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,REQUEST FOR RECORDS DISPOSITION AUTHORITY - - --

JOBN l : j 5-~B-7- ¥
• 

(See Instructions on reverse) 

TO: GENERALSERVICESADMINISTRATION DATIjJ]: . 
NATIONALARCHIVES SERVICE,WASHINGTON,ANDRECORDS DC 20408 

1. FROM (".~rtcy or eltob';'hm,rttj -! 3NO#i=?cATION TO AdENCY 
'-- ---- -- -- ----------- ----------

VETERANS ADMINISTRATION--- -- --- -- - ---- In accordance WIth the orov.sroos Of 44 USC 3303a~--
2. MAJOR SUBDIVISION the disposal request. Including arnendrnen ts , is approved 

except for Items that may be marked "disposmon notDeEartment of Medicine and Surgery approved" or "Withdrawn" In column 10 If no records-3. MINOR SUBDIVISION are proposed for o.soosar. the SIgnature of the Arcnivrst is 
not requiredVA Field Fac:lli.t:ies 

4. NAME OF PERSONWITH WHOM TO CONFER -------rs.-TELEPHONE EXT. ARCHIVISTOF T-HEUNITEO!;TATES 

Mrs. Marjorie M. Leandri 233-3662 t:fy< ("'--Q ~- £ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 13 paqefs) are not now needed for the business of trus 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, is 
attached. 

has been requested. 

B. DATE C. SIG~NTU OF AGENCY R~PRESENTATIVE O. TITLE 

:>"'V~ ),/, OV' I~ ,-7;;- Director, Paperwork Man:1.gement a u d '2/ /7/21 'l'NN H. COVINGTON Regulations Service 
9. GRS OR 10. ACTION 7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (With Inel«••1w OGte. or Reterttlort Period.) JOB (NARS USENO. CITATION ONL YJ -----+-------------------- ------- -------------------- ------r-------

VA MEDICAL RECURDS OF PATIENTS 

This request for records disposition authority covers 
certain VA medical records which document the medical 
care of 1ndividual$ (veterans lind non-veterans; VA 
benefic:laries and non-V A benefic:iaries) who are treated 
at VA health care faciJ:1.t1.es. They include clmtcal 
records and related administrative records pertaining to 
the individual. The primary active medical records are 
referred to as the Medical Records Folder File or the 
Consolidated Health Record. They consist of two 
segments, (a) medical or clinical records and (b) 
administrative or correspondence records, which docu-
ment episodes of medical care and beneff.ts provided to 
patients by the VA. Primary records are considered 
-inactive 3 years after the last episode of care, at which 
time they are converted a Perpetual Medical Record'0 
and an Inactive Medical Record for long-term retention. 
Aux1l1ary medical records created as II result of specific 
medical proced ures or tests, records of patient's vis:1t:s, 
indices to these aux1lfary records, etc ; , while consist-
ing of separate files series for maintenance and dis posf-
tfo n purposes, are s u mjnarfz e d in the primary medicd 

us-roe NSN 7~Jr-634-4Q6.4.- STANDARD FORM 115 (~EV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 7!/?J/Jt:7 
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JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 2 of 13 

97.	 8. DESCRIPTION OF ITEM SAMp LE OR I 10. 
ITEM NO (WIth rnctusrve Oates or RetentIon Periods)	 JOB NO ACTION TAKEN 

records. The disposition of the primary medical re-
cords is shown in items 1 through 3; all other item 
numbers pertain to auxiliary medical records. Refer-
ences to item numbers in the current VA Department of 
Medicine and Surgery Records Control Schedule (RCS) 
10-1 precede the title of each records series. 

This request includes certain records series that have 
been reappraised under the moratorium against the 
destruction of VA medical records which was imposed in 
July 1979 and for which proposed retention periods are 
the same as previously approved by the cited NARA job 
numbers. Such records are included herein to provide 
a comprehensive listing of VA medical records pertain-
ing to patients and are noted by an asterick (*) in 
column 7, Item No. 

MEDICAL ADMINISTRATION SERVICE RECORDS (RCS 
10-1, Section XXII) I 

1 136-5 -Medical Records Folder File or Consolidated Health 
Record. This records series contains all professional i 
and administrative material necessary to document the: 
episodes of medical care and benefits provided to indi- I 
viduals by the VA health care system. I 

la	 Medical Records Folder. This file constitutes the active 
medIc81 or c1inic81 records segment of the Consolidated 
Health Record. It completely documents diagnostic 
examinations and definitive medical, surgical, psychiat-
ric, and dental care or treatment rendered a patient at 
a VA health care facility. It contains in written and 
graphic form the diagnostic, treatment and sociological I 
information compiled by various members of the medical I 
care team who participated in the care of a patient 
during one or more courses of treatment. In addition,! 
it is intended to meet the legal, administrative, teaching i 
and research needs of the VA medical staff, and pro-: 
vide a means of studying and evaluating the type of, 
care rendered. VA and other monetary benefits are 
sometimes decided by use of information from the Med-i 
ical Records Folder.' I 

NN 165- I 

117 

115-203 Fou, copl ••. Including o"g'na', to be lubmlH.d to the National A,chlv •• STANOARO FORM 115-1. 
ReVIsed July tg74 
PreC)crlbed by ()eneral Service ... 

Admlnlstri1tlClo 

FPMR 141 CFRI 101 I 14 



------------------------------------------------------------~------------~.-----• JOB NO PAGE OF'Request for Records Disposition Authority - Continuation 3 of 13 
97	 8. DESCRIf'TION OF ITEM SAMp LE OR I 10.ITEM NO (With lncluSlvP Da1e~ or Retention Periods)	 JOB NO ACTION TAKENt - - -. ----

Disposition: Retain in VA health care facility along I 
with the Administrative Records Folder until 3 years
after last episode of care, then convert to a Perpetual 
Medical Record and an Inactive Medical Record. 

NOTE: Disposition of Dental X-ray Film which may be 
filed in the Medical Records Folder is in accordance 
with item 8a. 

l b	 Records Folder (Corres ondence Folder). 
IS 1 e consti utes t e ac ive a rnirrist rative recor s 

segment of the Consolidated Health Record. It contains 
documentation of the patient's legal eligibility for. VA I 
medical benefits and the administrative documents, 
relating to various episodes of hospital, nursing home, 
domiciliary, or outpatient care furnished at VA health 
care facilities. 

Disposition: Retain in VA health care facility along 
with the Medical Records Folder until 3 years after the 
last episode of care, then convert to a Perpetual Med-
ical Record and an Inactive Medical Record. 

I	 I 

lc	 Perpetual Medical Record. This record is created by NC-lS-76-1
 
extracting certain documents from the Consolidated ~() i
 
Health Record (clinical and administrative segments)!
 
after a three year period of inactivity from the date of I
 

discharge or release of patient from the last episode of
 
care. It contains the following basic medical and
 
administrative records for each episode of care:
 

°Application for medical benefits. 

°Narrative treatment summary, or equivalent. 

°Record	 of hospitalization, or equivalent. 

°Operation report and tissue examination report for 
each episode of care, if applicable. 

oAutopsy report for death case ,if applicable. 

It also contains records relating to release of informa-I 
tion, requests to amend records, records of denied' 
access or disputes as required under the Privacy Act of 
1974. 

115-203 Fou, cople., Including o,lglnal to be .ubmIHed to the National A,chlve. STANDARD FORM 115-A 
ReVIsed July 1974 
PreSCribed by GenprrtJ SprVICP'i 

AdmlnlstrattOn 

FPMR 141 erR I 101 114 
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I I JOB NO PAGE OFRequest for Records Disposition Authority - Continuation I	 of 13 

7. 8. DESCRIPTION OF ITEM 10 
ITEM NO (W,th Inclusive Dates or Retention Periods) ACTION TAKEN 

Disposition: Retain at the VA medical facility for 75 
years from the date of discharge or release of the 
patient from the last episode of care (approx. 72 
years); destroy by si:lP8ssiHff'o.- ~ ~. 

Id	 Inactive Medical Record. This record contains all 
residual material from the Consolidated Health Record 
that was not extracted for placement in the Perpetual
Medical Record 3 year-s a fter the last episode of care. 
It consists of a medical! clinical records segment and an 
administrative! correspondence records segment. 

Disposition: Retire annually to the SerV1CIng" Feder-al 
Archives and Records Center (FARC) for storage. If 
not recalled by the•.~JID~i0lll!l~ facility for 
reactivation, destroy by ~'lA~~5 years from the 
date of discharge or release of the patient from the last 
episode of care (i.e. approx , 72 years after 
retirement) • 

2 Domiciliary Members Treatment Folder. Type J II NNA-

medical and dental treatment records which document 2568
 
services rendered to a domiciliary member during their
 
stay at a domiciliary. This records folder series was
 
discontinued at domiciliaries on May 15, 1971, and was
 
replaced by the Medical Records Folder series.
 

2a	 Domiciliary Members Treatment Folders on hand at
 
domiciltaries on or after May 15, 1971.
 

Disposition: Convert to Medical Records Folder and 
follow disposition requirements of that file series (item 
1a) • 

2b	 Domiciliary Members Treatment' Folders retired to Feder-
al Archives and Records Centers (FARCs) on or af'te r
 
June 20, 1968.
 

Disposition: Retain at FARC until recalled for reac-
tivation and subsequently cor:t_~ d.~o t~ Medical Re- I 

cords Folder; or, destroy by~~tJg r5 years from <' KI 

date of separation or release of members from domiciliary.'
• •	 , • I 

i 

I 
j 

115-203	 Four copl ••. Including original. to b•• ubmlned to the Nallonal Archive. STANDARD FORM l1S-A 
Revlsen July 1974 

Presrrlbpo hy C1Prlf"'ill SprvlCPS 

Ac1rnlnl<;tr<"ltlon 

f f'MH 141 r:ffl, 1n1 114 
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I JOB "10'Request for Records Disposition Authority - Continuation 

8. DESCRiPTION OF ITEM 10. 
ITEM "10 (With tnctusrve Dares or Retention rerl(ldSI ACTION TAKEN 

Domiciliary Members Correspondence Folder. All
 
essential administrative records accumulated during
 
member's stay at the domiciliary which document mem-
ber's admission, maintenance, activities, development,
 
treatment rehabilitation, separation or discharge. Also
 
included are records related to disciplinary actions,
 
leaves of absence or furloughs; correspondence between
 
the domiciliary and welfare agencies, service groups
 
and public officials; reports of previous hospitalization'
 
or domiciliary care, etc. This records series was
 
discontinued at domiciliaries and was replaced by the
 
Medical Records Folder series.
 

I3a	 Domiciliary Members Correspondence Folders on hand at ; 
domiciliaries on or after May 15, 1971. 

Disposition: Convert to Administrative Records Folder
 
(Correspondence Folder) and follow disposition require-
ments of that file series (item lQ).
 

3b Domiciliary Members Correspondence Folders retired to 'I 

Federal Archives and Records Centers (FARCs) on or 
after June 20, 1968. , 
Disposition: Retain at FARC until recalled for reac- OK~.7f1c~ 
tivation and subsequently CO~~~A Medical Re- 4 -.s--~~cords Folder; or, destroy by ~t i5 years from 

I 

?\11~date of separation or release of member, from
 
domiciliary. wfii9R is 60 yeariii aftep eate of :
 9&!pnur
felaer te FARO. (NOTE: Folders retired . and i
 

priOI, years r:;are e~ble for destruction in the year
 
2039:)"et' 69 years after 1979.~~~
 

Outpatient Treatment Folder File. Folders under ,II-NNA.-
this records series have been established only for i 2569veterans treated for service connected and/or adjunct 
conditions on an outpatient basis. The file contains 
Medical histories and physical examinations, VA treat-
ment and progress records, fee basis reports of medical 
care, VA and non - VA hospital summaries, and other 
medical	 records, including dental treatment records, 
mental hygiene, prosthetic and sensory aid and similar 
records. This folder contains professional and adminis-
trative	 records pertaining to outpatient services 

115-203 Four copl ••• Including original, to b•• ubmIHed to the Nallonal Archive.	 STANDARD FORM 115-A 
HevlSedJuly 1<)74 

Prescrlbf"d by \)PflPrtll Sprvlces 

AdmlnlstrdtlOll 
FI'MR 141 CFR)1()1 114 



I	 i JOB NO PAGE OFRequest for Records Disposition Authority - Continuation	 I 6 of 13 

7. 8. DESCRIPTION OF IT[M 10.
 
ITEM NO (With Inclusive Oates or Retfl'ntlon Pf-'rlodSI ACTION TAKEN
 

rendered and are designed to give the professional staff
 
as complete a clinical background as is possible upon
 
which to base conclusions and determine courses of
 
outpatient treatment and to take action and properly
 
document such administrative actions as are necessary
 
and required.
 

This records series is being phased out as a separate
 
folder file, and new folders have not been established
 
since October 1, 1983. The information formerly main-
tained under this series is now being maintained in the
 
two active segments of the Consolidated Health Record
 
(item 1).
 

48	 Outpatient Treatment Folders currently on hand at VA
 
medical facilities.
 

Disposition: Transfer to Consolidated Health Record and
 
retain in VA health care facility un til three years after
 
last episode of care, then con vert to a Perpet ual Med-
ical Record and an Inactive Medical Record.
 

NOTE:	 Disposition of Dental X -Ray Film which may be ' 
filed in this folder is in accordance with item 8a. 

4b	 Outpatient Treatment Folders retired to Federal Ar-
chives and Records Centers (FARCs) on or after June 
20, 1968. 

Disposition: Retain at FARC until recalled for reac- e « 9 . "JJf, '71/~
tivation and subsequently cO~v.~ted !£to .f/) Medical Re- 'I-..r -i" t>
 

cords Folder; or, destroy bYA~a~a-g 75 years from 0
 

date of separation or release of members from' ..,.,.l!1C1

domiciliary. wl;tieh is 89 yeaps aftep Gate ef tpRRsfep 9f I '
 
folder to F~ (NOTE: Folders retired i.A lQS8J\.and i-~~'16 ~ ~
 
prio~ yearaj e eligible for destruction in the year 0-
2039j9P 69 )88PS aCtep 19'i'9.)
 

5 i136-7-- Patient Locator File. Locator card records con- :NC 15-76~ 
taining basic identification data for each patient admit- 10 
ted to the health care facility for inpatient treatment. 

Disposition: Retain in health care facility until patient 
is discharged and until administrative purposes have 
been served, then destroy. 

115-203 Four copl ••. Including orlgln.l. 10 b•• ubmIH.d 10 th. NaUon.1 Archlv •• STANDARD FORM 11S-A 
Hevrved July 1974 
Prescribed by Gener,j! Services 

Administration 

FI'MR 141 erRI	 101 114 
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JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 7 of 13 

9 I
7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR I 

ITEM NO IW,!t\ inc tus.ve Dates or RetentIon Periods) ACTION TAKfN 
JOB~ NO t 

G U6- 6 -Tumor Re~stry File (Index Card and Folder INC 15-76 .... 
Files).	 Thls he contains informatIon on pahents 10
treated for tumors. It contains abstracts of inpatient 
information from the Medical Records Folder File, subse-
quent follow-up data (including that from private 
sources), and related material. This file is used for 
treatment purposes as well as research. 

Disposition: Retain at VA health care facility; destroy
 
75 years after date of last activity.
 

DENTAL SERVICE RECORDS (RCS 10-1, Sec. XXVI) 

7 1An-Ii -Dental Master Card. Detailed summary of dental NN 171-
services rendered to a patient in a VA health care 117
 
facility; used as a ready reference on veterans treated
 
in the dental clinic, for budget purposes, and for
 
compiling statistics on patients treated.
 

i 
Disposition: Destroy 3 years after date of last activity. I 

I160-6 
8	 Dental X-ray Film File. Intra-oral dental x-ray film, W 171-

exposed. 117
 

8a	 Dental x-rays filed in Outpatient Treatment Folder or in
 
Medical Records Folder.
 

Disposition: Retain until folder is converted to a 
I
i 

Perpetual Medical Record and an Inactive Medical Record I 
(3 years after last episode of care), then destroy. : 

8b	 Dental x-rays used for research and teaching purposes
 
which are not filed in the patient's record.
 

Disposition: Retain until purpose has been served or 3 i
I 

years after last exposure, whichever is Ionger; then! 
destroy. 

8c	 All other original dental x-rays maintained at VA health I
I
 

care facilities.
 

Disposition: Retain until 3 years after the date of last i 
exposure, then destroy. 

8d	 Facsimile reproduction of dental x-rays. 

Disposition: Destroy when purpose has been served. 

Four copl ••. Including original. to b•• ubmll1.d to th. Nallonal Archlv •• STANDARD FORM 115-A 
R .. v,~er1 July 1q74 
Pre<;rrlbf>(j by t;enPfril t;ervl( P'" 

AdnllfH"trrttlon 
f PMfl 141 If fll 1111 "4 

115-203 
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7 8 DESCRIPTION OF ITEM 10 
ITEM NO (With rnctusive Dates 0' Retention Perrodsl I ACTION TAKEN 

NOTE 1: VA X-ray films are currently disposed of by
 
salvaging at the VA Supply Depot under the VA Pre-
cious Metals Recovery Program.
 

NOTE 2: Certain dental X-rays taken at VA health 
care facilities in support of veterans benefits claims are 
disposed of in accordance with Department of Veterans 
Benefits RCS VB-l. I 

IREHABILITATION t·fEDICINE SERVICE RECORDS 

(RCS 10-1, Sec.X) 

9* 117-1 -Patient Index Card and Attendance Record File. ~51-S170
 
Index card and attendance records indicating patient 's
 
name, diagnosis, treatment and record of attendance in
 
Physical Medicine and Rehabilitation Service by patients
 
treated. Information is used for readmission purposes
 
in the event the patient returns for treatment. and for I
 

administrative and reporting purposes.
 

Disposition: Destroy 2 years after discharge of pa-
tient.
 

10*	 l17-2 - Rehabilitation Medicine Patient Folder File 
Copies of various clinical records and related
 

documents used to record treatment and services
 
provided to patients are combined in this file upon
 
completion of treatment.
 

Disposition: Destroy 2 years after discharge of pa-
tient, or when no longer needed by Chief, Physical
 
Medicine and Rehabilitation Service (unusual or excep-
tional cases only), whichever is later, and after record
 
of treatment has been filed in the Consolidated Health
 
Record.
 

RADIOLOGY SERVICE RECORDS (RCS 10-1, Sec. VII!) 

11*	 1111- s·-Patient Thera Service). Copies NN-163-
of trea ment course recor s, erapy summaries, pro-: 96
 
gress notes, technical factors applied and related
 
material.
 

Disposition: Destroy 10 years after "sst date of activity 
and after record of treatment has been filed in the 
Consolidated Health Record. 

115-203 Four copt••. Including original. to be .ubmlned to the National Archive. STANDARD FORM 115-A 
RpvIsed July 1<J74 

PrHscrlbed by GenPfdl Serv« P.... 
Adrntrllc;lr.-itl()n 

f f'MR 141 (,FR,	 ''', 114 
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PA'(;E! JOB NO I OfRequest for Records Disposition Authority - Continuation 9 of 13 

7 8 Of SCRIPTION OF ITEM 10 
ITEM NO , ACTION TAI\EN 

I 
12* 114-6 -Patient Tumor Treatment Control Card File. I NN-163-

Individual cards maintained alphabetically by name of 96
 
patient as a tumor master record and which are used as
 
a pathological index to and summary of patients treated; :
 
used for treatment, teaching and research purposes. !
 

Disposition: Destroy individual inactive cards 10 years 
after patient is no longer under treatment or followup 
program. 

I 

13 114-8.--X-Ray Film File (General). Exposed X-ray films I
I
 

other than military entrance and separation X-rays, I
 
copies of interpretations filed with the X-ray films, and i
 
facsimile reproductions of X-rays maintained at VA i
 
health care facilities, except those requested by the I
 
Medical Executive Committee for use in research, teach-:
 
ing, special studies, etc.
 

I 
I 

13a*	 Veterans' X-rays. iNN 170-
Disposition: Destroy 5 years after date of last expo- I

, 82 

sure or 10 years after separation from military service, 
whichever is later, and after a report has been filed in 
the Consolidated Health Record. 

13b*	 Non-veteran VA beneficiary X-rays. NN 170-
82 

Disposition: Destroy 5 years after date of last expo-, 
sure. 

13c*	 VA Employee X-rays showing no active disease, to IGRS 1,
 
include the original copy of the interpretation. ' Itan 21. <:..
 

Disposition: Retain as a part of the Individual Employ-! 
I ee Health Case File. Destroy K years after last entr, I 

~ ease	 file": ~ ~1'«. ~O 

employee health i 
Bulletin: 

13d*	 VA Employee X-rays showing active disease. GRS 1, 
, It em 21~c.. 

Disposition: Retain as a }?art of the Individual Employ- I 
ee Case File. Destroy )1~'Years after last eRtpy iA efl~a-I 
.Htt!". ~ A Ff(e" ! 

Four cople •. Including original, '0 be .ubmlHed '0 .he Natlon.1 Archive. STANDARD FORM 115-A 
Re"se(l July 1<)74 
Prescflt)p(1 by (Jenprdl Serv« P'o 

Admlfllo;;lrrltlOfl 
P'Mf1 ,41 eFR,	 101 114 

115-203 
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PAGE O~1JOB NORequest 'or Records Disposition Authority-Continuation o of 13 
9.

7. 8 DESCRIPTION OF ITEM	 10.SAMPLE OR ,
ITEM NO (With Inclusive Oates or Retention Periods) ACTION TAKENmONO! 

L 

NOTE:	 DISposal of tl:lQse individual employee health I 

case files has been suspended by GSA F PMft BtllletiA-
B-112, August 5, 1981.
 

13e	 X-rays of non-VA beneficiaries who are not VA employ-
ees ("good samaritan" cases). 

Disposition: Destroy when 1 year old. 

13f	 Veteran's "Interim" X-rays which were made by the rr NNA.-
military service during the former servicemember's 1308 
active military service and which were subsequently 
transferred to VA custody. 

Disposition: Destroy 5 years after X-ray is transferred
 
to VA custody.
 

I NNA.-13g*	 X-ray facsimile reproductions. 
1308 

Disposition: Destroy after purpose has been served. 

13h	 X-rays that are unserviceable. unidentifiable, or other-
wise unsuitable for diagnostic purposes because of: 
faulty exposure or processing, cloudiness, discolor- i 
ation, breaking, general deteriorization, or unclear I 

name and/or number of the patient.	 , 

Disposition: Destroy immediately. 

13i	 Copies of X-ray interpretations which are filed with the 
X-rays. (Original interpretations are filed in the Con-
solidated Health Record.) 

Disposition: Destroy when X-ray is dest royed. 

NOTE: VA X-ray films are currently disposed of at thel
 
VA Supply Depot by salvaging in accordance with the,

VA Precious Metals Recovery Program.
 

I 
14* 114-9 -X-Ray Film File (Teaching). Exposed X-ray films ~r NNA.-

of special interest and those having exceptional teaching 13081

~~.	 I 

I
Disposition: Destroy after 10 years and when no longer'
 
of value for teaching and educational purposes.
 

115-203 Four copl•• , Including original, 10 b•• ubmlh.d 10 Ih. National Archlv •• STANDARD FORM 115-A 
Revised July 1974 

PrpSCritled by Gpner At Sf"fVI( es 

Administration 

fPMR (41 crRI 101 114 



JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 11 of 13 
9 I

7. B DESCRIPTION OF ITEM	 10.SAMPLE OR I
ITEM NO (With Inclusive Oates or Retention Peflodsl	 ACTION TAKEN

JOB NO ~ 

, 

15* 114-10 -X-Ray Pathological Index File Cards indexing II NNA-

special and mteresting roentgenological entities. 1308
 

Disposition: Destroy when no longer of medical refer-
ence value or when card is replaced. 

NUCLEAR MEDICINE SERVICE RECORDS (RCS 10-1, 
Sec. IX) 

16	 Nuclear Scan Files 
I

16a	 115-6 -Nuclear Scan File--General. Nuclear scans and NCl-15-7q-
copies of interpretations maintained for treatment pur- 23 I
 
poses and not being used for purposes of teaching, NCl-15-8~-
active research ur cooperative studies. I 25 ,
 

I 
I 
IDispusition: Destroy 5 years after date of latest scan 

in the folder and after report has been filed in the 
Consolidated Health Record. 

16b	 115-9 -Nuclear Scan File--Teaching. Nuclear scans and
 
copies of interpretations selected for teaching and
 
educational purposes.
 

Disposition: Ret urn to Nuclear Scan File (General) for 
appropriate disposition when teaching purposes have 
been served or destroy immediately if file is more than : 
5 years from date of latest scan in folder. 

I 

i
16c	 Nuclear Scan File--Research and Coorerative Studies.
 

Nuclear scans and copies of interpreta Ions selected for ,
 
research and cooperative studies purposes. i
 
Disposition: Return to Nuclear Scan File (General) for i 
appropriate disposition when purposes have been served i 

or destroy immediately if file is more than 5 years from I 
date of latest scan in folder. ! 

17*	 llS-7-Nuclear Scan Alphabetical Index File. An alpha- NC1-1S-
betical cross index to nuclear scans which are filed 76- 23
 
numerically by social security numbers; annotated to
 
reflect removal from Nuclear Scan File--General and
 
placed in Teaching or Research and Cooperative Studies
 
files.
 

Disposition: Destroy when related nuclear scans are I 
destroyed. 

115-203	 Four copl •• , Inctudlng original, to b•• ubmln.d to th. Nallonat Archlv •• STANDARD FORM 115-A 
Revlse(l July 1974 

Prescribed by General Ser vrr-es 
Aormrustr ano« 

Ff'MR (41 eFR, 101 11 ~ 
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7	 8. DESCRIPTION OF ITEM SAMPLE OR : 10. 
ITEM NO (With Inclusive Dates or Retention Perrocs) JOB NO . ACTION TAKEN 

~ - -- -----

! 
I18* 115-8 -Nuclear Scan Pathological Index File. Cards NCl-15-76-indexing special interest scans, normal and abnormal, 

23 ifor medical reference purposes. 
I 
I 

Disposition: Destroy when no longer of medical refer-
ence value or when card is replaced. I 

19*	 115-10-Patient Therapy File. Records of course of NCl-15-71-
treatment. therapy summaries, progress notes, thera- 23 I 
peutic doses of radiopharmaceuticals received, and 
technical factors applied. I 

I 

! 
Disposition: Destroy 10 years after last episode of i 

treatment or follow-up care and after report has been 
filed in the patient's Consolidated Health Record. 

LABORATORY SERVICE RECORDS (RCS 10-1, Sec. VII) 

20* 113-6 ·-Blood Transfusion Re1luest and Record File. NN-l71-
Copies of the Clinical Record- lood Transfusion indicat- 54 
ing blood grouping, typing and compatibility tests. 

Disposition: Destroy after 5 years and after informa-
tion has been recorded in the patient's Consolidated
 
Health Record.
 

21 113-9 -Laboratory Reports File 

21a*	 Patient Section. Copies of clinical record-laboratory 
reports on patients. 

Disposition: Destroy 30 days after the end of the
 
reporting period and after original report has been filed
 
in the patient's Consolidated Health Record.
 

21b*	 Other than patient section. Original and copies of 
clinical record-laboratory reports used for examination 
of individuals other than patients, such as blood do- I

I 
nors. I 

I 

Disposition: Destroy after 6 months.	 I 
I	 I 
I I 

22* , 1~-11 -Tissue Examination Record File. Copies of tissue ~C-15-76-! 
examinations, maintained in numerical order. . 4 ! 

i 
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8. DESCRIPTION OF ITEM SAMf'l E OR : 10 

ITEM NO IW,th Inc Ius,ve Oates or Retent.on Pertods) JOB NO I AC nON TAKEN

------ ~:..l-=---=---=--~---
Disposition: Destroy when 25 years old and after I 
report has been filed in the patient's Consolidated 

I 

Health Record. 
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