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6. AGENCY CERTIFICATION
I hereby certify that I am authorized to act for this agency in matters pertaining to the sition of its records
and that the records proposed for disposal on the attached 2 page(s) are not now needed for the business

of this agency or wiIY not be needed after the retention periods specified; and that written concurrence from

the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
Agencies,
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NO. JOB CITATION USE ONLY)
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ITEM
NO.

DESCRIPTION OF ITEM AND PROPOSED GRS OR SUPERSEDED
DISPOSITION JOB CITATION

Exemption Files. Amend the disposition of this job to state: NI-467-97-1, 2A

TEMPORARY. Cut off files two years after date of last
official action. Scan items (excluding exemption confidential
files) into RSPA or DOT/OST’s optical disk system.

Destroy paper files immediately upon verification that
the record copy has been fully and accurately converted to
optical disk.

Delete scanned exemption files when seven years old or
when no longer needed for reference purposes.

Exemption Confi
job to state:

dential Files. Amend the disposition of this NI-467-97-1, 2B

TEMPORARY. Cut off close
action.

Transfer files with related finding aid (docket log) to
FRC. Destroy files seven years after cut off.

ing Files. UNCHANGED
o

Exemption Backgroun NI-467-97-1,2C

TEMPORARY. Destroy when no longer needed.

Electronic versions of records. Created by electronic mail and NI-467-97-1, 2D
word processing applications.

Add section 2 D to this job to state:

Delete when record keeping copy is generated.






