
       

  

 

       

 
 
 
 

 

 

  
 

        
   

 
  

 
  

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-015-84-11 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

Superseded by N1-015-97-001 

Date Reported: 04/28/2021 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



• ~[E(l]lJIIE~'iJ" ~©)~ IF,l~IC©~[J)~I ,~~osnrm,u\/1 AUYll-:IO~rrv - I LEAVE ,BLANK 
(~(?;(/; 01m1Sarnc~o@//iJs @/Ii) 1?(l;'lf~1?$~) JOB NO 

NC\-\ 5-8J..f- JI 
TO: GIEWIE~Al SIE~VBCIES ffe:.[O)MiNBS7rl?.!A1/'!0N, 

l\lATIOlWAL /.U'lCNiVIES ANO ~IECOl'lDS SIEl'lVICIE, WASMING"fQl\l, DC 20408 
DATE RECEIVE~ L } i~ 'i1. FROM (AGENCY OR ESTABLISHMENT) 9

Veterans .Administration NOTl~ICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the provIsIons of 44 U.S C 3303a the disposal reDeuartment of Medicine and Surgery quest. including amendments. Is approved except for items that may 
be stamped "disposal not approved" or "withdrawn" In column 10.3. MINOR SUBDIVISION 

VA Field Facilities 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

.5-8-lt/ IU.Lh~~(/ 
Oat,· Art hit·1.\t of the Unih•d Stair\389-3662:Mrs. Marjorie M. Leandri 

6. CERTIFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authorized to act for this agency mmatters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D &i:. Request for immediate disposal. 

Request for disposal after a specified period of time or request for permanent 
re 

C. DATE E. TITLE 

Director Infonnation and Re lations Staff 
7. 

ITEM NO 

1. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Reappraisal of Electroencephalograph Records 

This record series consists of electroencephalograph 
records of patients with neurological and psychiatric 
disorders and is used for the purpose of examination, 
treatment, and occasionally detennining - compensation 
and pension ratings for veterans. 

Electroencephalograph Tracings (EEGs) 

la. I, Tracings of non-VA beneficiaries. Hardcopy. Temporary. 
Destroy after one year. 

lb. Tracings of VA beneficiaries. 

lb(l) ,t, Hardcopy. Temporary. Maintain for five years in the 
EEG Clinic then convert to microfilm. Destroy after 
conversion to microfilm and after verification that 
the microfilm is an adequate substitute for the 
hardcopy records. 

lb(2) "3. Microfilm. Master and one positive copy. Temporary. 
Retain in the local facility's EEG Clinic for 25 years 
after conversion to microfilm, then destroy. 

9. 
SAMPLE OR 

JOB NO. 

National 
Archives 
Job No. 
NN-170-81 

10. 
ACTION TAKEN 

115-107 STANDARD FORM 115 
Revised April, 1975lY\~~~~~/~ Prescribed by General Services 

Admin,stratton 

All Flr \ ~ 
FPMR (41 CFR) 101-11 4 

http:amendments.IS


•.-..:....---=~-----------_..::-------------------,Jr-(:!..Jo_s_N_o_____,--PA"'.'"G:-:E:-:o--F___ 

Request for Records Disposition Authority-Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

2. Electroencephalographic Request and Report, VA Form 
10-2614rf 

2a. Non-VA beneficiaries 

2a(l) ~. Hardcopy original. Forward to requester. 

2a(2) S. Hardcopy duplicate. Temporary. Retain one year in 
EEG Clinic then destroy. 

2b. VA beneficiaries 

2b(l) ~. Hardcopy original. File in patient's medical record 
folder file. 

2b(2)G?. Hardcopy duplicate. Temporary. Maintain for five years 
in the EEG Clinic then convert to microfilm. Destroy 
after conversion to microfilm and after verification 
that the microfilm is an adequate substitute for the 
hardcopy records. 

Microfilm duplicate. Master and one positive copy.2b(3)'• 
Temporary. Retain in the local facility's EEG Clinic 
for 25 years after conversion to microfilm then 
destroy. 

3. This certifies that the records described on this form 
will be microfilmed in accordance with the standards 
set forth in 41 CFR 101-11.506. Inspections 
of the microfilm will ta~e place every two years 
during their scheduled life in accordance with the 
provisions set forth in 41 CFR 101-11.507.2. 

4. The microfilm will be forwarded to the appropriate 
VA Supply Center for recovery of silver during the 
destruction process. 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

Once the Standard Form (SF) 115, Request for Records Disposition Au­
thority for EEG records, has been approved by the Archivist of the 
United States (NARS Job Number NCl-15-84-11), VA medical facilities will 
be notified of the new retention period for EEGs and the approval to 
microfilm EEG Clinic tracings and the duplicate copy of VA Form 10-2614, 
"Electroencephalograph Request and Report." In addition, VA medical 
facilities of jurisdiction will be instructed to recall and microfilm 
all EEG paper tracings and duplicate copies of VA Form 10-2614 currently 
maintained at Federal records centers.~ 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
1QM,uil~~'V\,. F. &..u.~~J-:rwi:J2Q,_~ Cj?/8'-(, F..u-¼. Vil~ t.o tJlb, ~ ~~~~~~~b~~ 1ri::neral Services 

s/; /l 'f. Adm1nistrat1on 
GPO· 1975 o - 579-387 • FPMR (41 CFR) 101-11.4 

Jf>' 


