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4 NAME OF PERSON WITH WHOM TO CONFER ' '-" • 5 TEL EXT
 

, 'I
 

Mrs. MaY.orie Leandri : 389-3663 
6 CERTIFICATE OF AGENCY REPRESENTATiVE:~ ~,'" 

I hereby certify that I am authonzed to' act for this agency In matters pertaining to the disposal of the agency's records,
that the records .proposed for. disposal- In -thrsPequest of I page(s) are not now needed for the busmess of 
this agency or Will not be needed after the retention periods specified. - .. 
o A Request fo'r im~~dlat~ di~posal. 
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[XJ B Request for disposal' after a specified period of time or request for permanent 
retention. 

COATE E TITLE 

/2-.2 -;0 Director ement Services 

7 8 DESCRIPTION OF ITEM 9 •. : " =10"'["
 
ITEM NO (With Inclusive Oates or Retention Periods) SAMPLE OR ACTION -TAKEN
 

JOB NO \ 

The Outreach Counseling Folder File constitutes
 
a new system of records (in conjunction with the
 

lient Information File that will be approved
 
se rately by the Office of Data Management and
 
Telec unications, Veterans Administration).
 

Counseling Folder File is part of
 
the Veterans inistrations Outreach Services
 
Program and will maintained at each vet cen-
ter, medical center 'th outreach projects and
 
VA Central Office. Th ile will consist of
 
notes, forms, application nd other documenta-
tion of care by counselors a officials.
 

A 50-year retention p is neces-
sary to make the record available
 
and their families for future claims
 
fits) .
 

The Outreach Counseling Folder File is not a
 
part of the VA Medical Record Folder File (item

9007, DM&S RCS 10-1) that is presently under a
 
moratorium by the ~dministrato, to prohibit

their destruction and is therefore not effected.
 

Please note the additional information attached. 

115-107 STANDARD FORM 115DISPO~ITION; DESTROY when 50 years old. Retain ReVISed Aprol. 1975 
Prescribed by General Servicesin Ii e for 3 years after becoming inactive, then 

Administration"retire to nearest FARC. Ch d I f.P~R (HCFr1..10J~11.i ,.. ange rnae per te econ J.L.W.~J.MCMo I ' 
- ~' -) 


