INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-406-80-05

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

This schedule is superseded by N1-406-95-1 and N1-406-08-005.

Date Reported: 6/26/2020

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE
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—Eederal Highway Adminisgtrator |
4. NAME OF PERSON WITH WHOM TO CONFER 8. TEL EXT
7-13-%1
_Frank Rubis 426-0534 Dute Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
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Administrative Files. Consist of correspondence
personnel information, reports/notes on meetings,
briefing material, reports, memorandums, training
schedules, delegations of authority, field
trip reports, travel vouchers, and other
documents relating to the Administrative
operations of the office.

w MM
Disposition: Destroy,when 3 years old.

Chronological Files. Consist of FHWA day -to -day

arranged in chronological order.
These are the chronological files of the ]
Federal Highway Administrator and shogld contain
a copy of all correspondence written in the
agency. Are. o&r&«c/Ojicq//j , Cao [ c« Fi/(//',

Disposition: Permanent. Transfer to the
records center when 2 years old. Offer to
Archives when 10 years old.
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Revised April, 1975

Prescribed by Geners! Serwices
Administration

FPMR (41 CFR) 101-114
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Correspondence Files. Contain copies of
congressional correspondence; correspondence to
and. from State highway departments, Governors
of- States, other DOT elements, FHWA field
offices, non-governmental and quasi-governmental
organizations (such as the American Road and
Transportation Builders Association (ARTBA),
American Association of State Highway and
Transportation Officials (AASHTO), the National
Academy of Sciences (NAS), and all branches
of the military service; project files; FHWA
directives; and other released documents
pertaining to all the subject areas in all
offices of FHWA. fre af habetmak;wbb namuLoF
PeRUANEST, OF encth iy o letler was
Disposition:p Transfer to the records center
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Reference Files.
used as ready reference on subject of current
or ongoing interest. These files may contain
copies of publications, directives, pictures,
correspondence and the like. Official file
copies are not to be placed in these files
nor are the files to be considered pending
files when official file copies are kept on a
tentative basis.
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Disposition: Destroyiwhen no longer needed.
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Four coples, inciuding original, to be submitted to the National Archives
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STANDARD FORM 115-A

Revised July 1974

Prescrnibed by Genera!l Services
Administration
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