INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC-174-000242

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:
Schedule is for magnetic tapes from an e-system 45+ years ago. System is assumed to
be no longer active and magnetic tapes' retention (3 to 180 days) long since met.

Records' subject matter is now covered by GRS 1.1, item 010 (DAA-GRS-2013-0003-
0001).

Date Reported: 04/28/2021
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7. 8. DESCRIPTION OF ITEM SAMP9L.E OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

CENTRAL OFFICE FINANCE DATA RECORDS (COF) MAGNETIC TAPE
FILES

1. COF Sorted Transaction Tape. Tape of sorted detail trans-
actions.

3 days after creation.

2. COF General Ledger Tape. Tape of detail transactions and
previous run summaries.

10 days after creation.
3. COF Balance Brought Forward Tape. Tape of update summaries.
40 days after creation.

4., COF Opening Balance Tape. Tape of summaries and trans-
actions for the month.
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5. COF Reconciliation Tape. Tape of detail reconciliations.
30 days after creation.

6. COF Consolidated Reconciliation Tape. Tape of summaries
and detail reconciliations for the month.

90 days after creation.
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7. 8. DESCRIPTION OF ITEM 8. 10,
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN

7. COF P&R Charges Tape. Tape of print and reproduction
charges detail transactions.

5 days after creation.

8. COF Accrued Payable Tape. Tape of Accrued payables detail
transactions.

5 days after creation.

Simultaneous separate submission to Records Management and
Services Branch, GAO.

Prior to disposal of these records, consideration will be
given to the moratorium on disposal of ADP records, pendin
outcome of the Federal anti-trust suit against IBM.
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