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(See Instry s on reverse)

TO GENERAL SERVICES ADMINISTRATION, -

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

1. FROM (AGENCY OR ESTABLISHMENT)
2. MAJOR SUBDIVISION

3. MINOR SUBDIVISION

Qm nscecva I Q IQK 0
tion NOTIFICATION TO AGENCY

-80-5

ion In accordance with the provisions of 44 U.S C 33032 the drsposal re
quest. mciuding amendments, 1s approved except fer idems that may
be stamped “disposal not approved” o “wnthdrawn” 1 columa 10

__Federal Highway Administrator |
4. NAME OF PERSON WITH WHOM TO CONFER " 8. TEL EXT
. 1-13-51
_Frank Rubis 426-0534 Dute Archivist of the United States

§. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
[0 A Request for immediate disposal.

page(s) are not now needed for the business of

[X B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

D. SIGNATU! F NCY RES! ATV | T'I(':l’LE
hief, Organizati
Johy/H. Schnackenbegrg Proéramg Divigi

on and Management
on
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ITEM NO

& DESCRIPTION OF ITEM
(With inciusive Dates or Retention Periods)

- 10.
e COR | ACTION TAXEN

Administrative Files. Consist of correspondence
personnel information, reports/notes on meetings,
briefing material, reports, memorandums, training
schedules, delegations of authority, field
trip reports, travel vouchers, and other
documents relating to the Administrative
operations of the office.

w MM
Disposition: Destroy,when 3 years old.

Chronological Files. Consist of FHWA day -to -day
correspondence arranged in chronological order.
These are the chronological files of the

Federal Highway Administrator and should contain
a copy of all correspondence written in the
agency. /Hn.o&m«ckg;(qﬂa, Ca ! c« Fifyr.

Disposition: Permanent. Transfer to the
records center when 2 years old. Offer to
Archives when 10 years old.
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STANDARD FORM 118

Revised Aprif, 1975

Prescribed by Genera! Serwices
Administration

FPMR (41 CFR) 101-114
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Request for Records Disposition Authority —Continuation

JOB NO

PAGE OfF

ITEM NO

7

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
AMPLE OR 10.
SJOB 500 ACTION TAKEN

Correspondence Files. Contain copies of
congressional correspondence; correspondence to
and, from State highway departments, Governors
of States, other DOT elements, FHWA field
otfices, non-governmental and quasi-governmental
organizations (such as the American Road and
Transportation Builders Association (ARTBA),
American Association of State Highway and
Transportation Officials (AASHTO), the National
Academy of Sciences (NAS), and all branches
of the military service; project files; FHWA
directives; and other released documents
pertaining to all the subject areas in all
offices of FHWA. ﬁmncdyhabeﬂcau b
Peguanent, OF embity “+o hioro  leder was
Disposition:, Transfer to the records center

when 3 vears old. d%aﬁ%fey—wheﬁ—ﬁ—yeafﬁ—eéév
Yo TPARS  whim \O yyrs. ofd

Reference Files. Contain copies of informationA
used as ready reference on subject of current
or ongoing interest. These files may contain
copies of publications, directives, pictures,
correspondence and the like. Official file
copies are not to be placed in these files
nor are the files to be considered pending
files when official file copies are kept on a
tentative basis.
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Disposition: Destroyxwhen no longer needed.
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Four coples, inciuding original, to be submitted to the National Archives
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STANDARD FORM 115-A

Revised July 1974

Prescrnbed by Genera! Services
Adminmistration

FPMR {41 CFR) 101-11 4



