
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 A-DELPHI ROAD COLLEGE PARK, MD 20740-6001 

FROM (Agency or establishment) 
U S Department of Transportation 

2 MAJOR SUBDIVISION 
Federal Transit AdmInistratIon 

,_____________________________, 
3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

Danielle Tyler 

6 AGENCY CERTIFICATION 

5 TELEPHONE NUMBER 

(202) 366-5160 

8 

Organizational Records 

This d1spos1tion includes documents relating to the 
tablishment of and changes in organization, 

fun • ons, relationships; and delegations of authority, 
such as ganizat1onal and functional charts. 

NOTE: • ion instructions 
describe ess of physi 

a. 

Disp 
when foury 
Offer to N . 

b. 

D1spos1t1on: Temporary. Destroy when two 
years old. 

I hereby certify that I am authorized to act for this agency m matters pertaming to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that written concurrence from the General Accountmg Office, under the 
prov1s1ons ofT1tle 8 of the GAO Manual for Guidance of Federal Agencies, 

~ 1s not reqmred D 1s attached, or 

DATE 

7 ITEM NO 

JOB NUMBER 

Date received 

7-;JS - I 
NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U SC 3303a, the 
dIspos1!1on request, mcludmg amendments, Is approved 
except for Items that may be marked "d1spos1tIon not 
approved" or "withdrawn" In column 10 

D has been requested 

TITLE 

Records Officer 
9 GRSOR 

SUPERSEDED JOB 
CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

by 
2 t°.-;i~a 

E:7Qw 
s/zs/2.012-

Organization working files BackgroundC 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 



.,. 

materials, drafts, mterim and progress reports, and 
related papers, such as staff studies, minutes of staff 
meetings, and related correspondence. 

Disposition: Temporary. Destroy six 
fter final action on project report or three 

years after Inplet1on of report ifno final action 1 
taken. 

de_d by 
two v:J~~e..s 

6\iW 

s/-i:i/12.. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
Date received 

1 FROM (Agency or establishment) 
U S Department of Transportation NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U S C 3303a, the 
d1spos1tIon request, including amendments, Is approved 
except for items that may be marked "dIsposIt1on not 
approved" or "withdrawn" In column 1O 

2 MAJOR SUBDIVISION 
Federal Transit AdmmIstrat1on 

1---------------------------------J 
3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

Damelle Tyler 

5 TELEPHONE NUMBER 

(202) 366-5160 
DATE ARCHIVIST OF THE UNITED STATES 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached ___ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

~ 1s not requ1red D 1s attached, or D has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

Records Officer 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRS OR 

SUPERSEDED JOB 
CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

Organizational Records 

This disposit10n mcludes documents relatmg to the 
establishment of and changes m orgamzatlon, 
functions, relat10nships, and delegations of authority, 
such as orgamzational and functional charts 

NOTE These disposition mstruct10ns apply to all the 
described records regardless of physical media 

a Orgamzation planmng files Master set 

Disposit10n Permanent. Transfer to FRC 
when four years old or earlier if volume warrants 
Access10n m 5-year blocks when newest record is 15 
years old 

b Organization planmng files all other copies 

Disposit10n Temporary. Destroy when two 
years old 
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Prescribed by NARA 36 CFR 1228 



C Orgamzahun workmg files Background 
matenals, drafts, mtenm and progress reports, and 
related papers, such as staff studies, mmutes of staff 
meetmgs, and related correspondence 

C 1 Act10n taken on final report 

D1spos1t10n Temporary. Destroy six months 
after final action on project 

c2 No act10n taken on final report 

D1spos1tion Temporary. Destroy three years 
after the complet10n of the project report 
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