
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC 1-406-80-10 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 08/27/2020 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 26A, On Guard Safety Bulletins 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

The inactive items on this schedule are superseded by Nl-406-08-002, Nl-406-89-003, Nl-406-97-001, 

the General Records Schedules or are obsolete because they are no longer created or the function is the 

responsibilityof the Federal Motor Carrier Administration. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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Safety 

1426-0534 
11-MI 

. � (See (nat��. on rew-erse1 

I CERTIFICATE OF AGENCY REPRESENTATIVE 

SAMPLE OR TAKEN 

I.--U.-. I 

REQUEST �OR AEcodll.�1sPOSrTION AUTHORITYr·,'. .., 
r..

TO GENERAL SERVICES ADMINISTRATION, • V
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20(08 

1. FROM (AGENCY OR ESTABLISHMENT) 

"' accanlancf witll tlle p!OWISIOIIS Of � u.s.c JJ03a Ill �I re___. ......... ,L....,....-..-......-6-'-'........'+-.....,,.. ...... .L.I.. ............................... UL.________, (IRS!. 111Ch1d1ft& lffltllllffle!IIS. IS awo� nCIIII .., lllllls 11111 ma, I. MINOR SUBDIVISION llf stllllllfd "dlspo5al 1101 ngmwed" • -lldlldrlwn" ■ a,11111111 10 

• NAME OF PERSON WITH WHOM TO CONFER I. TEL EXT 

D,11, 

I hereby certify that I am authori�ed to ac_t for._this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal 1n this Request of q page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.
D A Request for immediate disposal. 

@ B Request for disposal after a specified period of time or request for permanent
retention. 

E. fflLE 
Chief, Organization and 

Management Programs Division 
1. I. DESCRIPTION OF ITEM 

ITEM NO (With tnclu11we Datn or Retention PenOdl) 

•. 

JOB NO ACTION
10. 

I 1. Accident Re�ort Files. Contain completedforms Ne Jfo�­
"(MCS-501 an B, Motor Carrier Accident) concern­ ,& - Ir
ing accidents of buses and trucks. Examples of 
information on the form are: type of carrier,
type of collision and type of spillage. The 

J 

( $()."19 

information on the individual forms are used for 
comparisons and preparation of various traffic 
and motor carrier reports for internal and 
public use. 

0 
Disposition: Destroy when 6 years old. 

Activity Files. Contain copies of cooperative
agreements with the State highway agencies 
relating to motor carrier safety, information 
related to civil forfeitures, and information 
of a general and current interest to the 
Compliance Division. 

Disposition: Destroy when 1 year old. 

Administrative Files. Contain the day-to-day
internal working files of the office such as 
current training, interoffice memorandums, 

ITANDARD FORM ll•••aed A,,il, 1975 111 
Prescribed t,y General SeMces

Ae1m,n,1tra110n
FPMR ('1 Cf'RI 101-11 • 
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1. • DESCAIPTIOH OF ITEt,.C • 1Q, • . S4t.APLE OR n'EM MO· (With lnctua•.,. OalH or R•1en1ton P•noc:ts) 

.IOe NO ACTtOI,; T4KE• ' ~ 

~ --· 
- --. . ·- : . . - - . ... - .. -
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campaigns such as the annual bond drive travel 

' w� � � �-1)e,s� 
Conta1ns correspondence 

I 

of employees in the office and position'descrip-
tions. {) r/J. � CF-S hr? 
Disposition: 

Annual �ork Program. 

·Destro) ¥�eH 2 yea1s old. 

4 • 
from the field offices and the �orking papers
used in preparation of the program ,,.-hich estab-
lishes the nriorities for development of the 

1safety pro£ra� for the yeEr. 
05T -1-<X. � --k

Disposition: -� r�nsf�r hardcopy data tol\computer'
tape and destroy harJ�opy. 
nudQet Files. Relate to the cost of 
implement1n� the high�ay safety program and Icost background material for research of transpor-
tation safety. I 

I.,{ se.- GR,5 �/'/--. I 
Disposition: {)es-t?O,( �he11 2 :caFs eld. • 
Cargo Tank Reports. Contain reports on inspec­
tion and test of cargo tanks and inventory of 
tanks. These reports are used in the develop­
ment and amendment to rerulations of cargo
securitv which is the protection of cargo from 
theft .. 

Disposition: Desiroy repor1s"·hen.J years old. 

Compliance Case File�. Consist of completed
forms related to noise comnliance level checks,
oral interviews, driver eauinment comnliance 
and other compliance repoits: case re�orts 
relating to temporary authority checks and initi il 
notification of major high�ay accidents, public
letter of complaints pertaining to unsafe 
vehicles and drivers of carriers. 

Disposition: Destroy when 6 years old. 

IB. Cooperative Agreement Files. Contain communica­
tions, bnckr,round and ar,reements �ith States 
enforcing motor carrier safety and hazardous 
material laws and rerulations affecting high�ay 
transporation. 

Disuosition: Transfer to records center 10 
years after completion of agreement. Destroy 2 · 
years later. 

11'-103 four c:ople1. lnc:ludlng Or11i11"1I. to b• 1ubmlne-<l lo tt,1 N11>onal Arc:hl,e1 STANDARD FORl,I 11S-A 
Re.,u:: July 197• 
PreHro�c: by Genera's,·,,: 
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ICC. J>6C, kd- �i \es: J)�srosal 1-\of llM--'ftor,l:e,cl. cd-- '4-R,s 
--Rme, 

.Request· for Records Disposition Authority-Continuation 

1. I. OESCRl.,ltC>N or ITft,I 
ITEl,l NO (Will'\ lnclu1,tt Datri or Rt1rnt,0n P•riC>d1J 

-�- --'�-Fi_l_e_s l\' or king papers us e t------,=-rii ---.------:-- .... ,,,,ieve onrnent o advanced and nrooos 
of rule�aking, iles also contain 

oordination com�ent used in the develop nt of 

I 
10SA1-'.,L.E OR 

AC'TI011, lA.l(E,._ JOB NO 

he advance and osed rule. 

isposition: publication of r e, transfer1 
o the ''lnter al File to Dockets" d file under l
.esignated cket number. DispoH. oF v. "-c.Lon:,I.OMce, w� 
c£.,spcs,+io-.-., for ".Iv,.�r...d F,le ii, ]) o ckds .::J::l.e.-..., 18', 

valuation Reoorts from States. Evaluation repor, s 
eceive rorn States on the progress of the state;
ighway safety program. Included also are corre-: 

spondence and annual and special reports pertai�ing 
�o the high�ay safetv progra� in individual 
States �hich assist FH�A in makin� their annual 
eport to Congress. 

isposition: Destroy �hen 5 years old. 

11. x - Pa r t e 4 0 ( I CC D o c }: e t F i l e s } . . Doc k e f s de a l i n g ' 
·it t e num er o ours a truck driver is permitj
·e.: to drive per day. Earlier files "'ere 
ransferred fro� ICC to FHKA along "'ith the con­
rol of this function. These dockets essentially! 

I 

ra c e t he ch ang � s in th i s are a s inc e 1 9_ 4.J) • , I 

0 D;:,eosHio,,, Nc:t­
Jl-rpro-.i<?J.., <tf ��81: 

I 
.Jtal Ace ident -c-o:mpar-at-fve .,Fi Jes. Dat1/used to //
ake com_par'iso s· orrnotor"vehicles involved irr 
atal accide s over a/period ot 3/years. /
es u 1 t in g · ·ta i s i s s.tl e d in age n cii

-" 
y reports/a. n d i s 

vailab�to the pubiic. / 

isp,ation:/ � D �oy wh�� years /4.
· / 

rst1 

STANDARD FOi.io' 115-A 
Rrv,�C, July 197': 
PreH••:>ed by Genrra' S-rr,.cr, 
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ocket Files. 
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b, f'i...._e..\ '5 ··\l'll.,\..sfu- +o FR.c w!-i~ .S '1.-s. 
oil. !ks w NtM- IO l.(t=i:..rs ol cl , C R~wr-Ll 
COP,'1 cf= rero + is sc-l--ech<.le.£. Per ,,er~ 
~ ... {io-,,1 11 .... "'.e,- A/Cl- ¥06- 7 'l-1,, :a- 'I 

·destTo,. 

_______ .._ _________ _ 
foyr c09lu l~lwcflr,g onglr,al, lo bt t11bmlttl'd to the W1tior,1I Ardllwea 

k"----------------------,--------- --- --· --
JC>6 NOReqi.:ut for Records Di� sltion Authority- Continuation 

•
. 1. I DESCRIPTIOW 0� ITEM• SAt,IPLE OR 

(W,ti- lr,clu••� Oatir1 o, �1,n1,on Pirr,oo,,lif"-' '-ID JOB '-10 

-,
GAO, OST Audit Reports. Audits made in the fiel 
division offices, and Headquarters comments made 
pertaining to these audits. 

Disposition: Destroy when 2 years old. 

General Correspondence Files. Reauests received Ifrom the President, Congres�, the general publicrother government agencies and elements �ithin I
the Department of Transportation seeking infor-
rnation relating to high�ar safetv. 

/ Disposition: Destroy �hen 2 years old. 

1 5. Ha:ardous �1aterial Alth gh the 
,a:ar ous rnater1a unction 1s house in the 

�laterialsTranspo tation Bureau, "·or 1ng case 
files are esta ished and maintai d in the 
Bureau of Mot r Carrier Safetv � en the docket 
relates to h"gh�av transportai•on specifically. 

Dispositi n: Transfer toit records center 3 
vears af er issuance of fi al rule. Destroy
�-hen 8 ears old. 

Ha:ardous \1aterial ExeY.rntion Files. Contain 
applications and related rr.aterial for exemptions. 
to transport hazardous materials. Although this: 
function is housed. in the Materials Transportation 
Bureau, exernDtions are coordinated with and mav 
be initiated.through the Bureau of Motor Carrieri:

!i Safety. 

! Disposition: Destroy fil�supon revised issu­
! ance or everv � vears, whichever comes first.
I , :;, : ,I

-'Ha:ardous �aterials Reports. Contain the back-
1 gro�nd material and final report of research 
·contracts involving hazardous materials such as 

I
. gasoline, tar and radioactive material for 
. findinE faults in bridges.
I 

Disposition:q·Destroy background material 5 year�
after issuance of final report. Tran!feF final 
repert te r_eerd! eenter fer 5 meYe years end 

11'--203 ST,O10.A.RD FORl,I ,,s-A 
Flev.led July 197• 
Pre:1�••::>e� by Ge:,era' :,irrv,ce 
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fowr co,lea. ~l .. dl119 01191110I. lo •• 1wt1fT\lnK to !:lo Hahonal Arr;llt••• 

tie..,f . Acc ,-"r I 
<f 1 nd-r ;�clvd.;114 '--/1.e <},f(J >'J V •' ., ... J,/,'cr..f;1n1, and the public agencies 

Aa,de...-1- J!�-iec;''·­All rerorJ.s,;11clvJ 1 .. 5 "h.-l--.f�I..1<-jv"j 

' l "°6 illlO PACiE OF' R�quest fqr Records Oiapo.ltlon Authorlty-Contlnu1tion 

T. I. DESCRIPTION OF' ITEM •-
105..,1,,1P:..E ORl'TE� ,..0 IW•I" lr,ctu1,_. OatH or Aeter,110,, Penod1l ACTIO"' T"l(EtJOB ,..0 

18. Internal File to Dockets. Internal workinj:: -I 

I -· papers for each rule containing internal comment 
as well as external cor.ir.ients from the public and 
public interest groups. The rules relate to 

. 
.. 
:federal motor carrier safety regulations. ,,� 

'Disposition: Files are not available to public.iii
! iEstablish ouened and closed files. Destroy 5 
lvears after docket is closed. See. .I� :J.'7 for·
i ·'Pit-b\ic ])ocke+ f=i le. • I 

19. jinterpretation of �egulations. Contain corre-
1spondence, directives and related background
\rr.ateri a� concerning F�\\?' s internretation of ./1,(d'tr Ctur-ie.,· S,._% 
regulat1ons,..Qfi a spec1f�ci----H�rdous ma-teria-l.... r,· I11most instances this material traces the stens I 

!in\'oJ,·ed in Ma·kin� the policy statement,on a .,,V 
_�a-r,-ae-u--s--ma teI i-a 1 . f/rr. c�k

'!J
i c"'--ll_y, frduce,,'2 irre9u ltJ.ri'f -1,!:� 1 I. t,•;, 

· 
fern1M1e+, t, 

:Di�po�iJJ;>n: A Transfer to records center S years I 

1 after)1Ssuance of statement. Offer to 1\ARS "«l=ien Ii
vearsiele. � LieM cF- /�S"l(tU!� oF i;;-I-.,,_�. fa{s :10 . 

q/��/ff .Jc;r-
2 0. In\'esti�ation Training Files. Cont3in �,

cr1t1nues of traininp material develooed·for the 
field offices. 

Disposition: Destroy when 3 years old. 

21. Jo int Ai! eu-c y (NH-75.A./FHh'A) Fat al and Injury
Ac c i d en t F i 1 es. Cont a i n�"id%' t' a'"-t-o 11 e c t e d � ei n t ½t­
by the Federal High�ay Administration aH-a t.h.e. 
X at ion a-1----H-i·g h\>.:ay--!fr--a.f4-i c-5-a+e-t y-,ti:d-m·in i·rt r B ti.on 
from motor vehicle traffic accidents. This 
material is classified by high�ay systems and 
is used in research and in the preparation of 
reports used both internally and by other 

..d ,:, Ra..'kr.. ,, 

22. 

l ,.
t: 

115-201 

Disposi tion: A +F�fl�:fcr ta �e�erss-eeHteT �nen 3,
yea1 s otzr.=- Destroy �hen 6 years ·oJ.d. 

Legislative Files. Contain draft copies of 
various proposals for the High�ay Safety Actsand 
drafts of proposals submitted to the Office of 
the Secretary. Also contain ?ny notes taken 
during legislative hearingsthat could have an 
impact on a high�ay bill. 

Disposition: Destroy when 3 years old. 
ITANOARO F'ORW 115-A 
�..... -, July 1974 
Pres=••�-' by Ge,_.,a, �,.,,,: 

A�r-i,n,strat,cn 
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Disposition: ,f·nt11s1'¥oyli

• 
JOB t.iCf:t•quest for Records Disposition Authority-Continuation 

1. 
rTfl.l NO 

✓ 23. 

j 25. 

j 26. 

•. OESCRl?TIC)I<; or rTEM 
fWrttl lnci..,,,tt Da1�1. o• �,�ntion Per,od1) 

National Emnhasis Area Files Correspondence, 
memoranda and requests for infor�ation pertainin
to those areas within the Office of Highway
Safety to be considered for SDecial emnhasis 
�uring a fiscal year. · 

Disposition: Destroy when 3 years old. 

�ational Trans ortation Safetv Board (�TSB
Control Acci ent Investi .ation Reoort Filei. 
T ese 1les contain in orrnat1on t at 1s ratheredii
in the course of investigating an accident. Theii 1 
material is provided to the �TSB and is used by
them in reports that NTSB issues. 

! Disposition: Destroy when 10 years old. 

!Occupational Health and Safety Research Files. 
!Both in-house and contTact medical reseerch 
!done in the development of regulations dealing 

l�ith the physical qualifications required of i 
truck drivers. Contain both background research,

1and copies of final reports and regulations. i 
Disposition: Transfer to records center when 5 
years old. Destroy �hen 1 0  years old. 

' 

On Guard Safety Bulletins. Contain background
!material used in the preparation of and copies
of the bulletins alerting industry of specific 
problem areas invo1v-ec in the use of hazardous . l :f;,v�« iM"'i"'rn.;Ji,, U'�S #,,.,.., I,,( '-f", Arr,.__,ell ��fc,icr./( _

'f materla s. :I 

PA.GE or 

. I i 
lat 1 or. s ])ocbds. ; 4 ,1¥4)-aF){

I \Jff.j.t/)&J 
Federa 1 Hot o Carri er Saf et y Re 

material
-; 7. Part 3 9 3 

..f-rl::e-s. The backgroun
to Part 393. 

or eac men men. 
IThese files trace the de eloprnent

and history of th' part from 1968 t the presen1
time and are ref rred to on a dailY, asis. As 
indicated by th title, these fil pertain to 
Federal Motor arrieri·safety Reg lations. 

Disposition. Transfer to rec ds r.Pnter when 
5 years ol Offer to es when 10 years

old. 

11'-2'03 Four cc,pl••· "-cludln� oriQll\al. lo b• awbmlfl� to l'l•fii•Uol\al Arc.hi.,•• STUIOJ.P.O FORM 11S-A 
Rh•Soed Ju•y ,SH " Pr•scr,t,ei, by Gr,.,rra' �N•C�1 

�;:1m,n,s1ra11on 
FPMR ('1CFR1101-1' • 



a. 

Federal Motor·carrier Safety Regulations Dockets. a 
Background for each amendment to Federal Motor Carrier 
Safety regulations. These· files trace the development
and history of'these regulations from 1968 to the 
present, and are referred to on a daily basis. Contains 
research-0 studies, transcripts-:)of public hearings, p..,,ublic
comments, Federal Register•notices,�related correspondence.
This file is also known as the Public Docket File. /\rt. h� Jo-cJce,t 

Dockets relating to substantive rules that attracted 
great public or industry attention and response,signified 
an advance in technology,had signil'icant impact on 
motor carrier transportation,or signified a major development 
in the history of Federal Highway Administration, AS 
selected by the Bureau of Motor Carrier Safety. -

PERMANBNI'. Transfen to FRC 5 years after close of file. 
Offer to N.ARS 25 years � � cl.� tl..- "{ �, 

b. Unselected dockets. 

Transfer to FRC 5 years after close of file. Destroy 25 
years la:t0P+ � 1 �, 



7. 
rTEt.l NO 

Records estab1· hed 

Carrier Safety 

-----
I 

spondence and background material used in 

I DESCR1i:-r1c,.. O• ITEI.I 
(W,tti lr,c1u,•� 0&11H 01 Re1tnt10l'I Penods) 

PAGE or.:IOS NOA�qput for Records Oi,poaltion Authority- Continuation 

/2s. Petitions for Ru]emaking. Petitions from genera 
· public requestin� changes in the 

Fe�eral Motor Carrier Safety Regulations. 

Disposition: Destroy when 5 years old. 

Presidents Medal_�f Honor. Fi]�s maintained 
for those individuals or nersons that receive 
a�ards through the recomrn�ndations of other 
citizens or persons for risking their lives to 
save others. 

Disposition: Destroy �hen 1 year old. 

/ 20. Public for 
public ontainin2 comments made bv the
public inter st groups on rules elated to 
federal gulations. 

Establish o� ned and closed files. 
5 years af r docket is closed. 

Published Accident Report Files. Background
material related to the investigation of acci­
dents involving commercial and noncommercial 
vehicles. 

Disposition: Transfer to records center �hen 3 
years old. Destroy -when 10 years old. 

3 2. Pro ram Evaluation Fi 1 es. ed for train­
1ng 1n presentat the highway
safet program. 

Disposit'on: Permanent Transfer to ecords 
center �h is made that lides 

0 er to Archives 5 year
later. 

n determ1nat10 
are no lonier needed. 

/ 33. Railroad Grade Crossing Files. Contain corre­

1U-20J ST,Ui0AR0 FORlil 1,S-A 
�--•u:l July HP• 
Prtscrit>e::: by G�r.e•al �rv,c

Ac:,m,r,,stra\,on 
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'7. 

rr£1,,1 NO 

JOa NO 

•. DESCRIPT� or ITE M  
(W,th lnclu11wt OatH o r  �tentoon Periods) 

I 

•• 
SAMPLE OR 

JOB NO 

F AG E  OF 

ACTI0'-1 TAl(.E I,, 
1 0  

d eveloping studies and repoTts dealing with 
accidents and gTade cTossings. Also files con­
tain C O TTespondence suppoTting rulemaking 
decisions on gTade C Tossing contTols and infoTi­
rnation related to state TequiTements on safety
material for use in gTade cTossings. I 

I 

Disposition: Establish opened and closed cases. 1 

DestToy 6 yeaTs afteT case is closed. 

Refe T ence Files . Contain copies of 
in format i on used as Teady TefeT ence on subj ects 
of cu T rent O T  on going interesti. These files rnavil 
contain copi es of publications, diTectives, 
pictuTes , coT respondence and the like. Official 
file copies aTe not to be placed in these files 
noT aTe the files to be considered �endin g files 1 
�h e �e offi cial fil e  cop ies aTe kept on a tenativfbas i s .  

I 
D i s posit i on : Destroy �hen no lon �eT needed . I 

j 3 5 . Special PToi ect Safety File s.  CoTrespon.d ence, 
backgTound mateTial and the special reports 
conceTning vehicle accidents involving rnai nteni-
ance peTsonnel in highway co�stTuction zones. 

I Also included in thi s  categoTy are the coT Te- i 
spondence backgTound mateTial and special repoTts 1 requested by the President OT Con gTess on high-
way safety and related matters. 

Dispositioni: TTansfeT to recoTds center 1 yeaT 
afteT issuance of final repoTt. DestToy S yeaTsii
latir. 1 

:ii
I

TiTe Studies. Files containing coT Tespondence , i 
background mateTial and related reports having  
to do with a l l  facets of tires such as construc­ I 
t i on and marketing. 

Disposition: DestToy when 3 years old. 

3 7. Transc Testi ony g iven in 
heaTin_g y t e Bureau f Motor CarT ier 
Safety rulemaking related to highway
s a fetyi. 

Tran fer to the Te ords center 5 
1H-203 Four c op;e1. Inc udlnQ original. lo be 1ubmln d lo the Nallonal Ard'llwea STANDARD F ORl,I 1 1 5 - A  

Re - ,�C: July 1 �74 
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t JOB NC,  R e�u e st fpr Records  Disposition A uthority - Continuation 

7.  

ITE1,1 i>.O 

) 3 8 -

3 9 .  

I .  ,oI DE SSR1;,r1or-i or ITEM !,.t.1_.P�E OR 
ACTIO"- T•,c:�(W,t?", lnc 1u, ,..-e D&IH or Re1ern,0ri Perroo,1 JOB i>.O 

_,
[Years af/rpubl icat_j.,.0'fi of final r✓ 
Training Course Files. Conta in material used in 
t_he d eYelopTilent oi various training courses offer­
ed by the Office of Highway Safety. Included 
a l s o are copies of contracts, training gui des, I 

�anu a l s ,  and slides. 
I I:n i S ? 0 S :i t :i O n  : Destroy �hen course is d iscont i nu ed .  

'\\.a i Y er F i 1 es . t a i n  person a 1 f i 1 es o I 
j capped drivers A w aiver must be issu 
1physically d icapped person to ope ate a truck. 

'Dispos i tio Destroy "·hen 3 
sep arati  emp l oyee. 

S T A N D A R D  FORM 1 1 !".-A 
Rh,�t!'::l July 1 9 H  
Prts �r,bed by General  �•v,c  

Ae:rn1n1st, a 1 ,on 
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