974 

11S-�3 

Pr�!,Cr1bec' b) Gen�ral Se-r �1Cf"!t 
Adm,n1!t�ra1,on 

FPMR 1•1 CFR1 101- 11 • 

https://STA.NOA.RD
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. .. JOB NORequest for Records Dl1po11tion Authority-Continuation I PAGE OF 

1. 

ITE� NO 

14. 

1 s. 

16. 

I DESCRIPTION OF ITEt.l 
(Woth 1nc1.,,,�e Datu o• Retent,on Periods) 

I 
Internal Manasanent. Correspondence t memoranda and 
related matenal that deal with the internal management
and operation of the division. 

pisposition: Destroy files wnen 3 years old. 

Job Applications. Carrposed of SF-17l's of potential
job applicants for the Office of Civil Rights. 

Disposition: Destroy applications -wnen 1 year old. 

Minority Business Enterprise (MBE). Files contain 

•• 
SAMPLE OR 

JOB NO 

I I 
II

NC4-6-75-� 
infonnation on businesses that are at least SO percent
o-w11ed by minority group members or in the case of 
publicly o�ned businesses at least 51 percent of the 
stock is owned by minority group members. 

Disposition: Transfer to records center when 3 years 

Item 12 
J' 
I 

,old. Destroy v;hen 9 years old. 
I . 

17. Reference Files. Contain copies of information used as 
I ready reference in subjects of current or on-
1going interest. These files may contain copies of 
ipublications, directives, pictures, correspondence and 
ithe like. Official file copies are not to be placed
in these files nor are the files to be considered pending
files �nere official file copies are kept on a tentative 
basis. 

11;1. a.'i,e,...c,1
Disposition: Destroy/\ "'nen no longer needed. 

Special Projects. Files contain records of projects18. 
�1th contractors whereby contractors train special
minority groups such as Indians and Asian .AI!lericans 
to increase their participation in the higJ-r,,,ay programs. 

'tDisposition: Transfer to records center when 2 yearst
1 
,told. Destroy wr.en 5 years old. 

19. ISuppartive Services. Files related to programs designed
Ito support the funding of the external training program. 

Disposition: Transfer to records center when 2 years
old. Destroy when 5 years old. 

�rts. Reports f ran the regions reflecting progr�ss 
implementation of the Contract Canpliance Program 

in the field. 

20. 

Disposition: Destroy files \ow'hen 3 years old. 
11$-:X,) foyr copies. Including ori11in■I. to be ■ubmln.cf to the N■hoftal ArchlY■I 

\. 

;. 

STANOUIO FORM 11S-A 
Flhoseo J.,ly 1974 
Prescri�d by Ge..,eral Serv,ce 

Adm,n1stra1,on 
FPMR 1•1 CFRo 101-11 41 

http:aubmln.cf
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11i>i:in o. F-•/e.A" r_,,.._,,-plP�·Li--,-., of- re,/,�_..;, (a 

25. 

&. .•..,_:, 

.R cques.t for R��ords.Dis'9tion Authority-Continuation 

T. •• 
I. DESCJ:tlPTION OF ITEM SAi.iPL£ OR 

rTEM NO (W,11> lnclus,.,e Dates or Re1en1oon Penodsl JOB "'O 

21. Sh�· c·ause Notices. Written notifications and related 1C406- 75-
correspondence to contractors b�sed on the determinations 3 
of the reviev,er (or in appropriate cases by higher level Item 15 
c!Uthority) to be in noncompliance \.."ith the equal :',e
crp�ortunity requirements. The notice informs the 
contractor of the specific basis for the detennination 
and provides the opportunity, "'·i thin 30 days from receipt, :.::.t:-. 
to present any e:Kplanation why sanctions should not be I 
imposed. 

Disposition: Maintain for 30 days in separate file 
I 

I 
and then transfer t_o appropriat_e compliance reviei-· file, IPorc-<15:po�-' c.ce:cnR.,�c_c; 'tc> t--k_,.._ {, o� �\,,.,s .scli<Aul€. .I 

22. Title VI Assurances. State assurances and related materee · �C406- 75, 
Title 49, CFR, Part 21 requires assurances from States ,e-3 Ithat no person in the U.S. shall, on the grounds of race, . Item 20' color, or national origin be excluded from participation 1 

in, be denied the benefits of, or be othen..-ise subjected
to discrimination tmder any program or acti\•ity for \o.'hichI

.the recipient receiYes federal assistance from OOT,
I including FH\\'A. 

,� 6-q-e-"'-c..., 
Dispos i ti an: Destroy;\o.·hen superseded. 

23. ! Title\� External Complaints. Complaints based on act 
(or action) whether intentional or unintentional,

! through which a person in the U.S. solely because of 
race, color, religion, sex, or national origin, has 

!been excluded from particioation in, denied the benefits 
of, or has been othen-dse subjected to tmequal treatment 
tmder any program or activity receiving financial 
assistance from FH\\'A under Title 23 U.S.C. 

Disposition: Establish open and closed files. Destroy
3 years after case is closed. 

I 

24. Title Vl f<evieh'S. Files indicating that a Title VI NC406-75-
recipient is either in compliance or noncompliance "-'1th i3 
Title VI requiremer.ts or can demonstrate that every good I Item 21 
faith effort towards achievin� this end has been made. I 

Disposition: Destroy files ,when e year_! o1-e.-- _ 

Files for all the progra� areas 
and planning that reflect the 

technical irnolementation of Title\� in that particular 

:. 

11!!t-:P0l Four coplu. Including ongln■I. to be •.ibmlMed lo th1 Nahon•I Archl.,e• STANDARD FORM 115-A 
Rt>v1!,pO July 197• 
Prescr,bea by General Serv,ces 

Adm1n1stra11on 
FPMR 1•1 CFR! 101-11' 

Title Vl Program Areas. 
right-of-"'·aysuch as 

http:AdrT"llrHstra1.0n
http:remer.ts
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PAGE OFJOB NC, Request for Records Disposition Authority-Continuation 

• 
107. I DESCRIPTION OF ITEI.I SU,IP;.E OR 

ACT!Op,, 1Al(H,rn:11 1110 (With lnclui•�f Datr• or Re1,.,1,on Per,o<aJ JOB 1110 

Disposition: J::rans-feF to reco�es ecnte¥ when 3 years el.d� 
-� te �5 when 6 ye!:r.! old.. "Des� whe-v\... 10 
_j.i.:l�o "\� ,....l ::,l<l. 
Y-outh Opportunia; Program (YOP). Files contain infor-
11'.lation on the Y program \<r-hich is a program to actively
pranote enployment opportunities for disadvantaged 
youths, ages 16-21, by FHh'A, State high-.,;ay agencies, 
contractors, subcontractors, COIL'-llltants, motor carriers, 
and county and local governments. The activity offers 
affirmative action potential for employment of 
minorities and women consistent �ith FIB(� Civil Rights
Equal Opportunity Program. 

Disposition: Transfer to the records center when 2 
years old. Destroy when 5 years old. 

1 

-
.a .._ 

Four coplu. lnclud1n51 or151lnal. to bt submltt� to ttle N1tional An:hlYtl11�20l 

(406-75-
Item 22 

STAN0AR0 FO�M 11S-A 
Rev,�f'Cl July 1974 
Pre�cribf'Cl Dy Genera' S,,..,..,c, 

AC:Sm1n1s1rat,:,n 
FPl!R (4i CFR, iQ1-ii l 




