
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC 1-406-80-08 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 08/27/2020 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 84A, Highway Focus 

Item 100, Metric System Files 

Item 106, National Committee Files 

Item 117, Photographs of Damaged Bridges 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

The inactive items on this schedule are superseded by Nl-406-09-004, Nl-406-09-007, the General 

Records Schedules or are obsolete. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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J _.....,. , ____.______________
TO GENERAL SERVICES '-'1:>MINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 
1. FROM (AGENCY OR EST.t.BLISHMENT)

�·���,~ r�a•ion 
2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

426-0534 
I CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for.this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of .a I l)l}. J(s) are not oow needed for the business of 
this agency or will not be needed after the retention periods specified.

D A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent 
retention. 

l. TITLE
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Access Interchange Files. Requests from States for 
approval to constnx:t mterchanges on completed sections 
of the Interstate system. Files consist of State requests
and justifications, correspondence from the field offices,
and analysis and recorranendations of FHWA. 

Disposition: Destroy S years after completion of 
interchange. 

Active Defense Project Files. These contain the same 
types of material that are contained in all project files. 
such as project agreements, copies of correspondence,
contracts and related material. 'J:hcse project files Me 
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Disposition: Destroy 3 years after completion of project. 

Administrative Files. Include personnel files (position 
descriptions, time and attendance cards, reauests for 
per?onnel actions), training infonnation (reauests for 
t�aining, records of personnel involved in training ,
travel), voucher and travel �rders, b�get estimates, I

I and internal reports. Also mcluded 111 these files are 
:progress reports and highlights. 

:Di spo5 it ion: Destroy when 3 years old. 
' 

J 5. 'Agreer.:ent Files. Agreements with the National Park 1 

,Sernce that require H-ih'A Th inventory the bridges and 
1

'.roads of national parklands. These inventories are conducted 
1 by field division offices with the results maintained and 
·�onitored in headquarters. 

Di5position: Destroy v.·hen agreement is tenninated . 

.Air Photo Internretation Files. Consists of active projects
:and remote sensing files of aerial photo prints covering 
,a spe�ific area of a particular construction project.
'These nhotos are usually taken of secluded and difficult 
:to reach areas and are used in studying soil tvpes. 

Disposition: Destroy when S years old. 

./ 7. �A.nnual Inspection Retorts. Annual reports prepared bv the 
States and reviewed!! y headquarters concerning ...he State 
:highv:ay agency's construct ion nrogram. 
I 
jDisposition: Destroy when 3 years old. 
j 

j 8. 
IiAsphalt Research 

a. Consists of background material perta1n1ng to the 
use of asphalt emulsions in lieu of cutback asphalt 
as well as the g11idelines put out by the EPA to all 
states on asphalt em�lsions. 

Destroy"""-1�Disposition: Awhen superseded or obsolete. 

b. Consists of joint efforts between the Transportation
Research Board, FH\(tt., industry and associates pertain
ing to research and studies on asphalt used in the 
construction of highv.·ays. Files also contain notice 
of conferences, seminars and training material relat 

11S-2'tl3 Four copiea. lttelud1n11 orlglnal. to be 1ubmlned to the Nat;onal ArchlYel STANDARD FORM 115-A 
Rev,s.e:l July 1974 
Presc11t>eo by General s�rv•-�S 

Ad!'Tl1n,s1ra1,on 
FPMR (41CFR1101-11 4 
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Records of the bridge replacei 

I 
7. SAMPLE ORITEM NO JOe NO 

____...,.___,__________________________ ,--',--·--+-----+------
' -•to asphalt. 

Disoosition: Destroy when 5 years old. 

c. Correspondence related to the technical assistance 
prodded �o the States on -pavement failure caused 
by defective asphalt material. Contains also 
material related to court cases on the same subject. 

Disposition: Destroy �hen 15 years old . 

.J 9. },, .. dit Files. Copies of GAO reports and infonnation regard�
inf actions to be taken as a result of these_ reports. 

3 �4!M's oil, f;&� . ,1 
Disposition: Destroy when �esicm�e:r FJeedeel. r:1 ci)�l�I 

I 
I 

jIO. B)d Price and Highv.·av Construction Factors. Data includes' 
PR-45's and 4i's submitted by contractors, tabulations of 
bid prices, material and labor cost estimates, correspon-
·dence pertaining to this inforn:ation and background ! 
infomation for the publications, "Price Trends" and ''l.Jsa�e 
Factors." 

Dis�osition: Transfer to records center �hen 5 vears old. 
Destroy \\·hen 10 years old. 

3id-Price Reports. Reports on the average bids for all 
highhay contracts, average estinates and the disparity 
betheen bid estimates and engineering estimates. 

Disposition: Transfer to the records center 2 years af;�n1, �d- ' co:r..pletion of project. Destroy� 12 years -MEl--. � - -o;� _ , 

12. ,Bridge Failures. Files on brid s that have ailed wl-#..J,,ll..W">t,!
including corr pondence, repo ts and revi s used in -2,/13Nt 
,documenting P. oblems on brid construct i Because 
the problem that occur an the serious ature of br" 
·f2ilures, ese files are of long tenn alue to th 
originat office. I 

Dispo ition: Transfe to the reco years afteri 
I 

,the ridge fails. stroy �!� years-- � br-.J....�e... jhu\�,,
I 

Bridge Replacement Program. 

11S-203 STANOARO [01\t.l 115-A 
Ae••�e� Ju11• '1"9;,4 
Pre�crit>eC! Dy Genera' Se•••Ce 

A�:-THn1s1rat,on 
c.1... . . , , - !t- -,�· FPMR (41 CFR: 10:-11 A 
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ment program. These files include congressional correspOT'c ence, .correspondence �ith the field concerning brid�e projects,
proposals from the States for project funding, recomenda­
tions for funding, allocation records, standards used in 
evaluating.state proposals, and background on annual 

I nJ "I"· Ar<. 1,j ½ 1 •renorts to Con!!res.s on thifa_pro!!ramPef..ff.ANeµ-r, ofkr ;,,, I0-1,/tr, ft:t, "(<.eccd. CcP�. 1'M�I /ce,pc'."T1 • J 
� ' 

:-
-e·N,re.t°s, 1 J.locks

h ll�rrets; ',., o-Q,� l:Jisposition:/ estroy/\�hen no lon�er needed. 
1 

-· 

I 
IBor�hole Camera Files. Proiects and technical studies 

based upon pictures taken of various kinds of soils. 

Disposition: Destro:v ,,:hen 5 years old. 

Brjdge Plans.1 Standard plans for bridge design used 
las a guide by State and division engineers v.·hen 
1 desiQTI.ing bridges.' 

\Disposition: Destroy �hen superseded. 

lcertifi�ation �ccepta�c�. �orrespondence with Stat�s ! .concern1np. their certification accertance rrorrams includ1�g
copies of certificate of agreements, questions on rules 
1
and procedures from States and field offices, and reds ions 
;to the prograJTl.S. Official file copies are retained in the 
!field. 

w-/u.v ,;.,_ u,� DestroyAwhen 3 years old orA no longer neede�: 
1 

�..;....e,a.;i=+:3��f¼a:R-::�L@.ai=-5-+,. � � �. 

J17. Maintained on the replacement
at span wateTh·ays, hirhv.·ays or rail�ays
public use. 

pisposition: Destroy 3 years after completion of project. 

✓ ,/} 8. £oast Guard Pennit Files. Correspondence received from 
tate higfo,·av agencics pertaining to permits issued by the 
. S. Coast Guard for navigational clearance of bridges over, 

Destroy when 2 years old. 

"19. rrrnittee �eetin sand/or Cor.ferences. Information such 
minutes o meetings, an outs rom meetings and 

orrespondence involving coITllilittees and conferences that 
_'A employee's are members of and participate in. 

II\��isposition: DestroyAwhen no longer needed!! °" w� 3 ,s 'J, f 

11S-203 
STA.�DARD FORM 11S-A 
Flpv1spd July 197l 
Prtscril:>Pd t>y Genera' Se r v,ce 

Ac,m,n•�tra1•0F" 
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CrnYlJ?action Files. Consist of background napers, active 
proJects, case stu3ies, technical reports and also soil 
COi:nPaction evaluation reports pertaining to the study
of soil and rocks and their effect on the construction 
of high,,:ays and bridges. 

Disposition: Destroy "'·hen project is 5 years old. 

/21. 

J 1 

Competition in Bidding Redev.· Files. Contain copies of 
the construction bids and proposals for projects.! The 
bids are revie,,;ed in Headauarters. Included in the files 
are copies of the reviews 

0

and comparisons of the various 
bids. 

�St:- GRS .3/�
l Disposition: ttangfer to T@cor"J,; ceriter 1..1hen :p:roject if 
I completes. Desuoy 3 yea1� sfter eomplcti011 of p1ojeet. 
I
I 

I Company/Corporation Files. Handout material furnished 
: by co::ipani es that prod de infonnation on recent develop­
! ments in the area of high1-,ay design. Files are used 
predominantly as reference rnateri al. 

I 
1 
I 

Disposition: Destroy.,.. when no longer needed. 

: Computer File. Conputer programs consisting of program 

I equation rock fall and lateral load pertaining to soils. 
·· Also contain correspondence to States and universities. 
,, concernin? their pro_?,ress in soil prograi11s. 

Disposition: Destroy 3 years after coii1pletion or cancel­
lation of related projects. 

Cone Penetrorneter. Files consist of studies, research,
correspondence, and other infonnation pertaining to the 
cone penetrometer and a companion manual. The Cone 
Penetrometer deals with the measuring of semisoJids. 

Disposition: Destroy when 5 years old. 
: 

Confidential FilEs. Consist of passports, records of 
clear�nces of employees as�igned overseas duty, Iagreements with foreign countries, correspond�nce from the 
Department of State and any document that is confidential 1 

in nature and applies to the mission of high1,.-ay construc­
tion in foreign countries. 

Hisposjtion: Destroy �hen 5 years old. 

! e\·aluations, test sLIIT.1aries, slope stabilizers, v.·ave 

1H-2DJ Four cople1. 1 .. ctuell11g 0r;11inal. lo be •ubmtned lo Ule Naltonel Arthlwec SU,NOAl'IO FORM 115-A 
f.ev,se::, July 1974 
Prescrtbf'Cl by Genera' Serv,cri 
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Construction Cost Files. Contain recent cost figures on 
construction of various projects. The figures are used 
for cost ccm-�rison of projects. 

IV--6-ft�Di�posi tion: Destro)) wnen no longer needed. 

Consultant Files. Consist of infonnation on consultants 

I
I 

i 
Concerns the development\ 

' 
: 

Contract Administration Proiect File� Files on direct jThey include project
status reports (PR-37's), reports by the engineers \
supervising the project, correspondence concerning the I 
projects, and contractor and subcontractor agreements. 
These files are used ror program evaluation. 

I.
SAMPLE OR 10 

JOB '-10 ACTIO"- °TA'<E'-

Disposition: Destroy 1 year after project is completed,
except for documents that are deemed to be of long tenn 

k- � � � � 

Construction projects, contracts and 

1
, 

Disposition: Destroy;�h�� longer needed. 

Cooperative Agreements. Cooperative agreements between IH-f\\A and State highway agencies outlining the responsibil 7 
File� 

I 

of the plans for emergency preparedness between OOT, and 
FH\\'.A Headquarters and� the field in case of war. I 

IW\ 

Disposition: Destroy;, when 3 years old.I 

Request for Records Oispositl-. Authority-Continuation 

selected by the State highway departments anc the 
criteria used in the selection. 

;:.._ �� Disposition: Destroy files�as superseded. 

Continuity of Operations Plans. 

Federal Projects that have been let. 

ref er enc e va 1 ue 7 � � 

Contract Proposals.
proposal and all related material. 

ities for the Forest High"'·ay Program in each State. 
include agreements, amendments, and correspondence that 
relate to the agreements. 

Disposition: Destroy as superseded. i 

T. 
ITE,.. NO 

✓26. 

' ./32.' 
I· 

Coordination Files. Coordination involving Region 15 and!!
Headquarters related to demonstration projects (innovativ1 
type of construction). Also included in files are back­
ground material and correspondence involving local agenci s 
and private industry and the coordination between them 

1A. 
Four copln. Including or151lnal. lo bt •�bm?Mit<! lo the National Archl••• STANDARD FORM 11S-A 

Ae,-1,eC! July 191,0
Pre,5,cr,be::, by Ge-n�ra! S�'"1cei

A::m,n1s1ra1,on 
FPMR 1.01 CFR, 101-11 • 
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isposi tion: Revie"'· files every 2 years and destroy _,�terial no longer needed. 

./33, o ineer General Pennits. Copies of Corps of 
g1neer general penn1ts. ese pennits pennit State 

highway agencies to take a range of watercontrol actions,
and are valid until the Corps develops ne� standards. 

i..-. c��
isposition: Destro)�when pennit is no longer valid� 

Corres ondence Files. Files containing corr�spondence j
�1tten to State highway agencies, regions, external groups

and labor organizations and privatE citizens. This .correspondence relates to and answers questions concerning \ 
the functions or projects that the _office is involved in. 

I
!Disposition: Destroy when 3 years old. 

lccsta Rica Panama. Consist narrative 
!reports o ents of � oj ects, photocopi e 
highv.·ay pr: j ects, corresponde e, contract claims 
memorand· ,.s, legislative ma rial pertaining to onstruction 
clai.Jr.s d background mate al rel!ated to ad.mi sterin� 
Jthe hi ,,;ay construction ograrn in Costa Ric and Panama� ,JJ : 

�;�!,::.'-Ft-L �"· Arr,��3,""6,ecJ:...,, ��
◄
•.,.,,.M!!,,. 2 years�

-NI fjt.C 

�1i fe��,>e>JT. 
sition:A -M!'!!! 

.
Dis!!! - • ,-, :� '- � .... W'I � .} 

n, .__ ,,.... 

!Crisis �eration. Infonnation used and rnta<tktn�• :°I i-t'-1· 
'event o a crisis situation affecting the use of the high- 1 

\.;ays such as severe cold and teamster strikes. 

IDisposition: 

Darien Gap. Fil contain construe cost I 14/,v1i.��I
estimates and p oblems encountered n the Darien Gap lo/,/ JI 
project (the finished section o_ High�ay in Panama 
Columbia tha will connect North d South America). ,.�
incl ude: c respondence with th regional office in anarna, A=r foreign gov. rnments, and Congre s, international ag ement$, 
studies, ckground files for e Environmental I ct 
Statemen , engineering surveys, consultant contac , and 
other i onnation related to he construction of his 
segment Arr. �•U., .A.-, ..,_"'-"'&,.11' CA�\� 

l'c�AN81JT,
Dispo it ion: A Transfer to r cords center 2 
comp etion of projects. 

--+o tJAAS 15" "ft...r& 

,
36.

J 

1H>-203 Four copln. lt>cludln1; origin■!. to bt ■ubmln� to t,,e Nahonal Archlvt■ ST.t.NOARO ,ORM 11S-A 
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Ee;,i J teI11 37 . Foreign Coun try Hi t;l'rwas, Pro · ect  Files . :?.ecords documen ting 
F:fl'.'As1 s funding of and or involv errten t in cons truc ti on of 
hi ghways and trainin g of hi ghway departmen t personnel 
a:1road . For each coun try, records include copi es of the 
agreements by which the proj e c t  was es tablished ;  financial 
accoun tin g  documen ts ; budge t  c orrespondence ; organiza ti onal 
in formatj on and lis ts of parti cipa ting f'orei� offi cials ; 
:non thly progress reports ; minutes of mee tings be tween 
US and foreign officials ; procuremen t d oc Ur:Jen ta ti on ;  pers onnel 
records ; opera ti onal directives ; records of telephone conversa ti ons;  
billing corres pondenc e ;  s ometimes newspaper or  ot·ner ar ticles 
abou t the :::;ro� ects ;  and end of tour repor ts . Rec ords now in 
agency date from 1950 ' s  to the presen t.  Countries covered include : 
Saudi Arabia, Kuwai t, C olombia,  Panama, and C os ta Ri ca ( these 5 
are where curren t proj ects are es tablished ) ;  pas t ( comple ted ) 
proj e c ts were carried ou t in Afghanis tan , BI'Ul"'.ei , Cambodia, E thiopia, 
J ordan , T ran, Pakis tan, Spain, Laos, Sudan, Peru, Turkey, and others . 
?ecords are arranged by c oun try, the reunder by type of 
d ocumen ta tion ( for example,  mon thly reports ; budge t corresponden ce ) ,  
thereunder by year . There " s  abou t JO cubic fee t  o f  ma terial 
now in a13ency, of which J ess than one- thj rd is considered part o f  

37.A below . Annual accunulati on o f  permanen t ma terial is  less than 
1 cubic foot per year � 

a .  Records providing sub s tan tive d ocumen tati on of significan t ac ti ons 
taken during the course of the proj ect, such as agreemen ts ,  
budget recoros,  mon thly reports, mee t::.ng minutes , records of 
teleph one conversa ti ons,  opera ti onal directives, arti cles about 
the proj e ct, final or end of tour repor ts , and o ther s j nilar 
rr,a te rial. 

PEE'·iArEN T. Transfer to FARC 10 years after comple t:i on of 
proj ect.  O ffer to FAP.Svl5 years a f ter co!llpleti on of proj ect.  

'n, s-11t?A.r 11ocks 
b .  :l.ecords d ocurnen ting housekeepin g func t:: ons ,  such as financj al 

ac c oun ting d ocumen ts, bil ling correspondence, procure:-rien t records, 
pers onnel records,  and o ther similar ma terials . 

Trar.sfer to �A.?.C 10 years after comple tion o f  proj ect.  I•es troy 
15 years af ter c omp:eti on of pro�ect.  

http:documentd.ng
https://meet::.ng
https://BI'Ul"'.ei
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l 

JOB NORequest  for R ecords Oisposlth.: A uthority - Continuation 

' I DEnSCRIP'TnION OF ITE M 
SAM" L E  OR(W11h l"Clulovt Da1PS or Rete,.,1,on Perood1) JOe NO 

v 38 . Brid!! e Records and Critj cal Hi h�a · Reoorts. 
nsist o r.�ps!, computer printouts an correspon ence 

elated to the construction of structures such as brid�es 
hat will be used in the event 9L w,ff. t � -�..t,.& =-= tt.t-t­
!i,t,� � 0� "- ..w-,,U, ...4(, � '-/k,<.(.. ·1 

loisposition!: Destroy when 2 years old. 
I I 

. I 
J 39 . �efense Proi ect Studies. Studies that are done in conJ unc-1

1tion ,,· i th the construct ion of defense projects. ! 
3 tte.M-s. olJ..

Disposition!: Destroy when no lo�ger �eeded-:- �,"31� 1  
q �

�eflections. Consists of project files perta1n1n� to 
�easuring the vertical and lateral depths of movement of 
·the soil and rocks. 

w"-tM­
Dispcsition: Destroy a,k.e;r- 5 years!.;;tJ, ,  

4 1  . De:70!;Stration Proiects. Correswndence related to Yarious
J ae;:ie,;-;.stra t j on proJ ects as well as information from 

,co�.i ttees concerned with particular proj ects such as the 
interpretation of satelite photographs.! ·

) 3 11.ea..r-s o i  d. ,  
Disposition: Destroy when :i,e qel"lge:r: Fl@eaeel. 

✓ 42. :Depart�ent of Defense Certifications. Contain certifica­
tions by the Department of Defense that specific rrojects 
.are important to the national defense and should be funded! · 
·accordingly . Also contain original program documents 
jdentifying the amot.u1t and scope of the work. The official 
,file copies of this material are kept in the field. 

,�! -':-'!� Disposition : DestroyA when no longer needed . 
I 

PAGE OF 

,o
ACT ION TA. o< E '-

,Direct Federal Contracts. Contain copies of contracts and!; , 
,proposals for construction projectsl��� �<4{-<-«--- � 
: 1spc,s1 t 10n: es troy when no 1onger need ed . � '--' ';D . . . D ! -,-J Cl Ve,� '"1't 3,, 

41 , II�
44. ;Direct Federal �fap File. Fngineering maps of proposed 

I
!

✓ -(S ; direct Federal projects with specifications , design , and 
�!routes. 

Disposition : Tr2_,1sfer to Contract Administration Branch (; �e.s r 

Discretionary Primary File. Consist of general correspor. -, 
dence, congressional 1nouiries , approvals ,  and correspondence 

1 1S-�3 Four copln, lncludl"; orl;lnal. to be aubmlned lo Ula N alio,.,al Arclll••• STA.NOA.RO FORM 11 S-A 
Rev,seC! Ju11 1 974 
Prescribeo by Gp,.,eral Ser,,,ces 

--dm,n•sl rat ,on 
FPMR (41 C l' R ,  1 01 - 1 1  • 

http:STANOA.RO


  

f 

Destroy~ha1m COhlp]etion of project. 

-- .. - ,, -
� -

� .HTG¥-Whg:r:i i years eld. - l>est-� � 3 �w U-4. l� t!�,, ............... "°:- � c4i:J 

JOB NO PAGE OFR equest for Records Oisposl Authority-Continuation 

7. ' ' I. DESCRIPTIOI\, OF ITEM • 
10( S4�PLE OR ITE"' NO ('W,tt, ln�lu11vp 011e1 or Rrte:it,on Per,0<211 ACTIO'- T A o< E NJOB "'10 

pertaining to projects tmder discretionary 

isposition: Destroy file 2 years after funding approval. 

ivision Re orts. Reports nrepared by FB\\'A foreign office� 
on the status o projects including photograohs, charts, 
cost data and narratives. 

Disnosition: 
I . ! 

I 
I 

' !Drainage and Filtrat ion .  Files consist of case studies on 
drainage systems and filtration of drainage systems. 

Dispcsition!: Destroy when 5 years old. 
I I 
!Dredge �1ater :i al. Consist of correspondence, technical 
lease stud1 es, projectsand research on types of dredge
/materials such as sludge and the equipment used in the 
ldredg ing process. 

bisposition : Destroy when 3 years old. 

!Earthquakes. Consist of projects , case studies, computer ! ! 
programs--and corresoc:,nd�nce perta.in_iJ)g tp f:¥.t�hquakes.I "1�;� n /J l� � '-fc � � e¾(., v,v \f/,J;,, � °/ os-;; qt.. �  11--l.� • J!Disposition!: Destroy "'·hen 5 years old. ! 

I 

/50 _  jEEO Progra,11 Files. Contain correspondence ·and related 
�ater1al such as directives and regulations on the Equal 
l�loyment Opportunity Program for Fl-Ih'A. Included also 
1in the files are information on supportive service and 
on job training for minorities!, the Minority Business
IProgram and general information relative to the EEO 
!!program.!

�
Di sposition: TFiffi�ffI" to .:ecores-tellte'f�yea-rs-� :8 _  • _ � . A O L J  

✓ 51 . o-L- � )  � ..,(,4., Pol iC\', con_gressional! : .IEl :i g ibi 1 i ty Determination File� 
inquiries and related papers on spec i al situations of 
eligibility for funding of high'v.·ay projects. 

Disposition :  Destroy 5 years after cmoletion of project. 

j 52. Fmba.n.Jcrnents. Consist of projects, research studies, and 
general correspondence pertaining to cuts and fills such 
as sand , rocks, sawdust and shale material . Also contain 
special reports on the need for special equipment used in  

Four c oplu. Including ort;;lnal, l o  b e  aub:nln,.d lo th e  Nallonal ArchlYII STANDARD FORM 1 1 � - A  
Rt'v,�eCl July 1974 
Prescr,t,e:, by G,.n,., a ,  Se·v>ce 

Adm1n1strat1on 
FPMR ( 4 1 nCFR1n101 - 1 1  4 

115-203 
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' 
rents. 

IDisposi tion: 

1 t 

nn 

Destroy when 10 

OnPratino Faci/ 
n related ta h 

, . . ) 

•• 

rgency facility e operati on of an e ! 
Files contain such!! · nd also in the field. 

ns, essential records,!!· ! 

· " ties for Other A 

�f other agencie 

oy when no longer 

tions Simulation imer 

1'1 ! , oS�Cl J uly 197• 

1. I DESCRIPTI� OF ITEM SAMPLE OR 
l'Tft., NO 1th lnclus1� DIIH or Fle1en11on Perooas) JOB NO 

the cons'truction of embankments, movement and stabil ity 
of embankments and case studies in the failure of embank-

Destroy when 5 vears old. 

ergency Branch .Administrative Files. Consist of staff 
secun ty clearances, training, travel and files related 
�o the internal operations of the office. 

jDisposition!: Redev.· files every 3 years. Destroy those 
uecords no longer needed. 

bergenc\· High\-.·ay Traffic Program. A program relative to./54 . tontrol of traffic during a nuclear holocaust. Files 
include correspondence from each of the S tate h.i gh'l-;ay 
a gencies and plans for each State 111 t�e event of a 
nuclear v.·ar. The plans are reouired to be updated each I 
�·ear. Al so included are correspondence to other government1 
agencies and organizations regarding the ernergencv high"·ay 
program. 

Disposition : Destrov v.·hen 1 year old. n I S t E c; -.....  
l;;r- ,t',spos,+i0v o� E�� fl �• ":S u"eC-0 � S.1. 

55. Emergenc�· Plans and Pla in12 Activities. sts of files 
on responses to plans or peacetime nuclea emergencies,
radiological!-intera ncy assistance pl , annual work 
plans and regiona transportation dis ter and crisis 
management pl all of �hich conce plans for what must 
be done in c e of �ar. 

Destroy when 

the infonnation acil i ties. 56. Erner a 
e 

at H 
infonna rgency coITD'Tlunic , ( � o-ve.<eJ.. "--" 

1 81and charts. 1 . G R.  S 
I 
I :L� 
I � 8 � . I

Contain ; � ,
..J:....=.:�::..::..:�_;:__:._:_��.::._-=----------e�r�o!! e!! emergency!!op!

57 . Emergency :::.::�£�!!�-n onna�t1 a�t�1�ng:--=---='{'7_ilities 

I 
'isposition!: 

Contains contract ,58. 
.L -_____ _l..

l 
____L�---,------ ----___---,.. :_b:----u-:--bm:=n-�t;--:-0-::--:e-;N:;-::a::---1,o:-:n::a7",_;-:,:::,h.:-;1::-:.:-:,--L�t,ST.- 1 ., ori glna(.to.. e..,.. l K.t 1 S-20l 0u, ,ople , . .,,.c,udlng.. th ;-;A;-;:N;-;;D�A-;R�D -;;F:;;O-;;..

Pres: ·,t,e:, t,y General Serv,ces 

AM�17,1 S�-"a"A-
_ 

-.�'Tl•"HS! rat,on 
f P'-\"1 (l 1 CFRJ 1 0 1 - 11 • 

f • I  • • • • • • • ••• ·•)•• 



  

I 

er~encY Preoaredness p,/o~arns 
o oacKgrouna mater l re1atea 
riots and tapes be used in 

~s. Also· clud 
s prepa d f 

am ,·A 

✓ 6~ ...... f-...... h-------...-h--.h ..... g'---"-p_ 

• 1• - I I -- _ .... ' -

_, 

-::---,----,r=--..--''---�--:--��;__ �-� · Include c spondence 

Consist of corresponctence and 

been held since 1973 and tmt11 ! ! 1 !17ts, Juctgi.ng �-as �ore _ , o. 
It ' � 3 � It i� now don� by JXJf. Fi� t.-i� by FHh:A. 

JOB NO PAGE orRequest for Records Oispo n Author1ty- Continu1tion • 
. 1., •. DESCRIPT ION or ITE M 

f'T [ t,,  NO fWrlPI ln:lus•� Oat•• or R•tentron PerrDOs) 

copies of the funding ntract rnodificat · ns, information 
on consultants, and other rnateria related to and 
involved in the velopment ures that will  be 
followed in e of war. 

•Disposi Destroy when j!!

l'!! Em 
to the deve 

59 . 
; an pment of 
I . sc . emer evelop;;ient i progra:, ed in these · are I 
. report or, and submitte 00T on the emergency 

I 

prop- .!!! I 
Destroy rnateria when superseded. 

E�er�ency Relief File�. Contain the determinations as to 
\.:het er a particular State is eligible for emerp.ency 
relief� inforn.ation on allocation of fu.�ds ; reco;;r;iendation 
for areas to be a'l-.·arded funds; and correspondence ,,i th 
re� ional offices and other related material that is used 

· to .!administer the Emergency Relief Program. 

Disposition: Transfer to the records center when 5 years
old. Destroy when 10 years ol d .  

Energy Conservation File .  
studies on ,,ays to save energy in relationship to the 
materials  used in construction and high�ay rnaintenajce. 

Disposition: Destroy �·hen 5 years old .  

i Engineering Fabrics. Consists of correspondence and I, meetings on all type of fabrics related to soil and rocks. 1 
I 

! Disposition!: Destroy when no longer needed. 

i Environmental Control Photo ra!! hs. Photographic entries 
: or t e contest on the ig '1-.·ay and its environment. All 
: state high�ay agencies submit photographs of landscaping 
projects in various categories such as rural, urban, 
historic preservation, etc. Judging is based upon best 
treatment of the highway in �ts envir�nme1:t. Contest hasj, 

� , ... -.f&' -'1-.� � '-"' . up .. .., 
Di pos 1 t!on: +.i:.aa�a,;:..�·��.t.ci--tAe.-J:.ecJ::WlS-..CJ.�:.e:t�M�....+�.,,,.., b-4•..Mfu� 
yea1 s old. Offc1 to l<rehiws wJ:ie;R 18 yeaFs e:le.- 'Pe� ,, wfA.a- ho I u- ll'l&e.lJ -

1 1S-203 STA NDARD F O R hl  1 1 S - A  
fipwr�pc, Jury 1 974 
Pr•H rrt>e:: by Gpr,era• SP•w ,� t  

Acm,n ,,trat ,on 
FPl.'R (• 1 C F R ,  , 0, - 1 ,  • 

http:STANDA.RD
https://u-ll'l&e.lJ
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• JO'B ND PAGE OfReq�est fe>r R ecords Disposition Authority-Continuation 
, 

the essential and 

'7. I OESCRIP1'1� or ITEl,I 
IT£1.' ND (W,th lnctuJ,.,. Dales. or Rr1en1,on PeriOClJl 

Equipment Management Files. Files consisting of 
correspondence, related background material and reports
instructing the Stat es in better management, purchasing 
an d  overall usage of construction equivment .  

Disposition :  DestroyAwhen no longer needed. ! / I/4s. Essential Records Progra':'.S. Correspondence concerning : GRS 18.! ;
vital records program "'·i th headquarters. ; � '1  

Disposition :  Destroy when!!� years old. 

✓66. fa·aluation File . File consists of laboratory work done by
the National Bureau of Standards and their evaluations on 
all State high\o.·ay work using material such as asphalt and 

. concrete. Also contain reports and reYie"'·s by rn•;A on 
! the materials. 
I 
; Disposition!: Destroy "'·hen 5 years old. 
i 
1 Exercise File. Co 1n infom,ation us in practices fo , GR.s i8/ 1 
familiariz ing le �ith procedure that should be ducted 3i ,
in the case emergency. o,1..-

GR..S I� 
Destroy when old. 

Exploration and Instrumentation. Consists of projects and 
general correspondence on soil instrumentation, bridges,
embankr.ients and cuts. Also includes procedures used in 
the instrumentation program, information about manufactur­
er ' s equipment and price specifications . 

Disposition : Destroy when 5 years old. 

j69. External Agency Coordination. Coordination with agencies
external to our O\o,TI such as the Federal Preparedness
Agency, Defense Ci vi 1 Preparedness Age!lcy, the Office of �Prgency!
Transportation and others which revie"I\' our hi V'l�ay plans. I
Also include material from meetings attended with other 
agencies and miscellaneous correspondence. 

Disposition :  Destroy when 3 years old. 

External Agency Files. Consist of background, research 
and correspondence material related to and used in the 
technical work being � done between FH\\'.A an:i outs id 
Jgencies . · f!:r6. q/3/ri3 �€'MS o lol. .  
Disposi tion : Destroy when flO lon�cr neeeea. Af 

SU,1,jOA.RO FORM 1 1 5-A 
Fle••�e:l July 1 97� 
Pri:�,,,�d by General Sr•v,tt 

A�m1n1s1 rat 1on 
FPM!s 1•1ECfR1E1 0, - 1 1  • 

http:STA."OA.RO


 

 

  
 

 

Request for Records Oispo1lt1 ~uthorlty- Continuation I 
I 

I . I. I ,o S&MPLE OR 
A::T10111 'TAl(E"-JOe t-.: 

-_, 

ma 
-

- . - ,,_ ! -
/72. 

no longer curren~. 
use ,Rs !'ii /7/e,"° ~8' - 31 Ar: #74 records 

evi e\>.' of • • red- w~ 
nsists o q/3/w 
for 1 /?...ft' 

. each owi ance -with ; Mt 
gency pr ss pr 

ield Trip Reoo i n 
n 

I 

°"·hen ,4 years o . u.se: G�s If /..:Jr./e,m � � -31 
Reports made by FH',\A en�ineers on 

• JOB ND PA C.E or . 
;_ ' 

ITT "'  ND 
• OESCRIPTI� or nu� 

(W,fh tnclul•� 011., o r  R•l•nt,on P•••odll 

.../71. E:xt.ernal Agency Program Guidance. Materials provided by
the President, t�e Federal preparedness agencies, OOT and
others and used m the development of directives and 

�ls!. 
�3 l.jeM"'S O bt ,  . c;f-;/«-1 D�sposition: Destroy records �hen �o le�g@r needed. 

Federal-aid Ai'"L�ual Prograr.:. Files maintained for 
rede\.; of proj ects submitted to divisions from the States 
land approved by the divisions for fl.mds spent in urban 
land rural higb,:ays and the uti 1 i zation of all classes of 
high'\,;ay construction ftLrids provided tmder the proYisions
of United States Code, Title 23 . 
I 
!Disposition: Destroy when 5 years old. 
I 
lFHP.•l 6 - 9 - 13 - 1 .  Revie"·s required by  the HID-l 6-9 
!1 3 - 1. Tney are conducted yearly by regional office 
�ersonnel on specific areas of all the direct Federalt, roj ects in the region such as Equal fmpJ o:rn1ent Opoortunit�• 

rocedures, proj ect inspections ,  traffic control , and so 
n .  These reports are used to certify that the region 's 

, esponsibility for the proj ect is in compliance with the 
Elicy. These files are copies of the re�ional reviews 
i3J1d are used for program control purposes.
I 
IDisposition: Destroy when 5 years old. 
I 

74. \.A Emergency Fil . The complete fi as · to where er-
gency teams are o go in case of emergency. of.:included are e security clear es, passes, · gnatures, 

mergency c tact cards and ot r infonnatio related to \
·hat woul be needed by the ergency te in FH\\°A should 

.. -ar e ue. 

,for rf '7.S-- re(I s 
rts.

T" 
)'....... ave made in the regions and divisions!-e-v�1-ew_s_t____!

__..._ 
a_t!! t1 ,-e-

n ongoing State hig�ay construction proj ects . 

Four c.c,plea. 1t1clud1n; onglnal. lo bt aubmtn� to th-. _!"•honal Arehtw•• f,T A N OA RO FOP.t.l 1,S-A
R•v,sp::, Ju 'y  1 97C 
P,.,c,,t>ec: by Gpl'lpra' Sprv,c 

A.:,rn1n15,1 ra 1 ,o"'I 
FPMR ,c, er;; .  ,o, - , ,  ' 

http:FOUl'c.pl
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]oration .  Fi les consist of reference 

JOB NO PAGE orR � qunt f.or Re-c ords Disposition Authority - Continuation '' . 

T. 
IT E i.'  NO 

I OESCRIP'TION or ITE V 
(W,tn lnC1111•�t DatH or Re:ention Periods) 

Disposition: Destroy when 3 years old. _, 

77.✓ 

! 

Fif�- five �1il e/Hour S�eed Limit. 
5-5 .=1e/het1T 13:regraHJ iicluding OTi�inol research,a.:r-aft-s­
o_f legislation affeLtiHg this lew BnQ..j'peed monitoring
info:m�tio7: done by the State high'l-:ay!. agencies , including 

. cert1!flcat1ons that States are complyrn� ,dth this propam. 1 
f 

· Di sposition : Transfer to records center when 3 years
: old. Destroy "-'hen 15 years old. 

Fiftv-F i  \·e Mi  le/Hour Speed Li.mi t Correspondence Files. 
; Con:espon3e�ce froiii . the pub] ic and _private sectors 
i asking for 1nfonnat1on on the 55 m11e/hour program. 

Dispositi on: Destroy "·hen 3 years old . 

Forei1211 Proi ects Files maintained.f'9o. countrJ CS and nsisting of corresp dence , proj ect 
agree�ents , b get material , fin~ ial support do s ,  
contracts, t aining material, pe onal claims of ees 
and documeJ s that prov i de the rativ rt 

· sen·ices cessary in establis 
high'l-:ay 'Stem in foreign co 

80  Frost Hea\·e . Consists of projects, case studies and 
:J results from tests on the freezing and tha�ing of soil. 

Incl uded also are eYaluations of frost and its effects 
• on h igh',,;ay construction. 

: Disposition : Destroy· when S years old. 

Bl  . • General Penriit Fil es. Copies of correspondence, general 
: la�s and reguJations, and background mateTial pertinent 
1 to Corps of Engineer dredge and fill penni ts, and 
1 Coast Guard navigation clearances. Also included are 
: memoranduns of agreement between Frft','A and these agencies . 

..5 lj rS C kt 
: Disposition : Destroy when He lefiger Aoeaed. 
I 
Geogra 
info._nn_. ..,_ _____.____r_e_sistivi t}'and tests on soil. 

Disposition : Destroy when 5 years old. 

Grouting. Consists of projects and corresp:>�dence 
�ertaining to grouting materi als used in high�ay 

Four cop��- Jntludl"g original. toOw aubrntne-d to !ht Ha!lonal Ar=tllW'H STANDARD FORM 1 1 �-A  1U-:t0l 
Rtv,�Cl J11ty 1 S74 
Pr•�cri�C: by Genrra' Serv,c• 

A,c,rrun1st rat10r'\ . .·. . . .. . ... ,- f'PMA 14 1 CFR, 1 01 - 1 1 O4 

http:OESCRIPT.ON
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· to manage their construction engineering studies!. including 

Human Factor A 
un s appropr1 at evelopment o 

Requt>st JOB NO PAGE OFfor. Records Dl1po1ltlon Authority-Continuation 

7. 
ITE1,1 NO 

I OESCl'\JPTJON OF IT{M
(W,tt, 1nc1u,,� D11r� or l'lr1en1i0,, Perooo,1 

/s s .  

-,construction . Included also are design manuals and 
equipnent for grouting. 

D�sposition: Destroy when S years old . 

Hifh' .. .-ay Focus. Contains the record copy of a magazine 
pu Jished bv Fl-I\\"A and distributed to all States and the 

1general pubiic. Magazine contains reports and studies 
1on different projects that are being done by the States 

on high'.. .-ay construction. Included also are correspondence!!
pertaining to articles and information pertaining to I
proposed articles for public _tion. � � � 1! ,,// /frr, .Ji�03 jl /:J r,a. ,  ,fec,(...,J. ecn "M " w - -
Disposition:!A Offer to · �nen 1 5  vears old. Ii er f cf h e e.: . ,

./J r  A // o'tkr rec ... --n,l� - � /11, ''-'i e,,..,� w/,e,,,.. JU 

HPR National Pull Ftmds. Instructions to States as to 
hO\•i to des1gn a construction managei.lent system, i.!e.!, hov.· I 

back�round!, correspondence �ith contractors and States. I 
IAlso incl uded are bids, proposals and e\·aluations. 

Disposition: Destroy when S years old. 1 
I

/s6 .  roach (Demonstration Pro · ect Files) . I 
or resear an I 

idemonstration projects where FHKA. enters into an arrange­
jment ,d th S tat es (cooperative efforts) using 100 percent
; Federal money. The studies involve the use of I1 psycologists who use the human element as a factor in 
the research portion of the project. ! 
Disposition: Destroy 4 years after evaluation and 
completion of the report. I 

l insito Shear Devices. Projects, correspondence and !
technical  material pertaining to measuring soil properties! 1
and depth!. I 

I 

1 Disposition : Destroy when 5 years old. ! 

(;RS J,/,Q�(9(� l inter- agency Cornittee Files. Projects and reports producba 
Iby inter-agency comni ttees in which FHh'A personnel were 

rembers . Included in the file are copies of minutes , reports , 
agenda , background to reports , working papers and 
correspondence!. 

Q_isposition : 

11S-20) SlA.N 04RO FOr.M 115-A. 
Rrv,�� July 1 974 
Prttcrot>rO by c;�ne-r1l �n.,c1 

Ad�·un1stra1 ion 
F PMR 141 CFR ! 101 - 11 • 
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' I . .JOe �o Roques,t lor R reord1 Di-on Authority - Continuation PA.GE or 

10 
IT [ l,I  NO (With lnc lus,wt DIIU or Retent,on Per,cx:1,1 A.CTID� l A.o<E • 

of M�!!• s  participation in com1ttees tha!t serve as a 
fonmi for the international exchange of infomation 
pertaining to the traffic control field. These are also 
files tracin� the development of i�rnatioru:il standards 

ign S}'11UJO s.T� 'io fllC wMM-�&ft"•" •ltt Of:A� 
c. 

Disposition�! «:!���- ,.�eA !J-=:;e;'�:ea;;c.?J 

/90. 

✓ 91  . 

status of tl\e system. S11-b�, � -fo-.. ttGl 6'11 ,\ ., '.u Vl f'ecleot:, b� s •\;> 

IU, N D A R 0  FOR� 1 1 5 - A  
Aev,ud July 1 S7A 
Pres c r o�(! by General Servi 

T. I OE SCf'I IPTION OF ITE I.'  

/8 9 .  International Committees and Organization Files. Files!

for S •  s and 1 ft-rr- �'t co Ike . , .,,_�r.-1-. ��� iVl 5-�+ blodcs 
· * '1n tot,l. 

\5  ' .Internat1 onal Road Federation ( IRF) Files. Consist 
of minutes of meetings, j

1 

1 

corresP.��dencj��ated to 
training of Foreign ?\ationals, ,_ !16fit"ffifes bi> goals and 
objectives of the IRF and other related material pertainini 

I 

to FHKA operations in foreign cmmtries. Att". bu p)A(JL._9F- ��� 
. . . . t'dM/th�Alt.TfM4s� -+-o  �c. �"\ �, 'l.2!! "/! '1,.,
Di spositi on: �eiitTe>i' ·.l'f,el"I ao lunger 11eeeed. rs 

I Whh.. S' �- olJ.. 01=� ._ �Ml\, w� * ��s.. oltl • .  1 
s-h..k - C S d . . •n s-'1eAI' 1, le� : 

1 I nte� ost tu ies . Studies and cost comparisons I 

1 bet1-,een e: t imates and actual cost  of interstate!
, construction . 1 

Disposition!: Destroy when 5 years old. 

92. Interstate Svstern Cost Es t imates. Estimates submitted 
by each State O n the total cost of completing the 
interstate system in that State for a particul!ar year.
The information in these cost estimates is used for the 
a.u1ual report to Congress and is a record .! of the develop­
ment of the system State by State. 

Disposition: Transfer to records center at completion 
of project. Qffef' te n•� 10 years after transfer to 
records center. l>e� 

' 
� S  

Int er state System PR SU- Maus. Route maps prepared by Flt �-R P,e.iol.1 c::Rr�c.-� 
�tste Jiighr1s,· der,srtfflrn�3""" showing changes in the cF­ � '.s��� 

Intersta�e System. Included on the maps are descriptions 1 

of the segments and of the cost of completing the segments.
The maps are kept as an o�going record o� the pre�ent_ . 

e~�.b , 
I 

� rc.wle- �v,..l,.u-,= cl,�t!' S. ,.,, ,,_, ,'3..,...,..&o\.tJ M<-tl �es "' v.r-b,:..,,.,. 

t Disposition : Destroy when segment infonnation is updated 
l .  and infonnation has been transferred to COJTIPUter tape.

(The original route maps are permanent"tems s�m.ilel ee 
-efferet! te NW when tl=ie p:rGgl_"aJR i6 cg;;iple�-

� ·, . NC. 1 0  - -rs-o11 .Jb . il.- • .,,J4.i..L, 
1 

Instrumentation Files. Relate �ion /94. 
and purchase of various instruments used in aerial surveys 

Fowr coplu, lnclud,n; oriilnat. 10 be aubml'1HI to !ht National A•chl••• 

Adm1nrs'"1i1 1on 
FPMR 1• 1nC F R 1 n1 0 1 - 1 1  A 

i 

http:STANDA.RD


 

 

identify / 

~ 
I 

• I 

-----------
F. t q u e 1t for R e c..ord1 U is�r 'on Authoritys- Contlnu1t10n .J05 NO PAGE or 

TTE I.I NQ 
I DESCRIPTION OF' rTE� 

(IN,tti lnc 1u1,ve 011,, or Retenhon Pe nD01) 

and photogrammetry. Includes also the j ustification for 
use and purchase of the equipment . 

Contain cormnents on legisla-

FPMR (�nl C F R, 1 0 1 - 1 1  � 

7. 

.3 �e.t..-.s. olol ­
Disposition!: Destroy when ll0 lenge� needed. 

J
S. Legislative Files. 

tion where FH\(� is the lead agency or is submitting
colTllilents on legislation affecting the policy of FHKA. 
Files ,lso contain reports to Congress and correspondence 
on reports. 

Disposition : Destroy 1 year after enactment of legislatior . 

Limestone Sinkholes. Projects, technical data and related ! 

material on subsurface cavities in limestone (sinkholes). ! 
Also included are studies on State projects am their Iprob] ems on sinkholes and ho\..· to correct them. I 

1 · Destroy w en 5 years old.I n ·1spos1t1 on: · h 

ManaQeiilent Rede\o.·s . Consist of revie'l-.·s bv FHKA in allj97 . S tate h1 gfo.;c1ys and regions perta ining to �oil and 
fo;.1,Jdation prograrrs, correspondence and cornents on soil 
and rocks, including those on direct Federal projects. 

Disposition: Destroy when 5 years old. 

M3.p Files. Copie of maps maintaine 
locations of c struction projects n foreign countr · es 
and document ion of material us to provide info ation 

to computer progr � on highway co ruction 
cotmtries. 

years 

Mass Transportation Files. Material maintained on FH\,A
clearance of publ ic t ransportation projects to transfer 
h ighl,;ay funds to mass transportation projects. 

Disposition: Destroy 2 years after completion of project. ! 

/loo. Metric System Files. Trace the entire development
and conversion to the! metric system in the highway program!
and related areas . Included are the dockets, correspond-

s,.,.,/,jecl.ence , legislation and plans for the conversi on. /J-rr4e.A.. h 7 

Disposition : Permanent . Transfer to the records center 
�Tien 5 years old. Offer to the Archives when years old. 

Four copln Including Or11l'"·' ·  lo bl aubmlttltd lo lhl Na I ... , A�hl••· STANO.I.ROEFOR!,1 1 1 5-A 
Rtvi�:: Ju ly  1 Si� 
Prescr ,�::, by Gt"'lt,a '  Sr-.,c,

Ad'T"IU"l•s 1 r1 1 ,on 

http:Ad'T''IIn�S1r.l.0n
https://STANO.I.RO


    
 

 

 

 

 

12 of the 
ed d ed 

• SAU"~E OR 
JOB NO 

. ariod i s  used inopress Te l e���� !Pr-sa �arhl'ni ,W \US FHWfi _o 1',eJJ o/t,'c,oL 11�1 

I 

Trans fer to the records center Dispos i t ion :  Pem�nent . 1 

a fter the fol l mi1ng cond i t i ons have been met : (1)  the 
request has been ruled on �d (2) the ttfTG) marual is 

JOB NO PA GE OFRequest for R ecords Oisp ion Authority - Continuation 

1. I OE SCRll'TIO,, or ITEM 
IT E i.i  NO ('IIY•!h tnc lv1•� Date�  or Rete'llt01' P1r,C>d1l 

Moisture Dens i tv . Cors i sts of proj ects and reference 
materi a l  pertaining to the measuring of �ater contents 
and wei ght of soil and rock material.  

Di spos i t i on :  Destroy when S years old . 

/102 . \bnthly Fi eld Report s .  CoD i es o f  reports from the fi eld  
for the Administrator and Federal - a i d  proj ects in  the 
States.  

Di spos i t ion : Destroy "'·hen 1 year old .  
l 

/ 1 03 .  ! Monthlv/Ye;;rlv St atus of the Mi lea  e Interstate 
Syst em .  n om.a t 1 on is coriiputen z an us as a record 
of the monthly cha.riging state of the interstate system I : 
report on the interstate . /\  Tiie y�r1y comp11 at 1on of m1le�eoC1\. -... f,�s�ee4-l�o� ba�ho,cost and system des igna t i on infom.at ion sen1 es as a I ;
record of the actual devel op;:,ent of the int erst ate hi gh¼·a:·o. 

i
1 

: program by year and S t ate. ; 
. bcs+n....t ,� 41�� w 1'4M.- Y\6 l�e.r keectul . l 
. Di spos i t i on :  :PeF1+1;,nenC"tlff@;: te Arcll1ves upon COJ+!pl@ti� 
; of the proJoect. 

;;04 . �fi.JTCD Rul ings on Requestso. Fil es contain requests for 
. ru l ings and interpretations of the �f0TO) and the responses . 
' The requests come from consur.1ers , usual ly State and i 
= l ocal governments, and the rulings are made by the Nat i onal 
• Advi sory Board (a body composed of Federal Hi gm-.ay and 
. industry representat ives ) .  The rulings become part of ! ' 

the nat i onal staridards for traffic control and are o fI b� rM-B"� Y\\l""'-'-c..- � l o..ktl,. +o �, IP�, . hi stori cal value . A rrOo\U\ec:L r 
uf;+'/ �r.I to. · I o'f<too

! 

rei : c:.ued . Offer to  kchives�\o.nen -rtr1[ears ol d .  
Ill .5-�� hlccks 

Jios .  l �a�i onal Association of County (�ACO) Fi leso. Background 
' informat ion , correspondence , minutes of meetings , state 
I reports , monthly reports , status reports , and any other
1 material related to aiding tJie m,,'A l i aison representa-

t ive in the participa t i on �ith NACO in development of 
reports pertaining to secondary and l ocal roads . 

Dispos it ion : Destroy 10  years after final reports . 

ITANOARO FORII 1 1 5-A 
Re-w,�e-d July 157' 
Pre-scr ibe-Cl by Ge-ne-•1' Se-" 

Adm,,,,s,,11,on
FPIIR ('1 CHII 1 0 1 - 1 '  ' 

https://Higm-.ay


 

• ,o 

p 
d t; NTSE a reviewed b 

I , . X>B NO PAGE OF 

committee records!, background material!!� reports 

_ R eque-st fo: Reco�ds  Disposit ion Authorit y- Contin uation 

1.  I DE S:RIPilON OF � f l,I onn, NO (W•ll'I lnciu•·� D • I H  o r  Re1tnt,or1 Perioo,, 

v 1 06.  Nati?nal Corrrrnittee D-iainnan Files. Record copies of 
• · ... IIIM.«..-tH�."I i"°". , con:erning trafflc c�ntrol

1 . · r nese- ar�" e· secretary or
chainnan of the comnttes files and are considered 
historical because they trace the development of crnmiittee!!.
decisions that a:fJectL�ational policy goals. Jl,.�d,. J,'1!

J-.itJcA + � "":> ��. CA - 3 V� c-F+ ,io. ext�. !D .  . . PEIM��. 1spos1t1on : A Transter to records cTgter when 10 years 1' 
old . Offer to the Archive�ywhen -re- years old. 

1 1m .5-'1eM"' Mock� 
G/?S!/(/!! :!

lcxl:{1.A...,o/ �V1L"\ 

!Disposition: Destroy "'·hen 3 years old. 

�ational Trans ortation Safetv Board (�1'SB) Recom;nendations . 
Contain recor.iiTlen at1ons maae y an y a 
Traffic Operations coordinating effort. The recorrunendations

, 

affect any and all of the offices of Engineering and T-:-affic 
Operations. 

Disposition!: Destroy -.,,hen 8 years old. : 
I 

J 1 09 .  Natiom.:ide Drainage Reviev.·. Review of State CCJTT?liance ! 
with FHl'.'A policy on drainage including FH\·:A reco:Till�ndations 
on hm,; states can upgrade their drainage system. Files 
document state drainage practices and systems and i,;.re!!•of 
semi-historical value as a record on the progress of these 1 

systems in S year intenrals. I 

Disposition!: Transfer to the records center when 5 years
old. Destroy when 30 years old. I 

NEE.P Files. Bacl:ground , correspondence and working papers ! 

that lead up to the publication of a formal rep�rt on a 
specific national experimental program related to the 
construction industry on high\,:ays. 

Disposition: Destroy c:.11 related material�·�1 ease 
of final report • 

. j111 . _()crklational Heal th and Safety Files. Correspondence , 
wor in� papers, and background material related to 
impl ementation by Frlh'A of regulations issued· by the_!!

Four co,ple 1 .  iftch,cllng orlglMI. to bt -.,bmltl.d to 11\e Hl!lion,!1.1 A.rchl•H ITANOARO FORM 1 1 S- A  
Rrvi�ro J u • ,  1 9 1 ,  
Pre\c r ,�:l bi Grnr•• '  Sr r ., 

A ::: m, n. ,5,1 ra • ,ori 
FPMR ('1 crR, ,o, _ , , ' 

I l\ational Cor;1rnittee Member!. Files of cor.mittees 
-.,;i th which Ftf�'I ..:.. exchanges or receives infom.ation involved 
in traffic control. fH\•;A members may sit on these 
comnittees, ho�ever, the files are not the record files 
of the cor.tnittee, but member copies of committee infom,a-
tion. 



-
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nEM NO S4..-PL[ OR 1D JOS NO AC"TIO"- "T".;E 

f ;l ;:, E  or  
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- - -- - --- --- i 
,./\)8 �ofiequut for R e cord& D is  'on Authority - Continuation 

I DESCRIPTION OF ITEt.1 
twrf" lnclvs•� OIIH or Relent,on Perrods) 

Ckcupational Health and Safety Administration and other 
regulatory agencies. Regulations concern construction 
and maintenance safety. 

Di�position: Transfer to Tecords center when S vears old. 
pestroy when 8 years old. 

. I 
On the Job Trainin�. Reports of the moni toring program 
that is done on in iYiduals who are training on construc­
tion jobs. 

Disposition: Destroy when S years old. 

Organization Files. Consist of files in\'olving the 
organi :ation of the office, meetings, program emphasis 
area �orking fiJ es and related correspondence. 

Disposition: Destroy when 3 years old. 

I Pan American H �,J;ra\' Conirefi. An activity under the I 
sponsorship offt �m�ff'�� es. The Congress is held : 
eYery 3 years and the purpose is thj �rov��t ijf 'ks �f .,. �/,JJ,!high\,·ays in the 'Kestern Hemisphere, AUfmpfo�rr,ent�! '"' '/ °1  · ' C.t>'�f."""•":J discussed can range from design of asphalt to a decision : oF o�I 4",::'n s 
as to ho\\· the Pan .American Hi�h,...·ay should be designated. · : :'le.tr.t,Jc�.,v!, 
The U. S. is represented on the Technical Committee on /�led.!! ���.!1Planning and chairs the High\..·ay Operation Corrnnittee. C...! f:Jil. "/wr. a./�e>H,.,,r,, : J · ;J 
Disposition:!!���t'e't'1'ro Tecorjs center ,when 5 years old!: 
Offer to the Archivesvwhen � years old. 

\ n  s��ur l.loc.ks. 
Pavements. Case studies and projects on pave;nents.
Studies and projects involve types of soil used in pave­
ments and soil nechanics related to pavements. 

Disposition: Destroy when S years old. 

Permanent Soil Anchors. Contains projects, correspondencl,
and technical infonnation on both U. S. and European I 
countries ' methods of pennanently anchoring the soil. 

Disposition : Destroy when 5 years old. 

✓ 11� Photographs of Damaged Bridges. Photographs of damaged
bridges that are significant 1n that they demor�trate 
a particul ar probl em or difficulty that can lead, or has 
led!, to bridge failure. 

1 U-1Dl Four coplea IMh,c!ing ort;ln•I. to be aubmtnitc! lo !ht N,t,onal 4retlln■ S T A N D ARo·-,oRl,I , , s- A 
Re .. �e:= J.ily  1 S H  
PreJCr ,�c: b y  Grnr•1 '  S�-;,• 

AO'm,,..,,1 ra1 1on 
fPl,IR t'l C F R .  1 C1 - 1 1 l 

http:S~~ur}.icc.ks
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Request for Records Dis PAGE Of 

IT E �  NO (With ll'\Clu&•wt D1tH or R.tel"lt,or, Pen001) 

�·J.isH eoutraet i:, let'. l>e�o� 'i� "'-,'"'G4j l�er wN..M. v,o 

/122. 

ru:id! c9rrespm:idence from Congress, the regions, field .!
�1v1s1on offices , local governments and private citizens. 

Pre,s : r i� � by Grner1 1 SPrv,c 

FPMR ,. , c r R ,  1 01 - 1 1  4 

' JOB NO 

1.  I DESCRIP'T ION Of ITTt., 

✓118. Piezometers . Files cons ist of proj ects and reference 
material pertaining to the measuring of water pressure
in soils and evaluations and studies on the effect of 

, i-.·ater pressure in the soil. 
I 
I 

; Disposition: Destroy when 5 years old. 
' 
! Policy Fil es. Cont a ·  correspondence, backgro 
! material and relate material specific to
! by Headquarters. 
I 

! Disnosition: Trar.sfer to e records center 
i "·he� 5 yea to the Arc · ves wilen 10 years ol�. ;

I 
I 

PR - 3 'i!. Copies of fonns shm..-ing the up -to -the�moment status i 
I I 
I I 

Disposition: Destroy when no longer needed. I; I I 

iPrelirninary Engineering Project Files. Contain proposed 
I 

: 
I 

'direct federal projects files. Copies of all the docU11ents I
I 

,_generated by the field o££ices as they prepare p-i:-elimrna11•!!: I,engineering estimates and specifications including j- correspondence concerninp projects , cost estimates, and 
releYant engineering data. Files are kept· as a reference 
and are used for program evaluation purposes. 

- of construction projects. 

,Disposition!: =FF�sfer t:e G,11t1 aet A.effii:Ai:;tret:i:en '8ra,ru;:;I. 

�t.cl.e4. f'o r cuu-�u . 

�TANOARO FO RII t 1 S-A 

Process Revie...,· Files. Contain Teviei.·s made by Headquarter 
persoru:?l of experimental projects conducted in the field . 
These are revie..·s of regional files and in SOJi1e instances 
those of the States. 

i Disposition: Destroy when 3 years old. 
I 

J123. Program Control Fil es. �egislateEl �eaexg!-=-ai"a . 
0 

� '"' 'TJl"egr� kept for progf'8ffl eootrol O'i>'CF the--a-H-ocat-1on, 
'ql�r -pl�rfliFtg aJ:i'1 s1.et.1:itieR ef the proj!ects kithin a program!

k'{' whicb an� J:lB.fflled at the IleadquaTt:ers divi�iqn leVel. File� 
include feasibility studies, allocation reauests . hunoP.t 
expenditure records, status reports, general reports 

Four copln. "-eludln; origlP\II, lo l>t a.,bfftlned lo ltlt H111o .... 1 Ardlt-,e1 
Fle,w"Pd July  1 97• 

Aom,rus, ra1  ,on 

https://�t.cl.e4


 

l ~OB NC 

./ 124. 

J126. 

/127. 

• .,I ,. J 

n 

------

I 

ke t on a tenative basis . 

Reque sHor R�-cords Oispoaltion Authority-Continuation 

l DESCRll'itON OF !TEI.I 
,W,Th lncIu1•.-r 011e, or Retentoon Penod1) 

Disposition: Pur�e status reports annually and transfer 
the remainder of the records to the records center when 
the program is completed!. Destroy 3 years after the date 
of �ransfer to the records center. 

i Program Security Information Files. Concerns infonnation 
i on the maintenance of the Ftf1;A security files. 
I 

: D i sposition: Destroy ,,;hen 3 years old. 
I 

J ] 2 5. : Proj ect Files . Reports, corres�ondence, pl ans and other 

PAGE or 

: 
, j)a:;::,ers related to Federal-aid hi ghv,:ay proJects , a,,u(,  kA-� � ,  

I Disposition: Destroy when nroject is completed. I 
Projects and Specifications. Files consist of designs on 
Yar ious clays and organi c  clays, specifications and general
te:}1ni:al procedures pertainin� to claJs. 

'" 'Ill�
Disposition!: Destroy_"!when no longer needed for 
a:1-n inistrative use . 

'. Public Land Files . Correspondence, requests for funds, 
maps, appro\·als and related papers pertaining to projects. 

. in\'olving the use of public lands. 

Disposition: Destroy 3 years - after approval of project. 

1 1 2 8 .  ; Q.Jality Assurance . Files concerning construction associat�d 
· "·ith the assur-ance of a aualitv highv..·av project. Contains 
; training courses, correspondence, copies of speeches and 
j other related material. . 

� ,�ef 
� Disp-:,sition: DestroyAwhen���c'f' �ccaea, fT1 c,/3/�J I 

. j 1 29 . : Rapid Testing. Files consist of correspondence and evalu- '  
ations of methods used in material s�11pling and testing i: of soils, concrete and asphalt. 

: nisoosition: Destroy after 3 years or at cornpletion!! f 
I : 

; project. :J!! !PP

( Mt Sc A,wJ,.g� 
, 

� � 
j 1 3 0 .  Reference Fil es . Contain_ copies of information.A I

I 
-+e��:.c..)

used as ready reference on subjects of current or onguin2 
interest. These files may contain copies of publications!!,
directives, pictures , correspondence and �e like.!! .
-official file copies are not to be placed in these files 
nor are the files to be considered pending files �'here 

____ ____!_Official file cop · 
'IU-.203 Fo11r coplu, mc:l..dln11 ot1glna1, to be a11bmlned to ltlt Hebonal Archf.,•a STA.N0AR0 FORM 1 1 S- A  

Rr�·srd J u l y  1 97• 
Prescro�d by Grner11 Serv•t4 

AOm1,"s1 rat ,on 
FPMR ('1nC F R1n101 - 1 1  • 

http:Adm","SI'II.on
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,.
ITEM NO 

131. 

• OE SCRIP'TtO,. or ITEM 
(W•I" tnclu••.,. Oatrs or Reten11011 Peri0d1J 

Iii �Disposition: Destro��wnen no longer needed. 

Region 19 Files Consist of co esnondence, Te rts and 
background ma rial that Der ain t o  const tion projects
and other r ated material hat aids in a ,inisterlng the 
_high'l,,ay struction pro am in divisio offices. 
I 

IDisros · no longer needed. 

_j 1 32. : Reinforced 
I 

Concrete Files. Projects , technical infonnatioij!
:an2 studi es of the U . S .  and European countries projects on! ' 
:the reinforced concrete piles for earth reinforce�ent. 

1Di sposi t ion: Destroy "·hen 5 years old. 

j 1 33. -Reinforced Earth . Project correspondence, technical 
inforr.;at1on, specifications and patents on States using 
· reinforced earth. Also include d are reports on studies 
.m3de in Europe on "·hat they are doing in this area. 

·D i sposition : Destrov "·hen 5 years old . 

J 1 34! . : Reinforcement and Seoaration. Consist of H-n,A case studies 
.on States and their develop:,ient of procedures and progress! : 
,on reinforcement and separation of soil and rocks. Also 
·included are copies of various university studies and 
:background papers. 

,Disposition: Destroy when S years old. 

J 135. ;Retort Files. Include background infonnation leading to 
jpu lication of Cost Effectiveness of Safety Inprovement 
! Project reports . 

1Disposition: Destroy when 2 years old . 
I

. J 136. : Research Contract Files. Consist of correspondence, reports 
! and technical material pertaining to contr� a"arded jn_� 1 
j the process of constructing tU:"lDels.( 7.l,:t �  ��!,! ' 

, ... �IUW'f •
!Disposition : DestroyAupon c�J etion of proJ ect. 

) 137 .  Research Projects. Correspondence, notes, minutes of 
meeti:n�s and progress re'P()rts on various ongoing research 
proj ects . 

Disposition: Destroy 3 years after completion of project. 

11S-2t)J STA N OA R O  �ORl,l 1 1 S - A  
Fle .. � e d  Ju ly  1 9 7 4  
Pre��r,t,e� by  Gene r a '  Se•.,ce 

Aom,n1s1 ra1,on 
FPM� 1• 1 CfR; 1 01 - 1  1 • 
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Resource ~1ana2ement ProQTam Fil 
aoout ~ne resources that ~ill b 

-• I - t I ..... IO.• 

• - > .... I I - - I• 

I 

-••~I--, 

record . cop/ 
of proj/. 

Fo11, coplea. 6',elllCSlng onglnal, 10 l>e ..,b!tllt1.CS lo 9\e Netlonel A•ctll"H 

/138. -::,---=---:--:-r---�----.....--"'--�....,..;,��e:..::.. s 
e available for constructio 

. Contain infonr�tion 

; are offic records of poli related to the DL 1rra11  . 

R equest for Records Di1p01ltlo Authority - Continuation Po\GE Of 

'7. I OESCRIM IC>f,i or IT[M
ITE"' NO (W,1,-, lr>clu••� Oa1Pl or S:.,r 1e ,..tion Pe.,ods) 

follc,v.·ing a nuclear attack.of highv.·ays 

! Dispos ition: Des troy when 5 vears old. 

!ruver Basin C0tmcils. Contain copies of reports and 
! correspondence received by Headquarters from Frl\\A 
,Regional Engineers �ho are rnenbers of the Council. The 
1 
Comcil focuses on �ater resources and the files are 
,utilized _in monitoring the acti\�ties of the Council . 
l 
Disposition: Des troy when 5 years old . 

./ 14 0. Road side De\'eloment. Files documenting the develoµnent
, of s:--Tibols for bigfo,:ay develop:nent proj ects such as the 
Great RiYer Road along the !-1ississippi River . -B-e:::auie 
of the rnH 1Dflf!l salience of :t.l:i@ii�! sig:Hs!, t�es@ fl.les are 
of �nterest well sftel" the 1''.l"Oj ect h Ce,rt'!pleted . 

.! • .  • Disposition : Trans fer to the records center 5 ye3rs after ;
I 

: the proj ect is completed. Destroy 10 years later. 

j 14 1. : Rock Mechanics . Cons is t of projects, reference material!, 
design and cas e studies on rocks , anchor s and bolts ,
blasting and presplitting rocks and rocktes ting equipment 
and supplies .!!!

: Dispos ition!: Destroy when 5 years old. 
i 

142. ; Safer Off- Svs tems gram . Fil on Federal-aid 
. program or 1g v.·ays not art of des ignate.
! Federal- aid • pro i s carried out i the 
= field and the efore much of th aterial in file 
: copies of ·eld records. ough interfiled, ese 

\ 143. 

1 144. 
115-203 

Dispq 1tion : Transfer ficial s to records 

i cen r 3 years after ompletion Offer to NARS
II �  n 13 years old. 

Secondary Road Plan Files . Secondary road plans submitted 
by ihe State higfo,.-ay agencies for approval by FHl-\'A. 

Dispos ition: Des troy as superseded. 
� cf,

Securitv Files. A ,af=e �o�iFlg .Standby orders , 

ST�NO A RO FORY 1 1S-A 
R�••�r d July ,91, 
F'rHcrtt:>eCl by Gr�ral �no•C4 

A d m 1n1s1ra !,on 
fPMR t" C FRl ,01  - ' 1  ' 

mailto:t.l:i@ii�
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rJ~" 
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I. 
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�!!

-
R�q� ut foreR �cords Disposit ion A uthority - Continuation JOB NO 

_ 

I. DE SCR1n10N or ITEl,I 
tw,11-. tnclus•� D1191 or Re!ent,on Penoo1) 

rel ocation sites , telephone directories and classified 
infonnation that is considered vital in case of a national 
emergency (not reference material). 

Djsposition: Destroy �nen no longer needed. 

Se!! ental Bridge Files.  �orking papers, corres�Jndence ran plans related to various types of bridges such as 
prestressed segmental and suspension bridges and their 
de\·elopment and construction. 

l!!
DisDosition: Destroy 2 years after comoletion of 
construction. 

/24 6. , Signal De\'ice Projects. Files on the signal dernonstrat ion!! 
/ program . Tnis is a pro�ram of fu1d.ing state projects that 
! use state of the art traffic control technology. Included 
l!in the files are progress reports a�d backgroLD1d and f inal 

I 

j
J 

J 1 4 8. 

\ 149 .  

1 1 sn. 

reports to Congress concerning the demonstration projects . -

DisDosition: Transfer to records center 1 year after 
eport to Congress. Destroy �hen 6 years old. 

S1 ides. S1 ides igh • .-ay design consist!· 
slides used a esearch and i:eference rn erial in high"·ay
design. 

Destroy when no 1 

Slope Stability. Projects, plans, specifications and 
documented case studies on the stabilization of slopes
by drainage. Included also are designs , and soil 
information. 

Disposition: Destroy when 5 years old. 

Soil and Rock Properties. Files consist of projects, 
classifications and descriptions pertaining to soil and 
rock series . Also included are studies made of 
consolidation and settlement of soils and rocks, and 
studies, design and procedures on soft clay. 

Disposition: Destroy �nen 5 years old. 

Soil Stabilization.!!• Files consist of projects and 
technical data conce'rning the use of cements, asphalts 

-, 

" 
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and lime in soil to stabilize them for construction 
p.rrposes. 

Disposition : Destroy when 5 years old . 

_Special Areas. ning infonnati that 
cannot be ass!· edto one �ecific rogram area. exarnplj 1would be res ving specific ems relate1to 
Interstate ystem . 

Dispos · Destroy when o longer need 

£,� �--I�� I ,/L,-J?_.j. 
Dbcunent the development of proj ects!! � -Ir c;G,.,,,.e,:z .. -G¥ biitQrical futeFe:,t due te their �act 011 tJ1e ' 

1 52 .  . . 

! �HwA �h1gh,,·ay •f.H4!l;in!; -sudi � standard signs and symbols for : 
the U. S. high�ay system. 

I 

1 Dispos5 tion: �@Fffianent. Transfer to records center 3 ! 
! years after compl etion of proj ect. 9ffer te K� 10 years , 
I 

� 1 

thereafter. 

1 53 .  / Specif5cation Correspandence. All correspondence and the 
spedfic!tions. on . c??st! w�s. [Al4"1.•MO•-L- � +�'"' � , • .,.,, .-�£r! . :r 

1O
Disposition: Destroy)when no l onger needed . i 

IJ 1 54. ! state Files. Correspondence a..,d background material 
l concern rng requests for approval of additions or changes!. 
j!of design in a high�ay projecL and a potential proj!ect. 
Identical files do not exist in the field . 

IDisposition : Establish open and closed files. Transfer 
to closed file when project is complet,ed. Des1:roy!� I 

j 1 5 5. 

\ 156. 

State Project Files. Contain correspondence with State 
higfo..-ay agencies and final reports on studies that the jState highway agencies have conducted to enhance or better!; 
manage their construc�ion program. 

I
Disposition : Destror.,,wnen no longer needed. 

State Revie-...· Stm11aries. Sumnaries of State bridge 
maintenance reviews. Yearly maintenance rep:)rts are 
subrni tted to the Construction and Maintenance Division 
and the bridge maintenance component is Teviewed and 
sU!ilTlari!zed. These files are kept for Teports and Teferenci! . 
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Stone Columns. Projects, correspondence and related 
. and European countries1 projects 

Al!so included are designs, plans l!!

J 158. 

on l. uthorlt)'s- Contlnuation 

, I. OESCRIPT� OF ITEM SAMPLE OR 
ITEt.i .NO (Wrth tnc1u1•� Dair, or Flrl•nhon Per1od1J JOB "10 

• 
Disposition: Destroy when 5 years old. 

infon:ia�!ion on t.1:e U . �
, 1:erta1.n1ng to so1 l remforcement by installing rock piles

. l.11 soft ground areas.
and specifications on stone cohmm.s. 

Disposition: Destroy when 5 years old .  

Su�Jraina£e. Case studies, report� and design manual s 
pertair.ing to the drainage problem of pavements. This 
type of infonra:1tion is available in  the files on all 
states. I 
Disposition!: Destroy ,,,hen 5 years old. i

I I 
: 

1 1 s9. I Subi ect Files for Ex erimental Proi ects. Once a project j
i s  create!! , t ese 1 Jes conta1n t e correspondence , brochures 

1, and en�luation of the proj ect. I 

I DisDosi tion: Rede....- files annually and destroy those no
·I longer needed. 

Sur.Plarv and fa·aJua rts. 
reports o e er -a1 proJects in e States, rev · �s, 

j!and corrunents o anticipated areas or future rev!· "'·s. 
• This materia is coopiled and P. l ished by FHK in a 
! national r ort on the condit · n of high"'·ays the nation. 

•i 

IDispos� Destroy ,,:he 2 years old .!!
. 

ISupply -infom.ation. Includes files on distribution of 
nonexpendable property, space, and GSA supplies. I 
�isposition: Destroy when 3 years old. 

j 1 62. Soils. Projects and technical data on shale rocksI 
I
I1--�-

--" 
'-e-x-pan-.-sion or sv.-ellings in clay. The projects 
designing methoos of eliminating the problem. ! 

Destroy when 5 years old. 

stems Fi les. Conta in files on Federal roads that are grouped!
nto systexs y FH\,A. There are n.o different Federal 
ystens that are desi gnated by this office ,  Indian 

servation Systems and Forest High....-ay Systems. Files 
onsist of copies of maps , correspondence about system 
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Fil!es of city pro&rams nmded by 
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designation changes, roadbuilding and maintenance programs! -,
System designations are no� approved in the field, so 
Head�Jarters fil es are used as reference . 

. 
Disposition: Destroy when 1 year old. 

j 1 �4. Svstem Research. 
the Federal government that aim to 1.Iilprove traffic control!j

These files are maintained to I!
ensure that cities are complying �ith the intent of the Igrants. 

Disposition!: Destroy a-f� ccmpletion of project. 

J 1 6 5. , Technical Committee iles. Comnitte 
representati�es o in ustry, feder ,
governr.ients and epresentatives a FH\\�A.. These 
devel!op direct!· n for national als and design
in t echnical eas. Files in ude reports and orrespond- 1 

1 ence of the om:ittees, rese ch and p8sition apers , 
guidelines and minutes an agenda of conmi ee rneetinrs. I 
Because o the impact of ese coliT .ittees design, policy, 

I and st ards, these fi s are of histor · al value.  II 
ition: Transfe to records r when S years old. iI 
to N6.RS when old. 

l 1 6 6. Technology Transfer. Files containing coordinations bet..:eln 
Region 15 and Headquarters offices for testing and I

lapplication of nev.· technology in the area of high,,;ay
construction. 

Disposition : Destroy when no longer needed. 

j 167.  Territory Files. Consist of files of agency participation 
in higb,ay programs for U. S. territories. Included also 
'?'re budg:t allocations, correspondence and �ackgr01.md . ..1.1. ·J,,� I. ./;/µ  �J_ ]infonnat1on on the territorial progra;15. [FtiU 1/� ��~j 

ii, �e4 
Disposition : DestroyA when no longer needed.  

l 1 68 .  Three R ' s  Files. The program files on resurfacing, 
restoration and rehabi litation of higJ-n..·ays and related 
reports for Congress. ftr6Af3 LlcJ"tA- �t ' 'f/3}8/f,' 

Disposi tion : Destroy when ·TJO" lcmgcr!! Reeaed. _ 
l 169. Traffic Control Subject Files. Pertain to 

fo,,r cc,.p�1. 6',cludln; origlnal, lo bl •ut:-,nlT'l..d l.o lt>e HaUol'\&I Ard\lvea STANOA.i'IO FOR"' 1 1 S-A 
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. •  Files on training coil!ses developed 

1 

Relate to FJ-I\\'A input into cooperative 

Request for Records Oisp Authority - Contlnu a lion 
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fWoltl tnciua•--e OalH or Re1en1oon l"ehodl) ITE t.1 NO 

traffic control standards and specifications. They are 
filed by subject, and contain background infonnation, 
correspondence, and standards for traffic control such as 
road markers, traffic signs, etc. They serve as a record 
of �e develoµnent of particular traffic controls. 

Disposition: Transfer to the records center when S years
old. Destroy when 10 years old. I 
Traffic Control Technolo . ' Research F:i les. Contain 
researc contracte y t e Associate 1nistrator for I
R&D concerning traffic control technology. These files I
consist of monthly reports and findings of these contractors. 

j 1 70. 

in �
isposition: Destro)A!wnen final reports are received. I 

j 1 71.  
I 

J!Training Courses 

PAGE OF 

1D
ACTIO" TA.o<EN 

�)' or for the ofiice. Files include correspondence ,dth :
,the school or contractors concerning the courses!, evaluaticms 
land descriptions of the course and requests for funding i!the deYelo?ment and participation of field and state 
P"iigh\.,:ay engineers in the courses. I 
I 
pisposition : Destroy when 2 years old. 

lrraining Films and Visual Aids (As halt)! . File consists 
ilms an visual ai use 1n trarninf session held by

FHKA. on asphalt and concrete material . 
I P�f:.�flN0/i, � --k Al.ff'� w-1'--¼v I� -� ,U,,
pisposition : Desa:ey w�eH SM?E¥3eded 01 obsolete.!!~ 

✓ 173. omnittees (TRB). Contain 
cow.mittees on rigid 
and evaluations. 

Destroy when 15 years old. 

✓174. Files. 
esearc �ith the Transportation Research Board and the 
'ational Cooperative Research Program on geometric design 

related areas. 

Destroy when project is completed. 

j115, Studies, projects and correspondence dealing 
and Tock problems that occur �hen constructing 

Destroy when 5 years old. 
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I. DESCRIPTION OF ITEM 
(Wrtt, tnc1.,,,.,. DatM o r  Retenhc,,, Peno0,1 

. N. Files. In 1968 a convention was held in Vienna 
sponsored by the U . N. to develop international traffic 
laws and signs. The U. S. was rep.resented by F'IB','A. The 
files consist of debates, memos!! , lal',yer ' s  ccmnents and 
related rr�terial tracing events since the convention , 
especially our reactions to.,,;ards signing various papers
related to the development of the international traffic '!laws and signs. 

I 
S.U,A P L E  OR 

ACTIOl\,f Tll'-'C:E ,  JOe NO 

DI�;\\� :!Disposition: 'FT'EM,sh;r tQ t1te FeeeFas eentiiiF d�iiiR i yQ2n � 
ielel. DestFB'Y Hfle:PI 18 ,eei s old. 1>es� il'\. OJ.\� "!'.�I: 01'.so ldt or .f e..4'eAU • 

"f ✓ 17!7. !urban Area Map Files. Copies of urban area rr�ps, state 
.AJfJ:':�1'.1aps and system maps used for plotting project locations 
�- 1: in urban areas . 

,��� 
:Disposition : Destro)'.Awhen superseded. 

J 178. :utility Direction Files. Backgrot.md for the development 
of special projects o n  urban problem areas. 

iDisposition: Destroy 2 years after project 1s approved. 

:Utiliti Directives Files. Backgrot.md for the development · 
: cf ut1 1ty accomnodat1on policy for the Federal government. 
'The files are used to fornrulate nev.· directives. : 

Disposition: Destroy:w�o longer needed. 

/ loO. :vertical Drains (Sand· Drains). Consist of projects!, 
/specifications, designs and construction pertaining to 
1 prefabricated vertical drains and FHh'A methods of 
j stabilizing sand drains �"hich is necessitated by the 
:weakening of soils by drainage. 

'Disposition: Destroy ��en S years old. 

!Vibrations. Projects and reports concerning darr�ge that 
· is done in  the course of constructing high\o.·ay� due to  vibrations . 

! Disposition: Destroy when 5 years old. 

!waste Material Utili-zation. Files concerning the use of 
waste materials such as fly ash in high',,;ay construction. · 

Disp:>sition : Destroy �hen 5 years old. 

�our cc,.pi.,. iftc:l..dln; ori9lnal. t o  b e  tubmtn.d t.o Che NaHonal Ari:hlYH ITlll'tlOllRO FORlol 1 1 S - A  
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Ki lderness Area Fi l e s o. Proposals  devel oped by the Nat i on 
Park Sen·ice that are presented to Congress urging that 
certa in lands be des i gnated as \d l derness areaso. FH\':A 

·. receives copies of these report s and make revi e\,'S and 
comments on hm,· the chan�es wi l l  affect the d i rect Federa 
programo. 

Di spos i t i on :  Dest roy when 2 years old . 
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