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JOB NUMBER '/2,/- CJ/ 5'- c'),;;i-~ 

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 1- S"°'-0,:Z 
WASHINGTON, DC 20408 

I. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of Veterans Affairs (VA) 

2. MAJOR SUBDIVISION 

Veterans Health Administration (VHA) 
In accordance with the provisions of 44 U.S 

3. MINOR SUBDIVISION 3303a, the disposition request, includ 
amendments, is approved except for items t 

VHA Health Care Staff Development and Retention Office, Health Care may be marked "disposition not approved" 
Facilities, Veterans Integrated Service Network Offices "withdrawn" in column I 0. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 
ARCHIVI;w~H~ 

Sherwin Lynch (lynsher@mail.va.gov) 202-273-8312 

6. AGENCY CERTIFICATION 
T hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that 
records proposed for disposal on the attached __ page(s) are not now needed for the business of this agency or will not 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under 
provisions of Title 8 of the GAO manual for Guidance of Federal Agencies, 

If is not required; Vis attached; orr has been requested. 

DATEq/ / AGENCY REPRE 

71/0l),<, 

7. Item 
No. 

This SF 115 provides retention and disposition requirements for the 
Health Care Staff Development and Retention records. The records 
consist of the Employment Incentive Scholarship Program (ElSP) 
records, the Education Debt Reduction Program (EDRP) records, and 
records created on computers and word processing applications. 

The records contain personal information such as names, social security 
numbers, home addresses, and other information of individuals who 
have applied for EISP and EDRP awards. The Privacy Act Notices for EISP 
(I IOVA 10) and EDRP(l l 5V A I 0) records will be published in the Federal 
Register. 

l _ EISP Records 

Records of applicants Who Were Not Selected to Receive Scholarship 
Awards: 

Io.{,J) Paper Records 

mailto:Iynsher@mail.va.gov


\.. 

Disposition. Temporary. Destroy 2 years after applicant was not selected 

to receive an award. 

la(2). Electronic Records 

Disposition. Temporary. Delete/Erase 2 years after applicant was not 

selected to receive an award. 

lb. 

1 b( 1 ). 

Participant Records 

Paper Records 

Disposition. Temporary. Destroy 6 years and 3 months after participant's 

premature termination from the Program or participant's completion of 

service obligation, whichever is applicable. 

lb(2). Electronic Records 

Disposition. Temporary. Delete/Erase 6 years and 3 months after 

participant's premature termination from the Program or participant's 

completion of service obligation, whichever is applicable. 

le. Ref)erts eensistiHg 0fs1:Hnmari,ied er aggregated iafaRHatien. 

le(l). Pl¼f)er Reeerds 

Disposition. TeffifJerary. Dest:rey after ne lenger needed fer 0fJeratimi.al 
flUFfleses. GR8 2Q, ltern 4 

le(2). Eleet:renie Reeerds 

Disposition. Ternf)eraf)'. Delete/Erase after ne leHger Heeded fer 0fJeratieHal 
pu£I3eses. GR8 2Q, Item: 4 

ld. DeeurneHtatien materials asseeiated '>Yith the eleet:renie reeerds. 

Disposition. TeffifJerary. Dest:rey er delete wheH superseded er eeselete. GR8 2Q, ltern I la 

2. EDRP Records 

2a. Records of applicants Who Were Not Selected to Receive Scholarship Awards: 

2a(l ). Paper Records 

Disposition. Temporary. Destroy 2 years after applicant was not selected 

to receive an award. 
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2a(2). Electronic Records 

Disposition. Temporary. Delete/Erase 2 years after applicant was not selected for award. 

2b. EDRP Participant Records 

2b(l). Paper Records 

Disposition. Temporary. Destroy 6 years and 3 months after participant's premature 

termination from the Program or participant's completion of service obligation, whichever 

is applicable. 

2b(2). Electronic Records 

Disposition. Temporary. Delete/Erase 6 years and 3 months after participant's premature 

termination from the Program or participant's completion of service obligation, whichever 

is applicable. 

R013erts eensi:sting ef s1:1mmari:2;0d er aggregated mfermatien. 

2e(l). Pi¼Jler Reeerds 

Disposition. TeH¼Jlerary. Destrey after ne lenger needed fer e13erati:enal fll:IFfleses. GRS 20, lteffl. /4 

2e(2). Eleetrenie Reeerds 

Disposition. TeH¼Jlerary. Destrey after ne lenger needed fer e13eratienal fll:IFJleses. GRS 20, Item 4 

2d. Dee1:1H1.entatien ffl.ateri:als asseei:ated wi:th the eleetrenie reeerds. 

Disposition. TeH¼Jlerary. Destrey er delete v,rhen Sl:IJlerseded er eeselete. GRS 20, Item l la 

3. Electronic Copies. Electronic version ofrecords created by electronic mail and/or 

word processing applications for the series contained in this schedule. 

3a. Copies that have no further administrative value after the recordkeeping copy 

is made. This includes copies maintained by individuals in personal files, personal 

electronic mail directories, or other personal directories on hard disk or network 

drives, and copies on shared network drives that are used only to produce the 

recordkeeping copy 



•
Disposition. Temporary. Delete within 180 days after the recordkeeping copy 

has been produced. 

3b. Copies used for dissemination, revision or updating that are maintained in addition 

to the recordkeeping copy. 

Disposition. Temporary. Delete when dissemination, revision, or updating is 

complete. 


