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TO: GENERAL SERVICES ADMINISTRATION, N -
NATIONAL ARCHIVES ARD RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION YO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT) In occordonce with the provisions of 44 U S C 33030 the dis-
SZE tEr_ans Adm{ nis tra tinr_L posal request, including an‘\‘cn:in;esn's; is opproved”e xcf.pl for
2. MAJOR SUBDIVISION oy e ygPed duposel not opproved” or Mwath-
_Administrative Services
3. MINOR SUBDIVISION
_Office QOperations Service ——
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. é 7é a
H. D. THOMBS PE X 3632 d-6-
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States
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2 ("”‘/
// / \
/5@4 g /;/1‘,,,,, .
BLAKE E. TURNER™

(Da(c)

(Signature of Agency Representative)

1 hgreby cerify that | om outhorized to act for this ogency in matters pertorning to the disposal of the ogency’s records, that the records proposed for disposal in this Request of
,i — pogc(s) ore not now nceded for the business of this ogency or will not be nceded ofter the retention periods speaified.

Assistant Administrator for

Planning and Evaluation
(Title)

7.
ITEM NO.
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D)

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

"AUDIO VISUALS SERVICE

The original negative and 4 captioned print for each black
and white photograph and the original color transparency o
color negative, a captioned print, and an internegative (i
one exists) for each.color photograph of

a. present and former Veterans Administration Administra
tors, Administrator's human interest file, and Veterans Ad
ministration installations,

PERMANENT., Retain 15 years in Veterans Administrati
and then offer to the National Archives and Records Servid

9.
SAMPLE OR
JOB NO

2

on
€ e

b. present and former Administrators in the Administratdr's

Portrait File,

PERMANENT, Retain in VA until no longer needed for
administrative purposes, and then offer to NARS,

C. various veterans programs and de&bations or equivaler
PERMANENT. Offer to NARS when 7 years old, or when
no longer needed for administrative purposes, whichever od

curs first,

d. awards, retirements, presentation ceremonies, fund ad
peal campaigns, or equivalent.

Destroy when 1 year old.

« 3. Motion pictures including the original negative or col]
original plus separate optical sound track, and intermedig

e

Copy Yo Leguayy « MW 4-11-44 )

10.
ACTION TAKEN
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8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Pertods)

9.
AMPLE OR 10.
SJOB Eoo ACTION TAKEN

- master positive or duplicate negative plus optieal sound

beSound recordings including the master tape, matrix or stan
per, and one disc pressing for each conventional mass-pro-
duced multiple copy disc recording and the original tape
for each magnetic audio tape recording.

C.Video recordings including the criginal or the earliest
generation of each recording or a kinescope of the re-
cording,

d.Finding aids and production documentation including exis-
ting finding aids such as data sheets, shot lists, cata-
logs, indexes, and other textual documensation necessary

audiovisual records (a, b, and c¢) as well as production
case files or similar files which include copies of mro-
duction contracts or other documentation bearing on the
origin, acquisition, release, or ownership of the audio-
visual production.

€. Originals or reproduced copies of motion picture or TV
scripts (VA audiovisual scripts)e.

PERMANENT., Offer to NARS when 10 years old, or when
no longer needed for adminiStrative purposes, whichever
occurs first,

f. Additional duplicate prints of a, duplicate recordings
of b and ¢, and extra copies of e,

Destroy when no longer needed for VA administrative
purposes,

ALL CHANGES ON THIS SF-115 WZRE APPROVED BY W. STEWART
AND J, PETERSON OF VA. (PL)-1/29/76.

track, and a sound projection print of each motion picture

for the proper identification, retrieval, and use of thesg

e

115-203

_Fo;_r coplies, including o-rl_ginal. to be submitted_lo the Na!iogl_A-rZhlves
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STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



