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’ REQUEST AUTHORITY TEAVE BLANK
TO DISPOSE OF RECORDS DATE RECEIVED 108 NG.
(See Instructions on Reverse)

Ne1 =B - F-Y)
TO: GENERAL SERVICES ADMINISTRATION, ___%M
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 A

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT) In accordance with the provisions of 44 U.S.C. 3303a the dis-

Execut iVe Office Of the PreSldent posal request, including omendments, 1s approved except for
2. MAJOR SUBDIVISION tems that may be stomped "*disposal not approved’ or *‘with-

drawn'' in column 10.
Office of Administration a/ﬂﬂ

3. MINOR suamwsmr«é:ge Yﬁ;: and _50, ence -
. Divisior
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Nell Doering 395-3914 3,4,74%“%&&
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

| hereby certify that | am authorized to act far this agency in matters pertaining to the dispasal of the agency's records; that the records proposed for disposal in this Request of
page{s} are not naw needed for the business of this agency or will not be needed after the retention periods specified.

2/2/79 Dt W 4;4,7 Records Management Officer

(Date) (Signature of AgencyRepresentanve) (Title)
7. 8. DESCRIPTION OF ITEM SAM:LE or l0.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN
See attached Record Schedule:
we-51-76-

Office of Management and Budget
Records of the Energy and Science Division

15 Aows
Copy o o OB 1677 . STANGARD, FoRmM, 113

Prescribed by General Services

os%iz e, 0 BN E sty et RO
& o, amendid dems WVCE, WV FT avd agency 4S8 <=
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Washington, DC 20408
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Date 25, 1988
Replvio
Attn of
Subject Disposition dates for OMB schedules
To M\

NIR

I recommend that the disposition dates for all permanent items
in NC1-51-79-2 and NC1-51-79-8 (Office of Management and Budget)
be amended to read "Transfer to NARA when 30 years old." These
schedules relate to records of the National Security and
International Affairs Divisions. NC1l-51-79-2 provides that the
records should be offered to NARA when the records are eight (8)
years old. NC1-51-79-8 was amended in 1979 to 20 years. The
records involve a significant amount of national security
classified information which will not be eligible for systematic
review until 30 years old.

NIR should also examine the disposition date of NC1-51-79-4,
records of the Energy and Science Division, which covers records
relating to nuclear and space programs. BOB/OMB records
relating to these subjects accessioned in the past were often
highly classified. These records should also be scheduled for
transfer to NARA when 30 years old.

NNFJ is holding three SF258's for records covered by the above
schedules pending the resolution of the question of the
disposition dates.

Please let me know if you have any questions.

A

CLARENCE F. LYONS, JR.

Chief

Judicial, Fiscal, and Social Branch
Civil Archives Division

NIR (8-25-88): NNFJ's proposal to change the disposition (transfer) statement
for the above cited jobs appears reasonable to me. Please keep NNFJ informed
of the progress on this request.

DTGoggin,

National Archives and Records Admirustration
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RECORDS OF THE ENERGY AND SCIENCE DIVISION

Records Common to the Division Office and Branches

1. Administrative Records., The administrative records relate to
the internal organization and management of the Division or
Branch, including chronological files, work plans, and related
records...

TEMPORARY . Cut-off every 2 years.
- - - - Destroy when 2 years old.. I -

2. Correspondence Records. The correspondéﬁceVrecords consist of
routine inquiries (from the public, referrals from the White
House, Congress, and other Governmerit agenc1es)p repl;gs: )
thereto, background materials for formal informational releases
and other correspondence in which no unusual administrative
‘decisions, policies, or efforts are involved.. ‘

TEMPORARY . Cut-off every 2 years. ‘ T -
. Destroy when 2 years old.

3. ILegislative Information Records. The legislative.clearance
records consist of copies of correspondence from Congress and
other Covernncnt agenc1es, lncludlng prlnted materlals.

TEMPORARY. Cut-off at end of each Congress.
Destroy when 2 years old. .

The Legislative Reference Division maintains the Dermanent
reccrds on all lEJlSlalee cliearance recordoh

mation Reccrds. The
s include copiles of
esentation, and publica-

4. Executive Order and Proclamation In
exacutive order and proclamation re
materials on clearance, prep=zration, p

0]
[oR1n})
Q|0
R
N Qi

tion.
TEMPORARY ., - Cut-off every 2 yezzrs.
Destroy when 2 years old.
The General Counsel's Office maintzins the perrmanent records
on all executive orders and zroclamations.
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5.

TEMPORARY . Cut-off every 2 years.

. “ | I

General Accounting Office Revorts Racords. The GAO reports
records are extra copies for reference purposes only and requxre
no action by the Division. - :

Destroy when 2 years old.

GAO reports requiring action by the Division are maintainéd_
in the Branches as part of the program records. )
A control set of GAO reports is maintained by the Director's
Office Mail Unit. These records are disposable when 5 years
old. (NN 173 238)

Program Reference Material. The program reference material
consists of extra copies of record materials retained soclely
for convenience of reference; information and reference coples
of correspondence and other papers on which no action is
necessary; preliminary drarts of letters, memoranda, reports,
studies, preliminary workshests and informal notes that do not
add significant data or substance in the final steps of the
preparation of an official record; shorthand notes, including '
stenographic notebooks and stenotype tapes, that have bheen S
transcribed; abstracts of correspondence, route slips, and :
letters of transmittal that do not contain significant

information; stocks of publications and processed documents
maintained for distribution purposes; catalogues, trade

journals, and other publications or printed material received.

from other Government agencizs, comrarcial firms, or private
institutions, which require no action or supplement the

official record. . . - -

TEMPORARY . Cut-o0ff every 2 vears.

7.

TEX

. Destroy when 2 years cld-

or nonofficial character
personal affairs that are

will be clearly designated
times be filed separately

In cases where matters
business are received in
vortions of such correspondencs
be extracted and made a part

Perscnal Papers. Papers of a pri
which pertain only to an indivi
kept in the office of an OMB empl
by him as nonofficial and will at
s

o
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from the official records of hi
reguiring the transaction of
private personal correspondencs
that pertain to official business
of the official files.
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8. Budgetarv Records. The budcesiary records consist of copies
of periodic reports from various Covornmeni agencies such
as; Budget Execution reports and Statements of Financital
Condition;'aqd copies of various other dopumgnts.

TEMPORARY. Cut-off each fiscal yezar .
Transfer to EOP D=posi
Transfer to FRC when 2

Destroy when 4 years ol
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Division Office Records

9. Division Office Program Records. The Division Office program
records consist of items that are handled. at the Division
Office level and cover broad areas of responsibility not
covered at the branch level. (Arranged alphabetically by

subject) . o/ pt/y

PERMANENT. Cut-off every 2 years. -
Transfer to EOP Depository when 2 years old.
Transfer to FRC when 2 years old.

—Offer—to—NARS—vhRen—S—vearc—old -
/r\’avw—@e\"\o NM\(\ \».DWSO‘S@&YS (S'Qd, FK?L

e, prge |
Branch Records ﬂh%(XY

10. Science and Space Program Branch Program Records. Program
records of the Science and Space Program Branch reflect its
responsibility to review, manage, or provide assistance to its
assigned agencies and/or other major functional areas. The
records include program-related memoranda, memoranda to and
from the heads of agencies and other written communications
pertinent to the activities, operations, and responsibilities
of the branch. (Arranged by agency and alphabetically by
subject thereunder). 7, 7?”/

PERMANENT. Cut-off every 2 years.
Transfer to EOP Depository when 2 years old.
T fer to FRC when 2 years old. -
Cfpanon o Y PRicnler yTiCC
Tmu\gﬁr»\o NACA wﬁ 30 Yrars Ny q/”«/f?
11. Science and Space Program Branch Budgetary Records. Budgetary

records of the Science and Space Program Branch reflect its
responsibility associated with the preparation, formulation,

¢« and execution of the Federal budgeét of -its assigned agencies.
The records include those items prepared or received that are
directly associated to the established budget process. (Arranged

by agency and alphabetically by subject thereunder). ¢6&¢C%$dh

PERMANENT. Cut-off each fiscal year. '
Transfer to EQOP Depository when 2 years old.
Transfer to FRC when 2 years old. faf?(dﬂkx/

—REfex—to NARS—when—8—years—otdr— - MFkeC
Transler o MR wobe 30 Kt M ‘;U/’L/W

Verbal ‘*"U’/cna;,- 0‘ N N | L ‘. A
g T It Derig Brcrde ffjn, TOP, received




12. Energy Technology Branch Program Records. Program records of the
Energy Technology Branch reflect its responsibility to review,
manage, or provide assistance to its assigned agencies and/or
other major functional areas. The records include program-
related memoranda, memoranda to and from the heads of agencies
and other written communications pertinent to the activities,
operations, and responsibilities of the branch. (Arranged by

_ agency and alphabetically by subject thereunder). /{/

PERMANENT. Cut-off every 2 years.
Transfer to EOP Depository when 2 years old.

Transfer to FRC when 2 14. - (b j ZK
A A“.""Z"‘e;l yc:ZSiri1g 70-’??/(/” W Q
/rr‘lkhgier 4o /Vf\‘ﬂﬁ when 30 Rars o4d. 7//2'/37

13. Energy Technology Branch Budgetary Records. Budgetary records of
. the Energy Technology Branch reflect its responsibility associated
with the preparation, formulation, and execution of the Federal
budget of its assigned agencies. The records include those
items prepared or received that are directly associated tc the
established budget process. (Arranged by agency and

B alphabetically by subject thereunder). , IdPt.
Y N .Asﬂ/
’

PERMANENT. Cut-off each fiscal year.
Transfer to EOP Depository when 2 years old.
Transfer to FRC when 2 years old, f“@foh¥W3 WIK

OFEfer—to-NARS when-8-ysaks nld
Transfor 1 NARA Lohen30 glﬂrj AL 7/’1/%5/
14. Energy Conservation and Regulation Branch Program Records.

Program records of the Energy Conservation and Regulation

Branch reflect its responsibility to review, manage, Or provide
assistance to its assigned agencies and/or other major functional
areas. The records include program-related memoranda, memoranda
to and from the heads of agencies and other written communications
pertinent to the activities, operations, and responsibilities

of the branch. (Arranged by agency and alphabetically by

subject thereunder). , 6,;4‘

PERMANENT. ** Cut-ocff every 2 years-
. Transfer to EOP Depository when 2 years old.
Transfer to FRC when -2 years old. ZD,,?,‘C/?)[D,/ VLR C.

—— i fer—to—NARS—when—8—yYears old —
Tttt > WARH oohen 30" uars #id- . T/1Hs%

15. Energy Conservation and Regulation Branch Budgetary Records.
Budgetary records of the Energy Conservation and Regulation
Branch reflect its responsibility associated with the preparation,
formulation, and execution of the Federal budget of its
assigned agencies. The records include those items prepared
or received that are directly associated to the established
budget process. (Arran%fd by agency and alphabetically by

subject thereunder). e f%t}ﬁ;dc

PERMANENT. Cut-off each fiscal year.

T Transfer to EOP Depository when 2 years old.
}{(wbaﬁ“u“" Ve:’;i’;/j) Transfer to FRC when 2 years old. 2 &idye— WNVLRKC
e, By < A
D) ! ‘ red
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