
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-406-85-04 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

This schedule is superseded by Nl-406-09-018. 
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___ e_era __ leg_weeay __ meneSer _a l o_n _________ ---t i l_;_e _e _e _e_e _e _e_e_e_e quest, including amendments, 1s approved e�cept for items that may 

' REQUEST FOR RECOR.POSITION AUTHORITY LEAVE BLANK 
. · (See lnstruct,ons on reverse) 

NCl-406-85-4 
TO. GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 
- - _O_OO_O_O_OE_NC- Y_O_O _OO- - - - _O _O- _O_____________ __, 12-20-84-FROMOAGOO E,_O (O ROOSTABLISH_OMENTO)

Department of Transportation NOTIFICATION ro AGENCY 
2. MAJOR SUBDIVISION

F d l H · 
3. MINOR SUBDIVISION 

he Ad · · t t · In accordonce with the provisions of 44 U.S C 3303a the disposal re-

be stamped "disposal not approved" or "withdrawn" in column 10. 

Civil Rights - Field offices 
5. TEL. EXT4. NAME OF PERSON WITH WHOM TO CONFER 

John H. Schnackenberg 
6. CERTIFICATE OF AGOENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

12-2-83 
7. 

ITEM NO 

E. TITLOE 
Chief, Organization and Management

Pro rams Division 
9.8. DESCRIPTION OF ITEM 10.SAMPLE OR(With Inclusive Oates or Retention Periods) ACTION TAKENJOB NO. 

1. 

2. 

3. 

Administrative Files: Correspondence, memoranda and 
related material of a general nature that are concerned 
with the overall functional responsibilities of the 
office. 

Disposition: Destroy when 2 years old or when no 
longer needed, whichever is sooner. 

Affirmative Action Plan: Files reflecting State's 
good faith efforts to eliminate past and present discrim·­
nation in all Federally assisted programs, and to 
ensure future nondiscriminatory practices. 

Disposition: Transfer to Records Center 5 years from 
date of plan. Destroy when 10 years
old. 

Areawide Plans: Contains action plans and related 
record and report material approved by the Department
of Labor to increase minority and female utilization 
in crafts of the construction industry in a specified
geographical area pursuant to EO 11246, as amended 
and taking the form of either a "Hometown" or an "Impose
Pl an". 

tu �(/)'\,� 
Prescribed by General Services 

Adm,nistrat1on 
FPMR (41 CFR) 101-11 4

I;;i./I�/'BCt; /J rJ Fl N ,Jf+- l/10/i1 

115-107OO STANDARD FORM 115fl-1'-1-��,�, Revised April, 1975 
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'Request for Records Disposition Authority- Continuation 

7. 
ITEM NO 

-
JOB Nq PAG E OF 4I NCl-406-85-4 2 

9. 
10.8. DESOCRIPTION OF ITEM SAMPLE OR ACTION TAKEN(With Inclusive Dates or Retention Penods) JOB NO 

Diposition: (A) Regional Office - Transfer to record 
center 6 years after completion
of the plan. Destroy 3 years aft@r
tran,ferri11g tg r�cgrds cintir q ye-G rs 
o--f'te(" c"mrlit:,., o·t �\.,..I).

(B) Division Offices - Destroy when 
no longer needed. 

Civil Rights Organization (Alaska Plan): EEO agreement$,
memoranda and related correspondence on approved minorit¥ 
employment plan. 

Disposition: Transfer to records center when 6 years
old. Destroy when 10 years old. 

Civil Rights Special Projects: Correspondence and 
related material on promoting the Federal Women's 
Program, Women's Advisory Council, employment of th·e 
handicapped, etc. 

Disposition: lrinSfQr to rQcords CQRt@r w�eR 2 yeaFs 
� Destroy when 5 years old. 

Contract Compliance Reviews: Reviews made by Civil 
'1 , (J)Rights officials to determine whether contractors ��r 05 1 �-

are in compliance with EEO contract procedures. Files 
consist of review scheduling, contractor modification,
preliminary analysis, onsite verifications and interviews,
exit conferences, compliance determinations and formal 
notifications; data relating to administration of 
contracts. 

17
Disposition: Destroy when 1 years old. 

Contract Compliance Reviews (Special Cases): Contract 
compliance reviews of a sensitive nature of special
interest or procedures, in which contractors have 
been offered or have requested hearings regarding 
their non-compliance with Federal EEO regulations. 

Disposition: Destroy when f �ears old. 

Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 

Prescnbed by General Services 
Adm1n1strat1on 

FPMR (41 CFR) 101-11 4 

115-203 
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Request for Records Disposition Authority- Continuation 

JOB NO
NC1-4o6-85-4 

7. 
ITEM NO 

8. 

9. 

10. 

9.8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) SAMPLE OR 

JOB NO 

EEO Assurances: Correspondence documenting the States• 
responses to a requirement by the Federal Highway
Act of 1968 to develop effective programs to ensure 
provisions for equal employment opportunity in the 
employment of Federally assisted contractors. 

Disposition: Transfer files to records center when 

of the 

2 years old. Destroy when 5 years old 

Discrimination complaints filed 
-_r___,=encies against contractors by employee 

and con ursuant to title 

Disposition: Destroy records 
closed. 

GRS 
l/26a 

Minority Business Enterprise: Information, policy
correspondence relative to the utilization of · Se� 

minor contractors, and subcontractors on Federal-
aid highwa onstruction projects; includes reports e;,,ve
periodically r ·ved from the Divisions, State highwa
agencies and contra s relative to the utilization 
of minority contractors. 

Disposition: Destroy policy matte hen superseded 
or obsolete. All other 

PAGE OF 

3 

10. 

ACTION TAKEN 

records center when 3 
when 9 years old. 

11. I �i:..,;..;...;;.;;;�:- Division office file copies of timely report ng GRS 
Regiona Washington offices in various formats ' l/26d(2�

on the administra rogress, and documentation f 
of the FHWA/DOT Civil Rig ram within the State,
including contract compliance, EE and 
non-discriminatory practices. Used for 

Disposition: Destroy when 3 years old. 
[

Show Cause Notices: Written notifications and related I 
correspondence to contractors based on the determinatidns 
of noncompliance with the equal opportunity requiremen 1 s. 

12. 

\J

\,, �ee Disposition: Maintain for 30 days in separate
·-� �, and then tra 

review f i .AYJ ��r
1V � � �e(Offl����=itei�:ftttie:e:::::f�:::i::e:t:::l:fl:ft::::.t-

Of----l"'-e-Y4�---4l��'-+-YeiH'15--a:H:-e¥>--H>im5-'lF-ef'-l�r
�';�----'----------- . .t.o 

Revised July 1974 
Prescribed by General Serv,ces 

Admin1strat1on,.,. ,.,:(::"' ·;·"·;·:::··:rir ..... "......... . 1() ]Lj1I - :,, <l -38, FPMR (41 CFR) 101-11 4 

115-203 
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JOB NO. 

IREQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION NC1-L06-:-85-4 
9. GRS OR

7. 
8. DESCRIPTION OF ITEM SUPERSEDED

ITEM 
(With Incluslue Dates or Retention Periods) JOB

NO. 
CITATION 

PAGE 3A 
OF 

10. ACTION 

TAKEN 

fNARSUSE 
ONLY) 

10. Minority Business Enterprise: Information, policy
and correspondence relative to the utilization of 
minority contractors, and subcontractors on 
Federal-aid highway construction projects;
includes reports periodically received from the 
Divisions, State highway agencies and contractors 
relative to the utilization of minority
contractors. 

A. Policy Records
Disposition: Destroy when superseded or

obsolete
B. All Other Records

Disposition: Temporary, Transfer to
records center when 3 years
old; destroy when 9 years
old. 

S"tANDARD FORM 115 A (REV. 12-83 
to the National Archives and Records service. Prescribea by GSA 

FPMR (41 CFR) 101-11.4 

Four copies, lncludln11 original to be submitted 115-204 



- -

JOB NO PAGE OF 4Request for Records Disposition Authority- Continuation I 
NCl-406-85-4 4 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (Wtth Inclusive Dates or Retention Pe11o<ls) ACTION TAKENJOB NO----+------- ------ ---- -----------+------+------

13. Special Projects: Records of projects with contractors 
whereby contractors train special minority groups
such as Indians and Asian Americans to increase their 
participation in the highway programs. 

Disposition: Transfer to records center when 2 years
old. Destroy when 5 years old. 

14. Supportive Services: Files related to programs designed
to support the funding of the external training program
of Civil Rights. 

Disposition: Transfer to records center when 2 years
old. Destroy when 5 years old. 

15. Title VI Program Areas: Files that reflect the technical 
implementation of Title VI in each program area. 

Disposition: Transfer to records center when 3 years
old. Destroy when 6 years old. 

16. Title VI Reviews: Files indicating that a Title VI 
recipient is either in compliance or noncompliance
with Title VI requirements or can demonstrate that 
every good faith effort towards achieving this end 
has been made. 

Disposition: Destroy files when 5 years old. 

115-203 Four copies, Including ortglnal, to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Presc11be<l by General Services 

A<lm1n,strat1on 
FPMR (41 CFR) 101-11 4 




