
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-015-99-002 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 04/28/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 29, 35, 40, and 41 remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1 was superseded by DAA-0015-2018-0005-0007 

Item 2 was superseded by DAA-0015-2018-0005-0009 

Item 3 was superseded by DAA-0015-2018-0005-0011 

Item 4 was superseded by DAA-0015-2018-0005-0013 and DAA-0015-2018-0005-0014 

Item 5 was superseded by N1-015-02-004 item 1 

Item 6 was superseded by DAA-0015-2018-0005-0034 

Item 7 was superseded by DAA-0015-2018-0005-0031 

Item 8 was superseded by DAA-0015-2018-0005-0032 

Item 9 was superseded by DAA-0015-2018-0005-0019 

Item 10 was superseded by N1-015-02-004, item 2 

Item 11 was superseded by N1-015-02-004 item 3a 

Item 17 was superseded by DAA-0015-2018-0005-0043 

Item 18 was superseded by DAA-0015-2018-0005-0002 

Item 19 was superseded by N1-015-02-004 item 4 

Item 20 was superseded by N1-015-02-004 item 5 

Item 21 was superseded by N1-015-02-004 item 6 

Item 22 was superseded by DAA-0015-2018-0005-0038 
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NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Item 23 was superseded by DAA-0015-2018-0005-0046 

Item 24 was superseded by DAA-0015-2018-0005-0047 

Item 25 was superseded by N1-015-02-004 item 7 

Item 30 was superseded by DAA-0015-2018-0005-0003 

Item 31 was superseded by N1-015-02-004 item 8 

Item 36 was superseded by DAA-0015-2018-0005-0004 

Item 40 was superseded by GRS 5.1, item 020 (DAA-GRS-2016-0016-0002) 

Items 12, 13, 14, 15, 16, 26, 27, 28, 32, 33, 34, 37, 38, and 39 were removed from schedule before 

appraisal. 
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'REQUEST FOR Afj.COR0S DISPOSITION AUTHORITY 
(See Instructions on reverse) 

ro: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 
Department of Veterans Affairs (VA) 

2. MAJOR SUBDIVISION 
Veterans Health Administration (VHA) 

3. MINOR SUBDIVISION 

VA Medical Facilities 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Sherwin Lynch (lynsher@mail.va.gov) 202-273~8312 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition 
not approved" or 'withdrawn" in cofumn to. 

DATE T~ES 

; 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining t e disposition of its records 
and that the records proposed for disposal on the attached _8_ page(s) are not now needed for the business 
of this agency or will not be needed after the retention reriods specified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

!XII 

TITLE 

L_.1 has been requested. 

Director, Information Management Servic 

10. ACTION9. GAS OR7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION TAKEN(NARASUPERSEDED 

JOB CITATION USE ONLY)NO. 

Pathology and Laboratory Medicine Service Records 

This SF 115 covers records created to provide anatomic pathology, 
blood transfusion, and clinical pathology services. The records 
include test requisitions, test records, test reports (preliminary and 
final), pathology test reports, test procedures, proficiency testing 
records, test results, specimen records, and other records used to 
gather specific infonnation for patient care. These reeerds eKist 
in-a-variety-ofreeord mediums. However, regtlfdless of the medium, 
-specimens, paper, ete. are to be disposed of in aeeordanee v,iith their· 
-respectiv~retent-ion and disposal reqttirements. Several of these 
records are filed in the patient's medical records folder which is 
retained for 75 years after the last episode of patient care. 

Records listed on this SF 115 are maintained by VHA Laboratory 
Services. 

Blood Donor Records are covered by the Privacy Act System 04 VA 113, 
Blood Donor File-VA. Auxiliary medical records created as a result of 
specific laboratory tests or procedures are included as part of the Privacy 
Act System 24VA 136, Patient Medical Records-VA. A new Privacy Act 
notice will be published for the Laboratory Service Personnel Records. 

Test Requisition Files: Requisitions and related documents used by the 
provider to request that the laboratory perfonn certain tests on a patient. 

1. 

Disposal: Destroy after 2 years. 

115-109 NSN 7540-00-334-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 

mailto:lynsher@mail.va.gov
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9. GAS OR7. 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA

JOB CITATIONNO. USE ONLY) 

2: Test Record Files: Documents that record the results of the 
test, the date, the name of the individual who performed the 
test, and the name of the individual who verified the test. 

Disposal: Destroy after 2 years. 

Laboratory Copies Test Reports (preliminary, final, 
corrected): This file consists of reports that provide 
results of a particular test on a particular patient, the 
identification of the laboratory performing the test and 

3. 

0 

the normal range of values. 

Disposal: Destroy 2 years after the date of the report. 

Pathology Test Reports: These reports consist of the4. 
clinical pathologist's consultation reports including 
supporting documents. 

Disposal: Destroy 25 years after the date of the report. 

Quality Control Records: These records document the s. 
results of the control testing performed on a machine, 
the validation testing of a machine, the monitoring of 
the temperature in an incubator or refrigerator or other 
indicators monitored to ensure that the laboratory is 
performing quality work. 

Disposal: Destroy after 5 years. 

Test Procedures Files: These files consist of 
documents that instruct an individual how to 
perform a laboratory test. 

6. 

Disposal: Destroy 2 years after the procedures 
have been discontinued. 

Proficiency Testing Records: These documents 7. 
record the date of the proficiency test; type of test; 
instrument used, if appropriate, results and individual 
performing the test. 

Disposal: Destroy after 2 years. 

11 5-205 Two copies. including original, to be submitted STANDARD FORM 115•A (REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFA 1228 
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JOB NUMBER ' "P'AGE
REQUEST FOR RECORDS DtSPOSITION AUTHORITY - CONTINUATIOM • 

30F 8 

9. GAS OR7. 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA

JOB CITATIONNO. USE ONLY) 

Records of Remedial Action after Proficiency Testing 
(PT) Failure: These records document the corrective 
action taken by the laboratory that fails a particular 
proficiency sample. 

8. 

Disposal: Destroy after 2 years. 

Instrument Maintenance Records: These records 
document the date and type of preventive maintenance 
performed on laboratory equipment. 

9. 

Disposal: Destroy after 2 years. 

10. Instrument Maintenance Records (repairs, parts, and 
replacement records): These records record repairs 
made, who performed the repairs, and the date the 
repairs were made. 

Disposal: Destroy 5 years after the instrument is no 
longer utilized. 

Personnel Records: These records document competency, 11 
testing results, proficiency testing results and training. They 
consist of correspondence, forms, and copies of documents 
duplicated in the individual's official personnel folder: Note: T 
information dealing with competency and proficiency training is 
not found in the official personnel records. 

Disposal: Destroy after 30 years. 

12 . :S'e-a:re~specimens-ta:kenfrom 
patients foda oruu.J,.,._...,..,sting. 

--B;!f1111'.!rnn:.raffitood"8mears, Body Fluids Smears. These 
are glass s 1 ·th a drop of either blood or body fluid 
affixed to them. They are-srained and viewed under a· 
microscope. 

ef)fspus.at.=f)estrorafter t rp.onth:. . . . . ... . 

1 . Borre-Marrow Swears: These are glass slides with a drop 
of bone marrow affixed to them. They are stained and 

115·205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 
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IJOB NUMBER PAGE 
REQUEST FOR RECORDS DISPOSITION AUTiiORITY-CONTINUAT10N 4 OF8 

. 7. 6. DESCRIPTION OF ITEM AND PROPOSE_D DISPOSITION 

NO. 
~TEM = miernscope. These are used for 

diagnos • • oses. 

Disposal. Dest~~s. 

15. biology (e.g., g1am, 
or specimen is 

stained with one or 

16. 

m 1v s who 
donate b o 

H-ti'ffif~+--Hee~stmro~yrL~da~y~·sMattft~e~MlfftflffltStettti:>f-lHh~~ 
after crossmatch. 

17 • Donor and Recipient Records: These records contain 
ital information on individuals who dpnate blood and 

/ atients who receive blood or blood products. 

isposal: Destroy after 75 years. 

18. ecords of Employee Signatures, Initials, Identification 
odes: These records record the names, ·signatures, 

•nitials and codes used to identify which employee 
erformed either the complete test or a particular part 
fa test. 

Destroy after 75 years. 

19. est Procedures (Transfusion Medicine) Manual: 
is is a manual that describes how to perform the 

arious procedures that are used in Transfusion Medicine. 

isposal: Destroy after 5 years or after procedures 
e superseded. 

20. mmunohematology Test Records and Reports: 
ese are results of tests performed in 

mmunohematology. 

Two copl••· lncludlng original. to be aub!1'!tted115-205 to the National Archlv- and Record• Adm1n1•tratlon. 

9. GAS OR 10. ACTI• 
SUPERSEDED TAKEN (N. 
JOB CITATION USE ONI 

STANDARD FORM 11 5-~ (RE
Prescribed t 

36C 
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5 OF' 8 
' 7. 9.GASOR 10. ACT1 1
~TEM 6. DESCRIPTION OF ITEM ANO PROPOSE,D DISPOSITION SUPERSEDED TAKEN (N.NO. JOB CITATION USE ONI 

isposal: Destroy after 5 years. 

21. Quality Control Records and Proficiency Test Surveys: 
This is the documentation to the results of quality 
control testing and any corrective action that is taken 
and the results of the proficiency testing and, if the 
test results are wrong, corrective actions that are taken. 

Disposal: Destroy after 5 years. 

22. Blood and Blood Products Quality Control Records: 
This is the documentation of the quality control 
testing performed on blood and blood products. 

Disposal: Destroy after 5 years. 

23. ecords of Permanently Deferred Donors: 
These are the donor records of individuals ' 
who may never donate blood. 

Disposal: Destroy after 75 years. 
J 

24. nfectious Disease Records: This is the 
ocumentation concerning infectious diseases 

•dentified in blood of donors or recipients. 

isposal: Destroy after 75 years. 

25. issue Banking Records: Quality Control 
ecords, Superseded Procedures, Manuals, 
ublications, Storage.Temperature Records, 
ecords of Source Facility (original numeric 
r alphanumeric donor or lot identification, 
d recipients or other final disposition of 

ach tissue) 

Destroy after 5 years. 

STANDARD FOAM 115-f'- (RE1·15-205 Two copl•• lnciudlng onglnal, lo be aubfnltted Prescribed tto the Natlonai Archlv- and Reco<d ■ Admlni ■ tr~lon. :JGC 
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• REQUEST FOR RECO'ADS DiSPOSITION AUTHORITY - CONTINUATIO~ JOE'~ NUMBER PAGE 
6 OF 8 

7. 
B. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

NO. 
ITEM 

28. 

29. Reports (Surgical Pathology): These reports contain 
the results of the review of tissue by pathologists. 
The report usually contains a diagnosis of the patient's 
health status. 

Disposal: Destroy after 25 years. 

30. Accession Logs (Surgical Pathology): This log contains 
the list of tissues received, the patient identification and 
the laboratory number assigned to the specimen. 

Disposal: Destroy after 5 years. 

Maintenance Records: These records document the 31. 
date and type of preventive maintenance performed 
on laboratory equipment 

Disposal: Destroy after 5 years. 

32. 
s 

ination. 

~Evtotn,Mfrntimrsn:surerons::,:,-crartive:-t.-i:il:eS1:~1e33. 
ern 

an s on. 

9. GAS OR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 7 OF 8 

. 7. 6. DESCRIPTION OF ITEM AND PROPOSE.D DISPOSITION\TEM 
NO. 

34. 
so ame ya me 
and stained for 

35. Reports: (Cytology) These are the official findings 
of the pathologist that review the cytology slides. 

Disposal: Destroy after 25 years. 

36. Accession Log Reports (Cytology): This report 
contains the list of specimens received for cytology 
examination, the patient identification and the 
laboratory number assigned to the specimen. 

Disposal: Destroy after 5 years. 

J 

38. -1-6>~ -~='=s-(-nA""'u""to=q,=rsY,"""J-:'""''P~a=ra,,..;fu,:;fi=n-1=0....lo""'c+.,Rs,,..th""'=at 
t tissues that were removed at autopsy. 

Disposal: Destroy 
final report. 

39. Slides (Autopsy) These are glass • es with patient 
.... 

9.GRS OR 10. ACTI• 
SUPERSEDED TAKEN(N
JOB CITATION use ONl 

samples removed at the time of the auto 

40. Reports (Autopsy): These are the official findings 
of the pathologist after the performance of the 
autopsy and the review the autopsy slides. 

;)5-
Disposal: Destroy~years after date of final report. 

11~205 Two eopl•• lnctudlng onglnal. to be aubnlltted 
to the Natlonai Archlv- and Aeco<d• Admlni•trstlon. 

STANDARD FORM 11s-~~Pre,cri 
36 C 
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. 7. 9.GRSOR 10. ACTI•\TEM 6. DESCRIPTION OF ITEM AND PROPOSE. □ DISPOSITION SUPERSEDED TAKEN (N.NO. JOB CITATION ' USE ONI 

41. Accession Log (Autopsy): This is the list of specimens received from mtopsies for 
exrui:iination, the patient identification and the laboratory number assii ned to the 
specimen. 

Disposal: Destroy 5 years after date of final report. 

Electronic version of records created by ..11-:J.. ~ electronic mail and word processing applications. 

Delete when recordkeeping copy is generated 
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115-A (RESTANDARD FORM .,..._115-205 Two copl••· lndudlng or1glnal. to be aubm~tted Proser,..,.,,.. 1 
to the National Archlv- and Record ■ Admim ■ tratlon. :JGC 




