
IRl!Et~HJlE~V ~O~ ~IECO~~~~<Ol~!Vi<Ol~ ~6Jl;l}{]©~!11~ LEAVE BLAN~ 
(5>~~ OtTDsarra.ocaioras otTD fi'c;JYc;;o-l!Jrp,) JOB NO 

...... 
TO: GIEINIIEfJAL SIEIFIV!ClES AIOH\ill~!SiiRAllOINI, 
__N_A_TI_O_NA_L_A~_C_~_lll_lE_S_A_N_D_~_IE_C_OH'l_D_S_S_E_~_lfl_C_IE:,_W_A_S_N_IN_G_YO_N_,_lll_l!:_2_0~_0_8____ DATE RECEIVED l~ \r~1. FROM (AGENCY OR ESTABLISHMENT) ~A", ~ 
Veteran ~~I~~ rn~~ENCY 
2. MAJOR SUBDIVISION 

In accordance with the prov1s1ons of 44 U.S C 3303a the disposal re
De artment quest. 1nclud1ng amendments, 1s approved except for items that may 

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" 1n column 10 

VA Central Office and 
ll. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

MARJORIE M. LEANDRI 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D ffe. Request for immediate disposal. 

1K] !Bl Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

1-~-cY<r 
E. TITLE Acting 

'Director, Information and 
DAVID M. 0·' BRJFEN Re ulations Staff 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

1. Field Station Sensitive File Microfiche 

Disposition: Destroy by shredding after 
subsequent microfiche is received. 

2. VA Central Office Sensitive File Microfiche 

Disposition: Destroy by shredding when 2 years 
old. 

3. Field Station Sensitive File Suspense Date Reper 

Disposition: Destroy by shredding when 6 months 
old. 

4. VA Central Office Sensitive File Suspense Date 
Report 

Disposition: Destroy by shredding when 1 year 
old. 

5. VA Central Office Journal Extracts 

Disposition: Destroy by shredding when 1 year 
old. 

STANDARD FORM 115 
115-107 ~(!) ~ ~~~ Revised April, 1975 

Prescribed by General Services 
Administration 
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