
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-406-80-07 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

This schedule is mostly superseded by Nl-406-09-006. The remaining items are no longer 

created by the Federal Highway Administration. Two of the obsolete items, items 24A and 

67B, are permanent and the records are accessioned by NARA. 

Item 24A: National Archives Identifier - 7498522 

item 67B: National Archives Identifiers 7511247 and 7510451 

Date Reported: 08/27/2020 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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Prncribad by General StMCes 

TO. GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM jAGENCY OR ESTABLISHMENT} 
J 

'-NAME OF PERSON WITH VfHOM TO CONFER 

//-3-8/
Dur,Frank 

I. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for.this agency in matters pertaining to the (jjsposal of the agency's records;
that the records proposed for disposal in this Request of 19 page(s) are not now needed for the business of 
this agency or will nbt be needed after the retention periods specified. 
D A Request tbr immediate disposal. 

[x] B Request ior disposal after a specified period of time or request for permanent 
retention.! 

I.. TITLE 

Chief, Organization and 

I. DESCRIPTION OF ITEM 
(With lncluai'll9 Oata1 or Aatant,on Panodl) 

✓� �-,,_.,,: 
J 1. SHTO - Ri ht of Wa Committee. Fi es cons st 

o corr�spon ence on 1g t-o - ay activities 
etweenl AASHTO Committee members and Right-of-Way
inutes, of AASHTO meetings .,-&fti! �ewt ift-e correspon-

dminis�rative Files. Contain general 
corresp1on ence on ugget material, contracts,
rnploye evaluations, position descriptions, 

annual rograrn ob���tives, training, promotion
oards,�division reorganization, safety

inspections, travel, work programs, monthly
status ;reports and program objectives. 

· isposi tion: Destroy when 3 fyears old, ol" -when 
J.61'\ger n0-ecl-ee for a{JffliRi�tnttive pm:po:scs-:-

3. ir u�lit Anal ses. Consist of correspondence,
in ormat1onal ocuments, reference material 

nd da�a related to monitoring of air quality�
inc]ude procedures for the development of 

odels for estimating and measuring air quality. 

ITANDAAD FORM 115 
Re•1ud April, \975 

Adm,n,strahon 
FPMR 1•1 CFR) 101-1' • 

115-107 



  

 

··==~===========~=~=t== 

-,..,. 

, ... -· -.. 

• 

J 7. 
l 

::. -. 

___ ______  _ _ _____ _ _ _ __ _______ ___  _ 

I 4. 

"•l' 

JCS NORequest for Records Disposition Authority-Continuation 
I 

7. 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

Disposition: Destroyiwhen no longer needed. 
j,. °"'\� 

Air Quality Files. Consist of general corre­
sp-ondence Irom the public, congressional 
inquiries, legislative material, briefings,
working papers and other related documents 
pertaining to the effort of the program office 
to develop policies, procedures, and standards 
for the identification, measurement, and 
evaluation of vehicle air pollutants and to 
coordinate these policies, procedures and 
standards with FHWA, local, State, and Federal 

PAGE OF 

9. 
10SAMPLE OR 

ACTION TAKENJOB NO 

-

agencies and with the public. �r- k� 5*Jec..+, Co..-,� CP...ft/,jr, 
-PerWI.Ci.M�+, ----�t,,i,e,4'!!!!!-4'e---f-�te::--tm�&----+--==--:-���-=tir­

Disposition: A 
80ffl iJ:l i � r at i Ve FH.IFpO s-e-s • • 

6Ffer to ,t.14/e s , hit es :ei q, s . i'41 ,5:..� c- . oc.lr s wt,. 
Annual Reports. Contain correspondence, draft 
material, comments sent from the regions,
divisions, and States with recommendations, 
reports required by Congress and other related 
papers concerning the Uniform Relocation 
Assistance and Real Property Acquisition 
Policies Act of 1970. 

Disposition: Destroy Khen 3 years old or when 
no 1 on g er needed

) 
wk:icww� \s scin-u:.-r-. 

Archeological/Historical Files. Files contain 
policies, procedures, correspondence, backgroun
material, reference and data, working papers,
drafts, reports, studies, field reviews, con­
tracts and program information and coordination, 
including interdisciplinary teams, research 
and training. 

Disposition: Destroy when 3 years old.9-F �.'R-eR 
no J.-GR-g-Cf' --flccdcd fer ad1o1iflistrat ivc purposes. 

Certification Acceptance. Files consist of 
comments on all eligible projects pertaining to 
relocation assistance in all Statej reviews of t ·e 
correspondence on certification acceptance> 
comments on FHPM's or directives on certificati n 
ae-ceptance, position papers from States, and 
d�r-aft comments on the Federal-aid High�ay Act. 

Dfsposition: Destroy ,,·hen 3 years old., � whe:i:i 
no Jon�e+ needce. 

.L_ 

11!;-203 Four copies Including original, to be submitted to the Nallonal Archives 
_ ,.______J______ 

STANDARD FORM 1 ,5-A 
Revrsed July 1974 
Prescribed by Ge:-ie al Serv,ces 

Adm1n1strat,on 
FPMR (41 CFRJ 10'-11 4 
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Consumer Involvement Files. 

� 

JOB NO 

• __ 1_._ 

'nequ,e�t for R.ecords Disposition Authority-Continuation 

7. 8. DESCRIPTION OF ITEM
ITEM NO (With Inclusive Dates or Retention Periods) 

j 8. Civil Rights. Contain annual reportsto Congress 
on Civil Rights, comments on Title IV require­
m�nts, DOT Orders and inquiries, general
correspondence and other related material 
concerning discrimination in housing and in 
the women's program. 

Disposition: Destroy when 3 years old. 

Contain comments 
on DOT representative plans, correspondence
related to brochures developed on the educa­
tional material for the gene�al public, 
quarterly reports implementing the DOT Consumer 
Representative Plan, reports to the consumers 
on relocation assistanc� and updated consumer 
reports. 

Disposition: Destroy when 3 years old. 

10. Contracts. Files contain third party contracts 
with parties in the field division offices. 
Contracts are written to get work done through
States and ROW with a third party. [��o-u..�� 
Disposition: Transfer to records center 2 
years after completion of the contract. 
Destroy 4 years after transferring to the 
center. 

✓11. Contract Schedules. Files contain correspond­
enc� studies, research, and proposals on 
preparing schedules for relocation payments. 

Disposition: Desto� when 3 years old. 

✓12. Design, Art, Esthetics, Visual Resources Files. 
Contain policies, procedures, correspondence,
background material, reference and data,
working papers, drafts, reports, studies,
field reviews, contracts, and program
information and coordination, including
interdisciplinary teams, research and training. 

Disposition: Destroy when 3 years old� 
•;�8R :� 1011:g.e.?' ite@ried fat ad1ni11istt41ti,t 

,.Pl} 1"7"8 SZ: S 

PAGE OF 

9 
10.

SAMPLE OR 
ACTION TAKENJOB NO 

115-203 Four copies. lncludlng orlginal. to be submlned to the National J..rchlve1 STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1stration 
FPMR (41 CFRJ 101-11.4 
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SAMPLE OR 

JOB NO 

.. 

-------------- '------------•�-'--'----......----' 
JOB NO, PAGE OFRequ�st for· Re.cords Disposition Authority-Continuation . I 

7, 
ITEM NO 

J 13. 

/1s. 
·•r

8. DESCRIPTION OF ITEM 
(With lnclus,ve Dates or Retent,on Periods) 

Disposal of Excess Right-of-Way. Files consist 
of correspondence, copies of regulations and 
pro_cedures used in the handling of requests
for disposal and relinquishment of right-of-way
lands acquired for the construction of highways. 

Disposition: Destro)J��no longer needed. 

Ecology Files. Contain policies, procedures, 
correspondence, background material, reference 
and data, working-papers, drafts, reports,
studies, field reviews, contracts, and program
information and coordination, including inter­
disciplinary teams, research and training.
National Wildlife Federation files are 
included.r(��) 

Disposition: Destroy when 3 years old -e.: i.-1-len 
�o loRg@r n0�aed for �d�i�i�trstivc p�r�eB&&. 

Environmental Impact Statement (EIS) Project
"rFiles. Contain status sheets which are 

coordinated within the Division, correspondence,
official file copies, draft repbrt E IS-state-
ments and incoming Ci£1:r��ondence from other 
government agencies ,r--Tl-iecleve lopmen t of \,�* �r
environmental impact and related statements)_.are 
to assess the progress ·being made in the 
implementation of State Environmental Action 
Plans. 

Disposition: Destroy when 3 years old or when 
proJect is finalize'1� whichever comes first. 

R.&�
EnergyAFiles. Contain policies, procedures,
correspondence, background material, reference 
and data, workint papers, drafts, reports,
studies, field reviews, contracts and program
information and coordination, including 
interdisciplinary teams, research and training. 

Disposition: Destroy when 3 years old or when 
no longer needed for administrative purposes. 

,o
ACTIO',j TAt<EN 

-

-k,le,s 

Four copies, Including original, to be submitted to the Natoonat Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Serv,ces 

Adm,n,stration
FPMR (41 CFR) 101-11 4 

115-203 

http:Retent.on
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. JOB NORequest for Records Disposition Authority-Continuation I 

7. 8. DESCRIPTION OF ITEM 
ITEM NO (With lnclus,se Dates or Retention Peroods) 

17. Environmental Quality Correspondence Files. 
Contain official file copies- of correspondence 
on ecology, archeology, energy, coastal zone 
management, and all· other correspondence
created by the Environmental Quality Division. 

Disposition: Destroy when no longer needed. 
nA � �--f-t-- �,,. �l,A,

18. Fede�al Lan� Transfer Files. Contain surveys,
correspondence received from FHWA Regibns and 
related documents pertaining to land owned by
other Federal agencies such as the Federal 
Wildlife Administration when there is a need 
to collaborate with these agencies for right-��­-way 1n the cont ruction of highways. C.� F 

Disposition: Destroy when no longer needed. 

19. Federal Railroad Appraisal Files. Consist of 
correspondence, cost statements, minutes of 
meetingsJ appraisal reviews for Federal Rail­
road Administration (FRA) and related-documents 
pertaining to FHWA's efforts to collaborate 
with the FRA in all matters involving evalua­
tion of real property needed for highways and 
railways. 

Disposition: Transfer to records center when 
2 years old. Destroy when 4 years old. 

20. Field Reviews. Files contain field trip
reports, correspondence on field reviews from 
Headquarters or from_ the field division offices 
on different projects and ot�er material related 
to noise control. C�F) 

MM�
Disposition: Destroyftwhen flo longer needed. 

21. Foreign Projects Canada/Darien Gap. Contain 
comments incorporated into the text of the 
final Environmental Impact Statement. Files 
also contain material concerned with the U.rS. 

PAGE OF 

9. 10.SAMPLE OR ACTION TAKENJOB NO 

financial participation in the fund-l..ng�� 

orDi:s po s i t i on : De st r o y when 3 ye a rs o 1 d 
when project is finalized

)
_. whichever comes 

ffrst. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A-. Rev,sed July 1974 
Prescrobed by General Se,..,ces 

Adm,n,strat,on 

115-203 

FPMR (41 CFR) 101-11 4 
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✓ I 

Item 17A'. 

l .. 

. ' 
Environmental Program Files. Consist of incoming and outgoing
correspondence related to all aspects of environmental projects.
Also included is background material and other documentation used in 
preparing replies to inquiries of a non-technical nature for the Office 
of Environmental Policy. 

Destroy in agency when 5 years old or upon complet�_on of project, whichever 
is appropriate. 
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,Reque�t for R_ecords Disposition Authority-Continuation 

Disposition: Destroy when 2 vears old. 

High�ay Beautification Reference Files. Consist· 
of background material, reports, correspondence 
and other papers used for reference on high"ay 

Destroyrwhen ho longer needed. �rr

-•· ·�· -s----,- -' 
JOB' NO ' PAGE OF1 

98. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

7, 10.SAMPLE OR1:EP-1 NO ACTION TAKENJOB NO 

✓ 2 2 . Functional Replacement Files. Consist of 
-general correspondence, memoranda, annual reoortr

1 

background material, correspondence received ,rr
, 

1 
from states concerning State pr-0grams, copies --

. of legislative material that involves functional i 
replacement and other related documents pertaining
to acquisition of right-of-�ayon Federal-aid I 
progra�s including the functional replacement I 
of nublic lands and facilities such as nublic l 

-housing, fire houses, parks and schools . 

:Disposition: DestroyA�hen no longer needed. 
; 

/2 3. jGeneral Noise Files. Contain presentations,
briefings, noise study reports, quarterlv report�,I 

,bibliographies and other reference material 
concerning noise. 

-
/ ,t, tt-1�

Disposition: DestroyAwhen t1o longer needed. 

Government Organization Files. Contain 
correspondence that has transpired with agencies
such as the Bureau of National Affairs 
and the Environmental Protection Agency. 

r . ' ....__., See. l='oi\ow:ng r"-�e, r-o, � a'l A) Heo..r-ir1..9 /I lf'tl.MSCl''if>h,_. I/ 

beautification projects . 

Disposition: 

26. ntain polici s, 
proce ures, rrespon enc , background aterial,
reference a a data, wor ng papers, dL fts, 
reports, s udies, fiel reviews, con racts,
and prog m informat· n and coordin tion,
includi g interdisc· linary teams research and 
traini g. 

osition: De troy when 3 y ars old or when 
onger need for administ ative purposes, 

115-203 Four copies. Including original, to be submitted to the National Archl•e• STANDARD FORM 115-A 
Rev,sed July 1974 
Prescribed by General Services 

Adm1n1st,at,on 
FPMR (41 CFR) 101-11 4 
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24A. HEARIID TRANSCRIPTS. Consists of hearing testimony from 
nationwide hearings conducted for the purpose of establishing
Federal Highway Beautification Program Standards. Testimony 
was used to develop legislation for the 1965 Highway
Beautification Act. An-�eA. t1-lr�e1-- b� S � f't. 11� o..&J·,_+-,�ll\

O.CCll"'lule>-trC"><-
S.4-,,,k. , 

-

F,l:)ePERMANENI'. Transfer to F.ARC upon approval of this SF 115. 
Offer to NARS when 20 years old. 
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JOB NO PAGE OF, f1equ�st for Records Disposition Authority-Continuation 

7. 
ITEM NO 

✓ 28. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Inte rated Grant Administration Pro ram. Contain 
comments on DOT Or er 4600. A, Integrated Grant 
Ad�inistration Program, which provide a techniqu
whereby public agencies can file a single
application for funds from several Federal 
programs. 

Disposition: Destroy when 3 years old. 

Junkvard Surveys Files conta· reports 
JUD ·yar s ma e y representa ves of the 
Relocation A istance Divi ·on to deter ·ne 
how the ju
States. 

yards are bei g maintained 1n the 

when no -lo 

Land Use. Contain policies, procedures,
correspondence, background material, reference 
and data, working papers, drafts, reports,
studies, field reviews, contracts, and program
information and coordination, including
interdisciplinary teams, -research and training. 

Disposition: Destroy when 3 years old 0¥ »�en 
F10 leflger l'l.c-eacs far amninis tt ati Ve p□I"pose-'. 

Land Use Control. Contains general correspon­
dence on interagency ad hoc groups on noise and 
land use control, and background reports on the 
procedures for evaluating outdoor-indoor noise 
red u c t i on o f s t r u c tu re s i n t er.ms o f th e s i n g 1 e 
number metric exterlor wall noise rating (EWNR). 

Disposition: Destroy'"'ft;'i� longer needed.Awnen no 

Last Resort Housing - Section 206(a). Contains 
general correspondence, comments, drafts and 
projects with specific States such as Californi� 
Florida, District.of Columbia, Kentucky,
Michigan, and Hawaii, wh\ch build or buy houses 
when nothing else is available, due to the 
relocation of the affected citizens. Files 
also contain monthly printouts of the status 
of this program and the studies that have been 
d_QJ1e on last resort housing. 

Disposition: Transfer to the records center 
wfien 3 years old. Destroy wh�n 6 years old. 

Four copies, Including original. to be submitted to the National Archive, 

9. 10.SAMPLE OR 
ACTION TAKENJOB NO 

STANDARD FOAM 115-A 
Revised July 1974 
Prescribed by Ge•,eral Serv1ce5 

Administration 
FPMR (41 CFR) 101-11 4 

115-203 

https://District.of
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Destro�iwhen no longer needed. 

Destory� when no longer needed. 

no onger needed. !rr

Mobile  Source Emission. Fil es cons ist of I 

-· - · -- - --- - - - - .K)E,�-0 -- ---- - - - -FAGE- -0•R� q u e r.t for R e cords Disposit ion Authority - Continua tion 

: 7. 
• rTE M  .NO 

✓ 3 2  . 

1--------------___,;
I. DESCRIPTION OF IT£1,11  

rw,ftl lne1u1,we 011e, or  Retantoon Per,od1) 

L i t i gat ion .  F i l es contai n  comments, back ground 
materi al on legal cases ; Senate b i l ls ;  court 
qec i s ions on noi se proj ects and court orders 
related to changes on Statew i de projects. 

fl'l, �� 

i 

• 
,o_So\MPLE OR 

ACTIOi, 1 o\l<E N JOB NO 

_, 

-
' -•, 

I 
Dispos it ion :  

L i t i gat ion o f  Relocat ion Bene f itsr. Contai n  
correspondence and rel ated materi als on court 
cases concerning  the relocati on ass istance 
program. 

I ;..,r�4 ! Di spos i t ion : 
I

I Loc al Publi c Agenc ies. Files contai n  correspon- '. 
involvement i n  relocat i on jdence on local  government 

' ass i stance i nstead o� t he S t ates. 
lrr I 

I;>1,o"1� 
Destroy,lyherl 3 years old  or ,vhenDi sfosrit ionr: 

F i les contain materi als and
I

As . . .  j Meas urements. 
j correspondence from States requesti ng d i f ferent 
models to be used to measure the no ise level irr

jri n  res i dent i al areas and h i ghway traf f i c no ise. 
; H i gh�ay tra f f i c  noise level and property va l ues 
requ i re prec ise dete m inati on of noi se levels. !rr

!Dispos i t ion :  Destroy when 3 years old. 

Me t r i c System. F i l es contain  reports and 
correspondence regard i ng the convers ion o f  the 
metric  system in housing replacement . 

Dispos i t ion :  Destroy when 3 years I d. !rr �rr

j 3 7 .  
i

correspondence, stat i st i cal data, notes, materi al 
rece i ved  from the Env ironmental Protect ion 
Agency and related documents pertai n i ng to t he I 
deve lopment of Mob i le Source Emiss ion Sector 
Tab l esr. These t ables are used for est i matring
veh i cular poll utant em iss i ons and ai d FHWA 
rev i ews i n  assess i ng the em iss ion fac tors used 
i� analysis pertain i n g  to env i ronmental i mpac t 
sj':"'atement s or the t rans port at ion port i on of 

11S-2t>3 Four co;,lu_ lnci.,d,n& on;lnal, 10 bt •ubmltlltd to Iha Natlonal Archln1 STANDARD F°" .. 1 1 S-A 
Re.,�::l July 1 974 
Prescr o�Cl by Gene•a ·  Sr ,-,..,ces 

A.drn,n,s1 ra t ,on 
FPMR (4 1ECFR1E1 01 - 1 1 4 

http:STANDA.RD
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JOB NO'Requ·e·st for Records Disposition Authority-Continuation 

7. 
ITEM NO 

.38 A. 
3 9 . 

4 0  . 

41. 

4 2. 

9.8. DESCRIPTION OF ITEM SAMPLE OR(Woth Inclusive Dates or Retention Periods) JOB NO 

State implementation plans. 
j11, ��Disposition: DestroyArwhen no longer needed. 

Model Files. Co�tain correspondence, research 
reports and material on FHWA models, Traffic 
Noise Prediction Models and Manual Method Models 
which provide guidance for measurement of 
noise emission levelsr.rof motor vehicles and 
reference energy mean emission levels. Files 
also contain computer programs to implement
these models involving analyzing simple sites 
with pa ral le 1 carriers and analyzing complex ,, ,,, �\ 
sites. (� 04, � �� � � JJCT � --.A��.t+U-

ii,, ,:,.Q� DisP,osition: Destroy).when no longer needed. , ,
Sae f'o llcH.iJ;� -p� e �r  � .3SA) 11 7lat;'O')tw;ole. B; l lbcr,_� Datc-,.Bc,se Fi( .s . 
Noise Barriers. FiJes contain corr spondence,
publications, pres�ntat1 ons, repo s and 
projrects regardi � reduction of ound changing
surface charac ristics of bui ings, trees,
shrubs and lard forms for noi e controlr. F .  es 
also contai installation r orts forr.rinst ling
wall barri rs and �esign o different tyP, s - of 
wall barr. ers from priva industry. 

no longer 

Noise Co iles. tain gene 
correspo e publ Congress
foreign ariou est ions 
issues con noise. 

Noise Desc i Filrs �ontain cor espondenc 
between H adquarters an field office analy zing 
highway affic noise · pacts and as essments 
between he field divr· ion offices o prepara-
tion of impact statem nts. 

when 5 

Nois Source Files. Files contai general 
car espon ence on different sour es of noise 
s . . as automobi e�, trucks, tra s, tire noise,
c°cJ struction, c mmunity equipme t (buses, fire 
t ·ucks, ambula ces, etc. ). 

no longer needed. 

PAGE OF 

1 0  
ACTION TAKEN 

115-203 Four copies. Including orlglnal, to be submitted lo the National Archive• STANDARD FORM 1 15-A 
Rev,sed July 1 974 
Prescr ibed by General Serv,ces 

Adrr. ,n ,strat,on 
FPMF. (41 C F R) 101 - 1 1  4 



✓ 38A. NATIONWIDE BILLBOARD DATA � FILES . Consists of statistical 
data used as a basis for State-Federal agreements on the 
permanent classification of sign status in each Statee. 

Transfer to FARC upon approval of this SF 115. Destroy when 
�years old . 
/0 
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/! I � 

Tr ansfer. to t he Disr. sition: Permanent . 
Ar ives when no longer eeded for. administrative 

Pla nning, Project, Design and Source Co�trol 
F iles. Consist of correspondence, worki n g  
paper s, referen ce material and document7 that 
relate to on goin g proj ects of the office per-

. tainin g to State Implementation Plan Requirer­
ments, Project Design, Stationaryr. So�rce 

>Urce) i 1 e SrCont ro 1 ;  Transportation Cont ro 1 (Mob <:r
and construction sources(with the respons i­
bility of the office to develop �nd c ?o:din �te 
policies and procedures for the identifi cation 
measurement and evaluation of vehicle air 

1 no  longer needed. DestroyArwnenr
ttl "!I  � 

Disposition : 

Revised July 1974 
Prescribed by General Services 

l JOBENO PAGE OF 
· Request for Records Disposition Authority- Continuation . 

7. 
ITEM NO 

/ 4 3 .  

4 4 .  

8. DE SCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Payb a ck F i lesr. Con s i s t  o f  corre s ponde nce,  lega l 
_ de ��rmin a t ri ons,  m inutes  o f  mee t i ngs,  c o s t  
e s t i m a t e s , re cords o f  reloc atri on co s t ,

: memorandums o f  un ders t andi n g, j udgm en t s  a nd 
: o ther rela t e d  ma ter i al that  i n volve t he p ayb a c k  
j o f funds by S t at e s  t o  the H i ghw ay Trus t Fun d r. 

Di spos i t i on : Trans fer t o  the re c ords c e n t e r  
1 when 2 ye ars old. Des t roy when S ye ars ol d .  

1 Photogr a  i c  F i lesr. C t a in s l i de s  for 
; p resent  t 1 onsr. ele c ed p roj e c t s  i n  eac St a t e  
are de cri bed  w i th ot ographs, d i a gram and 
t abul t i ons  show i n  the w i de ran ge  of ppli c a ­

: bili y t o  vari ou  t ransport a t i on mod  , urban  
. and rural s i tua i ons,  di f feri n g  lan use  
, a c i vit i e s  and numerous placemen t s  w i th res p  
t the  h i ghw roadw aysr. H i ghw a j o i n t  
ev eloprne n t  rojre c t s  have been  arr i red ou  

.for a rnultr" t ude o f  p urpo ses,  b t ba s i c al y
·the obj e c  i ve s ought has  been a h i gher e a s ure 
o f  c ompa i b i l i ty b e tween the  h i ghway c i l i ty 
and i t s env ironmen t r. 

9. 10.SAMPLE OR ACTION TAKEN JOB NO 

(��- p) 
wc-lU�J 

s/;iq/g1 

f-� 

p posesr. 

pollutantsr� 

-. .. 
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7.  8 DESCRIPT ION OF ITEM 
ITEM NO (With Inclusive Dates or Retenlton Periods) 

/4 6 .  Pollutant Files. Consists of correspondence, 
reports, working papers, and related documents 
us�d to develop reports, technical manuals, and 
procedures pertaining to the type of pollutants 
that come from motor vehicles such as carbon 
monoxider, oxidants, nitrogen oxides, hydrocarbon 
particulatesr, lead and sulphur oxidesr. 

Disposition: Destroy.A� no longer needed. 

PR- 1 r2r28. Files contain relocation assistance 
payment statistics done annually, program
review reportsr, and correspondencer. 

Dispositionr: Destroy when 3 years old . 

✓4 8 . Private Organizationsr. Contain correspondence
with reports from, and other materials from 
organizations such as Council on Environmental 
Qualityr, the Engineering Foundation and AA SHTO. 

Dispositionr: Destroy when 2 years old . .. .. 
✓ 49r. Project Analyses Files. Consist of correspond­

encer, comments from other government agencies
and field reviews as they relate to projects
pertaining to air quality. Files also include 
comments on Environmental I mpact Statements. 

Disposition: Destroy when 1 year old. 

J 50. Projrect Filesr. Contpin working papers, backr­
ground material and related documents used 
daily concerning highway projects of States 
under the HP&rR programr. 

Disposition: Destroy when 3 years old. 

i s 1 .  Property Management Files. Consist of 
correspondence, audit findings, and related 
material pertaining to property management 
agreements between States and rental agenciesr. 
The agreements involve the demolition of 
buildings and the selling of houses to clear 
the r i g h t - of - w a y for a pa rt i cu 1 a r h i g h w a.y 
pr�j ect. ,, 

__=:..... 

Jtf. {µ�,(',<1 
Dir� 6sit ion: Destro�\rwnerr no longer neededr. 

9 .  
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-

Four copies, lncludlrig original, lo be submlttelf lo the National Archl¥ea STANDARD FORM 1 1 5-A 
Revised July 1 974 
Prescribed by General Services 

Adm1n,strat1on 
FPMR (41 CFRJ 1 01 - 1 1  4 

11 5-203 



I I 

I 

✓53. 

------ -- -

~ -- -
- -

r 

I 

--= -

=- =:. 
-

l 

./ 5 6 .  

JO� NO PAGE OF
' Request for Records Dis posit ion Authority - Continuat ion I 

7. 
ITEM NO 

✓ 5 2 . 

✓ 5 4. 

. .  

J 5 5 _  

9.8. DESCA l�T ION OF I T E M  10 .SAM P L E  OR
(With Inclusive Dates o r  Retent,on Periods) ACTION TAKENJOB NO 

Railroad Project Filesr. Consist of general
correspondence, reportsr, and other related 
documents used to conduct the railroad appraisal 
acquisition feasibility studies which are 
undertaken to look into any problem of requiring
railroad right - of-ways in c onnection with 
Federal-aid highways. 

/v,, ":<!� Disposition: Destroy) when no longer needed.r

Record of Coordination Filesr. Contain records 
of coord ination with proposed directives , 
organization changes , copies of approval and 
other materiral th·at relate torrall FHWA environ­
men t a 1 an d r i g h t - o f - way a c t i \;· i t i es i n th e o f f i c e . 

Disposition: Destroy when 2 years old. 

Reg ional Relocation Proj ect St udy Files. Contailn 
separate stud i es made fn-e-,frh region on vari ous 
kinds ofy projectsr. 

re.t�mv 

Disposition: Destroy when 3 years oldr. 

Regu 1 ation Standards . Files contain working 
papers, background materiral, related di rect ives, 
FI-IWA Noise Standards which contain highway 
traffic noise studiesr, noise abatemen� proced­
ures, coordination requirements, design noise 
levels and other similar standards from HUD and 
EPA. Also conta in calculat i ons and background 
material showing how to measure these standards. 

rn��Disposition: DestroyA wlien no longer needed . 

Relocation Assistance I mplcmer. t ation Conmittee 
TRATq-:--F i l es conta in corrcsr ondence ,  comments 
and related materials, minutes of the c omm ittee 
meetings, uniform agreements t he committee 
decided to adoptr, proposed and adopted legal and 
procedural differences1 all  of which relate to 
the comm i ttee established by GSA to iron out the 
differences bet�een agencies caused by the 
Uniform Relocation Assistance A ct. 

Disposition: Transfer to the records center 
when 3 years old. Destroy ,,·hen 6 years old. 

Four copies, Including original. to be submitted to the National Archives STANDARD FORM 1 1 5-A 1 1 5-203 
Revised July 1 974 
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8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retent,on Periods) 

Relocation Assurances. Files contain procedures 
from all field division offices and regions
showing that they comply with the law which 
states that no State shall be authorized to 
proceed with right-of - way negotiations on any
project which will cause the relocation of any 
person until it has submitted specific written 
assurances . 'Tk,s i5 ,.., r� �,le- hr �IA.,M''k-rs o+-�, c.es , 

\I,\ C:1�Disposition : DestroyAwhen '"'n o longer needed. 

Relocation Council. Files contain rep orts from 
all States dealing with relocation problems. 
Files also contain material related to the 
Relocation Task Force. 

Dispositionr: no longer needed. 

}5 9 _ Relocation Meetings. Files contain comments,
reports - and meetings held in the Relocation 
Assistance Division within the last few years. 

Disposition: Destroy when 3 years old. 

/ 6 0 . Relocation Plans. Files contain copies of 
reports and correspondence relative to reloca­
tion p lans. Plans consist of revi ewing States 
secondary road plans for acceptability as they
relate to the handling of relocation payments, 
services, and replacement housing. 

Disposition: Destroy when 3 years old. 

Reorganization of FHWA. Files contain 
correspondence , proposals, and studies concern­
ing what effects reorgani z ation makes on the 
Relocation Assistance Division. 

Disposition: Trans fer to the records center 
when 3 years old. Destroy when 10  years old. 

Right - of-Way Approach Program. Files contain 
comments, reports, and studies made on 
programs such as relocation payme nt, servi ces, 
and replacement. 

lwi �� 
Disposition : De st r o y J. h'Ii en n o 1 on g e r needed . 
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JOB NOijequ�st for Records Disposition Authority-Continuation 

7. 8. DESCRIPT ION OF ITEM 
ITEM NO (Wi th  Inc lusive Dates or Retention Periods) 

✓ 6 3. Right- of- Way Revolving Fund. Files consist of 
correspondence and proposals related to the 
Right - of - Way revolving fund which are set aside 
for future construct ion of highways on Federal­
aid systems. 

Disposition: DestroyAwhen no longer needed. 

J 6 4 . State Appraisal Files. Consist of correspon­
dence, court cases, appraisal reviews, working 
papers and background material relating to 
FHWA's efforts to establish specific criteria 
for determining the qualifications of appraisers
when making review o f  appraisals done by State 
or federally assisted highway proposals and 
projects. 

PI M� 
Di spositionr: DestroyAwhen no longer neededr. 

State Files - Relocation Assistance Division. 
Contain reports and correspondence from the 
regions. Also in the files are inquiries

:1 
pertaining to the relocation program. 

Disposition: Destroy when 3 years old. 

State Junkyard Files. Consist of correspondence 
reports, reviews � congressional inqui�ies and 
other related papers pertaining to junkyards. 
The junkyards are establishments, or places of  
business, operated or used for storage, or 
selling junk in areas .adjacent to Federal-aid 
Highway Systems. 

i" ��Disposition: DestroyAwhen no longer needed. 

J 6 7 . State Outdoor Activitie£ Files. Consist of 
correspondence, congressional inquiries, reviews 
follow up to reviews, background material,
memoranda and other related papers maintained 
in the effort of administering the FHWA program
designed to promote and control the erection 
and maintenance of outdoor advertising signs,
displays and devices in areas adjacent to 
Feder a 1 - aid Highways. Arr . .l,l-\ se,J,·l.,J • Ca,. 3.�P+{ jf , 

� �...i� A�J � s.:;1._],,,::t � IU-b��rwJ<Q.., ac ll 
l) �f30s it i0R : All�,.·�S:NfMl g e-r R.0e de d. 

- �AEteAt.. Pi lt:. {M-tn 1M<.\ I � , -=r,.ee� I u F,liR:C; 
NA�s i�• oFkr -fo s-

(J 
1 1 5-203 
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Request for Records Disposition Authority-Continuation JOB NO 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Perrods) 

S t a t rionarv Serv i ce Em issrion F i l es .  

9. 
SAMPLE OR 

JOB NO 

PAGE OF 

10. 
ACTION TAKEN 

Consis t 01 reference ma teria l,  reports, 
corresponden ce from S t a tes and ot her government 
a gen c ies ,  s t a t is t i c a l  da t a  and rel a ted papers 
pert a in i n g  to em iss ion control , 

11\ "'I� D ispos i t i on: D�s troy� wnen 1 ye ar o l d. 

Stopped Pro�ec ts. F i l es con t a in corresponden ce  
and researc proj ec ts concern i ng cons truc t i on 
of  h i ghways and freeways and their e f fe c t  on 
the  pub l i c  and t he court c ases t h a t  are i nvo l v ed. 

D ispos i t ion : Trans fer to  t he records cen t er 
when 3 years old . Des troy when 1 0  years o l d .  

Tel ephone I n o u i r i es. F i l es con t a i n  tel ephone 
reques ts mad� by the pub l i c  comp l a i n ing about 
relpcat ion ass is t ance paymen ts and serv i ces 
f9r rep l a cemen t hous i ng. F i l es a lso con t a in 

, congress iona l i n qu i r i es rel a t i ng to t he s ame 
i subj ect.  
I 

11\.rCl<J.�: Di spos i t ion : Des troyA when 1 year old. 

✓ 71. 
1 T r a i n i n g  F i l es. Cons is t o f  work i n g  

s l ides and ot her documen ts used for tra in i ng 
of  reg iona l personnel,  St a te h i ghway  personne l 

: a nd personnel o f  ot her governmen t agenc i es in  
· t he area of  RO�. 

;rp a persr, correspondence, trari n ing  sc hedules, 
! 

D i spos i t ionr: Des troy f i l es A �hen no longer needea. 

J 7 2. T r a_�sport a t ion Research Board ( TRB) F iles . 
. Con s is t  of  commen ts, corresponden ce, 
reportsr, researc h s tudies and a lso papers 

1 re¥ i e�ed by t he TRB rel at ing  to relocat i on 
· ass i s t ance, mov i n g  cos ts, rep l a c emen t hous ing  
- and re l a ted documen ts. 

D isposi t ion : Des troy when 3 years o l d. 

Four copies, Including original, lo be submitted lo the National Archive• STANDARD FORM 1 15-A 
Rev,sed July 1974 
Prescribed by General Ser,,,ces 

Adm1n1stra1lon 
FPMR (41 C FR) 101 - n  4 

1 1 5-203 



 

.... -- . -·-
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Administrat ion 
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Reque·st for Records Disposition Authority-Continuation JOB NO 

7. 8. DESCRIPT ION OF ITEM 
(With Inclusive Dates or Retent,on Periods) 

9. 

PAGE OF 

ACTION TAKEN 
1 0. IT E M  NO SAMPLE OR 

JOB NO 

✓ 7 3. Urban \lass Transportat i on Adm inistrat i on {UMTA) . r: 
F i les conta i n  correspondence and reports '. 
rel ated to j oi nt proj ects, i n c l ud ing a consol i dat i on 

1i stud y between FHWA and UMTA . 

D i spos i t i on: Trans fer to records  center whenjr3 years o l d .  Destroy when 6 years o l d .1 

/ 7 4. I F,\� , 
:rU rban Systems Proj ect.A F i l es c ontai n  
i correspondence �n stud i es of projects 
on urban systems and progiamm i ng u rban systems. : 

! Dispos i t i on :  Destroy when 3 years o l d. 

✓ 7 5 .  Use of A i r  Space F i l es .  Consist o f  corresponden e ,  
memoranda, repor ts and related documents 
perta i n i ng to quarter l y  progress reports on the 
use of  a i r  space over or below a h i ghway and 
used for parking purposes. 

-lll\. ��c.<f 
D i spos i ton: Destroy_>..°"·l=i� report, is  cofflpl etee . 

!Afc"I\, ec....;,\e�c->L of 
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