
_____________________________, may not 
3. MINOR SUBDIVl~ION approved" or ''withdrawn" in column 10. 

5. TELEPHONE NUMBER 4. NAME OF PERSON WITH WHOM TO CONFER 

6. AGENCY CERTIFICATION 

DATE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed fm disposal on the attached __·. page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrense from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

18 is not required or D has been requested. 

TITLE· 

Administrative Specialist C 
9. GRSOR 10. ACTION TAKEN 7. ITEM NO. SUPERSEDED JOB (NARA USE ONLY)
CITATION 

1. Information Collection Requests and Reports 

This record series contains records relating to the 
Information and Collection Requests submissions and 
the Information Collection Budget (ICB) Reports 
submitted to the Office of Management and Budget 
(0MB). 

This schedule applies to all the described records 
regar?less of physical media. 

a. Record copy of information collection budget 
reports which are submitted annually to the 0MB and 
then to Congres~, including responses to OMB's 
request for information, narrative report and the 
ve1ification of 0MB data. 

Disposition: Disposable. Close file after 
submission of the annual report to 0MB. Keep files 
in the office for 1 year after file closure, then retire to 
the FRC. Destroy ~years after closure. . \ \ 

~- ~~X}f.)t\Q.. to~t\.)\t~ \()\\1<1\~ 
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1 REQUEST FOR RECORDS DISPOSITION AUTHORITY • 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, l\.1D 20740-6001 
1. FROM (Agency or establishment) 

U.S. Department of Transportation 

2. MAJOR SUBDIVISION 
Bureau of Transportation Statistics 

J()B NUMB~Q . 
•·77 I - - CJ </- 3 8 

Date received i .· 

?{- It, - do t:)t:J I 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 3303a, the 
di;,position request, including amendments, is approved 
except for items that be marked "disposition 

Prescribed by NARA 36 CFR 1228 



-:.. 

'b. R:eeo:rel eOpj b/iiifeim12ttion coHeetiott 
'., .. t eqttests .. hieh ar:e sttbfflitteel to OMJ3 fflt ttppro • tti, 

indttdit'lg o~m Form 83 1, eorresponeleHee, 
ffl.emorMcltt, statistics, eoffl:ff:lefl.ts, ttfl.cl other reeorels 
relntiHg to the jttsti:fientioH. of the iHfeirmntion 

1.• ,eollcctio11 a11d its apptovai by tltc agc11cy a11d O:Pvffl. 

c(l). Electronic mail and word processing system 
copies - copies that have no further administra~ive 
value after the recordkeeping copy is made. Includes 
copies maintained by individuals in personal files, 
personal electronic mail directories, or otheF personal 
directories on hard disk or network drives, and copies 
on shared network drives that are used only to 
produce the recordkeeping. copy. 

Disposition: Disposable. Destroy/delete 
within 180 days after the recordkeeping copy has 
been produced. 

c(2). Electronic mail and word processing system 
copies - copies used for dissemination, revision, or 
updating that are maintained in addition to the 
recordkeeping copy. 

Disposition: Disposable. Destroy/delete when 
dissemination, revision, or updating is· completed. 
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