REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER
NI-583-856— Wi 5§73 = /[=1

TO:  NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001

Date received (f /% /Oq

1 FROM (Agency or establishment)
U.S Department of Transportation

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Federal Motor Carrier Safety Administration (FMCSA)

In accordance with the provisions of 44 U S C 3303a, the
disposition request, including amendments, 1s approved
except for tems that may be marked “disposition not

3 MINOR SUBDIVISION
Enforcement and Program Delivery

approved” or “withdrawn” in column 10

5 TELEPHONE NUMBER

4 NAME OF PERSON WITH WHOM TO CONFER
(202) 385-2388

William Bannister

6. AGENCY CERTIFICATION

DATE <—\A:$ OFFRE UNITED STATES
TR0 \)- ’O % ~

7

I hereby certify that I am authonzed to act for this agency n matters pertaining to the disposition of its records and that the

records proposed for disposal on the attached

page(s) are not needed now for the business for this agency or will not be

needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the
provisions of Title 8 of the GAO Manuat for Guidance of Federal Agences,

X 15 not required [ 1s attached, or [ has been requested
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE
09/24/09 FMCSA Records Management Officer
Lpran ’?"—"
7 ITEMNO 8 DESCRIP‘I{ION OF ITEM AND' Pno;oseo DISPOSITION SUPRRSEDED JOB 10 ACTION TAKEN
CITATION (NARA USE ONLY)
Request for revision of N1-557-05-6 schedule to add
DocStar, Hazardous Materials Package Inspection
Program (HMPIP) and The National Hazardous Materials
Route Registry (NHMRR) Electronic Information Systems
SEE ATTACHED PAGES.
115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)

Prescribed by NARA 36 CFR 1228




Federal Motor Carrier Safety Administration (FMCSA)
Enforcement and Program Delivery
N1-557-11-1

DOCSTAR

DocStar 1s a third-party software system for scanning insurance-related
documents and storing them as electronic images DocStar assisted the
Commercial Enforcement Division Insurance Team 1n monitoring the
financial responsibility of commercial motor carriers, brokers, and freight
forwarders engaged n 1nterstate operations

The system, which contains records, 1s no longer operational Information 1s
no longer input mto this system Records are being transferred from DocStar
to other record keeping systems When this transfer 1s comiplete, copies of
records maintained in DocStar hardware/software will be deleted

Item

No  Description of Item Disposition Authority

1. DocStar Master Files (obsolete).

Information maintained 1n the database includes records described 1n items 4 -
8 below relating to self-insurance, voluntary revocations, reinstatements,
msurance, surety bond and trust fund files, and BOC-3s

(l ) Disposition Temporary. Destroy/Delete when records are transferred to
successive recordkeeping system, and no longer needed for reference,
administrative, business, or legal operations




Tvpes of Records found in DOCSTAR and scheduled disposition.

4  Self-Insurance New Item

Contains applications, decisions, and authorization documents relating to the
self-insurance of motor carriers

(}) Disposition Temporary. Cutoff application files at the end of calendar year
Destroy 3 years after cutoff

5 Voluntary Revocations and Reinstatements New Item

Requests for voluntary revocations and remnstatements of operating authority
of motor carriers, brokers, and freight forwarders

( 3> Disposition Temporary. Cut-off files at the end of calendar year
Destroy/Delete when no longer needed by agency

6 Insurance, Surety Bond, and Trust Fund Files New Item

Contains certificates of insurance, surety bonds, trust funds, and cancellation
notices for motor carriers, freight forwarders and brokers

Disposition Temporary.

L-,L) Active Files — Cut off closed files at the end of calendar year Destroy 5 years
after cutoff

Current Inactive Files — Cut off closed files at the end of calendar year Destroy
5 when 5 years old



Previously scheduled by N1-557-01-1/4



II.

Federal Motor Carrier Safety Administration (FMCSA)
Enforcement and Program Delivery

Hazardous Material Package Inspection Program (HMPIP) New Item

HMPIP 1s a browser-based website application used during dock and vehicle inspections
to record complhiance problems with hazardous material packages It can operate as a
stand alone client or via a central site Data collected while offline 1s moved to the central
site when a network connection 1s available Data collected using HMPIP will be used to
establish shipper inspection prioritization lists The purpose of the HMPIP application 1s
to collect hazardous material package details and record violations discovered during
dock checks and vehicle mspections

©

2. Master Data Files-Record Copy. Information maintained in the database includes that
described above relating to the Hazardous Material Package Inspection Program

Disposition  Temporary. Destroy or delete two years (24 months) after entry into master
data file




Federal Motor Carrier Safety Administration (FMCSA)
Enforcement and Program Delivery

National Hazardous Materials Route Registry (NHMRR) Website New Item

The NHMRR 1s the national repository of both Non-Radioactive Hazardous Materials
(NRHM) and Radioactive (RAM) routes which are either designated for the hazmat
transportation or restricted from use by hazmat carriers The primary means of
identifying and storing a particular route 1n the registry 1s through a textual description of
the route which 1s stored 1n a database The database also offers directions and maps by
use of the MapQuest Platform This function 1s to be removed from the website 1n the
very near future

+)

b. Master Data Files-Record Copy. Information maintained 1n the database includes that
described above relating to the National Hazardous Materials Route Registry

Disposition  Temporary. Destroy or delete when obsolete, superseded, or no longer needed
for reference, administrative, legal or other business purposes






