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JOB NUMBER REQUEST FOR RECORDS DISPOSITION AUTHORITY 
N -lfu[f·-1/-d 

Date receivedTo· NATIONAL ARCHIVES &RECORDS ADMINISTRATION 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 7-25-/( 

FROM (Agency or establishment) 
NOTIFICATION TO AGENCYU s Department of Transportation 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 U S C 3303a, the
Federal Transit AdmIrnstratton d1spos1t1on request, including amendments, 1s approved 

t-'.C--=-=-==-==~=-,------------------- except for items that may be marked "dlspos1t1on not 
3 MINOR SUBDIVISION approved' or "withdrawn' m column 10 

5 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 4 NAME OF PERSON WITH WHOM TO CONFER 
(202) 366-5160 Damelle Tyler 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the d1spos1tmn of its records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the busmess for this agency or will not be 
needed after the retent10n periods specified, and that wntten concurrence 
prov1s1ons ofT1t 8 of the GAO Manual for Guidance of Federal Agencies, 

0 1s attached, or 

II 
8 D 

DATE 

7 ITEM NO 

MeRagemeRt PFegmm ResorEls 

This d1spes1tten 1neh:1des eorrespoadeaae, reports, 
Md relll~ed deewnems aool¼1l¼U:lat:1:1d by maaag0m0nt 
offices and staffs ia the eoorse of mana~ment 
plmming impro•.-em.mt, Vi'erlc sim13lifieatien, 
}"ep,mvorlc mBHagsmoot, aRd data prosessiag soatrol. 

NOTE. These d1spos1tioa mstruetwAs Elflply to a:11 the 
described records regardless of pllysiaal m0dia 

e- CemespOHBeHee files eftl~e Offiee of 
Management Plar.niB.g relatiRg to the development of 
H:oo.onal managemeat plans, pohmes, systems and 
~Mdards, and doet:tmeAtiag sigR-ifioaHt 
aceemphshments. 

Disposition Temperary. Destroy ,¥hen five 
years ole. 

( 1) All Others 

Disposition TempaFar,1• DestFoy v.<hen f,gi,a: 

from the General Accounting Office, under the 

D has been requested 

TITLE 

Records Officer 
9 GRSOR 10 ACTION TAKEN 

SUPERSEDED JOB (NARA USE ONLY)CITATION 

Superse ed by 
attache page. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 11S (REV 3-91)115-109 
Prescnbed by NARA 36 CFR 1228 

https://impro�.-em.mt


years eld 

l3. Maeagemem 1:HfeHH:at:1ea files. M8ftt:1als, 
eaarts, tmalysis sheets, f!reelem sheets, f1reg1=ftffl 
staats tma e1t•ah:11:Hiee reJ:)erts, tmd StlflJ38Rieg 
deettmeftts de•1ele13ed m the aemtHisl:fattefl: ef 
pregran=is fer the f'FC13amtien ef ffl£lftagemei=1:t 
lRfelfflEHlOR. 

El ➔ ReeefEI ee~1es mamtan1ed e•t the 8ffiee 
efM0:Ragemeat PIEHl:Hiag. 

9tSf)0Sttl0R Tempeniry. 9estrey when 
ii1re years old 

E2➔ All ethers 

QisI')esitiea TempoFary. Qestroy 1,vhen 
Sl:lj3eFSeeeel 8f ft0 leagef Heeclea. 

Supersede< by 

attached I age. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)
I Prescribed by NARA 36 CFR 1228 

115-109 
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Management Program Records 

Ftles of the Office of Management Planning relating to the development of nat10nal 
management plans, policies, systems and standards, and documenting accomplishments Also 
manuals, charts, analysis sheets, problem sheets, program status and evaluation reports 

a Record copies maintained by the Office of Management Planning 

Disposit10n Permanent Transfer hard copy records to FRC when 5 years old or earlier 
if volume warrants Transfer hard copy records to NARA in 5-year blocks when most 
recent record 1s 15 years old Transfer electronic records to NARA when 5 years old or 
sooner when feasible 

b All other copies 

Disposit10n Temporary Destroy when no longer needed 

General correspondence and supportmg documents developed in the administration of 
programs for the preparat10n of management informat10n 

Disposit10n Temporary Destroy when 5 years old 

NOTE These disposition instructions apply to all the descnbed records regardless of 
physical media 




