
REQUEST FOR RECORDS DISPOSITION AUTHORITY•(See Instructions on reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM	 (AGENCY OR ESTABLISHMENT)
J~t~[~na Ad.in'stration 

NOTIFICATION TO AGENCY 
2. MAJOR	 SUBDIVISION

Cenerel Coullael In accordance with the provrsions 0144 U S.C 3303a the disposal re 
---------------------------f quest, Including amendments. IS apploved except for Items that1may 
3. MINOR	 SUBDIVISION be stamped "dlsposa! not approved" or "withdrawn" In column 10 

District Coun ••l 

4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Marjorie HI Leandrl	 389-3632 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of:3 page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
D	 A Request for immediate disposal. 

[j B Request for disposal after a specified period of time or request for permanent 
retentio . 

c. DATE	 E. TITLE 

Infor •• tion and Regulations Steff 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO. 

1	 Correspondence and General Records. Correspondence 
~circulars and memoranda pertaining to the activities, ~.operations and administration of the Office of Oistrict
 

Counsel, such as individual letters on benefits, in-
surance, etc., personal inquiries, claims statement of
 
fees. and related materials. not cons1dere~ part of
 
veterans claims folders or litigation or other files
 
individually listed.
 

flest,.oymaterial of instructional, precedence, or con-
tinuing reference value after being rescinded, superseded 
or otherwise rendered ~~~i-'~tp. Oestroy routine ~ter1al 
after 2 years--b:1 S~, ett~;.~. 

2	 labor "1anagH!ent Relations, (',eneraland Cast! Files. GRS 1 
Correspondence) memoranda. reports a~d other records iteJl'l 7~( ) 
relating to the relat1ons~1p between management and page 12 
employee unions or other groups. 

(1) Office negotiating agreement. 

flpstroy when ~ years 01 d--"':YShr~~d;',..,.. 

.. 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 
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"·'~trol whe~ supe~4' ~r" oblof.te ..:~
 
. SttNdd4",. ",. .;, 'f
 .	 . . 
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'.,3. :	 EEO lft1ptton report; 'Ind ffles geb.rat.ci by" GRS 1
 
Dtstrict Counsel offices. item
 ~ .. r. ) 

26(1 )(1) 
:.~. " ... . ' , .	 .,,age 10:~: ~ .' '.; ''1' :.......	 .\ '
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~',~< 4 . Grtev.ftce. apppls ,·fl1.s generat.· by Ohtr1ct ' " 

Counsel off1 ces, .... ': .', .:..! .. ,', ., ::!m1 

.31(1) 
.' "..,.page 13 
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o.$t·roy 3 years after case is c10,"~-ey
 
st.""'dh'I'
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.' .Adverse Iction fi.les generated 'by District
 
~.unsel offices. . . ,. '
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6 . precure.ent contracts. Cor",spoAdenee ftles of	 GRS 3 
operat~ng procu.... nt un1ti"cOllc~tng tnternal ft. 3 
·operatton an.d .dlt1nhtr.ttOll· .. tters~ 
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Destroy .when 2 years old ... hy Shredding. 
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:. ot Df,str1~t ·COUns in collectin, 'or ".•ls .'. actions 
..:lttetiiPttHi .to· cC).fleet· hoSpital ,..hibur~,_nt ' 

',' ·~.undsdue the ~.vem_nt.. . . .,.. 
. '. . •	 .• J .' 

" . 
Destroy 3 f1Sell yel~s after funds 'ha¥l:~en ",cov"'d~-
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Subject file. Opin1OD11 ~ prece&mta ~'geDKai :'oi 
leg~ ld)jecU. ,,,.;. <'" 

Dl8t%oy alter '~ ~ bee -~ '~'i".'••~. 
. . "', . ' . 

1dII1n.lstrati .. 'fort Claia8 Piles. Clat..g.fDR the 
"'. VA .... the r.s,ral !'ort, Clat_"Act I:lf ,inIS~1du&l.a 
- -Vor t'«pKat1oM with bport., ptctw __, -Iatataents 
d ... ..otIer c1cctIolnta .s are """:'t9 .-,.ily,
~Od~' the __ ~ .' ; 

..,.
'('163-43 
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aeur. to Fedeal. Rec».' '6.~" 2 'JUra ~ ... cue ~ 
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Glt1,.,1oil;'r11.-Gen1ral. ""tkinI .•••. ,litigation 
pllplll'!8 on ~di.ulb1p, c:riainal, fbrfeJ.tI.1re, 'tort,~
'lc!aa pr.aty .. ci'l~ litiga~~,· ,. =: ' ;: 

~ 'I:~""... ,';t ~ . ,-' : . ,•• 

DMirciY 2.,.. ..after c::.e u ,c1.0~.~ "~.II'I~~'.., .. " , 

. - , " ,~ , ,?
Docket, and eeatr91 .... or ~. OIIltainlng
iiecclan~ f1I.' aetioM ,,~ ,on all 18Jtl..atan. ' 

DM~OY 2 years ~t.er ca.. ~ ~O.I"by AI.HitII". " , 
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