
REQUEST • AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See Instructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the dis-Executive Office of the President	 posol request, including amendments, IS approved except for 
items that may be stamped "disposal not approved" or "with-2. MAJOR SUBDIVISION drawn" in column 10. Office of Administration 

3. 

4. NAME OF PERSON WITH WHOM TO CONFER 

Nell Doerin 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I om authorized to act for this agency In matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
~ pagels) ore not now needed for the business of this agency or will not be needed after the retention periods specified. 

2/2/79	 Records Management Officer 
(Date) (Signature of Agenct'Representative) 7	 (Title) 

7. 
ITEM NO. (With 

8. DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

See attached Record Schedule: 

Office of 
Records 

Management and Budget
of the Energy and Science Division 

17~ 
STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

erl)~lfk ~ 



Dare 

Replv to 
Ann of 

To 

Washington, DC 20408 

tv;:t/.../'C-c"16 

August 25, 1988 
j ........r/I./FP ~ 

NNFJ 

Disposition dates for OMB schedules 

.~ 
NIR 

I recommend that the disposition dates for all permanent items 
in NC1-5l-79-2 and NCl-51-79-8 (Office of Management and Budget)
be amended to read "Transfer to'NARA when 30 years old." These 
schedules relate to records of the National Security and 
International Affairs Divisions. NC1-Sl-79-2 provides that the 
records should be offered to NARA when the records are eight (8)
years old. NC1-Sl-79-8 was amended in 1979 to 20 years. The 
records involve a significant amount of national security
classified information which will not be eligible for systematic
review until 30 years old. 

NIR should also examine the disposition date o~ NCl-5l-79-4,
records of the Energy and Science Division, which covers records 
relating to nuclear and space programs. BOB/OMB records 
relating to these subjects accessioned in the past were often 
highly classified. These records should also be scheduled for 
transfer to NARA when 30 years old. 

NNFJ is holding three SF258's for records covered by the above 
schedules pending the resolution of the question of the 
disposition dates. 

please let me know if you have any questions. 

l'0.--z4/
CLARENCE F. 'LYONS, JR. 
Chief 
Judicial, Fiscal, and Social Branch 
Civil Archives Division 

NIR (8-25-88): NNFJ's proposal to change the disposition (transfer) statement 
for the above cited jobs appears reasonable t~ me. Please keep NNFJ informed 
of the progress on this request. 

DTGo(~ 

National Arcbires and Records Admintstration 
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RECORDS· OF THE	 ENERGY AND SCIENCE DIVISION 

Records Common	 to the Division Office and Branches· 

1.	 Administrative Reoo rds, The admi.nistrative records -rela·teto 
the internal organization and management of the Division or 
Br anch , Lnc Ludi.nq chronological file·s, w~rk -plans, arid rei~ted 
records •... 

TEMPORARYe	 Cut-off every 2 years. 
Dest~oy·when 2 years old.· 

- . 

2.	 Correspondence Records. The ~orrespondenc~ records consist of 
routine inquir~es (from the public. referral~ from the White 
HOus~, cong~ess, and other Government agencies) ~ repl.i~s ... 
thereto, background materials for formal informational releases 
and other correspondence in which. no unu sual, adrn.inistrative 
decisions, policies, or e f f or t s are involved .. 

TEMPORARY.	 Cut-off every ~ years.
Destroy when 2 years old. 

3.	 Legislative Information Reco.rd s. The Leq i sLat.Lv'e . clearance 
recoJ:"dscons Ls t; of of .~01;re.spond~n~e:_.fromcop i es G.opgress and 
ocher Governmen·i: agencies;· LncLudLn q printed rnaterials~ 

TEIvlPORi'\RY.	 Cut-off at end of each Congress.
Destroy when ~ ye~rs old. 

The Legislative Reference Division maintains the permanent
records on all legislative c~earance records. 

4.	 Executive Order and Proclamation Information Records. The 
execu-tive order and proclamation records include ·copies of 
materials on clea.rance, prep arat;Lon , p.cesent.at i.on ~. arid pUblica-
tion. 

Cut-off every 2 years.
Destroy when 2 yea~s old. 

The Gen(~ral Counsel's Of f i.ce raa i.nt s. i u s the pe rma nen t; records 
on all executive orders arid ?~oclama c i.oo.s. 

http:p.cesent.at


5.	 General Accounting Office Renorts Pecords. The GAO reports . 
records ar.e extra copies for reference purposes .only and require 
no action by the Division.-

TEMPORARY.	 Cut-off every 2 years.
tlestroy ""hen i years old. 

GAO reports requiring action by the Division are maintained
 
in the Branches as part of the program records.
 

A control set of GAO reports is maintained by the Director's 
Office Mail Unit. These records are disposable when 5 years
old. (NN 173 238) 

6.	 Program Reference Material. The program reference material 
consists of extra copies of record materials retained solely
for convenience of reference ~ information and reference cop Les 
of correspondence and other paper's on 'which no action is 
nece~sary~ preliminary dz arc s of letters, memoranda .."reports, ,.". 
studies, preliminary worksheets and informal notes ·that do not 
add significant data ~r sub~tance in the final ste~s of the 
preparation of an official record: shorthand notes, including
stenographic notebooks and stenotype tapes, that have been 
transcribed; abstracts of correspondencel route slips. and 
letters of transmittal that do not contain significant
Lnf'o rma t Lcn r stocks of publications and processed documents 
maintained for distribution purposes; catalogues; trade 
journals, and other publicatio:1.s or printed material received. 
froQ other Government agencies, co~:::ercial firms', or 'private
institutions, which require no action or supplement the 
official record. 

TEIvlPORARY.	 Cut-o=f every 2 years. 
Des:troy whe n 2 years· oLd-, 

7.	 Personal Papers. Papers of a private or nonofficial character 
v;hich pertain only to an individu3.1's personal affairs that are 
kept in the office of an m,lB ernpLoy ee Hill be clearly designated
by him as nonofficial and "'li~l at all be filed separatelytLrr_e:3
f r-ornthe official records of his o f f ice , In cases where matte::::-s 
requiring the transaction of o::ficial business are received in 
private personal corr8sponde~cer the portions of such correspondence
that pertain to official business IJiil be extracted and made a part
of the official files. 

TEi1PORARY .	 Dispose when no longer ~eeded. 

.,.. 



' .. 

8.	 Budge tcrv Records _ Tne bucS2~a:::y z-eco r'd s consist of 'copies 
of pe r ioda,c reports from ve z i.ous GJ\7crnmer,o~ agencies such 
as; Budget Execution reports and Statements of Financial. 
Condition:. and	 copies of various other documents. 

TEt-lPORARY_	 Cut-off each fisc21 ye2r.
Transfer to EOP Depos:" ::'or.::' when 2 years old ... 
T~ansfer to' FRe I.-;hen 2 years .old~ 
De~troy when- 4 ye2rs old. 

. ... ~'- -" -, - ..- -' 

. . . · 
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Division Office Records 

9. Division Office Program Records. The Division Office grogram

records consist of items that are handled. at- the Division
 
Office level and cover broad areas of responsibility not
 
covered at the branch level. (~rrang~d alphabetically by

subject) •• / pt/~ 

PERMANENT.	 Cut-off every 2 years.

Transfer to EOP Depository when 2 years old.
 
Transfer to FRC when 2 years old.
 
efre!!'to NARS ',fieH 8 years old
 >iF 

-\~QV,,;:-R~....-\0	 NM~ W~30JQa.\.~~ .. f>, f\IC~~ Nrrce.1 
Branch Records	 1/1'1.-( g~ 

10.	 Science and Space Program Branch Program Records. Program
records of the Science and Space Program Branch reflect its 
responsibility to review, manage, or provide assistance to its 
assigned agencies and/or other major functional areas. The 
records include program-related memoranda, memoranda to and 
from the heads of agencies and other written communications 
pertinent to the activities, operations, and responsibilities
of the branch. (Arranged by agency and aiphabetically by
subject t.hereunder ) e 1?~/y., 

PERMANENT.	 Cut-off every 2 years. 
Transfer to EOP Depository when 2 years old. 
Transfer to FRC when 2 years old. f,f{',CVJ'-t.e.r~ /IIn.C'¥;:~<;~~w.t;sN~e~	 q/IL/HI J~1Zr30o~v~ ottL, 

11.	 Science and Space ~rogram Branch Budgetary Records. Budgetary
records of the Science and Space Program Branch reflect its 
responsibility associated with the preparation, formulation, 

4	 . and- e~ecution of the' Fede-ral budget' of -its -assigned agencies. 
The records include those items prepared or .received. that are 
directly associated to the est.abLa shed budget process. (Arran.ged
by agency and alphabetically _by subject thereunder). #6f"'¥ 

PEPJ.1ANENT.	 Cut-off each fisc-al -year.
 
Transfer to EOP Depository when 2 years
 
Transfer to FRC when 2 years old .
 

...",gHar to WA~?ii	 HRen g years old. 

\ 'f'0-V"\~~ --\0	 N M1\ w~ ")0 ~ ~ ~, 

V .e I{" b cJ.. <.$'n U<.. r-r en ~ 

ql(e(8'6, 
?---

I 
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12.	 Energy Technology Branch Program Records. Program records of the 
Energy Technology Branch reflect its responsibility to review, 
manage, or provide assistance to its assigned agencies and/or
other major functional areas. The records include program-
related memo~anda, memor~nda to and from the heads of agencies
and other wr.r-t.t.en commun.i.cat.Lorispertinent to the activities,
operations, and responsibilities of the branch. (Arranged by 
agency and alphabetically by subject. ther~Under) • l./	 ~/¥.' 

PERMANENT.	 Cut-off every 2 years.
Tra.nsfer to EOP Depository when 2 years old. 
Transfer to FRC whe~ 2 years old. f,7'?; u-,W .A/Ii( C-

.......r-: ~fO!7 -eo WA~~ viR.Q};l S
 yraiil:r;soJ d_ 
r rGthS -ev: -lo ;V --j'tfCA wh en. 30 ~r-~ 6-td, erin.·frY 

13.	 Energy Technology Branch Budgetary Records. Budgetary records of 
the Energy Technology Branch reflect its responsibility associated 
with the preparation, formulation, and execution of the Federal 
budget of its assigned agencies. The records include those 
items prepared or received that are directly associated to the 
established budget process. (Arranged by agency and 
alphabetically by subject thereunder).. /•./ P-h': 

PERMANENT.	 Cut-off each fiscal year.
Transfer to EOP Depository when 2 years old. 
Transfer'to FRC when 2 years old. p, ~; (;h~ .AjIJ( C'-... 

;Jff:(Gn-:;;~!n~~:r;s d 
chL 

J. -r!~~Fto	 o;5 1/J~/'oY 
14.	 Energy Conservatlon and Regulatlon fr:nch- Program Records,o

Program records of the Energy Conservation'and Regulation . 
Branch reflect its responsibility to review, manage, or provlde
-assistance to its assigned agencies and/or other major functional 
areas. The records include program-related memoranda, memoranda 
to and from the heads of agencies and other written communications 
pertinent to the activities, operations, and responsibilities
of the branch. (Arranged by ~aJ~n;Y and alphabetically by
subject thereunder). _ 6p/,?" 

PERMANENT. '.
 
years old .
 
.~ if t'Lhioy) plR c:. 

IrlJ.hS{i.r: {o IV/tt(/J usher, 50 ~r.:5 ~, 1/1l.-I.YcY . 
15.	 Energy Con'servation and Regulation Branch Budgetary Records. 

Budgetary records of the Energy Conservation and Regulation
Branch reflect its responsibility associated with the preparation,
formulation, and execution of the Federal budget of its 
assigned agencies. The records include those items prepared
or received that are directly associated to the established 
budget process. (Arran~fd by agency and alphabetically by 

subject thereunder). - 7~~~ 

PERMANENT. Cut-off each fiscal year.
Transfer to EOP Depository when 2 years old.V~iW c.on(;.vy~ev"\(D- b Transfer to FRC when 2 years old. {J, R, c..h..f..e.- )1IL~L

LN~ ])oe-y-'I~I	 &~ {¥~~.--i:~/f't(it ~K~~"3·0~;S,{[;/' i/rdW·
6k1\1UY'f) 1()~)(.ec..et~
 
,~rlo\ ~'i ,'fl:...--

http:wr.r-t.t.en



