
· REQ'UEST • AUTHORITY 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse ) 

TO: SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDSSERVICE,WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provISions of 44 U.S. C. 33030 the dis-VETERANS ADMINISTRATION posal request, including amendments, approved except for IS 

Items that may be stomped "disposal not approved" or "with-2. MAJOR SUBDIVISION 
drown" In column 1 O. DEPARTMENT OF DATA MANAGEMENT 

3. MINOR SUBDIVISION 

DATA PROCESSING CENTER 
4. NAME OF PERSON WITH WHOM TO CONFER	 S. TEl. EXT. 

__ MR __ S __ _15-z~-7y~~~~~PQ~~__ ._H_._D_.__ TH_O_MB ~_4_8_-_36_6_2
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 Date 

I hereby certify thot I om ectbenaed to act for thiS ogency In matters pertaining to the disposal of the agency's records; that the records proposed for disposal thiS Request of 
-------2- poge(s) are not now needed for the business of thiS agency or will not be needed after the retention periods specified 

In 

Acting	 Asst. Administrator for Planning 
and Evaluation 

(Title) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO.	 (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

CENTRAL OFFICE FINANCE DATA RECORDS (COF) MAGNETIC TAPE
 
FILES
 

1.	 COF Sorted Transaction Tape. Tape of sorted detail trans-
actions.
 

3 days after creation. 

2.	 COF General Ledger Tape. Tape of detail transactions and
 
previous run summaries.
 

10 days after creation. 

3.	 COF Balance Brought Forward Tape. Tape of update summarie . 

40 days after creation. 

4.	 COF Opening Balance Tape. Tape of summaries and trans-
actions for the month.
 

,.t£u	 e~~..e- ~ ~A ~ 180 days after creation. ~~ t:::1:.£Za-d~ a~.u.-- - d'..#a~~ 
5.	 COF Reconciliation Tape. Tape of detail reconciliations. 

30 days after creation. 

6.	 COF Consolidated Reconciliation Tape. Tape of summaries
 
and detail reconciliations for the month.
 

90 days after creation. 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Service. 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORD8-Continuation Sheet 

7. s. DESCRIPTION OF ITEM	 9. 'D.SAMPLE ORITEM NO. (WITH 'NCLUSIYE DATES OR RETENTION PERIODS)	 ACTION TAKENJOII NO. 

7.	 COF P&R Charges Tape. Tape of print and reproduction 
charges detail transactions. 

5 days after creation. 

8.	 COF Accrued Payable Tape. Tape of Accrued payables detail 
transactions. 

5 days after creation. 

Simultaneous separate submission to Records Management and 
Services Branch, GAO. 

Prior to disposal of these records, consideration will be 
given to the moratorium on disposal of ADP records, pending 
outcome of the Federal anti-trust suit against IBM. 

1'0112 copt.. , mcl.diD. origiDaJ, to be .... mlHeti to tho NatioaaJ .!held.... 



Record Descriotion	 Disposition 

B.	 Magnetic Tape Files: 

1.	 CO? Sorted Transaction Tape of de- 1. Destroy tape data 3 days 
tail transactions. after creation. 

2.	 CO? General Ledger Tape of detail 2. Destroy tape data 10 
transactions and previous run sum- days after creation. 
maries. 

3.	 COF Balance Brought Forward Tape of 3. Destroy tape data 40 
update summaries. days after creation. 

4.	 COF Opening Balance Tape of summaries 4. Destroy tape data 180 
and transactions for the month. days after creation. 

5.	 COF Reconciliation Tape of detail 5. Destroy tape data 30 
reconciliations. days after creation. 

6.	 COF Consolidated Reconciliation 6. Destroy tape data 90 
Tape of summaries and detail rec- days after creation. 
onciliations for the month. 

7.	 COF P&R Charges Tape of print and 7. Destroy tape data 5 days 
Reproduction Charges detail transactions. after creation. 

S.	 COF Accrued Payable Tape of accrued 8. Destroy tape data 5 days 
payables detail transactions. after creation. 

C.	 Auxiliary Records and Controls: 

1.	 DPC copy of COF batch listing. 1. Destroy after the cre-
ation of the next sue-
ceeding listing. 

J Analyst	 Records Officer 

,/)/	 - / r : ') (,/' 
"- ,/ /> 

Deputy Chief Data Management Director	 Date 

Concurrence '>v b-) t :> ~ " ). v 

(04) 
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