
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

• 
2. MAJOR SUBDIVISION

Cenera 1 Couueel In accordance with the provisions o/ 44 US.C 3303a the disposal re 
___________________________, quest. including amendments. 1s app1oved except for items that 1may 
3. MINOR SUBDIVISION be stamped "d1sposa! not approved" or "withdrawn" in column I 0 

Diatrict Coun ■ el 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

l89-36l2Marjorie Ml Leandri 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be n_eeded after the retention periods specified. 

D A Request for immediate disposal. 

[j B Request for disposal after a specified period of time or request for permanent 
retentio . 

7. 
ITEM NO 

1 

2 

E. TITLE 

Information and Re~ulations Staff 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Correspondence and General Records. Correspondence 
circulars and memoranda pertaining to the activities, 
operations and ad~inistration of the Office of Oistrict 
Counsel, such as individual letters on benefits, in­
surance, etc., personal inquiries, claims statement of 
fees, and related materials. not considere~ part of 
veterans claims folders or litigat1on or other files 
individually listed. 

nestroy material of instruct tonal, precec1ence, or con­
tinuing reference value after he1ng rescinded, superseded 
or otherwise rendered ~~~r-,~tQ. Oestroy routine liil'terial 
after 2 years--by Sh; elfllff"~• 

labor ManagPf!'!ent Relations, C,eneral and Cas@ Files. 
Correspondence, memoranda. reports a~d other records 
relating to the relation~~1p between management and 
employee unions or other groups. 

(1) Office neqntiating agreement. 

.. 

9• 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 
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GRS 1 
i tef'I 7<l ( ) 
page 12 

115-107 STANDARD FOAM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



• • 

C 

2 of 3 

.,. . 

. , ..... 

(2) oiher offi~•'•. : ,, 
-1.~ • • .~ • 

.-~troy whe~ sape~4· ~r- •obsoftte-·~ 
,, · St1Ndd4n9. .., • .;.. . , 

·_,3 . : EEO 11t1§1t1on report; ·1nd ffles geberated. by GRS l • 
D1strict Counsel offices. item .,

' ) 

26(1 )(1) 
:•~. .. ... . ' ' . ,age 10

•~: ~ ,.._; ·"1' ::•"-
·: ... ,"· Ix.' 

'4 i,.'~stroy 4·Y••ri;· after re~oluti,on of case~• 
Sllredfit "9~ ,, . .: ''. _ • ., . 

~ • ' I • ' I 

•t • • • .... • . ' ;_-! ~.. >. " 

4 • Grtevaflce. al>fJllls .,ffltts generat•· t,y Ohtrict • Gil$ 1
Counsel- offices. • • :· .i . • 1tem 

.,, ... ,. . . ,.. .!l(a) 
_·._.,_page 13 

Dtit·roy 3 years after case 1s clo~ed~~ 
ShNHld4·ng, 

•. 
•• .Adverse action f1.1es generated ·by District 

~.unsel offices. • • ,. • 
,I,• I ',:_ • ; 
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6 • Procureaent contracts. CorntSJ)OAdenee ffles of GRS 3 
operat~ng procu.-..nt un1ts'·cottc~tng fnternal item 3 

·operatfon an.d aninfstratfOft -•tters~ ·page_··_ 3 

Destroy _when 2 1••rs old.-•-.Y Shredding. 
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·.-..,1t1l it.J~~rs..,fR~cords•. Docu11ent1t1o_n . .'' : IIAJ. lffl 
:. ot Dbtri,t ·eouns.e1s_'._act1ons fn co11ect1nt' of •. ~_64-8! 
.. :atteilptttif .to· cc,.llect· hospital ,..fllibur~__.nt -
•l.unds due the ~.vemment., . • ., .: 
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11 &Jbject r11e. Opiniom arx1 precec5ents a·gewai :-ot 
leg~ ld)jects. .,..;. , •.. 
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, . Dlstroy a,ter -~~ bee •mad ..;,.,.IM•·••~-
• . " . . : ' ' 

12 ldllinlstrative Tort Claiatl Piles. Clam agai.t tbe 
".. VA llllder the r.t,ral 'fort_ Clat•_.Act bf ,tasf,,it1u&l.a 
- -Vor r«p,rationa with bport■, pictllr._, .,atateaents 

d elldt-otler docalanta •· are ~:·t9 tn,eily. 
~oa~· the --~ ; 

llet1ie to Federal ........6-~-·2·,ura aitc cue~ 
cloNdJ ·deatroy 5 ~ after· 'the. 01M ta c14t11'1 ~ • 
-~ .•. ~· • 
~~- ;,.•,~ 

• a ·' •', 

13 Giti,ation;.ftl..-Gentral. "°'rking ·•••_,litigation taJ-lti 
pllpllra en 9'8rdimabip, cdainlll, fbrfeit.ure, -tort,~ ·1&Ml. 
·l.c!le ,uaranty _. civµ_ litiga~~ · · -' ·•.. , ;'. 

~ .,_.~...,. ... ::a ~ .. -· : . •• -

Desir,,, 2 'Nf• attar caae u .c10~1t1 ia,t~a.11,1~"-··. ' .. , ' ,_ ·. 
. - . .. ·~ • ,?

14 •. 
;, Doc:k•~ and eeatr91 .... or tncsae.. Ollltainlng HIJlli. 

IICCQJll~ f1I,,. actions :~ -an all 19Jtl. •tad• • 114-83 •• ... 

lle9t,;oy 2 years efter cue ~ ~011C, bf a.1Hitlg-. 

JOlllf B. OJY 
Deputy Ceneral eoun-1 


