
REQUEST ~OR AECOdll.~ISPOSrTION AUTHORITY 
.: .' (See ~n.t~~. on reW'.,..' . ~	 v 

.' 

TO GENERAL SERVICES ADMINISTRAnON, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 2CKOI 

,. FROM (AGENCY OR ESTABLISHMENT) 

a. 

• NAME OF PERSON WITH WHOM TO CONFER	 I. TEL EXT 

Dill, 

I CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that Iam authori~ed to aC.tfor,.this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal In thiS Request of q page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

@ B Request for disposal after a specified period of time or request for permanent 
retention. 

E. nTLE Chief, Organization and 
Management Programs Division 

7. .. DESCRIPTION OF rYEM •. '10. 
ITEM NO (W.tn tnclUllwe Oat" or RetentIon PenOdlj SAMPLE OR ACTION TAKEN 

JOB NO 

Nc Jfot~-I 1.	 Accident Re~ort Files. Contain completed forms 
,& - I)lMC]-SOT an B, Motor Carrier Accident) concern- :r:.u...... 1ing accidents of buses and trucks. Examples of (s().wo;Yinformation on the form are: type of carrier, 

type of collision and type of spillage. The 
information on the individual forms are used for 
comparisons and preparation of various traffic 
and motor carrier reports for internal and 
public use. o 
Disposition: Destroy when 6 years old. 

/2.	 Activity Files. Contain copies of cooperative
agreements with the State highway agencies 
relating to motor carrier safety, information 
related to civil forfeitures, and information 
of a general and current interest to the 
Compliance Division. 

Disposition: Destroy when I year old. 

Administrative Files. Contain the day-to-day 
internal worklng files of the office such as 
current	 training, interoffice memorandums, 
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1. • DESCAIPT~ OF ITE'" 
rTE'" NO' fW'jol"IncOu.· ... Dal., or Rrl.nhon Penoct,) 

4 • 

·Is. 

Is. 

campaigns such as the annual bond drive travel ~ 
of employees in the office and Position'descriP- s1f 
tions. () rlJ ~ a-.S i3r"f 
Disposition: 'Destro) ¥~eH 2 ,ealS old. 

, 1)e.s~ w~ ~~ ~,
Annual ~ork Program. Contalns correspondence
from the field offices and the ~orking papers
used in preparation of the program ~hich estab-
lishes the nriorities for development of the 
safety pro£ra~ for the yeEr. 

osT -/-<X." •.Disposition: '~r~llsf~r hardcopy data tOl\computer
tape and destroy harJ~opy.
DuciQet Files. Relate to the cost of 
implementln~ the high~ay safety program and I 
cost background material for research of transpor-
tation safety. I I 

lAse.. G~ .5: tf-.	 I 
Disposition: i>es-t1"Or ~he]j 2 feaTs eld. • 
Cargo Tank Reports. Contain reports on inspec-
tion and test of cargo tanks and inventory of 
tanks. These reports are used in the develop-
ment and amendment to rerulations of cargo . 
security ~hich is the protection of cargo from 
theft .. 

Disposition: De s t r oy repoT15,,'hen3 years old. 

Compliance Case File~. Consist of completed
forms related to noise compliance level checks,
oral interviews, driver equipment comnliance 
and other compliance repoits~ case re~orts 
relating to temporary authority checks and initi I 
notification of major high~ay accidents, public
letter of complaints pertaining to unsafe 
vehicles and drivers of carriers. 

Disposition: Destroy when 6 years old. 

Cooperative Agreement Files. Contain communica-
tions, bnckf,round and ap,reements ~ith States 
enforcing motor carrier safety and hazardous 
material laws and rerulations affecting highway
transporation. 

Disposition: Transfer to records center 10 
years after completion of ngreement. Destroy 2· 
years later. 
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PAGE or 
.Request' for Records Disposition Authority - Contlnultion 

I 
1.	 •. OESCRII>'TION or rTE'" SAI.II>L.E OR 

rTEI,I NO (WI!" Inclu~'~ Oalr, Dr Rflrn!IOn P."O(5) Joe NO 

I:!-:::--:;~=---:r::-:-:-::-or:::-=-=-=--::-::--:~--=-F...-i_l_e-/s1\'0 r kin g pap e r 5 use
 advanced and propos

iles also contain
 

oordination comment used in the develop of
 
he advance and osed rule.
 

isposition:	 publication of r e, transferj
o	 the "Inter a1 File to Dockets" d file under l.esignat~d cket number. DispoSe. of v. i\.('.Lon:,\'/M1ce.. w~
 

c;£.'ispcs'fio-.", for "Ivd·v·"d F,le -to Dockds .:::r:J.e-....- 18',
 

valuation Reports from States. Evaluation repor, s
 
eceive rorn States on the progress of the state;

ighway safety program. Included also are corre-:
 

spondence and annual and special reports pertai~ing

~o the high~ay safetv progra~ in individual
 
States ~hich assist FH~A in makinp their annual
 

eport to Congress. 

isposition: Destroy ~hen 5 years old. 

11.	 x-Parte 40 (ICC Docket Files}. . D02fefs dealing:
'it t e num er 0 ours a truck driver is permitt
.c:': to drive per day. Earlier files we r e I 
ransferred fro~ ICC to FHKA along ~ith the con-
rol of this function. These dockets essential1YI
 
race the chang~s in this area since 1~~n. .
 • I 

to	 Di:,eoslt,ol"l Ncir 
Arl'fb'ol<!J-., q/~~8I:

IcC.	 »6Vkd- ~i \es! j)~srosal 1'\0+ llM.-'1iorll:e,ct, cd- 'tR,s 
-Bme, I 

Jta1 Accident	 .. -D·at~tlsed to ..,/'.,.,--C-o:mpar-a-ffveffTe·s:-
nake c omp a ris o s· orrnotor"vehic1es involved in'
 
atal a c c id e s over a/period ot 3/years. ./

e su l t ing . 't a is Ls s.ued in agenc"'y reports/and is
 
vailab~io the ptWiic. /" ./
 

Disp,ation: Drst1 "'''hE?~ years ~Oy	 ~./~ 

S'TAND.\RO FO"'" 115-.\ 
Rrvl~d JUly 1974
PrrHf,t>ed by Ge.nrra' S-rr•. cU 
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• DESCRIPTIDW o~ liE'"
 
!WIlt> I"Clu.'~ DII~l 0' ~lt"llon Pt"Od5'
 

GAO, OST Audit Reports. Audits made in the fiel
 
division offices, and Headquarters comments made
 
pertaining to these audits.
 

Disposition: Destroy when 2 years old. 

Gen era I Corre spond enc e Fi I es. Re nu ests r ec e ived I 
from the President, Congres~, the general publicrother government agencies and elements ~ithin I 
the Department of Transportation seeking infor- . 
mation relating to high~ay safety. 

I Disposition: Destroy ~hen 2 years old. 

A1th gh the
 
Ja:ar ous materla unct10n 1S house in the
 

Materia~TransDo tation Bureau, ~or lng case
 
I files are e st al ished and m a in t a i d in the
 

Bureau of Mot r Carrier Safetv ~ en the docket
 
relates to h'gh~av transportai'on specifically.
 

Dispositi n: Transfer to t records center 3
 
years af er issuance of fi a1 rule. Destroy

~'hen 8 ears old.
 

Ha zard ou s ~1aterial Ex errot icn Files. Contain 
applications and related ffiaterial for exemptions;
to transport hazardous materials. Although this' 
function is housed. in the Materia~Transportatio~
Bureau, exemutions are coordinated ~ith and mav : 
be initiated"through the Bureau of Motor carrierl: 

1 Safety. 

!Disposition: Destroy fil~supon revised issu-
! ance or everv ~ Years, ~hichever comes first.
I • :J : 
I I 

'I'Ha:ardous ~aterials Reports. Contain the back-
gro~ncrmaterial and final report of research 

'contracts involving hazardous materials such as ,gasoline, tar and radioactive material forI faults bridges..finclinE in 
I 

Disposition:q·Destroy background materialS year

after issuance of final report. Tran!fer fifisl
 
Tepeyt to y_eeY6! eeftter fey 5 mere yesTs Bfid
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Rtv,led July 197.
 
Prl's,C'It>e~ by Ge'~er.' ~rvlce
 

Administration 
FP ...R ,., CFR) ,0'-"" 



, 
PAGE OF10106 NOR,quest fqr Records Oilpo.ltlon Aulhorlty-Contlnu.tion . 

T.
 
rTE'" NO
 

,~lB. 

~-,-

19. 

2 O. 

21. 

22. 

t: 
I-

'15-20l 

I.t. DESCRIPTION OF ITE'"	 nS"""P~E OR/WIlli '"C'u.'", Oaln or AeI.",,01'1 P.nodll	 ACTIO,," TAo<EIJOB NO 

I 
Internal File to Dockets. Internal workin~	 "'"I	 -.papers for each rule containing internal comment 
as ""ell as external c omrae n t s from the public and-public interest gr?ups. The rules relate to --.	 :federal motor carrler safety regulatlons. *~ 

1,D-iSPosition: Files are not available to public. I
 
Establish ouened and closed files. Destroy 5 I
 

iv e ars after docket is closed. See. .I~:J.'7 for I
i ·'PILb\ic ])ocke+ t=i ie, •
 
i In t ero re t a t ion of ~egulations. Contain c o rr e- I .
 
'spondence, directives and related background I
 
[rr a t er i a~ concerning F~\\·~'s internretation of H&-kr c.-: S,,%
 
IregulatlonS,..Qfi a speclf"lc -Ha-%il"rdol:1s I
ma-teria.l....I,'Imost instances this material traces the stens I 
iin\,ol\·ed in Ma'kin~ the policy statement,on a .t,V
.~a-r,-ae.u-s--mateI i-al. /lrr. ('~kjjca..l'.Y' frdvct',}2. ;rre9UItJ.ri'/-1~~ ~ 'I.lt·;, 
. fernlM1e", f, I 
:Di~po~!J~?n:A Transfer to records center 5 years : 
iafter)lSSUance of statement. Offer to 1\ARS -<KftenI 
10 years ale. ~ l1eM cF- 1~.rIo(tU!~ of \;;-I",-~, /CrfS : 

.	 q/~~/rfJC?--
In\'esti~ation Training Files. Cont3in ~'
 
crlt10ues of traininp materIal develoued-for the
 
field offices.
 

Disposition: Destroy when 3 years old. 

jJOiflt A~ell'cy (NH-15A/FMh'A) Fatal and Injury
Ac c ide n t F i 1 e s . Con t a in~"i%' t a-''''-t-o 11 e c t e d ~ e i n t ~ 
by the Federal High~ay Administration aH4 the 
Xat i c·n a-J---.H.i-g h\>; ay--!fr--a--f4-i y--,tl:d-m·in nc=Se-f-e-t i·5"1: r 8t io 

,from motor vehicle traffic accidents. This 
material is classified by high~ay systems and 
is used in research and in the preparation of 
reports used both internally and by other lI'f / :I.' Acc/tie-Ifagencies and the public ;/ltc!Ve(;1f.4 '-/-i.e Gf'O ., ..J,/;('c..f;"..", r4 r <f I'JI/;'
 

Ra..'kr. • II -'..d
 
All rerods,;l1duO-I"j ""-;'{..,.,{+I..l<jv"j kcrde...-f t!~".'·iec;I'.-

Disposition:A +F~fl~feF te ~e~erQS-EeHteT ~n!n 3,

!ea 1 S Olzr.=- Des troy ~hen 6 ye ars ·0J. d.
 

Legislative Files. Contain draft copies of
 
various proposals for the High~ay Safety Actsand
 
drafts of proposals submitted to the Office of
 
the Secretary. Also contain ?ny notes taken
 
during legislative hearingsthat could have an
 
impact on a high~ay bill.
 

Disposition: Destroy when 3 years old. 
four c09lea. ~1 ..d'''11 orlg'''.1. 10 II .... brn,"~ 10 1:1. Haloonal A"'II ....	 STANOARD FOR ... 115-A 

~ ... s." July 197. 
Pr.s=rl~" by C;"nera' ~"": 

A~,.."nlstt.t'C" 
fPMR {" CFRI '0'-1' 4 



•	 p<l.GE orJOB toler:t&questfor R&cords Disposition Authority - Continuation 

1. •. OESCRI"lIOl'; Or ITEM 
ITfl,l tolD (WrttI I...ch.:"~ D.l~l O. ~1~n\oon P.r,ods) 

./ 23.	 National Emphasis Area Files Correspondence,
memoranda and requests for infor~ation pertainin
to those areas within the Office of Highway
Safety to be considered for special emphasis
~uring a fiscal year. - -
Disposition: Destroy when 3 years old. 

~ational Trans ortation Safety Board (KISB

Control Acci ent Investi .ation Report File~.
 I 

I ese lIes contain in ormatIon t at IS ratheredj
in the course of investigating an accident. The, 
material is provided to the ~TSB and is used by
them in reports that NTSB issues. 

IDiSPosition: Destroy when 10 years old. 

J 25.	 IOccupational Health and Safety Research Files. 
!Both in-house and contract medical reseerch 
Idone in the development of regulations dealing ;
~ith the physical qualifications required of i 
truck drivers. Contain both background research,Iland copies of final reports and regulations. i 

Disposition: Transfer to records center ~hen 5 I 

years old. Destroy~hen 10 years old. 
Ij 26.	 IOn Guard Safety Bulletins. Contain background
Imaterial used in the preparation of and copies
of the bulletins alerting industry of specific . 
pro b 1em are a sin v 0' ve din the use 0 f h a z ard 0us,. 1 :J;'V~« i('f"(''i",rn.rltr, U'~$ #t~ 1"1 n= Arr~ell ~~(~lcrJ('f.:1 
rna t e r r a	 s. Jia,S'Ie1 COf~-- ~~A)~Art: (;If\E:.r -to N ARs w~ 10 '1rl oldQ,.. 

DisPosition:If'D~/ls<f¥"a'yli,~tt~ ~	 ;' 
. I i 

'27. Par t 3 9 3 Fed era 1 Hot 0 Car r ier Sa fety ReI a t 10 ns J)ocke,-\s,; 4 ,t¥4fa.R{ 
~. The backgroun rna t er ia 1 or eac men men, I V1f.j.t!J&.I 
to Part 393. These files trace the de elopment I 
and history of thO part from 1968 t the present
time and are ref rred to on a daily, asis. As ' 
indicated by th title, these fil pertain to 
Federal Motor arrier'Safety Reg lations. 

Disposition. Transfer to ree ds cpnter when
 
S years 01 . Offer to es when 10 years


old.
 

Four copl ... ""' .. dln~ 00111,,&1. 10 be .lIblft!t\~ to ",.HIUol\al Ardll" •• STUI01P.O FORM 11S-A 
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Federal Motor 'Carrier Safety Regulations Dockets. Jl 
Background for each amendment to Federal Motor Carrier 
Safety regulations. These' files trace the development
and history of 'these regulations from 1968 to the 
present, and are referred to on a daily basis. Contains 
r-esear-ch-studies, trans cr .ipt.soofpublic hearings, p..,ublic
comments, Federal Register'notices,~related correspondence. . 
This file is also known as the Public Docket File. Art. b~ clo-dce-t 

a.	 Dockets relating to substantive rules that attracted 
great public or industry attention and response,signified
an advance in technology, had signiticant impact on 
motor carrier transportation, or signified a major development 
in the history of Federal Highway Administration, AS 
selected by the Bureau of Motor Carrier Safety. ' 

PERMANENT. Transfen to FRC 5 years after close of file. 
Offer to NABS 25 years ~ ~ c1.~ Il..- 1~. 

b.	 Unselected dockets. 

Transfer to FRC 5 years after close of file. Destroy 25 
years latQP+ ~ 1~' 
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~28. Petitions for Rulemaking. Petitions from genera
'public reque st in e changes in the 

Fe~eral Motor Carrier Safety Regulations. 

Disposition: Destroy when 5 years old. 

Presidents Medal .~f Honor. Fil~s maintained 
for those individuals or nersons that receive a~ards through the recomm~ndations of other 
citizens or persons for risking their lives to 
save others, 

Disposition: Destroy ~hen 1 year old. 

/20.	 Public for 
public ontaining comments made bv the public inter st groups on rules elated to 
Federal Carrier Safety gulations. 

Establish o~ ned and closed files. 
5 years af r docket is closed.

I A'l.	 Published Accident Report Files. Background
material related to the investIgation of aCCl-
dents involving commercial and noncommercial 
vehicles. 

Disposition: Transfer to records center ~hen 3 
years old. Destroy 'When 10 years old. 

Pro ram	 Evaluation Fi 1es. ed for train-
ay 

32.	 
Ing In presentat the high ....
safet program. 

Disposit'on: Permanent	 Transfer to ecords 
is made that lidescenter ~h n determlnatlo 

are no Ion er needed. 0 er to Archives 5 year 
later. 

/33.	 Railroad Grade Crossing Files. Contain corre-
spondence and background material used in 

STANOARO FORM 11S-A 
~".~:l July 197. 
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t.T. I. DESCRIPT~ or rrEM	 '0SAMPLE OR 
rrEloI NO (WIth Inclullve Oa'" or ~,.nloon P.nods)	 ACTIO'-l TAI(E"JOB NO 

developing studies and reports dealing with
 
accidents and grade crossings. Also files con-
tain correspondence supporting rulemaking

decisions on grade crossing controls and infor-
mation related to state requirements on safety

material for use in grade crossings.
 

I 

Disposition: Establish opened and closed cases. I 
Destroy 6 years after case is closed. 

Reference Files. Contain copies of 
information used as ready reference on subjects
of current or ongoing interest. These files mavl 
contain copies of publications, directives,
pictures, correspondence and the like. Official 
file copies are not to be placed in these files 
nor are the files to be considered ~ending filesl 
~he~e official file copies are kept on a tenativt 
basls. 

I 

Disposition: Destroy ~hen no lon~er needed. 
I 

j 35.	 Special Proiect Safety Files. Correspondence,
background material and the special reports
concerning vehicle accidents involving mainten- I 

ance personnel in highway co~struction zones.
I Also included in this category are the corre-

I

j
I spondence background material and special reports

requested by the President or Congress on high- : 
way safety and related matters. 

Disposition: Transfer to records center I year
after issuance of final report. Destroy 5 years I 
lat~r. I 
Tire Studies. Files containing correspondence, i 
background material and related reports having I 
to do with all facets of tires such as construc-
tion and marketing. 

Disposition: Destroy when 3 years old. 

37. Transc~ipts of Hea ings. Testi~ony given in 
hearing5	 conductea )y the Bureau pf Motor Carrier 
Safety n proposed rulemaking related to highway
safety. 

Disposit\ion: Tran~fer to the re ords center 5 
! 
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Re~uest fpr Records Disposition Authority-Continuation	 J JOB NO 

7.	 • DESSI'II"'TlON or ITEM S"MP~E 01'1
rrE'" NO	 (W.It", InCI""Ye O.I.~ Dr Rel.r\l.D/\ P."OO51 JOB NO 

tyears af/rpublicat~ of final r~ 

J 38.	 Training Course Files. Contain material used in 
th e d ev e Lo pme n t of various training courses offer-
ed by the Office of Highway Safety. Included 
also are copies of contracts, training guides, I 

~anuals, and slides.. I 
:Dis? 0 sit ion: Destroy when course is discontinued. 

39.	 '\\' a i\'e r F i1e s . t a in per son a) f i)es 0 I 
jcapped drivers A waiver must be issu 
lphysically dicapped person to ope ate a truck. 

'Dispositio Destroy whe n 3
 
separati eJilployee.
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