REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER

NI-4 &1/ -0

NATISNAL ARCHIVES & RECORDS ADMINISTRATION Date received

8601 ARELPHI ROAD COLLEGE PARK, MD 20740-6001 7-328-//

U S Depaxment of Transportation

1 FROM (Agency\sf\stabhshment)

NOTIFICATION TO AGENCY

2  MAJOR SUBDIVISIO
Federal TransiNAdministration

3  MINOR SUBDIVISION \

In accordance with the provisions of 44 U S C 3303a, the
disposition request, including amendments, s approved
except for tems that may be marked “dispostion not
approved" or “withdrawn” In column 10

4 NAME OF PERSON WITH WHON TO CONFER | 5 TELEPHONE NUMBER DAT
Danielle Tyler (202) 366-5160 / /20[3

ARCHIVIST OF THE UNITED STATES

//U/me\/

6 AGENCY CERTIFICATION
I hereby certify that I am authoriz
records proposed fotr disposal on the

tached

provisions of Title 8 of the GAO ManualNor Guidance of Federal Agencies,

to act for this agency in matters pertaining to the disposition of 1ts 1ecords and that the
page(s) are not needed now for the business for this agency or will not be
needed after the retention periods spycified, and that wiitten concurrence from the Geneial Accounting Office, under the

] 1s not required [] 1s attached, or [] has been requested
DATE SIGNATURE OF ESERTATIV TITLE
K’ ; - / j /)I\ /A Records Officer
e (U K) 9 GRS OR
7 ITEM NO 8 DESCRIPTION OF ITEM AND PHO SEDIDISPOSITION SUPERSEDED JOB 13 A';(ZTLOS’EBA;‘&N
CITATION { )

1

Administrative Services Records

This record series includes administrajve
conespondence, reports, forms, and othgr papers
relating to admmistrative suppott serviceNincluding
the acquisition, production, and distribution of
printed mattes, still photography and graphic\aits
services, motion pictuie production, library se\vices,
data processing, mail and messenger opeiations\and
telephone and telegraphic services

NOTE These disposition instructions apply to all
the described records regaidless of physical media

a General Cotrespondence files

(1) Agency office of primary interest

Disposition® Temporary. Desttoy when two
yeais old

(2) Office and units 1esponsible for
performance of administrative support services

115-109 PREVIOUS EDITION NOT USABLE

STANDXE

D FORM 115 (REV 3-91)
escribed by NARA 36 CFR 1228



yeais

b

c

months after 1ssuance of

sepaiation of employee fiom activity.

Disposition Temporary. Destioy when two

files Correspondence, foims, and
ting to the compilation of telephone

orary. Destioy three
ectoly

Employee locatoi files

Disposition. Temporary. Desgoy upon

115-109

PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV 3-91)
Prescribed by NARA 36 CFR 1228





