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Marjorie M. Leandri	 233-5450 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency inf1atters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or D is unnecessary. 

B. DATE	 REPRESENTATIVE D. TITLE 

iJ3:o1~	 Director,Records Management Service (723)
9. GRS OR 10. ACTION 

7, 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM Inclusive Dates or Retention Periods) JOB (NARSUSE
NO. CITATION ONLY) 

Department of Veterans Affairs 
Veterans Health Administration 

This request for records disposition authority is 
to expand the records composition for VA Inactive 
Medical Records to include the Perpetual Medical 
Records documents. Perpetual Medical Records will 
no longer be established as a separate record 
series. 

As part of the last appraisal for the VA N/-I5"-S7 'I 
(Department of Veterans Affairs) Medical Records of 
Patients, National Archives Job Authority 1V1-/~-9o-
NI-15-87-4, Perpetual Medical Records and Inactive 
Medical Records, items lc and ld, respectively,
were scheduled individually for retention and 
disposition with NARA (National Archives and 
Records Administration). The records are also 
listed separately in the Veterans Health 
Administration Records Control Schedule 10-1, items 
136-5c and dt:M1cJN/-/i)-96-S-j/· 

VA Medical Records of Patients contain medical 
records which document the medical care of 
individuals (Veterans and non-veterans; VA 
beneficiaries and non-VA beneficiaries) who ~re 
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9. GRS OR 10. ACTION 
8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(With Inc/wive Dates or Retention Periods) JOB (NARSUSE 
CITATION ONLY) 

t rea t e o a t VA ne a i tn care r ac t t t e t e s . The primary
medical record, Medical Records Folder File,
consists of two segments, medical or clinical 
records, and administrative or correspondence
records, which document episodes of medical care 
and benefits provided to patients by the VA. The 
file is considered inactive 3 years after the last 
episode of care, at which time it is converted to 
Perpetual Medical Record and an Inactive Medical 
Record for long-term retention. Other records 
series evaluated as part of the VA Medical Records 
of Patients are not affected by this appraisal.
Their respective retention standards remain in effect. 

The Medical Records Folder File (or Consolidated 
Heal th Record) contains all professional and 
administrative material necessary to document the 
episodes of medical care and benefits provided to 
individuals by the VA health care system. 

The Medical Records Folder documents diagnostic
examinations and definitive medical, surgical,
psychiatric, and dental care or treatment rendered 
a patient (veteran, non-veteran, beneficiary
non-beneficiary) at a VA health care facility. It 
contains in written and graphic form the 
diagnostic, treatment and sociological information 
compiled by various members of the medical care 
team who participated in the care of a patient
during the course of treatment. It is intended to 
meet the legal, administrative, teaching and 
research needs of the VA medical staff, and provide
a means of studying and evaluating the type of care 
rendered. VA and other monetary benefits are 
sometimes decided by use of information from the 
Medical Records Fol der. 

Disposition: Retain in VA health care facility
until 3 years after last episode of care, then 
convert to an Inactive r~edical Record. 

Administrative Records Folder (Correspondence
Folder) constitutes the active administrative 
records segment of the Medical Records Folder 
File. It contains documentation of the patient's
legal eligibility for VA medical benefits and other 
administrative documents relating to various 
episodes of hospital, nursing home, domiciliary, or 
outpatient care furnished at VA health care facilities. 

S"A~DARID fORM 115·A (REV. 12 83) 
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7. 
ITEM 
NO. 

Ic 

Id 

-- CONTiNUATiON INi:jS--,/-6
9. GRS OR 10. ACTION 

8. OESCRIPTION OF ITEM	 SUPERSEOEO TAKEN 
(With Inclusive	 Dates or Retention Periods) JOB (NARSUSE 

CITATION ONLY) 

Disposition: Retain in VA health care facility
along with the Medical Records Folder until 3 years 
after the last episode, then convert to an Inactive 
Medical Record. 

The Perpetual Medical Records record is created by
extracting certain documents from the Medical 
Record Fol der File (or Consol idated Heal th 
Records), clinical and administrative segments,
after a three year period of inactivity from the 
date of discharge or release of a patient from the 
last episode of care. It contains the following
basic medical and administrative records for each 
episode of care: 

Appl t c a t t o n for medical benefits. 

Narrative treatment Summary, or equivalent. 

Record of hospitalization, or equivalent. 

Autopsy report for death case, if applicable. 

Records relating to release of information,

requests to amend, records of denial access or
 
disputes as required under the Privacy Act of
 

1974. 

In addition to the aforementioned medical
 
documents, Perpetual Medical Records for Ionizing

Radiation and Agent Orange claimants consist of
 
VA Form 10-0020a, Ionizing Radiation Registry

Code Sheet, VA Form 10-9009, Agent Orange

Regi stry Code Sheet, progress notes, 1 aboratory
 
reports, followup letters, and other Ionizing

Radiation and Agent Orange related records.
 

This record is to be phased out as a separate
record series, and new Perpetual Medical Records 
are not to be established after approval of this 
request. 

The new Inactive Medical Record consists of 
documents relating to various episodes of hospital,
nursing home, domiciliary, or outpatient care 
provided by VA health care facilities. It also 
consists of documents pertaining to a patient's
legal eligibility for VA medical benefits. This 
records series consi sts of Appl ication for Medical 
Benefits, Narrative Treatment Summary (or
equivalent), Records of Hospitalization (or 

STANDARD fORM 115-A (REV. 12-83) 
to the National Archives ane! Records Service. Prescribed by GSA 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY
 

7. 
ITEM 
NO. 

r 

PAGE '~I - CONTiNUATION ~ OF""
9. GRS OR 10. ACTION 

8. DESCRIPTION OF ITEM	 SUPERSEDED TAKEN 
(With Inclusive Date.	 or Retention Periods) JOB (NARSUSE 

CITATION ONLY) 

equivalent), Operation Report and Tissue 
Examination Report (if applicable), Progress notes,
Electroencephalograph Reports, Electrocardiograph
Reports, Autopsy Report (if applicable), Freedom of 
Information Act and Privacy Act related records,
certain Ionizing Radiation and Agent Orange, and 
other related administrative and medical records. 

Disposition: Retire to the nearest servicing
Federal records center for storage. If not 
recalled by the accessioning facility	 for 
reactivation, destroy by witness disposal 72 years
after retirement (75 years after the last episodeof ca re) . 

Note: Inactive Medical Records already stored at 
FRCs will not be recalled for consolidation with 
their counterpart Perpetual Medical Records stored 
at VA installations unless they are needed for 
subsequent patient care. Perpetual Medical Records 
already established at medical facilities are to be 
transferred to FRCs under a one-time retirement au tho ri ty. 

Note: No records covered by the NARS (National
Association of Radiation Survivors) Permanent 
Protective Order will be destroyed until the order 
has been rescinded and the retention period for the records has expired. 

Pursuant to The Privacy Act of 1974, each agency
record which is accepted by the Archivist of the 
United States for storage, processing, and 
servicing shall be considered to be maintained by
the VA and shall be subject to the provisions of 
Title 44. The Archivist of the United States shall 
not disclose the record except to the VA, or under rules established by the VA. 

Four copies, Including origlnll~ to 1>2 submitted STANDARD FORM 115 A (REV. 12 83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 
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1. FROM tAGENCY OR ESTABlJSHMfHT) 

DEPARntENT OF mE	 AIR FORCE . 
NOTIFICATION TO AGE~' 

2.. MAJOR SUBOIVISION' . ...".. " .•.• - •• '.• , 

1947 Administrative Support Croup (RQ USAF)	 hi ~4a"".f .,111 tllt'II'OYisOOllS 01·" U.S.C. J3IJ 

i:u;NORS;UeiDMs;oN----=-=------=-~---=---=------i _il. ~ 'I~ 
",c;loIcIiIa '~IS ~oYtd or -.,III(IrJ' 

teJcrPl-""PllSI! tICJI ,,,,"owrd-
& Resources Division 

4. NAME OF PERSON WITH WHOM TO CONfER	 &. TEL EXT. 

Mrs. Grace T. Rowe	 694-3527 (l.." 

I. CERTIFICATE Of AGENCY	 REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in m~tters pertaining to the disposal of the agency
th~t the records proposed for disposal in this Request of pagels) are not now needed for the b 
this agency or will not be needed a~er the retention periods specified. 
o A Requestfor immediate disposal. 

Q 8 Request for disposal after a specified period of time or request for pe 
retention. 

C. DATE	 E. lTTL£ 

HEi:EEr.T G. GEIC:~?, Ch:ef
18 AUG 1920 rn{orir.~tic!1 ff,=-t 2r,d 

,. 7. . .. DESCRIPTION OF ITEM	 ••SAMPLE ORITEM NO. ~itl'l Inclusiwe Dal .. or Relention Penods' JOB ":0 I: 

AIR FORCE MILITARY' PERSONNEL RECORDS 
(Table 35-1, Rule 1)Ii	 Air Force officer and airman M11itary Persoonel Record

II	 Group files consisting of correspondence and other
 
documentation relating to classification, assignment,

promotion, recruiting, retention, reenlistment,

separation, training, education, awards, benefits,
 
entitlements, discipline, health and similar matters.
 
It is the primary source of information pertaining to the
 

: 'j . I:	 individual's military service. The records are used in 
personnel administration and to protect the legal anq 
financial rights of the individual and of the Government. 

J	 : They provide a history of the member's service. These
 
military personnel records are retired to the National
 
Personnel Records Center (NPRC), St. Louis, Missouri, by
I : the Air Force Manpower and Personnel Center and the Air 

"	 Reserve Personnel Center. Current records were pre-
viously approved for microfilming, with the destruction
 
of the hardcopy, in Disposition Job Nos. NCI-AfU-77-51
 
and NN-174-42, but no ultimate disposition was provided

in either of these jobs. That is the purpose of this
 
dispOSition request.
 

STANOA 
;;r ...... d 

P'~SC,.b< 
Admin. 

FPMR •• 
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7, 
ITEM NO, _,. __ ,.:. (W1Iti SAMPLE OR ". 

.108 NO. 

.•. t: .. ." ..- .. ..' .\ --
•~ .-0" • 

DISPOSITION:-.:':.-:--..... 
.. !' ."--: .... -

.: 1.' ;:All records. other than thoae .covered in 2 below • 
• ' a"",:: 

. Temporary. 'Destroy 7~ years from the date of retire-' 
. me~t to NPRC.'--'· - """ -... -.---- ~- -.- .~ 

.._ - -. .•...;; r~""0 ~~. --= I 
2•.:::~c~rds ~ei.e~ted for archiva~ p'~e.serVatio.n. 

Permanent. Offer to the National Archives'at the 
.Ume related service records .become-eligible for .,. 
disposal. . " " .:! ~':-:.,:',...;.:-:.: 

. :.' a~' . A '~ample "af 200 ':indlvidual service r ecords from 
each' year's retirement to NPRC or equivalent, if not 

-,arranged in annual blocks;: to serve ss a fair 
representation of hov personnel data was maintained and 
of the variety of individuals (men,: women, Blacks, 
Hispanics, American Indians, etc.) who served the Nation 

-at.~ p~rticu1ar ..t~e._~:-;:.·:t ....;. ..-.----.---. '.' 

-' 'b •. Military service r~cords selected by the Natio 
Archives and the Air Force ;because of'an individual's' -
unusual prominence or special interest,. including Medal 

_.of. Jlonor. ~~nners and.'recl'pients of the Air Force Cros's, 
-.0. -:-'::' '1!... . . ~.~. 

c. All service records fo~. individuals above the 
rank of Colonel • 

. •• _ ":r .... -, .. -"~, .. r .,...~ ;:..: ':-:"'='., ~r: -,i::'~'" ~...:~:;-";,,,':"~:.. (,;-~ 
R~fitr1~·t·io~· 'O"n"ac~~8s:~Security classified, Privacy
Act', Freedom ·of'·lnio.Batiou".~'t,. and any other applicabl 
restrictions that may.applY.:.d:·' .' 

.: < ~., ;:-_~ ~.:. r.; ;......... .... . '1:",=, ~:",;:, :-,.~.:- ..: - •
 

, '.,';'-:-::.~:.~.::.l;~·._ h-:::lt!l .... :: 
• ~ .. 0 

.... _.:'-"~ :. ~::-.~ ":' !.t:'~ :-. ~~ :'':'' ... ., ~. :aJ '.~ - :'li~:~·,; \....~".:\'"::"~.T. '" -::.~(".:-~'~.. ~ ~ . 

(-~.:-

....... ;,. ,
 .. - .' 

- -. ,. _ - -- - .. _. 
o '0...... . 0 .. 

..' -./ . .. 
::' . -:.. ~.. - .... 

.. . - r. 

FoOl' copl ••• Includl"g ortglnal. to be ... bmln.cl to th. N.no".( Archl .... STANDARD F 
Revosed Juty , 
P.....cnbe<l by 

Admlnlsua' 
FPMR (4' CFf 



JJt:..r, ......, ......_ 
-' -..- ------.;.....vo s-, SVBOIVJSION .. 

.1 'U1HTED ~:tA.ttS·-CoA.sT _., --

3. MINOR SU8~	 _ -:;:-: _'.::=-=~-::' ._.;_ _:,,:,"::;:J ,-- <: 

CHIEF. MANAGEMENT·ANALYS DIVISION.· - -~-.: - ":: :;:: ~- _.;......' 
. - - .. .. . 

.. :.': .. I ... ~ ..~ .... _, ...... __ ::- -",=._	 ., :. 
~ NAME OF PERSON WflH WtiQ ... TO CONFeR l·· '. -.- .. s... TEL EXT.
 

J':. .. __ ..~:t.- ':~""~""40~!"''' ::: - l: . _..- L:-' ~
 
-;" 

: ~... -- ..MR.. JAMES DORAN	 755-7960 
,- CERTlfICA1£ Of AGENCY REPR£SENTAf!VE.; '.' -. r. .. ' • -. . - . -. . • . • _ -. 

. I hereby certify that f am'authoril~d to ~ctfoi:i'his-agency 10: matters pert.ai~jng t~'the'_dj~po~~iofthe.age~cy·s ;Jco~ds;.-· _ 
. ~hat the retords proposed"for disposal in this Request of 02· page(s) are not now needed for the business of . - .. 
.: this agenCy ohvllf ,not be needed after the retention periods. specified. .': . ':..' :._~ ... ~.- . _ _ . _-4- .' '. ~ . 
~·O A Re~~-~st'foi i~;;'~diat'~:disposal,": '~'_'_-= .: .'. ~ .: ~'_c:O •.. "- .-.' •• .~.~ .-._~ -;__ :: .. r : .

. '.-- .. '.~..... _.:·~~..:.~t:=:·~'.~:~.. :: -..,'. - ..-:- -... -:. _:'.: .'" .;.",. •. . _ .: - __.: .....:. 
-l!J ~ RequestJo'( dis' osai after. a. specified .period- 'of time" or request ·fo·r·· permanent {

-retention;-- -~~.;,.~.;.-o::- - ';~'.'''''':~~' .~. ":.:~~:" .';:"'-' ~ • - . 
c.. DATE 

10/30/80 
.. <. 

r. ,'.:.:. :-V'i~":--:''''' -- .• :OESCRIPTION Of-ITEM ,-' ..••...• -" .'.- .; e. -. ". .. -to..-: 
ITEM NO. .' ...:. _{W'~!"c.tur.i~ Dales or *:I~I~"'''on Penodal _ "_ ~. "-:_._-; ~ -, "••.. _ _~~~~R ACTION TAKe 

u.s.	 Coast Guard Military Personnel Records 
. (Item ?47 of BQINST M5212.6) NCl-26-· 

77-3. 
Files consist ~f the O!ficial Officer Service Records. Item' la 
Enlisted Per sormeL. Records H1.litary Personnel Health_ . and rs7 

Records, end OfficiAl Coast Guard Reserve Service 
Records.:: .!hese off:i.c1a1 personnel fUes include records 

" 

J>ert:B.in.1Il&-~O the recruitment, training, adm1:o.1sttat10n,
 
_assigmnent., _health. and -d1.sposi~on of .mili:tarj" per:"
 
sC?on~ ..'.Jbese- records.are the primary source' of '1n!or-

-ma::ion' pertain1pg _to.' the indirldua.l t Ii -Dx:illtzry serv1.ce.
 
_~ey -'~re' Us~ tit-=--per"Bonneladmi~i s-tiation and for" t:.he .
 

protectiOn 'of '"'tbe legal ana fi.nil..nc.1.alrights of ·the 
indiv1.dual ..a:n.cF- of the Fed-uai Government. .These m:1.11-

-tary record-s are retired to the Nat10naT Perso~e1_.- .._-=.
 
- Records -£ent~' {NPRC), se.: Louis', ·w..sso~:i.. ':; .-This::: ._~.::

,-	 -- .,. --.-- -=req~est ·.s.upersedes NCl-26-77":3. -;.:.."....... -:-:.:._-;:.'7"
 

~:--

"-

STANDARD FORM;.. ...--.~' ..' r R... , .. 1f Io,iI, 191!
 
Presc:nl:oe<:J by Gen<
 

AcSmiNstration
 
FPMR .. , CfR) 10 
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,. 
7. ... D£..S~ ....... ~ a. ....t._ . 

1-r;E'" NO. (Wtth ""'chi ..... 0.,.. Of "- __nhon P.nOCla) 

DISPOSITION 

1.	 All re~~~a.i;~~~er tiban ' those: ~~~~: in'; 2 below. rzs-
PORARY..;·- lle.si::roy75 years· from date of -iet.ire:ment ..to 
NPRe:.: ~,..~:~ ~ ..'	 ... 

.-;:=~~-:>.:~- --- '-
.. 

..	 . .2. Records -se1.ectecr·for archival preserVation. PERMANENT. 
Offer· to.l:WtS ~t the time that related service records 
be~.me.::~;rg1.b1e·for disposal. ._ .. _. 

~ '_:--:.-::'::::=.:..-:::I'::';: ~:.: :. . . 
a.	 All serviCe records for individuals separated prior 

to ·l:916....:~~:.:: .
 
'. :.-;:.~.:.~.~..•..,-. -

b.	 A random· sample .of ·100 individual service records : 
from ea.cb·::year's retirement to NPRC (or equivalent" .
 

.ti not-=ananged in annual blocks). Thi.s sample.~ .
 

. viU;_sme: ·as a fair representation of how personnel
 -.	 .-
information vas mai.n~ai.ned and of the	 variety of ~ ... . indiv1dU8J.s (lDen,- lrolDen, .b Lacks , Hispanics, ·American ....... :.:..Indians,;<etc.) h'hO served in the Coast Guard at a .
 
par~·1~ .,time •
 

..-- ..--...-,.. -.~-: 

c.	 H1.l1.t:ar, ~ervi.ce records selected by, the .National
 
Archives and the Coast Guard because of an indlvi-.
 
dual:~.'6:-Uirusualprominence or sped.iil.:~i..nt.el:'est-~
 
inclUdlli ·:Merle1of :no~r vinners -~cf .;ecipients of
 
Gold or~ver Lifesaving Medals-.=-- . ..-

d.	 individuals above the ·rank.
 
-
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Restrictions ·-on:..:Access:···~ecurlty classtiication, ·Pri- .'. --. - _ .---.. 
..", - eo'" _ssss Ac.!~~TreedQmOf "Informat:1~~ct::-.ana any ~t~ .	 --_ .. - _ .. 

. --_ ..-.appli;cahle·res.t:r1.cti.ons.	 r . 
.__ .. -

~--~-.~~::--	 ~---:~:~: •. - < .. . . --
"-::-:::--- --.-

... ---- -.-	 - .._---_.._...- ----=-
. -.:--=-~-~-	

'.' 

• -0 ... 
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