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1. FROM	 (AGENCY OR ESTABLISHMENT) 

2.	 MAJOR SUBDIVISION 
In accordance with the provrsions of 44 U.S C 3303a the disposal re 
quest. including amendments, IS approved except for Items that may 
be stamped "disposal not approved" or "withdrawn" In column 10 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o fA	 Request for immediate disposal. 

IKJ ~	 Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE Acting
1-~-cY~	 'Director, Information and

DAVID H-. 0" BRlFEN Re ulations Staff 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

1. Field Station Sensitive File Microfiche 

2. 

Disposition: Destroy by shredding after
subsequent microfiche is received. 

VA Central Office Sensitive File Microfiche 

", 

Disposition: Destroy by shredding when 2 years 
old. 

3. Field Station 

Disposition: 

Sensitive File Suspense Date Repor 

Destroy by shredding when 6 months 
old. 

4. VA Central Office Sensitive File Suspense Date 
Report 

Disposition: Destroy by shredding when 1 year 
old. 

5. VA Central Office Journal Extracts 

Disposition: Destroy by shredding when 1 year 
old. 
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