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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
FROM (Agency or establishment) 

U S Department of Transportation 

2 MAJOR SUBDIVISION 

PIpelIne & Hazardous Materials Safety AdmInIstrat1on (PHMSA) 
____________________________, 

3 MINOR SUBDIVISION 

Office of P1pelme Safety 

5 TELEPHONE NUMBER 4 NAME OF PERSON WITH WHOM TO CONFER 
(202)366-4031John Hess 

JOB NUMBER 

NI- 511-11-/ 
Date received o~~-II 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 USC 3303a, the 
dIsposrtIon request, including amendments, ,s approved 
except for items that may be marked "d1sposrt1on not 
approved" or "withdrawn" in column 10 

DATE AB.CHIVIST..~E UNITED STATES 

ll o1- nS I d' ~ ·«<1 

AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1t10n of its records and that the 
records proposed for disposal on the attached _I_ page(s) are not needed now for the busmess for this agency or will not be 
needed after the retent10n periods specified, and that written concurrence from the General Accountmg Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

xD 1s not required D 1s attached, or D has been requested 

DATE 

7 ITEM NO 

SIGNA~ <;,F. A~P~~~~.. 

FAUS~~ON~i-'56~~ 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

The P1pehne and Hazardous Matenals Safety 
Admm1stration (PHMSA) 1s the agency m the 
Department with respons1b1ht1es to ensure the safe 
and environmentally sound transportation of 
hazardous matenals by all modes, mcluding 
pipelines PHMSA operates a robust Contmuity of 
Operations (COOP) Program consisting of alternate 
fac1hhes, plans for emergency action, and tramed 
staff who are available to perform all of PHMSA's 
M1ss1on Essential Functions. The PHMSA 
Continmty Program has provisioned for electronic 
storage, independent of the Department's Common 
Operatmg Environment, and storage of hard copy 
Emergency Operating Records at its alternate site 

PHMSA, 1s the Department's leadmg Admimstrahon 
for Telework part1c1pation and its employees 
routmely use electromc systems operatmg records, 
enabling smooth trans1t10n to a continuity situation 

Record Copy of the PHMSA COOP plan 

DISPOSITION: Reviewed annually. Cutoff when 
superseded Destroy four years after cutoff. 

TITLE 

Records Officer 
9 GRS OR 10 ACTION TAKEN 

SUPERSEDED JOB (NARA USE ONLY)
CITATION 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 




