
REQUEST 'r AUTHORITY	 LEAVE BLANK 

DATE RECEIVED JOB NO.TO DISPOSE OF RECORDS 
(See	 lnstructions on Rererse ) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NMIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provtstcn s of 44 U S.C. 33030 the drs-Executive Office of the President	 posal request, me luding amendments, IS approved except for 
Items that may be stomped "disposal not approved" or "With-

drawn" In column 10. 

4. NAME.OF PERSON WITH WHOM TO CONFER 

_N_e_l_l_D_O_e_r_i_n-=-g	 '-- -Id- I¥- 71"fQ............~~St!III ..... ~
 

6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 Date 

I hereby certify that I am authorized to act for thu agency In matters pertcuunq to the drspcsol of the ogency's records; that the records proposed for disposal In thrs Request of
----S---- poge(s) ore not now needed for the business of thts agency or will not be needed ofter the retention periods spec-fled 

2/2/79	 Records Management Officer 
(Date) ley Representative)	 (Title) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO.	 (With Inclusive Dates or Retention Periods) ACTION TAKENJOB	 NO. 

See attached Record Schedule: 

Office of Management and Budget

Records of the International
 

Affairs Division
 



Division Office	 Records 

9.	 ~sion Office Pro3ram Records. The Division Office program

records consist of items tha tare :landlcc1at the Di visi.on
 
Office level and cover broad areas of responsibility not
 
covered at the branch level. (Arranged alphabetically by
 

subject). ' _/ ".p/~ ,
 
PE R...."'lANE NT •	 Cut-off every 2 years. 

Transfer to EOP Depository when 2 years old. 
Transfer to FRe '\i~en2 years old. P Iiivh~ jJIk.<::!. 

#-T-~f:~~{:~ft:6,,\j'~frf18~~ r: 31~.~ ~ eM- r//l-lw 
Branch Records 

10.	 Economic Affairs Branch Program Records. Program records of the 
Economic Affairs Branch reflect its responsibility to review, 
manage, or provide assistance to its assigned agencies and/or
other major functional areas. The records include program-
related memoranda, memoranda to and from heads of agencies
and other written communications pertinent to the activities,
operations, and responsibilities of the branch. (Arranged by
agency and alphabetically by subject thereunder). .7f'"" N..""., 

PERMANENT.	 Cut-off every 2 years. 
Transfer to EOP Depository when 2 years old. 
Transfer to FRC when 2 years old. ,P IfI'Gh~ ftLI? C. 
Offer -EotR~ J.tlAOA a yo .... olg Cf jl2-/'f!$!
l'('ans./ir )I/tr(/+ vO~30 ~'s ~, 

11.	 Economic Affairs Branch Budgetary Records. Budgetary records of 
the Economic Affairs Branch reflect its responsibility associated 
with the preparation, formulation, and execution of the Federal 
budget of its assigned agencies. The records include those 
items prepared or received that are directly associated to the 
established budget process. (Arranged by agency and 
alphabetically by subject then:under). # §'" ~/y. 

PERMANENT.	 Cut-off eacn fiscal year.

Transf0r to BOP Depository when 2 years old.
 
Transfer ~o FRC when 2 years old. fR;Lh~r
 
Offer to ~1ARa T:7h..n g y9e.*?~ old.	 

) 

\\(' Q V) C; -9w-' --tv tv A{< ~ 'J.5 v-. -e V\ ~ 0 J~ V) crtd, 

J ~ '{ n o.L. (.aY\ c..u.r re ~1lJ2-- ~ [i ~ .:])0 e V- \ v,(j I ~ UJ'y' c.h C~fi;'U< v'1 T:0Pi re c. ~ '-4.ot 
'q\\o \ ~'6 I 
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12.	 International Security Assistance Branch Program Records. 

Program records of the International Security Assistance 
Branch reflect its responsibility to review, manage, or provide
assistance to its assigned agencies and/or other major
functional areas. The records include program-related memoranda,
memoranda to and from the heads of agencies and other written 
communications pertinent to the activities, operations, and 
responsibilities of the branch. (Arranged by age~cJ and 
alphabetically by subject thereunder)., _ 7, U(.p/~ 

PERMANENT.	 Cut-off every 2-years.
Transfer to EOP Depository when 2 years old. 
Transfer to FRC when 2 years old. P. 1\-, (V~, /111 RC. 
OffeF toe PiARS ufieH 8 l::F9 ela. A J q/I,J/C-t/

-\y,lt ~b--fe-r ~ N M<A- w 30 ~ r-. ~ ., '-( 0 l(

13.	 International Secur1ty Assistance Branch Budgetary Records. 
Budgetary records of the International Security Assistance 
Branch reflect its responsibility associated with the 
preparation, formulation, and execution of the Federal budget
of its assigned agencies. The records include those items prepared
or received that are directly associated to the established 
budget process. (Arranged by agensr and alphabetically by
subject thereunder). ~ 7~ GfI./,,-/?"C ' 

PERMANENT.	 Cut-off each fiscal year.
Transfer to EOP Depository when 2 years old. 
Transfer to FRe when 2 years old. f,t("\ \..;~~ NIe. Q... 
Offer _toe PJARS T.lhen Q year&; ole' I qIIL/~~/

\'\CQ'f'I~ ~ N~?t v.)h..e'A 30 ~V~ o{(j.
14.	 State-ICA BranCH-program Records. Program records of the 

State-ICA Branch reflect its responsibility to review, 
manage, or provide assistance to its assigned agencies and/or
other major functional areas. The records include program-
related memoranda, memoranda to and froD the heads of agencies
and other written cOITmunicatio~s pertinent to the activities,
operations, and responsibilities of the branch. (Arranged by 
agency and aLph abe t i.caL'ly by subject t'iereunder). /.)., ~P/~ 

PE~~~ENT.	 Cut-off every 2 years.
Transfer to EOP Depository when 2 years old. 
Transfer to FRC when 2 year oLd . P ~; c ~-y /VI ((c. 

~::~s~I\!eNy\~ef\n ~:~l?3;1~v~~. q-/12/~; 
15.	 State-ICA Branch Budgetary ~ecords. Bu~setary records of the 

State-ICA Branch reflect its responsibility associated with the 
preparation, formulation, and execution of the Federal budget
of its assigned agencies. ~he records ~~clud2 those items 
prepared or recei~ed that are directly associated to the 
established budget process. (Arranged by agency and 
alphabetically by subject thereunder). I. S-,""I'P/y, 

PERMANENT.' Cut-off each fiscal year.
.Q 'f 'oJ. '<...QY\l.u.N~'n <..L db -'l'.ransferto' EOP Depo sLt.ory when 2 

Transfer to FRC when 2 years old.ill DLX'v \~, ~(JJ~ Off~'r too NARC ",heR Q years old:

'f~\~~1.O~ v:,c ~ LJ.eA '\-V'Q\f\S~ -iv NittA 



Division Office	 ?-2cords 

9.	 Division Office Program Records. The Division Office program

records consist of items that are handled at- the Division
 
Office level and cover broad areas of responsibility not
 
covered at the branch level. (~rrang~d alphabetically by
 

subject) .• 1 ply. 
PERMANENT •.	 cut-off every 2 years.

Transfer to EOP Depository when 2 years old. 
Transfer to FRC when 2 years 010. 
effie!!'to NARS ,;fieH 8 years old. 

-\r(.\.~~ ~'-e ..... -\0 NM:~ \.0~ 30 j~~ ~ ~ 

Branch Records 

10.	 Science and Space Program Branch Program Records. Program
records of the Science and Space Program Branch reflect its 
responsibility to review. manage, or provide assistance to its 
assigned agencies and/or other major functional areas. The 
records include program-related memoranda, memoranda to and 
from the heads of agencies and other written communications 
pertinent to the activities, operations, and responsibilities
of the branch. (Arranged by a~e~ and alphabetically by
subject thereunder). ~ 1?fJt/"., 

PER.J.\1ANENT.	 cut-off every 2 years.

Transfer to EOP Depository when 2 years old.
 
Transfer to PRC when 2 years old.
 f, t<:; LVJ~ }1IIKc
gff~H? }9 UA:RS uAeH 8 lreal?9 ala. jt, qfn-IKY J\n.l"<;'~ '\ -\D N K P\ \.,.0 \r..J2"", ~o ~ V~ 6Z£>-,

Science and Space Program Branch Budgetary Records. Budgetary11. records of the Science and Space Program Branch reflect its 
responsibility associated with the preparation, formulation,

, .and' execution o f the' Fec.cral budget of ·its -assigned agencies. 
The records include those items prepared or.receive~ that are 
dlrectly associated to the established budget process. (Arranged 

by agency and a Lph abe t Lca Ll.y _by subject thereunder). ~6~¥ 
Cut-o:~f each fi.s ca L -year.PEP'}1A:1ENT. .Transfer to EOP Depository when 2 years old, 

Transfer to FRe whe n 2 years olu . p, -R.I' c-1A<4~' 
GiEeE "to HARfe 'iFten g yoars ole. , ;VJ1r~
~'nh~S~.,-\o	 N1\1tF\ w~ ')0 ~~~ ~, q/n)~~ 

V '<- '( bat (JlJY'\(.A,~, ., r en u--

ql(p(~ , 



12.	 Energy Technology Branch Program Records. Program records of the 
Energy Technology Branch reflect its responsibility to review, 
manage, or provide assistance to its assigned agencies and/or
other major functional areas. The records include program-
related memoranda, memoranda to and from the heads of agencies
and other written communications pertinent to the activities,
operations, and responsibilities of the branch. (Arranged by 
agency and alphabetically by subject. ther~Under) • 1../	 ~ff. 

PERHANENT.	 Cut-off every 2 years.
Transfer to EOP Depository when 2'years old. 
Transfer to FRC whe:1 2 years old. f d? ,I. 1 /I-rl?;'1 

r .' ) I U1P"'-" /v..L"-. '-
-r: CMfGH t:e ~lAR~ UA .. I:t S yeiilrs 01 d aj/z../vv

r rev, '$t:.e 'r -+0 /V A-K.A w h {)rv ~ 0 -::p-a no D-Zd, I 6 I 

13.	 Energy Technology Branch Budgetary Records. Budgetary records of 
the Energy Technology Branch reflect its responsibility associate~ 
with the preparation, formulation, and execution of the Federal 
budget of its assigned agencies. The records include those 
it~ms prepared or received that are directly associated to the 
established budget process. (Arranged by agency and 
alphabetically by subject thereunder). [, I P-#; 

PERMANENT.	 Cut-off each fiscal year.
Transfer to EOP Depository when 2 years old. 
Transfer to FRC when 2 years old. P, ~ i ('h-le-v- A/IX. c. 
OiieF ..,t:e Nl'..Ra T/~ .. I:t e ?lIS iii r a 0 J d 1/J 2-/¥Y j 

Ira h S fw- /0 IVIrfGfi &-J ne n3 a ti:~ 
14.	 Energy Conservation and Regulation ranch Progrant Records. 

Program records of the Energy Conservation and Regulation
Branch reflect its responsibility to review, manage, or provide
.aasi.st.ance to its assigned agencies and/or other major f unc t LonaL 
areas. The records include program-related memoranda, memoranda 
to and from the heads of age~cies and other written communications 
pertinent to the activities, operations, and responsibilities
of the branch. (Arranged by ..a}~n;;! and alphabetically by
subject thereunder). • 6p/,?" 

PERHANENT. '.	 Cut'-c::fevery 2 y ears s-
Transfer to EOP ~e?ository when 2 years old. 
Transfer to FRC whe n ·2 'years ol.d. P R I c.tJ'#t; /lZR C. 
Offer too NA'RS \i'ho:r:l. g ~T'!;la~~ old· a/I L(.'" 

Iro./lsfor fo.IV !rt(1} v..Jh{/f) SD ~Y,j M, I aY 
15.	 Energy Conservation and Re~ula tio~l.branch Budq"":tary Re~ords. 

Budgetary records of the Energy Conservation a~j Pegulation
Branch reflect its responsibility associ~~ed with th2 preparatia~,
formulation, and execution o~ the ?edpral bud~2~ of its . 
assigned agencies. The records include those items prepared
or received that are directl! associated to th2 established~~~;:~tP~~~;:~~de~~~r:n'l~;;'DCY arid aLp'habot i.ca Ll.y by 

PERIvlANENT.	 Cut-off each fiscal year.
~ransf~r to EOP b2?Ository when 2 years old.V~'fb& lJY\LLvvV"eh~ t Transfer to FRC whe n 2 years old. ,0. ,t.:?; ch~ ;lI Lt\C

N.Q)J ~\~I &u~ Offer to Nz\R~ UA9:r:l. @ rG'H:~ old. 1/!2)W . 
ircU"\$t€y tD lV·KIt VJ \;?~ 30~l'"s tK.d,okh'u?I"f) '1 ()~) (.fcet~

~rlo\~~	 ~ 

http:aLp'haboti.ca


Division Office	 Records 

9.	 Division Office Program Records. The Division Office program

records consist of items that are handled at the Division
 
Office level and cover broad areas of responsibility not
 
covered at the branch level. (A~ranged alphabetically by
 

subject) • .1~/~
 
PERMANENT.	 cut-off every 2 years.

Transfer to EOP Depository when 2 yeaA-s old. <!..... . 
Transfer to FRC when 2 years old. P ~I d,,~) )l[Jc.. 
Offer to NARS when ~ yQi!lr. gla 1/Il/l:::::v..,

IV( (ransfL Iv .IfMeA u.J~ .:»> ~ ~ D-td~ 
10.	 Division Office Budgetary Records. Budgetary records of the 

Division reflect its responsibility associated with the 
preparation, formulations, and execution of the Federal 
budget of its assigned agencies. The records include those 
.items prepared or received· that are directly associated to, 
the established budget process. (arranged by agency and 

0alphabetically by subject thereunder) I~~~ 
PE&~NENT.	 Cut-off each fiscal year.

Transfer to EOP Depository each. fiscal year. 

Transfer to FRC each fiscal year. ff\-\ ~~I )J I R.~ 
Offer t;g ~lAR5 Hben,)Zl yoars oJ d. 

Q!f2-IW-rtQ~ .-to NA{Pr ~ 30 ~(~ tX.&-
Branch Records J 

11.	 Special Project Program Records. Program records of Special
Projects reflect· its responsibility to review, manage or provide
assistance to its assigned agencies .and/or other major
functional' areas'. The r-e co rds include program-relateci'

,memoranda,	 memoranda to and fro~ the heads of agencies and
 
other written communications pertinent to the activities, .
 
operations, and responsibilities of" the unit. (Arrarlged by
 

0 , /agency and alphabe tically by subject thereund er) P/~ 
PE?_"1.Z\!:'I"'ENT.Cut-off every 2 years.

Transfer to EOP Deposito=y when 2 years old.::::f:~~~n~R~h:~" ~e~::r:l~~d - i?tflcJ7~j IV.( R~ 
M '. q/r~/hl( 

~ 'f'Q~~~ 10 Nf\·f\A ~~~V\i ~ ~~ ~. 

\j- Q \{ 'D~ e.G'f'; (....U,.I( I{~ V) ~ . 'b ,NjjJ) Du-e r, YlJ ~ PtCffrJi:> . C(;f'~J ~ . 
(eL-.QA~ q\LO\~~, 

'{?--



.; . 

12.	 Special Projects Budgetary Records. Budgetary records of 
Special Projects reflect its responsibility ass.ociated wi th 
the preparation, formulations, and execution of' the Federal 
budget of its assigned agencies. The records include those 
items prepared or received that are directly associated to 
the established budget process. (Arranged by agency and 

alphabetically by subject thereunder). ~ ~vI:'~ 
PERMANENT.	 Cut-off. each fiscal year.

Transfer to EOP Depository each fiscal year.
Transfe'r to PRC- each fiscal year. -p.-{\-\ ch.~ )J.r:R..c....:. 
Offer =eo !tARS 'fJi'AOR": -tr-a:~ +0Ci~~ v.>L ~o GJtr') 

13.	 Army Branch Program Records. Program records of the Army' . ~. 
Branch reflect its responsibility to review, manage, or 
provide assistance to its assigned agencies and/or other 
major functional areas. The records include program-
zeLa'ted memoranda, memoranda to and from the heads of 
agencies and other written communications pertinent to the 
activities, operations, and responsibilities of the branch. 
(Arranged by agency and alphabetically by subject thereunder).~7~«/K

PERMANENT.	 Cut-off every 2 years. - • 
Transfer to EOP Depository when 2 years old. 
Transfer to PRC when -2 years old. f.-\<.-\ Ur~ JJTR.~. 
Offer =eoNhRS ..,heR.., years old. q \I~<;n(

If! \" rQV'\s~ ~ N.f\R\\ \.-0b ~O ~V'.:l ctJ.. 
14.	 Navy Branch Program Records. Program records of the Navy

Branch reflect its responsibility to review, manage, or 
provide assistance to its assigned agencies and/or other 
major functional areas. The records include program-related
memoranda, memoranda to and from the heads of agencies and 
other. written commu?ications pertinent to the activities, 
operations, and responsibilities of the branch. (Arranged
by agency and alphabetically by subject thereunder). ..1- ~~,.,--

PERMANENT.	 Cut-off every 2 years.
 
Transfer to EOP Depository vrhen 2 years old&
 
Transfer to PRe when 2 years old.
 
Offer to NARS ',.'tlCl'lJ6 years old.
 

Whflh )0 rvs ~. 

J Q'( D.J coY\ u.or -"''"'-'- 'b fV.£.PJ2 ~ r . 6I ~ 

D~~\ iOP/ v-€c..ci~ 1j(P/W, 



15.	 Air F~rce Branch Program Records. Program records of the 
Air Force Branch reflect its responsibility to review, 
manage, or provide assistance to its assigned agencies and/ 
or other major functional areas. The records include program-
related memoranda, memoranda to and from the heads of agencies
and other written communications pertinent to the activities, 
operations, and responsibilities of the branch. (Arranged
by agency and alphabetically by subject thereunder) •• 7'-~~ 

PERMANENT.	 Cut-off every 2 years.
Transfer to EOP Depository when 2 yea~s old. 
Transfer to FRC when 2 years old. f.-R \ L "'-~ ;V IRE:. 
Offer t:o NARC '.v'flcfl;)l1 years 0161. C{112.l~ 

~\'fQV"\~ '"" I¥ ~Jt v)lt-, 30 ~v'::. o-W. 
16.	 Personnel Policy Branch Program Records. Programs records 

of the Personnel Policy Branch reflect its responsibility to 
review, manage, or provide assistance to its assigned agencies
and/or other major functional areas. The records include 
program-related memoranda, memoranda to and from the heads 
of agencies and other written communications pertinent to 
the activities, operations, and responsibilities of the 
branch. (Arranged by agency and alphabetically by subject 
thereunder). .). ,~¥ 

PERMANENT.	 Cut-off every 2 years. 
Transfer to EOP Depository when 2 years old. 
Transfer to FRC when 2 years old. f..fZ·~Lh~ 

! Offer to NARC uheH ¥J years 0161. 
"f q{IL/ W 

--G- a \f\ ~~ -\0 N fti:. f\ ~ ::So ~V-~ otd.. 

V QI b.l l..JiV'. lM • , Q V1 "- b ;fill j)o-f' r IJ I £u CVr riC) 
Of{iwv, [~ v+'ee,VU<..£/ qM~'{ 


